CHICAGO MANUAL OF STYLE QUOTE FORMATTING FOR DIGITAL
MEDIA

THE CHICAGO MANUAL OF STYLE QUOTE FORMATTING FOR DIGITAL MEDIA IS A CRUCIAL ASPECT OF ACADEMIC AND
PROFESSIONAL WRITING IN THE CONTEMPORARY DIGITAL LANDSCAPE. AS CONTENT PROLIFERATES ONLINE, ENSURING PROPER
CITATION AND QUOTATION PRACTICES BECOMES PARAMOUNT FOR MAINTAINING CREDIBILITY AND ADHERING TO ESTABLISHED
SCHOLARLY NORMS. THIS ARTICLE WILL DELVE INTO THE INTRICACIES OF HOW TO CORRECTLY FORMAT QUOTES WITHIN DIGITAL
MEDIUMS ACCORDING TO THE CHICAGO MANUAL oF STYLE (CMOS), COVERING EVERYTHING FROM SHORT QUOTATIONS
EMBEDDED W/ITHIN TEXT TO LONGER, BLOCK-QUOTED PASSAGES. WE WILL EXPLORE THE NUANCES OF PUNCTUATION, ITALICS,
QUOTATION MARKS, AND THE SPECIFIC CONSIDERATIONS FOR ONLINE ENVIRONMENTS, SUCH AS WEBSITES, BLOGS, AND DIGITAL
PUBLICATIONS. UNDERSTANDING THESE GUIDELINES IS ESSENTIAL FOR ANYONE PUBLISHING CONTENT ONLINE WHO WISHES TO
PRESENT INFORMATION CLEARLY, ETHICALLY, AND WITH THE AUTHORITY THAT PROPER CITATION BESTOWS.
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INTRODUCTION TO CMOS QUOTING IN DIGITAL SPACES

CHICAGO MANUAL OF STYLE QUOTE FORMATTING FOR DIGITAL MEDIA DEMANDS CAREFUL ATTENTION TO DETAIL, EVEN AS THE
PLATFORMS FOR CONSUMPTION EVOLVE. W/HILE THE CORE PRINCIPLES OF CMOS REMAIN CONSISTENT, ITS APPLICATION TO
DIGITAL CONTENT REQUIRES AN UNDERSTANDING OF HOW THESE RULES TRANSLATE TO SCREENS RATHER THAN SOLELY PRINTED
PAGES. THIS GUIDE AIMS TO DEMYSTIFY THE PROCESS, OFFERING CLEAR, ACTIONABLE ADVICE FOR WRITERS NAVIGATING THE
UNIQUE CHALLENGES AND OPPORTUNITIES PRESENTED BY DIGITAL PUBLISHING.

THE DIGITAL REALM, CHARACTERIZED BY ITS DYNAMIC NATURE AND DIVERSE FORMATS, NECESSITATES A FLEXIBLE YET PRECISE
APPROACH TO QUOTATION. W/HETHER YOU ARE EMBEDDING A TWEET WITHIN A BLOG POST, QUOTING AN ONLINE ARTICLE IN A
DIGITAL RESEARCH PAPER, OR REFERENCING A VIDEO TRANSCRIPT ON A WEBSITE, THE PRINCIPLES OF ACCURATE ATTRIBUTION AND
CLEAR PRESENTATION ARE NON-NEGOTIABLE. ADHERING TO CMOS GUIDELINES ENSURES THAT YOUR WORK IS NOT ONLY
COMPLIANT WITH ACADEMIC STANDARDS BUT ALSO ENHANCES ITS READABILITY AND CREDIBILITY FOR A DIGITAL AUDIENCE.

FORMATTING SHORT QUOTATIONS IN DiGITAL MEDIA

SHORT QUOTATIONS, GENERALLY THOSE FEWER THAN FIVE SENTENCES OR FORTY WORDS, ARE TYPICALLY INTEGRATED
DIRECTLY INTO THE SURROUNDING TEXT. THE PRIMARY GOAL HERE IS SEAMLESS INTEGRATION, ENSURING THE QUOTED MATERIAL
FLOWS NATURALLY WITHIN YOUR OWN PROSE. CMOS DICTATES THAT THESE SHORT QUOTES SHOULD BE ENCLOSED IN DOUBLE
QUOTATION MARKS AND PLACED WITHIN THE MAIN BODY OF YOUR DIGITAL CONTENT. THE PLACEMENT OF PUNCTUATION
RELATIVE TO THE QUOTATION MARKS IS A COMMON POINT OF CONFUSION, AND IT ADHERES TO SPECIFIC RULES THAT WE WILL
EXPLORE FURTHER.

