CHICAGO MANUAL OF STYLE FOR CITING BOOKS WITH PREFACE
BY SOMEONE ELSE

THE CHICAGO MANUAL OF STYLE (CMOS) PROVIDES A COMPREHENSIVE FRAMEW ORK FOR ACADEMIC AND PROFESSIONAL
WRITING, ENSURING CONSISTENCY AND CLARITY IN CITATIONS. \W/HEN REFERENCING BOOKS, PARTICULARLY THOSE FEATURING A
PREFACE CONTRIBUTED BY A FIGURE OTHER THAN THE MAIN AUTHOR, ADHERENCE TO SPECIFIC GUIDELINES IS CRUCIAL FOR
ACCURATE ATTRIBUTION. THIS DETAILED GUIDE WILL EXPLORE THE NUANCES OF THE CHICAGO MANUAL OF STYLE FOR CITING
BOOKS WITH PREFACES BY SOMEONE ELSE, COVERING BOTH FOOTNOTE/ENDNOTE AND AUTHOR-DATE CITATION STYLES. WE
WILL DELVE INTO THE COMPONENTS OF A COMPLETE BIBLIOGRAPHIC ENTRY, THE SPECIFIC FORMATTING FOR PREFATORY
MATERIAL, AND COMMON SCENARIOS ENCOUNTERED IN ACADEMIC RESEARCH, ENSURING YOU CAN PROPERLY ACKNOWLEDGE ALL
CONTRIBUTORS TO A WORK. MASTERING THESE DETAILS IS ESSENTIAL FOR AVOIDING PLAGIARISM AND DEMONSTRATING
SCHOLARLY RIGOR WHEN CITING SOURCES.
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UNDERSTANDING PREFACES IN ACADEMIC CITATIONS

IN ACADEMIC WRITING, A PREFACE SERVES AS AN INTRODUCTORY STATEMENT, OFTEN PROVIDING CONTEXT, BACKGROUND, OR
PERSONAL REFLECTIONS ON THE WORK THAT FOLLOWS. W/HEN THIS PREFACE IS WRITTEN BY SOMEONE OTHER THAN THE PRIMARY
AUTHOR OF THE BOOK, IT INTRODUCES A LAYER OF COMPLEXITY TO THE CITATION PROCESS. PROPERLY ATTRIBUTING BOTH THE
PREFACER AND THE MAIN AUTHOR IS VITAL FOR GIVING CREDIT WHERE IT IS DUE AND FOR ALLOWING READERS TO ACCURATELY
LOCATE THE SOURCE MATERIAL. THE CHICAGO MANUAL OF STYLE, A WIDELY RESPECTED AUTHORITY ON CITATION PRACTICES,
OFFERS CLEAR DIRECTIVES ON HOW TO HANDLE THESE INSTANCES TO MAINTAIN SCHOLARLY INTEGRITY.

FAILING TO CORRECTLY CITE A PREFACE BY A SEPARATE INDIVIDUAL CAN LEAD TO MISATTRIBUTION AND UNDERMINE THE
CREDIBILITY OF YOUR RESEARCH. |T'S NOT SIMPLY ABOUT LISTING THE BOOK; IT'S ABOUT ACKNOWLEDGING THE SPECIFIC
CONTRIBUTION OF THE PREFACER. THIS SECTION WILL LAY THE GROUNDWORK FOR UNDERSTANDING WHY AND HOW THESE
ELEMENTS ARE TREATED DISTINCTLY WITHIN THE CMOS FRAMEWORK. W/E WILL EXPLORE THE PURPOSE OF PREFATORY MATERIAL
AND ITS SIGNIFICANCE IN THE SCHOLARLY CONVERSATION.



CHICAGO STYLE: FOoTNOTE AND ENDNOTE CITATIONS FOR BOOKS WITH
PREFACES

THE FOOTNOTE AND ENDNOTE SYSTEM, ALSO KNOWN AS THE NOTES-BIBLIOGRAPHY SYSTEM, IS ONE OF THE TWO PRIMARY
CITATION STYLES OFFERED BY THE CHICAGO MANUAL OF STYLE. IN THIS SYSTEM, A SUPERSCRIPT NUMBER IN THE TEXT REFERS
TO A CORRESPONDING NOTE (EITHER AT THE BOTTOM OF THE PAGE OR AT THE END OF THE DOCUMENT) THAT PROVIDES THE
CITATION DETAILS. WHEN CITING A BOOK WITH A PREFACE BY SOMEONE ELSE, THE GOAL IS TO CLEARLY IDENTIFY THE WORK,
THE PREFACER, AND THE MAIN AUTHOR, ENSURING THAT THE READER CAN DISTINGUISH THEIR RESPECTIVE CONTRIBUTIONS.

