
chicago manual of style quoting
speeches and lectures
chicago manual of style quoting speeches and lectures provides a robust
framework for accurately and consistently incorporating spoken word into
written works. Whether you're documenting historical addresses, analyzing
contemporary presentations, or integrating dialogue from a podcast,
understanding these guidelines is crucial for academic integrity and clear
communication. This comprehensive guide will delve into the intricacies of
citing speeches and lectures according to the Chicago Manual of Style (CMOS),
covering everything from identifying the necessary bibliographic information
to formatting direct and indirect quotations. We will explore how to handle
various types of spoken material, from formal keynote addresses to informal
classroom discussions, ensuring your citations are both precise and
compliant. Proper citation practices not only give credit to the original
speakers but also allow your readers to locate and verify the source material
themselves, enhancing the credibility of your research.
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Understanding the Chicago Manual of Style for
Spoken Word Citations

The Chicago Manual of Style (CMOS) offers detailed guidance on how to cite a
wide array of sources, and spoken word events are no exception. When quoting
from speeches, lectures, or other forms of oral presentation, it's essential
to adhere to CMOS principles to maintain consistency and credibility in your



writing. This involves identifying specific elements of the speech or lecture
and presenting them in a standardized format, whether for footnotes,
endnotes, or a bibliography. The goal is to provide enough information for a
reader to identify the specific presentation and, if possible, to access it.

The approach to citing speeches and lectures can vary depending on whether
the material is published or unpublished, and whether you are using direct
quotations or paraphrasing the speaker's ideas. CMOS provides distinct rules
for each scenario to ensure clarity and completeness. Navigating these
nuances is key to producing polished academic or professional work that
respects intellectual property and aids reader comprehension.

Identifying Essential Information for Citing
Speeches and Lectures

To accurately cite a speech or lecture using the Chicago Manual of Style, you
must gather specific pieces of information. The level of detail required
often depends on the nature of the source and its availability. For
unpublished materials, you'll need to be particularly thorough in documenting
the circumstances of its creation and your access to it. For published works,
you can often rely on standard bibliographic elements, but the unique nature
of spoken word still requires careful attention.

Key Bibliographic Elements

Regardless of whether the speech is delivered in person or accessed through a
recording, several core components are typically needed for a complete
citation:

The name of the speaker.

The title of the speech or lecture, if it has one.

The name of the event or occasion where the speech was given.

The location of the event.

The date of the event.

Information about how you accessed the speech (e.g., personal recording,
published transcript, online archive).



For an unpublished speech, identifying the archive or personal collection
where it might be found is also crucial. If the speech is recorded, details
about the recording medium (e.g., audio file, video) and its custodian are
important.

Titles and Names

When citing a speech or lecture, the speaker's name should be presented as it
appears on the program or in official records. If the speech has a formal
title, it should be included. If it does not have a formal title, you may
need to create a descriptive one, enclosed in quotation marks, such as
“Unpublished remarks at the annual conference.” The CMOS emphasizes clarity
and consistency, so a descriptive title helps readers understand the nature
of the source material.

Formatting Direct Quotations from Speeches and
Lectures

Direct quotations involve reproducing the speaker’s words exactly as they
were spoken. This requires careful transcription and precise formatting
according to CMOS guidelines to distinguish the quoted material from your own
prose. The accuracy of direct quotations is paramount, especially when
dealing with nuanced arguments or specific phrasing.

Integrating Short Quotations

For shorter quotations (typically fewer than five lines of text), you can
integrate them directly into your own sentences, enclosing them in quotation
marks. The citation, usually in the form of a footnote or endnote, follows
the quotation. For example:

The speaker argued that “innovation is the lifeblood of progress,” a
sentiment echoed throughout the keynote address.

The accompanying footnote would then provide the full citation details. CMOS
generally prefers using quotation marks for short spoken passages, treating
them similarly to excerpts from written texts.

Formatting Long Quotations (Block Quotations)



When a quotation exceeds four or more typed lines, it should be presented as
a block quotation. This means the quoted text is set off from the main body
of your text by indenting it from the left margin, without quotation marks.
The block quotation should begin on a new line, and the citation follows the
final punctuation.

For instance, a lengthy excerpt might be presented as:

The esteemed professor elaborated on the historical context:

“We must understand that the economic policies of the early 20th century laid
the groundwork for many of the challenges we face today. Ignoring this past
would be a disservice to future generations seeking solutions.”

The full citation would then appear in a footnote or endnote.