\¥/HEN INCORPORATING A SHORT QUOTATION, IT IS CRUCIAL TO INTRODUCE IT SMOOTHLY. THIS OFTEN INVOLVES USING A
SIGNAL PHRASE THAT IDENTIFIES THE SOURCE OF THE QUOTE, SUCH AS “ACCORDING TO SMITH,” OR “AS STATED IN THE
ARTICLE,” FOLLOWED BY THE QUOTED TEXT. THE QUOTATION MARKS SHOULD THEN BE APPLIED DIRECTLY AROUND THE WORDS
BEING QUOTED, PRESERVING THEIR ORIGINAL WORDING AND PUNCTUATION AS MUCH AS POSSIBLE, UNLESS SPECIFIC OMISSIONS OR
ADDITIONS ARE CLEARLY INDICATED USING ELLIPSES OR BRACKETS, RESPECTIVELY.



INTEGRATING QUOTES WITH SIGNAL PHRASES

THE EFFECTIVE USE OF SIGNAL PHRASES IS KEY TO CONTEXTUALIZING SHORT QUOTATIONS WITHIN DIGITAL MEDIA. A WELL-
CRAFTED SIGNAL PHRASE NOT ONLY INTRODUCES THE QUOTE BUT ALSO PROVIDES NECESSARY BACKGROUND OR ATTRIBUTION,
MAKING THE QUOTED MATERIAL MORE UNDERSTANDABLE AND AUTHORITATIVE. FOR EXAMPLE, INSTEAD OF SIMPLY DROPPING A
QUOTE INTO YOUR TEXT, YOU MIGHT WRITE: "IN HER SEMINAL WORK ON DIGITAL RHETOEIC,JONES ARGUES THAT 'ONLINE
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COMMUNITIES FOSTER UNIQUE FORMS OF DISCOURSE ." THIS APPROACH FRAMES THE QUOTE AND IMMEDIATELY INFORMS THE
READER OF ITS ORIGIN AND SIGNIFICANCE.

W/HEN THE QUOTED MATERIAL DIRECTLY FOLLOWS A SIGNAL PHRASE, CMOS GENERALLY ADVISES PLACING A COMMA AFTER
THE SIGNAL PHRASE, UNLESS IT WOULD DISRUPT THE GRAMMATICAL FLOW. FOR INSTANCE: “THE REPORT HIGHLIGHTED THE
GROWING RELIANCE ON SOCIAL MEDIA, STATING, 'USERS SPENT AN AVERAGE OF TWO HOURS PER DAY ON THESE PLATFORMS'.”
THIS PRECISE PUNCTUATION HELPS TO CLEARLY DELINEATE THE INTRODUCTION FROM THE QUOTED CONTENT.

HANDLING QUOTES AT THE END OF SENTENCES

A FUNDAMENTAL RULE IN CMOS REGARDING SHORT QUOTATIONS IS THE PLACEMENT OF PUNCTUATION. PERIODS AND COMMAS,
WHEN THEY APPEAR AT THE END OF A QUOTED PASSAGE, SHOULD ALMOST ALWAYS BE PLACED INSIDE THE CLOSING QUOTATION
MARK. THIS CONVENTION APPLIES EQUALLY TO DIGITAL MEDIA. FOR EXAMPLE, IF YOUR TEXT ENDS WITH A QUOTE, IT WOULD
LOOK LIKE THIS: “ THE STUDY CONCLUDED THAT ACCESSIBILITY IS PARAMOUNT.”

THIS RULE EXTENDS TO QUESTIONS AND EXCLAMATIONS AS WELL. |F THE QUOTED MATERIAL ITSELF IS A QUESTION OR
EXCLAMATION, THE QUESTION MARK OR EXCLAMATION POINT REMAINS INSIDE THE CLOSING QUOTATION MARK. IF THE
SURROUNDING SENTENCE IS A QUESTION OR EXCLAMATION, BUT THE QUOTE ITSELF IS NOT, THE PUNCTUATION FOR THE
SURROUNDING SENTENCE WOULD GO OUTSIDE. HO\X/EVER, FOR SIMPLICITY AND CLARITY IN DIGITAL MEDIA, THE STANDARD
PRACTICE OF PLACING TERMINAL PUNCTUATION INSIDE THE CLOSING QUOTATION MARK IS OFTEN PREFERRED FOR SHORT,
INTEGRATED QUOTES.

