
chicago manual style for journals
The Chicago Manual of Style (CMOS) is a cornerstone of academic and scholarly publishing,
particularly when it comes to the intricate world of journal articles. Adhering to the Chicago manual
style for journals ensures clarity, consistency, and professionalism in academic writing, making your
research accessible and credible to a wider audience. This comprehensive guide delves into the
essential elements of applying CMOS to journal submissions, covering everything from citation
methods to manuscript preparation. We will explore the nuances of author-date versus notes-
bibliography systems, the specific requirements for in-text citations and reference lists, and the
formatting conventions that publishers expect. Understanding and implementing the Chicago
manual style for journals is crucial for any academic seeking to contribute meaningfully to their
field.
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Understanding the Chicago Manual of Style for
Journals

The Chicago Manual of Style (CMOS) serves as a definitive guide for the writing, editing, and citing
of scholarly works, with a particular emphasis on academic journals. For researchers and authors
aiming to publish in peer-reviewed journals, a thorough understanding of the Chicago manual style
for journals is not merely beneficial; it is often a mandatory requirement. This style manual provides
a standardized framework for presenting research, ensuring that information is communicated with
precision and uniformity. By adhering to CMOS, authors contribute to the overall clarity and
readability of academic discourse, making their findings more impactful and accessible to fellow
scholars.

The manual's comprehensive nature addresses a wide array of publishing concerns, from the



minutiae of punctuation and grammar to the complexities of bibliographical entries. For journal
submissions, CMOS offers two primary systems for citation, each with its own set of rules and
applications. Choosing the correct system and applying it meticulously is paramount to a successful
submission. This guide will illuminate the core principles and practical applications of the Chicago
manual style for journals, empowering authors to navigate its requirements with confidence.

Choosing the Right Chicago Citation Style for Journals

When preparing a manuscript for submission to an academic journal, authors must first determine
which of the two major Chicago citation styles is preferred or required by the publication. This
decision significantly influences how sources are referenced both within the text and in the final
bibliography. The choice between the notes-bibliography system and the author-date system often
depends on the academic discipline and the specific conventions of the journal's editorial board.
Understanding the fundamental differences and appropriate applications of each system is a critical
first step in mastering the Chicago manual style for journals.

Notes-Bibliography System for Journals

The notes-bibliography system is widely favored in the humanities, including literature, history, and
the arts. This system utilizes footnotes or endnotes to cite sources. When a reader encounters a
reference in the text, they can consult the corresponding footnote or endnote for detailed citation
information. This approach allows for more extensive commentary or supplementary information to
be included alongside citations without disrupting the flow of the main text. The Chicago manual
style for journals in this system requires a detailed bibliography at the end of the article, listing all
sources cited.

The primary advantage of the notes-bibliography system is its flexibility. Authors can include
explanatory notes or digressions within the footnotes, which is particularly useful for complex
arguments or when providing context that isn't essential for the core thesis. For journal articles, the
notes are typically placed at the bottom of the page (footnotes) or at the end of the document
(endnotes). Each note provides a citation that, while comprehensive, may be abbreviated for
subsequent references to the same source. This system emphasizes the author's voice and narrative
flow, while still providing rigorous source attribution.

Author-Date System for Journals

The author-date system is more common in the social sciences and natural sciences. This system is
characterized by brief parenthetical citations within the text that include the author's last name and
the year of publication. For example, a citation might appear as (Smith 2020). This method allows
readers to quickly identify the source and publication date without having to refer to separate notes.
Following these in-text citations, a comprehensive reference list, organized alphabetically by
author's last name, is provided at the end of the article, detailing all sources cited.



The author-date system is praised for its efficiency and conciseness, making it ideal for fields where
rapid identification of sources and their publication timelines is crucial. It also helps in tracking the
development of ideas within a discipline by highlighting the chronological order of research. When
using the author-date system in conjunction with the Chicago manual style for journals, accuracy in
both the parenthetical citations and the reference list is paramount. The reference list should
include all necessary publication details, enabling readers to locate the original sources readily.

