CHICAGO MANUAL STYLE FOR DISSERTATIONS

THe CHICAGO MANUAL OF STYLE FOR DISSERTATIONS: A COMPREHENSIVE GUIDE

UNDERSTANDING THE CHICAGO MANUAL OF STYLE FOR DISSERTATIONS

CHICAGO MANUAL STYLE FOR DISSERTATIONS SERVES AS A FOUNDATIONAL GUIDE FOR ACADEMIC WRITING, PARTICULARLY FOR
GRADUATE STUDENTS EMBARKING ON THE SIGNIFICANT UNDERTAKING OF THEIR THESIS OR DISSERTATION. ADHERING TO THIS
STYLE ENSURES CLARITY, CONSISTENCY, AND PROFESSIONAL PRESENTATION OF YOUR RESEARCH. THIS COMPREHENSIVE ARTICLE
WILL DELVE INTO THE INTRICACIES OF APPLYING THE CHICAGO MANUAL OF STYLE (CMOS) TO DISSERTATIONS, COVERING
ESSENTIAL ELEMENTS FROM CITATIONS AND BIBLIOGRAPHIES TO FORMATTING AND MANUSCRIPT PREPARATION. MASTERING THESE
GUIDELINES IS CRUCIAL FOR DEMONSTRATING SCHOLARLY RIGOR AND AVOIDING COMMON PITFALLS THAT CAN DETRACT FROM THE
IMPACT OF YOUR HARD-EARNED RESEARCH. W/E WILL EXPLORE THE TWO PRIMARY CITATION SYSTEMS WITHIN CHICAGO: NOTES-
BIBLIOGRAPHY AND AUTHOR-DATE, AND EXPLAIN \WHEN EACH IS MOST APPROPRIATE. FURTHERMORE, WE WILL DISSECT THE
CRITICAL ASPECTS OF FORMATTING TABLES, FIGURES, AND THE OVERALL STRUCTURE OF YOUR DISSERTATION ACCORDING TO
CMOS RECOMMENDATIONS, PROVIDING PRACTICAL ADVICE FOR A POLISHED FINAL DOCUMENT.
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\W/HY ADHERENCE TO CHICAGO STYLE FOR DISSERTATIONS MATTERS

ADHERING TO THE CHICAGO MANUAL OF STYLE FOR DISSERTATIONS IS NOT MERELY ABOUT FOLLOWING ARBITRARY RULES, IT IS
ABOUT CONTRIBUTING TO THE BROADER ACADEMIC CONVERSATION WITH PRECISION AND CREDIBILITY. A WELL-FORMATTED
DISSERTATION SIGNALS ATTENTION TO DETAIL AND RESPECT FOR SCHOLARLY CONVENTIONS. |T ALLOWS READERS,
PARTICULARLY YOUR DISSERTATION COMMITTEE AND FUTURE RESEARCHERS, TO FOCUS ON THE SUBSTANCE OF YOUR WORK
RATHER THAN BEING DISTRACTED BY INCONSISTENT FORMATTING OR CITATION ERRORS. BY CONSISTENTLY APPLYING CMOS,
YOU ESTABLISH A CLEAR AND PROFESSIONAL PRESENTATION THAT ENHANCES THE READABILITY AND PERCEIVED AUTHORITY OF
YOUR RESEARCH. THIS UNIFORMITY IS VITAL FOR ENSURING THAT YOUR FINDINGS ARE COMMUNICATED EFFECTIVELY AND TAKEN



SERIOUSLY WITHIN YOUR ACADEMIC DISCIPLINE.

FURTHERMORE/ MANY UNIVERSITIES AND ACADEMIC DEPARTMENTS MANDATE SPECIFIC STYLE GUIDES FOR DISSERTATIONS, AND
CHICAGO IS A FREQUENT CHOICE, ESPECIALLY IN THE HUMANITIES AND SOCIAL SCIENCES. FOLLOWING THESE GUIDELINES
METICULOUSLY DEMONSTRATES YOUR UNDERSTANDING OF ACADEMIC ETIQUETTE AND YOUR ABILITY TO MEET THE RIGOROUS
STANDARDS EXPECTED OF A SCHOLAR. IT CAN ALSO FACILITATE THE PUBLICATION PROCESS LATER ON, AS MANY JOURNALS
ADOPT SIMILAR CITATION AND FORMATTING PRACTICES. THEREFORE/ INVESTING TIME IN UNDERSTANDING AND IMPLEMENTING
CHICAGO STYLE FOR YOUR DISSERTATION IS AN INVESTMENT IN THE LONG-TERM IMPACT AND RECOGNITION OF YOUR RESEARCH.

