
chicago manual style for scholarly
articles
chicago manual style for scholarly articles is the bedrock of academic integrity and clear
communication within numerous disciplines. Navigating its intricacies is essential for
researchers, students, and academics aiming to present their work professionally and
credibly. This comprehensive guide delves into the core principles and practical
applications of the Chicago Manual of Style (CMOS) specifically tailored for scholarly
articles. We will explore citation methods, formatting requirements, and best practices to
ensure your research meets the highest academic standards. From understanding note-
bibliography versus author-date systems to mastering the nuances of in-text citations and
bibliographical entries, this article serves as your authoritative resource. Discover how
proper adherence to CMOS enhances the clarity, consistency, and impact of your scholarly
writing.
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Understanding the Chicago Manual of Style for
Scholarly Work

The Chicago Manual of Style (CMOS) is one of the most widely used style guides in
academia, particularly in the humanities, social sciences, and some areas of the sciences.
Its comprehensive nature provides clear guidelines for everything from manuscript
preparation to citation. For scholarly articles, adhering to CMOS is not merely about
following rules; it's about ensuring the integrity and accessibility of your research. By
standardizing how sources are acknowledged and how the text is presented, CMOS
facilitates critical evaluation and allows readers to easily trace your research and locate
your sources.

Scholarly articles demand a high level of precision. The Chicago Manual of Style, now in its
17th edition, offers a robust framework for achieving this precision. It aims to make writing
clear, consistent, and predictable, thereby reducing ambiguity and enhancing the reader's
experience. Understanding its foundational principles is the first step toward producing



polished, professional academic prose that resonates with its intended audience and
adheres to the expectations of journal editors and peer reviewers.

Core Components of CMOS for Academic Articles

The Chicago Manual of Style encompasses a vast array of rules, but for scholarly articles,
several core components are paramount. These include the preferred citation system,
detailed formatting guidelines for the manuscript itself, and rules governing punctuation,
grammar, and the presentation of data. Mastering these elements ensures that your article
is not only well-researched but also impeccably presented, increasing its chances of
acceptance in academic venues and enhancing its overall readability and scholarly impact.

The manual's strength lies in its detailed explanations and numerous examples, which are
invaluable for writers seeking to apply its directives accurately. Whether you are a
seasoned academic or a novice researcher, a thorough understanding of these core
components will significantly elevate the quality of your scholarly output. Attention to these
details demonstrates a commitment to academic rigor and respect for the scholarly
conversation.

Citation Systems: Notes-Bibliography vs. Author-
Date

Chicago offers two primary systems for citing sources: the notes-bibliography system and
the author-date system. Both are widely accepted in scholarly circles, but the choice often
depends on the specific discipline or the requirements of the journal to which you are
submitting.

The Notes-Bibliography System
This system is prevalent in history, literature, and the arts. It involves using numbered
footnotes or endnotes to cite sources within the text. Each note corresponds to a number in
the text and provides full bibliographic information for the first citation of a source, with
shortened forms used for subsequent citations of the same source. The notes are collected
at the end of the article or chapter (endnotes), or at the bottom of the page where they
appear (footnotes).

Following the notes, a bibliography is provided, listing all sources cited in the article,
typically arranged alphabetically by author's last name. The bibliography serves as a
comprehensive guide for readers interested in exploring the research further, offering a
consolidated view of the literature consulted. The structure of entries in both notes and the
bibliography is highly specific and must be followed precisely.



The Author-Date System
More common in the social sciences and some scientific disciplines, the author-date system
uses brief parenthetical citations within the text, typically including the author's last name
and the year of publication. For example, a citation might appear as (Smith 2020, 15). This
system requires a corresponding reference list at the end of the article, which includes full
bibliographic details for all sources cited.

The reference list in the author-date system is crucial. It provides the complete information
necessary for readers to locate the original sources. Unlike the bibliography in the notes-
system, the reference list in the author-date system only includes works cited within the
text. This approach allows for quick identification of sources within the body of the article,
streamlining the research process for readers who need to quickly verify information or
delve deeper into the cited literature.

Crafting Effective Footnotes and Endnotes

When employing the notes-bibliography system, the accuracy and completeness of
footnotes and endnotes are paramount. These notes serve to identify the source of a
specific piece of information, quotation, or idea. For the first mention of a source, the note
typically includes the author's full name, the full title of the work, publication details (city,
publisher, year), and the specific page number(s) being referenced.

Subsequent citations of the same source are generally shortened. This usually involves the
author's last name, a shortened title (if the original title is long or if multiple works by the
same author are cited), and the page number. If a work is cited again immediately after the
previous citation, the term "Ibid." (from the Latin ibidem, meaning "in the same place") can
be used, followed by the page number if it differs from the preceding note.