FORMATTING LoNG QuoTATIONS (BLock QUOTES) IN DIGITAL MepIA

LonNG QUOTATIONS, TYPICALLY EXCEEDING FIVE SENTENCES OR FORTY WORDS, REQUIRE A DIFFERENT FORMATTING APPROACH
TO DISTINGUISH THEM CLEARLY FROM THE MAIN TEXT. IN DIGITAL MEDIA, THIS IS USUALLY ACHIEVED BY PRESENTING THEM AS
BLOCK QUOTES, ALSO KNOWN AS INDENTED QUOTATIONS. THIS VISUAL SEPARATION HELPS READERS EASILY IDENTIFY EXTENDED
PASSAGES OF QUOTED MATERIAL, ENHANCING THE READABILITY OF YOUR DIGITAL CONTENT.

ToO FORMAT A BLOCK QUOTE IN MOST DIGITAL ENVIRONMENTS, YOU WILL INDENT THE ENTIRE PASSAGE FROM THE LEFT MARGIN.
THE SPECIFIC METHOD FOR ACHIEVING THIS INDENTATION WILL VARY DEPENDING ON THE PLATFORM OR CONTENT MANAGEMENT
SYSTEM YOU ARE USING. GENERALLY/ THIS INVOLVES USING SPECIFIC FORMATTING TOOLS OR MARKUP THAT CREATE A DISTINCT
VISUAL BLOCK FOR THE QUOTED TEXT. |MPORTANTLY, BLOCK QUOTES ARE NOT ENCLOSED IN QUOTATION MARKS THEMSELVES;
THE INDENTATION SERVES AS THE VISUAL CUE THAT IT IS A QUOTATION.

INDENTATION AND SPACING FOR BLock QUOTES

THE INDENTATION FOR BLOCK QUOTES IN DIGITAL MEDIA SHOULD BE CONSISTENT AND NOTICEABLE. A COMMON PRACTICE IS TO
INDENT THE ENTIRE BLOCK QUOTE BY A STANDARD AMOUNT, OFTEN A HALF-INCH OR MORE, FROM THE LEFT MARGIN OF THE
SURROUNDING TEXT. THIS CREATES A CLEAR VISUAL BREAK. ADDITIONALLY, BLOCK QUOTES ARE TYPICALLY SET IN A SLIGHTLY
SMALLER FONT SIZE THAN THE MAIN BODY TEXT, AND THEY ARE OFTEN SINGLE-SPACED, EVEN IF THE MAIN TEXT IS DOUBLE-
SPACED, FURTHER EMPHASIZING THEIR DISTINCT NATURE.



\W/HEN INTRODUCING A BLOCK QUOTE, A COLON IS OFTEN USED AFTER THE INTRODUCTORY SENTENCE OR CLAUSE. FOR EXAMPLE:
“THE AUTHOR'S EXPLORATION OF DIGITAL IDENTITY LED TO SEVERAL KEY CONCLUSIONS:”. THE BLOCK QUOTE THEN BEGINS ON
A NEW LINE, INDENTED. THE PARAGRAPHS WITHIN THE BLOCK QUOTE SHOULD RETAIN THEIR ORIGINAL PARAGRAPH BREAKS. ANY
PUNCTUATION THAT ORIGINALLY ENDED THE QUOTED PASSAGE, SUCH AS A PERIOD, REMAINS IN ITS PLACE WITHIN THE BLOCK
QUOTE.

WHeN To Use BLock QUOTES

THE DECISION TO USE A BLOCK QUOTE RATHER THAN INTEGRATING A SHORTER PASSAGE INTO THE TEXT SHOULD BE BASED ON
THE LENGTH AND SIGNIFICANCE OF THE MATERIAL. IF A QUOTE IS LENGTHY ENOUGH TO DISRUPT THE FLOW OF YOUR OWN
WRITING WHEN EMBEDDED, OR IF IT CONTAINS CRUCIAL DETAILS THAT WARRANT FOCUSED ATTENTION, A BLOCK QUOTE IS THE
APPROPRIATE CHOICE. IN DIGITAL MEDIA, THIS VISUAL SEPARATION CAN BE PARTICULARLY BENEFICIAL IN HELPING READERS
PROCESS LONGER SEGMENTS OF BORROWED TEXT WITHOUT FEELING OVERWHELMED.

CONSIDER THE CONTEXT OF YOUR DIGITAL PUBLICATION. FOR ACADEMIC ARTICLES, RESEARCH PAPERS, OR IN"DEPTH ANALYSES
PUBLISHED ONLINE, BLOCK QUOTES ARE STANDARD FOR PRESENTING EXTENDED ARGUMENTS OR EVIDENCE FROM PRIMARY SOURCES.
FOR LESS FORMAL DIGITAL CONTENT, SUCH AS BLOG POSTS OR SOCIAL MEDIA DISCUSSIONS, THE USE OF BLOCK QUOTES MIGHT
BE LESS FREQUENT, BUT STILL VALUABLE WHEN QUOTING SIGNIFICANT PORTIONS OF TEXT FROM ANOTHER SOURCE.

