
chicago manual of style for footnotes
and bibliography
The Chicago Manual of Style for Footnotes and Bibliography is a cornerstone for academic
and professional writers, providing a comprehensive framework for citation and referencing.
Mastering these guidelines ensures clarity, credibility, and adherence to scholarly standards
in any written work. This article delves deep into the intricacies of the Chicago style,
covering everything from the fundamental differences between notes and bibliographies to
the specific formatting required for various source types. We will explore the purpose and
structure of footnotes and endnotes, the essential elements of a bibliography, and the
nuances of citing both published and unpublished materials. Understanding the Chicago
manual of style for footnotes and bibliography is crucial for avoiding plagiarism and
enabling readers to easily locate and verify your sources.
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Understanding Footnotes and Endnotes in
Chicago Style

The Chicago Manual of Style (CMOS) offers two primary systems for acknowledging sources:
the Notes and Bibliography system and the Author-Date system. For this discussion, we will
focus on the widely used Notes and Bibliography system, which employs footnotes or
endnotes. Footnotes appear at the bottom of the page where the citation is made, while
endnotes are compiled at the end of the document. Both serve the purpose of providing
immediate or accessible source attribution without disrupting the flow of the main text.

The fundamental purpose of footnotes and endnotes is to give credit to the original authors
whose ideas, words, or information you are using. This prevents plagiarism and builds your
own credibility by demonstrating thorough research. Beyond simple attribution, notes can
also serve additional functions. They can be used for tangential information, explanatory
details that would interrupt the main narrative, or to provide commentary. This flexibility
makes the Notes and Bibliography system particularly popular in the humanities and social
sciences.



First Reference vs. Subsequent References

A key element of the Chicago style for footnotes and endnotes is the distinction between
the first reference to a source and subsequent references. The first note for a given source
must be complete, providing all necessary bibliographical information. This typically
includes the author's full name, the title of the work (italicized for books, in quotation marks
for articles), publication details (place, publisher, year for books), and specific page
numbers being cited.

Subsequent notes for the same source become significantly shortened. For subsequent
references to the same work, authors typically use the author's last name, a shortened
version of the title (if necessary to distinguish from other works by the same author), and
the page number. If a source is cited immediately after the previous note for the same
source, the term "ibid." (from the Latin ibidem, meaning "in the same place") can be used,
followed by the page number if different from the preceding note. However, the use of
"ibid." is often discouraged in favor of repeating the author's name and shortened title for
greater clarity and ease of editing.

Essential Components of a Footnote/Endnote

Regardless of whether it's a first or subsequent reference, a footnote or endnote must
clearly identify the source. The core elements include:

Author's Name: First and last name for the first reference, last name for subsequent
references.

Title of Work: Italicized for books and standalone works; enclosed in quotation marks
for articles, chapters, or shorter pieces within a larger collection.

Publication Information: For books, this includes the city of publication, publisher, and
year. For articles, it includes the journal title, volume number, issue number, date, and
page range.

Page Numbers: Specific page(s) from which the information is drawn.

Crafting an Effective Bibliography in Chicago
Style

The bibliography, also known as "Works Cited" or "References" depending on the specific



discipline and the preference within the Notes and Bibliography system, serves as a
comprehensive list of all sources consulted and cited in the text. It is typically placed at the
end of the work, following any appendices and preceding an index. Unlike notes, which
provide specific page references, the bibliography offers a full listing of each source,
enabling readers to locate the original material without needing to refer back to individual
notes.

A well-constructed bibliography is alphabetical by the author's last name. Each entry should
be complete and follow a consistent format. The goal is to provide enough information for a
reader to identify and find the source, even if they don't have access to your notes. The
Chicago Manual of Style provides detailed instructions for formatting each type of source
within the bibliography, ensuring uniformity and professionalism.

Structure and Formatting of Bibliography Entries

Each entry in a Chicago-style bibliography begins with the author's last name, followed by
their first name. This is a key difference from footnotes, where the author's name is
typically presented in the order of first name, last name. For multiple authors, the first
author's name is inverted, and subsequent authors are listed in their natural order.

The rest of the entry follows a specific order and punctuation. For a book, this generally
includes the full title (italicized), followed by publication information (city of publication,
publisher, year), and sometimes the total number of pages. For an article, it includes the
article title (in quotation marks), followed by the journal title (italicized), volume and issue
numbers, publication date, and the page range of the article. Consistency in punctuation,
such as the use of periods, commas, and colons, is paramount.

