CHICAGO MANUAL STYLE FOR UNIVERSITY PRESSES

CHICAGO MANUAL STYLE FOR UNIVERSITY PRESSES IS THE BEDROCK OF SCHOLARLY COMMUNICATION WITHIN ACADEMIC
PUBLISHING. THIS COMPREHENSIVE GUIDE WILL DELVE INTO THE INTRICACIES OF APPLYING THE CHICAGO MANUAL OF STYLE
(CMOS) SPECIFICALLY FOR UNIVERSITY PRESS SUBMISSIONS, ENSURING CLARITY, CONSISTENCY, AND ADHERENCE TO
ESTABLISHED ACADEMIC STANDARDS. W/E WILL EXPLORE THE CRITICAL ELEMENTS OF MANUSCRIPT PREPARATION, FROM CITATION
SYSTEMS AND FORMATTING TO THE NUANCES OF SPECIALIZED CONTENT LIKE TABLES, FIGURES, AND INDEX CREATION.
UNDERSTANDING THESE PRINCIPLES IS PARAMOUNT FOR AUTHORS AIMING TO HAVE THEIR WORK ACCEPTED AND PUBLISHED BY
PRESTIGIOUS UNIVERSITY PRESSES. THIS ARTICLE WILL SERVE AS AN IN-DEPTH RESOURCE, COVERING EVERYTHING FROM BASIC
PRINCIPLES TO ADVANCED CONSIDERATIONS FOR A POLISHED AND PROFESSIONAL ACADEMIC MANUSCRIPT.
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UNDERSTANDING THE IMPORTANCE OF CHICAGO MANUAL STYLE FOR
UNIVERSITY PRESSES

THE CHICAGO MANUAL OF STYLE (CMOS) SERVES AS THE DEFINITIVE AUTHORITY FOR MANY UNIVERSITY PRESSES DUE TO ITS
THOROUGHNESS, FLEXIBILITY, AND LONG-STANDING TRADITION IN ACADEMIC PUBLISHING. For AUTHORS, MASTERING THESE
GUIDELINES IS NOT MERELY ABOUT FOLLOWING RULES, IT'S ABOUT PRESENTING THEIR RESEARCH IN A WAY THAT IS CLEAR,
ACCESSIBLE, AND CREDIBLE TO BOTH EDITORS AND THE WIDER ACADEMIC COMMUNITY. UNIVERSITY PRESSES METICULOUSLY
ENFORCE CMOS TO MAINTAIN THE HIGHEST STANDARDS OF SCHOLARLY INTEGRITY AND PUBLICATION QUALITY.

ADHERENCE TO THE CHICAGO MANUAL OF STYLE ENSURES A UNIFORM PRESENTATION ACROSS A PRESS'S CATALOG,
FACILITATING A CONSISTENT READING EXPERIENCE FOR SCHOLARS AND RESEARCHERS. THIS CONSISTENCY EXTENDS TO HOW
EVIDENCE IS PRESENTED, CITATIONS ARE FORMATTED, AND THE OVERALL STRUCTURE OF A SCHOLARLY WORK. FOR UNIVERSITY
PRESSES, IT SIGNIFICANTLY STREAMLINES THE EDITORIAL AND PRODUCTION PROCESSES, REDUCING THE TIME AND RESOURCES
NEEDED FOR MANUSCRIPT PREPARATION AND TYPESETTING. CONSEQUENTLY, AUTHORS WHO DEMONSTRATE A STRONG COMMAND
oF CMOS ARE MORE LIKELY TO HAVE THEIR SUBMISSIONS MOVE SMOOTHLY THROUGH THE REVIEW AND PUBLICATION PIPELINE.

MANUSCRIPT PREPARATION AND SUBMISSION GUIDELINES

THE INITIAL PREPARATION OF A MANUSCRIPT INTENDED FOR A UNIVERSITY PRESS REQUIRES METICULOUS ATTENTION TO DETAIL,
WITH CMOS PROVIDING THE FOUNDATIONAL FRAMEWORK. THIS INVOLVES MORE THAN JUST WRITING THE CONTENT, IT
ENCOMPASSES THE PRECISE FORMATTING OF EVERY ELEMENT, FROM THE TITLE PAGE TO THE FINAL PAGE OF THE BIBLIOGRAPHY.
UNIVERSITY PRESSES OFTEN PROVIDE THEIR OWN SPECIFIC SUBMISSION CHECKLISTS, BUT THESE ALMOST UNIVERSALLY POINT
BACK TO THE PRINCIPLES LAID OUT IN THE CHICAGO MANUAL OF STYLE AS THE UNDERLYING STANDARD.