PUNCTUATION AND QUOTATION MARKS IN DigiITAL CMOS

THE PRECISE PLACEMENT OF PUNCTUATION IN RELATION TO QUOTATION MARKS IS A CORNERSTONE OF CMOS/ AND THIS RULE
REMAINS STEADFAST IN DIGITAL MEDIA. AS MENTIONED, COMMAS AND PERIODS AT THE END OF A QUOTE CONVENTIONALLY GO
INSIDE THE CLOSING QUOTATION MARK. THIS APPLIES REGARDLESS OF WHETHER THE QUOTE IS SHORT AND INTEGRATED OR PART
OF A LARGER PIECE OF TEXT THAT IS BEING QUOTED.

OTHER PUNCTUATION MARKS, SUCH AS QUESTION MARKS AND EXCLAMATION POINTS, FOLLOW A SIMILAR LOGIC. IF THE
PUNCTUATION IS PART OF THE ORIGINAL QUOTED MATERIAL, IT STAYS INSIDE THE QUOTATION MARKS. IF IT BELONGS TO THE
SURROUNDING SENTENCE BUT NOT THE QUOTE, IT GOES OUTSIDE. HO\X/EVER, IN THE CONTEXT OF DIGITAL PLATFORMS, CLARITY
IS PARAMOUNT. SOMETIMES, ESPECIALLY WITH COMPLEX SENTENCE STRUCTURES, AUTHORS MAY OPT FOR SLIGHTLY DIFFERENT
PUNCTUATION ARRANGEMENTS TO ENSURE THE SENTENCE IS GRAMMATICALLY SOUND AND EASILY UNDERSTOOD BY THE READER.

HANDLING SEMICOLONS AND COLONS

SEMICOLONS AND COLONS, UNLIKE PERIODS AND COMMAS, ARE GENERALLY PLACED OUTSIDE THE CLOSING QUOTATION MARK.
THIS IS BECAUSE THEY TYPICALLY CONNECT INDEPENDENT CLAUSES OR INTRODUCE LISTS THAT ARE PART OF THE AUTHOR'S
OWN SENTENCE STRUCTURE, RATHER THAN THE QUOTED MATERIAL ITSELF. For EXAMPLE, YOU MIGHT WRITE: “SHE DISCUSSED
VARIOUS FORMS OF ONLINE ENGAGEMENT; HOWEVER, SHE EMPHASIZED THE IMPORTANCE OF AUTHENTIC INTERACTION.”

IN DIGITAL MEDIA, THIS RULE HELPS MAINTAIN THE GRAMMATICAL INTEGRITY OF YOUR OWN WRITING. W/HEN QUOTING A PHRASE
THAT ENDS WITH A SEMICOLON OR COLON, AND THEN CONTINUING YOUR OWN SENTENCE, THE PUNCTUATION OF YOUR SENTENCE
TAKES PRECEDENCE. THIS ENSURES THAT YOUR PROSE REMAINS COHERENT AND GRAMMATICALLY CORRECT, EVEN WHEN
INCORPORATING EXTERNAL TEXT. |IT’S IMPORTANT TO MAINTAIN THIS DISTINCTION FOR CLARITY AND ADHERENCE TO CMOS
STANDARDS.

WHeN To Use SINGLE QUOTATION MARKS



SINGLE QUOTATION MARKS ARE PRIMARILY USED WITHIN CMOS TO DENOTE A QUOTATION THAT APPEARS INSIDE ANOTHER
QUOTATION. THIS IS KNOWN AS A QUOTE WITHIN A QUOTE. FOR EXAMPLE: “HE STATED, ' THE PROFESSOR SAID, “ THE
"t on

DEADLINE HAS BEEN EXTENDED. THIS NESTED STRUCTURE REQUIRES CAREFUL ATTENTION TO DISTINGUISH BETWEEN THE
PRIMARY AND SECONDARY QUOTES.

IN DIGITAL MEDIA, THIS CONVENTION IS JUST AS IMPORTANT. W/HEN YOU ARE QUOTING SOMEONE WHO, IN TURN, IS QUOTING
SOMEONE ELSE, YOU USE DOUBLE QUOTATION MARKS FOR THE OUTER QUOTE AND SINGLE QUOTATION MARKS FOR THE INNER
QUOTE. THIS HIERARCHICAL USE OF QUOTATION MARKS IS ESSENTIAL FOR CLARITY, ESPECIALLY IN LONGER OR MORE COMPLEX
QUOTED PASSAGES FOUND ONLINE, PREVENTING CONFUSION FOR THE READER.

