CHICAGO MANUAL OF STYLE FRONT MATTER FOR COLLEGE
MANUSCRIPTS

CHICAGO MANUAL OF STYLE FRONT MATTER FOR COLLEGE MANUSCRIPTS IS A CRITICAL COMPONENT OF ACADEMIC WRITING THAT
OFTEN DICTATES THE INITIAL IMPRESSION A READER, AND MORE IMPORTANTLY, AN EVALUATOR, WILL HAVE OF YOUR WORK.
PROPERLY FORMATTED FRONT MATTER, ADHERING TO THE GUIDELINES SET FORTH IN THE CHICAGO MANUAL oF STyLE (CMOS),
DEMONSTRATES METICULOUS ATTENTION TO DETAIL AND A PROFESSIONAL APPROACH TO SCHOLARLY PRESENTATION. THIS
COMPREHENSIVE GUIDE WILL DELVE INTO EACH ELEMENT OF THE FRONT MATTER, ENSURING YOUR COLLEGE MANUSCRIPT MEETS THE
RIGOROUS STANDARDS EXPECTED IN ACADEMIC PUBLISHING, FROM THE TITLE PAGE TO THE ABSTRACT. UUNDERSTANDING AND
IMPLEMENTING THESE FOUNDATIONAL ELEMENTS IS PARAMOUNT FOR ANY STUDENT OR RESEARCHER PREPARING TO SUBMIT A
THESIS, DISSERTATION, OR SIGNIFICANT ACADEMIC PAPER.

¢ |UNDERSTANDING THE PURPOSE OF FRONT MATTER

® THE EssenTiAL COMPONENTS OF CHICAGO MANUAL OF STYLE FRONT MATTER
e TITLE PAGE FORMATTING

o COPYRIGHT PAGE REQUIREMENTS

® ABSTRACT GENERATION AND FORMATTING

o TABLE oF CONTENTS CREATION

e LiST OF TABLES AND FIGURES

® ACKNOWLEDGMENTS SECTION

® |LLUSTRATIONS AND PERMISSIONS

o NAVIGATING SPECIFIC MANUSCRIPT REQUIREMENTS

THE INDISPENSABLE RoLE oF CHICAGO MANUAL OF STYLE FRONT MATTER
FOR COLLEGE MANUSCRIPTS

THE FRONT MATTER OF ANY ACADEMIC MANUSCRIPT, PARTICULARLY ONE PREPARED FOR A COLLEGE OR UNIVERSITY SETTING,
SERVES AS THE GATEWAY TO THE CORE CONTENT. |T°S MORE THAN JUST A FORMALITY;, IT’S A STRUCTURED PRESENTATION OF
ESSENTIAL BIBLIOGRAPHIC AND INTRODUCTORY INFORMATION THAT HELPS READERS, EDITORS, AND REVIEWERS ORIENT
THEMSELVES AND UNDERSTAND THE FOUNDATIONAL ASPECTS OF YOUR RESEARCH. ADHERING TO THE CHICAGO MANUAL OF
STYLE FRONT MATTER FOR COLLEGE MANUSCRIPTS GUIDELINES ENSURES THAT YOUR WORK IS NOT ONLY PROFESSIONALLY
PRESENTED BUT ALSO COMPLIES WITH ESTABLISHED ACADEMIC PUBLISHING NORMS. THIS FRONT SECTION PROVIDES CRITICAL
CONTEXT, IDENTIFIES THE AUTHOR AND THEIR INSTITUTION, AND OFFERS A ROADMAP TO THE REST OF THE DOCUMENT.

