chicago manual of style notes bibliography
formatting examples

Mastering Chicago Manual of Style Notes Bibliography Formatting Examples for Academic
Excellence

chicago manual of style notes bibliography formatting examples are crucial for anyone
submitting academic papers, research projects, or scholarly articles. Adhering to these precise
guidelines ensures your work is taken seriously, demonstrating meticulous attention to detail and
academic integrity. This comprehensive guide will demystify the Chicago Manual of Style (CMOS)
citation system, covering both the notes-bibliography (NB) and author-date approaches, with a
strong emphasis on the former. We will explore the nuances of footnote and endnote creation, the
structure and content of a bibliography, and provide clear, actionable examples for various source
types. Mastering these formatting elements is not just about following rules; it's about enhancing the
credibility and clarity of your scholarly contributions.
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Understanding the Chicago Manual of Style Notes-
Bibliography System

The Chicago Manual of Style (CMOS) offers two primary citation systems: the notes-bibliography
(NB) system and the author-date system. The NB system is predominantly used in the humanities,
such as literature, history, and the arts. It relies on numbered footnotes or endnotes to cite sources
within the text, with a corresponding bibliography at the end of the work. This system allows for
detailed parenthetical information directly within the notes, making it ideal for in-depth scholarly
analysis where extensive source discussion is common. The notes clearly indicate the source of every
piece of information, quotation, or idea that is not your own, while the bibliography provides a
comprehensive list of all sources consulted and cited.

The core principle behind the NB system is clarity and thoroughness. Each footnote or endnote
corresponds to a superscript number in the text, allowing readers to easily locate the source
information. These notes can be shortened for subsequent citations of the same source, thereby
streamlining the in-text references. The bibliography, on the other hand, is an alphabetized list of all



cited works, presented in a standardized format that includes author, title, publication details, and
other relevant information. Understanding the specific requirements for each element of the NB
system is paramount to achieving academic compliance and presenting a polished, professional
document.

Crafting Effective Footnotes and Endnotes in CMOS

Footnotes appear at the bottom of the page where the citation is made, while endnotes are collected
at the end of the document. Both serve the same citation purpose in the Chicago NB system. The
first time a source is cited, the note should be complete, providing all necessary bibliographic
information. Subsequent citations of the same source can be shortened, typically including the
author's last name, a shortened version of the title (if necessary to distinguish it from other works by
the same author), and the page number.

The format of a note is similar to a bibliography entry but often uses commas instead of periods to
separate elements and may include page numbers directly. For instance, a book citation in a note
would typically include the author's first and last name, the title of the book in italics, publication
information (city, publisher, year), and the specific page number being referenced. The use of
superscript numbers in the main text is crucial; these numbers should be placed at the end of a
sentence or clause, immediately after any punctuation. Consistency in numbering and placement is
key to maintaining the integrity of the citation trail.

First Note vs. Subsequent Notes

The distinction between the first and subsequent notes is a fundamental aspect of Chicago's NB
system. The initial citation of a source in a footnote or endnote requires a full bibliographic entry.
This includes the author's full name, the complete title of the work, publication details (city,
publisher, year), and the specific page number(s) being cited. This comprehensive entry ensures that
a reader can immediately identify and locate the source without further effort.

For all subsequent references to the same source within the same work, a shortened form of the
note is used. This typically includes the author's last name, a concise version of the title (often
italicized if it's a standalone work like a book, or in quotation marks if it's part of a larger work like
an article), and the specific page number(s). If multiple works by the same author are cited, the
shortened title is essential to differentiate between them. This practice not only saves space but also
improves the readability of the text by avoiding repetitive full citations.

Common Elements in Notes

e Author's name (first name, last name)

« Title of the work (italicized for books, in quotation marks for articles or chapters)



¢ Publication information (city of publication, publisher, year of publication)
¢ Specific page number(s)

e Editor, translator, or compiler information (if applicable)

e Volume and issue numbers for journal articles

e URL or DOI for online sources

These elements, when combined according to CMOS guidelines, create clear and precise citations.
The order and punctuation are just as important as the inclusion of the information itself. For
example, a book note might look like: 1. Jane Doe, The History of Citation, (New York: Academic
Press, 2020), 45.