CHoosING THE RIGHT CHICAGO CITATION STYLE: NOTES-BIBLIOGRAPHY VS.
AUTHOR-DATE

THE CHICAGO MANUAL OF STYLE OFFERS TWO DISTINCT SYSTEMS FOR CITING SOURCES: THE NOTES-BIBLIOGRAPHY SYSTEM
AND THE AUTHOR-DATE SYSTEM. THE CHOICE BETWEEN THESE TWO IS OFTEN DICTATED BY THE CONVENTIONS OF YOUR SPECIFIC
ACADEMIC DISCIPLINE OR BY THE REQUIREMENTS OF YOUR UNIVERSITY. UNDERSTANDING THE STRENGTHS AND APPLICATIONS OF
EACH IS PARAMOUNT FOR EFFECTIVELY MANAGING YOUR CITATIONS WITHIN YOUR DISSERTATION.

THe NOTES-BIBLIOGRAPHY SYSTEM

THE NOTES-BIBLIOGRAPHY SYSTEM, OFTEN FAVORED IN THE HUMANITIES (HISTORY, LITERATURE, ART HISTORY)I USES
FOOTNOTES OR ENDNOTES TO CITE SOURCES. EACH CITATION WITHIN THE TEXT APPEARS AS A NUMBERED NOTE, WHICH
CORRESPONDS TO A MORE DETAILED ENTRY IN A BIBLIOGRAPHY AT THE END OF THE WORK. THIS SYSTEM ALLOWS FOR EXTENSIVE
COMMENTARY AND ALLOWS AUTHORS TO INTEGRATE TANGENTIAL INFORMATION OR ELABORATE ON A POINT WITHOUT
DISRUPTING THE MAIN TEXT'S FLOW. THE FIRST CITATION OF A SOURCE IS TYPICALLY FULL, WHILE SUBSEQUENT CITATIONS ARE
SHORTENED. THE BIBLIOGRAPHY LISTS ALL SOURCES CONSULTED AND CITED, PROVIDING A COMPREHENSIVE OVERVIEW OF THE
RESEARCH FOUNDATION.

THe AUTHOR-DATE SYSTEM

THE AUTHOR-DATE SYSTEM, MORE COMMON IN THE SOCIAL SCIENCES (SOCIOLOGY, POLITICAL SCIENCE, ECONOMICS), USES BRIEF
PARENTHETICAL CITATIONS WITHIN THE TEXT, TYPICALLY CONSISTING OF THE AUTHOR'S LAST NAME AND THE YEAR OF
PUBLICATION (€.G., (SMITH 2020)). THESE IN-TEXT CITATIONS CORRESPOND TO A DETAILED REFERENCE LIST AT THE END OF
THE DISSERTATION, WHICH INCLUDES ALL WORKS CITED. THIS SYSTEM IS GENERALLY MORE CONCISE WITHIN THE NARRATIVE AND
IS PREFERRED WHEN FREQUENT CITATIONS ARE NECESSARY AND EXTENSIVE EXPLANATORY NOTES ARE NOT REQUIRED. THE
REFERENCE LIST IN THIS SYSTEM IS ALPHABETIZED BY THE AUTHOR'S LAST NAME.

CRrRAFTING YOUR DISSERTATION TITLE PAGE AND ABSTRACT

THE TITLE PAGE AND ABSTRACT ARE THE INITIAL POINTS OF CONTACT FOR ANYONE ENGAGING WITH YOUR DISSERTATION. THEIR
PRESENTATION AND CONTENT ARE CRITICAL FOR MAKING A STRONG FIRST IMPRESSION AND PROVIDING ESSENTIAL INFORMATION
ABOUT YOUR RESEARCH. THE CHICAGO MANUAL OF STYLE PROVIDES SPECIFIC GUIDANCE TO ENSURE THESE SECTIONS ARE BOTH
INFORMATIVE AND CONFORM TO ACADEMIC STANDARDS.

DisserTATION TITLE PAGE REQUIREMENTS

Y OUR DISSERTATION TITLE PAGE SHOULD CLEARLY AND CONCISELY PRESENT THE CORE INFORMATION ABOUT YOUR WORK.
TYPICALLY, IT INCLUDES THE FULL TITLE OF THE DISSERTATION, YOUR NAME, THE NAME OF THE DEGREE FOR WHICH THE
DISSERTATION IS SUBMITTED, THE DEPARTMENT AND UNIVERSITY, AND THE DATE OF SUBMISSION OR CONFERRAL. THE TITLE
SHOULD BE ACCURATE AND INDICATIVE OF YOUR RESEARCH TOPIC. UNIVERSITY GUIDELINES OFTEN DICTATE THE PRECISE ORDER
AND WORDING FOR ELEMENTS ON THE TITLE PAGE, SO IT IS ESSENTIAL TO CONSULT YOUR DEPARTMENT'S SPECIFIC REQUIREMENTS
IN CONJUNCTION WITH CMOS RECOMMENDATIONS FOR OVERALL DESIGN AND PLACEMENT OF INFORMATION.



