CHICAGO MANUAL OF STYLE FORMATTING STYLES
REQUIREMENTS

THE CHICAGO MANUAL OF STYLE (CMOS) IS A WIDELY RECOGNIZED AND RESPECTED STYLE GUIDE THAT PROVIDES
COMPREHENSIVE INSTRUCTIONS FOR MANUSCRIPT PREPARATION AND CITATION. ADHERING TO CHICAGO MANUAL OF STYLE
FORMATTING STYLES REQUIREMENTS IS CRUCIAL FOR ACADEMIC PAPERS, PROFESSIONAL PUBLICATIONS, AND ANY FORM OF
WRITING INTENDED FOR A BROAD AUDIENCE. THIS GUIDE COVERS A VAST ARRAY OF STYLISTIC ELEMENTS, FROM PUNCTUATION
AND CAPITALIZATION TO BIBLIOGRAPHIC ENTRIES AND DIGITAL MEDIA. UNDERSTANDING THESE DETAILED REQUIREMENTS ENSURES
CLARITY, CONSISTENCY, AND PROFESSIONALISM IN YOUR WRITTEN WORK, MAKING IT MORE ACCESSIBLE AND CREDIBLE TO YOUR
READERS. THIS ARTICLE WILL DELVE INTO THE CORE ASPECTS OF CHICAGO MANUAL OF STYLE FORMATTING STYLES
REQUIREMENTS, INCLUDING IN-TEXT CITATIONS, BIBLIOGRAPHIC ENTRIES, MANUSCRIPT PREPARATION, AND COMMON STYLISTIC
CONSIDERATIONS.
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UNDERSTANDING THE CHICAGO MANUAL OF STYLE

THe CHICAGO MANUAL OF STYLE, OFTEN REFERRED TO AS CMOS, SERVES AS A DEFINITIVE RESOURCE FOR WRITERS, EDITORS,
AND PUBLISHERS. TS PRIMARY GOAL IS TO PROMOTE CLARITY, CONSISTENCY, AND PRECISION IN WRITTEN COMMUNICATION. |T IS
PARTICULARLY PREVALENT IN ACADEMIC DISCIPLINES SUCH AS HISTORY AND THE HUMANITIES, BUT ITS PRINCIPLES ARE
ADAPTABLE TO MANY OTHER FIELDS. THE MANUAL IS UPDATED PERIODICALLY TO REFLECT CHANGES IN LANGUAGE, PUBLISHING
PRACTICES, AND THE EVOLVING DIGITAL LANDSCAPE, ENSURING ITS CONTINUED RELEVANCE.

NAVIGATING THE INTRICACIES OF CMOS CAN SEEM DAUNTING AT FIRST. HO\X/EVER, BY BREAKING DOWN ITS COMPONENTS, ONE
CAN SYSTEMATICALLY MASTER ITS APPLICATION. THE MANUAL OFFERS GUIDANCE ON EVERY THING FROM THE MUNDANE, LIKE THE
CORRECT USE OF COMMAS AND APOSTROPHES, TO THE COMPLEX, SUCH AS THE PROPER FORMATTING OF A SCHOLARLY
BIBLIOGRAPHY. | TS EMPHASIS ON CONSISTENCY MEANS THAT ONCE A STYLISTIC CHOICE IS MADE, IT SHOULD BE APPLIED
UNIFORMLY THROUGHOUT THE TEXT, AIDING READER COMPREHENSION AND LENDING AN AIR OF PROFESSIONALISM.

Core PrINCIPLES OoF CHICAGO MANUAL OF STYLE FORMATTING

AT ITS HEART, THE CHICAGO MANUAL OF STYLE PROMOTES CLARITY AND READABILITY. THIS MEANS PRIORITIZING CLEAR
LANGUAGE, LOGICAL ORGANIZATION, AND CONSISTENT APPLICATION OF RULES. THE MANUAL ENCOURAGES WRITERS TO MAKE
CHOICES THAT BEST SERVE THEIR AUDIENCE AND PURPOSE, WHILE STILL ADHERING TO ESTABLISHED CONVENTIONS. Key
PRINCIPLES INCLUDE THE CORRECT USAGE OF PUNCTUATION, CAPITALIZATION, AND NUMBER FORMATTING, ALL OF WHICH
CONTRIBUTE TO THE OVERALL POLISH AND PROFESSIONALISM OF A DOCUMENT.

