
chicago manual style journal submission
requirements for authors
Understanding Chicago Manual Style Journal Submission Requirements for Authors

chicago manual style journal submission requirements for authors can seem daunting, but a
thorough understanding is crucial for academic and scholarly success. This comprehensive guide
delves into the intricacies of adhering to the Chicago Manual of Style (CMOS) for journal
submissions, covering everything from manuscript formatting and citation practices to ethical
considerations and the submission process itself. Mastering these requirements ensures your work
is presented professionally and meets the high standards expected by editors and peer reviewers,
increasing your chances of publication. We will explore the nuances of in-text citations, endnotes
versus footnotes, bibliography formatting, and the specific stylistic choices that define CMOS.
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Understanding the Importance of Chicago Manual Style
in Journal Submissions
Adhering to the Chicago Manual of Style (CMOS) for journal submissions is more than just a stylistic
choice; it's a fundamental aspect of academic integrity and professional presentation. Journals adopt
specific style guides to ensure consistency, clarity, and ease of readability for their readership, as
well as for the editorial and production teams. For authors, this means meticulous attention to detail
is paramount. A manuscript that strictly follows the journal's chosen style guide, often CMOS in
humanities and some social sciences, signals professionalism and respect for the publication's
standards, which can significantly influence the initial impression on editors and reviewers.

The Chicago Manual of Style offers two primary systems for handling citations: the notes-
bibliography system and the author-date system. While many humanities journals favor the notes-
bibliography system, some social science and science journals may opt for the author-date approach.
Understanding which system your target journal uses is the first critical step. Regardless of the
system, the goal is to provide clear, accurate, and easily verifiable information about your sources,
allowing readers to locate and consult them with minimal difficulty. This contributes to the scholarly
conversation and strengthens the credibility of your research.

Manuscript Formatting Guidelines for Chicago Style
When preparing your manuscript for submission according to Chicago Manual of Style journal



submission requirements, several core formatting principles must be observed. These guidelines
ensure that your work is presented in a clean, organized, and professional manner, making it easier
for editors and reviewers to assess your content. The primary aim is to create a legible and
standardized document.

General Manuscript Presentation
A standard manuscript prepared in Chicago style typically begins with a title page. This page should
include the title of the article, your name, your affiliation, and contact information. The main body of
the text should be double-spaced, using a legible, standard font such as Times New Roman or Arial,
typically in 12-point size. Margins should be generous, usually at least one inch on all sides, to allow
for editorial annotations. Page numbers should be included, typically in the header or footer,
ensuring each page is accounted for. While Chicago style allows for some flexibility, consistency is
key; once you establish a formatting choice, stick with it throughout the document.

Paragraph Structure and Indentation
Paragraphs in Chicago style are typically indented at the beginning of the first line to signify a new
paragraph, with the exception of the first paragraph of a section or chapter, which may not be
indented. Alternatively, some journals may prefer paragraphs to be separated by an extra line of
space, in which case indentation is usually omitted. Always check the specific journal's guidelines, as
this is a common point of variation. Running heads, which are short titles for your article appearing
at the top of each page, are also a common requirement and should be consistent.

Citation and Referencing: In-Text Citations and Notes
The core of Chicago Manual Style journal submission requirements for authors revolves around its
sophisticated citation systems. Whether employing the notes-bibliography system or the author-date
system, accuracy and consistency are paramount to demonstrating scholarly rigor.

The Notes-Bibliography System
In the notes-bibliography system, direct citations are provided within the text using superscript
Arabic numerals. Each numeral corresponds to a note at the bottom of the page (footnotes) or at the
end of the document (endnotes). The first time a source is cited, the note provides full bibliographic
information. Subsequent citations of the same source use a shortened form, typically including the
author's last name, a shortened title, and the page number. This system is common in historical,
literary, and arts journals.

Superscript numbers in the text indicate a reference.

Footnotes appear at the bottom of the page.

Endnotes appear at the end of the article or book.



Full citation on the first note, shortened on subsequent notes.

The Author-Date System
The author-date system, often used in social sciences and sciences, places parenthetical citations
directly within the text. Each citation includes the author's last name, the year of publication, and
the page number (if applicable). For example, (Smith 2020, 45). This system requires a
corresponding reference list at the end of the manuscript that provides full bibliographic details for
every source cited in the text. The reference list is alphabetized by author's last name.

For both systems, direct quotations must be enclosed in quotation marks and accompanied by a page
number. Longer quotations, typically exceeding four or five lines, should be set off as block
quotations, indented from the left margin, without quotation marks, and also include a page number.