BAsic FOOTNOTE/ENDNOTE FORMAT

THE FUNDAMENTAL APPROACH IN THE NOTES-BIBLIOGRAPHY SYSTEM IS TO TREAT THE PREFACE AS A DISTINCT ELEMENT WITHIN
THE BOOK. THE CITATION SHOULD BEGIN BY ACKNOWLEDGING THE PREFACER, FOLLOWED BY THE TITLE OF THE PREFACE (IF IT
HAS ONE) AND THEN THE DETAILS OF THE BOOK ITSELF. THIS STRUCTURE EMPHASIZES THE PREFACER'S ROLE IN INTRODUCING THE
¥/ ORK.

CITING THE PREFACER AS PRIMARY AUTHORITY

\W/HEN CITING A PREFACE, THE PREFACER'S NAME IS TYPICALLY LISTED FIRST IN THE NOTE, AS THEY ARE THE AUTHOR OF THAT
SPECIFIC INTRODUCTORY MATERIAL. THIS FOLLOWS THE PRINCIPLE OF CREDITING THE AUTHOR OF THE TEXT BEING CITED. FOR
EXAMPLE, IF A BOOK TITLED “THE HISTORY OF SCIENCE” HAS A PREFACE WRITTEN BY DR. ELEANOR V ANCE, THE CITATION
WOULD BEGIN WITH V ANCE'S NAME.

INCLUDING THE Book’s MAIN AUTHOR

CRUCIALLY, THE CITATION MUST ALSO INCLUDE THE MAIN AUTHOR OF THE BOOK TO PROVIDE COMPLETE CONTEXT AND ALLOW
READERS TO IDENTIFY THE WORK BEING REFERENCED. THE MAIN AUTHOR'S NAME WILL APPEAR IN ITS STANDARD PLACE WITHIN THE
BOOK'S BIBLIOGRAPHIC DETAILS. THIS ENSURES THAT THE PRIMARY WORK IS PROPERLY ATTRIBUTED, EVEN WHILE HIGHLIGHTING
THE PREFACE.

HANDLING ANONYMOUS PREFACES

IN RARE CASES, A PREFACE MIGHT BE UNSIGNED OR ATTRIBUTED TO AN ORGANIZATION RATHER THAN AN INDIVIDUAL. IN SUCH
INSTANCES, THE CITATION WOULD BEGIN WITH THE TITLE OF THE PREFACE, IF AVAILABLE, OR A DESCRIPTIVE PHRASE LIKE
"PREFACE,” FOLLOWED BY THE BOOK'S DETAILS. THE CHICAGO MANUAL OF STYLE EMPHASIZES CLARITY AND COMPLETENESS,
SO EVEN ANONYMOUS CONTRIBUTIONS SHOULD BE INDICATED WHERE POSSIBLE.

SHORTENED NOTES

SUBSEQUENT CITATIONS OF THE SAME SOURCE WILL USE A SHORTENED NOTE FORMAT. THIS TYPICALLY INCLUDES THE
PREFACER'S LAST NAME, A SHORTENED TITLE OF THE PREFACE (IF APPLICABLE)/ AND THE PAGE NUMBER. |F THE PREFACE IS WELL-
KNOWN OR IF THE PREFACER IS THE MAIN FOCUS OF THE DISCUSSION, THE FULL NAME MIGHT BE RETAINED IN SHORTENED NOTES
FOR CLARITY. THE OVERALL PRINCIPLE REMAINS TO BE AS CONCISE AS POSSIBLE WHILE STILL PROVIDING SUFFICIENT
INFORMATION FOR IDENTIFICATION.



