
chicago manual of style spelling of
endnotes
chicago manual of style spelling of endnotes establishes a consistent and
authoritative framework for academic and professional writing, particularly when it comes
to referencing and citation. Understanding the precise rules governing the spelling within
endnotes is crucial for authors seeking to adhere to this widely respected style guide. This
comprehensive article delves into the intricacies of Chicago Manual of Style (CMOS) spelling
within endnotes, exploring common challenges, specific recommendations, and the
underlying principles that guide these decisions. We will cover the nuances of
capitalization, hyphenation, and word division as they apply to endnote entries, ensuring
clarity and precision in your scholarly work.

Table of Contents
Understanding Chicago Manual of Style Endnote Conventions
General Spelling Rules for Endnotes
Capitalization in Chicago Manual of Style Endnotes
Hyphenation and Compound Words in Endnotes
Word Division at Line Breaks in Endnotes
Specific Word Spelling Considerations
The Importance of Consistency in Endnote Spelling
Final Thoughts on Chicago Manual of Style Spelling of Endnotes

Understanding Chicago Manual of Style Endnote
Conventions
The Chicago Manual of Style, often referred to as CMOS, provides a detailed and
comprehensive guide for manuscript preparation and publication. Its endnote system is a
powerful tool for authors to cite sources without interrupting the flow of their main text.
Endnotes allow for detailed bibliographical information or supplementary commentary to be
placed at the end of a document, chapter, or book. The integrity of these notes hinges on
their accuracy, clarity, and adherence to established stylistic norms, with spelling being a
fundamental aspect of this adherence.

When employing the Chicago Manual of Style for endnotes, authors must pay close
attention to the minutiae of language. This includes not only the correct spelling of words
but also how those words are presented in terms of capitalization and hyphenation. The
goal is to achieve a uniform and professional presentation that enhances the credibility of
the author's work. Misspellings or inconsistent stylistic choices in endnotes can detract from
the overall quality and readability of a manuscript, potentially leading to misinterpretation
or a perception of carelessness.

General Spelling Rules for Endnotes
The fundamental principle governing spelling in Chicago Manual of Style endnotes is to use



standard American English spelling unless the original source material dictates otherwise.
This means consulting reputable dictionaries such as Merriam-Webster or the Oxford
English Dictionary for definitive spellings. CMOS generally prefers the "-ize" ending over "-
ise" (e.g., "organize" rather than "organise"), though both are often acceptable in certain
contexts. However, consistency is paramount; once a preference is established for a
particular word or suffix, it should be maintained throughout the entire document.

It is important to distinguish between editorial decisions and the original spelling found
within cited works. If a source itself contains an archaic or unconventional spelling, that
original spelling should be retained within the endnote to accurately represent the source.
In such cases, CMOS recommends using the "[sic]" notation immediately after the unusual
spelling to indicate that the error or peculiarity is present in the original and not a mistake
by the citing author. This preserves the fidelity of the citation.

Proper Nouns and Titles
Proper nouns, including names of people, places, organizations, and specific works (like
book titles or journal names), must be spelled precisely as they are officially presented. This
includes any special characters, accents, or capitalization within the name. For titles of
books, articles, and other works, CMOS follows specific rules for capitalization, which are
discussed in the subsequent section. Accuracy in spelling these elements is critical for
readers who may wish to locate the original source.

Foreign Words and Phrases
When citing works that include foreign words or phrases, the spelling should adhere to the
conventions of the original language. If these words are commonly used and understood in
English, they may not require italicization. However, if they are less common or used in a
specific linguistic context, italics might be appropriate, following the general rules for
foreign words in prose. The key is to maintain the original spelling and to use italics
judiciously.

Capitalization in Chicago Manual of Style
Endnotes
Capitalization in endnotes, particularly in the context of titles and headings of cited works,
follows specific guidelines within CMOS. For book titles, article titles, and chapter titles, the
"sentence case" style is generally preferred, meaning only the first word of the title, the
first word of a subtitle, and all proper nouns are capitalized. This is a significant distinction
from "title case," where most words in a title are capitalized.

However, there are exceptions. For journals and magazines, the title is typically treated as
a proper noun and is capitalized accordingly, often in title case. The specific rules can vary
depending on the type of work being cited and the publication venue. It is always advisable
to consult the latest edition of the Chicago Manual of Style for the most up-to-date and
detailed guidance on capitalization within endnotes.