\WRITING AN EFFECTIVE ABSTRACT

THE ABSTRACT IS A CRUCIAL SUMMARY OF YOUR ENTIRE DISSERTATION. [T SHOULD PROVIDE A CONCISE OVERVIEW OF YOUR
RESEARCH PROBLEM, METHODOLOGY, KEY FINDINGS, AND CONCLUSIONS. A WELL-WRITTEN ABSTRACT (TYPICALLY 150-300
WORDS, THOUGH THIS CAN VARY BY INSTITUTION) SHOULD BE STAND-ALONE, MEANING IT CAN BE UNDERSTOOD WITHOUT
READING THE REST OF THE DISSERTATION. |T NEEDS TO BE CLEAR, ENGAGING, AND ACCURATELY REFLECT THE CONTENT AND
SCOPE OF YOUR WORK. THE ABSTRACT IS OFTEN ONE OF THE FIRST THINGS A POTENTIAL READER ENCOUNTERS, SO IT SHOULD
HIGHLIGHT THE SIGNIFICANCE AND ORIGINALITY OF YOUR CONTRIBUTION TO THE FIELD.

EsseNTIAL FORMATTING GUIDELINES FOR CHICAGO STYLE DISSERTATIONS

Beyonp CITATIONS, THE CHICAGO MANUAL OF STYLE PROVIDES DETAILED GUIDELINES FOR THE OVERALL PHYSICAL LAYOUT
AND FORMATTING OF YOUR DISSERTATION. THESE RULES CONTRIBUTE TO THE PROFESSIONAL APPEARANCE AND NAVIGABILITY OF
YOUR DOCUMENT, ENSURING A CONSISTENT AND SCHOLARLY PRESENTATION.

MARGINS, SPACING, AND FONT

CONSISTENT MARGINS ARE ESSENTIAL FOR A PROFESSIONAL LOOK. TYPICALLY, CMOS SUGGESTS 1-INCH MARGINS ON ALL
SIDES, BUT INDIVIDUAL UNIVERSITIES MAY HAVE SPECIFIC REQUIREMENTS. DOUBLE-SPACING IS GENERALLY RECOMMENDED FOR THE
MAIN BODY OF THE TEXT TO FACILITATE READABILITY AND ALLOW SPACE FOR EDITORIAL MARKS IF NECESSARY. HO\X/EVER/ SOME
ELEMENTS, SUCH AS BLOCK QUOTATIONS, NOTES, AND BIBLIOGRAPHY ENTRIES, MAY BE SINGLE-SPACED. THE CHOICE OF FONT IS
ALSO IMPORTANT, A CLASSIC, EASILY READABLE SERIF FONT LIKE TiMes New RoMAN OR GARAMOND, USUALLY IN 12-POINT
SIZE, IS STANDARD. P AGE NUMBERING SHOULD ALSO BE CONSISTENT, TYPICALLY APPEARING IN THE UPPER RIGHT-HAND CORNER,
WITH PRELIMINARY PAGES (LIKE THE ABSTRACT AND TABLE OF CONTENTS) NUMBERED WITH LOWERCASE ROMAN NUMERALS AND
THE MAIN BODY WITH ARABIC NUMERALS.

CHAPTER STRUCTURE AND HEADINGS

EACH CHAPTER OF YOUR DISSERTATION SHOULD BEGIN ON A NEW PAGE. | HE USE OF HEADINGS AND SUBHEADINGS IS CRITICAL
FOR ORGANIZING YOUR CONTENT AND GUIDING THE READER THROUGH YOUR ARGUMENTS. CMOS PROVIDES GUIDELINES FOR
DIFFERENT LEVELS OF HEADINGS, ENSURING A CLEAR HIERARCHY OF INFORMATION. GENERALLY, MAIN CHAPTER TITLES ARE
CENTERED AND IN UPPERCASE. SUBHEADINGS WITHIN CHAPTERS SHOULD BE DISTINCT, OFTEN APPEARING IN SENTENCE CASE OR
TITLE CASE AND DISTINGUISHED BY THEIR PLACEMENT (E.G., FLUSH LEFT, INDENTED) AND FORMATTING (E.G., BOLD, ITALIC).
CONSISTENT APPLICATION OF HEADING STYLES IS PARAMOUNT FOR A COHERENT AND WELL-STRUCTURED DOCUMENT.

