
chicago manual of style journals
The Chicago Manual of Style (CMOS) is a widely respected and comprehensive guide to writing and
citation, particularly prevalent in academic and scholarly publishing. Navigating the nuances of
academic writing can be daunting, but understanding the specific application of the Chicago Manual
of Style for journals offers a clear pathway to clarity, consistency, and credibility. This article delves
into the intricacies of how the Chicago Manual of Style is applied to journal articles, covering
everything from manuscript preparation and in-text citations to bibliography formatting and
common pitfalls. We will explore the fundamental principles that underpin Chicago style for journal
submissions, discuss the two primary citation systems it offers, and provide practical guidance for
authors aiming to adhere to its rigorous standards. Mastering these elements is crucial for anyone
looking to publish in reputable academic journals that designate Chicago style.
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Understanding the Chicago Manual of Style for
Journals
The Chicago Manual of Style for journals is not merely a set of rules; it is a framework for ensuring
clarity, accuracy, and uniformity in scholarly communication. Its enduring popularity stems from its
thoroughness and adaptability, making it a preferred choice for a vast array of academic disciplines,
from the humanities to the social sciences and beyond. When academic journals specify adherence
to Chicago style, they are signaling a commitment to rigorous editorial standards and a desire for
their published works to be easily understood and meticulously referenced by readers and future
scholars alike. This adherence fosters a shared language and methodology across diverse fields,
enhancing the integrity and discoverability of research.

The primary goal of employing a style guide like the Chicago Manual of Style in journal publishing is
to eliminate ambiguity and establish a consistent presentation of information. This consistency
extends to every aspect of a submitted manuscript, including how sources are cited, how
terminology is presented, and how the overall document is structured. For journal editors and peer
reviewers, a manuscript that follows Chicago style demonstrates that the author has paid close
attention to detail and respects the conventions of academic discourse. This attention to detail can
significantly influence the perception of the manuscript's overall quality and readiness for
publication. Therefore, a deep understanding of these stylistic requirements is a foundational step
for any aspiring academic author.



The Two Citation Systems in Chicago Style
One of the most significant aspects of the Chicago Manual of Style is its provision of two distinct
systems for citing sources: the Notes-Bibliography system and the Author-Date system. Both systems
achieve the ultimate goal of providing readers with the necessary information to locate the original
sources of information, but they do so through different mechanisms and are favored in different
academic fields. Understanding which system a particular journal requires is paramount before
beginning manuscript preparation.

The Notes-Bibliography System
The Notes-Bibliography system, often referred to as the “traditional” Chicago style, is widely used in
the humanities, including literature, history, and the arts. This system primarily relies on footnotes
or endnotes to provide citations within the text. Each note contains detailed publication information
for the source, allowing readers to follow up on specific points of reference without interrupting the
flow of the main text extensively. Following the main body of the article, a comprehensive
bibliography lists all sources cited in the notes, typically arranged alphabetically by author's last
name.

The elegance of the Notes-Bibliography system lies in its unobtrusiveness within the narrative.
Readers can engage with the text without constant interruption from parenthetical citations. When a
reader encounters a footnote or endnote marker, they can consult the corresponding note at the
bottom of the page or at the end of the document for the citation details. This system allows for more
extensive commentary or supplementary information within the notes themselves, a feature
particularly useful for detailed historical or literary analysis where extensive source attribution is
common.

The Author-Date System
The Author-Date system is more commonly found in the social sciences and natural sciences. In this
system, citations within the text consist of the author's last name and the year of publication
enclosed in parentheses, often accompanied by a page number if a specific passage is being
referenced (e.g., (Smith 2020, 15)). This in-text citation directs the reader to a full reference list at
the end of the article, which includes alphabetically arranged entries for all sources cited. This
system provides a more concise in-text reference, allowing for quicker scanning of the source
information.

The Author-Date system prioritizes brevity within the main body of the text, which is especially
useful in fields where extensive citations might disrupt the flow of data-heavy or quantitative
arguments. The parenthetical citations offer a quick glance at the source and publication date,
signaling the origin of the information. The corresponding reference list then provides the complete
bibliographic details, ensuring that readers can trace the origin of the information and verify the
research. This system is often preferred for its efficiency and straightforwardness in scientific and
empirical research contexts.



