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The Chicago Manual of Style Term Papers: A Comprehensive Guide

chicago manual of style term papers demand precision and adherence to a specific set
of rules that govern academic writing. Mastering these guidelines is crucial for students
aiming for clarity, credibility, and a professional presentation of their research. This
article serves as an in-depth exploration of how to effectively structure, cite, and format
term papers according to the Chicago Manual of Style (CMOS). We will delve into the
intricacies of both the Notes-Bibliography and Author-Date systems, covering everything
from in-text citations to the comprehensive bibliography or reference list. Understanding
these components is paramount for academic success, ensuring your work meets the
rigorous standards expected in scholarly environments. By navigating the nuances of
CMOS, you can elevate the quality and impact of your term papers, making them stand out
for their scholarly rigor and polished presentation.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) is a widely respected and comprehensive style guide
used in various academic disciplines, particularly in the humanities and social sciences. It
provides detailed instructions on virtually every aspect of manuscript preparation and
submission, from grammar and punctuation to citation formats and publishing
conventions. For students undertaking term papers, understanding the core principles of
CMOS is the foundational step towards producing a well-crafted and academically sound
document. Its flexibility, allowing for two distinct citation systems, makes it adaptable to
the diverse needs of scholarly research.

CMOS is known for its thoroughness, offering guidance on everything from hyphenation
rules to the proper use of quotation marks. When it comes to academic papers, its primary
function is to ensure consistency in presentation and to provide a clear and unambiguous
way for readers to locate and verify sources. This adherence to established standards
lends authority and credibility to the author's work, demonstrating a commitment to
academic integrity and thorough research practices. Familiarity with the latest edition of
the manual is crucial, as updates often refine existing guidelines and introduce new ones
to reflect evolving academic and digital publishing landscapes.



Choosing Your Citation System: Notes-
Bibliography vs. Author-Date

One of the most significant decisions when writing a Chicago style term paper is selecting
between the two primary citation systems: Notes-Bibliography and Author-Date. Each
system serves a distinct purpose and is preferred in different academic contexts. Your
instructor or department will typically specify which system to use, but understanding
their differences will help you implement the chosen one correctly.

The Notes-Bibliography system is favored in many humanities disciplines, such as
literature, history, and art history. It relies on footnotes or endnotes to cite sources within
the text, accompanied by a comprehensive bibliography at the end of the paper that lists
all cited works. This system allows for more extensive commentary or digression within
the notes without disrupting the flow of the main text, making it ideal for works that might
involve detailed historical context or critical analysis.

Conversely, the Author-Date system is more prevalent in the social sciences, including
sociology, political science, and economics. This system uses parenthetical in-text citations
that include the author's last name and the year of publication, and it is paired with a
reference list at the end of the paper. This method is often preferred for its conciseness
and for facilitating quick checks of source dates, which can be important for tracking the
development of ideas within a discipline.

The Notes-Bibliography System Explained

The Notes-Bibliography system uses superscript numbers within the text to indicate a
citation. These numbers correspond to either footnotes (placed at the bottom of the page)
or endnotes (collected at the end of the paper). The first time a source is cited, the note
will contain full bibliographic information. Subsequent citations of the same source can be
shortened using a brief form, typically the author's last name, a shortened title, and the
page number.

The bibliography that accompanies a Notes-Bibliography paper is an alphabetical list of all
the sources that were actually cited in the text. It serves as a quick reference for the
reader to identify the full publication details of each source. The format of entries in the
bibliography is meticulously detailed in the Chicago Manual of Style, requiring specific
punctuation, capitalization, and order of information for each source type, whether it's a
book, journal article, website, or other media.

The Author-Date System Explained

The Author-Date system, often seen as more streamlined for certain fields, embeds
citation information directly within the prose. A parenthetical citation typically includes



the author's last name and the publication year (e.g., (Smith 2020)). If a specific page is
being referenced, it is added after the year, separated by a comma (e.g., (Smith 2020,
45)). This method allows readers to immediately see the author and date of the source
without needing to refer to footnotes or endnotes.

The reference list in an Author-Date system is an alphabetical compilation of all the
sources cited in the paper. Unlike the bibliography in the Notes-Bibliography system, the
reference list typically includes the publication year immediately after the author's name.
The specific formatting for each source type in the reference list also follows strict CMOS
guidelines, ensuring consistency and ease of access for readers seeking to consult the
original material.