GENERAL FORMATTING REQUIREMENTS

UNIVERSITY PRESSES TYPICALLY EXPECT MANUSCRIPTS TO BE DOUBLE-SPACED THROUGHOUT, USING A STANDARD 12-POINT
FONT SUCH AS TIMES NEw ROMAN OR ARIAL. MARGINS SHOULD GENERALLY BE ONE INCH ON ALL SIDES, ALLOWING AMPLE SPACE
FOR EDITORIAL COMMENTS. PAGE NUMBERS SHOULD BE PLACED AT THE TOP RIGHT OF EACH PAGE, AND THE MANUSCRIPT SHOULD
BE SUBMITTED AS A SINGLE DOCUMENT, USUALLY IN MICROSOFT W/ ORD FORMAT. THIS CONSISTENT FORMATTING ALLOWS
EDITORS AND TYPESETTERS TO WORK EFFICIENTLY.



THe TiTLE PAGE

A CORRECTLY FORMATTED TITLE PAGE IS CRUCIAL. |T SHOULD INCLUDE THE FULL TITLE OF THE WORK, THE AUTHOR'S NAME,
AND THEIR AFFILIATION. SOME UNIVERSITY PRESSES MAY ALSO REQUEST A BRIEF ABSTRACT OR SUMMARY ON A SEPARATE PAGE
PRECEDING THE MAIN TEXT. ENSURING ALL THESE ELEMENTS ARE PRESENT AND ACCURATELY FORMATTED ACCORDING TO CMOS Is
A CRITICAL FIRST STEP IN IMPRESSING EDITORS WITH YOUR PROFESSIONALISM.

SUBMITTING ANCILLARY MATERIALS

BEYOND THE MAIN TEXT, AUTHORS MUST ALSO PREPARE ANY ANCILLARY MATERIALS WITH CARE. THIS INCLUDES NOT ONLY
CITATIONS BUT ALSO APPENDICES, GLOSSARIES, AND BIBLIOGRAPHIES. THE FORMATTING OF THESE ELEMENTS MUST ALIGN
STRICTLY WITH CMOS. For INSTANCE, THE ORDER AND STYLE OF ENTRIES IN A BIBLIOGRAPHY OR THE PRESENTATION OF TERMS
IN A GLOSSARY FOLLOW SPECIFIC CONVENTIONS THAT CONTRIBUTE TO THE OVERALL COHERENCE OF THE W ORK.

CITATION SYSTEMS: NOTES AND BIBLIOGRAPHY VS. AUTHOR-DATE

THE CHICAGO MANUAL OF STYLE OFFERS TWO PRIMARY CITATION SYSTEMS, AND UNIVERSITY PRESSES WILL TYPICALLY
SPECIFY WHICH ONE THEY REQUIRE AUTHORS TO USE. UNDERSTANDING THE DISTINCTIONS AND PROPER APPLICATION OF BOTH IS
ESSENTIAL FOR ACCURATE SCHOLARLY REFERENCING.

THe NOTES AND BIBLIOGRAPHY SYSTEM

THis SYSTEM, OFTEN FAVORED IN THE HUMANITIES, USES FOOTNOTES OR ENDNOTES TO CITE SOURCES WITHIN THE TEXT. THeSE
NOTES PROVIDE THE FULL BIBLIOGRAPHIC INFORMATION FOR THE FIRST CITATION OF A SOURCE AND THEN A SHORTENED FORM FOR
SUBSEQUENT CITATIONS. A COMPREHENSIVE BIBLIOGRAPHY, LISTING ALL SOURCES CITED IN THE NOTES, APPEARS AT THE END OF
THE BOOK. THIS METHOD IS HIGHLY DETAILED AND ALLOWS FOR EXTENSIVE COMMENTARY AND DIGRESSIONS WITHIN THE NOTES
THEMSELVES, A FEATURE THAT CAN BE BENEFICIAL IN CERTAIN SCHOLARLY DISCIPLINES.