CITING SOURCES IN YOUR DISSERTATION: NOTES-BIBLIOGRAPHY SYSTEM

THE NOTES-BIBLIOGRAPHY SYSTEM IN CMOS REQUIRES CAREFUL ATTENTION TO DETAIL FOR BOTH FOOTNOTES/ENDNOTES AND
THE ACCOMPANYING BIBLIOGRAPHY. PROPER EXECUTION ENSURES THAT YOUR SOURCES ARE ACCURATELY CREDITED AND EASILY
LOCATABLE.

FooTNoTES AND ENDNOTES

W/HEN USING THE NOTES-BIBLIOGRAPHY SYSTEM, EACH PIECE OF INFORMATION OR QUOTATION DRAWN FROM A SOURCE MUST BE
FOLLOWED BY A SUPERSCRIPT ARABIC NUMERAL. THIS NUMERAL CORRESPONDS TO A NOTE (EITHER A FOOTNOTE AT THE
BOTTOM OF THE PAGE OR AN ENDNOTE AT THE END OF THE CHAPTER OR DOCUMENT). THE FIRST NOTE FOR A GIVEN SOURCE
SHOULD BE A FULL CITATION, PROVIDING ALL NECESSARY BIBLIOGRAPHIC DETAILS. SUBSEQUENT NOTES FOR THE SAME SOURCE
CAN BE SHORTENED, TYPICALLY INCLUDING THE AUTHOR'S LAST NAME, A SHORTENED TITLE, AND THE PAGE NUMBER. THE EXACT
FORMAT FOR THESE NOTES IS DETAILED IN CMOS, COVERING VARIOUS SOURCE TYPES LIKE BOOKS, ARTICLES, WEBSITES, AND
INTERVIEWS. ACCURACY IN PAGE NUMBERS IS CRUCIAL FOR ALLOWING READERS TO VERIFY YOUR INFORMATION.



BIBLIOGRAPHY FORMATTING

THE BIBLIOGRAPHY, APPEARING AT THE END OF THE DISSERTATION, LISTS ALL SOURCES CITED IN THE NOTES. EACH ENTRY IN THE
BIBLIOGRAPHY SHOULD BE FORMATTED CONSISTENTLY ACCORDING TO CMOS GUIDELINES. UNLIKE THE NOTES, WHICH ARE
NUMBERED SEQUENTIALLY AS THEY APPEAR IN THE TEXT, THE BIBLIOGRAPHY IS ALPHABETIZED BY THE AUTHOR'S LAST NAME. THE
FORMAT FOR EACH ENTRY DIFFERS SLIGHTLY FROM THE FULL NOTE, OFTEN OMITTING PAGE NUMBERS FOR BOOKS BUT INCLUDING
THEM FOR ARTICLES. SPECIAL ATTENTION MUST BE PAID TO THE PUNCTUATION AND CAPITALIZATION WITHIN EACH
BIBLIOGRAPHIC ENTRY, ENSURING UNIFORMITY ACROSS ALL ENTRIES.

CITING SOURCES IN YOUR DISSERTATION: AUTHOR-DATE SYSTEM

THE AUTHOR-DATE SYSTEM OFFERS A MORE STREAMLINED APPROACH TO IN-TEXT CITATION, BUT THE REFERENCE LIST REQUIRES
THOROUGHNESS AND ACCURACY.

IN-TexT CITATIONS

IN THE AUTHOR-DATE SYSTEM, CITATIONS ARE PLACED DIRECTLY WITHIN THE TEXT, USUALLY IN PARENTHESES. THE MOST
COMMON FORMAT Is (AUTHOR LAST NAME YEAR, PAGE NUMBER). FOR EXAMPLE, IF YOU ARE QUOTING DIRECTLY FROM A BOOK
BY JOHN SMITH PUBLISHED IN 2020 oN PAGE 45, THE CITATION WouLD 8t (SMITH 2020, 45). IF YOU ARE PARAPHRASING OR
SUMMARIZING AN IDEA, THE PAGE NUMBER MAY BE OMITTED IF THE REFERENCE COVERS THE ENTIRE WORK OR A SUBSTANTIAL
PORTION OF IT, BUT IT IS GENERALLY GOOD PRACTICE TO INCLUDE IT FOR CLARITY. [F AN AUTHOR HAS MULTIPLE WORKS FROM
THE SAME YEAR, THEY ARE DISTINGUISHED BY ADDING A LOWERCASE LETTER TO THE YEAR (E.G., SMITH 20204, 20208).

