
chicago manual of style journal formatting
Navigating the intricacies of academic and scholarly communication often requires adherence to
specific style guides, and for many, the chicago manual of style journal formatting stands as a
cornerstone of precise and professional presentation. This comprehensive guide delves into the
essential elements necessary for authors to effectively format their manuscripts according to
Chicago style, ensuring clarity, consistency, and adherence to scholarly standards. We will explore
everything from the fundamental structure of a journal article, including title pages and abstract
requirements, to the nuanced details of in-text citations, bibliographies, and the correct use of
footnotes or endnotes. Understanding these principles is crucial for any researcher aiming to have
their work accepted and respected within academic circles, making mastering Chicago style journal
formatting an invaluable skill.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) is a widely respected and extensively used style guide that
provides comprehensive rules for writing, citing, and formatting scholarly works. Developed and
maintained by the University of Chicago Press, CMOS offers two primary citation systems: the notes
and bibliography system and the author-date system. For journal formatting, authors often
encounter situations where one system is preferred or mandated by the specific publication.
Understanding the underlying principles of CMOS, such as its emphasis on clarity, consistency, and
accuracy, is paramount to successful academic writing. This manual is designed to address a vast
array of editorial and stylistic issues, from grammar and punctuation to the intricacies of scholarly
apparatus.

The choice between the notes and bibliography system and the author-date system typically depends
on the academic discipline and the specific journal's requirements. The notes and bibliography
system is frequently used in the humanities, while the author-date system is more common in the
social sciences and sciences. Both systems aim to provide readers with clear attribution of sources
and sufficient information to locate those sources. Familiarity with the latest edition of The Chicago
Manual of Style is essential, as updates are periodically released to reflect evolving standards in
scholarly publishing and digital communication. Adhering to these guidelines not only ensures
compliance but also contributes to the overall credibility and readability of a submitted manuscript.



Essential Formatting Elements for Journal Articles

Formatting a journal article according to the Chicago Manual of Style involves a meticulous
attention to detail that extends across every aspect of the manuscript. From the initial presentation
of the title and author information to the final compilation of references, consistency is key. The goal
is to create a document that is not only professionally presented but also easily navigable for readers
and reviewers. This includes specific guidelines for margins, line spacing, font choices, and the
systematic inclusion of all necessary components of a scholarly paper.

Key elements that are universally addressed in Chicago manual of style journal formatting include
the proper presentation of the manuscript's title, the author's affiliation, and an informative abstract.
Beyond these initial components, the structure of the body of the article, the methods used for citing
sources within the text, and the creation of a comprehensive bibliography or reference list are all
governed by strict stylistic conventions. Understanding these core requirements is the first step
toward producing a submission-ready manuscript.

Title Page and Manuscript Preparation

The title page is the gateway to your scholarly work, and its presentation under Chicago manual of
style journal formatting is crucial for making a strong first impression. Typically, the title page
should include the full title of the article, centered and clearly displayed. Below the title, the author's
full name should be presented, followed by their institutional affiliation. Some journals may also
request a running head or author note, which should be formatted according to their specific
instructions. It is important to ensure that all elements are cleanly aligned and easy to read,
avoiding overly elaborate fonts or excessive spacing.

Beyond the title page, the overall manuscript preparation involves adhering to specific formatting
guidelines for the body of the text. This includes maintaining standard margins (usually 1 inch on all
sides), using a readable font such as Times New Roman or Arial in a 12-point size, and employing
double-spacing throughout the entire document, including quotations, notes, and the bibliography.
Page numbers should be consistently placed, typically in the upper right-hand corner, starting from
the first page of the manuscript body (often excluding the title page and abstract, depending on
journal guidelines). Adherence to these fundamental manuscript preparation rules ensures a
professional and uniform appearance.

The Abstract: A Crucial Summary

The abstract is a concise yet comprehensive summary of the entire journal article, providing readers
with a quick overview of the research's purpose, methods, key findings, and conclusions. According
to the Chicago manual of style journal formatting guidelines, the abstract is typically a single,
unindented paragraph, although some journals may specify otherwise. It should be positioned after
the title page and before the main body of the text. The length of the abstract can vary, but most
journals recommend between 150 and 250 words.



