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Chicago Manual of Style Paraphrasing Citation Rules: A Comprehensive Guide

chicago manual of style paraphrasing citation rules are fundamental for academic integrity and clear
communication when incorporating others' ideas into your work. Paraphrasing, the act of restating
information from a source in your own words and sentence structure, requires proper attribution to avoid
plagiarism. This guide will delve deeply into the intricacies of Chicago Manual of Style (CMOS)
paraphrasing and citation rules, equipping you with the knowledge to accurately cite your sources. We
will explore the core principles of paraphrasing, the mechanics of footnote and bibliography citations, and
common pitfalls to avoid. Understanding these rules ensures your writing is both original and ethically
sound, demonstrating respect for intellectual property.
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Understanding Paraphrasing in Chicago Style

Paraphrasing is more than just changing a few words; it involves comprehending the original author's
meaning and then expressing that meaning using entirely new language and sentence construction. The
Chicago Manual of Style emphasizes that effective paraphrasing demonstrates a deep understanding of the
source material. It allows you to integrate information seamlessly into your own argument, maintaining the
flow of your text while giving credit to the original thinker. Failing to cite paraphrased material is a
serious academic offense, regardless of how much you alter the original wording.

The goal of paraphrasing is to convey the same information as the original source, but in a way that reflects
your own voice and analytical engagement. This means actively processing the information and then
reconstructing it. Simply rearranging words or substituting synonyms is insufficient and can still be
considered plagiarism. The Chicago Manual of Style, in its comprehensive approach to academic writing,
provides clear guidelines to help writers navigate this crucial aspect of source integration.



What Constitutes Effective Paraphrasing?

Effective paraphrasing involves a thorough understanding of the source material. Before you begin to
rewrite, read the passage carefully, perhaps multiple times, until you are confident you grasp its core
meaning. Then, set the original text aside and attempt to explain the idea in your own words. Focus on
conveying the essence of the author's argument or information without relying on their specific phrasing
or sentence structure. Consider the audience of your writing and how best to present this information to
them. This process ensures that the paraphrased content is truly your own interpretation and synthesis.

Key elements of effective paraphrasing include:

Accurately reflecting the original meaning.

Using your own vocabulary and sentence structure.

Maintaining a neutral and objective tone unless the source itself is subjective.

Ensuring the paraphrased section flows logically within your own text.

Providing a clear and complete citation.

When to Paraphrase

Paraphrasing is a versatile tool in academic writing and should be employed strategically. It is particularly
useful when the specific wording of the original source is not essential to your argument, but the
information or idea itself is. This allows you to maintain the rhythm and style of your own writing
without interrupting the reader with lengthy direct quotations. You might choose to paraphrase when you
want to synthesize information from multiple sources on a similar topic, weaving together different
perspectives into a cohesive paragraph.

Consider paraphrasing in the following situations:

When you need to explain a complex idea in simpler terms for your audience.

When you want to integrate factual information or statistics smoothly into your narrative.

When you are summarizing a longer passage or an entire work.



When you wish to incorporate an author's argument or conclusion without quoting them directly.

When you are comparing and contrasting ideas from different sources.

Avoiding Over-Quoting

While direct quotations have their place, excessive use can make your writing sound like a patchwork of
other people's words. Paraphrasing allows you to demonstrate your own analytical skills by showing how
you understand and interpret the source material. It helps to maintain a consistent authorial voice
throughout your paper, making your arguments more persuasive. Relying too heavily on quotes can also
inadvertently draw attention away from your own insights and contributions to the discussion. Therefore,
judicious paraphrasing is crucial for a well-rounded academic paper.

The Mechanics of Footnote Citations for Paraphrased Material

In the Chicago Manual of Style, the Notes and Bibliography system is prevalent in many academic
disciplines. When you paraphrase material, you must provide a corresponding footnote. The first time you
cite a particular source, the footnote will be a "full note," containing all necessary bibliographic information.
Subsequent citations of the same source will use a "short note" format, which includes the author's last
name, a shortened version of the title, and the page number(s) where the information can be found.