NEGLECTING OR IMPROPERLY FORMATTING THE FRONT MATTER CAN INADVERTENTLY LEAD TO NEGATIVE PERCEPTIONS OF YOUR
WORK, EVEN IF THE RESEARCH ITSELF IS SOUND. IT SUGGESTS A LACK OF THOROUGHNESS OR ADHERENCE TO ACADEMIC
CONVENTIONS, WHICH CAN BE DETRIMENTAL IN A COMPETITIVE ACADEMIC ENVIRONMENT. THEREFORE, A DEEP UNDERSTANDING OF
EACH COMPONENT OF THE FRONT MATTER, AS PRESCRIBED BY CMOS, IS CRUCIAL FOR PROJECTING CREDIBILITY AND
PROFESSIONALISM. THIS SECTION WILL EXPLORE WHY EACH ELEMENT IS SIGNIFICANT AND HOW TO EXECUTE IT FLAWLESSLY FOR
COLLEGE-LEVEL SUBMISSIONS.



Key ELEMENTS oF CHICAGO MANUAL OF STYLE FRONT MATTER FOR COLLEGE
MANUSCRIPTS

THE FRONT MATTER IN A COLLEGE MANUSCRIPT FOLLOWING THE CHICAGO MANUAL OF STYLE ENCOMPASSES SEVERAL DISTINCT
SECTIONS, EACH SERVING A SPECIFIC PURPOSE IN PRESENTING THE FOUNDATIONAL INFORMATION OF THE \WORK. THESE ELEMENTS
WORK IN CONCERT TO PROVIDE A COMPREHENSIVE OVERVIEW BEFORE THE READER DELVES INTO THE MAIN BODY OF THE TEXT.
MASTERING THE CORRECT FORMATTING AND CONTENT FOR EACH OF THESE PIECES IS ESSENTIAL FOR A POLISHED AND
PROFESSIONAL ACADEMIC SUBMISSION.

THe TiTLE PAGE: A PROFESSIONAL INTRODUCTION

THE TITLE PAGE IS THE FIRST IMPRESSION YOUR MANUSCRIPT MAKES. ACCORDING TO THE CHICAGO MANUAL OF STYLE FRONT
MATTER FOR COLLEGE MANUSCRIPTS, IT MUST BE CLEAR, CONCISE, AND CONTAIN ALL NECESSARY IDENTIFYING INFORMATION. IT
SHOULD PROMINENTLY FEATURE THE FULL TITLE OF THE MANUSCRIPT, FOLLOWED BY THE AUTHOR’S NAME. BELOW THE
AUTHOR’S NAME, TYPICALLY, WILL BE THE NAME OF THE COURSE OR DEGREE PROGRAM FOR WHICH THE MANUSCRIPT IS BEING
SUBMITTED, FOLLOWED BY THE NAME OF THE INSTITUTION. SOMETIMES, THE INSTRUCTOR’'S NAME OR DEPARTMENT IS ALSO
INCLUDED, DEPENDING ON SPECIFIC UNIVERSITY GUIDELINES.

THE TITLE ITSELF SHOULD ACCURATELY REFLECT THE CONTENT OF THE MANUSCRIPT AND BE INFORMATIVE ENOUGH TO PIQUE A
READER’S INTEREST. FORMATTING IS KEY, TYPICALLY, THE TITLE IS CENTERED ON THE PAGE AND PRESENTED IN A LARGER FONT
SIZE THAN THE OTHER ELEMENTS. THE AUTHOR’S NAME AND INSTITUTIONAL DETAILS ARE USUALLY PLACED FURTHER DOWN THE
PAGE, ALSO CENTERED. CONSISTENCY IN SPACING AND FONT IS PARAMOUNT. |T’S IMPORTANT TO NOTE THAT FOR SOME COLLEGE
MANUSCRIPTS, PARTICULARLY THESES OR DISSERTATIONS, A MORE DETAILED TITLE PAGE MAY BE REQUIRED, OFTEN INCLUDING
THE ADVISOR’S NAME AND SUBMISSION DATE, SO ALWAYS CONSULT SPECIFIC INSTITUTIONAL OR DEPARTMENTAL STYLE GUIDES.