Formatting Journal Manuscripts According to Chicago
Style
Beyond citation, the Chicago Manual of Style offers detailed guidelines for manuscript preparation
to ensure a professional and polished presentation. Adhering to these formatting conventions is
crucial for making a strong impression on journal editors and reviewers. Consistency in layout,
typography, and the presentation of various textual elements is key to demonstrating meticulous
scholarship.

General Manuscript Formatting
When preparing a manuscript for submission to a Chicago-style journal, authors should pay close
attention to several general formatting aspects. This typically includes using standard letter-size
paper (8.5 x 11 inches), double-spacing the entire manuscript (including block quotations, notes, and
bibliography), and employing a standard, easily readable font such as Times New Roman or Arial,
typically in 12-point size. Margins should generally be set at one inch on all sides to allow for
editorial comments and corrections. Page numbers should be included, usually in the upper right-
hand corner, starting from the title page or the first page of the main text, depending on the
journal’s specific instructions.

The title page itself should be clear and informative, typically including the title of the manuscript,
the author's name, institutional affiliation, and contact information. Avoid any extraneous decorative
elements. The main text should begin on a new page, with the title centered and any author
information omitted from this first page to facilitate anonymous review if the journal employs such a
process. Consistent indentation for new paragraphs and the correct formatting of headings and
subheadings are also vital components of professional manuscript preparation.

Formatting of Tables and Figures
Tables and figures are essential tools for presenting data and visual information in academic
journals. The Chicago Manual of Style provides specific guidance on how to format these elements to
ensure clarity and consistency. Tables should be clearly labeled with Arabic numerals (Table 1,
Table 2, etc.) and have descriptive titles. Column and row headings should be concise and easy to
understand. Within the table, data should be aligned appropriately, and any necessary units of
measurement or footnotes should be clearly indicated. The use of vertical lines should be minimized
to avoid a cluttered appearance.

Figures, which include charts, graphs, illustrations, and photographs, also require careful
formatting. Each figure should be labeled with an Arabic numeral (Figure 1, Figure 2, etc.) and
accompanied by a descriptive caption placed below the figure. If a figure is derived from another
source, proper attribution must be provided in the caption or in a note associated with the figure,
following the journal's citation requirements. Ensuring that figures are high-resolution and clearly
legible is also a critical aspect of manuscript preparation for submission.



In-Text Citations in Chicago Style
The way in-text citations are handled is a defining characteristic of any citation style, and Chicago
style is no exception. As discussed, the specific format depends on whether the Notes-Bibliography
system or the Author-Date system is employed. Regardless of the chosen system, the goal remains
the same: to clearly and concisely attribute ideas, data, and direct quotations to their original
sources within the body of the article.

In-Text Citations for the Notes-Bibliography System
In the Notes-Bibliography system, in-text citations are indicated by a superscript Arabic numeral
placed at the end of a sentence or clause, immediately after the punctuation mark. This numeral
corresponds to a numbered note, either a footnote at the bottom of the page or an endnote at the
end of the document. The first time a source is cited in a note, a full citation is provided. Subsequent
citations of the same source typically use a shortened format, including the author's last name, a
shortened title of the work, and the page number. If only one work by an author is cited, the title
may be omitted in subsequent shortened notes.

For example, a first note might appear as: 1. John Smith, The History of Ideas (Chicago: University
of Chicago Press, 2019), 45. A subsequent note for the same source would look like: 2. Smith,
History of Ideas, 112. If a direct quotation is used, the page number is essential. For paraphrased
ideas or summaries, page numbers are often recommended but may not be strictly required
depending on the context and the journal's specific guidelines.

In-Text Citations for the Author-Date System
When using the Author-Date system, in-text citations are presented parenthetically within the text.
The most common format includes the author's last name, the year of publication, and the page
number if a specific passage is being cited. For instance, (Johnson 2021, 78) indicates that the
information comes from page 78 of a work by Johnson published in 2021. If the author's name is
mentioned in the sentence, only the year and page number are needed in parentheses: Johnson
(2021) discusses the implications of this finding (78).

When multiple authors are involved, the format adjusts accordingly. For two authors, both names
are included, joined by "and": (Davis and Lee 2022). For three or more authors, the first author's
name is followed by "et al.": (Miller et al. 2020). If there are multiple works by the same author in
the same year, Chicago style assigns lowercase letters to the year to differentiate them, such as
(Chen 2018a) and (Chen 2018b). These letters must also correspond to the entries in the reference
list.