CHicaGo STYLE: AUTHOR-DATE CITATIONS FOR BOoOkS WITH PREFACES

THE AUTHOR-DATE SYSTEM IS ANOTHER WIDELY USED CITATION STYLE WITHIN THE CHICAGO MANUAL OF STYLE. IT IS OFTEN
FAVORED IN THE SOCIAL SCIENCES AND NATURAL SCIENCES. IN THIS SYSTEM, IN"TEXT CITATIONS TYPICALLY CONSIST OF THE
AUTHOR’S LAST NAME AND THE YEAR OF PUBLICATION, FOLLOWED BY A PAGE NUMBER IF NECESSARY. THE CORRESPONDING
REFERENCE LIST AT THE END OF THE WORK PROVIDES FULL BIBLIOGRAPHIC DETAILS. THE APPROACH TO CITING PREFACES IN THE
AUTHOR-DATE SYSTEM DIFFERS FROM THE NOTES-BIBLIOGRAPHY STYLE IN HOW THE PREFACER IS INTEGRATED.

BAsic AUTHOR-DATE FORMAT

IN THE AUTHOR-DATE SYSTEM, THE PRIMARY ENTRY IN THE REFERENCE LIST WILL GENERALLY BE ORGANIZED UNDER THE NAME OF
THE MAIN AUTHOR OF THE BOOK. HO\X/EVER, SPECIFIC GUIDANCE IS PROVIDED FOR SITUATIONS WHERE THE PREFACE IS A
SIGNIFICANT ELEMENT AND NEEDS TO BE HIGHLIGHTED. THE KEY IS TO ENSURE THAT THE PREFACER IS ACKNOWLEDGED, EVEN
THOUGH THE MAIN ENTRY IS UNDER THE BOOK'S AUTHOR.

DISTINGUISHING PREFACER FROM AUTHOR

W/HEN CITING A BOOK WITH A PREFACE BY SOMEONE ELSE USING THE AUTHOR-DATE SYSTEM, THE REFERENCE LIST ENTRY NEEDS
TO CLEARLY INDICATE WHO WROTE THE PREFACE. THIS IS OFTEN ACHIEVED BY INCLUDING THE PREFACER'S NAME AND THE TITLE
OF THE PREFACE, FOLLOWED BY THE MAIN AUTHOR AND THE BOOK'S PUBLICATION DETAILS. THE IN-TEXT CITATION, HOWEVER,
WILL TYPICALLY REFER TO THE MAIN AUTHOR OF THE BOOK, AS THAT IS THE PRIMARY \WORK BEING REFERENCED.

FOR EXAMPLE, A REFERENCE LIST ENTRY MIGHT LOOK SOMETHING LIKE THIS: V ANCE, ELEANOR. “A NEw DAWN FOR SciENCE.” IN
THe HiISTORY OF SCIENCE, BY JOHN SMITH, 1-15. CHICAGO: UNIVERSITY oF CHICAGO PRress, 2023.

THE IN-TEXT CITATION WOULD THEN 8 (SMITH 2023, 55) IF REFERENCING THE MAIN TEXT, OR (VANCE, “New DAWN") IF
SPECIFICALLY REFERENCING A POINT MADE WITHIN THE PREFACE, THOUGH THE FORMER IS MORE COMMON WHEN THE PREFACE IS
INTRODUCTORY RATHER THAN A STANDALONE ESSAY.

BUILDING A COMPLETE BIBLIOGRAPHY OR REFERENCE LIST

THE BIBLIOGRAPHY (FOR NOTES-BIBLIOGRAPHY STYLE) OR REFERENCE LIST (FOR AUTHOR-DATE STYLE) IS A CORNERSTONE OF
ACADEMIC CITATION. |IT PROVIDES A COMPREHENSIVE RECORD OF ALL SOURCES CONSULTED AND USED IN A RESEARCH PROJECT.
\W/HEN DEALING WITH BOOKS THAT INCLUDE PREFACES BY INDIVIDUALS OTHER THAN THE MAIN AUTHOR, THE BIBLIOGRAPHY ENTRY
MUST BE METICULOUSLY CONSTRUCTED TO OFFER COMPLETE AND ACCURATE INFORMATION, ENABLING READERS TO FIND AND
VERIFY THE SOURCES.