CoPYRIGHT PAGE: ESTABLISHING OWNERSHIP AND RIGHTS

W/HILE NOT ALWAYS MANDATORY FOR EVERY COLLEGE PAPER, A COPYRIGHT PAGE IS A STANDARD INCLUSION IN THESES,
DISSERTATIONS, AND PUBLISHED WORKS, AND IT'S GOOD PRACTICE TO UNDERSTAND ITS COMPONENTS AS PART OF THE
CHICAGO MANUAL OF STYLE FRONT MATTER FOR COLLEGE MANUSCRIPTS. THIS PAGE FORMALLY ASSERTS THE AUTHOR’S
OWNERSHIP OF THE WORK. |T TYPICALLY INCLUDES THE COPYRIGHT SYMBOL (©), THE YEAR OF PUBLICATION (OR THE YEAR OF
SUBMISSION FOR A MANUSCEIPT), AND THE COPYRIGHT HOLDER'S NAME (USUALLY THE AUTHOR).

ADDITIONALLY, THE COPYRIGHT PAGE OFTEN INCLUDES A STATEMENT OF RIGHTS RESERVED. THIS MIGHT BE A GENERAL
STATEMENT LIKE “ALL RIGHTS RESERVED” OR A MORE SPECIFIC DECLARATION ABOUT HOW THE WORK MAY BE USED OR
REPRODUCED. FOR ACADEMIC MANUSCRIPTS, THIS PAGE SERVES TO PROTECT INTELLECTUAL PROPERTY AND INFORM POTENTIAL
READERS ABOUT THE TERMS OF USE, EVEN IF THOSE TERMS ARE SIMPLY STANDARD ACADEMIC PERMISSIONS FOR USE WITHIN THE
INSTITUTION. IT'S A FORMAL LEGAL DECLARATION THAT SHOULD BE PRESENTED CLEARLY AND CONCISELY.

ABSTRACT: A CoNCISE SUMMARY OF YOUR RESEARCH

THE ABSTRACT IS A CRITICAL COMPONENT OF ACADEMIC FRONT MATTER, PROVIDING A BRIEF YET COMPREHENSIVE OVERVIEW OF
YOUR ENTIRE MANUSCRIPT. FOR CHICAGO MANUAL OF STYLE FRONT MATTER FOR COLLEGE MANUSCRIPTS, THE ABSTRACT
SHOULD BE A SELF-CONTAINED SUMMARY, TYPICALLY BET\WEEN 150 anp 300 WORDS, THOUGH SPECIFIC LENGTH
REQUIREMENTS MAY VARY BY INSTITUTION. |T SHOULD CLEARLY STATE THE RESEARCH PROBLEM OR QUESTION, THE METHODS
USED, THE KEY FINDINGS, AND THE MAIN CONCLUSIONS OR IMPLICATIONS OF THE STUDY.

THE ABSTRACT SHOULD BE WRITTEN IN CLEAR, PRECISE LANGUAGE AND AVOID JARGON WHERE POSSIBLE, MAKING IT ACCESSIBLE
TO A BROAD ACADEMIC AUDIENCE. |T IS OFTEN THE FIRST THING A READER ENCOUNTERS AFTER THE TITLE PAGE AND TABLE OF
CONTENTS, SO ITS QUALITY DIRECTLY INFLUENCES WHETHER THEY WILL ENGAGE FURTHER WITH YOUR \WORK. |T MUST BE AN
ACCURATE REPRESENTATION OF THE CONTENT THAT FOLLOWS AND SHOULD NOT INTRODUCE NEW INFORMATION NOT PRESENT IN
THE MAIN BODY OF THE MANUSCRIPT. W/RITING AN EFFECTIVE ABSTRACT REQUIRES CAREFUL DISTILLATION OF YOUR RESEARCH
INTO ITS MOST ESSENTIAL ELEMENTS.