Crafting Your Bibliography or Works Cited List
Regardless of whether your journal submission follows the notes-bibliography or author-date system
under Chicago Manual of Style, a comprehensive list of sources consulted is essential. For the notes-
bibliography system, this is typically called a "Bibliography," while for the author-date system, it is
usually termed a "Reference List." The purpose of this section is to provide full bibliographic details
for all sources you have cited, enabling readers to easily locate and verify your references.

Bibliography/Reference List Formatting
The formatting of entries in the bibliography or reference list is highly specific in Chicago style and
requires meticulous attention to detail. Entries are generally alphabetized by the author's last name.
For each entry, you will need to include key information such as the author's name (inverted for the
first author), the full title of the work (italicized for books and journals, in quotation marks for
articles within larger works), publication details (publisher, year, location for books; journal title,
volume, issue, year, page numbers for articles), and for online sources, the DOI or URL and access
date.

Alphabetize entries by author's last name.

Use consistent formatting for author names, titles, and publication information.

Italicize titles of books and journals.

Use quotation marks for article and chapter titles.

Include DOIs or URLs for online sources where available.

It is crucial to consult the latest edition of The Chicago Manual of Style or the specific journal's
submission guidelines for the precise formatting of various source types, as there are distinct rules
for books, journal articles, websites, interviews, and other materials. Inconsistencies in this section



can be a significant red flag for editors.

Tables, Figures, and Other Essential Elements
Beyond the textual content and citation practices, Chicago Manual Style journal submission
requirements for authors extend to the presentation of visual elements. Properly formatted tables
and figures enhance the clarity and impact of your research, making complex data more accessible
to your audience.

Formatting Tables
Tables should be used to present data in a clear, organized, and concise manner. Each table should
have a number (e.g., Table 1, Table 2) and a descriptive title. The table itself should be clean, with
minimal horizontal and vertical lines, often only separating the header row from the body of the
table and the outermost columns. Column and row headings should be clear and brief. Any
abbreviations or symbols used within the table should be explained in a note below the table. Ensure
that tables are integrated logically within the text, typically appearing soon after their first mention.

Formatting Figures
Figures, which can include charts, graphs, photographs, and illustrations, should also be clearly
numbered and titled. Similar to tables, figures should have a descriptive caption placed below them.
If a figure is sourced from another publication, it must be properly credited with a citation in the
caption, often in a shortened note format or by referring to the numbered endnote/footnote. Ensure
that all figures are of high resolution and clarity. When submitting electronically, figures are often
provided as separate files, with specific requirements regarding format (e.g., TIFF, EPS, JPEG) and
resolution (e.g., 300 dpi).

Ethical Considerations in Journal Submissions
Adhering to ethical standards is a non-negotiable aspect of Chicago Manual Style journal submission
requirements for authors. Beyond stylistic correctness, journals expect authors to uphold the highest
principles of academic integrity and responsible scholarship.

Plagiarism and Originality
Plagiarism, the act of presenting someone else's work or ideas as your own, is a severe academic
offense. All sources of information, whether paraphrased or quoted directly, must be appropriately
cited according to the Chicago Manual of Style. This includes acknowledging not only the words but
also the ideas and data of others. Journals have sophisticated tools to detect plagiarism, and
submitting unoriginal work can lead to rejection, damage to your reputation, and potential
institutional sanctions.



Authorship and Conflicts of Interest
Authorship should accurately reflect who has made substantial intellectual contributions to the
work. All individuals who meet the criteria for authorship should be included, and those who do not
should be acknowledged in a separate section. Furthermore, authors are generally required to
disclose any potential conflicts of interest that could be perceived to bias their research. This might
include financial ties to companies or organizations, or personal relationships that could influence
the interpretation of results. Transparency in these matters is crucial for maintaining trust in the
research process.

The Submission Process and What to Expect
Successfully navigating the Chicago Manual Style journal submission requirements for authors
involves understanding the typical submission process. While specific procedures vary by journal, a
general framework exists that authors should be prepared for.

Manuscript Preparation and Submission Platforms
Most journals today utilize online submission systems. Authors will typically need to create an
account on the journal's manuscript submission portal. Here, you will upload your manuscript file(s),
which may include the main text, figures, tables, and supplementary materials. You will also be
prompted to provide metadata such as keywords, abstract, and author information. It is crucial to
ensure that your manuscript adheres strictly to all formatting and stylistic guidelines before
uploading, as many systems have automated checks, and editors will quickly identify deviations from
their requirements.

Register an account on the journal's submission portal.

Upload manuscript files according to specified formats.

Provide abstract, keywords, and author details.

Review and confirm submission details carefully.

