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The Chicago Manual of Style for References: A Comprehensive Guide

chicago manual of style for references is a cornerstone for academic and professional
writing, providing a clear and consistent framework for acknowledging sources and avoiding
plagiarism. This essential guide details two primary citation systems: the notes-bibliography
system and the author-date system, each with its own set of rules for in-text citations and
full bibliographical entries. Mastering the Chicago Manual of Style for references ensures
that your work is credible, scannable, and adheres to widely accepted scholarly standards,
regardless of your discipline. This article will delve into the intricacies of both citation
styles, offering detailed explanations and practical examples for various source types. We
will explore the fundamental differences between the two systems, the anatomy of a
bibliographic entry, and the specific formatting requirements for common sources like
books, journal articles, and web pages. Understanding these elements is crucial for anyone
aiming to produce polished, professional writing that respects intellectual property.
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Understanding the Chicago Manual of Style for
References

The Chicago Manual of Style (CMOS) is a widely respected style guide published by the
University of Chicago Press. It is primarily used in the humanities and social sciences,
though it finds application in various other fields. The manual's comprehensive nature
covers everything from punctuation and grammar to manuscript preparation and, crucially,
citation. When it comes to references, Chicago offers a robust system designed to allow
readers to locate the original sources of information easily. The emphasis is on clarity,
completeness, and consistency, ensuring that a reader can navigate through your
bibliography or notes and find the exact source you consulted.

The importance of accurate referencing cannot be overstated. It forms the backbone of
academic integrity, giving credit where it is due and allowing your readers to verify your
findings and explore the subject matter further. A well-formatted reference list not only
demonstrates your attention to detail but also enhances the overall professionalism and
credibility of your work. In essence, the Chicago Manual of Style for references provides the
tools to build trust with your audience by transparently showcasing the foundation of your



research.

The Two Citation Systems: Notes-Bibliography vs.
Author-Date

The Chicago Manual of Style offers two distinct systems for citing sources, catering to
different academic preferences and disciplines. Understanding the fundamental differences
between these two approaches is the first step in effectively applying the Chicago style to
your own writing. Each system has its own set of rules for both in-text citations and the
corresponding bibliography or reference list.

The Notes-Bibliography System

The notes-bibliography system is most common in the humanities, including literature,
history, and the arts. In this system, sources are cited within the text using superscript
numbers that correspond to notes (either footnotes or endnotes). These notes provide the
full bibliographic information for each source upon its first mention. Subsequent citations of
the same source are typically shortened. At the end of the work, a bibliography is included,
listing all sources consulted in alphabetical order by author's last name. This system allows
for detailed commentary or supplementary information within the notes themselves,
making it a versatile choice for in-depth scholarly work.

The structure of a footnote or endnote includes all the necessary details to identify the
source, such as author, title, publication information, and specific page numbers. The
bibliography, while containing similar information, is formatted differently, usually omitting
page numbers for entire works but including them for specific articles or chapters. The
primary advantage of this system is its flexibility in incorporating explanatory notes
alongside citation details.

The Author-Date System

The author-date system is more prevalent in the social sciences, such as sociology, political
science, and psychology. This system uses brief parenthetical citations within the text that
include the author's last name and the year of publication. For example, (Smith 2020, 15).
Like the notes-bibliography system, a comprehensive reference list appears at the end of
the work, alphabetized by author's last name. This list contains full bibliographic details for
all sources cited in the text. The author-date system is often favored for its conciseness and
ease of scanning within the text, allowing readers to quickly identify the source and date of
information without disrupting the flow of the prose as much as extensive notes might.

The brevity of the in-text citations in the author-date system is its key characteristic. It
keeps the focus on the narrative and arguments presented in the main body of the text,



while providing immediate access to source attribution. The corresponding reference list
then serves the same purpose as the bibliography in the notes-bibliography system: to
provide full details for further consultation.

Key Elements of a Chicago Style Reference

Regardless of which Chicago style system you employ, a correctly formatted reference
entry shares several fundamental components. These elements work together to provide
readers with all the information needed to locate and identify the original source. Paying
close attention to the order, punctuation, and capitalization of these elements is crucial for
adherence to the Chicago Manual of Style for references.

The core components of most reference entries typically include:

Author(s) or Editor(s)

Title of the work

Publication information (publisher, place of publication, date)

Specific details for the source type (e.g., journal name, volume, issue, page numbers
for articles; URL and access date for web pages)

The exact placement and punctuation of these elements vary slightly between the notes-
bibliography and author-date systems, as well as between different source types. However,
the inclusion of these key pieces of information ensures that the reference is both complete
and informative.

Citing Books in Chicago Style

Citing books is a fundamental skill when working with the Chicago Manual of Style for
references, as books are a primary source for many researchers. Both the notes-
bibliography and author-date systems require specific formatting for book citations,
ensuring clarity and consistency.