Bibliographies and Reference Lists
The comprehensive listing of all consulted and cited sources is a cornerstone of academic integrity.
Whether using the Notes-Bibliography system or the Author-Date system, the Chicago Manual of
Style mandates specific formats for these concluding lists, ensuring that readers can easily locate
and verify the sources used in the research.



The Bibliography (Notes-Bibliography System)
In the Notes-Bibliography system, the bibliography appears at the end of the article and serves as a
complete alphabetical listing of all sources cited in the notes. Each entry should be formatted
consistently, providing essential bibliographic details such as author name(s), title of the work,
publication information (city, publisher, year), and page numbers if applicable. The specific format
for different types of sources (books, journal articles, websites, etc.) varies, and adherence to these
details is critical.

For example, a book entry in a bibliography might look like: Smith, John. The History of Ideas.
Chicago: University of Chicago Press, 2019. A journal article would typically include: Doe, Jane. "The
Evolution of Scholarly Publishing." Journal of Academic Research 35, no. 2 (2020): 150-175. The
bibliography entries are typically set in a hanging indent, where the first line of each entry is flush
with the left margin, and subsequent lines are indented. This formatting enhances readability and
organization.

The Reference List (Author-Date System)
The Author-Date system uses a reference list, also called a works cited list, at the end of the article.
Similar to the bibliography, it contains an alphabetical listing of all sources cited in the text. The
format of each entry is designed to be clear and concise, providing enough information for readers
to identify and retrieve the source. The primary difference from a traditional bibliography lies in the
emphasis on the author and date, which are often more prominent in the entry's structure.

A book entry in an Author-Date reference list might be formatted as: Johnson, Emily. 2021.
Understanding Research Methods. New York: Oxford University Press. A journal article would
appear as: Davis, Robert, and Sarah Lee. 2022. "Digital Humanities in the 21st Century." Studies in
the Humanities 12, no. 3: 301-320. Like the bibliography, the reference list typically employs a
hanging indent for each entry. The consistency and accuracy of these entries are vital for the
credibility of the published work.

Common Chicago Style Journal Publishing Pitfalls
Even seasoned scholars can encounter challenges when adhering to the Chicago Manual of Style for
journal submissions. Certain recurring issues often lead to editorial queries or, in some cases, can
even impede the publication process. Recognizing these common pitfalls in advance can help
authors avoid them and ensure a smoother submission experience.

Inconsistent Citation Practices
One of the most frequent errors is inconsistency in how sources are cited, both within the text and in
the final bibliography or reference list. This can manifest as variations in punctuation, the order of
bibliographic elements, or the inclusion/exclusion of certain details across different entries. For
instance, some entries might include publication locations while others omit them, or the formatting
of dates might differ. This lack of uniformity detracts from the professionalism of the manuscript and
can be a significant editorial burden.



Another common issue is the mismatch between in-text citations and the corresponding entries in
the bibliography or reference list. This can happen if a source is cited in the text but accidentally
omitted from the final list, or vice versa. Ensuring that every in-text citation has a corresponding
entry and that every listed source is indeed cited within the article is a critical step in the
proofreading process. Journals often employ sophisticated software to check for these discrepancies,
but a thorough manual review by the author is indispensable.

Incorrect Formatting of Source Types
The Chicago Manual of Style provides detailed instructions for formatting a wide array of source
types, from books and journal articles to websites, interviews, and unpublished materials. Authors
may struggle with applying these specific rules correctly, especially for less common or evolving
source types. For example, correctly formatting a preprint, a conference paper, or a chapter in an
edited volume requires careful attention to the nuances outlined in the manual. Mistakes in these
specific formats can lead to confusion and questions from editors about the author's familiarity with
the style guide.

Failing to accurately represent the publication details for each source type is another frequent error.
This includes misplacing commas, using incorrect punctuation for titles (e.g., italics for articles,
quotation marks for books), or omitting essential information like issue numbers for journal articles
or editors for edited collections. Journals expect authors to demonstrate a mastery of these details,
as they directly impact the clarity and verifiability of the research presented.

Misunderstanding the Two Citation Systems
A significant source of error arises from a misunderstanding or misapplication of the two primary
Chicago citation systems. Authors might inadvertently mix elements from the Notes-Bibliography
system with the Author-Date system, leading to a hybrid format that is neither fully compliant with
one nor the other. This can occur if an author is accustomed to one system and forgets to switch
entirely when preparing a manuscript for a journal that requires the other. For example, including
parenthetical citations in a manuscript that requires footnotes, or vice versa, is a clear indication of
this confusion.