CONSISTENCY IS PARAMOUNT IN CMOS. WHETHER YOU ARE FORMATTING A RESEARCH PAPER, A BOOK MANUSCRIPT, OR AN
ARTICLE, THE CHOSEN STYLE FOR ELEMENTS LIKE ABBREVIATIONS, QUOTATIONS, AND HEADINGS MUST BE MAINTAINED
THROUGHOUT. THIS UNIFORMITY NOT ONLY MAKES THE TEXT EASIER TO READ BUT ALSO DEMONSTRATES ATTENTION TO
DETAIL, A HALLMARK OF SCHOLARLY AND PROFESSIONAL \¥ORK. THE MANUAL PROVIDES DETAILED EXPLANATIONS AND
EXAMPLES FOR ALMOST EVERY CONCEIVABLE SCENARIO, EMPOWERING WRITERS TO MAKE INFORMED DECISIONS.



IN-TeEXT CITATION STYLES IN CHICAGO

CHICAGO OFFERS TWO PRIMARY SYSTEMS FOR CITING SOURCES WITHIN THE TEXT: THE NOTES-BIBLIOGRAPHY SYSTEM AND THE
AUTHOR-DATE SYSTEM. EACH SYSTEM HAS ITS OWN CONVENTIONS AND IS OFTEN CHOSEN BASED ON THE REQUIREMENTS OF A
SPECIFIC DISCIPLINE OR PUBLICATION. LUNDERSTANDING THE NUANCES OF BOTH IS ESSENTIAL FOR PROPER APPLICATION.

THE NOTES-BIBLIOGRAPHY SYSTEM

THIS SYSTEM IS FAVORED IN MANY HUMANITIES DISCIPLINES, INCLUDING LITERATURE, HISTORY, AND THE ARTS. [T USES NUMBERED
NOTES AT THE BOTTOM OF THE PAGE (FOOTNOTES) OR AT THE END OF THE DOCUMENT <ENDNOTES) TO CITE SOURCES. THESE
NOTES TYPICALLY CONTAIN ABBREVIATED INFORMATION UPON FIRST MENTION AND ARE CROSS-REFERENCED TO A FULL
BIBLIOGRAPHY AT THE END OF THE WORK. |HE NOTE NUMBER IN THE TEXT IS PLACED AFTER THE PUNCTUATION OF THE CLAUSE
OR SENTENCE IT RELATES TO.

For EXAMPLE, A NOTE MIGHT APPEAR LIKE THIS IN THE TEXT: “THE CONCEPT OF THE SUBLIME HAS BEEN EXPLORED BY VARIOUS
1

PHILOSOPHERS THROUGHOUT HISTORY. ” THE CORRESPONDING NOTE WOULD THEN PROVIDE THE BIBLIOGRAPHIC DETAILS.

SUBSEQUENT CITATIONS OF THE SAME SOURCE ARE SHORTENED, OFTEN TO THE AUTHOR'S LAST NAME AND A PAGE NUMBER,

UNLESS CLARITY REQUIRES MORE DETAIL.

THe AUTHOR-DATE SYSTEM

MORE COMMON IN THE SOCIAL SCIENCES AND SOME NATURAL SCIENCES, THE AUTHOR-DATE SYSTEM USES PARENTHETICAL
CITATIONS WITHIN THE TEXT. THESE CITATIONS TYPICALLY INCLUDE THE AUTHOR'S LAST NAME, THE YEAR OF PUBLICATION,
AND THE PAGE NUMBER(S) WHERE THE INFORMATION CAN BE FOUND. LIKE THE NOTES-BIBLIOGRAPHY SYSTEM, THIS METHOD
REQUIRES A COMPREHENSIVE LIST OF REFERENCES AT THE END OF THE DOCUMENT THAT CORRESPONDS TO THE IN-TEXT
CITATIONS.

