
chicago manual of style quote
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The Chicago Manual of Style quote paraphrasing and summarizing are fundamental skills
for any academic, professional, or even casual writer aiming for clarity, accuracy, and
integrity in their work. Mastering these techniques ensures that you properly attribute
sources, avoid plagiarism, and effectively integrate the ideas of others into your own
writing. This comprehensive guide will delve into the intricacies of quoting, paraphrasing,
and summarizing according to the esteemed Chicago Manual of Style (CMOS), offering
detailed explanations and practical advice. We will explore when to use direct quotes, how
to transform borrowed text into your own words while retaining the original meaning, and
the art of condensing extensive information into concise summaries, all while adhering to
CMOS citation and stylistic conventions. Understanding these practices is crucial for
building a credible and well-supported argument.

Table of Contents
Understanding When to Quote Directly
The Art of Paraphrasing in Chicago Style
Effective Summarizing Techniques for CMOS
Common Pitfalls and How to Avoid Them
Integrating Quoted, Paraphrased, and Summarized Material

Understanding When to Quote Directly

Direct quotation is a powerful tool in a writer's arsenal, allowing for the precise inclusion
of another author's exact words. The Chicago Manual of Style provides clear guidelines on
when and how to employ this technique effectively. Generally, direct quotes are best
reserved for instances where the original wording is particularly impactful, unique, or
essential to conveying a specific nuance or argument. This might include a striking turn of
phrase, a memorable definition, or a passage that eloquently encapsulates a complex idea.
Overusing direct quotes can make your writing appear disjointed and reliant on others'
voices rather than your own developed thoughts.

The decision to quote directly should be strategic. Consider if the original phrasing adds
significant value that cannot be replicated through paraphrase. For example, if you are
analyzing the linguistic style of a particular author, quoting them directly is often
necessary. Similarly, if a source presents a foundational concept or a legal definition,
using the exact wording might be crucial for accuracy. However, always ensure that the
quote you choose is relevant to your point and that you introduce and contextualize it
appropriately within your own narrative. Brief quotes are typically integrated into the flow
of your sentence, while longer passages may be set off as block quotations.



Formatting Direct Quotations in Chicago Style

Chicago style dictates specific formatting rules for direct quotations to maintain
consistency and readability. Short quotations of up to approximately five lines of prose or
three lines of verse are typically incorporated directly into the text, enclosed in double
quotation marks. The punctuation, such as periods and commas, generally follows the
punctuation of the surrounding sentence, unless the quote itself contains internal
punctuation that alters this. For example, if a quote ends a sentence, the period goes
inside the closing quotation mark.

Longer quotations, often referred to as block quotations, require a different format. In
Chicago style, a block quotation begins on a new line, is indented from the left margin
(typically ten spaces or 0.5 inches), and is not enclosed in quotation marks. The spacing
for block quotations is usually single-spaced, even if the main text is double-spaced,
though this can vary depending on publisher guidelines. The citation for a block quotation
follows the same principles as for shorter quotes, usually placed after the final punctuation
mark.

When to Use Quotation Marks

Quotation marks are essential for indicating that you are reproducing text verbatim. This
applies to both short, integrated quotes and, in some instances, when quoting dialogue.
However, as mentioned, block quotations do not use quotation marks. The crucial aspect is
always to signal to your reader that these are not your own words but are being presented
as a direct excerpt from another source. This is fundamental to avoiding accusations of
plagiarism and giving credit where it is due.

The Art of Paraphrasing in Chicago Style

Paraphrasing involves restating someone else's ideas or information in your own words
and sentence structure. It is a vital skill that allows you to integrate source material
smoothly into your writing without disrupting the flow with excessive direct quotations.
The primary goal of paraphrasing is to convey the original meaning accurately while
demonstrating your understanding of the source material. Chicago style, like other
citation systems, emphasizes that even when paraphrased, the original author's ideas must
be attributed.

A good paraphrase is not merely a substitution of a few words. It requires a deep
comprehension of the source text, followed by a complete rephrasing of the concept. You
should aim to capture the essence of the original idea using your unique vocabulary and



sentence construction. This process not only helps you avoid plagiarism but also
strengthens your command of the subject matter. When paraphrasing, it's often helpful to
read the original passage, set it aside, and then write down what you remember in your
own words. Afterward, compare your paraphrase to the original to ensure accuracy.

Key Principles of Effective Paraphrasing

Several key principles guide effective paraphrasing in accordance with Chicago Manual of
Style expectations. First and foremost is the absolute necessity of maintaining the original
meaning. You must not distort, misrepresent, or add your own interpretations to the
source's ideas. Second, you must use your own words and sentence structure to a
significant degree. Simply changing a few words or rearranging the order of phrases is
insufficient and can still be considered plagiarism. Third, proper citation is non-negotiable.
Every paraphrase must be accompanied by a citation that clearly indicates the source of
the idea.

Here are some actionable steps for effective paraphrasing:

Read the original passage carefully until you fully understand its meaning.

