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Mastering Chicago Manual of Style for Citing Books with a Preface from the
Author's Point of View

chicago manual of style for citing books with preface from author's point of
view is a critical skill for any writer, researcher, or academic navigating
the world of scholarly and professional writing. Understanding how to
accurately attribute sources, especially when dealing with prefatory material
written by the author, ensures academic integrity and allows readers to
locate and verify information. This guide will delve deep into the specific
nuances of citing books featuring author-penned prefaces according to the
Chicago Manual of Style (CMOS), offering detailed explanations and practical
examples. We will explore the foundational principles of CMOS citation, the
unique considerations for prefatory material, and the correct formatting for
both footnotes/endnotes and the bibliography. Mastering these elements is
essential for presenting your work with clarity and authority.
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Understanding the Chicago Manual of Style
(CMOS) Citation System

The Chicago Manual of Style, often abbreviated as CMOS or CMS, is a widely
respected style guide that provides comprehensive instructions on all aspects
of manuscript preparation and submission. It is particularly favored in the
humanities and social sciences, offering two primary citation systems: the
notes-bibliography system and the author-date system. For this article, we
will focus on the notes-bibliography system, which is prevalent when citing
books, especially those with prefatory material where specific page numbers
might be crucial.

The notes-bibliography system employs footnotes or endnotes to cite sources
within the text. Each citation in the notes corresponds to a detailed entry



in a bibliography at the end of the work. This system allows for more
flexible annotation and discussion within the notes themselves, making it
ideal for works that require extensive explanation or commentary on sources,
such as academic books with author-written prefaces.

The Significance of Prefaces in Academic and
Literary Works

A preface serves as an introductory section to a book, often written by the
author of the main text. It typically provides context, explains the author's
motivation for writing the book, outlines the scope and purpose of the work,
acknowledges significant influences or contributors, and may even offer a
personal reflection on the subject matter. When the preface is written from
the author's point of view, it carries a unique weight, offering direct
insight into their intentions and the genesis of the work.

In scholarly contexts, a preface can be invaluable for understanding the
author's specific argument, the intended audience, and the intellectual
landscape in which the book was conceived. For readers, it acts as a gateway,
setting the stage for what is to come and enriching their comprehension of
the main body of the text. Therefore, accurately citing this material is
paramount for scholarly rigor.

Citing Books with Author Prefaces: Footnotes
and Endnotes

When citing a book that includes a preface written by the author using the
Chicago Manual of Style's notes-bibliography system, the citation in the
footnote or endnote needs to be precise. The primary goal is to direct the
reader to the specific part of the book being referenced. The format
generally follows the standard book citation but includes specific details
about the preface.

Basic Footnote/Endnote Structure

The fundamental structure for a footnote or endnote referencing a book
preface written by the author involves identifying the author, the title of
the book, and then specifying the preface and the page number(s) on which it
appears. It is crucial to distinguish between the author of the preface and
the author of the main text if they differ, though for this focus, we assume
they are the same individual. The initial citation in a footnote/endnote is
typically a full citation, while subsequent citations to the same source can



be shortened.

Formatting the Preface Reference

According to CMOS, when referencing the preface written by the author, you
should clearly indicate "preface" and then provide the relevant page
number(s). The title of the book is italicized. The author's name appears in
the standard order (first name, last name) in the footnote/endnote, unlike in
the bibliography where it is inverted for the first author.

e First occurrence in a note: Author First Name Last Name, "Title of
Book," (City of Publication: Publisher, Year), preface, page(s).

For example, if you are citing a preface by Jane Doe in a book titled The Art
of Writing, published in 2023, and the preface is on pages vii-xi, the
footnote would look like this:

Jane Doe, "The Art of Writing," (Chicago: University of Chicago Press, 2023),
preface, vii-xi.

Subsequent Citations

Once a source has been fully cited in a note, subsequent references to the
same work can be abbreviated. This helps to avoid redundancy and keeps the
notes concise. For an author preface, this often means including the author's
last name, a shortened version of the title (if necessary, though not always
for a preface), and the page number.

For instance, a subsequent note referring to the same preface would be:
Doe, "The Art of Writing," preface, Xx.

If the preface is particularly lengthy or you are referencing multiple parts
of it, you might even be able to shorten it further if the context is clear,
but always err on the side of clarity. The key is that the reader can easily
identify the source and the specific location.