THe AUTHOR-DATE SYSTEM

COMMONLY USED IN THE SCIENCES AND SOCIAL SCIENCES, THE AUTHOR-DATE SYSTEM INTEGRATES CITATIONS DIRECTLY INTO
THE TEXT BY PROVIDING THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION IN PARENTHESES. FOR EXAMPLE, (SMITH
2023) A COMPLETE REFERENCE LIST, ARRANGED ALPHABETICALLY BY AUTHOR'S LAST NAME, IS PROVIDED AT THE END OF THE
WORK. THIS SYSTEM IS GENERALLY CONSIDERED MORE STREAMLINED FOR READERS AND IS PARTICULARLY USEFUL IN FIELDS WHERE
FREQUENT CITATION IS NECESSARY AND THE PRIMARY FOCUS IS ON THE SOURCE'S CURRENCY.

CoNsISTENCY IS Key

REGARDLESS OF WHICH SYSTEM IS CHOSEN, THE PARAMOUNT RULE IS CONSISTENCY. WHICHEVER CITATION STYLE IS ADOPTED,
IT MUST BE APPLIED UNIFORMLY THROUGHOUT THE ENTIRE MANUSCRIPT. DEVIATIONS CAN CREATE CONFUSION AND SUGGEST A
LACK OF METICULOUSNESS IN THE AUTHOR'S RESEARCH AND PRESENTATION, WHICH IS A SIGNIFICANT DETRACTOR FOR
UNIVERSITY PRESS EDITORS.

FORMATTING AND T YPOGRAPHICAL CONVENTIONS

BEYOND CITATION STYLES, THE CHICAGO MANUAL OF STYLE DICTATES A WIDE RANGE OF TYPOGRAPHICAL AND FORMATTING
CONVENTIONS THAT CONTRIBUTE TO THE PROFESSIONAL APPEARANCE AND READABILITY OF A SCHOLARLY WORK. UNIVERSITY
PRESSES RELY ON THESE STANDARDS TO ENSURE A UNIFIED AESTHETIC AND TO FACILITATE THE TYPESETTING PROCESS.



PUNCTUATION AND SPELLING

CMOS PROVIDES PRECISE GUIDANCE ON THE USE OF PUNCTUATION, INCLUDING COMMAS, SEMICOLONS, COLONS, AND
QUOTATION MARKS. |T ALSO ADDRESSES HYPHENATION, CAPITALIZATION, AND THE TREATMENT OF NUMBERS AND
ABBREVIATIONS. FOR SPELLING, CMOS GENERALLY FAVORS AMERICAN ENGLISH, BUT AUTHORS SHOULD CONFIRM IF THE PRESS
HAS A SPECIFIC PREFERENCE. MAINTAINING UNIFORMITY IN THESE DETAILS IS CRUCIAL FOR A POLISHED MANUSCRIPT.

EMPHASIS AND QUOTATIONS

THE MANUAL OFFERS CLEAR RULES FOR USING ITALICS FOR EMPHASIS OR TO DENOTE TITLES OF LONGER WORKS, AS WELL AS
FOR THE PROPER FORMATTING OF DIRECT QUOTATIONS. SHORT QUOTATIONS ARE TYPICALLY EMBEDDED WITHIN THE TEXT,
WHILE LONGER QUOTATIONS (OFTEN DEFINED AS MORE THAN FIVE LINES) ARE SET OFF AS BLOCK QUOTATIONS, INDENTED FROM
THE MAIN TEXT AND WITHOUT QUOTATION MARKS. THIS DISTINCTION IS VITAL FOR CLARITY AND ADHERENCE TO SCHOLARLY
CONVENTIONS.

HANDLING NUMBERS AND ABBREVIATIONS

CMOS PROVIDES COMPREHENSIVE GUIDELINES ON WHEN TO SPELL OUT NUMBERS AND WHEN TO USE NUMERALS. |T ALSO DETAILS
THE CORRECT FORMATION AND USAGE OF ABBREVIATIONS, INCLUDING COMMON ACRONYMS AND TECHNICAL TERMS. THE KEY IS
TO APPLY THESE RULES CONSISTENTLY, ENSURING THAT THE PRESENTATION OF NUMERICAL DATA AND SPECIALIZED TERMINOLOGY
IS CLEAR AND UNAMBIGUOUS TO THE INTENDED AUDIENCE.