ENTRIES FOR FOOTNOTE/ENDNOTE STYLE

IN THE NOTES-BIBLIOGRAPHY SYSTEM, THE BIBLIOGRAPHY ENTRY OFTEN MIRRORS THE STRUCTURE USED IN THE NOTES BUT MAY
BE SLIGHTLY MORE DETAILED. THE PREFACER'S NAME, THE TITLE OF THE PREFACE, AND THEN THE FULL BIBLIOGRAPHIC DETAILS OF
THE BOOK, INCLUDING THE MAIN AUTHOR, ARE ESSENTIAL COMPONENTS. THE ORDER AND PUNCTUATION ARE CRITICAL FOR
ADHERENCE TO CMOS GUIDELINES.



ENTRIES FOR AUTHOR-DATE STYLE

FOR THE AUTHOR-DATE SYSTEM, THE REFERENCE LIST ENTRIES ARE ALPHABETIZED BY THE MAIN AUTHOR'S LAST NAME. HO\X/EVER,
AS DISCUSSED, THE PREFACE WRITER NEEDS TO BE EXPLICITLY MENTIONED. THE FORMAT WILL TYPICALLY LIST THE PREFACER
FIRST, FOLLOWED BY THE PREFACE TITLE, AND THEN THE DETAILS OF THE BOOK, INCLUDING THE MAIN AUTHOR AND PUBLICATION
INFORMATION. THIS ENSURES THAT BOTH CONTRIBUTIONS ARE ACKNOWLEDGED.

Key ELEMENTS FOR ACCURACY

REGARDLESS OF THE CITATION STYLE, SEVERAL KEY ELEMENTS MUST BE PRESENT AND CORRECTLY FORMATTED FOR ACCURACY:

® THE FULL NAME OF THE PREFACER.

e THE TITLE OF THE PREFACE, IF IT HAS ONE, USUALLY IN QUOTATION MARKS.

e THE WORD “IN” TO INDICATE THAT THE PREFACE IS PART OF A LARGER WORK.
e THE TITLE OF THE BOOK, ITALICIZED.

THE NAME OF THE MAIN AUTHOR OF THE BOOK.

e PUBLICATION INFORMATION, INCLUDING THE CITY OF PUBLICATION, PUBLISHER, AND YEAR.

o PAGE NUMBERS FOR THE PREFACE, IF READILY AVAILABLE AND RELEVANT TO THE CITATION.

METICULOUS ATTENTION TO THESE DETAILS ENSURES THAT YOUR CITATIONS ARE BOTH COMPLIANT WITH THE CHICAGO
MANUAL OF STYLE AND HELPFUL TO YOUR READERS.

CoOMMON SCENARIOS AND SOLUTIONS

ACADEMIC RESEARCH OFTEN PRESENTS UNIQUE CITATION CHALLENGES. W/HEN IT COMES TO BOOKS WITH PREFACES BY
INDIVIDUALS OTHER THAN THE MAIN AUTHOR, CERTAIN COMMON SCENARIOS ARISE THAT REQUIRE SPECIFIC ATTENTION TO ENSURE
ADHERENCE TO THE CHICAGO MANUAL OF STYLE. UNDERSTANDING THESE SITUATIONS AND THEIR SOLUTIONS WILL ENHANCE THE
ACCURACY AND PROFESSIONALISM OF YOUR W ORK.

MULTIPLE PREFACES OR INTRODUCTIONS

SOME BOOKS FEATURE MORE THAN ONE PREFATORY PIECE, PERHAPS AN ORIGINAL PREFACE AND A NEW INTRODUCTION BY A
DIFFERENT SCHOLAR FOR A LATER EDITION. IN SUCH CASES, YOU MUST CLEARLY DISTINGUISH BETWEEN THEM IN YOUR CITATION.
IF CITING AN ORIGINAL PREFACE, ATTRIBUTE IT TO ITS AUTHOR. IF CITING A NEW INTRODUCTION, ATTRIBUTE IT TO THE AUTHOR
OF THE INTRODUCTION, AND SPECIFY THAT IT IS AN INTRODUCTION FOR A PARTICULAR EDITION.

PrerACES BY WELL-KNOWN FIGURES

W/HEN A PREFACE IS WRITTEN BY A PROMINENT FIGURE, IT CAN ADD SIGNIFICANT WEIGHT TO THE \WORK. THE CHICAGO MANUAL



OF STYLE STILL DICTATES THE SAME CITATION FORMAT, BUT IT'S IMPORTANT TO ENSURE THE PREFACER'S NAME IS SPELLED
CORRECTLY AND THEIR CREDENTIALS, IF RELEVANT TO YOUR ARGUMENT, ARE ACCURATELY REPRESENTED IN YOUR CONTEXT. THE
CITATION ITSELF REMAINS CONSISTENT, PRIORITIZING THE PREFACER'S CONTRIBUTION TO THAT SPECIFIC PIECE OF WRITING.