Books with One Author (Notes-Bibliography System)

For the notes-bibliography system, a footnote or endnote for a book typically includes the
author's first and last name, the title in italics, the place of publication, the publisher, and
the year, followed by the specific page number(s) being cited. In the bibliography, the
author's last name is listed first, followed by their first name, then the title in italics,



followed by the publication information (place, publisher, year), and then potentially page
numbers for the entire work if relevant, though often omitted for whole books.

Example Footnote:
1. John Smith, The History of Chicago (Chicago: University of Chicago Press, 2019), 45.

Example Bibliography Entry:
Smith, John. The History of Chicago. Chicago: University of Chicago Press, 2019.

Books with One Author (Author-Date System)

In the author-date system, the in-text citation is brief, containing only the author's last
name and the year of publication, with page numbers if a specific passage is referenced.
The reference list entry for a book includes the author's last name, first name, the title in
italics, publication information (place, publisher, year), and potentially page numbers if the
source is a chapter or specific part of a larger work. For a standard monograph, the format
is similar to the bibliography entry in the notes-bibliography system, but the in-text citation
is significantly different.

Example In-Text Citation:
(Smith 2019, 45)

Example Reference List Entry:
Smith, John. 2019. The History of Chicago. Chicago: University of Chicago Press.

Books with Multiple Authors

When a book has two authors, both are typically listed in both systems, separated by "and."
For books with three or more authors, the notes-bibliography system generally lists the first
author's full name in the note/bibliography entry and then uses "et al." (meaning "and
others") for subsequent authors. The author-date system also typically lists the first author
followed by "et al." in both the in-text citation and the reference list for three or more
authors.

Example Footnote (Three Authors):
2. Jane Doe, Robert Johnson, and Emily Davis, Urban Planning Principles (New York:
Routledge, 2021), 112.

Example Bibliography Entry (Three Authors):
Doe, Jane, Robert Johnson, and Emily Davis. Urban Planning Principles. New York:
Routledge, 2021.

Example In-Text Citation (Three Authors):
(Doe et al. 2021, 112)



Example Reference List Entry (Three Authors):
Doe, Jane, Robert Johnson, and Emily Davis. 2021. Urban Planning Principles. New York:
Routledge.

Citing Journal Articles in Chicago Style

Journal articles are a common source in academic research, and the Chicago Manual of
Style for references provides clear guidelines for citing them in both its systems. The key
difference lies in how the article's title, the journal title, and the volume and issue numbers
are presented.

Journal Articles (Notes-Bibliography System)

In the notes-bibliography system, a footnote or endnote for a journal article includes the
author's first and last name, the article title in quotation marks, the journal title in italics,
the volume number, the issue number, the year of publication, and the specific page
number(s). The bibliography entry follows a similar structure but omits the specific page
number of the article if the entire article is being cited, and instead provides a range of
pages for the article. It is important to note that in the bibliography, the author's last name
precedes their first name.

Example Footnote:
3. Sarah Lee, "The Impact of Technology on Education," Journal of Educational Studies 25,
no. 3 (2020): 58.

Example Bibliography Entry:
Lee, Sarah. "The Impact of Technology on Education." Journal of Educational Studies 25, no.
3 (2020): 55–72.

Journal Articles (Author-Date System)

The author-date system’s in-text citation for a journal article is concise, typically containing
the author's last name and the publication year, with page numbers if a specific passage is
cited. The reference list entry for a journal article includes the author's last name, first
name, the article title in quotation marks, the journal title in italics, the volume number, the
issue number, the year of publication, and the page range of the article.

Example In-Text Citation:
(Lee 2020, 58)

Example Reference List Entry:
Lee, Sarah. 2020. "The Impact of Technology on Education." Journal of Educational Studies



25, no. 3 (2020): 55–72.

Citing Web Pages and Online Sources in Chicago
Style

The digital age has made citing web pages and online resources a necessity. The Chicago
Manual of Style for references offers guidance for these often-transient sources,
emphasizing the importance of providing enough information for readers to find the
content, even if the original URL changes.

Web Pages (Notes-Bibliography System)

When citing a web page in the notes-bibliography system, include the author (if available),
the title of the page or article in quotation marks, the name of the website in italics, and the
publication date or last updated date if known. Crucially, include the URL and the date you
accessed the page. In the bibliography, the format is similar, but the author's last name
comes first. If no author is listed, start with the title of the page or article.

Example Footnote:
4. Emily Chen, "Understanding AI Ethics," Tech Insights, last updated March 15, 2023,
https://www.techinsights.com/ai-ethics, accessed October 26, 2023.

Example Bibliography Entry:
Chen, Emily. "Understanding AI Ethics." Tech Insights. Last updated March 15, 2023.
https://www.techinsights.com/ai-ethics.

Web Pages (Author-Date System)

For the author-date system, the in-text citation includes the author's last name and the
year of publication or last update. The reference list entry for a web page is similar to the
bibliography entry in the notes-bibliography system, requiring author, title, website name,
publication/update date, URL, and access date. The primary difference is the presence of
the publication year immediately after the author's name.

Example In-Text Citation:
(Chen 2023)

Example Reference List Entry:
Chen, Emily. 2023. "Understanding AI Ethics." Tech Insights. Last updated March 15, 2023.
https://www.techinsights.com/ai-ethics.



