chicago manual political science
formatting

Mastering Chicago Manual Political Science Formatting: A Comprehensive Guide

chicago manual political science formatting is an essential skill for any
student or scholar aiming for clarity, credibility, and adherence to academic
standards in political science research. This comprehensive guide delves into
the intricacies of the Chicago Manual of Style (CMOS), specifically as it
applies to the discipline of political science. We will navigate the critical
aspects of citation styles, manuscript preparation, and the nuances of
presenting political science arguments effectively within this widely
recognized framework. Understanding these guidelines ensures your research is
not only meticulously presented but also readily accessible and respected
within the academic community. This article will cover everything from in-
text citations and bibliographies to table and figure formatting, offering
practical advice for polished academic work.
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Understanding the Chicago Manual of Style in
Political Science

The Chicago Manual of Style (CMOS) is a widely adopted style guide that
governs manuscript preparation and citation practices across various academic
disciplines, including political science. Its detailed rules provide a
standardized approach to presenting research, ensuring consistency, clarity,
and academic integrity. For political scientists, adhering to CMOS is
paramount, as it facilitates peer review, publication, and the clear
communication of complex ideas and evidence.

The manual's strength lies in its comprehensiveness, addressing everything
from the finer points of punctuation and grammar to the intricate
requirements of scholarly citation. Political science research often involves
diverse sources, including government documents, historical archives,



empirical data, and theoretical texts. CMOS offers a robust framework to
manage and present these varied sources accurately.

Adopting the correct formatting can significantly enhance the professionalism
and persuasiveness of a political science paper. It demonstrates a commitment
to scholarly rigor and allows readers to easily verify your sources, thereby
strengthening your arguments and building trust. Whether you are a graduate
student preparing a thesis or a seasoned academic submitting an article for
publication, a thorough understanding of Chicago manual political science
formatting is indispensable.

The Two Chicago Citation Styles: Notes-
Bibliography vs. Author-Date

The Chicago Manual of Style offers two primary systems for citing sources:
the Notes-Bibliography (NB) system and the Author-Date system. Both systems
are widely accepted in political science, but one may be preferred or
required by specific journals, departments, or instructors. Understanding the
differences and applications of each is crucial for effective Chicago manual
political science formatting.

The Notes-Bibliography System

The Notes-Bibliography system, often favored in the humanities and some
social sciences like history, uses footnotes or endnotes to cite sources
within the text. Full bibliographic information is provided in the first note
for each source, with subsequent notes using a shortened form. A
comprehensive bibliography listing all cited sources in alphabetical order by
author's last name is also required at the end of the paper.

This system is particularly useful for research that heavily relies on
extensive commentary, digressions, or multiple references to the same source
within a single paragraph. The notes allow for detailed explanations or
supplementary information without disrupting the flow of the main text. For
political science research that involves intricate historical context or
extensive theoretical discussions, the NB system can be highly effective.

The Author-Date System

The Author-Date system is more common in the social sciences, including much
of political science, and is also known as the Harvard system. It involves
parenthetical citations within the text, typically including the author's



last name, the year of publication, and the page number(s). For example,
(Smith 2020, 45). This system is designed for quick reference to sources and
is generally considered more efficient for disciplines that frequently engage
with empirical data and rapidly evolving literature.

A corresponding reference list, alphabetically arranged by author's last
name, must appear at the end of the paper. This list includes full
bibliographic details for every source cited in the text. The Author-Date
system is favored for its conciseness in-text, allowing readers to
immediately identify the source and publication year, which is often critical
in political science where timeliness of research is important.

Mastering In-Text Citations for Political
Science Research

Accurate and consistent in-text citation is the bedrock of credible academic
writing in political science. Whether employing the Notes-Bibliography or
Author-Date system, the goal is to attribute ideas and information to their
original sources and allow readers to locate those sources easily. Proper in-
text citation in Chicago manual political science formatting prevents
plagiarism and strengthens your analytical arguments.