A full footnote for a paraphrased passage typically includes:

The author's first and last name.

The title of the work in italics.

Publication information (city, publisher, year).

The specific page number(s) from which the paraphrased information was drawn.

For example, if you paraphrase an idea from page 55 of a book by John Smith titled "The History of Ideas,"
your first footnote might look like this: 1. John Smith, The History of Ideas (Chicago: University of Chicago
Press, 2020), 55.



Subsequent Citations and Short Notes

Once you have provided a full note for a source, subsequent references to that same work, including
paraphrased passages, can be shortened. This improves the readability of your footnotes and avoids
redundancy. The short note format is essential for maintaining a clean and efficient citation system
throughout your paper. Remember to always pinpoint the exact page number where the paraphrased
information appears.

A short footnote would appear as:

Smith, History of Ideas, 78.

This brevity makes it easy for your reader to locate the original source without having to scan the entire
bibliography. The key is consistency in applying the short note format after the initial full note.

Crafting Bibliography Entries for Paraphrased Sources

The bibliography is a comprehensive list of all the sources you have consulted and cited in your work,
presented at the end of your paper. Even if you only paraphrased from a source, it must be included in
your bibliography. The format of a bibliography entry is similar to a full footnote but with a key difference:
the author's last name comes first, followed by their first name. This alphabetical arrangement facilitates
easy searching for your readers.

For a book, a bibliography entry corresponding to the footnote example above would be:

Smith, John. The History of Ideas. Chicago: University of Chicago Press, 2020.

The bibliography provides a complete reference point for every piece of information borrowed from
external sources, reinforcing your commitment to academic honesty. Ensure that all entries are formatted
consistently according to the Chicago Manual of Style guidelines.

Consistency in Formatting

Maintaining consistency in your bibliography formatting is paramount. This includes the punctuation,



capitalization, and order of information. Whether you are citing books, articles, websites, or other media,
adhere strictly to the Chicago Manual of Style's specifications for each type of source. A well-formatted
bibliography not only looks professional but also demonstrates your attention to detail. Errors or
inconsistencies can be distracting and may undermine the credibility of your research.

Differentiating Paraphrasing from Quoting

It is crucial to understand the distinction between paraphrasing and quoting. A direct quotation involves
using the exact words of the original author, enclosed in quotation marks. This is appropriate when the
original wording is particularly impactful, unique, or when you are analyzing the author's specific
language choices. Paraphrasing, as discussed, involves restating the author's ideas in your own words and
sentence structure.

The fundamental differences are:

Quoting: Uses the exact wording, enclosed in quotation marks. Requires citation of the source and
page number.

Paraphrasing: Restates the idea in your own words and sentence structure. Requires citation of the
source and page number.

Both methods require attribution. The choice between quoting and paraphrasing often depends on your
purpose and how the information best serves your argument. If the original wording is vital, quote. If the
idea is more important than the precise phrasing, paraphrase.

When Direct Quotations Are Necessary

Direct quotations are best reserved for specific instances where the original phrasing is essential. This might
include:

When the language itself is the subject of analysis.

When the author's wording is particularly concise or eloquent.

When a definition or a specific conceptualization is critical.

When you want to highlight a specific claim or assertion made by the author.



Even when quoting directly, remember to integrate the quote smoothly into your own sentences and to
provide context and analysis for its inclusion. A quote should support your point, not stand alone.

Common Errors in Chicago Style Paraphrasing and Citation

Many writers encounter challenges when applying Chicago Manual of Style paraphrasing citation rules.
One of the most common errors is insufficient alteration of the original text. Simply changing a few words
or rearranging the sentence order without truly rephrasing the ideas can still be considered plagiarism.
Another frequent mistake is forgetting to cite paraphrased material altogether, assuming that because the
words are your own, a citation is not needed. This is fundamentally incorrect according to any citation
style.

Other common errors include:

Inconsistent formatting of footnotes and bibliography entries.

Incorrectly identifying the source or page number.

Failing to provide a full note on the first citation.

Plagiarism by closely mimicking the sentence structure of the original, even with different words.

Not citing when paraphrasing from indirect sources or common knowledge that is not generally
known.

