CHICAGO MANUAL OF STYLE ILLUSTRATION GUIDELINES

THE CHICAGO MANUAL OF STYLE ILLUSTRATION GUIDELINES ARE ESSENTIAL FOR ANYONE LOOKING TO INTEGRATE VISUAL
ELEMENTS EFFECTIVELY INTO THEIR PUBLISHED WORK. NAVIGATING THE NUANCES OF INCORPORATING GRAPHICS, PHOTOGRAPHS,
CHARTS, AND TABLES REQUIRES A THOROUGH UNDERSTANDING OF CHICAGO'S ESTABLISHED PRINCIPLES. THIS COMPREHENSIVE
GUIDE DELVES INTO THE CRITICAL ASPECTS OF THESE ILLUSTRATION GUIDELINES, FROM PREPARATION AND PLACEMENT TO
CAPTIONING AND COPYRIGHT CONSIDERATIONS. WE WILL EXPLORE THE BEST PRACTICES FOR ENSURING YOUR VISUAL AIDS ARE
NOT ONLY AESTHETICALLY PLEASING BUT ALSO FUNCTIONALLY SUPPORTIVE OF YOUR TEXT, ADHERING TO THE RIGOROUS
STANDARDS EXPECTED IN ACADEMIC AND PROFESSIONAL PUBLISHING. UUNDERSTANDING THESE REQUIREMENTS IS PARAMOUNT FOR
SEAMLESS MANUSCRIPT SUBMISSION AND PUBLICATION.
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UNDERSTANDING CHICAGO MANUAL OF STYLE ILLUSTRATION GUIDELINES

THeE CHICAGO MANUAL OF STYLE (CMOS) PROVIDES A DETAILED FRAMEWORK FOR THE CONSISTENT AND EFFECTIVE USE OF
ILLUSTRATIONS WITHIN PUBLISHED WORKS. THESE GUIDELINES ARE CRUCIAL FOR ACADEMIC JOURNALS, BOOKS, AND
PROFESSIONAL PUBLICATIONS, ENSURING CLARITY, READABILITY, AND A PROFESSIONAL AESTHETIC. W/HETHER YOU ARE WORKING
WITH PHOTOGRAPHS, DRAWINGS, CHARTS, OR COMPLEX DIAGRAMS, ADHERING TO CHICAGO'S STANDARDS IS PARAMOUNT FOR A
POLISHED FINAL PRODUCT. THE MANUAL EMPHASIZES CLARITY, ACCURACY, AND INTEGRATION, ENSURING THAT ILLUSTRATIONS
SERVE THEIR INTENDED PURPOSE WITHOUT DETRACTING FROM THE WRITTEN CONTENT.

THE CORE PHILOSOPHY BEHIND THE CHICAGO MANUAL OF STYLE ILLUSTRATION GUIDELINES IS TO MAKE VISUAL INFORMATION
ACCESSIBLE AND UNDERSTANDABLE TO THE READER. THIS INVOLVES CAREFUL CONSIDERATION OF NOT JUST THE IMAGE ITSELF,
BUT ALSO HOW IT IS PRESENTED AND REFERENCED WITHIN THE TEXT. FROM THE INITIAL CONCEPTION OF A VISUAL ELEMENT TO
ITS FINAL INCLUSION IN A LAYOUT, EVERY STEP IS GUIDED BY PRINCIPLES THAT PRIORITIZE READER COMPREHENSION AND
SCHOLARLY RIGOR. THIS DETAILED APPROACH HELPS AUTHORS AND EDITORS MAINTAIN A HIGH STANDARD OF QUALITY ACROSS
DIVERSE PUBLISHING PROJECTS.

TYPES OF ILLUSTRATIONS AND THEIR CHICAGO STYLE TREATMENT

CHICAGO STYLE RECOGNIZES A VARIETY OF VISUAL ELEMENTS, EACH WITH ITS OWN SET OF BEST PRACTICES FOR INCLUSION.
(UNDERSTANDING THE DISTINCTIONS BETWEEN THESE TYPES IS THE FIRST STEP IN APPLYING THE GUIDELINES CORRECTLY. THIS
SECTION WILL OUTLINE THE COMMON CATEGORIES OF ILLUSTRATIONS AND HOW CHICAGO STYLE DICTATES THEIR PREPARATION
AND PRESENTATION.

