chicago manual of style spelling of email
addresses

chicago manual of style spelling of email addresses is a topic that often sparks
debate and confusion among writers, editors, and academics. While the Chicago Manual of
Style (CMQOS) provides comprehensive guidance on a vast array of stylistic conventions, its
approach to modern digital elements like email addresses requires careful consideration.
This article delves deep into how CMOS addresses the spelling, formatting, and
presentation of email addresses, offering clarity on common ambiguities. We will explore
the principles behind Chicago's recommendations, examine specific scenarios, and provide
practical advice for ensuring consistency and professionalism in your writing.
Understanding these nuances is crucial for anyone aiming to adhere to rigorous editorial
standards in contemporary publications.
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The Evolving Nature of Digital Addresses

The digital landscape is constantly shifting, and with it, the conventions surrounding online
identifiers like email addresses. What was once a niche communication tool is now
ubiquitous, deeply integrated into professional and personal life. As such, style guides,
including the venerable Chicago Manual of Style, must adapt to provide clear and
applicable rules for these new forms of communication. The challenge for CMOS is to
maintain its historical commitment to clarity and precision while accommodating the
dynamic nature of internet-based addresses.

This evolution means that writers and editors must be attentive to the latest editions of
CMOS and interpret its guidance in the context of current digital practices. The manual,



while comprehensive, cannot always offer explicit pronouncements on every new
technological development. Therefore, understanding the underlying principles of CMOS is
paramount to making informed decisions about how to present email addresses correctly.

CMOS and the Formatting of Email Addresses

The Chicago Manual of Style, in its various editions, acknowledges the need for
standardized presentation of digital elements. While it doesn't dedicate entire chapters
solely to email addresses, its principles of clarity, consistency, and adherence to
established typographic norms are directly applicable. The manual emphasizes presenting
information in a way that is easily understood by the reader, minimizing ambiguity and
maximizing readability.

When dealing with email addresses, CMOS generally advocates for a straightforward,
unadorned presentation unless specific stylistic considerations demand otherwise. The aim
is to render the address clearly and unambiguously so that it can be accurately copied or
recalled by the reader. This principle underpins most of its recommendations regarding
digital identifiers.

Key Considerations for Email Address Spelling

The core principle when it comes to the spelling of email addresses, as interpreted through
the lens of CMOS, is accuracy. An email address is a functional identifier; any deviation
from its correct spelling can render it useless. Therefore, the primary concern is ensuring
that the address is reproduced exactly as it is intended to be.

This means paying meticulous attention to every character, including periods, hyphens,
underscores, and the "@" symbol. Even a single misplaced character can break the entire
address. CMOS doesn't prescribe a specific "spelling" for email addresses in the traditional
sense of word correction, but rather emphasizes perfect transcription.

e Ensuring the domain name is spelled correctly.
e Verifying the username portion is accurate.
e Confirming the placement and type of special characters (e.g., "@", ".", "-").

e Double-checking for common typographical errors.

When referring to an email address as a piece of data or an instruction, precision is non-
negotiable. This mirrors CMOS's broader approach to factual accuracy in all forms of
writing.



When to Italicize or Enclose Email Addresses

CMOS provides guidance on when to italicize or enclose elements within an electronic
context. For email addresses, this often relates to how they appear within a sentence or as
a distinct piece of information. Generally, email addresses are presented in plain text
unless they are part of a larger block of code or a specific typographical treatment is
required for emphasis or clarity.

However, if an email address is being cited as an example, or if it's a key element being
discussed rather than a direct call to action (like clicking a link), enclosing it in quotation
marks can sometimes be appropriate to set it apart from the surrounding text. The manual
leans towards clarity; if italicizing or quoting makes the address stand out and easier to
identify, it may be a valid choice, but this is not a universal rule for all email addresses.
Plain text is often the default and most unobtrusive method.

Handling Variations and Obscure Domains

The internet is home to a vast array of domain names, some of which might be unfamiliar
or appear unusual. CMOS expects writers to present these accurately. The manual does not
offer special treatment for obscure domains; the same rules of accurate transcription apply.
If a domain is a valid, functional part of an email address, it must be spelled correctly.

For instance, if an email address uses a country-code top-level domain (ccTLD) like ".i0" or
a less common gTLD (generic top-level domain) like ".consulting," it should be presented as
found. The focus remains on the integrity of the address as a whole. CMQOS prioritizes a
consistent approach, meaning the same rules for common domains like ".com" or ".org"
extend to all others.

Writers should avoid phonetic spellings or abbreviations of domain names. The aim is
always to reproduce the address in its canonical form. If a user has an email address like
"info@example.tech," it should be written exactly as such, not "info at example dot tech" or
"info@example.techie."

Consistency as the Guiding Principle

Perhaps the most critical aspect of the Chicago Manual of Style's approach to any stylistic
element, including email addresses, is the emphasis on consistency. Within a single
document or publication, all email addresses should be presented in the same manner. This
ensures a professional appearance and prevents readers from being confused by varying
formats.

Whether a writer chooses to italicize all email addresses (a less common but possible
stylistic choice), enclose them in quotation marks, or present them in plain text, that choice
should be applied uniformly throughout the work. The manual advocates for internal



consistency as a hallmark of good editorial practice.