Formatting Requirements for Journal Submissions

Beyond citation styles, the Chicago manual style for journals also dictates specific formatting
conventions for manuscript submissions. Journals have precise guidelines regarding manuscript
layout, typography, and the presentation of various elements like tables and figures. Adhering to
these requirements demonstrates professionalism and respect for the editorial process, increasing
the likelihood of a manuscript's acceptance. Publishers often provide detailed author guidelines that
should be consulted meticulously.

Title Page and Abstract Guidelines

A title page for a journal submission under the Chicago manual style for journals typically includes
the manuscript's title, the author's name(s), and affiliations. Some journals may also require a
running head or author contact information on this page. Following the title page, a well-crafted
abstract is essential. The abstract, usually between 150 and 250 words, provides a concise summary
of the article's purpose, methods, key findings, and conclusions. It should be informative and stand
alone, allowing potential readers to quickly assess the article's relevance to their interests.

The abstract is a critical component of any journal submission and is often the first part of the
manuscript read by editors and reviewers. Therefore, it must accurately reflect the content of the
paper and be written in clear, engaging language. For the Chicago manual style for journals, the
abstract is generally unnumbered and placed before the main body of the text. It's crucial to adhere
to any word count limitations specified by the journal.

Manuscript Formatting: Text and Layout

The physical presentation of the manuscript is a significant aspect of applying the Chicago manual
style for journals. Generally, manuscripts should be double-spaced throughout, including quotations,
notes, and the bibliography. This spacing facilitates ease of reading and provides ample room for
editorial marks. Font choice is typically standard, such as 12-point Times New Roman or a similar
serif font, unless the journal specifies otherwise. Margins should be generous, usually one inch on all
sides, to allow for editorial annotations.

Paragraphs should be indented on the first line, with no extra spacing between paragraphs.
Headings and subheadings should be formatted according to the journal’s guidelines, often using a
hierarchical structure to organize the content logically. Running heads, if required, typically appear



at the top of each page, often including a shortened version of the title and the page number.
Consistency in formatting is key; deviations can signal a lack of attention to detail.

Tables and Figures in Chicago Style Journals

The presentation of tables and figures in journal articles following the Chicago manual style for
journals requires careful attention to detail. Each table and figure should be numbered sequentially
and accompanied by a clear, descriptive title or caption. Tables are generally presented with
horizontal rules at the top and bottom of the table and below the column headings. Vertical rules are
typically avoided unless absolutely necessary for clarity. Figures, such as graphs, charts, and
images, should be of high quality and clearly labeled.

When incorporating tables and figures into a manuscript, authors should also consider their
placement within the text. Ideally, they should appear soon after their first mention. If the table or
figure is very large, it may be placed in an appendix. For the Chicago manual style for journals, it's
important to ensure that all elements within a table or figure are legible and that any abbreviations
or symbols are explained. Any sources for borrowed tables or figures must be properly cited.

Citation Essentials: In-Text Citations

In-text citations are the fundamental way authors acknowledge the sources of their information
directly within the body of their work. For the Chicago manual style for journals, the specific format
of these in-text citations depends entirely on the chosen citation system: notes-bibliography or
author-date. Both systems aim to provide readers with immediate access to the source of a claim,
quotation, or idea, facilitating verification and further research.

Notes-Bibliography: Footnotes and Endnotes

In the notes-bibliography system, superscript numbers are placed in the text immediately following
the information being cited. These numbers correspond to footnotes at the bottom of the page or
endnotes at the conclusion of the chapter or article. The first time a source is cited, the note
provides full bibliographical details. Subsequent citations of the same source typically use a
shortened form, consisting of the author's last name, a shortened title (if necessary), and the page
number.

For example, the first citation of a book might look like this:

1. John Smith, The Art of Writing (Chicago: University of Chicago Press, 2021), 45.

A subsequent citation to the same work would be abbreviated:

2. Smith, Art of Writing, 78.



This system allows for detailed citation without interrupting the narrative flow of the main text,
making it a preferred choice for in-depth scholarly analysis.

