
chicago manual of style quote styles
The Chicago Manual of Style quote styles are fundamental for academic
writers, researchers, and anyone aiming for clarity and credibility in their
written work. Mastering these conventions ensures that quotations are
integrated seamlessly and correctly attributed, upholding the integrity of
your research and arguments. This comprehensive guide will delve into the
nuances of Chicago style for both short and long quotations, explore inline
and block quotation formats, and clarify the essential elements of citation,
including the crucial role of quotation marks and their placement.
Understanding these elements is key to producing polished, professional prose
that adheres to scholarly standards.
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Understanding Chicago Manual of Style Quote
Styles

The Chicago Manual of Style (CMOS) provides a robust framework for academic
and professional writing, with a particular emphasis on how to properly
integrate and punctuate quotations. Its detailed guidelines aim to ensure
clarity, accuracy, and consistency, allowing readers to easily distinguish
between the author's own words and those borrowed from other sources. This
meticulous approach is crucial for academic integrity and for building a
strong, evidence-based argument. The manual offers distinct approaches for
different types of quotations, ensuring that the presentation of borrowed
text enhances, rather than detracts from, the readability of the main text.

Navigating the complexities of Chicago Manual of Style quote styles requires
a thorough understanding of its principles. Whether you are incorporating a
brief phrase or an extended passage, CMOS offers specific instructions for
formatting, punctuation, and attribution. These rules are not arbitrary; they
are designed to serve the purpose of clear communication and scholarly rigor.
By adhering to these guidelines, writers can avoid common pitfalls and
present their research with a professional polish that commands respect.



Short Quotations in Chicago Style

Short quotations, generally defined as fewer than five manuscript lines, are
incorporated directly into the text and enclosed within double quotation
marks. The goal here is to integrate the borrowed words as smoothly as
possible into your own sentence structure. This means that the quotation
should fit grammatically and syntactically with the surrounding text. It's
important to introduce these short quotes with a signal phrase, which often
includes the author's name and the source information, or simply the source
information itself if the author has already been established.

When using short quotations, punctuation placement is a critical detail in
Chicago style. Commas and periods typically go inside the closing quotation
mark, regardless of whether they are part of the original quote. However,
semicolons and colons generally go outside the closing quotation mark, unless
they are part of the original quoted material. This rule ensures a clean
visual separation between the quoted material and the surrounding text while
maintaining grammatical correctness.

Integrating Short Quotes

The integration of short quotes should feel natural. Consider how the quote
flows from your own words and how your sentence continues after the quote.
For instance, you might write, "As Smith argues, 'the implications of this
discovery are far-reaching'" or "The report highlighted that 'further
research is essential for a complete understanding.'" Notice how the
quotation marks enclose only the borrowed words, and the surrounding text,
including any necessary punctuation, remains distinct.

Punctuation with Short Quotes

Let's examine punctuation in more detail. If the quoted material ends with a
question mark or exclamation point that is part of the original sentence, it
remains inside the quotation marks. However, if the question mark or
exclamation point is part of your larger sentence structure and not the quote
itself, it is placed outside. For example, a sentence like "Did the author
truly believe that 'all men are created equal'?" would have the question mark
outside. If the quote itself is a question, such as "'What is the meaning of
life?'" the question mark stays inside. These nuances are vital for precise
Chicago style quotation.



Long Quotations in Chicago Style (Block
Quotations)

When a quotation extends to five manuscript lines or more, or if it is a
lengthy block of poetry or dialogue, it should be presented as a block
quotation. This format involves indenting the entire quoted passage from the
left margin, without using quotation marks. The block quotation is set apart
from the main text, signaling to the reader that a substantial piece of
material is being presented for examination or emphasis. This visual
distinction helps maintain the flow of your own prose while giving the
borrowed text its due prominence.

The formatting of block quotations is precise. Typically, the entire block is
indented by five spaces (or 0.5 inches) from the left margin. The first line
of the block quotation is indented an additional five spaces if it begins a
new paragraph within the quoted material. The block quotation is usually
single-spaced, with an extra line of space above and below it to further
separate it from your own text. This clear visual separation is a hallmark of
Chicago Manual of Style quote styles for extended passages.

Formatting Block Quotations

The introduction to a block quotation typically ends with a colon. For
example, "In his seminal work, Jones stated the following:". The block
quotation then follows, beginning on a new line and indented. The author's
citation information, usually in parentheses, is placed after the final
punctuation of the block quotation, without any introductory signal within
the quotation itself.

Punctuation in Block Quotations

Within block quotations, all original punctuation is retained. This includes
periods, commas, question marks, and exclamation points. Since quotation
marks are not used for the block itself, the internal punctuation of the
quoted material remains as it was in the original source. The only
punctuation that might appear after the block is the citation information,
which is often enclosed in parentheses and does not require a specific
punctuation mark preceding it.

