
chicago manual style copyright policy

The Chicago Manual of Style (CMOS) is a widely respected authority on writing and citation, and
understanding its approach to copyright is crucial for authors, publishers, and researchers. This article delves
into the intricacies of the Chicago Manual Style copyright policy, examining how it guides the proper use and
attribution of copyrighted material. We will explore the fundamental principles of copyright as they relate to
academic and professional writing, including fair use, permissions, and attribution requirements. Furthermore, we
will dissect the specific recommendations within CMOS for handling various types of copyrighted content, from
text and images to music and multimedia. Navigating these guidelines ensures that your work is not only
compliant with legal standards but also adheres to the high ethical and professional benchmarks set by the
Chicago Manual of Style. Understanding these nuances is essential for avoiding copyright infringement and
maintaining academic integrity.
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Understanding Copyright Basics in Writing

Copyright law is designed to protect the rights of creators over their original works. For writers and
researchers operating under the Chicago Manual of Style, a solid grasp of these fundamental principles is
paramount. This includes understanding what constitutes copyrightable material, the duration of copyright
protection, and the exclusive rights granted to copyright holders. The Chicago Manual of Style, while not a
legal treatise, provides practical guidance on how to navigate these legal concepts within the context of
scholarly and professional publishing. It emphasizes respecting intellectual property and ensuring that all
borrowed material is properly acknowledged and, where necessary, licensed.

At its core, copyright protects original works of authorship fixed in a tangible medium of expression. This
encompasses a broad range of materials, including literary works, musical compositions, dramatic works,
pictorial, graphic, and sculptural works, motion pictures, and sound recordings. The Chicago Manual Style
copyright policy implicitly encourages adherence to the spirit and letter of copyright law, providing a
framework for responsible use of these protected materials in published works. Ignorance of copyright law is
generally not accepted as a defense against infringement, making it imperative for anyone producing written
content to be informed.

What Constitutes Copyrightable Material?

Copyrightable material is characterized by originality and fixation. Originality means that the work originates
with the author and is not copied from another source. Fixation means that the work is embodied in a tangible
form, such as a written manuscript, a digital file, a recording, or a photograph. Ideas, facts, and titles
themselves are generally not copyrightable, but the expression of those ideas, facts, or the way a title is
presented can be protected. The Chicago Manual Style copyright policy assumes that authors are working
with material that falls under these protective categories.

This includes a vast array of content encountered in academic and professional writing. Literary works, such
as books, articles, poems, and scripts, are routinely subject to copyright. Visual arts, including paintings,
drawings, sculptures, and photographs, also fall under copyright protection. Furthermore, musical works,



dramatic performances, and even software code are all protected. The CMOS guidelines for citing and using
such materials are designed to help authors navigate the complexities of incorporating these diverse forms of
expression into their own work responsibly.

Duration of Copyright Protection

The length of copyright protection varies depending on when the work was created and whether it was
published. Generally, for works created after January 1, 1978, copyright protection lasts for the life of the
author plus 70 years. For works made for hire, anonymous works, and pseudonymous works, the term is 95
years from the year of first publication or 120 years from the year of creation, whichever expires first. Older
works may be in the public domain, meaning their copyright has expired, and they can be used freely. Understanding
these timelines is critical when determining whether permission is required.

The Chicago Manual Style copyright policy implicitly guides authors to be aware of these durations. While
the manual doesn't dictate how to determine copyright expiration, it emphasizes that works in the public domain
can be used without seeking permission. Conversely, for works still under copyright, diligent research into the
copyright status is essential. The manual's focus remains on proper attribution and the responsible use of
protected content, regardless of its specific copyright term, though understanding the term informs the need for
permission.

Permissions and Fair Use Under Chicago Manual Style

One of the most frequently encountered aspects of the Chicago Manual Style copyright policy involves the
concepts of permissions and fair use. These two elements are fundamental to understanding how copyrighted
material can be legitimately incorporated into new works without infringing on the original creator's rights.
The manual provides practical advice that aligns with legal interpretations, stressing the importance of
seeking permission for extensive use and understanding the boundaries of fair use.

Navigating this terrain requires careful consideration. While copyright law grants exclusive rights to
creators, exceptions exist that allow for the limited use of copyrighted material without permission under
specific circumstances. The Chicago Manual Style copyright policy encourages a cautious approach,
advocating for obtaining permissions whenever there is doubt about the legality or appropriateness of using a
copyrighted work. This proactive stance helps authors avoid potential legal issues and upholds ethical
publishing standards.