HANDLING T ABLES AND FIGURES

UNIVERSITY PRESSES RECEIVE NUMEROUS MANUSCRIPTS CONTAINING TABLES AND FIGURES, AND THE WAY THESE VISUAL
ELEMENTS ARE PRESENTED IS CRITICAL FOR THEIR ACCEPTANCE AND EFFECTIVE COMMUNICATION. CMOS OFFERS DETAILED
INSTRUCTIONS ON FORMATTING AND REFERENCING THESE COMPONENTS.

TABLE FORMATTING

T ABLES SHOULD BE DESIGNED FOR CLARITY AND CONCISENESS. EACH TABLE MUST HAVE A NUMBER AND A CLEAR, DESCRIPTIVE
TITLE. COLUMN AND ROW HEADINGS SHOULD BE UNAMBIGUOUS. CMOS ADVISES ON THE APPROPRIATE USE OF LINES WITHIN
TABLES — GENERALLY, HORIZONTAL LINES ABOVE AND BELOW THE TABLE AND BELOW THE COLUMN HEADINGS ARE SUFFICIENT,
WITH FEWER INTERNAL LINES TO AVOID VISUAL CLUTTER. DATA WITHIN TABLES MUST BE PRESENTED ACCURATELY AND
CONSISTENTLY.

FIGURE FORMATTING

FIGURES/ WHICH CAN INCLUDE GRAPHS, CHARTS, ILLUSTRATIONS, AND PHOTOGRAPHS, ALSO REQUIRE CAREFUL PREPARATION.
EACH FIGURE MUST BE CLEARLY LABELED WITH A NUMBER AND A CAPTION THAT EXPLAINS ITS CONTENT WITHOUT REQUIRING THE
READER TO REFER EXTENSIVELY TO THE MAIN TEXT. FIGURES SHOULD BE OF HIGH RESOLUTION, SUITABLE FOR REPRODUCTION.
AUTHORS MUST ALSO CONSIDER COPYRIGHT FOR ANY IMAGES THEY DO NOT OWN.

ReFerReENCING T ABLES AND FIGURES

IN THE MAIN TEXT, TABLES AND FIGURES MUST BE REFERRED TO BY THEIR NUMBER (E.G. “AS SHOWN IN TABLE 1” or “SEE FIGURE
1 1

3”). THE ORDER IN WHICH THEY APPEAR IN THE TEXT SHOULD GENERALLY CORRESPOND TO THEIR NUMBERING. CMOS PROVIDES

GUIDANCE ON HOW TO INTEGRATE THESE REFERENCES SMOOTHLY INTO THE NARRATIVE, ENSURING THAT VISUAL AIDS

EFFECTIVELY SUPPORT AND ENHANCE THE AUTHOR'S ARGUMENTS.



INDEXING BEST PRACTICES

\W/HILE THE AUTHOR MAY NOT BE RESPONSIBLE FOR CREATING THE FINAL INDEX, UNDERSTANDING ITS IMPORTANCE AND
CONTRIBUTING TO ITS ACCURACY IS PART OF THE SUBMISSION PROCESS. A GOOD INDEX IS A VITAL TOOL FOR READERS
NAVIGATING A SCHOLARLY MONOGRAPH, AND UNIVERSITY PRESSES EXPECT THEM TO BE THOROUGH AND WELL-CONSTRUCTED,
FOLLOWING CMOS GUIDELINES.

THE ROLE OF THE INDEX

AN INDEX IS AN ALPHABETICAL LIST OF SUBJECTS, NAMES, AND TERMS DISCUSSED IN THE BOOK, WITH REFERENCES TO THE PAGES
WHERE THEY APPEAR. |TS PURPOSE IS TO HELP READERS QUICKLY LOCATE SPECIFIC INFORMATION, MAKING THE BOOK MORE
ACCESSIBLE AND USEFUL AS A RESEARCH TOOL. A POORLY CONSTRUCTED INDEX CAN SIGNIFICANTLY DETRACT FROM THE
USABILITY OF AN OTHERW/ISE EXCELLENT SCHOLARLY \WORK.

AUTHOR CONTRIBUTIONS TO THE INDEX

SOME UNIVERSITY PRESSES MAY ASK AUTHORS TO PROVIDE A PRELIMINARY INDEX OR A LIST OF KEYWORDS TO GUIDE THE
PROFESSIONAL INDEXER. THIS ALLOWS AUTHORS TO HIGHLIGHT THE KEY CONCEPTS AND ARGUMENTS OF THEIR WORK. EVEN IF
THIS IS NOT REQUESTED, AUTHORS SHOULD BE AWARE THAT THE INDEX IS A CRITICAL COMPONENT OF THE FINAL PUBLICATION
AND SHOULD STRIVE TO USE KEY TERMS CONSISTENTLY THROUGHOUT THEIR MANUSCRIPT TO FACILITATE ACCURATE INDEXING.