Ensuring proper indentation and omitting quotation marks for block quotations
are critical elements of CMOS formatting for speeches and lectures.

Citing Indirect Quotations and Paraphrases

Indirect quotations, or paraphrases, involve restating the speaker's ideas or
arguments in your own words. While CMOS does not require quotation marks for
paraphrases, it still necessitates a citation to give credit to the original
speaker and to allow readers to find the source. The accuracy of the
paraphrase is as important as the accuracy of a direct quote; you must
faithfully represent the speaker’s meaning without misinterpretation.

Attributing Ideas and Arguments

Even when you are not using the speaker’s exact words, it is essential to
attribute the ideas to them. A simple parenthetical citation or a
footnote/endnote referencing the speech will suffice. For example:

The speaker emphasized the interconnectedness of global markets (Johnson
2023).

In this case, the parenthetical citation would correspond to a more detailed
entry in the bibliography. The key is that the reader understands the idea
originates from the specified speech, not from your own independent thought.

Clarity in Paraphrasing



When paraphrasing, focus on capturing the essence of the speaker’s message.
Avoid simply rearranging words or substituting synonyms, as this can lead to
plagiarism. Ensure your paraphrase accurately reflects the speaker's intent
and context. The citation should still point to the specific speech,
providing sufficient detail for verification.

Citing Unpublished Speeches and Lectures

Unpublished speeches and lectures present a unique citation challenge because
they may not have been widely disseminated or formally published. Therefore,
it’s crucial to provide as much descriptive information as possible to help
readers locate or understand the source.

Information for Unpublished Sources

When citing an unpublished speech or lecture, include:

The speaker’s full name.

The title of the speech or lecture (if any), or a descriptive title.

The name of the event or occasion.

The date of the delivery.

The location of the delivery.

The format of the source (e.g., “unpublished audio recording,”
“typescript”).

Information on where the source is held (e.g., personal collection,
university archive, specific archive name and location).

For example, a footnote might look like this: “John Smith, ‘The Future of
Renewable Energy’ (unpublished speech, Annual Environmental Summit, Denver,
CO, October 15, 2022), personal recording.”

Personal Recordings and Notes

If you have recorded the speech yourself or taken extensive notes, you should
cite it as a personal communication or as an unpublished source, depending on



the context and availability of official transcripts or recordings. CMOS
advises documenting such sources thoroughly, including the date and place of
the recording or note-taking.

Citing Published Speeches and Lectures

Published speeches and lectures, such as those found in published
collections, academic journals, or online databases, follow more standard
citation formats, similar to other published works. The publication details
become central to the citation.

Components of Published Citations

For a published speech or lecture, a citation typically includes:

The speaker’s full name.

The title of the speech or lecture.

Information about the publication, such as the title of the book or
journal, editor(s) or author(s) of the collection, publication year, and
page numbers.

For online sources, the URL and access date.

An example for a speech included in an edited book might appear as: “Jane
Doe, ‘The Impact of Technology on Society,’ in Collected Lectures on Modern
Issues, ed. Robert Green (New York: Academic Press, 2021), 45–62.”

Digital Archives and Online Repositories

Many historical and contemporary speeches are available in digital archives
or online repositories. When citing these, include the standard publication
information along with the name of the archive or repository and the URL.
Always check if the source is stable and citable. If it’s a temporary link,
it’s best to note that. For example: “Martin Luther King Jr., ‘I Have a
Dream,’ August 28, 1963, National Archives, accessed October 26, 2023,
[URL].”



Handling Different Types of Spoken
Presentations

The broad category of “speeches and lectures” encompasses a variety of oral
presentations, each with its own nuances regarding citation. CMOS offers
guidance for distinct types of spoken events to ensure appropriate
recognition and traceability.

Keynote Addresses and Conference Papers

Keynote addresses and papers delivered at conferences are often formally
presented. If published in conference proceedings, they are cited as
published works. If unpublished, they require details about the conference
name, date, and location, similar to other unpublished speeches. When
referring to a paper presented but not yet published, it’s important to note
this status.

Classroom Lectures and Seminars

Citing classroom lectures or seminar presentations typically applies when the
material is not available through formal publication. In academic settings,
these are often treated as unpublished sources. You would cite the
instructor's name, the course title, the date of the lecture, and the
university or institution. For example: “Professor Eleanor Vance, lecture for
History 301, ‘The American Civil War,’ October 20, 2023, University of
Chicago.” CMOS generally recommends only citing material that is accessible
to your readers, so permission might be needed if you are sharing detailed
notes or recordings.