AN EXAMPLE OF AN AUTHOR-DATE CITATION WouLD 8t: “(SMITH 2020, 45).” THIS CONCISE FORMAT ALLOWS READERS TO
QUICKLY IDENTIFY THE SOURCE WITHOUT INTERRUPTING THE FLOW OF THE TEXT AS EXTENSIVELY AS FOOTNOTES OR ENDNOTES
MIGHT. THE BIBLIOGRAPHY, OFTEN TITLED “REFERENCES,” PROVIDES THE FULL PUBLICATION DETAILS FOR EACH CITED WORK.

BIBLIOGRAPHIC ENTRY REQUIREMENTS IN CHICAGO

REGARDLESS OF WHETHER THE NOTES-BIBLIOGRAPHY OR AUTHOR-DATE SYSTEM IS EMPLOYED, A COMPREHENSIVE LIST OF ALL
SOURCES CONSULTED AND CITED IS REQUIRED. THIS LIST, TYPICALLY FOUND AT THE END OF THE DOCUMENT, ALLOWS READERS
TO LOCATE THE ORIGINAL SOURCES FOR FURTHER RESEARCH. THE FORMAT OF THESE ENTRIES VARIES SLIGHTLY DEPENDING ON THE
SOURCE TYPE (BOOK,_JOURNAL ARTICLE, WEBSITE, ETC.) AND THE CHOSEN CITATION SYSTEM.

FORMATTING Books

FOR A BOOK IN THE NOTES-BIBLIOGRAPHY SYSTEM, A FULL ENTRY IN THE BIBLIOGRAPHY WOULD GENERALLY INCLUDE THE
AUTHOR’S FULL NAME, THE FULL TITLE OF THE BOook (ITALICIZED), THE PLACE OF PUBLICATION, THE PUBLISHER, AND THE YEAR
OF PUBLICATION. FOR EXAMPLE: JOHNSON, ELIZABETH. THE HISTORY OF PRINTMAKING. NEW Y ORk: OXFORD UNIVERSITY PRESS,
2018.

IN THE AUTHOR-DATE SYSTEM, THE ORDER MIGHT BE SLIGHTLY ADJUSTED, OFTEN PLACING THE YEAR IMMEDIATELY AFTER THE



AUTHOR'S NAME: JOHNSON, ELIZABETH. 2018. THE HisTORY OF PRINTMAKING. NEW Y ORK: OXFORD UNIVERSITY PRESS.

FORMATTING JOURNAL ARTICLES

CITING JOURNAL ARTICLES REQUIRES SPECIFIC DETAILS TO ENSURE PROPER IDENTIFICATION. FOR THE NOTES-BIBLIOGRAPHY
SYSTEM, A TYPICAL ENTRY INCLUDES THE AUTHOR'S NAME, THE ARTICLE TITLE (IN QUOTATION MARKS), THE JOURNAL TITLE
(ITALICIZED), THE VOLUME AND ISSUE NUMBERS, THE PUBLICATION YEAR, AND THE PAGE RANGE OF THE ARTICLE. FOR EXAMPLE:
GARCIA, MIGUEL. “THE IMPACT OF DIGITAL MEDIA ON LITERARY STUDIES.” JOURNAL OF CONTEMPORARY LITERATURE 35, NO.
2(2021):112-130.

THE AUTHOR-DATE SYSTEM WOULD FOLLOW A SIMILAR STRUCTURE, WITH THE YEAR OFTEN PRECEDING THE JOURNAL TITLE:

/
GARCIA, MIGUEL. 202 1. “THe IMPACT oOF DIGITAL MeDIA ON LITERARY STUDIES.” JOURNAL oF CONTEMPORARY LITERA TURE
35(2): 112-130.

