
chicago manual of style quote explaining quotes

The Chicago Manual of Style quote explaining quotes is a foundational element for anyone navigating the
intricacies of academic and professional writing. This esteemed style guide provides clear, definitive
directives on how to properly incorporate and punctuate direct quotations, ensuring clarity, credibility, and
adherence to scholarly standards. Understanding these rules is paramount for effectively integrating source
material into your own work, whether you're crafting an essay, a research paper, or a book. This article
will delve deeply into the Chicago Manual's guidelines on quoting, covering everything from basic
punctuation to handling longer passages and special cases. We will explore the rationale behind these
conventions and offer practical advice for seamless implementation.
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Understanding the Importance of Proper Quoting

The act of quoting is more than just copying text; it is an essential tool for supporting arguments, providing
evidence, and engaging with existing scholarship. When done correctly, quotations lend authority to your
writing and demonstrate a thorough engagement with your research. The Chicago Manual of Style
(CMOS) recognizes this fundamental role and therefore dedicates significant attention to the mechanics of
quotation. Misinterpreting or misapplying these rules can lead to awkward prose, misrepresentation of
sources, and a diminished perception of your work's rigor.

Adhering to a recognized style guide like CMOS is crucial for maintaining consistency within a document
and across academic disciplines. It establishes a common language for presenting information, making it
easier for readers to follow your arguments and verify your sources. The manual's specific guidance on
quotes serves to prevent ambiguity and to ensure that the reader can clearly distinguish between the
author's own words and the words of another source.



Basic Rules for Incorporating Short Quotations

Short quotations, generally defined as fewer than five lines of prose or fewer than three lines of verse, are
typically integrated directly into the text of your own writing. The primary rule is to enclose the quoted
material within quotation marks. These marks signal to the reader that the enclosed text is not original to
the author of the paper. The quotation should flow naturally within your sentence, maintaining
grammatical coherence. You should aim to introduce the quote smoothly, often using a signal phrase that
identifies the source or provides context.

For example, a typical structure would involve a signal phrase followed by a comma, then the quotation,
and finally, the citation. The Chicago Manual emphasizes that the punctuation that originally belonged to
the quoted sentence should be retained within the quotation marks if it's part of the quoted material.
However, if your own sentence structure requires a comma after the quotation, that comma would follow
the closing quotation mark. This detail ensures accuracy in presenting the original text while maintaining
your own sentence's grammatical integrity.

Signal Phrases and Attribution

Signal phrases are vital for introducing quotations. They attribute the quoted material to its source and can
also offer context or interpretation. Common signal phrases include "according to," "writes," "argues," or
simply the name of the author followed by a verb like "states." For instance, "As scholar Jane Doe argues,
'the impact of technology on education is multifaceted.'" The choice of verb in the signal phrase can subtly
influence the reader's perception of the quote's significance or the author's stance.

When the quotation is integrated into your own sentence, it should complete your grammatical structure.
If the quotation begins your sentence, it often follows a colon or is introduced by a phrase like "The text
states:". However, if the quotation is part of your own sentence's predicate, it will be introduced by a
comma and enclosed in quotation marks. The key is to ensure the entire unit, including your introductory
words and the quote, forms a grammatically sound sentence.

Handling Longer Quotations: Block Quotes

For longer quotations, typically exceeding five lines of prose or three lines of verse, the Chicago Manual of
Style mandates the use of block quotations. This formatting distinguishes the quoted material from the main
text, making it visually clear that it is a distinct passage. Block quotations are set off from the main text by
indenting the entire passage. Crucially, they do not use quotation marks. The quotation begins on a new
line, and the entire block is indented from the left margin.



The first line of a block quotation is indented an additional amount (usually five spaces) if it begins a new
paragraph in the original source. Subsequent paragraphs within the block quote are also indented. The
spacing for block quotes is typically single-spaced within the quote, with a double space above and below
the block to separate it from the surrounding text. This visual separation prevents the quoted material from
disrupting the flow of your own prose.