This principle extends to the spelling as well. If an email address appears multiple times
within a text, it must be reproduced identically each time. Inconsistency in spelling can lead
to the address being unrecognized, defeating its purpose.

Best Practices for Presenting Email Addresses

When faced with the task of presenting email addresses in a formal context, adhering to
certain best practices, informed by CMOS principles, is advisable. The primary goal is to
ensure the address is functional and easy for the reader to use.

¢ Plain Text Default: Unless there's a compelling stylistic reason to do otherwise,
presenting email addresses in plain, roman text is often the clearest and most
unobtrusive method.

e Line Breaks: If an email address is long and might break awkwardly at the end of a
line, consider how it will be displayed. In print, it may be acceptable to break it at a
logical point (e.g., after the "@" or a period in the domain), but in digital contexts,
ensure it remains a single, unbroken string if possible.

e Avoid Over-Formatting: Resist the urge to bold, underline, or otherwise over-format
email addresses unless the context specifically calls for it (e.g., a hyperlink that is
underlined by default). Excessive formatting can make the address look cluttered and
harder to read.

e Contextual Clarity: Ensure the email address is introduced clearly. For example,
"Please contact us at support@example.com for further assistance" is clear.

The Chicago Manual of Style encourages editors and writers to make deliberate choices
that enhance readability and accuracy, and these best practices align with that philosophy
when dealing with email addresses.

The Chicago Manual of Style Spelling of Email
Addresses: Practical Application

In practical application, the Chicago Manual of Style spelling of email addresses boils down
to rigorous attention to detail and adherence to established conventions of digital
communication. It’s not about altering the "spelling" of the address itself, but about
presenting it accurately and consistently.



For instance, if you are writing an article about a company and need to include their contact
email, you would find the official email address and reproduce it letter for letter. If it's
“info@awesome-solutions.net’, you write exactly that. You do not substitute "and" for "&"
or ".com" for "dot com" in the actual address. These are functional strings of characters.

Consider the scenario where an email address might be part of a sentence describing how
to reach a service. A CMOS-compliant approach would be: "For inquiries regarding the new
product line, please email our sales department at
sales.department@productinnovations.co." This presents the address clearly within the
sentence structure without unnecessary embellishment, and with perfect fidelity to its
constituent parts.

The emphasis on the Chicago Manual of Style spelling of email addresses serves as a
reminder that in the digital age, precision in representation is as critical as precision in
language. Every character counts, and the manual’s principles guide us toward that
meticulous standard.

FAQ

Q: Does the Chicago Manual of Style recommend a
specific format for writing email addresses in print?

A: The Chicago Manual of Style generally advocates for presenting email addresses in plain,
roman text to ensure clarity and readability. While it doesn't mandate a single format for all
situations, consistency within a document is paramount. Avoid excessive formatting like
underlining or bolding unless it serves a specific, functional purpose, such as indicating a
hyperlink.

Q: How should I handle capitalization in email
addresses according to CMOS?

A: While email addresses are technically case-insensitive, the Chicago Manual of Style
generally recommends presenting them in lowercase. This is a common convention that
minimizes potential confusion and errors, as many email systems treat uppercase and
lowercase letters in the username and domain equally.

Q: What is the Chicago Manual of Style's stance on
breaking email addresses across lines?

A: In print, if an email address is too long to fit on a single line, CMOS suggests breaking it
at a logical point, such as before the "@" symbol or after a period in the domain name.
However, care should be taken to ensure the break does not obscure the structure of the
address and that the reader can still easily reconstruct it.



Q: Does CMOS have specific rules for italicizing email
addresses?

A: The Chicago Manual of Style does not have a strict rule mandating the italicization of
email addresses. If an author or editor chooses to italicize them for emphasis or to set them
apart, this practice should be applied consistently throughout the text. However, plain text
is often the preferred and most straightforward approach.

Q: How does the Chicago Manual of Style address the
spelling of domain names within email addresses?

A: The Chicago Manual of Style emphasizes the absolute necessity of accurately spelling all
parts of an email address, including the domain name. Any deviation, no matter how minor,
can render the address non-functional. Writers are expected to reproduce domain names
exactly as they are intended.

Q: Should I spell out symbols like "@" and "." when
referring to email addresses in text according to CMOS?

A: No, the Chicago Manual of Style does not recommend spelling out symbols like "@" (at)
or "." (dot) when presenting an actual email address. These symbols are integral parts of
the address's structure and must be included as they are. Spelling them out would only be
appropriate when discussing the concept of an email address generally, not when providing
a specific one.

Q: Are there specific rules for email addresses
containing hyphens or underscores?

A: The Chicago Manual of Style's principle of exact reproduction applies to hyphens and
underscores within email addresses. These characters are functional and must be included
precisely as they appear in the address. There are no special rules for them; they are
treated as any other character within the username or domain.

Q: How does CMOS guidance on email addresses differ
for online versus print publications?

A: While CMOS principles of accuracy and consistency apply to both print and online, online
publications often benefit from interactive elements like clickable hyperlinks. However,
when simply presenting an email address for informational purposes, the core advice of
clear, accurate, and consistent representation remains. For print, the focus is on ensuring
the address is accurately rendered for manual transcription.
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