TABLE oOF CONTENTS: NAVIGATING THE MANUSCRIPT

THe T ABLE oF CONTENTS (TOC) IS AN INDISPENSABLE NAVIGATIONAL TOOL, OFFERING A STRUCTURED OUTLINE OF YOUR
MANUSCRIPT. FOR CHICAGO MANUAL OF STYLE FRONT MATTER FOR COLLEGE MANUSCRIPTS, THE TOC LISTS ALL THE MAJOR
SECTIONS AND SUBSECTIONS OF YOUR WORK, ALONG WITH THE CORRESPONDING PAGE NUMBERS. THIS INCLUDES CHAPTERS,
MAJOR SUBHEADINGS, THE BIBLIOGRAPHY, AND ANY APPENDICES.

THE TOC SHOULD BE METICULOUSLY FORMATTED TO ALIGN WITH THE STRUCTURE OF THE MANUSCRIPT. HEADINGS AND
SUBHEADINGS IN THE TOC MUST PRECISELY MATCH THE HEADINGS USED IN THE BODY OF THE TEXT, INCLUDING CAPITALIZATION
AND WORDING. PROPER INDENTATION IS CRUCIAL FOR INDICATING THE HIERARCHICAL STRUCTURE OF THE CONTENT. FOR
INSTANCE, MAJOR CHAPTER TITLES ARE TYPICALLY LEFT-ALIGNED, WHILE SUBHEADINGS ARE INDENTED BENEATH THEM. THE PAGE
NUMBERS SHOULD BE RIGHT-ALIGNED, OFTEN WITH LEADER DOTS () CONNECTING THE HEADING TO THE PAGE NUMBER FOR EASE
OF READING. A WELL-CONSTRUCTED TOC ALLOWS READERS TO QUICKLY LOCATE SPECIFIC INFORMATION AND UNDERSTAND THE
OVERALL ORGANIZATION OF YOUR RESEARCH.

LisT oF T ABLES AND FIGURES: VISUAL DATA OVERVIEW

IF YOUR COLLEGE MANUSCRIPT INCLUDES TABLES AND FIGURES, A SEPARATE LisT oF TABLES AND A LIST OF FIGURES ARE
TYPICALLY REQUIRED AS PART OF THE CHICAGO MANUAL OF STYLE FRONT MATTER FOR COLLEGE MANUSCRIPTS. THESE LISTS
SERVE THE SAME NAVIGATIONAL PURPOSE AS THE T ABLE OF CONTENTS BUT ARE SPECIFIC TO THE VISUAL ELEMENTS OF YOUR
¥ ORK.

EACH LIST SHOULD BE PRESENTED SEPARATELY AND INCLUDE THE EXACT TITLE OR CAPTION OF EACH TABLE OR FIGURE,
FOLLOWED BY ITS CORRESPONDING PAGE NUMBER. LIKE THE TOC/ THE TITLES IN THESE LISTS MUST PRECISELY MATCH THE
CAPTIONS USED WITHIN THE TEXT. CONSISTENT FORMATTING, INCLUDING ALIGNMENT OF TITLES AND PAGE NUMBERS, IS
ESSENTIAL FOR CLARITY AND PROFESSIONALISM. THESE LISTS HELP READERS QUICKLY FIND AND REFERENCE ANY VISUAL DATA
PRESENTED IN YOUR MANUSCRIPT, ENABLING THEM TO GRASP KEY INFORMATION CONVEYED THROUGH CHARTS, GRAPHS, IMAGES,
OR DATA COMPILATIONS.

ACKNOWLEDGMENTS: RECOGNIZING SUPPORT AND CONTRIBUTIONS

THE ACKNOWLEDGMENTS SECTION IS WHERE YOU EXPRESS GRATITUDE TO INDIVIDUALS, INSTITUTIONS, OR ORGANIZATIONS
THAT PROVIDED ASSISTANCE OR SUPPORT DURING YOUR RESEARCH AND WRITING PROCESS. FOR CHICAGO MANUAL OF STYLE
FRONT MATTER FOR COLLEGE MANUSCRIPTS, THIS SECTION IS OFTEN PERSONAL BUT SHOULD REMAIN PROFESSIONAL. TS AN
OPPORTUNITY TO THANK PROFESSORS, ADVISORS, MENTORS, RESEARCH ASSISTANTS, FUNDING BODIES, LIBRARIANS, OR EVEN
FAMILY MEMBERS WHO PLAYED A SIGNIFICANT ROLE.