RerFeRENCE LIST REQUIREMENTS

THE REFERENCE LIST, WHICH APPEARS AT THE END OF THE DISSERTATION, CONTAINS FULL BIBLIOGRAPHIC INFORMATION FOR ALL
SOURCES CITED IN THE TEXT. |T IS ALPHABETIZED BY THE AUTHOR'S LAST NAME. EACH ENTRY INCLUDES THE AUTHOR'S NAME,
THE YEAR OF PUBLICATION, THE TITLE OF THE WORK, AND PUBLICATION DETAILS (E.G.I PUBLISHER FOR BOOKS, JOURNAL NAME,
VOLUME, AND ISSUE FOR ARTICLES). UNLIKE THE NOTES-BIBLIOGRAPHY SYSTEM, THE AUTHOR-DATE REFERENCE LIST ENTRIES
TYPICALLY DO NOT INCLUDE CHAPTER OR ARTICLE NUMBERS UNLESS THEY ARE INTEGRAL TO IDENTIFYING THE SOURCE. THE
FORMATTING OF EACH ENTRY MUST STRICTLY FOLLOW CMOS STANDARDS FOR CONSISTENCY AND CLARITY, ENSURING READERS
CAN EASILY LOCATE THE ORIGINAL SOURCES.

CREATING YOUR BIBLIOGRAPHY OR REFERENCE LIST

W/HETHER YOU ARE USING THE NOTES-BIBLIOGRAPHY OR AUTHOR-DATE SYSTEM, THE FINAL LIST OF SOURCES IS A CRITICAL
COMPONENT OF YOUR DISSERTATION. |T SERVES AS A TESTAMENT TO YOUR RESEARCH AND PROVIDES VALUABLE RESOURCES
FOR FUTURE SCHOLARS.

CoNSsISTENCY IS Key

THE MOST IMPORTANT PRINCIPLE FOR BOTH BIBLIOGRAPHIES AND REFERENCE LISTS IS ABSOLUTE CONSISTENCY. EVERY ENTRY
MUST ADHERE TO THE SAME FORMATTING RULES. |NCONSISTENCIES, EVEN MINOR ONES, CAN DETRACT FROM THE PROFESSIONALISM
OF YOUR WORK AND SUGGEST A LACK OF ATTENTION TO DETAIL. THIS APPLIES TO PUNCTUATION, CAPITALIZATION, THE ORDER
OF INFORMATION, AND THE USE OF ITALICS OR QUOTATION MARKS FOR TITLES. THOROUGHLY REVIEWING THE RELEVANT
CHAPTERS OF THE CHICAGO MANUAL OF STYLE AND CROSS-REFERENCING THEM WITH YOUR SPECIFIC SOURCE TYPES IS
ESSENTIAL.



HANDLING V ARIOUS SOURCE T YPES

CMOS PROVIDES SPECIFIC FORMATS FOR A VAST ARRAY OF SOURCE TYPES, INCLUDING BOOKS, JOURNAL ARTICLES, CHAPTERS
IN EDITED VOLUMES, WEBSITES, INTERVIEWS, ARCHIVAL MATERIALS, AND MORE. FOR EACH SOURCE You CITE, YOU MUST
IDENTIFY ITS TYPE AND THEN APPLY THE CORRESPONDING CMOS FORMATTING RULES. FOR EXAMPLE, CITING A BOOK REQUIRES
THE AUTHOR'S NAME, TITLE, PLACE OF PUBLICATION, PUBLISHER, AND YEAR. CITING A JOURNAL ARTICLE REQUIRES THE
AUTHOR'S NAME, ARTICLE TITLE, JOURNAL TITLE, VOLUME, ISSUE, YEAR, AND PAGE NUMBERS. ATTENTION TO DETAIL IN THESE
SPECIFIC FORMATS IS WHAT SEPARATES A WELL-CRAFTED BIBLIOGRAPHY FROM A HAPHAZARD ONE.

FORMATTING T ABLES AND FIGURES ACCORDING TO CHICAGO STYLE

THE CLEAR AND CONSISTENT PRESENTATION OF VISUAL ELEMENTS LIKE TABLES AND FIGURES IS CRUCIAL FOR CONVEYING
COMPLEX DATA AND ILLUSTRATING KEY POINTS WITHIN YOUR DISSERTATION. THE CHICAGO MANUAL OF STYLE OFFERS
GUIDELINES TO ENSURE THESE ARE FORMATTED PROFESSIONALLY AND ARE EASILY UNDERSTOOD.