Introducing Block Quotations

Block quotations are generally introduced by a complete sentence that ends with a colon. This colon signals
that the following indented text is the quotation being introduced. For example, "In discussing the societal
implications of artificial intelligence, the author writes: [followed by the indented block quote]." The
introductory sentence should provide context for the lengthy passage, setting up the reader's
understanding of why this extended quotation is necessary and relevant to your argument.

The citation for a block quotation typically follows the closing punctuation of the quoted material. Unlike
short quotations where commas might separate the quote and citation, for block quotes, the citation usually
appears after the final period or other punctuation mark of the quoted passage. This placement ensures that
the full quoted text is presented cleanly before the attribution is provided.

Punctuation and Quotation Marks in Chicago Style

Punctuation within and around quotation marks is a frequently confusing aspect of Chicago style.
Generally, commas and periods that belong to the original quoted material are placed inside the closing
quotation mark. For example, if the original sentence ends with a period, that period remains inside the
quotation marks: "This is the end of the sentence." However, if the punctuation is part of your own
sentence's structure rather than the original quote, it follows the closing quotation mark. Consider the
sentence: He said, "I am ready." The period is inside because it completes the quoted sentence; if you were
to add more to your own sentence, the next piece of punctuation would follow the quote.

Question marks and exclamation points are treated similarly: if they are part of the quoted material, they go
inside the quotation marks. If they are part of your own sentence but not the quote, they go outside.
Semicolons and colons, however, are almost always placed outside the closing quotation mark, as they are
less commonly integrated into the grammatical structure of a quoted phrase within a larger sentence. The
guiding principle is always to preserve the integrity of the original quote while ensuring the grammatical
correctness of your own sentence.



Single vs. Double Quotation Marks

Chicago style uses double quotation marks (" ") for direct quotations. Single quotation marks (' ') are
reserved for quotations within quotations. For instance, if someone is quoted as saying, "She told me, 'I'll be
there soon,'" the inner quote is enclosed in single quotation marks. This distinction is crucial for clarity,
allowing the reader to easily identify nested quotations and understand their relationship to the main
quote.

When a quotation ends with a question mark or exclamation point, and you need to include a quotation
within it, the structure can become complex. For example, if the outer quote ends with a question mark
and contains an inner quote, the question mark remains with the outer quote, and the inner quote, if it
ends a sentence, would have its own punctuation inside its single quotes. The manual provides specific
examples to clarify these nuanced situations, emphasizing clarity above all.

Modifying Quotations: Ellipses and Brackets

Sometimes, it is necessary to omit words from a quotation or to add explanatory material. The Chicago
Manual of Style provides specific guidelines for these modifications to maintain accuracy and transparency.
Ellipses (three periods, often with spaces between them: . . .) are used to indicate omitted words. If the
omission occurs in the middle of a sentence, three periods are used. If the omission occurs at the end of a
sentence, four periods are used (the period of the sentence plus the ellipsis).

Brackets ([ ]) are used to add explanatory material to a quotation, such as clarifying a pronoun, correcting a
grammatical error in the original, or providing context that is not present in the quote itself. For example,
if a quote refers to "him," you might add a bracketed explanation: "He [John Smith] was instrumental in the
decision." Brackets signal that the enclosed material is your own addition, not part of the original source.
This allows for necessary clarification without distorting the author's original words.

Using Ellipses Correctly

The proper use of ellipses is key to avoiding misrepresentation. When omitting words from the beginning
of a quotation, you generally do not need an ellipsis unless the omission creates a significant break or
misunderstanding. However, if you are quoting a sentence and omitting the end, you would use an ellipsis
followed by the sentence's final punctuation. The goal is to provide enough of the original text to be
accurate while making it fit smoothly into your own argument. The Chicago Manual advises against using
ellipses to subtly alter the meaning or emphasis of the original source.