FORMATTING WEBSITES AND ONLINE RESOURCES

AS ONLINE SOURCES PROLIFERATE, CMOS PROVIDES GUIDELINES FOR THEIR CITATION. FOR WEBSITES, THIS TYPICALLY
INCLUDES THE AUTHOR OR ORGANIZATION, THE TITLE OF THE SPECIFIC PAGE OR DOCUMENT (IN QUOTATION MARKS), THE NAME
OF THE WEBSITE (ITALICIZED), THE PUBLICATION OR LAST UPDATED DATE IF AVAILABLE, AND THE URL. IF A SPECIFIC RETRIEVAL
DATE IS NECESSARY, IT IS ALSO INCLUDED. FOR EXAMPLE: NATIONAL ENDOWMENT FOR THE ARTS. “ARTS FUNDING TRENDS IN
THE 2 15T CeNTURY.” NEA INSIGHTS. LAST MoDIFIED MAY 15, 2023. HTTPS://WWW.ARTS.GOV /INSIGHTS/FUNDING-TRENDS.

THE AUTHOR-DATE FORMAT WOULD ADJUST THE ORDER SIMILARLY TO OTHER SOURCE TYPES. |T IS CRUCIAL TO INCLUDE AS
MUCH IDENTIFYING INFORMATION AS POSSIBLE FOR ONLINE SOURCES TO ENSURE THEIR RETRIEVABILITY.

MANUSCRIPT FORMATTING REQUIREMENTS

Bevonp CITATIONS, CHICAGO MANUAL OF STYLE FORMATTING STYLES REQUIREMENTS EXTEND TO THE OVERALL PRESENTATION
OF THE MANUSCRIPT. THESE GUIDELINES AIM TO CREATE A CLEAN, PROFESSIONAL, AND EASILY READABLE DOCUMENT FOR
EDITORS AND PUBLISHERS.

GENERAL LAYOUT AND SPACING

MANUSCRIPTS SHOULD GENERALLY BE DOUBLE-SPACED THROUGHOUT, INCLUDING QUOTATIONS, NOTES, AND THE BIBLIOGRAPHY.
THIS PROVIDES AMPLE SPACE FOR EDITORIAL COMMENTS AND REVISIONS. MARGINS SHOULD BE GENEROUS, TYPICALLY ONE INCH
ON ALL SIDES, ALLOWING FOR NOTES AND BINDING. THE FONT SHOULD BE A CLEAR, READABLE TYPEFACE SUCH AS TIMES NEW
ROMAN OR ARIAL, IN A STANDARD SIZE OF 12 POINTS.

TiTLe PAGE AND RUNNING HEADS

A TITLE PAGE IS USUALLY REQUIRED, CONTAINING THE TITLE OF THE WORK, THE AUTHOR'S NAME, AND AFFILIATION OR
CONTACT INFORMATION. RUNNING HEADS, OR PAGE HEADERS, ARE OFTEN INCLUDED IN SCHOLARLY \WORKS AND BOOKS. For
BOOKS, THE RUNNING HEAD MIGHT BE A SHORTENED VERSION OF THE TITLE, APPEARING ON THE LEFT-HAND PAGE, WITH THE
CHAPTER TITLE ON THE RIGHT-HAND PAGE. FOR DISSERTATIONS AND THESES, SPECIFIC UNIVERSITY GUIDELINES MAY APPLY. THE
CHICAGO MANUAL OF STYLE PROVIDES DETAILED INSTRUCTIONS ON HOW TO FORMAT THESE ELEMENTS TO ENSURE



CONSISTENCY AND PROFESSIONALISM.

CHAPTER AND SECTION HEADINGS

CLEAR AND CONSISTENT HEADINGS ARE VITAL FOR ORGANIZING CONTENT. CHICAGO OFFERS FLEXIBILITY IN HEADING STYLES, BUT
CONSISTENCY IS KEY. TYPICALLY, MAIN CHAPTER TITLES ARE CENTERED AND PRESENTED IN A PROMINENT FONT, PERHAPS
CAPITALIZED. SUBHEADINGS ARE USUALLY LEFT-ALIGNED AND MAY BE STYLED DIFFERENTLY TO INDICATE THEIR HIERARCHICAL
LEVEL. T IS IMPORTANT TO CONSULT THE SPECIFIC REQUIREMENTS OF YOUR PUBLISHER OR INSTITUTION, AS THESE MAY DICTATE
THE EXACT FORMATTING OF HEADINGS AND SUBHEADINGS.