PHOTOGRAPHS

PHOTOGRAPHS, WHETHER ORIGINAL OR SOURCED, REQUIRE CAREFUL HANDLING. RESOLUTION, FILE FORMAT, AND CLARITY ARE
CRITICAL. CHICAGO GENERALLY PREFERS HIGH-RESOLUTION IMAGES SUITABLE FOR PRINT REPRODUCTION, TYPICALLY TIFF or



HIGH‘QUALITYJPEG FILES. THE IMAGE SHOULD BE SHARP, WELL-LIT, AND DIRECTLY RELEVANT TO THE ACCOMPANYING TEXT.
CROPPING AND EDITING SHOULD BE DONE JUDICIOUSLY TO ENHANCE CLARITY RATHER THAN TO MISLEAD. [F A PHOTOGRAPH IS TO
BE REPRODUCED, A CLEAR SOURCE CITATION AND, IF NECESSARY, COPYRIGHT PERMISSION IS MANDATORY.

LiNe DRAWINGS AND DIAGRAMS

LINE DRAWINGS, DIAGRAMS, AND OTHER GRAPHIC REPRESENTATIONS ARE OFTEN USED TO EXPLAIN COMPLEX CONCEPTS OR
PROCESSES. THESE SHOULD BE CLEAN, CLEAR, AND EASILY REPRODUCIBLE. VECTOR-BASED FORMATS LIKE EPS or Al ARE OFTEN
PREFERRED FOR SCALABILITY, BUT HIGH-RESOLUTION TIFFS CAN ALSO BE ACCEPTABLE. LINES SHOULD BE DISTINCT, AND LABELS
LEGIBLE, EVEN AT SMALLER REPRODUCTION SIZES. CONSISTENCY IN STYLE, SUCH AS FONT CHOICES FOR LABELS, IS ALSO
IMPORTANT.

CHARTS AND GRAPHS

CHARTS AND GRAPHS ARE VITAL FOR PRESENTING STATISTICAL DATA. CHICAGO MANUAL OF STYLE ILLUSTRATION GUIDELINES
EMPHASIZE ACCURACY AND LEGIBILITY. DATA MUST BE PRESENTED TRUTHFULLY, AND AXES CLEARLY LABELED WITH UNITS OF
MEASUREMENT. LEGENDS SHOULD BE UNAMBIGUOUS. WHILE SOFTWARE CAN GENERATE THESE, AUTHORS AND EDITORS MUST
ENSURE THAT THE FINAL OUTPUT IS CLEAN, PROFESSIONAL, AND FREE OF UNNECESSARY VISUAL CLUTTER. COLOR USAGE
SHOULD BE CONSIDERED FOR PRINT VERSUS ONLINE PUBLICATION, AND CONSISTENCY IN COLOR PALETTES ACROSS MULTIPLE
CHARTS IS ADVISABLE.

MaPs

MAPS, WHETHER HISTORICAL OR CONTEMPORARY , MUST BE ACCURATE AND APPROPRIATELY SCALED. LEGENDS, KEYS, AND
DIRECTIONAL INDICATORS SHOULD BE CLEARLY RENDERED. |F A MAP IS BEING REPRODUCED, THE SOURCE AND ANY NECESSARY
PERMISSIONS MUST BE SECURED. FOR ORIGINAL MAPS, CAREFUL ATTENTION TO DETAIL IN TOPOGRAPHY, LABELS, AND
BOUNDARIES IS ESSENTIAL FOR THEIR UTILITY AND CREDIBILITY.