ITALICS AND QUOTATIONS IN DiGITAL CMOS

THE USE OF ITALICS IN CONJUNCTION WITH QUOTATIONS IN DIGITAL MEDIA FoLLOWS CMOS GUIDELINES, BUT WITH A
CONSIDERATION FOR THE CAPABILITIES OF DIGITAL FORMATTING. | TALICS ARE PRIMARILY USED TO INDICATE THE TITLES OF
LONGER WORKS, SUCH AS BOOKS, JOURNALS, OR FILMS, AND FOR FOREIGN \WORDS OR PHRASES. W/HEN THESE ELEMENTS APPEAR
WITHIN A QUOTATION, THEY SHOULD GENERALLY BE RETAINED AS THEY APPEAR IN THE ORIGINAL SOURCE.

IF YOU ARE QUOTING A PASSAGE THAT INCLUDES A TITLE THAT SHOULD BE ITALICIZED, YOU SHOULD MAINTAIN THAT ITALICS IN
YOUR DIGITAL RENDERING. SIMILARLY/ IF A \WORD OR PHRASE WITHIN THE QUOTE IS ITALICIZED FOR EMPHASIS OR TO DENOTE A
FOREIGN TERM, THIS SHOULD ALSO BE PRESERVED. THE KEY IS TO ACCURATELY REPRESENT THE ORIGINAL SOURCE MATERIAL AS
FAITHFULLY AS POSSIBLE, USING DIGITAL FORMATTING TOOLS TO REPLICATE THE ORIGINAL PRESENTATION \WHERE APPROPRIATE.

ITALICIZING TITLES WITHIN QUOTES

W/HEN QUOTING TEXT THAT CONTAINS TITLES OF BOOKS, JOURNALS, OR OTHER LONGER WORKS, THE STANDARD CMOS
PRACTICE IS TO ITALICIZE THOSE TITLES. THIS RULE APPLIES WHETHER THE QUOTATION IS SHORT AND INTEGRATED OR
PRESENTED AS A BLOCK QUOTE IN YOUR DIGITAL CONTENT. FOR INSTANCE, IF YOUR SOURCE TEXT READS “SHE REFERENCED THE
GROUNDBREAKING STUDY, THE DIGITAL DIVIDE,” AND YOU QUOTE THIS VERBATIM, YOUR DIGITAL RENDERING SHOULD ALSO
ITALICIZE THE DIGITAL DivIDE.

THIS ADHERENCE TO ITALICIZATION HELPS MAINTAIN THE INTEGRITY OF THE CITED MATERIAL AND FOLLOWS ESTABLISHED
SCHOLARLY CONVENTIONS. IN DIGITAL PLATFORMS, USING THE ITALICS FUNCTION IS STRAIGHTFORWARD AND CRUCIAL FOR
ACCURATE REPRESENTATION. |T ENSURES THAT READERS CAN DISTINGUISH BETWEEN THE AUTHOR'S OWN PROSE, THE QUOTED
TEXT, AND SPECIFIC ELEMENTS WITHIN THAT QUOTED TEXT, SUCH AS TITLES.

EMPHASIS AND FOREIGN W/ ORDS IN QUOTES

IF THE ORIGINAL SOURCE MATERIAL USES ITALICS FOR EMPHASIS WITHIN A QUOTATION, YOU SHOULD RETAIN THOSE ITALICS.
HOWEVER, IT IS GOOD PRACTICE TO INDICATE TO YOUR READER THAT THE EMPHASIS WAS NOT YOUR OWN. THIS IS TYPICALLY
DONE BY ADDING BRACKETED TEXT WITHIN THE QUOTATION, SUCH AS “[EMPHASIS ADDED]” OR “[ORIGINAL EMPHASIS],”
IMMEDIATELY FOLLOWING THE ITALICIZED WORD OR PHRASE.

SIMILARLY, FOREIGN WORDS OR PHRASES THAT ARE ITALICIZED IN THE ORIGINAL SHOULD RETAIN THEIR ITALICS. IF YOU ARE
INTRODUCING A FOREIGN WORD FOR THE FIRST TIME OR IF ITS MEANING MIGHT BE UNCLEAR, YOU CAN PROVIDE A TRANSLATION IN
BRACKETS IMMEDIATELY AFTER THE QUOTED WORD OR PHRASE. THIS ENSURES BOTH ACCURACY AND CLARITY FOR YOUR
DIGITAL AUDIENCE.