ComMMoN STYLISTIC CONSIDERATIONS IN CHICAGO

THE CHICAGO MANUAL OF STYLE PROVIDES DETAILED GUIDANCE ON A MYRIAD OF STYLISTIC NUANCES THAT CONTRIBUTE TO
POLISHED WRITING. THESE INCLUDE RULES FOR PUNCTUATION, CAPITALIZATION, NUMBERS, AND THE PRESENTATION OF FOREIGN
W ORDS AND SPECIAL CHARACTERS.

PUNCTUATION AND GRAMMAR

CMOS ADHERES TO STANDARD ENGLISH PUNCTUATION RULES BUT OFFERS SPECIFIC GUIDANCE ON LESS COMMON SITUATIONS.
THIS INCLUDES THE USE OF THE SERIAL COMMA (ALSO KNOWN AS THE OXFORD COMMA)I WHICH IS GENERALLY RECOMMENDED
FOR CLARITY IN LISTS. RULES FOR APOSTROPHES, HYPHENS, EM DASHES, AND EN DASHES ARE METICULOUSLY DETAILED TO
ENSURE PRECISE EXPRESSION. ADHERENCE TO THESE GRAMMATICAL CONVENTIONS IS FUNDAMENTAL TO PROFESSIONAL WRITING.

CAPITALIZATION AND NUMBERS

CHICAGO HAS SPECIFIC RULES FOR CAPITALIZING TITLES, HEADINGS, AND PROPER NOUNS. For EXAMPLE, WHEN CAPITALIZING
TITLES, ONLY THE FIRST WORD AND PROPER NOUNS ARE CAPITALIZED, UNLESS THEY ARE PART OF A COMPOUND WORD THAT IS
ALWAYS CAPITALIZED. FOR NUMBERS, CMOS GENERALLY RECOMMENDS SPELLING OUT NUMBERS ZERO THROUGH ONE HUNDRED
AND USING NUMERALS FOR 100 AND ABOVE, WITH EXCEPTIONS FOR PERCENTAGES, MEASUREMENTS, AND STATISTICS. HO\X/EVER,
CONSISTENCY IS PARAMOUNT, AND THE MANUAL PROVIDES DETAILED TABLES AND EXCEPTIONS TO GUIDE THESE CHOICES.

QUOTATIONS AND FOREIGN LANGUAGES

\Y/HEN INCORPORATING QUOTATIONS, CHICAGO MANUAL OF STYLE FORMATTING STYLES REQUIREMENTS DICTATE HOW THEY
SHOULD BE INTEGRATED INTO THE TEXT, WHETHER AS EMBEDDED SHORT QUOTATIONS OR AS BLOCK QUOTATIONS FOR LONGER
PASSAGES. RULES FOR PUNCTUATION AROUND QUOTATIONS, INCLUDING THE PLACEMENT OF COMMAS AND PERIODS, ARE
CLEARLY DEFINED. FOR FOREIGN WORDS AND PHRASES, THE MANUAL ADVISES ON ITALICIZATION AND THE USE OF DIACRITICAL
MARKS TO ENSURE ACCURACY AND RESPECT FOR THE ORIGINAL LANGUAGE.

FORMATTING FOR DIGITAL AND ONLINE CONTENT

AS DIGITAL PUBLISHING HAS BECOME INCREASINGLY PREVALENT, CHICAGO HAS ADAPTED ITS GUIDELINES TO ADDRESS ONLINE
CONTENT. THIS INCLUDES RECOMMENDATIONS FOR FORMATTING WEB PAGES, BLOG POSTS, AND OTHER DIGITAL MEDIA, ENSURING



CONSISTENCY AND READABILITY ACROSS PLATFORMS.