Common Source Types for Notes and Bibliography:
Detailed Examples

The accurate formatting of various source types is essential for a complete and professional Chicago-
style document. Below are detailed examples for commonly encountered sources, covering both the
note and bibliography entry formats. It is crucial to pay close attention to the punctuation,
capitalization, and order of elements in each example.

Formatting Books

When citing a book, whether in a note or a bibliography, you must include the author's name, the full
title (italicized), publication city, publisher, and year of publication. Page numbers are specific to the
note citation.

Single-Author Book

¢ Note (First Reference): 1. Michael Pollan, The Omnivore's Dilemma: A Natural History of
Four Meals, (New York: Penguin Press, 2006), 99.

¢ Note (Subsequent Reference): 2. Pollan, Omnivore's Dilemma, 152.

e Bibliography Entry: Pollan, Michael. The Omnivore's Dilemma: A Natural History of Four
Meals. New York: Penguin Press, 2006.



Book with Two or Three Authors

e Note (First Reference): 3. John Smith and Jane Doe, Advanced Research Methods, (Chicago:
University of Chicago Press, 2018), 78.

e Bibliography Entry: Smith, John, and Jane Doe. Advanced Research Methods. Chicago:
University of Chicago Press, 2018.

Book with More Than Three Authors

For books with more than three authors, list the first author's name followed by "et al." in both notes
and bibliography entries.

* Note (First Reference): 4. Robert Johnson et al., Introduction to Modern Physics, (New York:
Wiley, 2019), 210.

e Bibliography Entry: Johnson, Robert, et al. Introduction to Modern Physics. New York: Wiley,
2019.

Edited Book

* Note (First Reference): 5. Susan Lee, ed., Studies in Digital Humanities, (Oxford: Oxford
University Press, 2021), 34.

e Bibliography Entry: Lee, Susan, ed. Studies in Digital Humanities. Oxford: Oxford University
Press, 2021.

Chapter in an Edited Book

e Note (First Reference): 6. David Chen, "The Ethics of AI" in Artificial Intelligence Today, ed.
Maria Garcia and Kevin Lee, (London: Palgrave Macmillan, 2022), 112.

e Bibliography Entry: Chen, David. "The Ethics of AL." In Artificial Intelligence Today, edited
by Maria Garcia and Kevin Lee, 105-125. London: Palgrave Macmillan, 2022.



Formatting Journal Articles

Journal articles require the author's name, article title (in quotation marks), journal title (italicized),
volume and issue numbers, publication year, and page range. For notes, include the specific page(s)
being referenced.

e Note (First Reference): 7. Emily Carter, "The Impact of Climate Change on Arctic
Ecosystems," Journal of Environmental Science 45, no. 2 (2023): 185.

¢ Note (Subsequent Reference): 8. Carter, "Climate Change," 190.

e Bibliography Entry: Carter, Emily. "The Impact of Climate Change on Arctic Ecosystems."
Journal of Environmental Science 45, no. 2 (2023): 180-195.

Journal Article with a DOI

If a journal article has a Digital Object Identifier (DOI), it should be included in the bibliography
entry.

e Bibliography Entry: Carter, Emily. "The Impact of Climate Change on Arctic Ecosystems."
Journal of Environmental Science 45, no. 2 (2023): 180-195. doi:10.1038/s41558-023-01611-x.

Formatting Websites and Online Sources

Citing online sources requires attention to the author (if available), title of the specific page or
article, the website name, the publication or last updated date (if available), and the URL. It is also
recommended to include a "retrieved" date.

¢ Note (First Reference): 9. "Global Warming Facts," NASA Climate, last modified May 15,
2023, accessed July 10, 2023, https://climate.nasa.gov//.

¢ Note (Subsequent Reference): 10. "Global Warming Facts," NASA Climate.

e Bibliography Entry: "Global Warming Facts." NASA Climate. Last modified May 15, 2023.
Accessed July 10, 2023. https://climate.nasa.gov/.