In-Text Citations in the Notes-Bibliography System

In the Notes-Bibliography system, citations are typically rendered as
superscripts following the relevant text. The first time a source is cited,
the corresponding note contains full bibliographic information. Subsequent
citations of the same source use a shortened form, usually including the
author's last name, a shortened title, and the page number. If only one work
by an author is cited, the author's last name, the page number, and the word
"ibid." (if it is the immediately preceding citation) are often sufficient.

Example: The theory of democratic peace has been extensively debated.' Later
scholars, however, refined these arguments.’

1. Michael W. Doyle, "Liberalism and World Politics," American Political
Science Review 80, no. 4 (December 1986): 1151-52.

2. Doyle, "Liberalism and World Politics," 1155.

In-Text Citations in the Author-Date System

The Author-Date system in Chicago manual political science formatting is
characterized by brief parenthetical citations embedded directly within the



text. These typically include the author's last name, the year of
publication, and the specific page number(s) consulted. The author's name can
be integrated into the sentence, in which case only the year and page
number(s) are placed in parentheses, or it can be placed entirely within
parentheses alongside the year and page numbers.

Example: The concept of sovereignty has evolved significantly since its early
theoretical formulations (Bodin 1992, 256). As scholars argue, "the nation-
state represents a distinct historical development of sovereignty" (Jones
2018, 78).

When citing multiple works by the same author published in the same year, the
works are distinguished by adding lowercase letters to the year (e.g., 2020a,
2020b). For direct quotations, page numbers are mandatory. For paraphrased
ideas or summaries, page numbers are recommended but may be omitted if the
entire work or a substantial portion thereof is being referenced.

Crafting Comprehensive Bibliographies and
Reference Lists

The end matter of any academic paper is crucial for attribution and further
research. In Chicago manual political science formatting, this takes the form
of either a bibliography (for the Notes-Bibliography system) or a reference
list (for the Author-Date system). Both serve to provide complete details for
every source cited in the main text, allowing readers to locate and consult
them.

The Bibliography (Notes-Bibliography System)

A bibliography, in the context of the Notes-Bibliography system, is an
alphabetical list of all sources consulted and cited in the paper. Entries
are arranged alphabetically by the author's last name. The format for each
entry is detailed and specific, including elements like author names, titles,
publication information, and pagination for specific articles or book
chapters. The goal is to provide enough information for a reader to identify
and find the source without ambiguity.

Key elements for a book entry in a bibliography typically include:
e Author(s)"' full name(s)
e Title of the book (italicized)

e Place of publication



e Publisher

e Year of publication

For journal articles, the format typically includes:

e Author(s)' full name(s)

e Title of the article (in quotation marks)
e Title of the journal (italicized)

e Volume and issue numbers

e Year of publication

e Page range of the article

The Reference List (Author-Date System)

The reference list in the Author-Date system also contains an alphabetical
listing of all works cited in the text. While the purpose is similar to a
bibliography, the format of individual entries differs slightly, reflecting
the in-text citation style. The primary distinction is that the year of
publication immediately follows the author's name.

A typical book entry in a reference list would appear as:

Author, Last Name, First Name. Year. Title of Book. Place of Publication:
Publisher.

And a journal article entry:

Author, Last Name, First Name. Year. "Title of Article." Title of Journal
Volume (Issue): Page numbers.

For both systems, consistency in formatting is paramount. Pay close attention
to details such as the use of italics, quotation marks, commas, and periods.
Many political science papers require specific attention to formatting
government documents, reports, and unpublished works, which have their own
distinct citation rules within CMOS.



Formatting Tables and Figures in Political
Science Papers

Visual elements like tables and figures are essential tools in political
science for presenting data, illustrating concepts, and summarizing complex
information. Proper formatting of these elements, as outlined by Chicago
manual political science formatting guidelines, ensures they are clear,
professional, and easily understood by the reader.