CMOS GUIDELINES FOR INDEXING

THE CHICAGO MANUAL OF STYLE PROVIDES DETAILED RECOMMENDATIONS FOR INDEX CONSTRUCTION. THESE INCLUDE BEST
PRACTICES FOR CREATING SUBENTRIES, CROSS-REFERENCES, AND ENSURING THAT THE INDEX ACCURATELY REFLECTS THE CONTENT
AND EMPHASIS OF THE BOOK. PROFESSIONAL INDEXERS ADHERE STRICTLY TO THESE GUIDELINES TO CREATE A COMPREHENSIVE
AND USER-FRIENDLY INDEX.

SpPeCIAL CONSIDERATIONS FOR SCHOLARLY W ORKS

UNIVERSITY PRESSES PUBLISH A WIDE ARRAY OF SCHOLARLY DISCIPLINES, AND CMOS OFFERS GUIDANCE FOR MANY SPECIALIZED
AREAS. AUTHORS SHOULD BE AWARE OF THESE AND CONSULT THE MANUAL FOR SPECIFICS RELEVANT TO THEIR FIELD.

FOREIGN LANGUAGES AND TRANSLITERATION

FOR WORKS INVOLVING FOREIGN LANGUAGES, CMOS PROVIDES RULES FOR THE USE OF ITALICS, DIACRITICAL MARKS, AND THE
TRANSLITERATION OF NON-LATIN SCRIPTS. CONSISTENT APPLICATION OF THESE CONVENTIONS IS ESSENTIAL FOR ACCURACY
AND CLARITY, ESPECIALLY IN FIELDS LIKE LINGUISTICS, HISTORY, AND RELIGIOUS STUDIES.

MATHEMATICAL AND SCIENTIFIC NOTATION

W/HILE MANY SCIENTIFIC JOURNALS HAVE THEIR OWN STYLE GUIDES, CMOS OFFERS GENERAL PRINCIPLES FOR PRESENTING
MATHEMATICAL FORMULAS, SCIENTIFIC SYMBOLS, AND UNITS OF MEASUREMENT. AUTHORS IN THESE FIELDS SHOULD CONSULT
THE MANUAL FOR BEST PRACTICES IN MAINTAINING CONSISTENCY AND CLARITY IN THEIR NOTATION.

LeGAL AND HisTorICAL DOCUMENTS

W/HEN QUOTING OR REFERENCING LEGAL OR HISTORICAL DOCUMENTS, CMOS PROVIDES SPECIFIC GUIDANCE ON FORMATTING,



CITATION, AND THE USE OF SPECIALIZED TERMINOLOGY. ADHERENCE TO THESE RULES ENSURES THAT SUCH REFERENCES ARE
PRESENTED ACCURATELY AND IN ACCORDANCE WITH SCHOLARLY NORMS.

THE MANUSCRIPT AS A BLUEPRINT

ULTIMATELY, THE MANUSCRIPT SUBMITTED TO A UNIVERSITY PRESS IS A BLUEPRINT FOR THE FINAL PUBLISHED BOOK. EVERY
ELEMENT, FROM THE MAIN TEXT TO THE BIBLIOGRAPHY AND ANY SUPPLEMENTAL MATERIALS, MUST BE PREPARED WITH THE
UTMOST CARE AND PRECISION, GUIDED BY THE RIGOROUS STANDARDS OF THE CHICAGO MANUAL OF STYLE. THIS DILIGENCE NOT
ONLY PLEASES EDITORS BUT ALSO ENSURES THE WORK'S LONG-TERM SCHOLARLY VALUE AND IMPACT.

FAQ

Q: WHY DO UNIVERSITY PRESSES STRICTLY ADHERE TO THE CHICAGO MANUAL OF
STYLE?

A: UNIVERSITY PRESSES ADHERE TO THE CHICAGO MANUAL OF STYLE BECAUSE IT IS A WIDELY RECOGNIZED AND COMPREHENSIVE
AUTHORITY FOR SCHOLARLY PUBLISHING. | T ENSURES CONSISTENCY, CLARITY, AND A HIGH STANDARD OF ACADEMIC RIGOR
ACROSS ALL PUBLISHED WORKS, WHICH STREAMLINES THE EDITORIAL AND PRODUCTION PROCESS AND ENHANCES THE CREDIBILITY
OF THE PRESS.