Careful attention to detail and a thorough understanding of the Chicago Manual of Style's guidelines are
essential to avoid these pitfalls.

The Importance of Accurate Page Numbers

When paraphrasing, it is just as important to include the specific page number as it is with direct
quotations. This allows your reader to easily find the exact location of the original idea in the source
material. Omitting page numbers for paraphrased content, even if the source is cited, is an incomplete
citation. The Chicago Manual of Style advocates for precise attribution, and page numbers are a critical
component of that precision. Always refer back to the original text to confirm the correct page(s) for your
citation.



Style Variations: Notes and Bibliography vs. Author-Date

The Chicago Manual of Style offers two primary citation systems: Notes and Bibliography (NB) and
Author-Date. While this article has focused on the NB system, prevalent in humanities and history, it's
important to note the existence of the Author-Date system, more common in the sciences and social
sciences. The fundamental principles of paraphrasing and the requirement to cite remain the same across
both systems.

In the Author-Date system:

Citations appear parenthetically within the text, e.g., (Smith 2020, 55).

A reference list, similar to a bibliography, is provided at the end of the document.

The reference list entries follow a specific format, often including author, year, title, and publication
details.

Regardless of the system your discipline employs, the core ethical obligation to acknowledge your sources
when paraphrasing is universal. Always confirm which Chicago style is required for your specific
assignment or publication.

Choosing the Right System

The choice between the Notes and Bibliography system and the Author-Date system is typically dictated
by the conventions of your field of study or the requirements of your publisher or instructor. Both systems
are fully detailed within the Chicago Manual of Style, and adherence to either is considered correct.
Understanding the nuances of your chosen system ensures that your citations are both accurate and
appropriate for your academic context. When in doubt, always consult your instructor or editor.

FAQ

Q: What is the most crucial rule for paraphrasing in the Chicago Manual
of Style?
A: The most crucial rule is to always cite your source when you paraphrase, including the specific page
number(s) where the information can be found. Even if you rephrase extensively, the idea or information
originated with another author, and proper attribution is mandatory to avoid plagiarism.



Q: If I paraphrase from a website, how should I cite it in a Chicago style
footnote?
A: For a website, a full footnote in Chicago style typically includes the author's name (if available), the title
of the specific page or article, the website's name, the publication date (if available), and the URL. For
paraphrased content, you'll also include the page number if it's clearly indicated, or a paragraph number if
applicable. Subsequent notes will use a short note format.

Q: Do I need to cite common knowledge when paraphrasing in Chicago
style?
A: No, you generally do not need to cite information that is considered common knowledge. Common
knowledge is information that most people in your intended audience would already know or could easily
find from multiple readily available sources. However, if there's any doubt about whether something is
common knowledge, it's safer to cite it.

Q: How much do I need to change the original text to avoid plagiarism
when paraphrasing in Chicago style?
A: You need to significantly change both the wording and the sentence structure of the original text.
Simply substituting a few synonyms or rearranging clauses is not enough. Your paraphrase should
demonstrate that you have understood the material and can express it in your own unique voice and
linguistic style.

Q: What is the difference between a short note and a full note in Chicago
style for paraphrased material?
A: A full note is used the first time you cite a source in your paper and includes all necessary bibliographic
details. A short note is used for subsequent citations of the same source and typically includes the author's
last name, a shortened version of the title, and the relevant page number.

Q: If I paraphrase from a source I only skimmed, is that acceptable in
Chicago style?
A: No, it is not acceptable. Effective paraphrasing requires a deep understanding of the source material. You
must read and comprehend the passage thoroughly before you can accurately and ethically paraphrase it.
Relying on a superficial understanding can lead to misrepresentation of the original author's ideas.



Q: Does the Chicago Manual of Style require me to cite if I synthesize
ideas from multiple sources into a single paraphrase?
A: Yes, absolutely. If you are synthesizing ideas from multiple sources, you still need to indicate where
each specific idea originated. This might involve multiple citations within a single paraphrased sentence or
paragraph, clearly attributing each piece of information to its respective source.
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