PREPARING ILLUSTRATIONS FOR SUBMISSION

THE METICULOUS PREPARATION OF ILLUSTRATIONS BEFORE SUBMISSION IS A CORNERSTONE OF ADHERING TO CHICAGO MANUAL
OF STYLE ILLUSTRATION GUIDELINES. THIS PROCESS ENSURES THAT THE VISUAL ELEMENTS CAN BE SEAMLESSLY INTEGRATED
INTO THE FINAL PUBLICATION WITHOUT TECHNICAL ISSUES OR DELAYS. PROPER FILE PREPARATION DEMONSTRATES
PROFESSIONALISM AND RESPECT FOR THE EDITORIAL PROCESS.

FiLe FORMATS AND RESOLUTION

CHICAGO GENERALLY FAVORS HIGH-QUALITY IMAGE FORMATS THAT RETAIN DETAIL AND ARE SUITABLE FOR PROFESSIONAL
PRINTING. FOR RASTER IMAGES LIKE PHOTOGRAPHS, TIFF IS OFTEN THE PREFERRED FORMAT DUE TO ITS LOSSLESS COMPRESSION
AND ABILITY TO SUPPORT HIGH RESOLUTIONS. FOR LINE ART, DIAGRAMS, AND LOGOS, VECTOR FORMATS SUCH AS EPS or Al
ARE IDEAL BECAUSE THEY CAN BE SCALED INFINITELY WITHOUT LOSS OF QUALITY. IF VECTOR FORMATS ARE NOT POSSIBLE,
VERY HIGH-RESOLUTION T IFF or PNG FILES ARE TYPICALLY REQUIRED. RESOLUTION REQUIREMENTS OFTEN DEPEND ON THE
INTENDED PRINT SIZE; A COMMON STANDARD FOR PRINT 1S 300 DPI (DOTS PER INCH) AT THE INTENDED OUTPUT SIZE.



CoLor CONSIDERATIONS

COLOR USAGE IN ILLUSTRATIONS NEEDS CAREFUL CONSIDERATION, ESPECIALLY IN PRINT. CMYK (CyAN, MAGENTA, YELLOW,
BLACK) IS THE STANDARD COLOR MODEL FOR PRINTING, WHEREAS RGB (ReD, GREEN, BLUE) IS USED FOR DIGITAL DISPLAYS.
ILLUSTRATIONS INTENDED FOR PRINT SHOULD IDEALLY BE PROVIDED IN CMYK FORMAT OR BE CONVERTIBLE WITHOUT
SIGNIFICANT COLOR SHIFT. [F COLOR IS ESSENTIAL FOR CONVEYING INFORMATION, ENSURING THAT IT IS ALSO DISTINGUISHABLE IN
GRAYSCALE OR VIA PATTERNS MIGHT BE NECESSARY FOR ACCESSIBILITY OR IF THE FINAL PUBLICATION IS TO BE PRINTED IN BLACK
AND WHITE.

FiLe NAMING AND ORGANIZATION

A CLEAR AND CONSISTENT FILE NAMING CONVENTION IS CRUCIAL FOR MANAGING MULTIPLE ILLUSTRATIONS. THIS HELPS EDITORS
AND DESIGNERS QUICKLY IDENTIFY EACH IMAGE AND ITS CORRESPONDING PLACEMENT WITHIN THE MANUSCRIPT. A TYPICAL
CONVENTION MIGHT INCLUDE THE MANUSCRIPT TITLE, A SEQUENTIAL NUMBER, AND THE TYPE OF ILLUSTRATION (E.G.,
\MANUSCRIPTTITLE_FIG ]_PHOTO.TIF\). ALL ILLUSTRATIONS SHOULD BE CLEARLY LABELED AND ORGANIZED IN A DEDICATED
FOLDER FOR SUBMISSION, IDEALLY WITH A CORRESPONDING LIST OR SPREADSHEET DETAILING EACH FILE.

PLACEMENT AND REFERENCING OF ILLUSTRATIONS

THE INTEGRATION OF ILLUSTRATIONS WITHIN THE TEXT IS GOVERNED BY SPECIFIC CHICAGO MANUAL OF STYLE ILLUSTRATION
GUIDELINES DESIGNED TO ENHANCE COMPREHENSION. PROPER PLACEMENT AND CLEAR REFERENCING ENSURE THAT READERS CAN
EASILY LOCATE AND UNDERSTAND THE VISUAL INFORMATION PRESENTED.