When to Seek Permission

The general rule under the Chicago Manual Style copyright policy is that if you wish to use a substantial
portion of a copyrighted work, or if your use might compete with the original work's market, you should seek
permission from the copyright holder. This includes quoting extensively from a book, using a significant portion
of a musical score, or reproducing a photograph or illustration. The manual stresses that the decision to seek
permission should err on the side of caution, especially when the use is commercial or could impact the original
work's sales or distribution.

Specific examples where permission is almost always necessary include:

Reproducing copyrighted text that exceeds a few lines or paragraphs, depending on the context and
nature of the original work.

Using entire images, charts, graphs, or tables created by someone else.



Incorporating a substantial segment of a musical composition.

Using short films, video clips, or audio recordings.

Using material that is clearly marked with a copyright notice and has not been explicitly licensed for
reuse.

The Chicago Manual Style copyright policy emphasizes that obtaining written permission is the safest course
of action to ensure compliance and avoid potential legal disputes.

Understanding Fair Use

Fair use is a legal doctrine that permits the limited use of copyrighted material without acquiring permission
from the rights holder. The Chicago Manual Style copyright policy acknowledges fair use but advises careful
consideration of its four factors, which are used to determine whether a particular use is considered fair:

The purpose and character of the use, including whether such use is of a commercial nature or is for
nonprofit educational purposes.

The nature of the copyrighted work.

The amount and substantiality of the portion used in relation to the copyrighted work as a whole.

The effect of the use upon the potential market for, or value of, the copyrighted work.

CMOS recommends that authors thoroughly evaluate these factors before relying on fair use. The manual's
stance is that fair use is a defense, not a blanket permission, and should be applied judiciously.

While the Chicago Manual Style copyright policy does not provide definitive legal pronouncements on fair use,
it guides authors to consider the transformative nature of their use. For instance, using a short excerpt for
commentary, criticism, news reporting, teaching, scholarship, or research is more likely to be deemed fair use
than simply reprinting material for its own sake. However, even within these categories, the amount used and the
potential harm to the market for the original work are critical considerations. When in doubt, seeking
permission is still the recommended approach.

Citing Copyrighted Material in Chicago Style

Proper citation is a cornerstone of academic and professional integrity, and the Chicago Manual Style
copyright policy places significant emphasis on it. When you use copyrighted material, even under fair use or
with permission, you must provide clear and complete attribution to the original author and source. This not
only respects intellectual property rights but also allows your readers to verify your information and
explore the original material further. The Chicago Manual Style offers detailed guidelines for various citation
formats to ensure this is done accurately.

The manual provides two main systems for citation: the notes-bibliography system and the author-date system.
Regardless of the chosen system, the goal is to provide enough information for the reader to locate the source
and to give credit where credit is due. The Chicago Manual Style copyright policy encourages thoroughness in
citations, making it clear that omission or inaccuracy can be as problematic as unauthorized use.



Notes-Bibliography System Citations

In the notes-bibliography system, copyrighted material is typically cited first in a footnote or endnote, and
then in a bibliography at the end of the work. The note provides immediate attribution to the reader at the point
of use, while the bibliography offers a consolidated list of all sources. The Chicago Manual Style copyright
policy dictates that these notes should include all necessary information to identify the source, such as
author, title, publication details, and page numbers for direct quotes.

For example, a note for a book might look like this:

Author's Full Name, Title of Book (Place of Publication: Publisher, Year), page number.1.

The corresponding bibliography entry would be:

Author's Full Name. Title of Book. Place of Publication: Publisher, Year.

The Chicago Manual Style copyright policy emphasizes that these entries should be precise, enabling readers to
easily locate the original copyrighted work. Even when permission is obtained, the citation remains a critical
component of ethical scholarship.

Author-Date System Citations

The author-date system, often used in the sciences and social sciences, uses parenthetical in-text citations
that refer to a reference list at the end of the document. The Chicago Manual Style copyright policy requires
these in-text citations to include the author's last name and the year of publication, along with page numbers
for direct quotations or specific references. The reference list then provides full bibliographic details for each
source.

An in-text citation might appear as: (Author Last Name Year, page number). The corresponding reference list
entry would include all the bibliographic information, similar to the bibliography in the notes-bibliography
system, but typically alphabetized by author's last name. For example:

Author Last Name, First Name. Year. Title of Book. Place of Publication: Publisher.

The Chicago Manual Style copyright policy ensures that whether you use notes or author-date citations, the
attribution is consistent and complete, respecting the intellectual property of the original creators whose
copyrighted works you have utilized.