Crafting Your Term Paper Structure

A well-structured term paper is essential for presenting your research logically and
persuasively. While the specific organization can vary depending on your discipline and
the nature of your argument, a typical structure for Chicago style term papers includes
several key components. Adhering to a standard academic format makes your paper easier
for readers, including your instructor, to follow and understand.

The preliminary pages of your term paper usually include a title page, an abstract (if
required), and a table of contents. The main body of the paper comprises your
introduction, literature review (if applicable), methodology (for empirical research), body
paragraphs that develop your argument, and a conclusion. Finally, the back matter
typically includes your notes (if using the Notes-Bibliography system) and your
bibliography or reference list.

The Introduction in Chicago Style

Your introduction is the gateway to your term paper, setting the stage for your entire
argument. It should begin by providing necessary background information to orient the
reader and then clearly state your thesis or central research question. A strong
introduction should also briefly outline the scope of your paper and perhaps hint at the
main points you will cover, guiding the reader toward understanding the trajectory of your
argument.

For Chicago style term papers, the introduction should be engaging and direct,
immediately conveying the significance of your research topic. It's important to establish
the context and relevance of your work early on. Avoid jargon where possible, or define it
clearly if it is essential to your discussion. The introduction should generate interest and
clearly articulate what the reader can expect to find in the subsequent sections of your
paper.



Body Paragraphs and Argument Development

The body of your term paper is where you present your evidence, analysis, and arguments.
Each paragraph should focus on a single idea or point, supported by credible sources and
logical reasoning. Transitions between paragraphs are crucial for maintaining a smooth
flow and ensuring that your argument progresses coherently from one point to the next.

In Chicago style, the integration of source material within your body paragraphs is vital.
Whether using footnotes/endnotes or parenthetical citations, you must accurately attribute
all ideas, facts, and quotations that are not common knowledge. Effective use of evidence,
combined with your own insightful analysis, will strengthen your overall argument and
demonstrate your understanding of the subject matter. Ensure that your paragraphs are
well-developed and directly contribute to supporting your thesis statement.

The Conclusion

The conclusion of your term paper should not introduce new information or arguments.
Instead, it should synthesize the main points you have presented and reiterate your thesis
in a new light, demonstrating how your research has supported your initial claims. A
strong conclusion provides a sense of closure and leaves the reader with a lasting
impression of the significance and implications of your work.

For Chicago style term papers, the conclusion can also briefly discuss the broader
implications of your findings, suggest areas for future research, or offer final thoughts on
the topic. It’s an opportunity to reinforce the value of your contribution to the scholarly
conversation. Ensure that your conclusion effectively summarizes your argument without
simply repeating what has already been said, offering a thoughtful final reflection on your
research journey.

In-Text Citations in Chicago Style

Accurate in-text citation is a cornerstone of academic integrity and is meticulously
detailed in the Chicago Manual of Style. Whether you are using the Notes-Bibliography
system or the Author-Date system, the primary goal is to clearly indicate where
information or ideas have been drawn from external sources. This practice avoids
plagiarism and allows your readers to consult your sources for further information.

The specific format of in-text citations differs significantly between the two Chicago style
systems. However, both demand precision in identifying the source and, when necessary,
the specific location within that source (like a page number) from which the information
was derived. Proper in-text citation demonstrates your engagement with existing
scholarship and strengthens the credibility of your own arguments.



Integrating Sources with Notes

When employing the Notes-Bibliography system, in-text citations are typically marked by a
superscript Arabic numeral placed at the end of a sentence or clause, immediately
following any punctuation. This numeral corresponds to a footnote at the bottom of the
page or an endnote at the end of the document. The first mention of a source requires a
full citation, providing all necessary publication details.

Subsequent citations of the same source can be abbreviated. CMOS suggests using a
shortened format that includes the author's last name, a concise title of the work
(italicized or in quotation marks as appropriate), and the page number(s). For frequently
cited sources, especially within a single note, the term "Ibid." (meaning "in the same
place") can be used to refer to the immediately preceding note, followed by a page number
if different.

Integrating Sources with Parentheses

For the Author-Date system, in-text citations are enclosed in parentheses and typically
consist of the author's last name and the year of publication. For example, a citation might
appear as (Smith 2020). If you are quoting or paraphrasing a specific passage, you must
also include the page number(s) after the year, separated by a comma: (Smith 2020, 45).

It is important to integrate these parenthetical citations smoothly into your sentences. If
the author's name is part of your text, you can place only the year and page number in
parentheses. For instance, "Smith argues that the economic factors were significant
(2020, 45)." If citing multiple works by the same author in the same year, you would
differentiate them by adding lowercase letters to the year (e.g., Smith 2020a, Smith
2020b).