It is also important to note that when using an ellipsis to indicate the omission of a full sentence or more,
the Chicago Manual generally recommends using four periods, creating a gap that signifies a larger
omission. However, the stylistic convention for spacing and punctuation around ellipses can vary slightly,
and consulting the latest edition of the Manual is always advisable for precise guidance.

Quoting Dialogue and Special Cases

When quoting dialogue, the rules for punctuation and formatting generally follow those for prose, but with
specific considerations for spoken language. Each new speaker's dialogue is typically presented as a new
paragraph, especially in prose. In plays or scripts, formatting is even more standardized, with character
names followed by their lines. The Chicago Manual offers detailed advice for these scenarios, ensuring
consistency.

Special cases include quoting poetry, song lyrics, or legal documents. Poetry is often presented as block
quotations, preserving line breaks and stanza structure. Song lyrics follow similar conventions. Legal
citations have their own specialized rules, but if a direct quote from a legal document is integrated into
prose, it adheres to the general Chicago style for quotations. The underlying principle across all these
special cases is to reproduce the source material as accurately as possible while making it clear to the reader
what is being quoted.

Quoting Poetry and Verse

When quoting poetry or verse within the text of your writing, you should generally retain the original
line breaks and stanza structure. Short quotations (one or two lines) can be incorporated into the text,
separated by a slash (/) with a space on either side to indicate the line break. For example: "The woods are
lovely, dark and deep, / But I have promises to keep." Longer passages of poetry are typically presented as
block quotations, indented and preserving all original spacing and line breaks.

The citation for poetry should indicate the line numbers, which is standard practice in literary analysis.
This allows readers to easily locate the quoted lines within the original work. The Chicago Manual
provides specific guidance on how to format these citations, ensuring accuracy and ease of reference for
scholars.

Citing Your Sources with Quotations

Accurate and consistent citation is non-negotiable when using quotations. The Chicago Manual of Style



offers two primary systems for citation: the notes-bibliography system and the author-date system.
Regardless of the system chosen, every quotation must be accompanied by a citation that clearly indicates
its source. This allows readers to verify the information and explore the original work further. The citation
provides essential metadata about the source, including author, title, publication details, and page number.

In the notes-bibliography system, quotations are typically followed by a footnote or endnote, which
includes detailed publication information. The bibliography then provides a full list of all sources cited. In
the author-date system, brief in-text citations (e.g., (Smith 2020, 45)) are used, followed by a full reference
list at the end of the document. Consistency in applying the chosen system is paramount for academic
integrity and clarity.

Footnotes and Endnotes

When employing the notes-bibliography system, footnotes or endnotes are essential for citing quotations. A
superscript number placed after the quotation (and before any terminal punctuation if the punctuation
belongs to your sentence) corresponds to a numbered note at the bottom of the page (footnote) or at the end
of the chapter or document (endnote). The first time a source is cited, the note provides full bibliographic
details, including page numbers for the specific quote. Subsequent citations of the same source can use a
shortened format.

The Chicago Manual provides specific formatting rules for these notes, detailing how to cite different types
of sources, such as books, articles, and websites. The accurate placement and formatting of these notes
ensure that readers can easily locate the origin of every piece of borrowed text, reinforcing the credibility
of your research and respecting the intellectual property of others.

The Nuances of Explaining Quotes in Chicago Style

Beyond merely inserting and citing quotes, effective writing requires explaining their significance.
Chicago style implicitly supports this through its emphasis on clear prose and logical argumentation. After
presenting a quotation, it is crucial to follow up with an explanation that connects the quote to your own
argument. This explanation, or "explication," demonstrates your understanding of the source material and
how it supports your thesis.

Your explanation should not merely repeat the quote in different words. Instead, it should analyze the
quote's meaning, highlight its most important elements, and show how it contributes to your overall point.
Consider why the author chose those specific words, what their implications are, and how they resonate
with other ideas in your text. This critical engagement with source material is a hallmark of scholarly
writing and is facilitated by the clear presentation of quotes as governed by Chicago Manual of Style.