Crafting an effective abstract requires careful attention to detail and the ability to distill complex
information into a digestible format. It should accurately reflect the content of the paper and include
keywords that will help readers and search engines identify the article's relevance. When writing an
abstract for submission, it is imperative to consult the specific journal's author guidelines, as they
may have particular requirements for abstract content, length, and formatting that supersede
general CMOS recommendations. A well-written abstract significantly enhances the discoverability
and impact of your research.

In-Text Citations: Styles and Application

One of the most critical aspects of Chicago manual of style journal formatting involves the correct
application of in-text citations. CMOS offers two primary systems for referencing sources within the
body of your work: the notes and bibliography system and the author-date system. The choice
between these two depends heavily on the disciplinary conventions and the specific requirements of
the journal to which you are submitting.

In the notes and bibliography system, sources are cited using superscript numbers within the text.
Each number corresponds to a note (either a footnote at the bottom of the page or an endnote at the
end of the chapter or article) that provides the full citation details. This system is prevalent in
history, literature, and the arts. The author-date system, on the other hand, uses parenthetical
citations within the text, typically including the author's last name and the year of publication (e.g.,
(Smith 2020)). This format is more common in the social sciences and sciences.

Notes and Bibliography System

When employing the notes and bibliography system for Chicago manual of style journal formatting,
each piece of information or idea drawn from an external source must be accompanied by a
superscript Arabic numeral. This numeral is placed at the end of the sentence or clause containing
the borrowed material, immediately following any punctuation. For example: "The discovery of this
phenomenon revolutionized the field1." These superscript numbers then correspond to detailed
notes, which can be either footnotes or endnotes, providing complete bibliographic information for
each source. Footnotes appear at the bottom of the page where the citation occurs, while endnotes
are compiled at the end of the article or manuscript.

The initial citation in a footnote or endnote for a particular source is typically the most complete,
including all relevant bibliographic details such as author, title, publication information, and page
number(s). Subsequent citations to the same source are usually shortened, often including only the
author's last name, a shortened version of the title, and the specific page number(s). Consistency in
formatting these notes is paramount. For instance, a book citation in a note might look like: Jane
Doe, The History of Ideas (Chicago: University of Chicago Press, 2018), 45. A journal article citation
would include the journal title, volume, issue, date, and page range, along with the author, article
title, and specific page.



Author-Date System

The author-date system within Chicago manual of style journal formatting offers a streamlined
approach to in-text referencing. Instead of superscript numbers, parenthetical citations are used
directly within the text, typically appearing at the end of a sentence or clause, enclosed in
parentheses. The standard format includes the author's last name and the year of publication. For
instance, if you are referencing a work by John Adams published in 2022, the citation would appear
as (Adams 2022). If the author's name is mentioned in the sentence itself, only the year needs to be
included in parentheses: "As Adams argued in 2022, the implications were far-reaching (Adams
2022)."

When specific page numbers are required, they are added within the parentheses, separated from
the year by a comma. For example, to cite a specific passage from Adams's 2022 work, you would
write (Adams 2022, 112). This system requires a corresponding reference list at the end of the
article, which alphabetically lists all cited sources by author's last name. The reference list entries
provide the full bibliographic details for each source, allowing readers to easily locate the original
material. This method is favored for its conciseness and ease of use, particularly in fields that deal
with a high volume of citations.

Footnotes and Endnotes in Chicago Style

Footnotes and endnotes serve as the backbone of the notes and bibliography system in Chicago
manual of style journal formatting, providing a mechanism for citing sources and offering
supplementary information without disrupting the flow of the main text. Footnotes are placed at the
bottom of the page where the reference is made, while endnotes are collected at the end of the
article or manuscript. Both fulfill the same citation purpose but differ in their physical placement.
The decision to use footnotes or endnotes is often dictated by journal requirements or the author's
preference, with endnotes generally being more common in longer works and footnotes in articles or
shorter pieces.