Online Article or Blog Post

e Note (First Reference): 11. Alex Rodriguez, "The Future of Renewable Energy," Tech Today,
June 1, 2023, accessed July 10, 2023, https://www.tech-today.com/future-of-energy.

e Bibliography Entry: Rodriguez, Alex. "The Future of Renewable Energy." Tech Today, June 1,
2023. Accessed July 10, 2023. https://www.tech-today.com/future-of-energy.

Formatting Other Source Types

The Chicago Manual of Style covers a vast array of source types, including newspapers, magazines,
dissertations, theses, government documents, and more. The principles remain consistent: identify
the author, title, publication details, and access information, following the specific conventions for

each medium.

Newspaper Article

* Note (First Reference): 12. Sarah Miller, "City Council Debates New Zoning Laws," Chicago
Tribune, July 11, 2023, sec. Local News, 3.

e Bibliography Entry: Miller, Sarah. "City Council Debates New Zoning Laws." Chicago
Tribune, July 11, 2023, sec. Local News, 3.

Magazine Article

* Note (First Reference): 13. James Lee, "The Rise of Electric Vehicles," National Geographic,
August 2023, 67.

e Bibliography Entry: Lee, James. "The Rise of Electric Vehicles." National Geographic, August
2023, 65-70.

Dissertation or Thesis

¢ Note (First Reference): 14. David Kim, "Socioeconomic Factors Affecting Education" (PhD
diss., Stanford University, 2022), 155.

e Bibliography Entry: Kim, David. "Socioeconomic Factors Affecting Education." PhD diss.,



Stanford University, 2022.

Structuring Your Bibliography in Chicago Style

The bibliography in the Chicago Manual of Style's NB system is a comprehensive, alphabetized list
of all sources cited in the text. It serves as a reader's guide to the research that underpins your
work. Unlike the notes, which can be shortened for repeated citations, each bibliography entry is
complete and formatted according to specific rules. The primary organizational principle is
alphabetical order by the author's last name. If a source has no author, it is alphabetized by the first
significant word of its title (ignoring articles like "A," "An," or "The").

Each entry in the bibliography follows a standardized structure, typically including the author's
name, the title of the work, and publication details. The exact order and punctuation vary slightly
depending on the source type (book, journal article, website, etc.), but the goal is always to provide
enough information for a reader to locate the original source. The bibliography should include all
sources cited in the notes, and often, it may also include sources consulted but not directly cited,
though this should be clearly indicated or understood by the assignment guidelines. The overall
presentation should be neat and consistent, enhancing the scholarly impression of your work.

Alphabetical Order

The foundation of a Chicago-style bibliography is its alphabetical arrangement. Sources are listed
from A to Z based on the author's last name. If a source is authored by an organization or has no
named author, it is alphabetized by the first significant word in the title. This systematic ordering is
crucial for navigability, allowing readers to quickly find specific sources within your research.

Formatting Conventions

Each bibliography entry adheres to precise formatting rules. For books, the author's last name
comes first, followed by their first name. The title of the book is italicized. Publication information
includes the city, publisher, and year. For journal articles, the author's name is followed by the
article title in quotation marks, then the journal title in italics, volume and issue numbers, year, and
page range. Online sources require URLs and access dates. Punctuation, such as periods and
commas, plays a vital role in distinguishing the different components of each entry.

Indentation and Spacing

Chicago style typically employs a "hanging indent" for bibliography entries. This means the first line
of each entry is flush with the left margin, and subsequent lines are indented. This formatting helps
to visually separate individual entries, making the bibliography easier to scan. Double-spacing



between entries is also common, though single-spacing within an entry with double-spacing between
entries is also acceptable depending on institutional or publisher guidelines. Always check for
specific requirements.

Key Differences: Notes-Bibliography vs. Author-Date

While both the notes-bibliography (NB) and author-date systems fall under the umbrella of the
Chicago Manual of Style, they serve different scholarly purposes and employ distinct citation
methods. Understanding these differences is vital for choosing the correct system for your work and
for correctly interpreting citations you encounter.