Attributing Material Used with Permission

Even when you have obtained explicit permission to use copyrighted material, proper attribution is still
required by the Chicago Manual Style copyright policy. The permission itself does not negate the need to
acknowledge the source. In many cases, the copyright holder may specify how they wish to be credited in the
publication. It is essential to adhere to these specific instructions. If no specific instructions are given, follow
the standard Chicago Manual Style citation guidelines for the type of material being used.

The citation provides context for the reader and reinforces the integrity of your work. It demonstrates that
you have not only respected the legal rights of the copyright holder but also adhered to scholarly
conventions. The Chicago Manual Style copyright policy views attribution as a fundamental aspect of
scholarly communication, regardless of whether permission was legally mandated or voluntarily sought and
granted.



Image and Multimedia Copyright in Chicago Style

Copyright extends beyond written text to encompass visual and auditory works, making the Chicago Manual
Style copyright policy particularly relevant for the inclusion of images, figures, music, and other multimedia
elements. These materials are often protected by copyright, and their use requires careful attention to
permissions and proper attribution, just as with textual content. The manual offers specific guidance to help
authors navigate these often complex areas.

Reproducing any copyrighted image, whether it's a photograph, illustration, chart, or graph, generally requires
permission from the copyright holder. Similarly, using musical compositions, video clips, or audio recordings
necessitates obtaining the appropriate licenses. The Chicago Manual Style copyright policy emphasizes that
these are not exceptions to copyright law but rather standard applications of it. Authors must be diligent in
identifying the copyright status of any multimedia content they wish to include.

Reproducing Images and Figures

When incorporating images or figures into a work governed by the Chicago Manual Style copyright policy, the
first step is to identify the copyright owner. This is often the photographer, artist, agency, or institution that
created the work. For artwork, photographs, or illustrations, you will likely need to seek permission to
reproduce them. This usually involves contacting the copyright holder and potentially paying a licensing fee.
The Chicago Manual Style copyright policy advises obtaining written permission, detailing the scope of use
(e.g., print, online, specific publication).

In addition to obtaining permission, it is crucial to provide a proper credit line or caption for the image. This
credit line should clearly state the source and copyright holder. For example:

Figure 1. Title of Work, by Artist's Name (Year). Courtesy of [Copyright Holder Name and/or Institution].

If the image is derived from a published work, the citation in the notes or reference list should also include full
bibliographic details, just as for any other borrowed text. The Chicago Manual Style copyright policy
underscores that even with permission, proper attribution is non-negotiable.

Using Music and Audio Recordings

Copyright protection for music includes both the musical composition (the melody and lyrics) and the sound
recording. The Chicago Manual Style copyright policy recognizes that using even short snippets of copyrighted
music or audio recordings typically requires obtaining licenses from both the music publisher (for the
composition) and the record label (for the recording). These are separate rights and often require separate
permissions or licensing fees.

For scholarly or educational purposes, there might be more leeway under fair use doctrines, but this is highly
dependent on the specific circumstances and the amount used. The Chicago Manual Style copyright policy
generally advises that if the use is intended for commercial purposes or if it is substantial, seeking permission is
imperative. If permission is granted, the Chicago Manual Style copyright policy mandates clear attribution in
the form of a citation and, where applicable, a credit line within the work.

Video and Film Content

Similar to music and images, the Chicago Manual Style copyright policy requires attention to copyright when
incorporating video or film content. This includes clips from movies, television shows, documentaries, or other
audiovisual works. The rights to these materials are typically held by production companies, distributors, or



studios. Extensive use or use that competes with the original market for the film or video almost certainly
requires explicit permission and licensing.

When using such content, even under fair use for critical or analytical purposes, the Chicago Manual Style
copyright policy suggests that a clear citation and acknowledgment are necessary. This may involve noting
the title of the work, director, production company, and year of release, along with specific timestamps for the
clip being referenced. Obtaining written permission is always the safest route, and the CMOS guidelines assist in
ensuring that such permissions are properly documented and that the material is correctly attributed.

Copyright Considerations for Online Content

The digital age has introduced new complexities to copyright, and the Chicago Manual Style copyright policy
offers guidance on navigating these challenges. Content found online, whether it's a blog post, an article from
a website, or an image from a social media platform, is generally protected by copyright, just like traditional
published works. The Chicago Manual Style copyright policy emphasizes that the location of content does not
diminish its copyright status.

Authors must be aware that merely because something is accessible online does not mean it is free to use. The
ease of copying and pasting digital content can lead to unintentional copyright infringement if proper care is
not taken. The Chicago Manual Style copyright policy encourages a diligent approach to sourcing and using
online materials, stressing the importance of verifying permissions and providing accurate citations for all
digital content used.