The content of notes can extend beyond simple bibliographic information. They can be used to offer
tangential discussions, clarify complex points, provide definitions, or acknowledge permissions for
using copyrighted material. However, the primary function remains accurate source attribution.
Each note should contain sufficient detail to allow a reader to identify the source, and it should be
consistently formatted according to Chicago style guidelines, distinguishing between different types
of sources such as books, journal articles, websites, and archival materials. Careful attention to
detail in note creation is crucial for academic integrity and scholarly rigor.

Formatting Footnotes

The formatting of footnotes in Chicago manual of style journal formatting requires meticulous
adherence to specific conventions to ensure clarity and consistency. Each footnote begins with a
superscript Arabic numeral that corresponds to a number placed within the text. The footnote itself
is typically introduced by the same numeral, raised slightly, and followed by a period. The text of the



footnote then follows, beginning with a capital letter. For the first citation of a particular source, the
footnote provides a full bibliographic entry. For example, a book citation would appear as: 1. Jane
Doe, The History of Ideas (Chicago: University of Chicago Press, 2018), 45.

Subsequent citations to the same source within the same article are generally shortened to include
the author's last name, a shortened title of the work, and the relevant page number(s). For instance:
2. Doe, History of Ideas, 78. If the author has multiple works cited, the shortened title becomes even
more crucial for differentiation. If the citation is to a source previously cited in the immediately
preceding note, the abbreviation "Ibid." (meaning "in the same place") can be used, followed by the
new page number if applicable: 3. Ibid., 90. If it refers to the same source but a different page from
the immediately preceding note, it would be: 4. Ibid., 101. Proper formatting of footnotes is essential
for maintaining the integrity of the notes and bibliography system.

Formatting Endnotes

Endnotes, like footnotes, are an integral part of the notes and bibliography system in Chicago
manual of style journal formatting and are compiled at the end of the document. Each endnote
begins with a superscript Arabic numeral that corresponds to the number in the text. The endnote
itself starts with the same numeral, raised slightly, followed by a period. The content of the endnote
mirrors that of a footnote, providing the necessary bibliographic details for the cited source. The
first citation of a source in the endnotes includes the full bibliographic information, similar to the
initial footnote entry.

For example, a book citation in endnotes would be: 1. Jane Doe, The History of Ideas (Chicago:
University of Chicago Press, 2018), 45. Subsequent citations to the same source are then shortened,
typically including the author's last name and a concise version of the title, along with the specific
page number(s): 2. Doe, History of Ideas, 78. The use of "Ibid." is also applicable to endnotes,
functioning identically to its use in footnotes when referencing the immediately preceding source.
The primary distinction from footnotes is their placement, making them a collective list rather than
scattered throughout the pages, which can sometimes offer a cleaner reading experience for the
main text.

The Bibliography or Reference List

Whether employing the notes and bibliography system or the author-date system, a comprehensive
bibliography or reference list is a mandatory component of Chicago manual of style journal
formatting. This section, placed at the end of the article, provides a complete alphabetical listing of
all the sources cited within the manuscript. Its purpose is to give readers full bibliographic details
for each source, enabling them to locate and consult the original materials themselves. The precise
term used – "Bibliography" or "Reference List" – often depends on the specific journal's preference,
though "Bibliography" is more traditionally associated with the notes system, and "Reference List"
with the author-date system.

The entries within the bibliography or reference list must be meticulously formatted according to
Chicago style. This includes specific rules for the order of elements (author, title, publication



details), the use of italics for book and journal titles, the inclusion of publication dates, and the
handling of different source types like books, articles, websites, and other media. Consistency in
formatting each entry is paramount, as any deviation can detract from the professional presentation
of the scholarly work and may raise questions about the author's attention to detail.

Formatting Bibliography Entries

Creating accurate and consistent bibliography entries is a critical part of Chicago manual of style
journal formatting. When using the notes and bibliography system, the bibliography is an
alphabetized list of all sources cited in the notes. Each entry begins with the author's last name,
followed by a comma, and then their first name. Book titles are italicized, and publication details,
including the city of publication, publisher, and year, are enclosed in parentheses. For example: Doe,
Jane. The History of Ideas. Chicago: University of Chicago Press, 2018.

