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Mastering Chicago Manual of Style In-Text Citations: A Comprehensive Guide

chicago manual of style in-text citations are a cornerstone of academic and professional writing, ensuring
credibility and allowing readers to trace your sources. Navigating the intricacies of citing various types of
sources can be daunting, but a clear understanding of the Chicago Manual of Style (CMOS) approach
empowers writers to present their research accurately and ethically. This comprehensive guide will
demystify the process, covering the fundamental principles, the two primary citation systems—Notes and
Bibliography, and Author-Date—and offering detailed explanations for common source materials. We will
delve into the specifics of creating both parenthetical citations and numbered notes, along with their
corresponding bibliography entries, providing a robust framework for impeccable scholarship. Whether
you are a student, researcher, or professional, mastering these citation practices is crucial for producing
polished and authoritative work.
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Understanding the Chicago Manual of Style Citation Systems

The Chicago Manual of Style (CMOS) offers two distinct systems for documenting sources: the Notes and
Bibliography system and the Author-Date system. Each system serves the same fundamental purpose—to
attribute ideas and information to their original creators and enable readers to locate those sources—but they
employ different methods for presenting citation information within the text. The choice between these
two systems often depends on the specific discipline, publisher, or instructor's requirements. Understanding
the core mechanics of each is the first step toward mastering Chicago Manual of Style in-text citations.

The Notes and Bibliography System

The Notes and Bibliography system is widely used in the humanities, including literature, history, and the
arts. It relies on numbered footnotes or endnotes within the main text to indicate the source of information.
A corresponding bibliography at the end of the work provides a complete list of all sources consulted and
cited.

Footnotes and Endnotes Explained

Footnotes appear at the bottom of the page where the citation is made, while endnotes are collected at the
end of the document, chapter, or book. Both consist of superscript numbers that correspond to the notes.
The first time a source is cited, the note provides a full citation. Subsequent citations of the same source are
shortened, typically including the author's last name, a shortened title, and the page number.

Creating In-Text Notes: Basic Principles

When using the Notes and Bibliography system, a superscript number is placed directly after the relevant
text, usually at the end of a sentence or clause, but sometimes within a sentence if the citation pertains to a
specific phrase or clause. The number should be directly connected to the word or punctuation mark it
follows, without a space.

Citing Books in Notes

For a book cited for the first time in a note, the format generally includes the author's full name, the title of
the book in italics, the place of publication, the publisher, the year of publication, and the specific page



number(s) being cited. For example: 1. Jane Austen, Pride and Prejudice (New York: Penguin Classics,
2003), 55.

Subsequent citations of the same book are abbreviated. If only one book by the author is being used, the
note might look like this: 2. Austen, Pride and Prejudice, 102. If multiple works by the same author are
cited, the shortened title becomes more critical: 3. Austen, Sense and Sensibility, 78.

Citing Journal Articles in Notes

Citing journal articles involves providing the author's full name, the article title in quotation marks, the
journal title in italics, the volume and issue number, the year of publication, and the page number. For
instance: 4. Roland Greene, "The Feminization of the Audience in Eighteenth-Century English Verse,"
ELH 62, no. 3 (Fall 1995): 603.

Shortened citations for journal articles follow the same principles as for books, using the author's last name
and a shortened title.

Citing Websites and Webpages in Notes

When citing websites, include as much information as is available. This typically involves the author or
organization responsible for the content, the title of the specific page or article, the website name, the
publication or last updated date (if available), and the URL. It is also crucial to include the date you accessed
the page. Example: 5. "The History of Chocolate," History.com, last modified October 26, 2023,
https://www.history.com/topics/ancient-americas/history-of-chocolate. Accessed October 27, 2023.

Citing Other Sources in Notes

CMOS provides specific guidelines for a vast array of source types, including newspapers, magazines,
interviews, films, and unpublished materials. The core principle remains consistent: provide enough
information for the reader to locate the source, prioritizing author, title, publication details, and location
information.

The Author-Date System

The Author-Date system is predominantly used in the sciences and social sciences. Instead of numbered
notes, it uses parenthetical citations within the text that include the author's last name, the year of



publication, and often the page number. This system requires a reference list at the end of the document,
which includes all sources cited in the text, alphabetized by author's last name.

Parenthetical Citations: The Core Element

In-text citations using the Author-Date system are concise and embedded within the prose. They appear in
parentheses and are typically placed at the end of a sentence or clause. The basic format is
(AuthorLastName Year, PageNumber).

Author-Date Citation for Books

When citing a book, the parenthetical citation would look like this: (Austen 2003, 55). If the author's name
is mentioned in the sentence, only the year and page number are needed within the parentheses: Austen
wrote about the social intricacies of the era (2003, 55).

Author-Date Citation for Journal Articles

For journal articles, the citation would be: (Greene 1995, 603). If the author's name is part of the sentence:
Roland Greene discusses the changing audience (1995, 603).

