chicago manual of style writing examples

The Chicago Manual of Style writing examples are crucial for anyone aiming for clarity, consistency,
and professionalism in their written work. This comprehensive guide offers detailed instructions on a
vast array of writing conventions, from punctuation and grammar to citation and manuscript
preparation. Understanding these examples helps writers avoid common pitfalls and present their
ideas in a polished, authoritative manner. This article will delve into key areas where Chicago
Manual of Style examples are most impactful, including citation styles, punctuation nuances,
capitalization rules, and the effective use of numbers and tables. By examining these practical
applications, you will gain a deeper appreciation for the manual's importance in academic,
journalistic, and professional writing.
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Understanding Chicago Style Citation Examples

The Chicago Manual of Style (CMOS) offers two primary systems for citations: the Notes and
Bibliography system and the Author-Date system. Each system has specific requirements for in-text
citations and the corresponding bibliography or reference list. Understanding the nuances of each is
vital for academic integrity and proper attribution.

Notes and Bibliography System: Chicago Manual of Style
Writing Examples

This system is widely used in the humanities, including literature, history, and the arts. It relies on
numbered notes (footnotes or endnotes) to cite sources within the text, with a comprehensive
bibliography at the end of the work. The notes provide specific page numbers and publication
details, allowing readers to pinpoint the exact location of the information. Bibliographies list all
sources cited, alphabetized by author's last name.

¢ Book Citation Example (Note): 1. Michael Pollan, The Omnivore's Dilemma: A Natural
History of Four Meals (New York: Penguin Press, 2006), 99.

¢ Book Citation Example (Bibliography): Pollan, Michael. The Omnivore's Dilemma: A
Natural History of Four Meals. New York: Penguin Press, 2006.

¢ Journal Article Citation Example (Note): 2. Judith Butler, "Contingent Affects: The Politics
of Reflexivity," Critical Inquiry 24, no. 2 (Winter 1998): 428.

¢ Journal Article Citation Example (Bibliography): Butler, Judith. "Contingent Affects: The



Politics of Reflexivity." Critical Inquiry 24, no. 2 (Winter 1998): 424-451.

Author-Date System: Chicago Manual of Style Writing
Examples

The Author-Date system is more common in the social sciences and natural sciences. It uses
parenthetical citations in the text, typically including the author's last name and the year of
publication, along with page numbers if necessary. A reference list at the end provides full
publication details for all cited sources, also alphabetized by author's last name.

In-Text Citation Example: (Pollan 2006, 99)

Reference List Example: Pollan, Michael. 2006. The Omnivore's Dilemma: A Natural History of
Four Meals. New York: Penguin Press.

The key difference lies in the presentation of source information: notes offer granular detail for each
mention of a source, while author-date provides a concise identifier followed by a comprehensive
list.

Punctuation and Grammar: Key Chicago Manual of
Style Writing Examples

Consistent and correct punctuation is fundamental to clear communication. The Chicago Manual of
Style provides definitive guidance on a wide range of punctuation marks, ensuring uniformity across
different writing contexts. Adhering to these examples helps prevent ambiguity and enhances
readability.

The Oxford Comma: A Chicago Manual of Style Writing
Example

One of the most frequently discussed punctuation rules in Chicago style is the use of the serial
comma, also known as the Oxford comma. CMOS generally recommends its use in a series of three
or more items, even when the last two items are joined by a conjunction like "and" or "or." This
practice helps to avoid ambiguity.

e Without Oxford Comma: We invited the dancers, actors and singers. (This could imply the
dancers are also actors and singers).

e With Oxford Comma: We invited the dancers, actors, and singers. (This clearly lists three
distinct groups).



Quotation Marks and Punctuation: Chicago Manual of Style
Writing Examples

CMOS has specific rules for how punctuation interacts with quotation marks. Generally, periods and
commas are placed inside the closing quotation mark. Question marks and exclamation points are
placed inside if they are part of the quoted material; otherwise, they are placed outside.

Example: She asked, "Are you coming?"
Example: He exclaimed, "It's a beautiful day!"

Example: Did she really say "I'm leaving"?

Apostrophes and Possessives: Chicago Manual of Style Writing
Examples

Correct use of apostrophes for possession and contractions is essential. For singular nouns ending in
's', CMOS generally advises adding another 's' for the possessive, unless the word is difficult to
pronounce. For plural nouns ending in 's', simply add an apostrophe.

¢ Singular Possessive Example: James's car. Charles's book.

¢ Plural Possessive Example: The students' projects. The dogs' toys.

Capitalization and Style: Chicago Manual of Style
Writing Examples in Practice

Capitalization rules in CMOS are designed to provide clarity and signal specific meanings. From
proper nouns to titles of works, consistent application of these rules is key to professional
presentation.

Titles of Works: Chicago Manual of Style Writing Examples

For titles of books, articles, and other creative works, Chicago style employs title case capitalization.
This means capitalizing the first word, the last word, and all principal words in between. Articles,
prepositions, and conjunctions are generally not capitalized unless they are the first or last word of
the title.

e Book Title Example: The Lord of the Rings
e Article Title Example: "A Study of Modern Art"

e Poem Title Example: "The Raven"



Proper Nouns and Specific Entities: Chicago Manual of Style
Writing Examples

CMOS provides clear guidelines for capitalizing proper nouns, including names of people, places,
organizations, and specific historical events. This ensures that unique entities are distinguished from
coOmmon nouns.

Example: The United Nations General Assembly met in New York City to discuss the Treaty of
Versailles.