TABLES

TABLES IN A DISSERTATION ARE TYPICALLY USED TO PRESENT NUMERICAL DATA IN AN ORGANIZED, COLUMNAR FORMAT. EAcH
TABLE SHOULD HAVE A NUMBER AND A DESCRIPTIVE TITLE. THE TITLE IS USUALLY PLACED ABOVE THE TABLE. CMOS
RECOMMENDS CLEAR HEADINGS FOR EACH COLUMN AND ROW TO CLARIFY THE DATA PRESENTED. W/HILE EXTENSIVE USE OF LINES
CAN SOMETIMES CLUTTER A TABLE, CHICAGO OFTEN SUGGESTS USING HORIZONTAL LINES TO SEPARATE THE TITLE FROM THE
COLUMN HEADINGS AND TO DEMARCATE THE END OF THE TABLE. VERTICAL LINES ARE GENERALLY USED SPARINGLY, IF AT ALL.
ANY SOURCE FOR THE DATA PRESENTED IN THE TABLE SHOULD BE CLEARLY INDICATED, USUALLY WITH A NOTE BELOW THE
TABLE. THE TABLE ITSELF SHOULD BE LEGIBLE AND FIT WITHIN THE STANDARD MARGINS OF THE DOCUMENT.

FIGURES

FIGURES ENCOMPASS A BROAD CATEGORY OF VISUAL MATERIAL, INCLUDING CHARTS, GRAPHS, MAPS, PHOTOGRAPHS, AND
ILLUSTRATIONS. LIKE TABLES, EACH FIGURE MUST BE NUMBERED SEQUENTIALLY (E.G., FIGURE ], FIGURE 2) AND ACCOMPANIED BY
A DESCRIPTIVE TITLE OR CAPTION. THE TITLE OR CAPTION IS TYPICALLY PLACED BELOW THE FIGURE. |T IS IMPORTANT THAT
FIGURES ARE LEGIBLE AND CLEARLY REPRODUCED. |F A FIGURE IS SOURCED FROM ANOTHER PUBLICATION, PROPER ATTRIBUTION
MUST BE PROVIDED, OFTEN IN THE CAPTION ITSELF OR IN A NOTE BELOW IT, FOLLOWING THE SAME PRINCIPLES AS CITING OTHER
SOURCES. ENSURE THAT THE RESOLUTION AND QUALITY OF ANY IMAGE FILES ARE SUFFICIENT FOR PRINTING AND DIGITAL
VIEWING. FIGURES SHOULD ALSO BE POSITIONED SO THEY DO NOT BREAK THE FLOW OF THE TEXT EXCESSIVELY, IDEALLY PLACED
NEAR THE FIRST MENTION OF THEIR CONTENT.

HANDLING APPENDICES AND SUPPLEMENTARY MATERIALS

APPENDICES ARE RESERVED FOR SUPPLEMENTARY MATERIAL THAT IS TOO EXTENSIVE OR TANGENTIAL TO BE INCLUDED IN THE
MAIN BODY OF YOUR DISSERTATION BUT IS IMPORTANT FOR A COMPLETE UNDERSTANDING OF YOUR RESEARCH. THE CHICAGO
MANUAL OF STYLE PROVIDES GUIDANCE ON HOW TO ORGANIZE AND PRESENT THESE MATERIALS.

ORGANIZING APPENDICES

APPENDICES ARE TYPICALLY PLACED AT THE END OF THE DISSERTATION, AFTER THE BIBLIOGRAPHY OR REFERENCE LIST. EACH
APPENDIX SHOULD BEGIN ON A NEW PAGE AND BE CLEARLY LABELED. |F YOU HAVE MULTIPLE APPENDICES, THEY SHOULD BE
LABELED SEQUENTIALLY, FOR EXAMPLE, “APPENDIX A,” “APPENDIX B,” AND SO ON. EACH APPENDIX SHOULD HAVE A
DESCRIPTIVE TITLE THAT CLEARLY INDICATES ITS CONTENT. THE MATERIAL WITHIN EACH APPENDIX SHOULD BE FORMATTED
CONSISTENTLY WITH THE MAIN BODY OF THE DISSERTATION, OR IN A MANNER THAT IS CLEARLY LEGIBLE AND APPROPRIATE FOR
THE TYPE OF MATERIAL BEING PRESENTED.