Formatting the Bibliography Entry for Books



with Author Prefaces

The bibliography is a comprehensive list of all sources cited in the notes,
presented at the end of the work. The formatting for a bibliography entry for
a book with an author-written preface follows the standard book format but
includes the necessary indication of the preface. The most significant
difference from footnotes is the inversion of the author's name for the first
author listed.

Standard Bibliography Format

The general format for a book in the bibliography is Author Last Name, Author
First Name. Title of Book. City of Publication: Publisher, Year.

When including a preface written by the author, this information is
integrated into the citation. It’s important to note that in CMOS, you
typically do not include the word "preface" directly in the main bibliography
entry for the book itself unless the entire book is essentially a collection
of prefaces or a standalone preface. Instead, the preface is referenced by
its page numbers within the main book citation, and the note clarifies it's
the preface.

Indicating the Preface in the Bibliography

However, if you are citing the preface as a distinct element or if the
publisher specifically labels it as such, you might include it. The most
common and clear method, as per Chicago style, is to cite the book as a whole
and then specify the preface and page numbers in the note. For the
bibliography, the standard book entry suffices. The distinction between the
main text and the preface is primarily made in the notes.

Let's revisit the example of Jane Doe's book:
Doe, Jane. The Art of Writing. Chicago: University of Chicago Press, 2023.

Within the notes, the distinction is made. If there's a specific reason to
highlight the preface as a separately considered element in the bibliography,
one might list it with a slightly different structure, but this is less
common for a standard author-written preface. The primary and most
straightforward approach is to cite the book, and then in the note, specify
"preface" and the page numbers.



When the Preface is a Separate Work

It's worth noting that some books might feature a preface written by someone
other than the author of the main text, or a preface that is a substantial,
independently published work in itself. In such cases, the citation format
can evolve. However, for the focus of this article—a preface written by the
author of the main text—the standard book citation in the bibliography, with
specific notes, is the rule.

Key Considerations for Prefaces Written by the
Author

When dealing with author-written prefaces, several specific considerations
come into play that can affect how you cite them according to the Chicago
Manual of Style. These nuances ensure accuracy and prevent misinterpretation
of your sources.

Authorial Voice and Intent

A preface from the author's point of view offers direct insight into their
voice and intent. When citing such material, you are often referencing the
author's own framing of their work, their personal journey with the subject,
or their explicit statements about their goals. This makes the preface a
valuable primary source for understanding the author's perspective.

Page Numbering of Prefaces

Prefaces are frequently, though not always, paginated with Roman numerals (i,
ii, iii, etc.) rather than Arabic numerals, which are used for the main body
of the book. When citing these pages in your footnotes or endnotes, you must
accurately reflect this numbering. If the preface spans both Roman and Arabic
numerals (e.g., ending on a Roman numeral page and the main text starting on
an Arabic numeral page), ensure your citation reflects the specific page
range within the preface.

Distinguishing from Forewords or Introductions

It is crucial to distinguish between a preface, a foreword, and an
introduction. A preface is typically written by the author of the main text.
A foreword is usually written by someone other than the author, often an



expert in the field or someone who has a significant relationship with the
author or the subject matter. An introduction is part of the main text,
written by the author, and functions as a more formal opening to the subject.
Ensure you are correctly identifying the section you are citing and use the
appropriate term ("preface," "foreword," or "introduction") in your notes and
bibliography.

Common Pitfalls and How to Avoid Them

Navigating citation styles can be complex, and even experienced writers can
make mistakes. When citing author-written prefaces, several common pitfalls
can arise. Being aware of these issues can help you avoid them and maintain
the integrity of your research.

Inconsistent Formatting

One of the most frequent errors is inconsistency in formatting between
footnotes/endnotes and the bibliography. Remember that author names are
inverted only in the bibliography. Page numbering conventions also need to be
consistent, particularly with Roman numerals for prefaces.

Misidentifying Prefatory Material

As mentioned, confusing a preface with a foreword or introduction is a common
mistake. Always verify who wrote the prefatory material and its designated
title within the book. If the author of the book also wrote the introduction,
but it's clearly labeled as an "Introduction" and not a "Preface," cite it as
such.

Omitting Page Numbers

A citation is incomplete without precise page numbers. Simply stating
"preface" is insufficient. You must provide the specific page(s) where the
referenced information can be found. This is critical for enabling your
readers to locate the source material easily.

Incorrectly Handling Multiple Authors

While this article focuses on author-written prefaces, it's worth briefly



noting that if a book has multiple authors and the preface is by one specific
author, this detail should be handled according to CMOS rules for multiple
authors, though the focus remains on the preface itself.