\X/HEN DRAFTING ACKNOWLEDGMENTS, IT'S IMPORTANT TO BE SPECIFIC ABOUT THE NATURE OF THE CONTRIBUTIONS. FOR
EXAMPLE, INSTEAD OF A GENERAL “'THANK YOU,” YOU MIGHT SPECIFY | AM GRATEFUL TO DR. JANE SMITH FOR HER INSIGHTFUL
GUIDANCE ON CHAPTER 3" OR “| WOULD LIKE TO THANK THE NATIONAL SCIENCE FOUNDATION FOR THEIR GENEROUS FUNDING OF
THIS PROJECT.” WHILE PERSONAL AND HEARTFELT, THE TONE SHOULD REMAIN ACADEMIC. THIS SECTION IS OFTEN PLACED AFTER
THE ABSTRACT BUT BEFORE THE MAIN BODY OF THE TEXT, OR SOMETIMES AT THE VERY END OF THE MANUSCRIPT BEFORE THE
BIBLIOGRAPHY, DEPENDING ON INSTITUTIONAL GUIDELINES.

ILLUSTRATIONS AND PERMISSIONS: HANDLING VISUAL CONTENT

IF YOUR COLLEGE MANUSCRIPT INCORPORATES ILLUSTRATIONS, PHOTOGRAPHS, CHARTS, OR ANY COPYRIGHTED VISUAL
MATERIAL CREATED BY OTHERS, PROPER HANDLING OF PERMISSIONS IS A CRUCIAL ASPECT OF CHICAGO MANUAL OF STYLE
FRONT MATTER FOR COLLEGE MANUSCRIPTS. Y OU MUST ENSURE THAT YOU HAVE OBTAINED THE NECESSARY PERMISSION FROM
THE COPYRIGHT HOLDER TO REPRODUCE THESE MATERIALS IN YOUR W ORK.

THE PROCESS OF OBTAINING PERMISSIONS CAN BE TIME-CONSUMING AND MAY INVOLVE WRITTEN REQUESTS AND AGREEMENTS.
FOR EACH BORROWED ILLUSTRATION, IT IS STANDARD PRACTICE TO INCLUDE A CAPTION THAT NOT ONLY DESCRIBES THE IMAGE
BUT ALSO CLEARLY CREDITS THE SOURCE AND STATES THAT PERMISSION HAS BEEN GRANTED. SOMETIMES/ A DEDICATED PAGE OR
SECTION WITHIN THE FRONT MATTER IS USED TO LIST ALL THE PERMISSIONS OBTAINED FOR FIGURES AND OTHER VISUAL
CONTENT. THIS DEMONSTRATES YOUR RESPECT FOR INTELLECTUAL PROPERTY RIGHTS AND YOUR ADHERENCE TO ACADEMIC
ETHICAL STANDARDS. FAILURE TO SECURE PROPER PERMISSIONS CAN LEAD TO SERIOUS COPYRIGHT INFRINGEMENT ISSUES.



FINAL CONSIDERATIONS FOR YOUR COLLEGE MANUSCRIPT FRONT MATTER

AS YOU ASSEMBLE THE FRONT MATTER FOR YOUR COLLEGE MANUSCRIPT, REMEMBER THAT CONSISTENCY AND ADHERENCE TO
GUIDELINES ARE PARAMOUNT. ALWAYS DOUBLE-CHECK SPECIFIC DEPARTMENTAL OR INSTITUTIONAL REQUIREMENTS, AS THEY
MAY SUPPLEMENT OR SLIGHTLY MODIFY THE GENERAL RECOMMENDATIONS OF THE CHICAGO MANUAL OF STYLE FRONT MATTER
FOR COLLEGE MANUSCRIPTS. A THOROUGH REVIEW OF YOUR TITLE PAGE, ABSTRACT, TABLE OF CONTENTS, AND OTHER FRONT
MATTER ELEMENTS BEFORE SUBMISSION CAN PREVENT COMMON ERRORS AND ENSURE YOUR WORK IS PRESENTED IN THE MOST
PROFESSIONAL LIGHT POSSIBLE.