Author-Date: Parenthetical Citations

The author-date system employs parenthetical citations directly within the text. These citations
typically include the author's last name and the year of publication, followed by the page number if a
specific passage is being quoted or referenced. For example, a direct quotation might be cited as
(Smith 2021, 45). If the author's name is mentioned in the sentence, only the year and page number
are needed in the parentheses, such as Smith (2021) noted that… (45).

When citing a source that has multiple works by the same author in the same year, a letter is added
to the year (e.g., Smith 2021a, Smith 2021b). If no date is available for an online source, the
abbreviation “n.d.” is used (e.g., Jones n.d.). This system provides a quick and efficient way for
readers to locate the source in the reference list and gauge the recency of the cited material.

Crafting the Bibliography or Reference List

Regardless of the chosen citation system, a comprehensive list of all sources consulted and cited in
the manuscript is required. This section, titled "Bibliography" for the notes-bibliography system and
"Reference List" for the author-date system, is crucial for the Chicago manual style for journals. It
serves as a roadmap for readers who wish to explore the sources further and is a testament to the
author's thorough research.

The bibliography or reference list must be meticulously organized and formatted according to CMOS
guidelines. Entries should be alphabetized by the author's last name. For the notes-bibliography
system, the bibliography entries are generally more complete than the first note for a source, aiming
to provide enough information for readers to locate the work without referring back to the notes.
The author-date system's reference list entries are also comprehensive, ensuring easy retrieval of
cited works. Consistency in element order, punctuation, and capitalization within each entry is
paramount.

Special Cases in Chicago Style Journal Citations

Academic writing often involves a diverse range of source materials, from traditional books and
journal articles to less common formats like websites, interviews, and legal documents. The Chicago
manual style for journals provides specific guidance for citing these varied materials. Mastering
these special cases ensures that all borrowed information is attributed accurately and consistently,
upholding scholarly integrity.



Citing Journal Articles

Citing journal articles is a fundamental requirement for many academic papers. Using the notes-
bibliography system, a full citation for a journal article typically includes the author(s), article title,
journal title, volume and issue number, publication year, and page range of the article. For example:

1. Jane Doe, "The Impact of Digital Media," Journal of Communication Studies 35, no. 2 (2022):
115–30.

In the author-date system, this would be (Doe 2022, 115–30).

When citing a specific page from an article, the page number is included in the in-text citation. If the
article is available online through a database or DOI, that information is often included in the full
citation as well, following specific CMOS guidelines for digital sources.

Citing Books and Book Chapters

Citing books and book chapters also follows specific protocols within the Chicago manual style for
journals. For a whole book in the notes-bibliography system, the citation includes the author's name,
book title, place of publication, publisher, and year of publication, followed by the page number if
referencing a specific part. For example:

2. John Smith, The History of Ideas (New York: Oxford University Press, 2019), 75.

In the author-date system, this would be (Smith 2019, 75).

When citing a chapter in an edited book, the citation needs to include the chapter author, chapter
title, book editor(s), book title, and publication details. For instance:

3. Mary Jones, "Chapter Title," in Book Title, ed. Robert Brown (London: Penguin Books,
2020), 150–70.

The author-date equivalent would be (Jones 2020, 150–70).

Citing Online Resources

The proliferation of online resources necessitates clear guidelines for their citation. For the Chicago
manual style for journals, citing websites requires including the author (if available), title of the
specific page or document, name of the website, publication or last updated date (if available), and
the URL. A retrieval date is also recommended for websites that may change frequently.

Example in notes-bibliography:



4. "Global Climate Change Report," National Oceanic and Atmospheric Administration,
accessed October 26, 2023, https://www.noaa.gov/climate/report.

In the author-date system, if the author is known and a publication date exists, it would be similar to
other entries. If no author or date is available, the website title and URL are primary. For online
journal articles, the DOI (Digital Object Identifier) is preferred over the URL when available, as it
provides a stable link to the article.