Advanced Scenarios in Citing Author Prefaces

While the basic principles are straightforward, certain advanced scenarios
might require a deeper understanding of CMOS guidelines when citing author-
written prefaces.

Prefaces Published Separately

In rare instances, an author's preface might be published as a standalone
work or as part of a collection of essays. In such cases, the citation would
treat it more like an essay or a chapter, depending on the context. However,
if it's an integral part of the book's original publication, the standard
book citation applies.

Revised Editions and Prefaces

When citing a book with a preface that has been revised or added in a later
edition, you need to be precise. Your citation should reflect the edition you
are using. If a new preface was added to a revised edition, and that preface
is also by the author, you would cite it as part of that specific edition.

For example, if Jane Doe's The Art of Writing had a revised edition in 2025
with a new preface, and you were citing that new preface, your note would
specify the edition details. The bibliography entry would then point to that
specific revised edition.

Works Where the Preface is the Main Focus

Occasionally, a work might be primarily an extended preface, or the preface
might contain the most significant argument. In such situations, your
citation would still identify it as a preface, but the emphasis in your text
would highlight its importance. The citation mechanics, however, generally
remain consistent.

By understanding these details and adhering to the meticulous guidelines of
the Chicago Manual of Style, you can ensure that your citations for books
with author-written prefaces are accurate, professional, and fully compliant.



This attention to detail is a hallmark of sound scholarship and clear
communication.

FAQ

Q: How do I format the first citation of a book
preface written by the author in a Chicago-style
footnote?

A: In a Chicago-style footnote, the first citation of a book preface written
by the author should include the author's full name, the italicized title of
the book, the city of publication, the publisher, the year of publication,
the word "preface," and the specific page number(s) of the preface. For
example: Jane Doe, "The Art of Writing," (Chicago: University of Chicago
Press, 2023), preface, vii-xi.

Q: What is the difference between citing a preface
and a foreword in Chicago style?

A: The primary difference lies in who wrote the material. A preface is
typically written by the author of the main text. A foreword is usually
written by someone else, often an expert in the field. In your Chicago-style
notes, you would specify "preface" or "foreword" accordingly, and if the
foreword is by a different author, you would include their name and the title
of the foreword if applicable, along with the page numbers.

Q: Do I need to include the word "preface" in my
bibliography entry for a book with an author-written
preface?

A: Generally, no. In the bibliography entry for a book, you cite the book
itself. The distinction that you are referencing the preface is made in your
footnotes or endnotes by including the word "preface" and the relevant page
numbers. The bibliography entry for the book would be: Doe, Jane. The Art of
Writing. Chicago: University of Chicago Press, 2023.

Q: How do I handle page numbers that use Roman
numerals in my citations of an author's preface?

A: You should include the Roman numerals exactly as they appear in the book.
For example, if the preface is on pages vii through xi, your citation would
be: Jane Doe, "The Art of Writing," (Chicago: University of Chicago Press,
2023), preface, vii-xi.



Q: What if the author's preface spans from Roman
numeral pages to Arabic numeral pages?

A: If the preface is a continuous section that begins with Roman numerals and
ends with Arabic numerals (which is uncommon for a preface but possible), you
would cite the full range, ensuring clarity. For instance, if it went from
page x to page 3, you would cite preface, x-3. However, typically, the
preface ends before the main body begins, maintaining separate pagination
systems.

Q: Can I use a shortened citation for subsequent
references to an author's preface in Chicago style?

A: Yes, after the first full citation in your notes, you can use a shortened
form for subsequent references. This typically includes the author's last
name, a shortened title of the book (if necessary for clarity), and the
specific page number(s) of the preface. For example: Doe, "The Art of
Writing," preface, Xx.

Q: What if the preface is written by someone other
than the author of the main book, but it's still a
significant part of the work?

A: If a preface is written by someone other than the main author, it's
usually considered a foreword. You would cite it by the foreword author's
name, the title of the foreword (if it has one), and the page numbers. If
it's clearly labeled as a preface but by a different author, CMOS generally
treats it as a foreword for citation purposes, emphasizing the distinction.

Q: How do I cite an introduction written by the
author of the book, as opposed to a preface?

A: An introduction written by the author is typically considered part of the
main text or a distinct introductory section. In your notes, you would cite

it as "introduction" followed by the page number(s), rather than "preface."

For example: Jane Doe, "The Art of Writing," (Chicago: University of Chicago
Press, 2023), introduction, 1-15. The bibliography entry remains the same.
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