Table Formatting Guidelines

Tables should be presented clearly and concisely. Each table should have a
number (e.g., Table 1, Table 2) and a descriptive title. The title should be
placed above the table. Column headings should be clear and indicate the
units of measurement if applicable. Horizontal rules can be used to separate
the title from the column heads and to delineate the end of the table.
Vertical rules are generally discouraged unless they enhance clarity. All
data within the table should be accurate and directly relevant to the text.

Footnotes within tables, if necessary, are typically indicated by lowercase
letters or symbols and should be placed below the table. Source information
for the data presented in the table must be provided, usually below the table
and after any footnotes. This source information should be formatted
similarly to a citation, indicating where the data originated.

Figure Formatting Guidelines

Figures encompass a wide range of visual materials, including graphs, charts,
maps, and illustrations. Like tables, figures must be numbered sequentially
(e.g., Figure 1, Figure 2) and accompanied by a descriptive title. Titles for
figures are typically placed below the figure itself. All elements within a
figure, such as axis labels, legends, and text, should be legible and clearly
presented. Resolution and clarity are important, especially for published
work.

Any source for a figure must be clearly indicated. If the figure is adapted
from another source, this should be noted, along with the original source's
citation. If the figure is created by the author, it should be stated as
such, possibly with the data source if applicable. Captions for figures
should provide sufficient context for the reader to understand the visual
without needing to refer back to the main text excessively.



Structuring Your Political Science Manuscript
According to Chicago Style

A well-structured manuscript is critical for the effective communication of
political science research. The Chicago Manual of Style provides guidelines
that help organize your work logically, ensuring a professional and coherent
presentation. Adhering to these structural elements aids both the reader and
the reviewer in navigating your arguments and evidence.

Essential Manuscript Components

A standard political science manuscript following Chicago manual political
science formatting typically includes several key components. These are
presented in a specific order:

e Title page

e Abstract (often required for theses, dissertations, and journal
articles)

e Table of Contents (for longer works like theses or books)
e Introduction
e Main Body of the Text (divided into chapters or sections)

Conclusion

Appendices (if any)

Bibliography or Reference List

Index (for books)

Each of these sections plays a vital role. The introduction sets the stage,

outlining the research question, thesis, methodology, and significance. The

main body develops the arguments with evidence and analysis. The conclusion

summarizes key findings and offers final thoughts. The end matter, including
the bibliography and appendices, provides the necessary supporting material

and citation details.



Section and Chapter Divisions

Within the main body of the text, Chicago style encourages clear divisions to
enhance readability. For dissertations, theses, and books, these divisions
are often formal chapters. For shorter articles or papers, they might be
sections delineated by headings and subheadings. Headings and subheadings
should be used consistently and reflect the hierarchical structure of your
argument.

The Chicago Manual of Style offers guidance on formatting these headings,
including capitalization, font style, and placement on the page. The goal is
to create a visual hierarchy that guides the reader through your complex
arguments about political phenomena, theories, or policy analyses. Proper use
of headings helps readers locate specific information quickly and understand
the logical progression of your research.

Key Formatting Considerations for Political
Science Terms and Concepts

Political science relies on a precise vocabulary, and correctly formatting
specialized terms and concepts is essential for clarity and academic rigor.
The Chicago Manual of Style provides guidance on capitalization, the use of
italics, and other stylistic choices that impact how these terms are
presented in your Chicago manual political science formatting.

Capitalization of Political Terms

Generally, common nouns used as part of a formal name or title should be
capitalized. For example, "the United Nations General Assembly" or "the
Department of State." However, common nouns that are part of a general
concept rather than a specific entity are usually lowercase, such as "a
democratic government" or "the legislative branch." Political scientists must
exercise careful judgment to distinguish between specific, formal names and
general concepts.

When referring to historical periods, movements, or doctrines, capitalization
can be tricky. For instance, "the Enlightenment" or "Marxism" are capitalized
as they refer to specific intellectual movements. However, terms like
"feudalism" or "socialism" might be lowercase unless they are part of a
specific, named entity or period.



