chicago manual of style quoting
presentations

The Chicago Manual of Style quoting presentations requires careful attention to detail to
ensure academic integrity and clear communication. This guide will delve into the nuances
of citing various sources within a presentation context, adhering to the established Chicago
style guidelines. We will explore the fundamental principles of in-text citations, the creation
of bibliographical entries for presentations, and the specific considerations for different
media types. Understanding these elements is crucial for any presenter aiming to uphold
scholarly standards, whether for academic assignments, professional reports, or public
lectures. This article aims to equip you with the knowledge to effectively integrate and
attribute sources in your Chicago style presentations.
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Understanding Chicago Style for Presentations

The Chicago Manual of Style (CMQOS) provides a comprehensive framework for scholarly
writing, and its principles extend effectively to the realm of presentations. When presenting
information that is not your own original thought, proper attribution is paramount. This
involves not only acknowledging the source of your information but also doing so in a
consistent and recognizable manner. The goal is to allow your audience to trace your
research and to give credit where it is due, preventing plagiarism and enhancing the
credibility of your work. For presentations, the challenge lies in adapting these detailed
citation practices to a more dynamic and visual medium.

Chicago style primarily offers two systems for citation: the notes-bibliography system and
the author-date system. While the author-date system is more common in the sciences, the
notes-bibliography system is prevalent in the humanities and is often the preferred choice
for academic presentations. This system relies on parenthetical in-text citations or
footnotes/endnotes, followed by a comprehensive bibliography at the end. For
presentations, the practicality of displaying full footnotes or endnotes on each slide is often
limited, making streamlined in-text citations and a clear bibliography the most effective
approach.

Choosing the Right Citation System



The decision between the notes-bibliography and author-date systems for your
presentation should ideally be guided by the specific requirements of your institution,
professor, or the context of your presentation. If no specific instruction is given, the notes-
bibliography system is generally more adaptable to visual formats. This system allows for
concise author-date or shortened title citations within the presentation itself, while the full
bibliographic details are reserved for a dedicated slide. This balances the need for
immediate source identification with the visual demands of a presentation.

The Purpose of Citations in Presentations

Citations in presentations serve multiple vital purposes. Firstly, they uphold academic
integrity by giving credit to the original authors and thinkers whose ideas, data, or words
you are employing. Failing to do so constitutes plagiarism, a serious academic offense.
Secondly, citations enhance the credibility and authority of your presentation. By
demonstrating that your claims are supported by reputable sources, you build trust with
your audience. Thirdly, citations enable your audience to delve deeper into the topic. A
well-crafted bibliography or reference list allows interested listeners to find the original
works for further exploration. Finally, proper citation demonstrates your understanding of
research methodologies and your ability to engage with scholarly discourse.

In-Text Citations in Presentations

Presenting in-text citations within a slide format requires a degree of conciseness and
clarity. The primary objective is to briefly indicate the source of the information being
presented without overwhelming the visual space or disrupting the flow of your delivery.
For the notes-bibliography system, the most common approach in presentations is to use a
shortened form of citation that directs the audience to the full bibliographic entry that will
appear at the end of the presentation.

Parenthetical Citations

When using the notes-bibliography system in a presentation, the most practical method for
in-text citation is a brief parenthetical reference. This typically includes the author's last
name and a page number or a shortened title if citing multiple works by the same author.
For example, if you are quoting a direct passage from Smith's "The History of Chicago," a
citation might appear as (Smith 201). If the audience can easily infer the source from
context, sometimes just the author's last name is sufficient, but always err on the side of
providing more information if space and clarity allow.

Shortened Title Citations

If you are referencing several works by the same author, or if the author's name alone is



not sufficiently distinctive within your presentation, you will need to include a shortened
title of the work. For instance, if you have cited both "The History of Chicago" and "Chicago
Architecture Today" by the same author, a parenthetical citation might look like (Smith,
History 15) or (Smith, Architecture 32). This ensures that the audience can accurately
locate the specific source in your bibliography.

Integrating Citations into Slide Content

The integration of in-text citations into your presentation slides should be seamless. Avoid
placing lengthy citations directly within your main text points. Instead, consider a smaller
font size at the bottom of the slide or in a designated citation area. For direct quotes, the
citation should appear immediately after the quoted text. For paraphrased information or
summarized ideas, the citation should follow the statement that draws from the source. The
key is to make the citation visible but not distracting, serving as a subtle guidepost for your
audience.

Bibliographical Entries for Presentation Sources

A crucial component of any Chicago style presentation is a dedicated slide or section at the
end that lists all the sources consulted and cited. This "Bibliography" or "Works Cited" slide
is where the full bibliographic details of each source are provided, allowing your audience
to conduct further research. The format for these entries closely follows the standard
Chicago Manual of Style guidelines for bibliographies.