Following submission, your manuscript will typically undergo an initial editorial check to ensure it
meets the journal's scope and basic formatting requirements. If it passes this stage, it will be sent
for peer review, a process where experts in the field evaluate the quality, originality, and
significance of your work. The feedback from reviewers and the final decision by the editor will be
communicated to you, often with suggestions for revisions.

Responding to Reviewer Comments and Revisions
If your manuscript is sent back for revisions, it is an opportunity to improve your work. Carefully
consider all reviewer comments and address them systematically. When submitting your revised
manuscript, you will usually be asked to provide a separate document detailing your responses to
each reviewer comment, explaining the changes you have made or providing a polite rebuttal if you



disagree with a particular point. A thorough and thoughtful response to reviewer feedback is
essential for increasing the chances of eventual acceptance, even after initial revisions.

FAQ

Q: What are the main differences between the notes-
bibliography and author-date systems in Chicago Manual of
Style for journal submissions?
A: The notes-bibliography system uses superscript numbers in the text that correspond to footnotes
or endnotes, providing full citation details on the first mention and shortened details for subsequent
mentions. The author-date system uses in-text parenthetical citations (Author Year, Page) and
requires a comprehensive reference list at the end.

Q: Is it necessary to use the latest edition of The Chicago
Manual of Style for journal submissions?
A: While it is highly recommended to use the latest edition for accuracy and current conventions, the
most critical requirement is to follow the specific style guide and formatting instructions provided by
the target journal, which may be based on an older edition or have its own specific adaptations.

Q: How should I format my abstract for a journal submission
in Chicago style?
A: The Chicago Manual of Style does not prescribe a specific format for abstracts themselves, but
journals typically require a concise summary of your research, usually between 150-250 words.
Ensure it accurately reflects your article's content and follows any specific word count or formatting
instructions from the journal.

Q: What is the correct way to cite a journal article in a
bibliography using the notes-bibliography system in Chicago
style?
A: For a journal article in a bibliography using the notes-bibliography system, the format typically
includes the author's name (inverted), the title of the article in quotation marks, the title of the
journal italicized, the volume and issue numbers, the year of publication, and the page numbers. For
example: Smith, John. "The Future of Research." Journal of Academia 25, no. 3 (2023): 45-60.

Q: Are there specific rules for formatting tables and figures
when submitting to journals using Chicago Manual of Style?
A: Yes, Chicago style mandates clear numbering and titling for both tables and figures. Tables
should be clean and well-labeled, while figures require descriptive captions. Proper credit must be
given for any sourced images. Journals often have specific technical requirements for file formats



and resolution.

Q: What constitutes plagiarism in the context of journal
submissions, and how can I avoid it?
A: Plagiarism is presenting others' work, ideas, or data as your own without proper attribution. To
avoid it, meticulously cite all sources, whether quoting directly, paraphrasing, or summarizing. Use
quotation marks for direct quotes and always provide complete bibliographic information.

Q: How should I handle multiple authors in my bibliography or
reference list according to Chicago Manual of Style?
A: For two authors, list both names, separated by "and." For three or more authors, list the first
author's name followed by "et al." (and others). In footnotes/endnotes, the first citation may list all
authors if there are three or fewer; subsequent citations use a shortened format.

Q: Can I submit the same manuscript to multiple journals
simultaneously when following Chicago Manual of Style
requirements?
A: No, most academic journals strictly prohibit simultaneous submissions. You should only submit
your manuscript to one journal at a time. Once you receive a decision, you can submit to another
journal if the initial submission was unsuccessful.

Q: What are the typical page margin and font requirements for
a Chicago-style manuscript submission?
A: While specific journal requirements can vary, a common practice for Chicago-style manuscripts is
to use 1-inch margins on all sides and a 12-point standard font like Times New Roman or Arial.
Double-spacing is also standard for the main body of the text. Always confirm with the target
journal.

Chicago Manual Style Journal Submission Requirements For
Authors

Chicago Manual Style Journal Submission Requirements For Authors

Related Articles
chicago manual style copyright for websites
chicago style abstract requirements writing requirements

http://chem.study/textbooks-028/chicago-manual-style-journal-submission-requirements-for-authors.pdf
http://chem.study/textbooks-028/chicago-manual-style-journal-submission-requirements-for-authors.pdf
http://chem.study/textbooks-028/chicago-manual-style-copyright-for-websites.pdf
http://chem.study/textbooks-028/chicago-style-abstract-requirements-writing-requirements.pdf


chicago manual style copyright and fair use

Back to Home

http://chem.study/textbooks-028/chicago-manual-style-copyright-and-fair-use.pdf
http://chem.study