First citation: Author's full name, Title of Work (City: Publisher, Year), page
number(s).

Subsequent citations: Author's last name, Shortened Title, page number(s).

Immediately repeated citation: Ibid., page number(s).

Mastering In-Text Citations in CMOS

In the author-date system, in-text citations are brief and appear directly within the
narrative of the article. The most common format includes the author's last name and the
year of publication enclosed in parentheses. For direct quotations, the page number is also
included.

For example, a paraphrase of a source might be cited as (Garcia 2021). A direct quote
would look like this: "The data showed a significant increase" (Chen and Lee 2019, 45). If
the author's name is mentioned in the sentence itself, only the year (and page number for



quotes) needs to be in parentheses. For instance, "As Garcia (2021) argues, the results
were unexpected."

Special considerations apply to citing multiple authors, works with no author, or works with
corporate authors. For works with two authors, both names are listed, connected by "and"
(e.g., Miller and Jones 2022). For three or more authors, only the first author's last name is
given, followed by "et al." (e.g., Davis et al. 2018). Citing works with no author requires
using the title of the work (or a shortened version) as the first element of the citation.

Building a Comprehensive Bibliography or
Reference List

Whether using the notes-bibliography or author-date system, the final list of sources is a
critical component of a scholarly article. In the notes-bibliography system, this is called a
bibliography. It includes all sources cited in the text, as well as any other sources consulted
in the preparation of the article that are relevant to the topic. The entries are typically
arranged alphabetically by the author's last name.

In the author-date system, this list is called a reference list and includes only the sources
that were actually cited in the body of the article. The arrangement is also alphabetical by
author's last name. The formatting of each entry in both bibliographies and reference lists
is highly detailed and must precisely follow CMOS guidelines regarding capitalization,
punctuation, and the order of elements (author, title, publication information).

Books: Last Name, First Name. Title of Book. City: Publisher, Year.

Journal Articles: Last Name, First Name. "Title of Article." Title of Journal Volume, no.
Issue (Year): page numbers.

Websites: Last Name, First Name (if available). "Title of Page." Website Name. Date
published/accessed. URL.

Formatting Scholarly Articles According to CMOS

Beyond citations, the Chicago Manual of Style provides extensive guidelines for the overall
formatting of a scholarly article. This includes aspects such as the title page, abstract,
margins, spacing, font choices, and the presentation of tables and figures. Adherence to
these formatting standards is crucial for ensuring that your manuscript is professional, easy
to read, and meets the submission requirements of academic journals.

Consistent formatting across all elements of the article projects an image of care and
professionalism. It also aids editors and reviewers in their assessment by reducing
distractions and allowing them to focus on the substance of your research. The manual's
detailed instructions cover even minute aspects, ensuring a uniform presentation.



Title Page and Abstract Guidelines

While the specific requirements for a title page can vary slightly by journal, CMOS generally
recommends including the article's title, the author's name, and their institutional
affiliation. For scholarly articles, a brief abstract is typically required. The abstract should
concisely summarize the article's purpose, methodology, key findings, and significance. It
should be self-contained and not rely on information presented elsewhere in the article.

The title of the article should be clear and descriptive, accurately reflecting the content.
The author's name and affiliation are typically placed below the title. Abstracts are usually a
single paragraph, varying in length but generally between 150 and 250 words. They are
designed to give potential readers a quick overview of the article's contribution.

Manuscript Formatting: Margins, Spacing, and Font

CMOS recommends specific formatting for the manuscript itself to ensure readability.
Generally, this involves using a 1-inch margin on all sides of the page. The text should be
double-spaced throughout, including block quotations. This consistent spacing makes the
manuscript easier to read and provides space for editorial comments or revisions.

For the font, standard readable typefaces like Times New Roman, Arial, or Courier are
usually acceptable, typically in 12-point size. The text should be left-aligned, avoiding full
justification, which can create awkward spacing. Page numbers should be included, usually
in the upper right-hand corner, starting with the first page of the manuscript (or after the
title page, depending on specific journal guidelines).

Tables, Figures, and Illustrations in CMOS

The presentation of data through tables and figures requires careful attention to CMOS
guidelines. Tables should be clearly labeled with a number and a descriptive title. Column
and row headings should be concise and informative. All data presented in tables should be
accurate and easy to interpret. Vertical rules are generally avoided in tables, and horizontal
rules are used sparingly to separate sections.

Figures, which include graphs, charts, and images, should also be clearly numbered and
have descriptive captions. Captions should provide enough information for the figure to be
understood independently of the text. If an illustration is reproduced from another source,
proper attribution and copyright permissions must be included in the caption or a note, as
specified by CMOS. Ensure that all elements within figures are legible when reproduced.