Put the original text away and try to express the idea in your own words without
looking back.

Compare your paraphrase with the original to ensure accuracy and that you haven't
accidentally used too many of the original words or phrases.

Ensure your paraphrase flows naturally within your own writing.

Add a citation to the end of the paraphrase, following Chicago style guidelines.

When Paraphrasing is Preferred Over Quoting

Paraphrasing is often preferred over direct quotation in many academic and professional
contexts. It allows you to demonstrate your understanding of the material and to integrate
it seamlessly into your argument. If the exact wording of the source is not critical to your
point, paraphrasing is generally the better choice. It can also be more efficient for
explaining complex ideas from a source in a way that is accessible to your audience. For
instance, when summarizing the findings of a study or explaining a theory, paraphrasing
allows you to condense and clarify the information without being bound by the original
author's exact phrasing.



Effective Summarizing Techniques for CMOS

Summarizing involves condensing the main points of a larger piece of text into a shorter,
more concise version. This technique is invaluable for providing an overview of research,
explaining the core arguments of an article, or giving your reader a quick understanding
of a source's contribution to a topic. In the context of the Chicago Manual of Style, a
summary, like a paraphrase, requires careful attention to accuracy and attribution. The
goal is to capture the essential information without introducing personal opinions or
misrepresenting the original author's intent.

A good summary is objective and neutral, focusing solely on the information presented in
the source. It should highlight the main thesis, key arguments, and significant findings or
conclusions. When creating a summary, it's crucial to identify the most important elements
of the original text. This often involves reading the text with a critical eye, noting topic
sentences, headings, and concluding remarks. You should then synthesize these key points
into a coherent and brief narrative, again using your own words.

Distinguishing Summaries from Paraphrases

While both summarizing and paraphrasing involve using your own words and attributing
sources, they differ in scope and purpose. A paraphrase focuses on restating a specific
idea or a short passage from a source in its entirety. It aims to clarify or integrate a single
point into your own writing. A summary, on the other hand, condenses a much larger body
of work – an entire article, chapter, or even book – into its most essential components. It
provides an overview of the whole rather than a detailed restatement of a part. Think of it
this way: a paraphrase explains one sentence or paragraph, while a summary explains the
whole text.

How to Create a Concise and Accurate Summary

Creating an effective summary involves a systematic approach. First, thoroughly read the
original material to grasp its overall meaning and key arguments. Identify the author's
main thesis or purpose statement. Then, pinpoint the major supporting points, evidence,
and conclusions. As you identify these elements, consider writing them down in bullet
points or short phrases. Once you have a clear understanding of the core content, begin
drafting your summary, weaving these points together in a logical sequence.

Ensure your summary adheres to these guidelines:

Focus on the main ideas and ignore minor details or examples.



Use your own words and sentence structures entirely.

Maintain the original author's perspective and tone.

Keep it significantly shorter than the original text.

Conclude with a citation for the source.

Common Pitfalls and How to Avoid Them

When engaging with Chicago Manual of Style quote paraphrasing and summarizing,
writers can easily fall into common traps that compromise academic integrity and clarity.
One of the most pervasive issues is accidental plagiarism, which occurs when source
material is used without proper attribution, even if unintentional. This can happen when a
paraphrase too closely mirrors the original wording or structure, or when ideas are
presented without a corresponding citation. The key to avoiding this is diligent note-taking
and a thorough understanding of what constitutes original work versus borrowed material.

Another frequent mistake is misrepresenting the source's meaning. This can arise from a
superficial understanding of the original text, leading to a paraphrase or summary that
distorts the author's intended message. It is imperative to ensure a deep comprehension of
the source before attempting to rephrase or condense it. Additionally, writers sometimes
overuse direct quotations, which can weaken their own voice and create a patchwork
effect in their writing. Choosing wisely between quoting, paraphrasing, and summarizing
is crucial for a well-crafted piece.

Ensuring Accurate Attribution

Accurate attribution is the bedrock of scholarly and ethical writing. In Chicago style, this
is achieved through a combination of in-text citations and a bibliography or notes-and-
bibliography system. Every instance where you use another person's words, ideas, or data,
whether through direct quotation, paraphrase, or summary, must be accompanied by a
citation. The specific format of these citations will depend on whether you are using the
author-date system or the notes-and-bibliography system, as detailed in the Chicago
Manual of Style.

For in-text citations in the notes-and-bibliography system (common in humanities), you
would typically use a superscript footnote or endnote number. For the author-date system
(more common in sciences), you would use parenthetical author-date citations. Regardless
of the system, consistency is paramount. Always double-check your citations against the
requirements of your specific style guide or publisher.



Maintaining Your Own Voice

While integrating source material, it is vital to maintain your own distinct writing voice.
This means not just rephrasing others' ideas, but actively engaging with them and building
your own argument. Your original insights, analysis, and transitions are what make your
writing unique and persuasive. When paraphrasing, ensure that the sentence structure
and vocabulary reflect your own style, rather than mimicking the source. When
summarizing, focus on presenting the source's information in a way that supports your
overall thesis, using your own interpretive framework. The goal is to be a curator and
analyst of information, not just a conduit for others' thoughts.