IN-TEXT REFERENCING

EVERY ILLUSTRATION, WHETHER A FIGURE, TABLE, OR PLATE, MUST BE REFERENCED IN THE TEXT. THIS IS TYPICALLY DONE BY
NUMBER. FOR EXAMPLE, “AS SHOWN IN FIGURE 1,” OR “TABLE 2 SUMMARIZES THE FINDINGS.” THE FIRST REFERENCE TO AN
ILLUSTRATION SHOULD OCCUR AS CLOSE AS POSSIBLE TO ITS APPEARANCE IN THE DOCUMENT. THE TEXT SHOULD PROVIDE
CONTEXT AND DRAW THE READER'S ATTENTION TO THE KEY INFORMATION WITHIN THE ILLUSTRATION, EXPLAINING ITS
SIGNIFICANCE RATHER THAN SIMPLY PRESENTING IT WITHOUT COMMENT.

PLACEMENT IN THE MANUSCRIPT

W/HILE AUTHORS MAY INDICATE THEIR PREFERRED PLACEMENT, THE FINAL DECISION RESTS WITH THE PUBLISHER. |DEALLY,
ILLUSTRATIONS SHOULD BE PLACED NEAR THEIR FIRST TEXTUAL REFERENCE. PUBLISHERS OFTEN HAVE SPECIFIC REQUIREMENTS FOR
HOW FIGURES AND TABLES ARE EMBEDDED OR SUBMITTED ALONGSIDE THE MANUSCRIPT. THIS MIGHT INVOLVE PLACING THEM AT
THE END OF THE DOCUMENT IN SEPARATE FILES OR EMBEDDING THEM WITHIN THE WORD PROCESSING DOCUMENT, CLEARLY MARKED
WITH THEIR REFERENCE NUMBER.

NUMBERING CONVENTIONS

ILLUSTRATIONS ARE TYPICALLY NUMBERED SEQUENTIALLY THROUGHOUT THE DOCUMENT, EITHER AS A SINGLE SERIES OR
SEPARATELY FOR DIFFERENT TYPES OF VISUALS. COMMON PRACTICE INCLUDES NUMBERING FIGURES (PHOTOGRAPHS, DIAGRAMS,
CHARTS) AS “FIGURE 1,” “FIGURE 2,” ETC., AND TABLES AS “TABLE 1,” “TABLE 2,” ETC. IF PLATES ARE USED (OFTEN
COLLECTIONS OF PHOTOGRAPHS PRESENTED TOGETHER), THEY MAY BE NUMBERED SEPARATELY, £.G., "PLATE |,” “PLATE II.”



CONSISTENCY IN THIS NUMBERING SCHEME IS VITAL.

CAPTIONING AND LABELING GUIDELINES

EFFECTIVE CAPTIONS AND LABELS ARE INTEGRAL TO THE CHICAGO MANUAL OF STYLE ILLUSTRATION GUIDELINES,
TRANSFORMING RAW VISUALS INTO INFORMATIVE AND UNDERSTANDABLE COMPONENTS OF THE TEXT. CLEAR/ CONCISE, AND
INFORMATIVE CAPTIONS ARE ESSENTIAL FOR CONVEYING THE MEANING AND CONTEXT OF EACH ILLUSTRATION.

EssenTIAL ELEMENTS OF A CAPTION

A STANDARD CAPTION FOR A FIGURE TYPICALLY INCLUDES A NUMBER (E.G., “FIGURE 1.”), A BRIEF DESCRIPTIVE TITLE, AND
OFTEN ADDITIONAL EXPLANATORY TEXT. THE DESCRIPTIVE TITLE SHOULD SUCCINCTLY STATE WHAT THE ILLUSTRATION
DEPICTS. THE EXPLANATORY TEXT CAN PROVIDE FURTHER DETAILS, HIGHLIGHT KEY FEATURES, CITE SOURCES, OR EXPLAIN
SPECIFIC ELEMENTS WITHIN THE VISUAL. FOR TABLES, THE TITLE AND ANY NECESSARY EXPLANATORY NOTES ARE ALSO CRUCIAL.