Distinguishing Bibliography from Notes

It is important to remember that the bibliography is not simply a collection of all the
footnotes or endnotes from the text. While all cited sources must appear in the
bibliography, the bibliography may also include sources that were consulted but not directly
cited in the notes, if the author deems them relevant to the reader's understanding or
further research. Conversely, any source cited in a note must appear in the bibliography.
The formatting also differs, as noted, particularly in the order of author names and the
completeness of certain publication details.

Citing Books in Chicago Style Footnotes and



Bibliographies

Citing books is a fundamental aspect of academic writing, and the Chicago Manual of Style
provides precise guidelines for doing so accurately in both footnotes and bibliographies.
The style ensures that readers can easily identify the specific edition and publication details
of the book you have referenced.

Book Citation in Footnotes/Endnotes

For the first reference to a book in a footnote or endnote, the format typically includes the
author's first and last name, the title of the book in italics, followed by the publication
information (city, publisher, year), and then the specific page number(s) being cited. For
example:

1. Jane Doe, The History of Citation Styles (Chicago: University Press, 2020), 45.

Subsequent references are shortened. If referencing the same book again, you would use
the author's last name, a shortened version of the title, and the page number. For instance:

5. Doe, Citation Styles, 78.

If a book has multiple authors, the format adjusts. For two authors, both names are listed in
the first note. For three or more authors, only the first author's name is listed, followed by
"et al." (and others) in the note.

Book Citation in the Bibliography

The bibliography entry for a book has a slightly different structure and order. The author's
last name comes first, followed by their first name. The title remains italicized. Publication
information follows, with the city, publisher, and year. The page number of the specific
citation is not included in the bibliography entry, as the bibliography lists the entire work.

For example, the bibliography entry corresponding to the footnote above would be:

Doe, Jane. The History of Citation Styles. Chicago: University Press, 2020.

If a book has two authors, the entry would be:

Smith, John, and Jane Doe. Two Authors, One Book. New York: Academic Publishers, 2019.

For works with three or more authors, the bibliography lists the first author followed by "et



al.":

Williams, Robert, et al. Many Voices, One Study. London: Routledge, 2021.

Edited and Translated Books

When citing edited books, the editor's name(s) are listed in place of or in addition to the
author's name, depending on how the source is used. For translations, the translator's
name is also included. The format specifies whether the editor or translator is listed before
or after the title, and how their role is indicated (e.g., "ed." for editor, "trans." for
translator). This ensures clarity when multiple individuals contribute to a published work.

Citing Articles from Periodicals in Chicago Style

Articles from journals, magazines, and newspapers are common sources in academic
writing, and the Chicago Manual of Style provides specific formats for their citation to
ensure clarity and ease of access for readers. The distinction between scholarly journals
and popular periodicals is important in the formatting.

Journal Articles in Footnotes/Endnotes

When citing a journal article in a footnote or endnote, the entry typically includes the
author's first and last name, the title of the article in quotation marks, the title of the
journal in italics, followed by the volume number, issue number, publication date, and the
specific page number(s). For example:

2. Emily Carter, "The Evolution of Digital Archives," Journal of Archival Studies 35, no. 2
(Spring 2022): 112.

Subsequent references follow the abbreviated format: author's last name, shortened article
title (if necessary), and page number.

For magazines and newspapers, the format is similar, but the publication date is often more
specific (including the day for newspapers) and the page numbering might be simpler. The
key is to provide enough information for retrieval.

Journal Articles in the Bibliography



The bibliography entry for a journal article begins with the author's last name, followed by
their first name. The article title is in quotation marks, and the journal title is in italics. The
entry then includes the volume number, issue number, the full publication date (including
month and day for magazines and newspapers), and the page range of the entire article
(not just the cited page).

The corresponding bibliography entry for the journal article example above would be:

Carter, Emily. "The Evolution of Digital Archives." Journal of Archival Studies 35, no. 2
(Spring 2022): 110–130.

For a magazine article, the entry might look like this:

Davis, Michael. "Innovations in Renewable Energy." Modern Science Monthly, July 2023,
30–35.

And for a newspaper article:

Gonzalez, Maria. "City Council Approves New Zoning Laws." The Daily Chronicle, October
15, 2023, A1, A4.