CITING DIGITAL Sources wiTH CMOS

CITING DIGITAL SOURCES USING CMOS REQUIRES CAREFUL ATTENTION TO THE SPECIFIC ELEMENTS OF THE SOURCE AND THE
DESIRED CITATION STYLE: NOTES AND BIBLIOGRAPHY OR AUTHOR-DATE. THE EIGHTH EDITION oF CMOS INTRODUCED
SIGNIFICANT UPDATES TO ACCOMMODATE THE COMPLEXITIES OF DIGITAL INFORMATION, INCLUDING WEBSITES, ONLINE ARTICLES,
SOCIAL MEDIA, AND MULTIMEDIA CONTENT. ACCURATE CITATION IS CRUCIAL FOR GIVING CREDIT, ALLOWING READERS TO
LOCATE THE ORIGINAL SOURCES, AND AVOIDING PLAGIARISM, ESPECIALLY IN THE VAST DIGITAL LANDSCAPE.

FOR ONLINE ARTICLES OR WEB PAGES, CMOS TYPICALLY REQUIRES THE AUTHOR'S NAME (IF AVAILABLE), THE TITLE OF THE
ARTICLE OR PAGE, THE TITLE OF THE WEBSITE, THE PUBLICATION DATE, AND A STABLE URL. IF A PUBLICATION DATE IS NOT
READILY AVAILABLE, THE ACCESS DATE MAY BE USED. THE GOAL IS TO PROVIDE ENOUGH INFORMATION FOR THE READER TO
RELIABLY FIND THE SOURCE, EVEN IF THE DIGITAL LANDSCAPE IS CONSTANTLY CHANGING.

FooTNoTeS/ENDNOTES FOR DIGITAL SOURCES

IN THE NOTES-AND-BIBLIOGRAPHY SYSTEM OF CMOS, FOOTNOTES OR ENDNOTES ARE USED TO CITE SOURCES. FOR DIGITAL
SOURCES, A FOOTNOTE MIGHT INCLUDE THE AUTHOR'S NAME, THE TITLE OF THE SPECIFIC PAGE OR ARTICLE IN QUOTATION

MARKS, THE WEBSITE NAME IN ITALICS, THE DATE OF PUBLICATION (IF AVAILABLE), AND THE URL. FOR INSTANCE: JANE DOFE,
“THe FUTURE oF ONLINE LEARNING,” DIGITAL EDUCATION Review, OcToser 15, 2023, HTTPS://EXAMPLE.COM/ ARTICLE.

IF A PAGE HAS BEEN ACCESSED BUT NOT FORMALLY PUBLISHED, THE ACCESS DATE BECOMES MORE IMPORTANT. A NOTE MIGHT
READ: JOHN SMITH, “THoUGHTS oN Al IN CoNTENT CreATION,” AccesseD Novemeer 20, 2023,

HTTPS:/ /EXAMPLEBLOG.NET/ AI"THOUGHTS. THE USE OF STABLE URLS, WHEN AVAILABLE, IS PREFERRED AS THEY ARE LESS
LIKELY TO CHANGE OVER TIME THAN GENERAL WEB ADDRESSES.

BIBLIOGRAPHY ENTRIES FOR DIGITAL SOURCES

THE BIBLIOGRAPHY ENTRY FOR A DIGITAL SOURCE IN CMOS PROVIDES A MORE COMPREHENSIVE AND ORDERED LISTING OF ALL
SOURCES CITED. FOR AN ONLINE ARTICLE, THE FORMAT WOULD GENERALLY BE: AUTHOR LAST NAME, FIRST NAME. “TITLE OF
ARTICLE.” TITLE OF WEBSITE. PUBLICATION DATE OR LAST MoDIFIED DATE. URL. FOR EXAMPLE: DOE, JANE. “ THE FUTURE OF
ONLINE LEARNING.” DiGITAL EDUCATION REVIEW. OCTOBER 15, 2023. HTTPS://EXAMPLE.COM/ ARTICLE.

FOR WEBSITES WITHOUT A SPECIFIC AUTHOR, THE ENTRY BEGINS WITH THE TITLE OF THE PAGE OR WEBSITE. IF THE WEBSITE IS
FREQUENTLY UPDATED, YOU MIGHT INCLUDE “UPDATED [DATE]” OR “ACCESSED [DATE]” AS APPROPRIATE. THE BIBLIOGRAPHY
SHOULD BE ALPHABETIZED BY THE AUTHOR’'S LAST NAME, OR BY TITLE IF NO AUTHOR IS LISTED. THIS CONSISTENT FORMATTING
AIDS READERS IN LOCATING AND VERIFYING YOUR SOURCES.

BesT PRACTICES FOR CMOS QUOTE FORMATTING IN DIGITAL MEDIA

W/HEN APPLYING CMOS QUOTE FORMATTING TO DIGITAL MEDIA, SEVERAL BEST PRACTICES CAN ENHANCE CLARITY, ACCURACY
AND READER EXPERIENCE. THE OVERARCHING PRINCIPLE IS TO ENSURE THAT YOUR DIGITAL CONTENT IS AS READABLE AND AS
EASY TO NAVIGATE AS POSSIBLE, EVEN WITH THE INCLUSION OF QUOTED MATERIAL. THIS INVOLVES MAKING INFORMED
DECISIONS ABOUT WHEN AND HOW TO USE DIFFERENT FORMATTING TECHNIQUES.