Titles of Books and Articles
When referring to the title of a book or an article within an endnote, CMOS dictates that
only the first word of the title, the first word of any subtitle, and any proper nouns within
the title should be capitalized. For instance, a book title like "The Power of Habit: Why We
Do What We Do in Life and Business" would be rendered as "The power of habit: Why we do
what we do in life and business." This approach aims for a cleaner, more modern look.

Journal and Magazine Titles
In contrast to book and article titles, the titles of journals and magazines are generally
capitalized using title case. This means that most major words—nouns, pronouns, verbs,
adjectives, and adverbs—are capitalized. For example, the title of a journal might be
rendered as "Journal of Modern History." This distinction is important for easily identifying
the publication itself.

Hyphenation and Compound Words in Endnotes
The Chicago Manual of Style provides nuanced guidance on hyphenation, especially
concerning compound words. The general rule is to hyphenate compound modifiers
preceding a noun but not when they follow the noun. For example, one might cite a "well-
known author" in the text, but if the author is "well known," it would appear without a
hyphen. In endnotes, when listing elements of a citation, this rule should generally be
applied as it would be in the main text, although the context of an endnote citation is often
more concise.

When a compound word is used as a noun, it may or may not be hyphenated depending on
its common usage. Dictionaries are the primary resource for determining the correct
hyphenation of compound words. CMOS prefers open compounds (e.g., "ice cream") over
hyphenated ones ("ice-cream") and closed compounds ("ice cream") over hyphenated ones
where usage dictates. Consistency is key, and if a particular compound word has multiple
acceptable forms, choose one and stick with it.

Compound Modifiers
Compound modifiers, such as "state-of-the-art technology" or "long-term effects," are
typically hyphenated when they appear before the noun they modify. In endnotes, if such a
phrase appears as part of a title or descriptive element, the standard hyphenation rules
apply. However, in the bibliographical details of an endnote, the intent is usually to present
straightforward information, so the context of compound modifiers is less frequent.

Adverb-Participle Combinations
Adverb-participle combinations that function as adjectives before a noun (e.g., "a fast-
acting drug") are usually hyphenated. If this construction appears within a title or a
description within an endnote, the standard hyphenation rule should be followed. Again,



consulting a dictionary or CMOS directly is the best approach for specific cases.

Word Division at Line Breaks in Endnotes
While the direct act of splitting a word at the end of a line is more of a typesetting concern
than a direct writing one for endnotes, CMOS does offer principles for word division. When a
word must be broken at a line break, it should be done between syllables, and a hyphen
should be used to indicate the division. This ensures that the word remains legible and
recognizable.

The principle behind this is to maintain readability. Improper word division, such as
breaking a word in the middle of a syllable or breaking short words, can disrupt the flow of
reading and appear unprofessional. While software often handles this automatically,
understanding the underlying rules helps in reviewing and editing the final document. In
the context of creating endnote text, authors should be aware that if they are manually
formatting or anticipating a specific layout, correct syllabification is important.

Syllabification Rules
CMOS suggests breaking words at natural syllable breaks. This often means avoiding
breaking after a single vowel unless it forms a syllable on its own, and not breaking after a
short word. For example, "comput-er" is preferable to "compu-ter." This rule is more
relevant during the final stages of production but informs the fundamental understanding of
word structure.

Specific Word Spelling Considerations
Beyond general rules, certain words present recurring challenges in spelling and usage, and
these can appear within endnotes. For instance, differentiating between words like "affect"
and "effect," "complement" and "compliment," or "its" and "it's" is crucial. These are
common errors that can be easily avoided by careful proofreading and a solid
understanding of the words' meanings and grammatical functions.

Furthermore, consider the spelling of scientific, technical, or specialized terms. If a term has
a standard, accepted spelling within its field, that spelling should be used. If there is any
doubt, consult a specialized glossary or dictionary relevant to that field. Accuracy in these
specific areas reinforces the author's expertise and the reliability of the cited information.

Commonly Confused Words
Familiarity with commonly confused words is essential for any writer, and this extends to
endnotes. A brief review of pairs like "than/then," "to/too/two," "their/there/they're," and
"who's/whose" can prevent minor but noticeable errors. These are not stylistic choices but
fundamental spelling and grammatical correctness.