Integrating Explanation with Quotation

The integration of quotes and explanations should be seamless. Avoid "quote dumping," where long
passages are presented without sufficient analytical context. A good practice is to introduce the quote,
present it, and then immediately follow with your analysis. This "sandwich" approach ensures that the
reader understands the quote within the context of your argument. The explanation should serve to
illuminate the quote, not just summarize it. It is where you, the author, demonstrate your critical thinking
and your ability to synthesize information.

Consider the purpose of the quote within your paragraph. Does it provide a definition, an example, a
counterargument, or evidence? Your explanation should directly address this purpose. The Chicago Manual
of Style, while dictating the mechanics of quoting, also implicitly encourages this deeper engagement with
source material by providing a framework that allows for clarity and precision, thus enabling more
sophisticated analysis and explanation.

FAQ: Chicago Manual of Style Quote Explaining Quotes

Q: How does the Chicago Manual of Style differentiate between short and
long quotations?
A: The Chicago Manual of Style differentiates between short and long quotations primarily based on length.
Short quotations, generally fewer than five lines of prose or three lines of verse, are integrated into the
main text and enclosed in quotation marks. Long quotations, exceeding these limits, are set apart as block
quotations, which are indented and do not use quotation marks.

Q: When should I use single quotation marks versus double quotation
marks according to Chicago style?
A: Chicago style uses double quotation marks (" ") for direct quotations. Single quotation marks (' ') are
reserved for quotations within quotations. This convention helps to clearly distinguish nested quotes from
the primary quoted material.



Q: What is the rule for placing periods and commas with quotation marks
in Chicago style?
A: In Chicago style, periods and commas that are part of the original quoted material are placed inside the
closing quotation mark. However, if the punctuation belongs to your own sentence and not the quote, it
follows the closing quotation mark.

Q: How do I indicate that I have omitted words from a quotation in
Chicago style?
A: To indicate omitted words from a quotation in Chicago style, you use ellipses (. . .). Three periods are
used for omissions within a sentence, and four periods (including the sentence's terminal punctuation) are
used for omissions at the end of a sentence or when omitting a full sentence or more.

Q: Can I change words within a quotation when using Chicago style?
A: Yes, you can change words within a quotation, but you must use brackets ([ ]) to indicate any additions
or alterations, such as clarifying a pronoun or correcting a grammatical error in the original. You can also
omit words using ellipses. The goal is transparency; readers should know what is original and what is your
modification.

Q: How are block quotations introduced in Chicago style?
A: Block quotations are typically introduced by a complete sentence that ends with a colon. This
introductory sentence should provide context for the quotation and set it up for the reader. The block
quotation itself then begins on a new line and is indented.

Q: What is the purpose of a signal phrase when introducing a quote in
Chicago style?
A: A signal phrase, such as "According to Smith," or "The author argues," introduces a quotation and
attributes it to its source. It helps to integrate the quote smoothly into your text and can also provide
context or highlight the source's authority or perspective.

Q: How do I cite a quotation within a block quote in Chicago style?
A: The citation for a block quotation in Chicago style generally follows the closing punctuation of the
quoted material. If you are using the notes-bibliography system, this would correspond to a footnote or
endnote number. The exact placement and format depend on whether you are using footnotes or endnotes



and the specific source type.

Q: When quoting poetry, what is the Chicago Manual's recommendation?
A: When quoting poetry, short passages (one or two lines) can be incorporated into the text, separated by a
slash (/). Longer passages of poetry are treated as block quotations, preserving line breaks and stanza
structure. Citations for poetry should include line numbers.

Q: What is the core principle behind Chicago's rules for quoting?
A: The core principle behind Chicago's rules for quoting is to ensure clarity, accuracy, and transparency.
The rules are designed to help writers clearly distinguish between their own words and the words of their
sources, preventing misrepresentation and facilitating easy verification by the reader.
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