Formatting a Bibliography Slide

The bibliography slide should be clearly titled, such as "Bibliography" or "Works Cited."
Entries are typically alphabetized by the author's last name. Each entry must include all the
necessary publication information to uniquely identify the source. Consistency in formatting
is paramount, and adhering to the specific rules for different types of sources is essential.

Essential Components of a Bibliographic Entry

Regardless of the source type, a typical Chicago style bibliographic entry for the notes-
bibliography system includes several core components:

e Author's name (last name, first name)

e Title of the work (italicized for books and journals, in quotation marks for articles and
chapters)



e Publication information (place of publication, publisher, year for books; journal name,
volume, issue, year, and page numbers for articles)

e For online sources, include the URL and the date of access.

The precise order and punctuation will vary slightly depending on the source material, but
these elements form the foundation of every entry.

Alphabetizing and Presentation

Ensuring that your bibliography is correctly alphabetized by author's last name is a
fundamental requirement. If you have multiple works by the same author, they should be
listed chronologically by publication year, or alphabetically by title if the publication years
are the same. When presenting this slide, ensure the font size is readable from a distance
and that the layout is clean and uncluttered, making it easy for your audience to scan and
identify specific references.

Quoting Different Source Types in Presentations

Presentations often draw from a variety of sources, from books and journal articles to
websites and interviews. Each type of source has specific formatting requirements for both
in-text citations and bibliographic entries in Chicago style. Understanding these distinctions
is vital for accurate attribution.

Books

When citing a book, the in-text citation typically includes the author's last name and page
number (e.g., Smith 115). On the bibliography slide, a book entry would appear as:

Author's Last Name, First Name. Title of Book. Place of Publication: Publisher, Year.

For example: Johnson, Eleanor. The Art of Urban Planning. Chicago: University of Chicago
Press, 2022.

Journal Articles

Citing journal articles requires the author's name, article title, journal name, volume, issue,
year, and page numbers. The in-text citation might be (Garcia, "Urban Trends" 45). The
bibliography entry format is:



Author's Last Name, First Name. "Title of Article." Title of Journal Volume, no. Issue (Year):
Page numbers.

For example: Lee, David. "The Evolution of Public Parks." Journal of Urban Studies 35, no. 2
(2021): 112-130.

Websites and Online Sources

Citing online sources requires careful attention to detail, as URLs and access dates are
crucial. In-text citations might follow the same author-page convention if available, or just
the author's name if pagination is absent. The bibliography entry for a website generally
includes:

Author's Last Name, First Name (if available). "Title of Specific Page or Article." Name of
Website. Last modified Date (if available). Accessed Month Day, Year. URL.

For example: Chen, Li. "Chicago's Architectural Heritage." City Explorer Guide. Last
modified March 15, 2023. Accessed October 26, 2023.
https://www.cityexplorergui.com/chicago-heritage.

Visual and Multimedia Citations

Beyond text-based sources, presentations frequently incorporate visual elements such as
images, charts, graphs, and videos. Properly citing these visual and multimedia
components is as important as citing written text to avoid copyright infringement and give
credit to creators.

Citing Images and Figures

When using an image, chart, or graph from a source, you should provide a caption that
includes a citation. The in-text citation within the caption often uses the same shortened
format as textual citations, directing the audience to the bibliography. The bibliography
entry will detail the image's origin.

For an image from a book:

Author's Last Name, First Name. Title of Book. Place of Publication: Publisher, Year. Page
number or Figure number.

For an image from a website:

Author/Creator Last Name, First Name (if available). "Title of Image or Page." Name of
Website. Accessed Month Day, Year. URL.



Citing Videos and Audio Recordings

If you include clips from videos or audio recordings, an in-text citation should be provided,
ideally near the clip or in a note accompanying it. The bibliography entry will be more
detailed, including the creator, title of the work, and publication information, along with the
specific timestamp if you are referencing a particular moment.

For a film:

Director's Last Name, First Name, dir. Title of Film. Production Company, Year. Medium.
Timestamp (if applicable).

For a podcast episode:

Host's Last Name, First Name. "Title of Episode." Title of Podcast. Producer, Year. Audio file
(if applicable). Timestamp (if applicable).

Placement of Visual Citations

Visual citations are typically placed directly below the image or graphic on the slide. This
placement makes it immediately clear what is being cited. For short video or audio clips, a
brief attribution can be placed on the slide itself, with full details in the bibliography.
Ensuring the citation is legible without obstructing the visual is key.

Best Practices for Chicago Style Presentation
Quoting

Adhering to Chicago style in presentations involves more than just knowing the rules; it
requires thoughtful application and consideration for your audience. Implementing best
practices ensures your citations are effective, ethical, and contribute positively to the
overall impact of your presentation.