Pay close attention to the punctuation and the inclusion of specific details like issue
numbers and exact publication dates, as these are crucial for accurate citation in the
bibliography.

Citing Online and Digital Sources with Chicago
Style

In today's digital age, citing online and digital sources is indispensable. The Chicago Manual
of Style addresses this by providing guidelines that adapt traditional citation principles to
the unique characteristics of web-based materials. The goal remains the same: to enable
readers to locate the source.

Online Sources in Footnotes/Endnotes

Citing online sources in footnotes or endnotes requires a slightly different approach than
print sources. Essential elements typically include the author's name, the title of the
specific page or article (in quotation marks), the title of the overall website (in italics), the
publication date or last updated date, and a stable URL. If a specific page number is
available (e.g., a PDF version of an article), it should be included.

A common format for a webpage is:



3. David Lee, "Understanding Citation Management Software," Tech Today, last modified
October 10, 2023, https://www.techtoday.com/articles/citation-software.

For online journal articles that are also available in print, you can cite them as you would a
print article, but it is often helpful to include the DOI (Digital Object Identifier) or URL if it
provides easier access. If the article is only available online, the format leans more towards
general web page citation.

Online Sources in the Bibliography

In the bibliography, online sources are listed alphabetically by author's last name. The
format is similar to the footnote, but the author's last name comes first. The publication
date or last updated date is included, followed by the URL. A crucial addition for online
sources in the bibliography is the access date. This is because web content can change or
disappear, so the access date indicates when the author viewed the material.

The corresponding bibliography entry for the webpage example would be:

Lee, David. "Understanding Citation Management Software." Tech Today. Last modified
October 10, 2023. https://www.techtoday.com/articles/citation-software. Accessed October
26, 2023.

For online books or e-books, the format typically includes the author, title, publication
information (if available), and the URL or DOI. If the e-book is from a platform like Kindle or
Nook, you might indicate the platform.

Considerations for Digital Sources

When citing digital sources, it's important to be as precise as possible. If there is no author,
start with the title. If there is no publication date, note that the date is "n.d." (no date). The
stability of the URL is also a factor; prefer stable links over those that are likely to expire.
The Chicago Manual of Style emphasizes that the goal is always to guide the reader to the
exact source material.

Handling Other Source Types in Chicago Style

Beyond books and articles, academic work often draws from a variety of other materials,
each requiring specific citation formats according to the Chicago Manual of Style. These can
include dissertations, theses, conference proceedings, interviews, government documents,
and even unpublished materials.



Citing Dissertations, Theses, and Conference Papers

For dissertations and theses, the citation typically includes the author's name, the title of
the work (in quotation marks), the type of document (e.g., "PhD dissertation," "Master's
thesis"), the institution from which it was awarded, and the year of completion. If the work
is published or accessible online, this information is also included.

In a footnote/endnote:

4. Sarah Chen, "The Impact of Social Media on Political Campaigns" (PhD dissertation,
University of Illinois, 2021), 88.

In the bibliography:

Chen, Sarah. "The Impact of Social Media on Political Campaigns." PhD dissertation,
University of Illinois, 2021.

Conference proceedings are cited similarly, noting the paper title, the conference name,
location, and date, along with the authors and publication details if available.

Citing Interviews and Personal Communications

Interviews and personal communications (letters, emails) are generally cited in footnotes or
endnotes only, not in the bibliography, as they are not typically available for public access.
The note should include the interviewee's name, the type of communication, the date it
occurred, and any other relevant details.

Example for an interview:

5. Interview with Dr. Anya Sharma, sociologist, conducted by the author, Chicago, IL,
October 20, 2023.

For an email:

6. Email from John Smith to the author, September 15, 2023.

The Chicago Manual of Style emphasizes that the information provided should be sufficient
for the reader to understand the context and nature of the communication.

Citing Government Documents and Other Official



Publications

Government documents and official publications can be complex to cite due to varying
authorship and publication structures. The Chicago style generally recommends citing them
by the issuing agency and the title of the document. The format will depend on whether the
document is a report, hearing, law, or other publication. Often, the author is the
government body itself, followed by the specific agency and the title.

If a document has a specific author within an agency, that author may be listed first. The
key is to clearly identify the issuing body and the title of the document, along with
publication details and page numbers. These entries will appear in the bibliography as well.