Numbers, Punctuation, and Grammar in Scholarly
Writing

CMOS provides detailed rules for the use of numbers, punctuation, and grammar that are



essential for scholarly articles. For numbers, the general principle is to spell out numbers
one through nine and use numerals for 10 and above, with exceptions for certain contexts
like measurements, statistics, or when numbers are used in close proximity.

Punctuation rules, such as the use of commas, semicolons, colons, and em dashes, are
critical for clarity. CMOS advocates for the serial comma (also known as the Oxford comma)
in a series of three or more items, which can help prevent ambiguity. For example, "The
participants included students, professors, and administrators." Grammar, including
subject-verb agreement, pronoun usage, and tense consistency, is fundamental. Scholarly
writing demands precise and error-free grammar to maintain credibility.

Special Considerations for Different Disciplines

While CMOS provides a general framework, it's important to recognize that specific
disciplines may have their own preferred stylistic variations or additions. For instance,
mathematicians might use a different system for numbering equations than historians
would for numbering historical documents. Some journals within disciplines may also have
their own specific editorial preferences that build upon or slightly modify CMOS guidelines.

It is always advisable to consult the specific submission guidelines of the journal or
publisher for which you are writing. These guidelines will often clarify any discipline-specific
adaptations or specific requirements that are not explicitly covered in the main text of the
Chicago Manual of Style. Familiarizing yourself with these journal-specific requirements is a
crucial step in the publication process.

Revising and Proofreading Your CMOS-Compliant
Article

The final stages of preparing a scholarly article involve meticulous revision and
proofreading to ensure full compliance with CMOS and to eliminate any errors. After
meticulously applying the style guide's rules, a thorough review of the entire manuscript is
necessary. This includes checking all citations, bibliographical entries, and formatting
elements for consistency and accuracy.

Proofreading should focus on identifying and correcting typos, grammatical errors,
punctuation mistakes, and any inconsistencies in formatting or citation. Reading the article
aloud can help catch awkward phrasing or errors that might be missed during silent
reading. It is often beneficial to have a fresh pair of eyes review the manuscript as well, as
they may spot errors that the original author has overlooked.









FAQ

Q: What is the primary difference between the notes-
bibliography and author-date citation systems in
CMOS?
A: The notes-bibliography system uses numbered footnotes or endnotes within the text to
cite sources, accompanied by a bibliography listing all consulted works. The author-date
system uses brief parenthetical citations in the text (author, year) and is supported by a
reference list containing only cited works.

Q: Can I use the same font for my entire scholarly
article when following CMOS?
A: Yes, CMOS generally recommends using a standard, readable font such as Times New
Roman, Arial, or Courier, typically in 12-point size, for the entire manuscript to ensure
legibility and consistency.

Q: How should I cite a website using the Chicago
Manual of Style for a scholarly article?
A: When citing a website in CMOS, include the author's name (if known), the title of the
specific page or article, the name of the website, the publication date (or last accessed
date), and the URL. The exact format may vary slightly depending on the nature of the
website content.

Q: What is the rule for using numbers in scholarly
articles according to CMOS?
A: Generally, CMOS advises spelling out numbers one through nine and using numerals for
10 and above. However, there are exceptions, particularly for numbers used in statistical
data, measurements, or when comparing numbers within the same sentence, where
consistency with the larger number takes precedence.

Q: Is the serial comma mandatory in all Chicago-style
scholarly articles?
A: Yes, the Chicago Manual of Style strongly recommends the use of the serial comma (also
known as the Oxford comma) in a series of three or more items to enhance clarity and
prevent ambiguity in sentences.



Q: How do I format a block quotation in a scholarly
article following CMOS?
A: Block quotations (typically four or more lines of text) should be indented from the left
margin, usually by 0.5 inches. They should be single-spaced within the block, and the
closing punctuation of the quotation should precede the parenthetical citation.

Q: What is the purpose of a bibliography versus a
reference list in CMOS?
A: A bibliography, used with the notes-bibliography system, lists all sources consulted and
relevant to the topic, even if not directly cited. A reference list, used with the author-date
system, includes only those sources that are actually cited within the text of the article.

Q: Do scholarly articles always require an abstract
when using CMOS?
A: While CMOS provides guidelines for abstracts, most academic journals that follow CMOS
require an abstract for scholarly articles. The abstract should be a concise summary of the
article's content, purpose, findings, and significance.

Q: How do I handle multiple authors in in-text citations
using the author-date system in CMOS?
A: For two authors, use both names (e.g., Smith and Jones 2021). For three or more
authors, list only the first author's last name followed by "et al." (e.g., Davis et al. 2019).

Q: Where should page numbers appear in a scholarly
article formatted in Chicago style?
A: Page numbers are typically placed in the upper right-hand corner of the manuscript. For
articles using the notes-bibliography system, the specific page number being referenced
must be included in each footnote or endnote.
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