Oral Histories and Interviews

While distinct from prepared speeches, oral histories and interviews also
fall under the umbrella of spoken word. They require detailed citations,
including the interviewee's name, the interviewer's name, the date of the
interview, the location, and the archive or collection where the recording or
transcript is held. These are treated as primary source material and require
precise documentation.



Common Pitfalls and Best Practices in Quoting
Speeches

Navigating the citation of speeches and lectures can present several
challenges. Being aware of common errors and adhering to best practices will
ensure accuracy and clarity in your work.

Avoiding Common Mistakes

Some frequent errors include:

Failing to provide complete bibliographic information for unpublished
sources.

Confusing direct and indirect quotations, leading to incorrect
formatting.

Not clearly indicating the source of a paraphrase or summary of a
speech.

Omitting essential details like the date and location of the delivery.

Using inconsistent citation styles for similar types of spoken sources.

The goal is always to give your reader the clearest possible path to
understanding and verifying the information presented.

Adhering to Best Practices

To ensure robust citations for speeches and lectures:

Always verify the spelling of names and titles.

If possible, listen to recordings or consult transcripts to ensure
accuracy in direct quotations.

When paraphrasing, ensure you are accurately representing the speaker's
meaning.

Be consistent in your citation style throughout your document.



When in doubt, consult the latest edition of The Chicago Manual of Style
for specific guidance.

Consider the accessibility of the source for your readers.

These practices will not only enhance the scholarly rigor of your writing but
also demonstrate respect for the speakers and their intellectual
contributions.

Properly citing speeches and lectures according to the Chicago Manual of
Style is a fundamental aspect of academic and professional writing. By
meticulously gathering information, adhering to formatting rules for both
direct and indirect quotations, and understanding how to cite various types
of spoken presentations, you can ensure your work is accurate, credible, and
ethically sound. The principles discussed here provide a clear roadmap for
integrating spoken word sources effectively, enabling your readers to engage
more deeply with the material and appreciate the origins of the ideas you
present.

Q: How do I cite a speech I heard live but didn't
record?
A: If you heard a speech live and did not record it or obtain a transcript,
you can cite it as an unpublished speech. Include the speaker's full name,
the title of the speech (or a descriptive title if none exists), the event
name, the location, and the date of delivery. For example: "Jane Doe, 'The
Importance of Community Engagement' (unpublished speech, Town Hall Meeting,
Springfield, IL, November 10, 2023)." Your notes from the speech can be used
for paraphrasing, but direct quotations would require extreme caution to
ensure accuracy.

Q: What is the difference between citing a published
and an unpublished speech in CMOS?
A: The primary difference lies in the available bibliographic information and
the expected accessibility of the source. Published speeches have standard
publication details (book title, journal, publisher, year, page numbers),
making them readily verifiable. Unpublished speeches require more descriptive
information about their delivery and where they are archived or held (e.g.,
personal recording, university archive) because they are not widely
disseminated.



Q: Should I use quotation marks for paraphrased
speeches according to CMOS?
A: No, CMOS guidelines state that quotation marks are not necessary for
paraphrased speeches or lectures. You are restating the speaker's ideas in
your own words. However, you must still provide a citation (footnote,
endnote, or parenthetical reference) to attribute the ideas to the original
speaker and the specific source.

Q: How do I cite a speech found on YouTube or
another video platform?
A: When citing a speech from a video platform like YouTube, treat it as a
published online source. Include the speaker's name, the title of the video
(or a descriptive title if no formal title exists), the name of the uploader
or channel, the platform name, the date it was uploaded, and the URL. For
example: "Barack Obama, 'Speech on Climate Change,' uploaded by The White
House, YouTube, June 5, 2023, https://www.youtube.com/watch?v=example."

Q: What if a speech doesn't have a formal title?
A: If a speech or lecture does not have a formal title, CMOS recommends
providing a descriptive title enclosed in quotation marks. This descriptive
title should accurately reflect the content or context of the speech. For
instance, "Unpublished address at the Founders' Day ceremony" or "Opening
remarks at the annual conference." This ensures clarity for your readers
about the nature of the source.

Q: How do I cite a lecture given in a university
course?
A: To cite a lecture given in a university course, include the instructor's
full name, the title of the lecture (or a descriptive title), the course name
and number, the university, and the date of the lecture. For example:
"Professor Anya Sharma, 'The Renaissance Art Movement' (lecture, Art History
205, Cambridge University, October 26, 2023)." If you accessed a recording or
transcript, include that information as well.
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