Q: WHAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES AND BIBLIOGRAPHY SYSTEM
AND THE AUTHOR-DATE sysTeM IN CMOS?

A: THE PRIMARY DIFFERENCE LIES IN HOW SOURCES ARE CITED WITHIN THE TEXT. THE NOTES AND BIBLIOGRAPHY SYSTEM USES
FOOTNOTES OR ENDNOTES FOR CITATIONS AND A SEPARATE BIBLIOGRAPHY, OFTEN FAVORED IN THE HUMANITIES. THE AUTHOR-
DATE SYSTEM USES IN-TEXT PARENTHETICAL CITATIONS (AUTHOR YEAR) AND A REFERENCE LIST, COMMONLY USED IN THE
SCIENCES AND SOCIAL SCIENCES.

Q: IS IT PERMISSIBLE TO DEVIATE FROM CHICAGO MANUAL OF STYLE GUIDELINES IF MY
WORK IS HIGHLY SPECIALIZED?

A: WHILE SOME HIGHLY SPECIALIZED FIELDS MAY HAVE THEIR OWN ESTABLISHED CONVENTIONS, IT IS CRUCIAL TO CONSULT
WITH THE SPECIFIC UNIVERSITY PRESS REGARDING ANY INTENDED DEVIATIONS. GENERALLY, A THOROUGH UNDERSTANDING AND
APPLICATION oF CMOS Is EXPECTED, WITH ANY EXCEPTIONS NEEDING PRIOR APPROVAL AND CLEAR JUSTIFICATION.

Q: How SHOULD | FORMAT A DIRECT QUOTATION THAT IS LONGER THAN FIVE LINES
ACCORDING TO CMOS?

A: LONGER QUOTATIONS, TYPICALLY DEFINED AS MORE THAN FIVE LINES OF TEXT, SHOULD BE PRESENTED AS BLOCK
QUOTATIONS. THIS MEANS THEY ARE SET OFF FROM THE MAIN TEXT BY INDENTING THE ENTIRE BLOCK AND OMITTING THE
QUOTATION MARKS. THE CITATION FOLLOWS THE BLOCK QUOTATION.

Q: WHAT IS THE ROLE OF AN INDEX IN A BOOK PUBLISHED BY A UNIVERSITY PRESS, AND
How DOES CMOS RELATE TO IT?

A: THE INDEX IS A CRITICAL TOOL FOR READERS, PROVIDING AN ALPHABETICAL LISTING OF KEY TERMS, NAMES, AND CONCEPTS
WITH CORRESPONDING PAGE NUMBERS. CMOS PROVIDES DETAILED GUIDELINES FOR CREATING A COMPREHENSIVE AND USER-
FRIENDLY INDEX, ENSURING THAT AUTHORS AND INDEXERS FOLLOW BEST PRACTICES FOR ACCESSIBILITY AND SCHOLARLY
UTILITY.



Q: CAN | USE A DIFFERENT FONT THAN TIMES NEW ROMAN OR ARIAL WHEN SUBMITTING
MY MANUSCRIPT?

A: MOST UNIVERSITY PRESSES PREFER STANDARD, READABLE FONTS LIKE TimMes New RoMAN or ARIAL, USUALLY IN 12-POINT
Size. WHILE CMOS ITSELF DOESN'T MANDATE A SINGLE FONT, CONSISTENCY AND READABILITY ARE PARAMOUNT. IT's ALWAYS
BEST TO CHECK THE SPECIFIC SUBMISSION GUIDELINES OF THE UNIVERSITY PRESS YOU ARE TARGETING.

QZ \WHAT ARE THE KEY ELEMENTS TO INCLUDE ON THE TITLE PAGE OF A MANUSCRIPT
FOR A UNIVERSITY PRESS SUBMISSION?

A: THE TITLE PAGE SHOULD INCLUDE THE FULL TITLE OF THE WORK, THE AUTHOR'S NAME, AND THEIR INSTITUTIONAL
AFFILIATION. SOME PRESSES MAY ALSO REQUEST A BRIEF ABSTRACT OR KEYWORDS ON A SEPARATE PAGE PRECEDING THE MAIN
TEXT.
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