Clarity Over Conciseness

While space on slides is limited, clarity should never be sacrificed for extreme conciseness.
If an in-text citation is ambiguous, it fails to serve its purpose. Always ensure that your
audience can reasonably infer the source of the information, or, if possible, provide enough
detail to guide them to the correct bibliographic entry. When in doubt, it is better to be
slightly more explicit with your citation.



Consistency is Key

The most important aspect of any citation system is consistency. Whatever format you
adopt for your in-text citations and bibliographic entries, apply it uniformly throughout your
entire presentation. Inconsistent citation practices can confuse your audience and detract
from your credibility. Double-check that the punctuation, capitalization, and order of
elements are the same for all sources of the same type.

Audience Awareness

Consider the familiarity of your audience with the Chicago Manual of Style. If you are
presenting to an audience that is not accustomed to academic citation styles, you may
need to briefly explain your citation method at the beginning of your presentation. This
upfront explanation can set expectations and make your citations more accessible. For a
general audience, simpler and more direct attributions might be necessary, while for an
academic audience, strict adherence to CMOS is expected.

Practice Your Delivery

Rehearse your presentation including your citations. Practice mentioning sources aloud
when relevant, or ensure your visual cues for citations are clear and your delivery flows
smoothly. Knowing when and how to refer to your sources verbally or through visual aids
will enhance your confidence and the professionalism of your presentation. This practice
also helps identify any awkward phrasing or potential points of confusion regarding your
citations.

Use of Footnotes/Endnotes in Presentations

While less common due to space constraints, some presenters might opt for a footnote or
endnote system. If this is the case, each slide that requires a note would have a superscript
number linking to a footnote at the bottom of that specific slide, or a consolidated endnote
slide. This method offers more detailed citation directly within the presentation flow but
requires careful design to avoid cluttering the slides. For most presentations, a well-
structured bibliography slide remains the most practical and effective solution.

Final Bibliography Review

Before finalizing your presentation, dedicate time to meticulously review your bibliography
slide. Ensure every source mentioned in your in-text citations is present in the bibliography,
and that every entry in the bibliography corresponds to a cited source. This final check is
critical for accuracy and completeness, reinforcing the scholarly rigor of your work.



Q: How do | cite a direct quote in a Chicago style
presentation?

A: In a Chicago style presentation, direct quotes are typically handled with a shortened
parenthetical in-text citation. This usually includes the author's last name and the page
number (e.g., Smith 123). This parenthetical citation should appear immediately after the
quoted text. Full bibliographic details for the source will be provided on a separate
bibliography slide at the end of your presentation.

Q: What is the difference between the notes-
bibliography and author-date systems for
presentations?

A: The notes-bibliography system uses footnotes or endnotes (or shortened parenthetical
citations in presentations) and a bibliography. The author-date system uses parenthetical
citations that include the author's last name and the year of publication, followed by a
reference list. For most presentations, especially in the humanities, the notes-bibliography
system is more adaptable, with shortened in-text citations leading to a comprehensive
bibliography.

Q: Do | need a bibliography slide if I'm only
paraphrasing sources?

A: Yes, you absolutely need a bibliography slide even if you are only paraphrasing. While
direct quotes require immediate attribution, paraphrased or summarized ideas derived from
another source also need to be credited. Your in-text citations (even for paraphrased
material) will point to the full entries on your bibliography slide, acknowledging the origin of
the ideas.

Q: How do | cite a website in a Chicago style
presentation?

A: For websites, your in-text citation will typically include the author's last name if available,
or the website name if no author is listed. The bibliography entry for a website requires the
author (if known), the title of the specific page or article, the name of the website, the last
modified date (if available), the date you accessed it, and the URL.

Q: What if | have multiple sources by the same author
in my presentation?

A: If you have multiple sources by the same author, your in-text citations should include a
shortened version of the title to distinguish between them. For example, (Smith, History 55)
and (Smith, Architecture 78). In your bibliography, these works should be listed
chronologically by publication year or alphabetically by title if they were published in the
same year.



Q: Is it acceptable to put footnotes directly on
presentation slides?

A: While the Chicago Manual of Style allows for footnotes, placing them directly on every
slide in a presentation can be visually overwhelming and disrupt the flow. It is generally
more practical and visually appealing to use shortened in-text citations within the
presentation and provide a consolidated bibliography slide at the end. If footnotes are
strictly required, ensure they are unobtrusive and clearly linked to the relevant content.

Q: How should I format images or figures cited in my
presentation?

A: Images and figures are cited within a caption that appears below the visual element on
the slide. The caption should include a brief description and a shortened in-text citation
referring to the full entry in your bibliography. The bibliography entry itself will detail the
source of the image, such as the book it came from or the website where it was found.
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