THE GOAL OF THE FRONT MATTER IS TO PROVIDE A CLEAR, ORGANIZED, AND INFORMATIVE INTRODUCTION TO YOUR RESEARCH.
BY METICULOUSLY FORMATTING EACH SECTION ACCORDING TO CMOS STANDARDS, YOU NOT ONLY FULFILL ACADEMIC
REQUIREMENTS BUT ALSO DEMONSTRATE A LEVEL OF SCHOLARLY DISCIPLINE THAT ENHANCES THE OVERALL IMPACT AND
CREDIBILITY OF YOUR WORK. INVEST THE TIME TO GET THESE FOUNDATIONAL ELEMENTS RIGHT, THEY ARE AS IMPORTANT AS THE
RESEARCH ITSELF.

FAQ: CHICAGO MANUAL OF STYLE FRONT MATTER FOR COLLEGE MANUSCRIPTS

Q: WHAT IS THE MOST CRUCIAL ELEMENT OF CHICAGO MANUAL OF STYLE FRONT
MATTER FOR COLLEGE MANUSCRIPTS?

A: WHILE ALL ELEMENTS ARE IMPORTANT FOR A COMPLETE ACADEMIC PRESENTATION, THE TITLE PAGE AND THE ABSTRACT ARE
OFTEN CONSIDERED THE MOST CRUCIAL. THE TITLE PAGE PROVIDES THE INITIAL IDENTITY OF THE WORK AND AUTHOR, WHILE THE
ABSTRACT OFFERS A CRITICAL, CONCISE OVERVIEW THAT CAN DETERMINE IF A READER PROCEEDS WITH THE FULL MANUSCRIPT.

Q: Do | ALWAYS NEED A COPYRIGHT PAGE FOR MY COLLEGE MANUSCRIPT?

A: FOR MOST UNDERGRADUATE PAPERS OR SHORT ASSIGNMENTS, A FORMAL COPYRIGHT PAGE IS GENERALLY NOT REQUIRED.
HO\X/EVER, FOR THESES, DISSERTATIONS, CAPSTONE PROJECTS, OR ANY WORK INTENDED FOR WIDER DISTRIBUTION OR ARCHIVAL
PURPOSES WITHIN THE INSTITUTION, A COPYRIGHT PAGE IS STANDARD PRACTICE AND ALIGNS WITH THE PRINCIPLES OF THE
CHICAGO MANUAL OF STYLE FRONT MATTER FOR COLLEGE MANUSCRIPTS.

Q: How DETAILED SHOULD THE T ABLE OF CONTENTS BE FOR A COLLEGE MANUSCRIPT
FoLLowING CMOS?

A: THE T ABLE oF CONTENTS SHOULD REFLECT THE HIERARCHICAL STRUCTURE OF YOUR MANUSCRIPT. |T NEEDS TO INCLUDE
CHAPTER TITLES AND ALL MAJOR SUBHEADINGS THAT APPEAR IN THE BODY OF THE TEXT. T HE LEVEL OF DETAIL FOR
SUBHEADINGS WILL DEPEND ON THE COMPLEXITY OF YOUR WORK AND YOUR INSTITUTION'S SPECIFIC REQUIREMENTS, BUT IT
SHOULD BE DETAILED ENOUGH FOR EASY NAVIGATION.

Q: WHAT IF MY INSTRUCTOR OR UNIVERSITY HAS SLIGHTLY DIFFERENT RULES FOR
FRONT MATTER THAN THE CHICAGO MANUAL OF STYLE?