\XEBSITES AND BLOGS

W/HEN CITING WEBSITES, CMOS EMPHASIZES PROVIDING SUFFICIENT INFORMATION FOR RETRIEVAL, INCLUDING AUTHOR, TITLE,
WEBSITE NAME, PUBLICATION/UPDATE DATE, AND URL. FOR THE CONTENT ITSELF, CONSISTENT FORMATTING OF HEADINGS,
PARAGRAPHS, AND LISTS IS CRUCIAL FOR ONLINE READABILITY. \W/HILE ONLINE PLATFORMS MAY OFFER THEIR OWN STYLING
OPTIONS, THE UNDERLYING PRINCIPLES OF CLEAR ORGANIZATION AND ACCESSIBLE LANGUAGE REMAIN PARAMOUNT.

E-Books AND DIGITAL REPRINTS

FORMATTING FOR E-BOOKS AND DIGITAL REPRINTS OFTEN INVOLVES CONSIDERATIONS FOR DIFFERENT SCREEN SIZES AND READING
DEVICES. WHILE THE CORE CONTENT AND CITATION REQUIREMENTS MAY REMAIN SIMILAR TO PRINT VERSIONS, PUBLISHERS AND
AUTHORS MAY NEED TO ADAPT LAYOUT AND DESIGN ELEMENTS. CMOS PROVIDES GUIDANCE ON BEST PRACTICES FOR DIGITAL
PRESENTATION, ENSURING THAT THE TEXT REMAINS NAVIGABLE AND ENGAGING FOR READERS IN A DIGITAL ENVIRONMENT.

W/HEN To Use WHICH CHICAGO STYLE

THE DECISION TO USE THE NOTES-BIBLIOGRAPHY SYSTEM OR THE AUTHOR-DATE SYSTEM OFTEN DEPENDS ON THE FIELD OF
STUDY OR THE SPECIFIC PUBLICATION'S REQUIREMENTS. FOR INSTANCE, HISTORY AND LITERATURE SCHOLARS OFTEN PREFER THE
DETAILED EXPLANATORY POTENTIAL OF FOOTNOTES AND ENDNOTES FOUND IN THE NOTES-BIBLIOGRAPHY SYSTEM. THE AUTHOR-
DATE SYSTEM, ON THE OTHER HAND, IS MORE COMMON IN SCIENTIFIC AND SOCIAL SCIENCE DISCIPLINES WHERE A QUICK IN-TEXT
REFERENCE TO THE YEAR OF PUBLICATION IS OFTEN SUFFICIENT FOR READERS FAMILIAR WITH THE LITERATURE.

CONSULTING THE STYLE GUIDE OF YOUR INTENDED PUBLISHER, JOURNAL, OR ACADEMIC INSTITUTION IS THE MOST CRITICAL STEP.
THESE ENTITIES WILL USUALLY SPECIFY WHICH CITATION SYSTEM AND PARTICULAR FORMATTING REQUIREMENTS THEY EXPECT.
IF NO SPECIFIC GUIDANCE IS PROVIDED, CHOOSE THE SYSTEM THAT BEST SERVES YOUR PURPOSE AND AUDIENCE, AND THEN
ADHERE TO IT RIGOROUSLY, USING THE CHICAGO MANUAL OF STYLE AS YOUR DEFINITIVE REFERENCE FOR ALL STYLISTIC AND
FORMATTING DECISIONS.

FAQ

Q: \WHAT ARE THE PRIMARY DIFFERENCES BETWEEN THE NOTES-BIBLIOGRAPHY AND
AUTHOR-DATE SYSTEMS IN THE CHICAGO MANUAL OF STYLE?

A: THE NOTES-BIBLIOGRAPHY SYSTEM USES FOOTNOTES OR ENDNOTES FOR CITATIONS, OFFERING SPACE FOR EXPLANATORY
COMMENTS, WHILE THE AUTHOR-DATE SYSTEM USES PARENTHETICAL CITATIONS WITHIN THE TEXT, WHICH ARE GENERALLY MORE
CONCISE. BOTH SYSTEMS REQUIRE A COMPREHENSIVE BIBLIOGRAPHY AT THE END OF THE WORK.