Inline vs. Block Quotations: When to Use Which

The decision between using an inline quotation and a block quotation hinges



primarily on the length of the borrowed material and its significance to your
argument. For brief phrases or sentences that can be seamlessly woven into
your own prose, inline quotations are the standard. They maintain the flow of
your writing and allow for easy integration, often serving as specific points
of evidence within a larger discussion.

Block quotations are reserved for longer passages that require detailed
analysis or that are central to your thesis. Presenting a lengthy excerpt as
a block quote allows the reader to engage with the material in its entirety
without the interruption of your own sentences. It also signals that the
extended passage is being presented for its intrinsic value or as a
comprehensive example of a point being made. Using block quotes judiciously
prevents your own writing from being overwhelmed by borrowed text.

Criteria for Choosing

As a general rule of thumb in Chicago Manual of Style quote styles, if a
quotation is fewer than five manuscript lines, it should be treated as an
inline quotation. If it is five lines or more, it becomes a block quotation.
However, length isn't the only factor. Even a shorter passage might warrant a
block format if it's a particularly dense or complex piece of text that needs
to be examined in its full context, or if it's poetry or dialogue where line
breaks are significant.

Impact on Readability

Choosing the correct format significantly impacts readability. Overusing
inline quotes for long passages can make your text choppy and difficult to
follow. Conversely, too many block quotes can disrupt the rhythm of your own
narrative and make it seem as though you are relying too heavily on others'
words. The goal is to use both methods strategically to best serve your
argument and provide a clear, engaging reading experience for your audience.

Punctuation and Quotation Marks in Chicago
Style

Punctuation surrounding quotation marks is a notoriously tricky aspect of
Chicago Manual of Style quote styles, but the general rules are designed for
clarity. In American English (which Chicago style largely follows), periods
and commas almost always precede the closing quotation mark. This convention
helps visually connect the punctuation to the quoted material. For example,
if you quote "the sky is blue," and it ends your sentence, you would write:
"the sky is blue."



Other punctuation marks, such as question marks and exclamation points,
follow a slightly different logic. If the punctuation is part of the quoted
material, it stays inside the quotation marks. If it is part of your sentence
but not the quote, it goes outside. Semicolons and colons, which are less
common at the end of sentences, are almost always placed outside the closing
quotation mark, as they are usually intended to link clauses in your own
writing rather than being integral to the quote itself.

The "Murderous Punctuation" Rule

This informal rule, often referred to as the "murderous punctuation" rule by
some style guides (though CMOS is more measured), dictates that periods and
commas are "murdered" if they are not part of the quote and are placed
outside the quotation mark. However, in Chicago style, they are not murdered;
they are placed inside. This is a key distinction and a frequent point of
confusion. Remember: period and comma inside the quote, semicolon and colon
outside.

Placement of Other Punctuation

Consider this example: "Are you coming?" she asked. Here, the question mark
is inside the quotation marks because it belongs to the quoted question. Now
consider: He asked if I was coming?. This is incorrect in Chicago style. The
correct way would be: He asked if I was coming. Alternatively, if you are
asking a question about the quote itself, like: Did the report state that
"all employees must attend"? Here, the question mark belongs to your sentence
and therefore goes outside the quotation marks.

Attributing Sources with Chicago Style Quotes

Accurate attribution is paramount when using Chicago Manual of Style quote
styles. Every quotation, whether inline or block, must be followed by a
citation that allows the reader to locate the original source. Chicago style
offers two primary systems for citations: the notes-bibliography system and
the author-date system. The choice between these typically depends on the
academic discipline or the publication's requirements.

In the notes-bibliography system, brief parenthetical citations or numbered
footnotes/endnotes are used within the text, followed by a full bibliography
at the end of the work. In the author-date system, parenthetical author-date
citations are used within the text, followed by a reference list. Regardless
of the system, the goal is to provide sufficient information to identify the
source without disrupting the reading flow excessively.



Notes-Bibliography System

When using the notes-bibliography system, short parenthetical citations
(author, page number) are sometimes used for brief references within the
text. More commonly, however, each quotation is followed by a superscript
footnote or endnote number. This number corresponds to a note in the
footnotes section at the bottom of the page or the endnotes section at the
end of the document, which contains the full bibliographic information and
often includes the page number. The first citation of a source in the notes
is comprehensive, while subsequent citations are shortened.

Author-Date System

The author-date system is more straightforward for in-text citations. A
parenthetical citation immediately following the quotation typically includes
the author's last name and the page number (e.g., (Smith 2023, 45)). If the
author's name is mentioned in the signal phrase introducing the quote, only
the page number is needed in the parentheses (e.g., Smith (2023) notes that
"..." (45)). A full list of all cited sources, arranged alphabetically by
author's last name, is provided at the end of the document under a heading
such as "References" or "Works Cited."