Footnotes and Endnotes: The Notes-Bibliography
System

Footnotes and endnotes are the defining feature of the Notes-Bibliography system in
Chicago style. They serve a dual purpose: to provide precise source attribution and to
offer space for supplementary information that might interrupt the flow of the main text.
Understanding the correct formatting for both full and shortened notes is critical for
adhering to CMOS guidelines.

Footnotes appear at the bottom of the page where the reference is made, while endnotes
are collected at the end of the paper, typically before the bibliography. Both serve the
same citation function. The choice between footnotes and endnotes often depends on
stylistic preference or the requirements of a specific publication or instructor. Regardless
of placement, the content and formatting of the notes must be consistent and accurate.



Formatting Full Notes

The first time a source is cited in your term paper using the Notes-Bibliography system, a
full note must be provided. This note contains detailed bibliographic information, allowing
the reader to fully identify the source. The order of elements and punctuation are specific:
author's name (first name first), title of the work (italicized for books, in quotation marks
for articles), publication information (place, publisher, year), and the specific page
number(s) cited.

For example, a book note might look like this: 1. Jane Doe, The History of Academia
(Chicago: University of Chicago Press, 2021), 78. An article in a journal would be
formatted similarly but would include the journal title, volume, issue, and date: 2. John
Smith, "On the Nature of Research," Journal of Scholarly Pursuits 15, no. 2 (Spring 2022):
112-115. Precision in these details is paramount.

Formatting Shortened Notes

After a source has been cited in full, subsequent references to the same work can be
significantly shortened. These shortened notes serve to remind the reader of the source
without requiring them to re-read the full bibliographic entry. The standard format for a
shortened note includes the author's last name, a shortened title of the work, and the
relevant page number(s).

For instance, if the full note for Jane Doe's book was entry 1, a shortened note for a
subsequent citation would appear as: 3. Doe, History of Academia, 102. The title should be
italicized if it is a standalone work (like a book) or placed in quotation marks if it is part of
a larger collection (like an article). This concise format is essential for maintaining
readability while still providing clear attribution.

The Use of "Ibid."

"Ibid." is an abbreviation derived from the Latin word "ibidem," meaning "in the same
place." It is used in the Notes-Bibliography system to refer to the immediately preceding
note. If the citation refers to the exact same page or pages as the preceding note, you can
simply write "Ibid." If it refers to a different page or pages within the same source as the
preceding note, you would follow "Ibid." with the new page number(s).

For example, if note 3 cited page 50 of Jane Doe's book, and note 4 referred to page 52 of
the same book, note 4 would read: 4. Ibid., 52. If note 5 referred to page 50 again, it would
simply be: 5. Ibid. The use of "Ibid." streamlines citation when referencing the same
source repeatedly in close proximity, contributing to the efficiency of the notes.



Parenthetical Citations: The Author-Date System

The Author-Date system in Chicago style is characterized by its parenthetical in-text
citations, which provide a concise way to attribute sources directly within the flow of your
prose. This system requires that each parenthetical citation be linked to a corresponding
entry in the reference list at the end of the paper. The goal is to allow readers to quickly
identify the source and its publication date.

When using the Author-Date system, every piece of information or idea that is not your
own original thought or common knowledge must be attributed. This attribution takes the
form of a brief citation within parentheses, usually placed at the end of a sentence or
clause. The structure of these parenthetical citations is key to their effectiveness.

Standard Parenthetical Format

The most common format for parenthetical citations in the Author-Date system is the
author's last name followed by the year of publication. For instance, a citation for a work
by John Adams published in 2019 would appear as (Adams 2019). If you are referencing a
specific part of the work, such as a direct quote or a paraphrased idea from a particular
page, you must include the page number(s) after the year, separated by a comma: (Adams
2019, 123).

It is crucial to ensure that the information within the parentheses precisely matches an
entry in your reference list. This direct correspondence is what allows readers to easily
locate the full details of the source. The placement of the parenthetical citation should be
logical, usually appearing before a comma or period, and not interrupting the grammatical
structure of the sentence.

Citing Works with Multiple Authors

Chicago style has specific rules for citing works with multiple authors under the Author-
Date system. For works with two authors, both last names are typically included,
connected by an ampersand: (Smith & Jones 2021). For works with three or more authors,
only the first author's last name is listed, followed by "et al." and the year: (Williams et al.
2018).