TYPES OF SUPPLEMENTARY MATERIAL

APPENDICES CAN CONTAIN A WIDE VARIETY OF MATERIALS, SUCH AS RAW DATA SETS, LENGTHY QUESTIONNAIRES, INTERVIEW
TRANSCRIPTS, DETAILED METHODOLOGICAL DESCRIPTIONS, LENGTHY CODE, OR EXTENSIVE BIBLIOGRAPHIES OF RELATED WORKS.
THE KEY IS THAT THE MATERIAL IS RELEVANT TO YOUR RESEARCH BUT WOULD INTERRUPT THE NARRATIVE FLOW IF INCLUDED IN
THE MAIN TEXT. FOR EXAMPLE, IF YOUR DISSERTATION IS ABOUT THE IMPACT OF A SURVEY, THE FULL SURVEY INSTRUMENT
MIGHT BE INCLUDED IN AN APPENDIX. ENSURE THAT ANY APPENDIX IS REFERENCED IN THE MAIN BODY OF YOUR DISSERTATION
WHERE ITS RELEVANCE IS DISCUSSED. THIS DIRECTS THE READER TO THE SUPPLEMENTARY INFORMATION WITHOUT REQUIRING
THEM TO WADE THROUGH IT WHEN IT IS NOT IMMEDIATELY PERTINENT TO THE ARGUMENT BEING MADE.

FINAL MANUSCRIPT PREPARATION AND SUBMISSION

THE FINAL STAGES OF PREPARING YOUR DISSERTATION INVOLVE METICULOUS PROOFREADING, FINAL FORMATTING CHECKS, AND
ADHERENCE TO YOUR UNIVERSITY'S SUBMISSION PROCEDURES. FOLLOWING THESE STEPS DILIGENTLY ENSURES THAT YOUR HARD
\WORK IS PRESENTED IN ITS BEST POSSIBLE LIGHT.

PROOFREADING AND EDITING

THOROUGH PROOFREADING IS NON-NEGOTIABLE. ERRORS IN GRAMMAR, SPELLING, PUNCTUATION, AND SYNTAX CAN UNDERMINE
THE CREDIBILITY OF YOUR RESEARCH. READ YOUR DISSERTATION MULTIPLE TIMES, IDEALLY WITH BREAKS IN BET\WEEN READINGS.
CONSIDER ENLISTING THE HELP OF A PROFESSIONAL EDITOR OR PROOFREADER, ESPECIALLY FOR THE FINAL PASS. PAY cLOSE
ATTENTION TO CONSISTENCY IN YOUR FORMATTING, CITATION STYLE, AND TERMINOLOGY THROUGHOUT THE ENTIRE DOCUMENT.
ENSURE THAT ALL PAGE NUMBERS ARE CORRECT, ALL NOTES AND REFERENCES ALIGN, AND ALL FIGURES AND TABLES ARE
PROPERLY LABELED AND REFERENCED.

UNIVERSITY-SPECIFIC GUIDELINES

W/HILE THIS ARTICLE PROVIDES A COMPREHENSIVE OVERVIEW OF THE CHICAGO MANUAL OF STYLE FOR DISSERTATIONS,
REMEMBER THAT YOUR UNIVERSITY OR DEPARTMENT WILL HAVE ITS OWN SPECIFIC FORMATTING REQUIREMENTS AND SUBMISSION
PROCEDURES. |T IS CRUCIAL TO OBTAIN AND THOROUGHLY REVIEW YOUR INSTITUTION'S DISSERTATION GUIDELINES. THESE
GUIDELINES OFTEN SPECIFY MARGIN SIZES, FONT TYPES, PAGE NUMBERING CONVENTIONS, AND THE ORDER OF PRELIMINARY PAGES,
WHICH MAY DIFFER FROM GENERAL CMOS RECOMMENDATIONS. CONSULTING WITH YOUR ACADEMIC ADVISOR AND THE GRADUATE
STUDIES OFFICE IS ESSENTIAL TO ENSURE YOUR DISSERTATION MEETS ALL INSTITUTIONAL REQUIREMENTS BEFORE SUBMISSION.

FAQ: CHIcAGo MANUAL OF STYLE FOR DISSERTATIONS

QI \WHAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES-BIBLIOGRAPHY AND
AUTHOR-DATE SYSTEMS IN CHICAGO STYLE FOR DISSERTATIONS?

A: THE PRIMARY DIFFERENCE LIES IN HOW CITATIONS ARE PRESENTED WITHIN THE TEXT AND AT THE END OF THE DOCUMENT. THE
NOTES-BIBLIOGRAPHY SYSTEM USES FOOTNOTES OR ENDNOTES FOR IN-TEXT CITATIONS AND A COMPREHENSIVE BIBLIOGRAPHY
AT THE END. THE AUTHOR-DATE SYSTEM USES BRIEF PARENTHETICAL CITATIONS IN THE TEXT <AUTHOR YEAR) AND A DETAILED
REFERENCE LIST AT THE END.

Q: WHICH CITATION SYSTEM IS MORE COMMON FOR DISSERTATIONS IN HUMANITIES
VERSUS SOCIAL SCIENCES?