CONTENT AND TONE

CAPTIONS SHOULD BE OBJECTIVE AND INFORMATIVE, SUPPLEMENTING THE TEXT RATHER THAN REPEATING IT VERBATIM. THEY
SHOULD PROVIDE CONTEXT FOR READERS WHO MIGHT ENCOUNTER THE ILLUSTRATION INDEPENDENTLY. TECHNICAL TERMS SHOULD
BE DEFINED IF NECESSARY, AND ANY ABBREVIATIONS OR SYMBOLS USED WITHIN THE ILLUSTRATION SHOULD BE EXPLAINED. THE
TONE SHOULD BE CONSISTENT WITH THE OVERALL STYLE OF THE PUBLICATION.

LABELING WITHIN ILLUSTRATIONS

L ABELS WITHIN THE ILLUSTRATION ITSELF—SUCH AS ON AXES OF GRAPHS, LABELS ON DIAGRAMS, OR IDENTIFIERS IN
PHOTOGRAPHS—MUST BE CLEAR, LEGIBLE, AND CORRECTLY SPELLED. FONT SIZES SHOULD BE CHOSEN TO ENSURE READABILITY
EVEN AT REDUCED REPRODUCTION SIZES. CONSISTENCY IN THE STYLE AND PLACEMENT OF LABELS ACROSS MULTIPLE
ILLUSTRATIONS IS ALSO IMPORTANT FOR A COHESIVE PRESENTATION.

COPYRIGHT AND PERMISSIONS FOR |LLUSTRATIONS

NAVIGATING COPYRIGHT AND PERMISSIONS IS A CRITICAL ASPECT OF USING ILLUSTRATIONS, AND THE CHICAGO MANUAL OF
STYLE ILLUSTRATION GUIDELINES PROVIDE A CLEAR FRAMEWORK FOR THIS. UNAUTHORIZED USE OF COPYRIGHTED MATERIAL CAN
LEAD TO LEGAL ISSUES, MAKING DUE DILIGENCE ESSENTIAL.

UNDERSTANDING COPYRIGHT

COPYRIGHT PROTECTS THE RIGHTS OF CREATORS OF ORIGINAL WORKS, INCLUDING PHOTOGRAPHS, ART\WORK, AND GRAPHICS.
UNLESS AN ILLUSTRATION IS IN THE PUBLIC DOMAIN, CREATED BY THE AUTHOR, OR LICENSED FOR REUSE, PERMISSION FROM THE
COPYRIGHT HOLDER IS GENERALLY REQUIRED BEFORE IT CAN BE PUBLISHED. THIS APPLIES EVEN IF THE ILLUSTRATION IS FOUND
ONLINE.



OBTAINING PERMISSIONS

THE PROCESS OF OBTAINING PERMISSION TYPICALLY INVOLVES CONTACTING THE COPYRIGHT HOLDER (OFTEN THE
PHOTOGRAPHER, ARTIST, OR PUBLISHER) AND FORMALLY REQUESTING PERMISSION TO USE THE SPECIFIC ILLUSTRATION IN YOUR
PUBLICATION. THIS REQUEST SHOULD SPECIFY THE INTENDED USE, THE TERRITORY (E.G., WORLDWIDE, NORTH AMERICA), THE
DURATION OF THE USE, AND THE FORMAT (PRINT, DIGITAL). FEES MAY BE ASSOCIATED WITH THESE PERMISSIONS.