The Use of Italics

Italics are commonly used in Chicago manual political science formatting for
several purposes. Titles of books, journals, and other standalone works are
always italicized. Foreign words or phrases that are not commonly used in
English are also italicized, such as Realpolitik or ancien régime, unless
they have become fully integrated into English. Italics can also be used for
emphasis, but this should be done sparingly to avoid weakening the impact of
the text.

In political science, terms that are being defined or introduced for the
first time may sometimes be italicized for emphasis, though this is less
common than simply defining them in the text. The key is to maintain
consistency throughout the paper. If a particular term or concept is central
to your argument, ensure its initial presentation is clear and its subsequent
usage is consistent with your chosen formatting.

Common Pitfalls to Avoid in Chicago Manual
Political Science Formatting

While the Chicago Manual of Style is comprehensive, aspiring scholars in
political science can easily fall into common formatting traps. Being aware
of these potential issues can help you produce a polished and credible
academic work that meets rigorous standards.

Inconsistent Citation Practices

Perhaps the most frequent error is inconsistency in applying citation rules.
This can manifest as mixing elements between the Notes-Bibliography and
Author-Date systems, or even within a single system. For instance, using full
titles in some endnotes and shortened titles in others, or varying the
punctuation or order of elements in bibliographic entries, undermines the
clarity and professionalism of the paper.

Ensuring absolute consistency, from the first footnote to the last entry in
the bibliography, is paramount. Meticulous proofreading specifically for
citation accuracy is essential. Using citation management software can help,
but it is not a substitute for careful human oversight.

Improper Formatting of Government Documents and



Legal Materials

Political science research frequently involves citing government documents,
legislation, court cases, and international treaties. These sources have
specific, often complex, citation rules within CMOS that differ from standard
book or journal articles. Errors here can include incorrect formatting of
bill numbers, session laws, or treaty citations.

For example, citing a U.S. Congressional bill requires specific information
about its number, the Congress and session it was introduced in, and its
title. Similarly, court cases have established formats for citation.
Consulting the relevant sections of the Chicago Manual of Style dedicated to
legal and government documents is crucial for accurate Chicago manual
political science formatting in these areas.

Lack of Clarity in Tables and Figures

Even when tables and figures are present, they can be a source of confusion
if not formatted correctly. This includes unclear titles or labels, illegible
text within the visual, incorrect source attribution, or tables that are too
wide to fit on a standard page. Figures that are low-resolution or poorly
designed can detract from the overall quality of the research.

When preparing tables and figures, always ask yourself if a reader unfamiliar
with your specific data could understand it. Ensure that all abbreviations
and symbols are defined, and that the source of the data is clearly stated.
The goal is to make these visual aids as informative and accessible as the
written text.

Resources for Further Assistance

Navigating the intricacies of Chicago manual political science formatting can
be challenging, but numerous resources are available to assist researchers.
These resources provide detailed explanations, examples, and support to help
ensure your work adheres to the highest academic standards.

The Chicago Manual of Style Itself

The most authoritative resource is, of course, The Chicago Manual of Style
itself. It is available in both print and online formats. The online version
is particularly valuable as it is searchable and often updated more
frequently. Researchers should familiarize themselves with the chapters



specifically addressing citation, manuscript preparation, and grammar.

While the manual covers a vast array of topics, political scientists should
pay special attention to sections dealing with social science citation,
government publications, and legal materials, as these are frequently
encountered in the discipline. Understanding the logic behind the rules,
rather than just memorizing them, will make applying them to unique
situations much easier.

University Writing Centers and Style Guides

Many universities offer writing centers that provide personalized assistance
with formatting and citation. These centers often have trained tutors
familiar with various style guides, including Chicago. They can help review
manuscripts, answer specific questions, and offer guidance on complex
formatting issues related to Chicago manual political science formatting.

Additionally, many university departments and academic publishers provide
their own style guides or quick reference sheets that distill the essential
elements of Chicago style, often tailored to the specific needs of their
discipline. These can be excellent supplementary resources, offering
practical examples that directly relate to political science research.