It is important to note that the first mention of a source in the text might sometimes
include a brief descriptive phrase, but the parenthetical citation itself remains consistent.
The reference list will, of course, include all authors' names. The "et al." convention in
parenthetical citations is a space-saving measure that maintains clarity while keeping the
in-text citations concise.



Citing Works with No Author

When a work has no discernible author, the Author-Date system requires you to use a
shortened version of the title in place of the author's name within the parenthetical
citation. The title should be italicized if it is a standalone work (like a book or report) or
placed in quotation marks if it is part of a larger work (like an article or chapter). Follow
the shortened title with the year of publication.

For example, if you are citing an anonymous report titled Understanding Climate Change,
the parenthetical citation might appear as (Understanding Climate Change 2022). If you
are citing an article titled "The Future of AI" from a larger publication, it might look like
("The Future of AI" 2021). This ensures that the reader can still locate the source in the
reference list through the title.

Creating Your Bibliography or Reference List

Whether you are using the Notes-Bibliography system or the Author-Date system, your
term paper must conclude with an alphabetical list of all the sources you have cited. For
the Notes-Bibliography system, this is called a Bibliography, and for the Author-Date
system, it is typically referred to as a Reference List. The purpose of both is to provide
complete bibliographic information for each source used.

The Chicago Manual of Style provides exhaustive details on how to format each type of
source within these lists. Consistency and accuracy are paramount. Even minor deviations
in punctuation, capitalization, or the order of elements can detract from the
professionalism of your term paper. It is essential to consult the manual or a reliable guide
for the specific formatting of each source type you have included.

Formatting a Bibliography (Notes-Bibliography System)

A bibliography in Chicago style is an alphabetical list of all sources cited in the text. The
entries are arranged alphabetically by the author's last name. For sources with no author,
they are alphabetized by the first significant word of the title (ignoring "A," "An," and
"The"). The formatting of each entry requires careful attention to detail, including the
order of elements, punctuation, and capitalization.

Key elements in a bibliography entry typically include the author's name (last name first),
the full title of the work, and publication details such as the place of publication,
publisher, and year. For articles or chapters, you would also include the title of the larger
work, volume and issue numbers for journals, and page ranges. The second and
subsequent lines of each entry are typically indented (hanging indent).



Formatting a Reference List (Author-Date System)

A reference list in the Author-Date system also presents all cited sources alphabetically by
author's last name. However, the primary distinguishing feature is the placement of the
publication year, which immediately follows the author's name. This structure allows for
easy cross-referencing with the in-text parenthetical citations.

The general format for a book entry in a reference list would be: Author, Last Name, First
Name. Year. Title of Work. Place of Publication: Publisher. For a journal article: Author,
Last Name, First Name. Year. "Title of Article." Journal Title Volume, no. Issue: Page
Range. Like the bibliography, the reference list uses a hanging indent for each entry. The
meticulous formatting ensures that readers can quickly and easily locate the full details of
your sources.

Common Source Types and Their Formatting

The Chicago Manual of Style covers a vast array of source types. Whether you are citing a
print book, an e-book, a journal article, a magazine article, a newspaper, a website, a
podcast, or even an interview, each has its specific formatting rules for both
bibliographies and reference lists.

Books: Author's Last Name, First Name. Title. Place: Publisher, Year.

Journal Articles: Author's Last Name, First Name. Year. "Article Title." Journal Title
Volume, no. Issue: Page Range.

Websites: Author's Last Name, First Name (or Organization). Year. "Page Title."
Website Name. Accessed Month Day, Year. URL.

E-books: Author's Last Name, First Name. Year. Title. E-book edition. Place:
Publisher. URL or DOI.

Consulting the most recent edition of CMOS or a reputable online guide is essential for
ensuring you are following the correct format for every source you include.

Formatting Your Term Paper According to CMOS

Beyond the citation styles, the Chicago Manual of Style also provides comprehensive
guidelines for the overall formatting of your term paper. These formatting conventions
contribute significantly to the professional appearance and readability of your work,
making it easier for your instructor to engage with your research and arguments.



Adhering to these formatting standards demonstrates attention to detail and respect for
academic conventions. From margins and pagination to font choices and headings, each
element plays a role in the presentation of your term paper. It is crucial to be thorough
and follow the manual's directives precisely.

General Formatting Standards

Chicago style generally recommends standard academic formatting for term papers. This
includes setting one-inch margins on all sides of the page. The font should be a standard,
readable typeface, such as Times New Roman or Arial, in a 12-point size. Double-spacing
is typically required for the main text, including block quotations and the
bibliography/reference list, though some instructors might have specific preferences.