A: THE NOTES-BIBLIOGRAPHY SYSTEM IS TRADITIONALLY MORE PREVALENT IN HUMANITIES DISCIPLINES LIKE HISTORY,
LITERATURE, AND ART HISTORY, WHILE THE AUTHOR-DATE SYSTEM IS MORE COMMON IN SOCIAL SCIENCES SUCH AS SOCIOLOGY,



POLITICAL SCIENCE, AND ECONOMICS. HO\X/EVER/ ALWAYS VERIFY YOUR DEPARTMENT'S SPECIFIC REQUIREMENTS.

Q: How SHOULD | FORMAT THE TITLE PAGE OF MY DISSERTATION WHEN USING
CHICAGO STYLE?

A: WHILE CHICAGO STYLE PROVIDES GENERAL FORMATTING PRINCIPLES, THE TITLE PAGE OFTEN HAS UNIVERSITY-SPECIFIC
REQUIREMENTS REGARDING THE EXACT PLACEMENT AND WORDING OF ELEMENTS LIKE THE TITLE, YOUR NAME, DEGREE, DEPARTMENT,
AND UNIVERSITY. ALWAYS CONSULT YOUR INSTITUTION'S DISSERTATION GUIDELINES FOR PRECISE FORMATTING.

Q! CAN | USE BOTH FOOTNOTES AND ENDNOTES IN MY DISSERTATION IF | CHOOSE THE
NOTES-BIBLIOGRAPHY SYSTEM?

A: CMOS GENERALLY RECOMMENDS CHOOSING EITHER FOOTNOTES OR ENDNOTES AND USING THAT SYSTEM CONSISTENTLY
THROUGHOUT YOUR DISSERTATION. ENDNOTES ARE OFTEN PREFERRED FOR DISSERTATIONS AS THEY DO NOT BREAK UP THE MAIN
TEXT AS MUCH, BUT THE DECISION CAN ALSO DEPEND ON INSTITUTIONAL PREFERENCES.

Q: WHAT IS THE STANDARD MARGIN SIZE RECOMMENDED BY CHICAGO STYLE FOR
DISSERTATIONS?

A: THE CHICAGO MANUAL OF STYLE GENERALLY RECOMMENDS |-INCH MARGINS ON ALL SIDES FOR CLARITY AND PRINTABILITY.
HO\X/EVER, UNIVERSITIES OFTEN HAVE THEIR OWN SPECIFIC MARGIN REQUIREMENTS FOR DISSERTATIONS, SO IT IS CRITICAL TO
CHECK THOSE GUIDELINES.

QZ How Do | CITE A WEBSITE IN MY DISSERTATION USING CHICAGO STYLE?

A: CITING WEBSITES IN CHICAGO STYLE REQUIRES PROVIDING AS MUCH INFORMATION AS IS AVAILABLE, INCLUDING THE AUTHOR
(IF ANY)/ TITLE OF THE SPECIFIC PAGE OR DOCUMENT, NAME OF THE WEBSITE, PUBLICATION OR REVISION DATE, AND THE URL.
FOR THE NOTES-BIBLIOGRAPHY SYSTEM, THE FULL NOTE WILL INCLUDE THESE DETAILS, AND THE BIBLIOGRAPHY ENTRY WILL
FOLLOW A SIMILAR PATTERN. FOR THE AUTHOR-DATE SYSTEM, THE IN-TEXT CITATION WILL BE (AUTHOR YEAR), AND THE
REFERENCE LIST WILL CONTAIN THE FULL DETAILS.

Q: WHAT ARE THE GENERAL RULES FOR NUMBERING PAGES IN A CHICAGO STYLE
DISSERTATION?

A: TYPICALLY, PRELIMINARY PAGES (TITLE PAGE, ABSTRACT, TABLE OF CONTENTS, ETC.) ARE NUMBERED WITH LOWERCASE
ROMAN NUMERALS (I, 11, 11l, ETC.), AND THE MAIN BODY OF THE DISSERTATION BEGINS WITH PAGE 1, USING ARABIC NUMERALS
(1, 2, 3, eTC.). PAGE NUMBERS ARE USUALLY PLACED IN THE UPPER RIGHT-HAND CORNER.

Q: IF | HAVE EXTENSIVE DATA OR LENGTHY QUESTIONNAIRES, WHERE SHOULD THEY GO
IN MY DISSERTATION?
A: EXTENSIVE DATA, QUESTIONNAIRES, INTERVIEW TRANSCRIPTS, OR OTHER SUPPLEMENTARY MATERIALS THAT ARE RELEVANT

BUT TOO LONG FOR THE MAIN TEXT SHOULD BE PLACED IN APPENDICES AT THE END OF THE DISSERTATION. EACH APPENDIX
SHOULD BE CLEARLY LABELED AND TITLED.
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