/

ONE CRUCIAL PRACTICE IS TO PRIORITIZE THE READER'S UNDERSTANDING. W/HILE ADHERING TO CMOS Is IMPORTANT, IT SHOULD
NOT COME AT THE EXPENSE OF CLARITY. IF A PARTICULAR FORMATTING CHOICE SEEMS AMBIGUOUS IN A DIGITAL CONTEXT,
CONSIDER SLIGHT ADJUSTMENTS OR ADDING BRIEF EXPLANATORY NOTES, PROVIDED THESE DO NOT VIOLATE THE SPIRIT OF THE
CMOS GUIDELINES. THE GOAL IS ALWAYS TO PRESENT INFORMATION ETHICALLY AND EFFECTIVELY.



MAINTAIN CONSISTENCY: APPLY YOUR CHOSEN CMOS FORMATTING RULES (NOTES‘BIBLIOGRAPHY OR AUTHOR'DATE)
CONSISTENTLY THROUGHOUT YOUR DIGITAL WORK. THIS INCLUDES QUOTATION MARK USAGE, PUNCTUATION
PLACEMENT, AND THE FORMATTING OF BLOCK QUOTES.

PRIORITIZE READABILITY: ENSURE THAT QUOTED MATERIAL, WHETHER SHORT OR LONG, DOES NOT DISRUPT THE FLOW OF
YOUR OWN WRITING. USE VISUAL CUES LIKE INDENTATION FOR BLOCK QUOTES EFFECTIVELY.

ACCURATE REPRESENTATION: REPRODUCE QUOTED MATERIAL EXACTLY AS IT APPEARS IN THE ORIGINAL SOURCE,
INCLUDING ANY ORIGINAL FORMATTING LIKE ITALICS OR CAPITALIZATION, UNLESS STANDARD EDITORIAL PRACTICES (LIKE
ELLIPSES FOR OMISSIONS) ARE APPLIED.

ProviDE STABLE URLS: \WHEN CITING ONLINE SOURCES, USE THE MOST STABLE URL AVAILABLE TO ENSURE READERS
CAN ACCESS THE MATERIAL. CONSIDER USING PERMANENT LINKS (PERMALINKS) IF PROVIDED BY THE PUBLISHER.

Use APPROPRIATE TOOLS: FAMILIARIZE YOURSELF WITH THE FORMATTING TOOLS AVAILABLE IN YOUR DIGITAL
PUBLISHING PLATFORM (E.G., WORD PROCESSOR, CONTENT MANAGEMENT SYSTEM) TO CORRECTLY IMPLEMENT
INDENTATION, ITALICS, AND OTHER NECESSARY STYLISTIC ELEMENTS.

CONTEXTUALIZE QUOTESZ ALWAYS INTRODUCE QUOTES WITH SIGNAL PHRASES OR CONTEXT THAT CLEARLY INDICATES
THEIR ORIGIN AND RELEVANCE TO YOUR DISCUSSION, ENHANCING THE READER'S COMPREHENSION.

BY FOLLOWING THESE BEST PRACTICES, YOU CAN EFFECTIVELY LEVERAGE CHICAGO MANUAL OF STYLE QUOTE FORMATTING
FOR DIGITAL MEDIA, ENSURING YOUR WORK IS PROFESSIONAL, CREDIBLE, AND ACCESSIBLE TO A BROAD ONLINE AUDIENCE. THe
CAREFUL INTEGRATION AND ACCURATE CITATION OF QUOTED MATERIAL ARE FUNDAMENTAL TO STRONG DIGITAL SCHOLARSHIP
AND COMMUNICATION.

FAQ

Q: How Do | FORMAT A SHORT QUOTE FROM A WEBSITE IN CHICAGO STYLE FOR
DIGITAL MEDIA?

A: FOR SHORT QUOTES (UNDER 40 \X/ORDS) FROM A WEBSITE IN CHICAGO STYLE, YOU TYPICALLY EMBED THEM DIRECTLY INTO
YOUR TEXT USING DOUBLE QUOTATION MARKS. PUNCTUATION LIKE PERIODS AND COMMAS USUALLY GO INSIDE THE CLOSING
QUOTATION MARK. FOR EXAMPLE: THE ARTICLE STATED, “DIGITAL CONTENT REQUIRES CAREFUL ATTENTION TO DETAIL.”