The Importance of Consistency in Chicago Style
Citation

Regardless of the specific source types you are citing, the paramount rule in adopting the
Chicago Manual of Style for footnotes and bibliography is consistency. Adhering strictly to
the chosen format throughout your document is crucial for maintaining a professional and
scholarly appearance. Inconsistencies can distract the reader, undermine your credibility,
and even lead to accusations of carelessness.

Consistency applies to every aspect of the citation process: the format of notes and
bibliography entries, the punctuation used, the capitalization of titles, and the treatment of
different source types. If you choose to use footnotes, ensure all citations are in footnotes
and not mixed with endnotes or parenthetical citations. Similarly, if you opt for the
shortened note format for subsequent citations, apply it uniformly. The same rigor must be
applied to the bibliography, ensuring all entries are alphabetized correctly and follow the
prescribed format for their respective source types.

While the Chicago Manual of Style is comprehensive, some situations may present
ambiguities. In such cases, it is best to consult the latest edition of the manual directly. If a
situation is still unclear, establishing a consistent approach and applying it throughout your
work is the most important principle. Readers rely on these citation systems not only to
verify your sources but also to engage with your research more effectively. A consistently
formatted bibliography and clear, accurate footnotes facilitate this process and
demonstrate your commitment to academic rigor.

---



Q: What is the main difference between a footnote and
a bibliography entry in Chicago style?
A: The main difference lies in their purpose and format. Footnotes/endnotes provide specific
citations for material referenced in the text, including the page number, and are often
abbreviated for subsequent references. The bibliography is a comprehensive list of all cited
sources at the end of the document, presented in alphabetical order, with full publication
details but generally without specific page numbers. Additionally, author names are
typically listed as first name, last name in footnotes, and last name, first name in the
bibliography.

Q: When should I use "ibid." in Chicago style footnotes?
A: "Ibid." (from the Latin ibidem, meaning "in the same place") is used in footnotes or
endnotes to refer to the immediately preceding source. It is followed by a page number if
the citation is to a different page than the previous note. However, the Chicago Manual of
Style now often recommends using the author's last name and a shortened title instead of
"ibid." for greater clarity, especially in longer works or when notes might be rearranged
during editing.

Q: Do I need to include page numbers in my Chicago
style bibliography entries?
A: Generally, no. Bibliography entries provide the full publication details of a source,
allowing readers to locate it. Specific page numbers are reserved for footnotes and
endnotes, which direct the reader to the exact location of the cited information within the
source. However, for articles or chapters, the full page range of the article or chapter is
usually included in the bibliography entry.

Q: How do I cite a website in Chicago style if there is no
author or publication date?
A: If a website has no author, begin the citation with the title of the page or article. If there
is no publication or last updated date, use "n.d." (for no date). In the footnote/endnote, you
would provide the title, website name, and URL. In the bibliography, you would follow a
similar structure and include the access date.

Q: What is the difference in citing a journal article
versus a magazine article in Chicago style?
A: Both include author, article title, and publication details, but the journal article citation
typically includes the volume and issue number, while a magazine article usually just has
the month and year of publication. Journal titles are italicized, and article titles are in
quotation marks. The bibliography entry for a journal article will list the full page range of
the article, whereas for a magazine, it might be a simpler range.



Q: Can I cite personal interviews in my Chicago style
bibliography?
A: No, personal interviews are generally only cited in footnotes or endnotes, not in the
bibliography. This is because interviews are typically not publicly accessible. The note
should clearly identify the interviewee, the type of interview, and the date it took place.

Q: What is the purpose of the access date for online
sources in Chicago style?
A: The access date is crucial for online sources because web content can change or be
removed. Including the date you accessed the source indicates when the information was
available in that particular form, providing a point of reference for the reader and
acknowledging the dynamic nature of digital resources.

Q: How do I handle a book with more than three
authors in Chicago style?
A: For books with more than three authors, in both footnotes/endnotes and the
bibliography, you list only the first author's name followed by "et al." (and others). This is a
standard convention to avoid overly long citations.

Q: Should I use footnotes or endnotes in Chicago style?
A: Both are acceptable under the Chicago Manual of Style's Notes and Bibliography system.
The choice often depends on the publisher's preference or the author's stylistic choice.
Footnotes appear at the bottom of the page where the citation is made, while endnotes are
compiled at the end of the document. The content and formatting of the citations
themselves remain the same regardless of whether footnotes or endnotes are used.
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