Technical and Scientific Terminology
When citing sources that contain technical or scientific terms, the spelling must be exact.
For example, in a medical citation, ensuring the correct spelling of a disease name or
anatomical term is non-negotiable. If a term has undergone a spelling change over time,
use the current standard spelling unless the source itself uses an older variant, in which
case "[sic]" might be appropriate.

The Importance of Consistency in Endnote
Spelling
Perhaps the most vital aspect of spelling in Chicago Manual of Style endnotes, or any
citation system for that matter, is consistency. Whatever spelling convention is
adopted—whether it's a preference for "-ize" over "-ise" or a specific way of handling a
certain compound word—it must be applied uniformly throughout the entire document.
Inconsistency can be jarring for readers and can undermine the professional appearance of
the work.

This principle of consistency extends to all aspects of endnote formatting, including
punctuation, capitalization, and the order of information. When all elements are presented
uniformly, the endnotes serve their purpose effectively: to provide clear, organized, and
readily verifiable information about the sources used. This meticulous attention to detail
signals a commitment to accuracy and scholarly rigor.

Final Thoughts on Chicago Manual of Style
Spelling of Endnotes
Mastering the nuances of spelling in Chicago Manual of Style endnotes is an integral part of
producing polished and credible scholarly work. By adhering to standard American English,
paying close attention to capitalization rules for titles, understanding hyphenation
conventions, and ensuring consistent application of these principles, authors can create
endnotes that are both informative and aesthetically pleasing. Remember to always consult
the latest edition of the Chicago Manual of Style for definitive guidance, and when in doubt,
a good dictionary is your most reliable friend.

FAQ

Q: Does the Chicago Manual of Style require a specific
dictionary for spelling in endnotes?
A: The Chicago Manual of Style (CMOS) generally advises adherence to standard American
English spelling. While it doesn't mandate a single specific dictionary, it recommends
consulting reputable dictionaries such as Merriam-Webster or the Oxford English Dictionary
for definitive spellings. The key is to use a recognized authority and maintain consistency.



Q: How should I handle spelling variations or errors
found in the original source within my endnotes?
A: If a source contains an archaic spelling, a misspelling, or any other peculiarity, you
should retain that original spelling in your endnote to accurately represent the source
material. To alert your readers that the unusual spelling is intentional and not your own
error, you should immediately follow the word with "[sic]".

Q: What are the general capitalization rules for titles of
articles and books in Chicago Manual of Style
endnotes?
A: In Chicago Manual of Style endnotes, the titles of articles and books are generally written
in "sentence case." This means that only the first word of the title, the first word of any
subtitle, and all proper nouns are capitalized. For example, "The history of art: A
comprehensive overview."

Q: How does CMOS handle the spelling of foreign words
or phrases in endnotes?
A: When citing sources that contain foreign words or phrases, the spelling should align with
the conventions of the original language. If the foreign word is commonly understood and
integrated into English, it may not require italics. However, if it's less common or used in a
specific linguistic context, italics might be appropriate, following general CMOS guidelines
for foreign words.

Q: What is the recommended approach for hyphenating
compound words in endnotes according to CMOS?
A: CMOS advises hyphenating compound modifiers when they appear before the noun they
modify (e.g., "a well-known author"). When the compound modifier follows the noun, it is
generally not hyphenated (e.g., "the author is well known"). For compound words used as
nouns, their hyphenation depends on common usage, and dictionaries should be consulted.
Consistency is crucial.

Q: Does the Chicago Manual of Style have specific rules
for the spelling of technical or scientific terms in
endnotes?
A: Yes, when citing sources that include technical or scientific terms, the spelling must be
exact and adhere to the standard usage within that specific field. If a term has a well-
established spelling in its discipline, that spelling should be used. Consulting specialized
glossaries or dictionaries for the relevant field is recommended if any doubt exists.



Q: How important is consistency in spelling throughout
a document's endnotes?
A: Consistency in spelling, along with all other formatting aspects of endnotes, is extremely
important in the Chicago Manual of Style. Inconsistent spelling can be distracting to
readers, detract from the professionalism of the work, and potentially undermine the
credibility of the author. Whatever spelling convention is chosen, it must be applied
uniformly.
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