Example: World War II significantly impacted the global economy.

Adjectives Derived from Proper Nouns: Chicago Manual of
Style Writing Examples

Adjectives derived from proper nouns are also typically capitalized. This includes nationalities,
languages, and terms referring to specific geographical regions or historical periods.

Example: She studied French literature and the Italian Renaissance.

Example: The American Civil War had lasting consequences.

Numbers, Tables, and Figures: Essential Chicago
Manual of Style Writing Examples

Presenting numerical data and visual information effectively requires adherence to specific stylistic
guidelines. CMOS offers detailed recommendations for the use of numbers, the creation of tables,
and the formatting of figures to ensure clarity and consistency.

When to Spell Out Numbers: Chicago Manual of Style Writing
Examples

CMOS generally recommends spelling out numbers from zero through one hundred. Numbers above
100 are typically expressed in numerals, though exceptions exist for consistency within a paragraph
or for large, round numbers.

e Example: He had twenty-five apples.
e Example: The population was over five hundred thousand.

e Example: It cost $1,250.



Use of Numerals: Chicago Manual of Style Writing Examples

Numerals are preferred for representing measurements, statistics, dates, times, percentages, and
fractions. Consistency is key; if a number is spelled out in one instance, and a similar number
appears as a numeral elsewhere in the same context, the writer should re-evaluate for consistency.

Example: The temperature reached 32 degrees Celsius. The flight departs at 8:15 AM.

Example: A 10 percent increase was observed. The document is 5 pages long.

Formatting Tables and Figures: Chicago Manual of Style
Writing Examples

Tables and figures should be clearly labeled and consistently formatted. Tables typically present
data in rows and columns, while figures can include charts, graphs, and illustrations. CMOS

provides guidance on table titles, column headings, and the placement of captions for figures. Each
table and figure should be referenced in the text.

Example: (See Table 1.)
Example: (Figure 2 shows the projected growth.)

The goal is to make complex information accessible and easy to understand at a glance, reinforcing
the overall clarity of the document.

Manuscript Preparation and Formatting: Chicago
Manual of Style Writing Examples

Beyond content and punctuation, the physical presentation of a manuscript is also governed by
specific style guidelines. Following these examples ensures that a work is ready for publication or
submission according to professional standards.

Margins, Spacing, and Font: Chicago Manual of Style Writing
Examples

CMOS recommends standard margins (usually one inch on all sides), double-spacing throughout the
manuscript (including block quotations and bibliographies), and a readable, serif font such as Times
New Roman. These basic formatting elements create a clean and professional appearance.

Example: Maintain 1-inch margins on the left, right, top, and bottom of each page.

Example: Use 12-point Times New Roman font for the body text.

Indentation and Paragraphs: Chicago Manual of Style Writing
Examples

The first line of each paragraph is typically indented, usually by half an inch. Block quotations, which



are longer quotations set off from the main text, are also indented but not enclosed in quotation
marks. This visual distinction helps readers differentiate between primary text and quoted material.

Example: Indent the first line of every paragraph by 0.5 inches.

Example: Block quotations should be indented by 0.5 inches from the left margin, with no initial
indent on the first line of the quote itself.

Page Numbering: Chicago Manual of Style Writing Examples

CMOS dictates a specific order for page numbering. Preliminary pages, such as the title page, table
of contents, and acknowledgments, are typically numbered with lowercase Roman numerals. The
main body of the text begins with Arabic numerals, starting with page 1.

Example: Title Page (no number visible), Table of Contents (i), Acknowledgments (ii).
Example: Introduction (1), Chapter 1 (2), etc.

Consistent application of these formatting rules demonstrates attention to detail and respect for the
editorial process.

FAQ

Q: What is the main difference between the Notes and
Bibliography and the Author-Date citation systems in Chicago
style?

A: The Notes and Bibliography system uses numbered footnotes or endnotes for in-text citations and
a bibliography at the end. The Author-Date system uses parenthetical citations in the text (author,
year) and a reference list at the end.

Q: When should I use the Oxford comma according to the
Chicago Manual of Style?

A: The Chicago Manual of Style generally recommends using the Oxford comma in a series of three
or more items to prevent ambiguity, even when a conjunction like "and" or "or" precedes the last
item.

Q: How does Chicago style handle capitalization for titles of
books and articles?

A: Chicago style uses title case capitalization for titles of works, capitalizing the first word, the last
word, and all principal words in between. Articles, prepositions, and conjunctions are usually
lowercased unless they are the first or last word.



Q: What are the general rules for spelling out numbers versus
using numerals in Chicago style?

A: Chicago style generally advises spelling out numbers from zero through ninety-nine. Numbers
100 and above are typically written as numerals, with exceptions for consistency and specific
contexts.

Q: Where should periods and commas be placed in relation to
quotation marks in Chicago style?

A: In Chicago style, periods and commas are generally placed inside the closing quotation mark.
Question marks and exclamation points are placed inside if they are part of the quoted material, and
outside otherwise.

Q: What is the recommended font and spacing for manuscripts
prepared using the Chicago Manual of Style?

A: The Chicago Manual of Style recommends a readable, serif font (like Times New Roman) in 12-
point size and double-spacing throughout the entire manuscript, including block quotations and
bibliographies.

Q: How are block quotations formatted differently from
regular paragraphs in Chicago style?

A: Block quotations, which are longer than four or five lines of prose, are set off from the main text
by indenting the entire quotation from the left margin and not enclosing it in quotation marks. The
first line of the block quotation is not further indented unless it is a paragraph break within the
quoted material.
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