Integrating Quoted, Paraphrased, and
Summarized Material

The effective integration of quoted, paraphrased, and summarized material is what
elevates a piece of writing from a collection of facts to a cohesive and compelling
argument. It's not enough to simply drop in a quote or a paraphrase; these elements must
be woven seamlessly into the fabric of your own writing, serving a clear purpose within
your narrative. Each type of borrowed material needs proper introduction,
contextualization, and often, analysis.

When introducing a direct quote, use signal phrases that lead into the borrowed text, such
as "According to Smith," or "As noted by Jones." After the quote, explain its significance
and how it supports your point. For paraphrases and summaries, the introduction might be
less formal, but it's still important to indicate that you are presenting someone else's idea.
For example, "Smith argues that..." or "In summary, the study found that...". The
subsequent paragraphs should then build upon this information, offering your own
interpretation, critique, or further development of the idea.

The Role of Signal Phrases

Signal phrases are crucial for smoothly introducing source material, whether it's a quote,
paraphrase, or summary. They act as bridges between your own thoughts and the
information you are presenting from external sources. These phrases attribute the
information to its original author and provide context for the reader. Examples include
phrases like:

"Smith contends that..."



"According to the report..."

"As demonstrated by Johnson..."

"It is argued by critics that..."

"The findings suggest..."

The choice of signal phrase can also subtly influence how the reader perceives the
information. Using verbs like "argues," "contends," or "asserts" can imply a strong stance
by the original author, while "suggests" or "notes" might indicate a more tentative claim.
Regardless, signal phrases are indispensable for clarity and proper attribution.

Analyzing and Commenting on Source Material

Simply presenting quoted, paraphrased, or summarized material is rarely sufficient. To
demonstrate critical thinking and strengthen your argument, you must analyze and
comment on the source material. After introducing and presenting the borrowed
information, dedicate time to explaining its relevance to your thesis, discussing its
implications, comparing it with other sources, or offering your own evaluation. This
analytical layer is what truly makes the information your own and contributes to the depth
of your writing. It transforms the source material from mere evidence into a building block
for your own discourse.

Consider asking yourself these questions when analyzing source material:

How does this information support my main argument?

What are the strengths and weaknesses of this source's perspective?

How does this idea connect to other information I have presented?

What are the broader implications of this finding or argument?

Does this information challenge or confirm existing understandings of the topic?

FAQ



Q: What is the primary difference between quoting and
paraphrasing in Chicago style?
A: The primary difference lies in the use of the original author's exact words. Quoting
involves reproducing the source material verbatim, enclosed in quotation marks.
Paraphrasing involves restating the source's ideas and information in your own words and
sentence structure, while still requiring attribution.

Q: When should I choose to quote directly rather than
paraphrase according to Chicago style guidelines?
A: You should choose to quote directly when the original wording is particularly impactful,
unique, or crucial for conveying a specific nuance, definition, or argument that cannot be
as effectively conveyed through paraphrase. This includes memorable phrasing, technical
terms, or when analyzing linguistic style.

Q: How do I know if my paraphrase is too close to the
original source text?
A: A paraphrase is too close if it retains too many of the original words or sentence
structures. A good paraphrase should significantly alter both the wording and the syntax
while preserving the original meaning. It is advisable to compare your paraphrase to the
original text to ensure you have truly rephrased it in your own voice.

Q: What are the essential components of a summary in
Chicago style?
A: An essential summary in Chicago style should accurately represent the main points,
thesis, and conclusions of the original source in a concise manner, using your own words
and sentence structure. It must also include proper attribution through citations.

Q: Can I include my own opinions or interpretations in a
summary or paraphrase in Chicago style?
A: Generally, no. Summaries and paraphrases should aim to accurately represent the
original author's ideas and perspectives objectively. Your own opinions and interpretations
should be presented separately, after you have introduced and contextualized the source
material, as part of your own analysis.

Q: What is the purpose of a block quotation in Chicago
style?
A: A block quotation is used for longer excerpts of text (typically more than four or five
lines of prose) to set them apart visually from the main body of your text. It is indented



from the left margin and does not use quotation marks.

Q: How should I cite a source that I have paraphrased or
summarized in Chicago style?
A: In Chicago style, paraphrased and summarized material must be cited. Depending on
whether you are using the notes-and-bibliography system or the author-date system, you
will use either a footnote/endnote or a parenthetical in-text citation, respectively, to refer
to the original source.

Q: What is the risk of not properly quoting,
paraphrasing, or summarizing in Chicago style?
A: The primary risk is plagiarism, which is a serious ethical and academic offense.
Improper attribution can also lead to a loss of credibility and a misrepresentation of your
understanding of the source material.
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