A: ALWAYS PRIORITIZE YOUR INSTRUCTOR'S OR UNIVERSITY’S SPECIFIC GUIDELINES OVER GENERAL CMOS RECOMMENDATIONS.
INSTITUTIONAL STYLE GUIDES OFTEN PROVIDE AMENDMENTS OR SPECIFIC REQUIREMENTS FOR FRONT MATTER TAILORED TO THEIR
ACADEMIC CONTEXT. THE CHICAGO MANUAL OF STYLE FRONT MATTER FOR COLLEGE MANUSCRIPTS SHOULD BE SEEN AS A
FOUNDATION, WHICH MAY BE BUILT UPON BY LOCAL DIRECTIVES.

QZ CAN | INCLUDE PERSONAL ANECDOTES IN THE ACKNOWLEDGMENTS SECTION OF MY



COLLEGE MANUSCRIPT?

A: WHILE THE ACKNOWLEDGMENTS SECTION IS A SPACE FOR PERSONAL GRATITUDE, IT SHOULD MAINTAIN A PROFESSIONAL TONE
APPROPRIATE FOR AN ACADEMIC DOCUMENT. BRIEF, SINCERE MENTIONS OF PERSONAL SUPPORT ARE ACCEPTABLE, BUT OVERLY
CASUAL OR LENGTHY PERSONAL NARRATIVES ARE GENERALLY DISCOURAGED IN THE CONTEXT OF CHICAGO MANUAL OF STYLE
FRONT MATTER FOR COLLEGE MANUSCRIPTS.

Q: Is AN ABSTRACT ALWAYS REQUIRED FOR COLLEGE MANUSCRIPTS USING THE
CHICAGO MANUAL OF STYLE?

A: FOR MANY COLLEGE-LEVEL ASSIGNMENTS, ESPECIALLY LONGER RESEARCH PAPERS, THESES, OR DISSERTATIONS, AN ABSTRACT
IS A STANDARD REQUIREMENT. FOR SHORTER ESSAYS OR PAPERS, IT MAY NOT BE NECESSARY. ALWAYS CHECK YOUR
ASSIGNMENT PROMPT OR DEPARTMENTAL GUIDELINES TO CONFIRM IF AN ABSTRACT IS NEEDED FOR YOUR SPECIFIC MANUSCRIPT.

Q: How SHOULD | HANDLE PERMISSIONS FOR IMAGES USED IN MY COLLEGE MANUSCRIPT
ACCORDING TO CMOS?

A: WHEN USING IMAGES OR OTHER COPYRIGHTED MATERIAL FROM EXTERNAL SOURCES, YOU MUST OBTAIN WRITTEN PERMISSION
FROM THE COPYRIGHT HOLDER. A CLEAR CITATION INCLUDING THE SOURCE AND ACKNOWLEDGMENT OF PERMISSION SHOULD
ACCOMPANY EACH IMAGE'S CAPTION, AND OFTEN, A LIST OF ALL PERMISSIONS IS INCLUDED IN THE FRONT MATTER OF THE
MANUSCRIPT, ADHERING TO THE PRINCIPLES OF CHICAGO MANUAL OF STYLE FRONT MATTER FOR COLLEGE MANUSCRIPTS.

QI \WHAT IS THE DIFFERENCE BETWEEN A LIST OF TABLES AND A LIST OF FIGURES?

A: A LiIST oF TABLES IS A SEPARATE SECTION THAT ENUMERATES ALL TABLES WITHIN YOUR MANUSCRIPT, PROVIDING THEIR
TITLES AND PAGE NUMBERS. SIMILARLY, A LIST oF FIGURES ENUMERATES ALL FIGURES (GRAPHS, CHARTS, IMAGES, ETC.) WITH
THEIR RESPECTIVE TITLES AND PAGE NUMBERS. BOTH ARE CRITICAL NAVIGATIONAL TOOLS WITHIN THE FRONT MATTER.
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