Online Citation Generators and Tutorials

While not a replacement for understanding the manual, online citation
generators and tutorials can be helpful tools. Websites dedicated to academic
writing often provide clear explanations and examples of Chicago style
citations for various source types. Some generators can help format entries,
but it is crucial to double-check their output against the manual's official
guidelines.

It is essential to use these tools judiciously. Citation generators can
sometimes produce inaccurate results, particularly with less common source
types or complex situations. Always cross-reference with the official CMOS
guidelines and your instructor's or publisher's specific requirements to
ensure your Chicago manual political science formatting is impeccable.

Q: What is the primary difference between the Notes-
Bibliography and Author-Date systems in Chicago
style for political science?

A: The primary difference lies in how sources are cited within the text. The



Notes-Bibliography system uses footnotes or endnotes, while the Author-Date
system uses parenthetical citations containing the author's name and
publication year. Both systems require a comprehensive list of sources at the
end of the paper, but the format of these lists also varies slightly.

Q: When should I use the Notes-Bibliography system
versus the Author-Date system in political science?

A: The Author-Date system is generally preferred in political science and
other social sciences due to its conciseness and ease of use with empirical
data and current research. However, specific journals, departments, or
instructors may require the Notes-Bibliography system, particularly for
research with extensive historical or theoretical commentary where detailed
endnotes are beneficial.

Q: How do I format a citation for a government
report in Chicago style for a political science
paper?

A: Citing government reports in Chicago style requires attention to the
issuing agency, the title of the report, report numbers, and publication
details. The specific format can vary slightly depending on whether you are
using the Notes-Bibliography or Author-Date system, but typically includes
the agency as the author, followed by the title and publication information.
Always consult the latest edition of the Chicago Manual of Style for precise
formatting.

Q: What are the rules for capitalizing political
party names in Chicago style?

A: Political party names are generally capitalized when they refer to the
specific, formal name of the party, such as the "Republican Party" or the
"Labour Party." When referring to the general concept or type of government,
lowercase is used, e.g., "a democratic party" or "socialist movements."

Q: How should I cite a legal case or statute in my
political science research using Chicago style?

A: Citing legal materials in Chicago style has its own specialized set of
rules, often detailed in Chapter 14 of the Manual. For case law, you'll
typically include case names, volume and reporter numbers, and court/year.
For statutes, you'll need to specify the act name, public law number, and
legislative session. It is highly recommended to consult the specific section
on legal citations in CMOS.



Q: Can I use a citation generator to help with my
Chicago manual political science formatting?

A: Yes, citation generators can be helpful tools for generating basic
citation formats, but they should not be relied upon entirely. It is crucial
to understand the underlying rules of the Chicago Manual of Style and to
meticulously check the output of any generator for accuracy and adherence to
specific requirements. Generators are best used as a starting point, not a
definitive solution.

Q: What is the correct way to format a quote from a
book in the Author-Date system for political
science?

A: When using the Author-Date system and quoting directly from a book, you
must include the author's last name, the year of publication, and the page
number in parentheses immediately following the quote. For example: "The
study of power is central to the discipline" (Smith 2021, 78).

Q: How do I handle multiple authors in a
bibliography entry for Chicago manual political
science formatting?

A: For works with two authors, list both names in the bibliography. For works
with three or more authors, list the first author's name followed by "et al."
in the Notes-Bibliography system in notes, but list all authors in the
bibliography. In the Author-Date system, list all authors in both the in-text
citation and the reference list up to a certain number (typically three or
more, check CMOS for specifics), and then use "et al."

Q: What is the purpose of an abstract in a political
science paper formatted in Chicago style?

A: An abstract is a concise summary of the entire paper, typically 150-250
words. In Chicago manual political science formatting, it is placed at the
beginning of the paper and provides an overview of the research question,
methodology, key findings, and significance. It allows readers to quickly
understand the paper's content and decide if it is relevant to their
interests.
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