The NB system, as detailed throughout this article, uses numbered footnotes or endnotes for in-text
citations and a comprehensive bibliography at the end. This system is favored in disciplines where
detailed textual analysis and extensive commentary are common, such as history, literature, and the
arts. The notes can include explanatory remarks beyond simple source identification, and the
bibliography provides full bibliographic details for all cited works. This allows for a rich, layered
presentation of research and argument.

In contrast, the author-date system, primarily used in the social sciences and some natural sciences,
uses parenthetical in-text citations consisting of the author's last name and the year of publication
(e.g., (Smith 2020)). A corresponding reference list, which is essentially an alphabetized
bibliography, appears at the end of the paper. This system prioritizes brevity and ease of tracking
the chronology of research. While it is less conducive to lengthy explanatory notes, it is efficient for
quickly identifying the source and its publication date within the text, allowing readers to easily find
the full citation in the reference list.

Conclusion

Mastering the Chicago Manual of Style notes bibliography formatting examples is an indispensable
skill for academics seeking to present their research with clarity, credibility, and professionalism. By
diligently applying the principles of the notes-bibliography system—from the precise construction of
footnotes and endnotes to the meticulously organized bibliography—you not only adhere to scholarly
conventions but also enhance the reader's ability to engage with your work. Whether you are citing a
foundational text, a recent journal article, or a dynamic online resource, the detailed examples and
structural guidelines provided here offer a robust framework for achieving accuracy. Consistent and
correct citation is a hallmark of rigorous scholarship, ensuring that your intellectual contributions
are properly attributed and readily verifiable, thereby strengthening the overall impact and
authority of your academic endeavors.

FAQ



Q: What is the primary difference between footnotes and
endnotes in the Chicago Manual of Style notes-bibliography
system?

A: The primary difference lies in their placement. Footnotes appear at the bottom of the page where
the citation is made, while endnotes are collected together at the end of the document, typically on a
separate page. Both serve the same function of providing source information for superscript
numbers in the text.

Q: How do I format a bibliography entry for a book that has an
editor but no author?

A: When citing an edited book without a specific author for the work as a whole, you start with the
editor's name, followed by "ed." (or "eds." for multiple editors). For example: Smith, John, ed. The
Collected Essays. New York: Publisher, 2021.

Q: What is the correct way to abbreviate repeated citations in
Chicago style notes?

A: For subsequent references to the same source, you use a shortened note format. This typically
includes the author's last name, a shortened version of the title (italicized for books, in quotation
marks for articles), and the page number. For example: Pollan, Omnivore's Dilemma, 152.

Q: Should I include the retrieval date for all online sources in
my bibliography?

A: Including a retrieval date for online sources is highly recommended, especially for sources that
might change over time (like websites). It helps readers know when you accessed the information.
For stable online sources like published articles with DOIs, a retrieval date is less critical but still
good practice.

Q: What are the rules for alphabetizing sources in a Chicago-
style bibliography when some have the same author?

A: When multiple works by the same author are listed, they are arranged chronologically by
publication date, from earliest to latest. If two works by the same author were published in the same
year, alphabetize them by title.

Q: How do I cite a personal communication (like an email or
interview) in the Chicago Manual of Style notes-bibliography



system?

A: Personal communications are typically cited only in the notes, not in the bibliography, as they are
generally not retrievable by readers. The note would include the type of communication, the sender,
the recipient, and the date. For example: 15. Email from Jane Doe to John Smith, July 10, 2023.

Q: Is it acceptable to use a URL or a DOI for online journal
articles?

A: Yes, it is best practice to include the DOI if available. If there is no DOI, then provide the URL.
The DOI is a persistent identifier that is more reliable than a URL.

Q: What is the purpose of the "et al." in Chicago-style citations
for works with multiple authors?

A: "Et al." is Latin for "and others." In Chicago style, it's used to shorten citations for works with
three or more authors. In notes, you list the first author followed by "et al." from the first citation. In
the bibliography, for three or more authors, you list the first author followed by "et al." If there are
only two or three authors, you list all of them.
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