For journal articles, the format includes the author's name, the article title in quotation marks, the
journal title italicized, followed by the volume number, issue number (if applicable), publication year,
and page range of the article. For instance: Smith, John. "The Evolution of Scientific Thought."
Journal of Academic Studies 25, no. 3 (2021): 112–130. The bibliography should be double-spaced,
with a hanging indent for each entry (meaning the first line is flush left, and subsequent lines are
indented). Every detail, from punctuation to capitalization, must be precise.

Formatting Reference List Entries

In the author-date system of Chicago manual of style journal formatting, the list of cited sources is
typically called a "Reference List." Similar to the bibliography, it is an alphabetized list of all sources
consulted and cited in the text, presented at the end of the article. The primary difference lies in the
ordering of bibliographic information within each entry. Entries begin with the author's last name,
followed by their first name, and then the year of publication in parentheses. For example, a book
entry would be structured as: Doe, Jane. 2018. The History of Ideas. Chicago: University of Chicago
Press.

For journal articles, the format follows a similar pattern: Author's last name, first name. Year.
"Article title." Journal title volume, no. issue: page range. For instance: Smith, John. 2021. "The
Evolution of Scientific Thought." Journal of Academic Studies 25, no. 3: 112–130. As with the
bibliography, the reference list should be double-spaced with a hanging indent for each entry. The
consistent application of these formatting rules ensures that the reference list is clear, accurate, and
easily navigable for readers.

Formatting Tables and Figures

The inclusion of tables and figures in a journal article is common for presenting data, illustrations, or
visual representations of information. Proper formatting of these elements according to Chicago
manual of style journal formatting guidelines is essential for clarity and professional presentation.



While the core principles of CMOS provide a framework, journals often have their own specific
requirements for the placement, labeling, and captioning of tables and figures. It is always advisable
to consult the target journal's author guidelines for precise instructions.

Generally, tables are used to present data in rows and columns, while figures encompass a broader
category including graphs, charts, photographs, and line drawings. Both should be clearly labeled
with Arabic numerals, and captions should be concise and informative, providing sufficient context
for the reader to understand the visual without having to refer extensively to the main text. The goal
is to make these visual aids stand-alone as much as possible while maintaining a cohesive
integration with the written content.

Tables

When formatting tables for a journal article using Chicago manual of style journal formatting
principles, clarity and organization are paramount. Each table should be assigned a sequential
Arabic numeral (Table 1, Table 2, etc.) and given a clear, descriptive title. The title is typically
placed above the table. Within the table itself, column headings should be concise and informative,
and row labels should clearly identify the data presented. Avoid using excessive vertical or
horizontal lines; a clean design is often preferred. Data within cells should be consistent in its
presentation, and any units of measurement should be clearly indicated, usually in the column
headings.

If a table is particularly long and spans multiple pages, it should be clearly indicated. Source
information for the data presented in the table should be provided in a note directly below the table,
formatted according to Chicago style. If the table is adapted or reprinted from another source, this
must be explicitly stated. The placement of tables within the manuscript should ideally be close to
where they are first discussed in the text. Some journals prefer tables to be submitted as separate
files, so always check submission guidelines.

Figures

Figures in academic writing, including charts, graphs, diagrams, and images, require careful
formatting under Chicago manual of style journal formatting. Each figure must be numbered
sequentially with Arabic numerals (Figure 1, Figure 2, etc.). Unlike tables, the caption for a figure is
typically placed below the figure itself. The caption should be concise, descriptive, and informative,
allowing the reader to understand the figure's content. It often includes a title and any necessary
explanations.

For complex figures, such as graphs or diagrams, all labels, axes, and legends must be clear and
legible. If a figure is reproduced from another source, proper attribution must be given in the
caption, following Chicago style guidelines for citing such material. Ensure that the resolution of
images is high enough for clear reproduction, especially for photographs or detailed illustrations. As
with tables, check the specific journal's guidelines regarding figure submission, as they may have
preferences for file formats (e.g., TIFF, EPS, high-resolution JPG) and placement within the
document.