QZ W/HAT IS THE RULE FOR BLOCK QUOTES FROM ONLINE ARTICLES IN CHICAGO STYLE
FOR DIGITAL CONTENT?

A: WHEN QUOTING FIVE OR MORE SENTENCES OR 40 WORDS FROM AN ONLINE ARTICLE, FORMAT IT AS A BLOCK QUOTE. THIS
MEANS INDENTING THE ENTIRE PASSAGE FROM THE LEFT MARGIN. DO NOT USE QUOTATION MARKS AROUND THE BLOCK QUOTE
ITSELF. INTRODUCE IT WITH A COLON IF GRAMMATICALLY APPROPRIATE.



Q: How Do | HANDLE PUNCTUATION AT THE END OF A QUOTE WHEN FORMATTING FOR
DIGITAL MEDIA USING CHICAGO STYLE?

A: IN CHicAGO STYLE, PERIODS AND COMMAS AT THE END OF A QUOTED PASSAGE, WHETHER SHORT OR LONG, SHOULD
ALWAYS BE PLACED INSIDE THE CLOSING QUOTATION MARK. FOR BLOCK QUOTES, THE PUNCTUATION REMAINS AS IT APPEARS IN
THE ORIGINAL SOURCE.

Q: CAN | USE ITALICS FOR EMPHASIS WITHIN A QUOTE WHEN FORMATTING FOR DIGITAL
MEDIA IN CHICAGO STYLE?

A: YES, YOU CAN RETAIN ITALICS USED FOR EMPHASIS IN THE ORIGINAL SOURCE MATERIAL. HO\)VEVER, IT IS BEST PRACTICE TO
INDICATE THAT THE EMPHASIS WAS NOT YOURS BY ADDING BRACKETED TEXT, SUCH AS ”[EMPHASIS ADDED],” IMMEDIATELY
AFTER THE ITALICIZED WORD OR PHRASE.

Q: How sHouULD | CITE A SOCIAL MEDIA POST FROM T WITTER OR FACEBOOK IN A
BIBLIOGRAPHY USING CHICAGO STYLE FOR DIGITAL MEDIA?

A: FOR A BIBLIOGRAPHY ENTRY OF A SOCIAL MEDIA POST, INCLUDE THE AUTHOR'S NAME (OR USERNAME), THE FULL TEXT OF THE
POST IN QUOTATION MARKS, THE NAME OF THE PLATFORM (E.G., TWITTER, FACEBOOK) IN ITALICS, AND THE DATE OF THE POST,
FoLLOWED BY THE URL. FOR EXAMPLE: ATUSERNAME. “THIS IS THE CONTENT OF THE TWEET.” TwITTER, OCTOBER 26, 2023.
HTTPS:// TWITTER.COM/USERNAME/STATUS/ ...

Q: WHAT IS THE CORRECT WAY TO FORMAT A QUOTE WITHIN A QUOTE IN DIGITAL
MEDIA USING CHICAGO STYLE?

A: IN CHICAGO STYLE, A QUOTE WITHIN A QUOTE IS INDICATED BY USING SINGLE QUOTATION MARKS FOR THE INNER QUOTE AND
DOUBLE QUOTATION MARKS FOR THE OUTER QUOTE. FOR EXAMPLE: SHE EXPLAINED, ” THE INSTRUCTOR MENTIONED THAT
STUDENTS SHOULD ‘PAY CLOSE ATTENTION TO THE EXAMPLES.”

Q: How DO | ENSURE MY BLOCK QUOTES ARE VISUALLY DISTINCT IN DIGITAL MEDIA
ACCORDING TO CHICAGO STYLE?

A: To MAKE BLOCK QUOTES VISUALLY DISTINCT IN DIGITAL MEDIA, INDENT THE ENTIRE PASSAGE FROM THE LEFT MARGIN. MANY
DIGITAL PLATFORMS ALSO ALLOW FOR A SLIGHTLY SMALLER FONT SIZE OR DIFFERENT LINE SPACING FOR BLOCK QUOTES TO
FURTHER SET THEM APART FROM THE MAIN TEXT.

QZ \W/HEN SHOULD | USE A BLOCK QUOTE VERSUS AN INTEGRATED SHORT QUOTE IN
DIGITAL CONTENT WITH CHICAGO STYLE?

A: USE A BLOCK QUOTE FOR ANY QUOTATION THAT IS FIVE SENTENCES OR MORE, OR THAT EXCEEDS 40 woRrDS. FOR SHORTER
QUOTATIONS, INTEGRATE THEM DIRECTLY INTO YOUR OWN TEXT USING DOUBLE QUOTATION MARKS. THIS DISTINCTION HELPS
MAINTAIN READABILITY AND ADHERE TO FORMATTING CONVENTIONS.
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