Furthermore, even within a chosen system, there can be subtle errors. For instance, in the Author-
Date system, incorrect handling of multiple authors or works published in the same year can be
problematic. In the Notes-Bibliography system, issues can arise with the shortened note format or
with correctly citing a source that has been previously cited within the same note. A careful review
of the specific requirements for the chosen system and consistent application throughout the
manuscript are crucial for avoiding these misunderstandings.

Overlooking Specific Journal Guidelines
While the Chicago Manual of Style provides a comprehensive framework, individual journals often
have their own specific editorial preferences and modifications. These can range from minor
adjustments in formatting to entirely distinct requirements for certain elements. Overlooking or
ignoring these journal-specific guidelines is a common mistake that can lead to delays or rejection.



Authors must consult the "Author Guidelines" or "Submission Requirements" section of the target
journal very carefully before and during the writing process.

These journal guidelines might specify which of the two Chicago citation systems to use, outline
particular formatting for tables and figures that deviate slightly from the CMOS, or dictate how to
handle specific types of references not extensively covered in the manual. Failure to adhere to these
instructions, even if the manuscript otherwise follows Chicago style perfectly, can signal a lack of
attention to detail and a lack of seriousness about the submission process. Always treat the journal's
instructions as the ultimate authority, supplementing them with CMOS where the journal is silent.

Conclusion
Mastering the Chicago Manual of Style for journal submissions is an essential skill for academic
authors seeking to communicate their research with clarity, precision, and authority. By
understanding the fundamental principles, the distinctions between the Notes-Bibliography and
Author-Date systems, and the detailed formatting requirements for manuscripts, in-text citations,
and reference lists, authors can significantly enhance the quality and professionalism of their work.
The effort invested in adhering to these rigorous standards not only respects the conventions of
scholarly publishing but also ensures that research is presented in a way that is both accessible and
credible to a global academic audience.

Navigating the complexities of Chicago style requires diligent attention to detail and a commitment
to accuracy. Recognizing and proactively addressing common pitfalls, such as inconsistent citation
practices, incorrect formatting of source types, and a misunderstanding of the citation systems or
specific journal guidelines, is paramount. Ultimately, a well-formatted and meticulously cited
manuscript, grounded in the principles of the Chicago Manual of Style, stands a much greater
chance of being accepted and appreciated within the competitive landscape of academic journal
publishing, contributing effectively to the ongoing dialogue within its respective field.

Q: What is the main difference between the two Chicago
citation systems for journals?
A: The main difference lies in how citations are presented within the text. The Notes-Bibliography
system uses footnotes or endnotes for detailed citations, while the Author-Date system uses
parenthetical in-text citations with the author's last name and publication year.

Q: Which academic fields typically prefer the Notes-
Bibliography system for Chicago style journals?
A: The Notes-Bibliography system is most commonly preferred in the humanities, including
disciplines like literature, history, philosophy, and the arts.



Q: Which academic fields typically prefer the Author-Date
system for Chicago style journals?
A: The Author-Date system is generally favored in the social sciences and natural sciences, such as
sociology, political science, economics, and biology.

Q: Can a journal use only one of the Chicago citation systems,
or might they request a specific one?
A: Journals almost always specify which of the two Chicago citation systems they require authors to
use. It is crucial to check the journal's submission guidelines carefully.

Q: How are direct quotations handled in Chicago style journal
articles?
A: In both Chicago citation systems, direct quotations must be attributed to their source. In the
Notes-Bibliography system, this is done through a note with a specific page number. In the Author-
Date system, the in-text citation will include the author, year, and the specific page number.

Q: What is the purpose of a bibliography or reference list in a
Chicago style journal article?
A: The bibliography (for Notes-Bibliography system) or reference list (for Author-Date system)
provides a complete alphabetical listing of all sources cited in the article, allowing readers to locate
and verify the original information.

Q: Are there specific rules for formatting different types of
sources in a Chicago style bibliography/reference list?
A: Yes, the Chicago Manual of Style provides detailed guidelines for formatting various source types,
including books, journal articles, websites, interviews, and more. Accuracy in representing these
details is vital.

Q: What should an author do if they are unsure about a
specific Chicago style formatting rule for their journal
submission?
A: The best course of action is to consult the official Chicago Manual of Style, the specific journal's
author guidelines, and, if necessary, contact the journal's editorial office for clarification.
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