It's important to remember that for frequently updated online content, the most recent
accessible version should be cited, and the access date is particularly vital to note the state
of the information at the time of your consultation.

Common Challenges and Solutions in Chicago
Style Referencing

Navigating the intricacies of the Chicago Manual of Style for references can present
challenges, particularly with less common source types or when dealing with
inconsistencies in publication data. However, the manual itself provides solutions for these
scenarios.

Handling Works with No Author or Editor

When a work, such as a report or a website, lacks an identifiable author or editor, the
Chicago style dictates that the title of the work should begin the entry. In the notes-
bibliography system, the title will start the footnote or endnote, and also the bibliography
entry. In the author-date system, the title will begin the reference list entry, and the in-text
citation will use a shortened version of the title (italicized) along with the year.

Example Bibliography Entry (No Author):
Guide to Urban Gardening. New York: Green Thumb Publishing, 2022.

Example In-Text Citation (No Author):
(Guide to Urban Gardening 2022, 30)

Citing Works with Corporate Authors

For works published by an organization, corporation, or government agency that acts as the
author, the name of the organization is used as the author. This applies to both systems.
Ensure the organization's name is listed in full and consistently applied.

Example Footnote:
5. World Health Organization, Global Health Report 2023 (Geneva: WHO Press, 2023), 78.

Example Reference List Entry:
World Health Organization. 2023. Global Health Report 2023. Geneva: WHO Press.



Dealing with Different Editions and Reprints

When citing a work that is not the first edition or is a reprint of an older work, it is important
to indicate this. In the notes-bibliography system, the edition information is placed after the
title. In the author-date system, it is also included after the title. If citing a specific reprint
that has new introductory or supplementary material, that material might be cited
differently.

Example Bibliography Entry (Second Edition):
Miller, David. The Art of Research. 2nd ed. New York: Academic Press, 2018.

Example Reference List Entry (Second Edition):
Miller, David. 2018. The Art of Research. 2nd ed. New York: Academic Press.

Ensuring Accuracy and Consistency in Your References

The most critical aspect of mastering the Chicago Manual of Style for references is ensuring
accuracy and consistency. Even minor errors in punctuation, capitalization, or formatting
can detract from the professionalism of your work and, in academic contexts, may even
lead to accusations of sloppiness. Regular review of your citations against the latest edition
of the Chicago Manual of Style is essential. Many writers find it helpful to create a template
for each source type they use frequently. Utilizing citation management software can also
assist in maintaining uniformity, but always double-check the output to ensure it aligns
perfectly with CMOS guidelines.

Consistency means applying the same rules throughout your entire document. If you
choose to use the notes-bibliography system, use footnotes or endnotes consistently. If you
opt for the author-date system, ensure all in-text citations and reference list entries adhere
to its structure. The goal is to make your work as easy as possible for your readers to
navigate and verify, and that begins with meticulous attention to detail in your Chicago
Manual of Style for references.

FAQ: Chicago Manual of Style for References

Q: What is the primary difference between the notes-
bibliography and author-date systems in Chicago style?
A: The notes-bibliography system uses superscript numbers in the text that link to
footnotes or endnotes for citation details, and a bibliography at the end. The author-date
system uses parenthetical citations in the text (author, year) and a reference list at the
end.



Q: How do I cite a book with more than three authors in
the Chicago Manual of Style?
A: In the notes-bibliography system, you list the first author followed by "et al." in both
footnotes/endnotes and the bibliography. In the author-date system, you list the first author
followed by "et al." in both the in-text citation and the reference list.

Q: Should I italicize book titles or article titles in my
Chicago style references?
A: Book titles are always italicized in Chicago style. Article titles (for journal articles, essays,
or web pages) are enclosed in quotation marks.

Q: What is the correct way to format the date in a
Chicago style reference list entry using the author-date
system?
A: In the author-date system's reference list, the year of publication follows the author's
name and is typically enclosed in parentheses, or sometimes just followed by a period
depending on the specific source type and edition of CMOS.

Q: How do I cite a website that is updated frequently or
has no clear publication date?
A: For websites with no specific publication date, use the last updated date if available. If
not, note the copyright date or the date you accessed the page. It is crucial to include the
date of access for all web sources.

Q: Can I use a shortened form of the source in my
footnotes or endnotes after the first citation?
A: Yes, in the notes-bibliography system, subsequent citations of the same source can be
shortened, typically including the author's last name and a shortened title, along with the
page number.

Q: What if a source has no author listed? How should I
format the citation in Chicago style?
A: If a source has no author, the title of the work begins the citation. In the notes-
bibliography system, this title starts the footnote/endnote and bibliography entry. In the
author-date system, the title (or a shortened version) starts the reference list entry and the
in-text citation.



Q: Is there a specific rule for citing edited books versus
authored books in Chicago style?
A: Yes, for edited books, you would list the editor(s) followed by "(ed.)" or "(eds.)" in notes
and bibliographies. In author-date, it follows a similar pattern. For authored books, you list
the author(s) as usual.
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