Proofreading and Final Checks

The final stage of preparing a journal article for submission, especially when adhering to Chicago
manual of style journal formatting, involves rigorous proofreading and a thorough final check of all
elements. This meticulous review process is crucial for catching any errors in grammar, spelling,
punctuation, and, most importantly, in the formatting of citations and bibliographic entries. Even
minor inconsistencies can undermine the credibility of your research and may lead to rejection by
editors or reviewers.

This stage is not merely about correcting typos; it's about ensuring that every aspect of the
manuscript aligns perfectly with the chosen Chicago style system (notes and bibliography or author-
date) and the specific requirements of the target journal. A comprehensive checklist can be
invaluable in this final verification process, ensuring no detail is overlooked. Investing time in
careful proofreading demonstrates a commitment to scholarly integrity and professionalism.

Ensuring Consistency

One of the most significant challenges in adhering to Chicago manual of style journal formatting is
maintaining consistency throughout the entire document. This applies to everything from the
capitalization of headings and the formatting of quotations to the style of in-text citations and the
presentation of bibliography entries. For example, if you choose to use the notes and bibliography
system, you must consistently use either footnotes or endnotes throughout; switching between them
is not permissible. Similarly, if a journal requires the author-date system, every in-text citation and
its corresponding reference list entry must conform to that format without exception.

Consistency also extends to the use of abbreviations, the treatment of numbers, and the formatting
of special characters. Even subtle variations, such as using a period after an abbreviation in one
instance and not in another, can be flagged during the editorial review process. Therefore, a
systematic approach to checking for uniformity across the manuscript is essential. Reading the
document aloud or having a colleague review it can often help identify inconsistencies that might be
missed during a visual scan.

Adhering to Journal Guidelines

While The Chicago Manual of Style provides a comprehensive set of rules, each journal often
supplements these with its own specific submission guidelines. These journal-specific instructions
are paramount and should always take precedence over general CMOS rules when there is a
conflict. For instance, a journal might have a strict word limit for abstracts, a preferred font other
than the standard Times New Roman, or unique requirements for the formatting of author
affiliations. Understanding and meticulously following these journal guidelines is a critical step in
the Chicago manual of style journal formatting process, directly impacting the likelihood of your
manuscript being accepted for publication.

Before submitting your article, it is imperative to thoroughly review the "Instructions for Authors" or



"Submission Guidelines" provided by the journal. Pay close attention to details regarding manuscript
submission format, citation style preferences, the inclusion of supplemental materials, and any
specific requirements for tables, figures, and appendices. Ignoring these guidelines can lead to
immediate rejection, regardless of the quality of your research or the adherence to general CMOS
principles.









Q: What are the two main citation systems in The Chicago
Manual of Style?
A: The two main citation systems in The Chicago Manual of Style are the notes and bibliography
system and the author-date system.

Q: When is the notes and bibliography system typically used
for Chicago manual of style journal formatting?
A: The notes and bibliography system is typically used in the humanities, such as history, literature,
and art history, for Chicago manual of style journal formatting.

Q: What is the primary difference between footnotes and
endnotes in Chicago style?
A: The primary difference between footnotes and endnotes is their placement: footnotes appear at
the bottom of the page where the citation is made, while endnotes are collected at the end of the
article or manuscript.

Q: How should a book title be formatted in a Chicago style
bibliography or reference list?
A: A book title should be italicized in a Chicago style bibliography or reference list.

Q: What is the recommended length for an abstract when
using Chicago manual of style journal formatting?
A: The recommended length for an abstract is typically between 150 and 250 words, though specific
journal guidelines may vary.

Q: Can I use abbreviations freely in my Chicago style
citations?
A: While some standard abbreviations are acceptable, it is crucial to ensure consistency and follow
Chicago style guidelines for abbreviations, especially in bibliographies and notes. Consulting the
manual is recommended.

Q: How are page numbers indicated in an author-date in-text
citation in Chicago style?
A: Page numbers are indicated in an author-date in-text citation by adding a comma and the page
number after the year, for example: (Smith 2020, 45).



Q: What is the purpose of a bibliography or reference list in
Chicago manual of style journal formatting?
A: The purpose of a bibliography or reference list is to provide a complete alphabetical listing of all
sources cited in the manuscript, enabling readers to locate the original materials.
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