Author-Date Citation for Websites

Citing websites in the Author-Date system requires the author or organization name and the year of
publication. For example: ("History.com" 2023). If a specific author is identified, their name is used: (Smith
2023).

Creating the Reference List

The reference list is an alphabetized compilation of all sources cited in the text. For books, it would be:
Austen, Jane. 2003. Pride and Prejudice. New York: Penguin Classics. For journal articles: Greene, Roland.
1995. "The Feminization of the Audience in Eighteenth-Century English Verse." ELH 62, no. 3 (Fall):
603-621. Websites require a similar structured entry with author/organization, date, title, and URL.



Key Considerations for Chicago Manual of Style In-Text Citations

Regardless of the system chosen, several overarching principles guide effective Chicago Manual of Style in-
text citations. Adhering to these best practices ensures clarity, accuracy, and academic integrity.

When to Cite

It is crucial to cite any information that is not common knowledge or your own original thought. This
includes direct quotations, paraphrased ideas, statistics, facts, theories, and any specific details that can be
attributed to another source. Failure to cite can lead to accusations of plagiarism.

What to Cite

You must cite the following:

Direct quotations

Paraphrased or summarized ideas

Specific data, statistics, or figures

Theories or concepts developed by others

Any information that is not widely known or easily verifiable

Citing Indirect Sources

Occasionally, you may encounter a source that cites another source you wish to use. CMOS advises citing
the original source if possible. If you must cite an indirect source (e.g., a quotation you found in a secondary
work), you typically cite the secondary source in your note or parenthetical citation and indicate that you
consulted the original source indirectly. For instance, in the Notes system, you might write: 6. T. S. Eliot,
"The Waste Land," in The Complete Poems and Plays, 1909-1950 (New York: Harcourt Brace & World,
1952), 51, as quoted in Hugh Kenner, The Invisible Poet: T. S. Eliot (New York: Methuen, 1959), 112.



Short vs. Long Titles

When using shortened titles in the Notes and Bibliography system, CMOS provides guidelines for when to
use short titles versus long titles. Generally, if the full title is very short, it might be retained. However,
most works benefit from a shortened title for repeated citations. The shortened title typically includes the
author's last name and the most distinctive part of the title.

Retaining Original Punctuation

It is important to retain the original punctuation of titles and subtitles as much as possible when formatting
citations, both in the notes/reference list and in shortened titles.

Mastering Chicago Manual of Style in-text citations is an ongoing process that requires attention to detail
and consistent application of the rules. By understanding the fundamental differences between the Notes
and Bibliography and Author-Date systems, and by carefully applying the guidelines for various source
types, writers can produce polished, credible, and ethically sound work. Regular consultation of the latest
edition of The Chicago Manual of Style is recommended for addressing complex or unusual citation
scenarios, ensuring that your research is presented with the highest degree of accuracy and professionalism.

FAQ

Q: What is the primary difference between the Notes and Bibliography
system and the Author-Date system in Chicago style?
A: The Notes and Bibliography system uses numbered footnotes or endnotes within the text to cite sources,
with a full bibliography at the end. The Author-Date system uses parenthetical citations (Author Year,
Page) within the text, accompanied by a reference list at the end.

Q: When should I use Chicago Manual of Style in-text citations?
A: You should use Chicago Manual of Style in-text citations whenever you quote directly, paraphrase,
summarize, or refer to information, ideas, or data that originated from another source and is not common
knowledge.



Q: How do I cite a website in the Notes and Bibliography system for
Chicago style?
A: For websites, you should include the author or organization, the title of the page, the website name, the
publication or last updated date if available, the URL, and the date you accessed it. The first citation will be
a full note, and subsequent citations will be shortened.

Q: What information must be included in a parenthetical citation in the
Author-Date system?
A: A parenthetical citation in the Author-Date system typically includes the author's last name, the year of
publication, and the specific page number(s) from which the information was drawn.

Q: How do I cite an indirect source in Chicago style?
A: When citing an indirect source (e.g., a quote from a book you read about in another book), you should
cite the source you actually consulted in your note or parenthetical citation, and then clearly indicate that
you are using material from the original source as quoted or referenced in the secondary source.

Q: Can I use shortened titles for books in the Notes and Bibliography
system?
A: Yes, after the first full citation of a book, you can use a shortened title for subsequent references. This
typically includes the author's last name and the most distinctive part of the book's title.

Q: What is the purpose of the bibliography or reference list in Chicago
style?
A: Both the bibliography (in the Notes and Bibliography system) and the reference list (in the Author-Date
system) provide a complete and alphabetized list of all the sources that were cited in the main body of the
work, allowing readers to locate and consult them.

Q: Do I need to cite common knowledge in Chicago style?
A: No, you do not need to cite common knowledge. Common knowledge refers to facts or information that
are widely known and readily available from many sources, and that your intended audience would likely
already be familiar with.
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