Pagination is another key element. Page numbers are usually placed in the upper right-
hand corner of each page, starting with the first page of the text (not the title page). The
title page itself does not contain a page number. Preliminary pages, such as the table of
contents, are often numbered with lowercase Roman numerals.

Headings and Subheadings

The effective use of headings and subheadings is crucial for organizing your term paper
and guiding the reader through your argument. Chicago style offers guidance on how to
format these to maintain clarity and visual hierarchy. While specific formatting can vary
based on institutional or publication requirements, consistency is key.

Typically, main sections of your paper will be introduced with clear, descriptive headings.
Subheadings can be used to further divide these sections into more manageable parts.
CMOS provides recommendations for capitalization, placement (centered or flush left),
and the use of bold or italics for headings and subheadings to differentiate their levels. For
example, main headings might be centered and bolded, while subheadings could be flush
left and italicized.

Quotations and Block Quotes

Properly incorporating quotations is essential for supporting your arguments with direct
evidence. Chicago style distinguishes between short quotations (generally fewer than five
lines of prose or three lines of verse) and block quotations (longer passages). Short
quotations are integrated into the main text and enclosed in quotation marks.

Block quotations, on the other hand, are set off from the main text as a distinct paragraph.
They are typically indented from the left margin and are not enclosed in quotation marks.
The indentation serves to visually distinguish them. Citation information should follow
immediately after the block quotation, in the same manner as in-text citations for the



chosen system.

Common Challenges and Best Practices for
Chicago Style Term Papers

Navigating the intricacies of the Chicago Manual of Style can present challenges for
students, particularly when encountering less common source types or complex citation
scenarios. However, by adopting best practices and understanding common pitfalls, you
can ensure your term paper is accurate and polished.

The most frequent issues arise from inconsistencies in citation formatting, incorrect
punctuation, or misunderstanding the nuances of the Notes-Bibliography versus Author-
Date systems. Proactive strategies and careful attention to detail can mitigate these
challenges significantly.

Maintaining Consistency

One of the most critical best practices for Chicago style term papers is maintaining strict
consistency throughout the document. This applies to everything from the formatting of
your citations to the style of your headings and the capitalization of your titles.
Inconsistencies can be distracting to readers and may indicate a lack of meticulousness in
your research and writing process.

Develop a habit of proofreading specifically for consistency. Ensure that the same source
is cited in the same way each time it appears in notes or parenthetical citations. Check
that your bibliography or reference list entries adhere uniformly to the prescribed format
for each source type. Consistency builds reader confidence in your work.

Handling Complex Source Types

While books and journal articles are commonly cited, academic research often involves a
wider variety of sources, such as interviews, archival materials, digital media, or
government documents. Each of these can have unique citation requirements.

Interviews: Document who conducted the interview, who was interviewed, the date,
and the location or method of the interview.

Archival Materials: Provide precise details about the collection, box numbers,
folder names, and specific documents.

Digital Media: Include information like platform, uploader, date of upload, and a



stable URL or timestamp for specific clips.

Always consult the Chicago Manual of Style or a reliable academic resource when you
encounter a source type not immediately familiar to you. This ensures accurate and
scholarly attribution.

Proofreading and Revision Strategies

Thorough proofreading and revision are non-negotiable steps in producing a high-quality
Chicago style term paper. After completing your draft, set it aside for a period before
reviewing it with fresh eyes. This allows you to catch errors you might otherwise overlook.

Focus your proofreading on several key areas: citation accuracy (ensuring every in-text
citation has a corresponding entry and vice-versa), formatting consistency (checking
margins, fonts, spacing, and heading styles), grammatical errors, spelling mistakes, and
punctuation. Reading your paper aloud can be an effective technique for identifying
awkward phrasing and sentence structure issues.

Revisiting and Proofreading Your Chicago Style
Term Paper

The final stage of preparing your Chicago style term paper involves a meticulous process
of revisiting and proofreading. This is where you polish your work, ensuring that all
elements adhere to the Manual's standards and that your arguments are presented with
maximum clarity and impact. A well-proofread paper reflects your dedication to academic
excellence.

This phase is not merely about correcting typos; it's about refining the entire presentation
of your research. Every detail matters when striving for a professional and scholarly
outcome, especially when adhering to a comprehensive guide like the Chicago Manual of
Style. Careful attention during this stage can elevate your term paper from good to
outstanding.