The Importance of Consistency in CMOS for Journals

One of the most critical aspects of applying the Chicago manual style for journals is maintaining
unwavering consistency. Inconsistent application of citation formats, punctuation, or heading styles
can lead to confusion for readers and reviewers, and it may signal a lack of meticulousness on the
part of the author. Whether adhering to the notes-bibliography or author-date system, every citation,
every heading, and every textual element must follow the established rules uniformly throughout the
manuscript.

Consistency extends to abbreviations, capitalization, and the treatment of numbers and dates.
Journals often have their own specific preferences within the broader CMOS framework, so carefully
reading and following the journal's author guidelines is paramount. A consistently formatted
manuscript is easier to read, more professional, and less likely to be returned for minor stylistic
corrections, allowing editors and reviewers to focus on the substance of your research.

Proofreading and Final Checks for Journal Submissions

Before submitting any manuscript, a thorough proofreading process is essential. This final stage is
where you catch any lingering errors in grammar, spelling, punctuation, and, crucially, adherence to
the Chicago manual style for journals. Even seasoned writers can overlook small mistakes, and a
fresh pair of eyes can be invaluable. This includes verifying that all in-text citations correspond
correctly to entries in the bibliography or reference list, and that all sources mentioned in the notes
or parentheses are indeed present in the final list.

Pay special attention to details like page numbers, author names, and publication dates. Ensure that
headings are consistently formatted and that tables and figures are correctly labeled and
referenced. The goal is to present a polished, error-free document that reflects the highest standards
of academic publishing. A meticulous review ensures that your scholarly contributions are presented
with the clarity and professionalism they deserve.

Q: What is the difference between the notes-bibliography and
author-date systems in Chicago style for journals?
A: The notes-bibliography system uses footnotes or endnotes to cite sources and is common in the
humanities. It allows for detailed commentary. The author-date system uses in-text parenthetical



citations (author, year) and is prevalent in social and natural sciences, focusing on brevity and
chronological clarity.

Q: How do I cite a journal article in Chicago style for journals?
A: For the notes-bibliography system, a full citation includes author(s), article title, journal title,
volume and issue numbers, year, and page range. For the author-date system, it's a parenthetical
citation (Author Year, Page) in the text and a full entry in the reference list.

Q: What is the correct format for a book citation in the
Chicago manual style for journals?
A: In the notes-bibliography system, a book citation includes author, title, place of publication,
publisher, and year. For the author-date system, the in-text citation is (Author Year, Page), with a
complete entry in the reference list.

Q: How should I handle online sources when using Chicago
style for journals?
A: For online sources, include the author (if available), title of the page/document, website name,
publication/last updated date, and URL. A retrieval date is recommended. For DOI-accessible
sources, use the DOI.

Q: Is it acceptable to use a mix of notes-bibliography and
author-date styles in a single journal article?
A: No, it is not acceptable. You must choose one of the two systems and apply it consistently
throughout the entire manuscript to adhere to the Chicago manual style for journals.

Q: What are the general formatting requirements for
manuscript text in Chicago style journals?
A: Manuscripts should generally be double-spaced, use a standard 12-point font (like Times New
Roman), have one-inch margins, and indent the first line of each paragraph.

Q: How are tables and figures presented in Chicago style
journal submissions?
A: Tables and figures should be numbered sequentially, have clear titles or captions, and be
formatted according to journal-specific guidelines. Tables typically use horizontal rules, while
vertical rules are avoided.



Q: What information should be included on the title page for a
journal submission under Chicago style?
A: The title page usually contains the manuscript title, author name(s), and affiliations. Some
journals may also require a running head or author contact details.

Q: What is the purpose of an abstract in a journal article
formatted with Chicago style?
A: The abstract is a concise summary of the article's purpose, methods, findings, and conclusions,
designed to help readers quickly assess the article's relevance and content. It should be between
150-250 words.
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