Using Material from Websites

When using text or other content from websites, the Chicago Manual Style copyright policy advises treating
it with the same respect as any other copyrighted material. Look for copyright notices on the website, terms of
use statements, or specific licensing information (e.g., Creative Commons licenses). If no such information is
readily available, assume the content is protected by copyright and seek permission from the website owner or
the original content creator if necessary.

For online articles or blog posts, a citation in the Chicago Manual Style copyright policy format is essential.
This typically includes the author (if available), the title of the article, the website name, the publication
date (if available), and a stable URL. For direct quotes or paraphrased information, page numbers are usually
not applicable unless the website uses internal pagination or section headings that can be cited.

Social Media Content and Copyright

Content shared on social media platforms, such as tweets, posts, images, or videos, is also subject to
copyright law. The Chicago Manual Style copyright policy acknowledges that while users grant platforms
certain licenses to display their content, these licenses do not typically transfer copyright ownership or
grant unrestricted rights to third parties. Therefore, using someone's social media post verbatim or reproducing
their images without permission can still constitute copyright infringement.

When referencing social media content, the Chicago Manual Style copyright policy suggests citing it directly,
including the username, the platform, the date of the post, and a link to the content. For example, a tweet might
be cited as:

Jane Doe (@janedoe), "This is a great point!" Twitter, October 26, 2023,
https://twitter.com/janedoe/status/1234567890.



However, for anything beyond a brief mention or quote for illustrative purposes, seeking explicit permission
from the original poster is always the most prudent approach according to the Chicago Manual Style
copyright policy.

Creative Commons Licenses and Open Access

The Chicago Manual Style copyright policy recognizes the growing prevalence of Creative Commons (CC)
licenses and open-access materials. These licenses offer a flexible way for creators to grant specific
permissions for the reuse of their work. Understanding the different types of CC licenses (e.g., CC BY, CC BY-
SA, CC BY-NC-ND) is crucial. The Chicago Manual Style copyright policy advocates for adhering to the terms
of these licenses, which often require attribution.

For instance, a CC BY license requires attribution but allows for modification and commercial use. A CC BY-
NC-ND license, on the other hand, requires attribution but prohibits commercial use and derivative works. When
using material under a Creative Commons license, the Chicago Manual Style copyright policy mandates that
authors provide the specified attribution, typically including the creator's name, the title of the work, the
source, and the specific CC license. This is a way to leverage freely available content while still respecting the
creator's terms.

Specific Scenarios and Best Practices for Copyright Compliance

Navigating the nuances of the Chicago Manual Style copyright policy can be complex, and authors often
encounter specific scenarios that require careful consideration. Applying the principles of copyright law and
CMOS guidelines consistently is key to ensuring compliance. The manual offers practical advice that, when
followed, helps authors avoid infringement and maintain ethical publishing standards.

Best practices involve a proactive approach to copyright. This means thinking about copyright from the initial
stages of research and writing, rather than as an afterthought. By understanding potential pitfalls and
adopting a systematic approach, authors can significantly reduce the risk of copyright issues. The Chicago
Manual Style copyright policy is designed to be a guide in this process, promoting responsible use of
intellectual property.

Quoting Material

When quoting material, the Chicago Manual Style copyright policy distinguishes between short quotations
and long quotations. Short quotations (typically under 400 words for prose, or three lines for poetry) can
usually be incorporated directly into the text, enclosed in quotation marks, and cited. For longer quotations,
the Chicago Manual Style copyright policy recommends setting them off as block quotations, indented from the
main text, and without quotation marks. In both cases, proper citation is mandatory.

Even for short quotes, if the material is particularly sensitive or if you are unsure about fair use, seeking
permission might be advisable. The Chicago Manual Style copyright policy emphasizes that the purpose and
amount of the quote, as well as its effect on the original work's market, are important factors in determining
whether fair use applies. Always err on the side of caution when in doubt.

Paraphrasing and Summarizing

Paraphrasing and summarizing copyrighted material still require attribution, according to the Chicago Manual



Style copyright policy. While you are not using the exact words of the original author, you are still using
their ideas and expressions. Failing to cite paraphrased or summarized material is considered plagiarism, which is
a separate but related ethical and academic concern. The Chicago Manual Style copyright policy mandates
that all borrowed ideas, even when rephrased in your own words, must be attributed to their original source.

The citation for paraphrased or summarized material should include the author and source information, guiding
readers to the original work. This practice upholds the integrity of your research and acknowledges the
intellectual contributions of others. The Chicago Manual Style copyright policy is clear that attribution is
necessary regardless of whether you are quoting directly or using the author's ideas in a different form.