The Importance of Final Review

A final review of your term paper is crucial before submission. This comprehensive check
goes beyond basic proofreading to ensure that all aspects of your paper meet the
requirements of the Chicago Manual of Style and your instructor's guidelines. It is an
opportunity to catch any lingering inconsistencies or errors that may have been missed
during earlier stages of writing and editing.



This final review should involve checking that your chosen citation system (Notes-
Bibliography or Author-Date) has been applied consistently and accurately throughout the
text and in your concluding list of sources. It also includes verifying that your formatting
adheres to CMOS standards for pagination, margins, font, and spacing. A thorough final
review demonstrates your commitment to producing polished academic work.

Checking Citation Accuracy and Completeness

One of the most critical aspects of the final review is the absolute accuracy and
completeness of your citations. For the Notes-Bibliography system, this means ensuring
that every footnote or endnote corresponds to a source in your bibliography and that the
information within each note and bibliography entry is precisely correct.

For the Author-Date system, you must verify that every parenthetical citation in the text
has a corresponding entry in the reference list, and vice versa. Furthermore, double-check
that the author names, dates, and titles in your parenthetical citations and reference list
entries align perfectly. Even minor discrepancies can cause confusion or be interpreted as
academic sloppiness. Taking the time to meticulously check each citation is an investment
in your paper's credibility.

Ensuring Adherence to Formatting Rules

The final check also involves a close examination of all formatting elements. This includes
confirming that your margins are consistently one inch on all sides, your font is uniform
and readable (typically 12-point Times New Roman or similar), and your line spacing is
correct (usually double-spaced). Confirm that page numbers are correctly placed and that
any preliminary pages are numbered as required.

Pay special attention to the formatting of headings, subheadings, and block quotations,
ensuring they align with CMOS recommendations or your instructor's specific directives.
The correct presentation of these structural elements enhances readability and
contributes to the overall professional appearance of your Chicago style term paper. A
polished presentation reinforces the quality of your research and ideas.

---

Q: What are the main differences between the Notes-
Bibliography and Author-Date citation systems in
Chicago style?
A: The Notes-Bibliography system uses footnotes or endnotes for in-text citations and is
accompanied by a bibliography. It's often preferred in the humanities. The Author-Date
system uses parenthetical citations (e.g., (Smith 2020)) within the text and is paired with a
reference list. It's commonly used in the social sciences.



Q: How do I cite a source for the first time in the Notes-
Bibliography system?
A: For the first citation of a source using the Notes-Bibliography system, you must provide
a full note (footnote or endnote) that includes all necessary bibliographic information,
such as the author's full name, the title of the work, publication details, and the specific
page number(s) cited.

Q: What is the purpose of a "shortened note" in the
Chicago Manual of Style?
A: A shortened note is used in the Notes-Bibliography system after a source has already
been cited in full. It provides a brief form of the citation, typically including the author's
last name, a shortened title of the work, and the page number, to remind the reader of the
source without repeating all the bibliographic details.

Q: How should I format a parenthetical citation for a
source with no author in the Author-Date system?
A: When citing a source with no author in the Author-Date system, you should use a
shortened version of the title in place of the author's name in the parenthetical citation.
Italicize the title if it's a standalone work or use quotation marks if it's part of a larger
work, followed by the year of publication.

Q: Can I use "Ibid." in an Author-Date citation system?
A: No, the abbreviation "Ibid." is exclusive to the Notes-Bibliography system and refers to
the immediately preceding note. It is not used in the Author-Date system, which relies on
parenthetical citations with author and year.

Q: What is a hanging indent, and where is it used in
Chicago style?
A: A hanging indent is a formatting style where the first line of a paragraph is flush with
the left margin, and all subsequent lines are indented. In Chicago style, hanging indents
are used for entries in the bibliography and reference list to improve readability and
organization.

Q: How many lines constitute a block quotation in
Chicago style?
A: Generally, a block quotation in Chicago style is considered to be five or more lines of
prose or three or more lines of verse. These longer quotations are set off from the main
text by indenting them.



Q: What are the basic margin and font requirements for
a Chicago style term paper?
A: Chicago style typically recommends one-inch margins on all sides of the page and the
use of a standard, readable typeface (like Times New Roman or Arial) in 12-point size for
the main text.

Q: When should I use an abstract in my term paper?
A: An abstract is a brief summary of your term paper's content and purpose. It is often
included at the beginning of the paper, especially for longer research projects or when
required by your instructor or institution, summarizing the main points, methodology, and
findings.
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