Q: Is THE SERIAL COMMA ALWAYS REQUIRED IN CHICAGO STYLE?

A: THE CHICAGO MANUAL OF STYLE GENERALLY RECOMMENDS THE USE OF THE SERIAL COMMA (OXFORD COMMA) FOR CLARITY,
ESPECIALLY IN COMPLEX LISTS, BUT IT IS NOT AN ABSOLUTE, UNBREAKABLE RULE IN ALL CIRCUMSTANCES. CONSISTENCY IN ITS
APPLICATION IS KEY.



Q: How SHOULD | FORMAT A TITLE FOR A BOOK CHAPTER OR ARTICLE IN CHICAGO
STYLE?

A: IN CHICAGO STYLE, TITLES OF SHORTER WORKS LIKE ARTICLES, ESSAYS, AND BOOK CHAPTERS ARE TYPICALLY ENCLOSED IN
QUOTATION MARKS AND CAPITALIZED IN TITLE CASE (E.G., “THE IMPACT oF TECHNOLOGY").

Q: \WHAT IS THE RECOMMENDED FONT AND SPACING FOR A MANUSCRIPT FORMATTED
ACCORDING TO CHICAGO STYLE?

A: ForR MANUSCRIPTS, CHICAGO STYLE TYPICALLY RECOMMENDS A 12-POINT READABLE FONT LIKE TIMES NEW ROMAN OR
ARIAL, DOUBLE-SPACED THROUGHOUT THE ENTIRE DOCUMENT, WITH ONE-INCH MARGINS ON ALL SIDES.

Q: How po | CITE A WEBSITE THAT DOESN'T HAVE A CLEAR PUBLICATION DATE?

A: IF A WEBSITE LACKS A PUBLICATION OR LAST UPDATED DATE, YOU SHOULD NOTE THIS BY USING “ND.” (FOR NO DATE) IN
YOUR CITATION. HO\X/EVER/ ALWAYS ATTEMPT TO FIND ANY DATE INFORMATION AVAILABLE, SUCH AS A COPYRIGHT NOTICE AT
THE BOTTOM OF THE PAGE.

QI Does CHICAGO STYLE HAVE SPECIFIC RULES FOR HYPHENATING COMPOUND WORDS?

A: YES, CHICAGO PROVIDES DETAILED GUIDELINES ON HYPHENATING COMPOUND WORDS, WHICH OFTEN DEPEND ON \WHETHER THE
COMPOUND IS ACTING AS A NOUN, ADJECTIVE, OR ADVERB, AND WHETHER IT APPEARS BEFORE OR AFTER THE NOUN IT MODIFIES.
CONSISTENCY AND CONSULTING THE MANUAL'S SPECIFIC TABLES ARE ADVISED.

Q: WHAT IS THE PURPOSE OF A BIBLIOGRAPHY IN CHICAGO STYLE?

A: THE BIBLIOGRAPHY SERVES AS A COMPLETE LIST OF ALL SOURCES CITED IN THE TEXT, ALLOWING READERS TO LOCATE AND
CONSULT THE ORIGINAL WORKS. |T PROVIDES FULL PUBLICATION DETAILS FOR EACH SOURCE, FACILITATING FURTHER RESEARCH.

Q: CAN | USE A MIX OF THE NOTES-BIBLIOGRAPHY AND AUTHOR-DATE SYSTEMS WITHIN
THE SAME DOCUMENT?

A: NO, YOU SHOULD CHOOSE ONE SYSTEM (EITHEE NOTES-BIBLIOGRAPHY OR AUTHOR‘DATE) AND USE IT CONSISTENTLY
THROUGHOUT YOUR ENTIRE DOCUMENT. MIXING THEM WILL LEAD TO CONFUSION AND IS NOT PERMITTED BY CHICAGO STYLE.
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