CITING SOURCES AND ACKNOWLEDGING COPYRIGHT HOLDERS

EVEN WHEN PERMISSIONS ARE OBTAINED, IT IS STANDARD PRACTICE TO ACKNOWLEDGE THE SOURCE AND COPYRIGHT HOLDER OF
THE ILLUSTRATION. THIS IS OFTEN DONE WITHIN THE CAPTION OR IN A DEDICATED ACKNOWLEDGMENTS SECTION. FOR
ILLUSTRATIONS THAT ARE IN THE PUBLIC DOMAIN OR UNDER A CREATIVE COMMONS LICENSE THAT PERMITS REUSE, A CLEAR
ATTRIBUTION OF THE SOURCE IS STILL REQUIRED. CHICAGO STYLE RECOMMENDS A SPECIFIC FORMAT FOR THESE ATTRIBUTIONS,
OFTEN INCLUDING THE CREATOR’S NAME, THE TITLE OF THE WORK, AND THE YEAR OF CREATION.

TABLES AND FIGURES IN CHICAGO STYLE

DISTINGUISHING BETWEEN TABLES AND FIGURES AND APPLYING THE CORRECT CHICAGO MANUAL OF STYLE ILLUSTRATION
GUIDELINES FOR EACH IS FUNDAMENTAL FOR ORGANIZED AND CLEAR PRESENTATION OF DATA AND VISUALS. WHILE BOTH SERVE
TO ILLUSTRATE POINTS, THEIR STRUCTURES AND TYPICAL CONTENT DIFFER SIGNIFICANTLY.

DerINING T ABLES

T ABLES ARE USED TO PRESENT STRUCTURED DATA IN ROWS AND COLUMNS. THEIR PRIMARY PURPOSE IS TO ORGANIZE AND
DISPLAY NUMERICAL OR TEXTUAL INFORMATION IN A CONCISE AND COMPARABLE FORMAT. EACH COLUMN REPRESENTS A SPECIFIC
VARIABLE OR CATEGORY, AND EACH ROW REPRESENTS AN INDIVIDUAL OBSERVATION OR ITEM.

T ABLE STRUCTURE AND FORMATTING

CHICAGO STYLE DICTATES THAT TABLES SHOULD BE CLEAN AND EASY TO READ. TYPICALLY, HORIZONTAL RULES ARE USED TO
SEPARATE THE TABLE TITLE, COLUMN HEADINGS, THE BODY OF THE TABLE, AND ANY FOOTNOTES. VERTICAL RULES ARE
GENERALLY AVOIDED TO MAINTAIN A LESS CLUTTERED APPEARANCE. COLUMN HEADINGS SHOULD BE CLEAR AND CONCISE,
INDICATING THE DATA CONTAINED WITHIN EACH COLUMN. UNITS OF MEASUREMENT SHOULD BE INCLUDED IN THE COLUMN HEADINGS
OR IN A NOTE IMMEDIATELY PRECEDING THE TABLE.

DEerINING FIGURES

FIGURES ENCOMPASS ALL OTHER TYPES OF ILLUSTRATIONS THAT ARE NOT TABLES. THIS INCLUDES PHOTOGRAPHS, CHARTS,
GRAPHS, DIAGRAMS, MAPS, AND LINE DRAWINGS. FIGURES ARE USED TO ILLUSTRATE CONCEPTS, SHOW RELATIONSHIPS, DISPLAY
IMAGES, OR PRESENT INFORMATION IN A VISUALLY ENGAGING WAY.

FIGURE FORMATTING AND REFERENCING

FIGURES SHOULD BE PROVIDED IN A HIGH-QUALITY FORMAT (AS DISCUSSED PREVIOUSLY) AND CLEARLY LABELED WITH ARABIC
NUMERALS SEQUENTIALLY (FIGURE -|, FIGURE 2, ETC.). EACH FIGURE MUST HAVE A DESCRIPTIVE CAPTION THAT EXPLAINS ITS



CONTENT AND RELEVANCE TO THE TEXT. THE PLACEMENT OF FIGURES SHOULD BE AS CLOSE AS POSSIBLE TO THEIR FIRST
MENTION IN THE MANUSCRIPT. THE TEXT SHOULD EXPLICITLY REFER TO EACH FIGURE BY ITS NUMBER TO GUIDE THE READER.