Common Challenges and Solutions in Chicago
Style Quotation

One of the most frequent challenges writers face with Chicago Manual of Style
quote styles is handling ellipses and omissions within quotations. When you
omit words or phrases from a quoted passage, you must indicate this omission
with an ellipsis (three evenly spaced periods, often with spaces between
them, like . . . ). The way ellipses are used depends on where the omission
occurs within the original sentence and how it affects the surrounding text.

Another common issue is the correct punctuation when quoting material that
itself contains quotation marks, such as dialogue within a longer passage.
Chicago style has specific rules for handling single quotation marks within
double quotation marks (or vice versa, depending on the source's convention)
to avoid confusion. Additionally, ensuring the accuracy of page numbers and
publication details in citations requires careful attention to detail.

Handling Ellipses and Omissions

If words are omitted from the middle of a sentence, use an ellipsis. If words



are omitted from the beginning of a sentence when using a block quote, you
may omit the ellipsis. If words are omitted from the end of a sentence, the
ellipsis follows the original punctuation if it was a period, or it replaces
the period if you are omitting the entire sentence. The goal is to represent
the original text faithfully while making it clear what has been added or
removed.

Quoting Quoted Material

When a source you are quoting contains quotation marks, Chicago style
generally uses double quotation marks for the main quotation and single
quotation marks for any quotation nested within it. For example: She
exclaimed, "He said, 'I can't believe it!'" This layering helps distinguish
between the primary quoted material and the material quoted within it. Always
check the original source carefully to replicate its internal quotation mark
usage accurately if your own source uses a different convention.

The Importance of Consistency in Chicago Style
Quote Usage

Regardless of the specific rules, the most critical aspect of employing
Chicago Manual of Style quote styles is consistency. Once you have chosen a
citation system (notes-bibliography or author-date) and a method for handling
particular punctuation or formatting issues, you must apply it uniformly
throughout your entire document. Inconsistency can undermine your credibility
and confuse your readers, making it harder for them to follow your arguments
and locate your sources.

Maintaining consistency ensures that your work appears professional and well-
edited. It demonstrates a thorough understanding of the style guide and a
commitment to scholarly rigor. Before submitting your work, a thorough review
specifically focused on quotation and citation practices is essential. This
final check will catch any lingering inconsistencies and ensure that your use
of borrowed text adheres perfectly to the standards of Chicago style.

Adhering to Chicago Manual of Style quote styles is a testament to careful
scholarship. By mastering the nuances of integrating short and long
quotations, correctly punctuating them, and accurately attributing all
sources, writers can enhance the clarity, credibility, and impact of their
work. The guidelines, while detailed, are designed to serve the fundamental
purpose of clear and honest communication, forming an indispensable part of
academic and professional writing.



FAQ

Q: What is the primary difference between inline and
block quotations in Chicago style?
A: Inline quotations are short (fewer than five manuscript lines) and
integrated directly into the body of your text, enclosed in quotation marks.
Block quotations are longer, set apart from the main text by indenting, and
do not use quotation marks.

Q: Where do periods and commas go in relation to
quotation marks in Chicago style?
A: In Chicago style (following American English conventions), periods and
commas always go inside the closing quotation mark, regardless of whether
they were part of the original quoted material.

Q: How should I handle a quotation that is longer
than five manuscript lines?
A: For quotations of five manuscript lines or more, you should format them as
block quotations. This involves indenting the entire passage from the left
margin and not using quotation marks.

Q: What is an ellipsis, and when should I use it
with Chicago Manual of Style quote styles?
A: An ellipsis (. . .) is used to indicate that words or phrases have been
omitted from a quoted passage. It is placed where the omission occurs in the
original text.

Q: If a quoted sentence is also a question, where
does the question mark go in Chicago style?
A: If the question mark is part of the original quoted material, it stays
inside the closing quotation mark. For example: She asked, "Will you be
attending?"

Q: What if I am quoting material that already
contains quotation marks?
A: Chicago style generally uses double quotation marks for the main quotation



and single quotation marks for any quotation nested within it. For example:
He stated, "She whispered, 'I'm not sure.'"

Q: Should I use quotation marks for poetry
quotations in Chicago style?
A: For poetry, shorter quotations (typically one or two lines) are integrated
inline with quotation marks and slashes to indicate line breaks. Longer
passages of poetry are formatted as block quotations.

Q: When using the notes-bibliography system, how are
sources cited after the first mention?
A: After the first full citation in the notes, subsequent citations for the
same source are shortened to include the author's last name, a shortened
title (if necessary to distinguish from other works by the same author), and
the page number.

Q: What is the difference between a bibliography and
a reference list in Chicago style?
A: In the notes-bibliography system, the comprehensive list of sources is
called a bibliography and is typically arranged alphabetically. In the
author-date system, the list is called a reference list and is also arranged
alphabetically.
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