Using Public Domain Works

Works in the public domain are not protected by copyright and can be used freely by anyone without permission
or attribution. The Chicago Manual Style copyright policy acknowledges this important distinction. However,
determining whether a work is in the public domain can sometimes be challenging, especially for older works or
those from foreign countries with different copyright laws. It is crucial to conduct thorough research to
confirm a work's public domain status.

Even when a work is in the public domain, it is often good practice to provide an acknowledgment of the source,
especially in scholarly contexts. This can enhance the credibility of your research and help readers locate the
original material. The Chicago Manual Style copyright policy supports this practice as a mark of good
scholarship, even when copyright law does not strictly require it.

Obtaining and Documenting Permissions

When you need to obtain permission to use copyrighted material, the Chicago Manual Style copyright policy
strongly recommends securing written permission from the copyright holder. This written documentation serves
as proof that you have received authorization and clearly outlines the scope of your usage rights. Keep these
permissions on file, as they may be required by publishers or in case of future inquiries.

The permission letter should specify the exact material being used, the intended use (e.g., in a specific publication,
for educational purposes, for commercial distribution), and any limitations or requirements (e.g., specific credit
lines, revision of content). The Chicago Manual Style copyright policy emphasizes the importance of meticulous
record-keeping for all permissions obtained, ensuring a transparent and defensible use of copyrighted material.

Frequently Asked Questions About Chicago Manual Style Copyright
Policy

Q: Does the Chicago Manual Style copyright policy cover all types of
intellectual property?
A: The Chicago Manual Style copyright policy primarily focuses on copyright, which protects original works
of authorship. While it touches upon related issues of intellectual property, its main scope is copyright law
as it pertains to borrowing and citing textual, visual, and multimedia content. It does not delve deeply into
patent law or trademark law, which protect different forms of intellectual property.



Q: How much text can I quote before I need permission according to the
Chicago Manual Style copyright policy?
A: The Chicago Manual Style copyright policy does not provide a definitive word count for how much text
constitutes fair use. It advises that generally, longer quotations, or those that are central to your
argument or constitute a substantial portion of the original work, are more likely to require permission. The
determination also depends on the nature of the use and its effect on the market for the original work.

Q: Is it necessary to get permission to use images found through a Google
Image Search?
A: No, it is generally not safe to assume you have permission to use images found through a Google Image
Search. These images are often protected by copyright. The Chicago Manual Style copyright policy advises
that you must investigate the copyright status of any image and obtain permission from the copyright holder,
not just from the website where you found it.

Q: What if the copyright information for a work is unclear or missing?
A: If copyright information is unclear or missing, the Chicago Manual Style copyright policy suggests
proceeding with caution. Assume the material is protected by copyright unless you can definitively prove
otherwise. It is always best to try to locate the copyright holder and seek permission. If that is impossible,
document your efforts to find the owner and consider whether your use would fall under fair use.

Q: Does the Chicago Manual Style copyright policy require attribution for
paraphrased material?
A: Yes, absolutely. The Chicago Manual Style copyright policy unequivocally requires attribution for
paraphrased and summarized material. Failing to cite borrowed ideas, even when rephrased in your own words, is
considered plagiarism and a violation of ethical academic and publishing standards.

Q: How should I cite a work if I obtained permission and the copyright holder
specified a particular credit line?
A: If the copyright holder has specified a particular credit line, you must use it exactly as they have provided.
The Chicago Manual Style copyright policy emphasizes adhering to these specific instructions. In addition to the
specified credit line, you will also need to provide a standard Chicago Manual Style citation in your notes or
bibliography.

Q: What is the difference between copyright and plagiarism, and how does the
Chicago Manual Style copyright policy address both?
A: Copyright protects the rights of creators over their original works, while plagiarism is the act of
presenting someone else's work or ideas as your own. The Chicago Manual Style copyright policy addresses
copyright by guiding users on how to obtain permissions and properly attribute borrowed material. It addresses
plagiarism by requiring thorough and accurate citations for all sources, whether copyrighted or not, to give
credit to the original authors and thinkers.

Q: Can I use a work that is marked with a copyright notice from many years



ago?
A: Yes, but with caution. A copyright notice indicates that the work is protected. However, the duration of
copyright can vary significantly. You would need to research the copyright term applicable to that specific
work based on its creation date and publication history to determine if it is still under copyright or has entered
the public domain. The Chicago Manual Style copyright policy encourages this research.
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