CoMMoN PITFALLS AND BEsT PRACTICES

ADHERING TO THE CHICAGO MANUAL OF STYLE ILLUSTRATION GUIDELINES INVOLVES AVOIDING COMMON MISTAKES AND
ADOPTING PROVEN BEST PRACTICES. THESE INSIGHTS CAN STREAMLINE THE PUBLICATION PROCESS AND ENHANCE THE QUALITY
OF THE FINAL WORK.

ComMMoN PITFALLS TO Avoip

® | OW-RESOLUTION IMAGES THAT BECOME PIXELATED WHEN PRINTED.

® |[NCONSISTENT FILE NAMING OR ORGANIZATION, LEADING TO CONFUSION.

® | ACK OF NECESSARY COPYRIGHT PERMISSIONS FOR SOURCED IMAGES.

e OVERLY COMPLEX OR CLUTTERED CHARTS AND GRAPHS THAT OBSCURE DATA.

e CAPTIONS THAT ARE TOO BRIEF OR DO NOT ADEQUATELY EXPLAIN THE ILLUSTRATION.
® REFERENCING ILLUSTRATIONS IN THE TEXT THAT ARE MISSING OR INCORRECTLY LABELED.
e USING RASTER GRAPHICS FOR LINE ART THAT REQUIRES SCALABILITY.

o |GNORING COLOR MODE DIFFERENCES BETWEEN DIGITAL DISPLAY (RGB) anp prINT (CMYK).

RecoMMENDED BeEsT PRACTICES

o ALWAYS CHECK THE SPECIFIC SUBMISSION REQUIREMENTS OF THE PUBLISHER, AS THEY MAY HAVE THEIR O\WN NUANCES
OR PREFERENCES.

® PREPARE ALL ILLUSTRATIONS WELL IN ADVANCE OF MANUSCRIPT SUBMISSION.

¢ ENSURE ALL FIGURES AND TABLES ARE CLEARLY NUMBERED AND REFERENCED IN THE TEXT.

o \W/RITE CLEAR, CONCISE, AND INFORMATIVE CAPTIONS FOR EVERY ILLUSTRATION.

¢ VERIFY THAT ALL NECESSARY PERMISSIONS HAVE BEEN OBTAINED AND PROPERLY ACKNOWLEDGED.

e UUSE HIGH-RESOLUTION IMAGES AND APPROPRIATE FILE FORMATS (TIFF FOR PHOTOS, EPS/AI FOR LINE ART).
¢ REVIEW ILLUSTRATIONS FOR CLARITY, ACCURACY, AND LEGIBILITY BEFORE SUBMISSION.

® MAINTAIN CONSISTENCY IN STYLING, FONTS, AND LABELING ACROSS ALL VISUAL ELEMENTS.

o CONSIDER ACCESSIBILITY BY ENSURING THAT ESSENTIAL INFORMATION IN COLOR IS ALSO CONVEYED THROUGH OTHER
MEANS (E.G., PATTERNS, TEXT LABELS).



FAQ

Q: WHAT IS THE PRIMARY PURPOSE OF THE CHICAGO MANUAL OF STYLE
ILLUSTRATION GUIDELINES?

A: THE PRIMARY PURPOSE OF THE CHICAGO MANUAL OF STYLE ILLUSTRATION GUIDELINES IS TO ENSURE THAT ALL VISUAL
ELEMENTS, SUCH AS FIGURES, TABLES, AND IMAGES, ARE PRESENTED CLEARLY, ACCURATELY, AND CONSISTENTLY WITHIN A
PUBLICATION, THEREBY ENHANCING READER COMPREHENSION AND MAINTAINING A PROFESSIONAL AESTHETIC.

Q: ARE THERE SPECIFIC FILE FORMAT REQUIREMENTS FOR ILLUSTRATIONS IN CHICAGO
STYLE?

A: WHILE CHICAGO STYLE ITSELF DOESN'T MANDATE ONE SINGLE FILE FORMAT, IT STRONGLY RECOMMENDS HIGH-RESOLUTION
FORMATS SUITABLE FOR PROFESSIONAL PRINTING. TIFF IS OFTEN PREFERRED FOR RASTER IMAGES (LIKE PHOTOGRAPHS) DUE TO
ITS LOSSLESS QUALITY, AND VECTOR FORMATS LIKE EPS or Al ARE IDEAL FOR LINE ART AND DIAGRAMS WHERE SCALABILITY IS
CRUCIAL.

Q: How SHOULD ILLUSTRATIONS BE REFERENCED IN THE TEXT ACCORDING TO CHICAGO
STYLE?

A: ILLUSTRATIONS ARE TYPICALLY REFERENCED IN THE TEXT BY THEIR NUMBER (E.G., “FIGURE 1,” “TABLE 2"). THE FIRST
MENTION OF AN ILLUSTRATION SHOULD OCCUR AS CLOSE AS POSSIBLE TO ITS APPEARANCE, AND THE TEXT SHOULD PROVIDE
CONTEXT AND EXPLAIN ITS SIGNIFICANCE.

m"won

Q: WHAT INFORMATION MUST BE INCLUDED IN AN ILLUSTRATION CAPTION UNDER
CHICAGO STYLE?

A: A CAPTION IN CHICAGO STYLE GENERALLY INCLUDES THE ILLUSTRATION'S NUMBER, A DESCRIPTIVE TITLE, AND ANY
NECESSARY EXPLANATORY TEXT. THIS EXPLANATION SHOULD PROVIDE CONTEXT, HIGHLIGHT KEY FEATURES, AND POTENTIALLY
CITE SOURCES OR DEFINE TERMS USED WITHIN THE ILLUSTRATION.

Q: Do | NEED PERMISSION TO USE AN ILLUSTRATION FOUND ONLINE?

A: YES, IN MOST CASES. EVEN IF AN ILLUSTRATION IS FOUND ONLINE, IT IS LIKELY PROTECTED BY COPYRIGHT. You MusT
OBTAIN PERMISSION FROM THE COPYRIGHT HOLDER BEFORE USING IT IN YOUR PUBLICATION, UNLESS IT IS EXPLICITLY STATED TO
BE IN THE PUBLIC DOMAIN OR AV AILABLE UNDER A PERMISSIVE LICENSE.

Q: WHAT IS THE DIFFERENCE BETWEEN A TABLE AND A FIGURE IN CHICAGO STYLE?

A: IN CHICAGO STYLE, TABLES ARE SPECIFICALLY FOR PRESENTING STRUCTURED DATA IN ROWS AND COLUMNS, ORGANIZING
NUMERICAL OR TEXTUAL INFORMATION FOR COMPARISON. FIGURES ENCOMPASS ALL OTHER TYPES OF VISUAL AIDS, INCLUDING
PHOTOGRAPHS, CHARTS, GRAPHS, DIAGRAMS, AND MAPS, WHICH ARE USED TO ILLUSTRATE CONCEPTS OR PRESENT INFORMATION
VISUALLY.



Q: SHOULD | AVOID USING VERTICAL RULES IN TABLES ACCORDING TO CHICAGO
STYLE?

A: YES/ CHICAGO STYLE GENERALLY RECOMMENDS AVOIDING VERTICAL RULES IN TABLES TO MAINTAIN A CLEAN AND
UNCLUTTERED APPEARANCE. HORIZONTAL RULES ARE TYPICALLY USED TO DELINEATE SECTIONS OF THE TABLE, SUCH AS THE
TITLE, HEADINGS, BODY, AND FOOTNOTES.

QZ How SHOULD COLOR BE HANDLED FOR ILLUSTRATIONS INTENDED FOR PRINT?

A: FOR ILLUSTRATIONS INTENDED FOR PRINT, IT IS BEST TO USE THE CMYK COLOR MODEL RATHER THAN RGB. IF coLoR IS
ESSENTIAL FOR CONVEYING INFORMATION, CONSIDER WHETHER IT CAN ALSO BE REPRESENTED EFFECTIVELY IN GRAYSCALE OR
THROUGH PATTERNS TO ENSURE LEGIBILITY IN BLACK-AND-\WHITE REPRODUCTIONS.
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