ONLINE AND E-BOOK VERSIONS

CITING PREFACES IN ONLINE OR E-BOOK FORMATS REQUIRES ADAPTING THE STANDARD CMOS GUIDELINES TO INCLUDE DIGITAL
ACCESS INFORMATION. THIS USUALLY INVOLVES SPECIFYING THE URL or DOI (DiGITAL OBJECT IDENTIFIER) AND THE DATE OF
ACCESS. THE CORE PRINCIPLE OF IDENTIFYING THE PREFACER, THE PREFACE TITLE, AND THE BOOK'S AUTHOR REMAINS THE SAME,
WITH THE ADDITION OF THE NECESSARY DIGITAL LOCATORS. THE FORMAT MIGHT SLIGHTLY ADJUST TO ACCOMMODATE THE
PLATFORM, BUT THE ATTRIBUTION OF THE PREFACE'S AUTHORSHIP IS PARAMOUNT.

FOR INSTANCE, AN E-BOOK CITATION MIGHT INCLUDE A NOTE LIKE: ELEANOR VANCE, “A New DAWN FOR SCIENCE,” IN THE
HISTORY OF SCIENCE, BY JOHN SMITH, CHAP. 1, ACCESSED OCTOBER 26, 2023, HTTPS:/ /DOI.ORG/ XXXXXXXXX.

THESE EXAMPLES DEMONSTRATE THE FLEXIBILITY AND PRECISION REQUIRED WHEN APPLYING CMOS TO VARIOUS SOURCE
FORMATS, ENSURING THAT EVERY COMPONENT OF THE CITED MATERIAL IS PROPERLY ACKNO\WLEDGED.

FAQ

QZ \WHAT IS THE PRIMARY DIFFERENCE IN CITING A BOOK WITH A PREFACE BY SOMEONE
ELSE IN FOOTNOTES VERSUS THE AUTHOR-DATE SYSTEM IN CMOS?

A: THE PRIMARY DIFFERENCE LIES IN WHERE AND HOW THE PREFACER IS EMPHASIZED. IN THE FOOTNOTE/ENDNOTE SYSTEM, THE
PREFACER IS TYPICALLY LISTED FIRST IN THE NOTE AND BIBLIOGRAPHY ENTRY, MAKING THEIR CONTRIBUTION IMMEDIATELY
APPARENT. IN THE AUTHOR-DATE SYSTEM, THE MAIN AUTHOR OF THE BOOK HEADS THE REFERENCE LIST ENTRY, BUT THE PREFACER
AND PREFACE TITLE ARE INCLUDED WITHIN THAT ENTRY FOR FULL ACKNOWLEDGMENT.

QZ SHOULD | INCLUDE THE PAGE NUMBERS FOR THE PREFACE WHEN CITING IT?

A: YES, IF YOU ARE REFERENCING SPECIFIC CONTENT WITHIN THE PREFACE, YOU SHOULD INCLUDE THE RELEVANT PAGE NUMBERS IN
YOUR IN-TEXT CITATION (FOR FOOTNOTES) OR IN YOUR NOTE. FOR THE BIBLIOGRAPHY OR REFERENCE LIST ENTRY, INCLUDING
THE PAGE RANGE OF THE PREFACE IS GOOD PRACTICE FOR COMPLETENESS.

QI \NWHAT IF THE PREFACE IS VERY SHORT OR JUST A FEW PARAGRAPHS? DOES IT STILL
NEED TO BE CITED SEPARATELY?

A: IF THE PREFACE IS A DISTINCT PIECE OF WRITING BY SOMEONE OTHER THAN THE MAIN AUTHOR, IT SHOULD GENERALLY BE CITED
SEPARATELY TO GIVE CREDIT TO THE PREFACER. EVEN SHORT CONTRIBUTIONS DESERVE ACKNOWLEDGMENT IN ACADEMIC WORK.

QZ How po | CITE A BOOK WHERE THE PREFACE IS BY THE MAIN AUTHOR , BUT THEY ARE
DISCUSSING SOMEONE ELSE'S WORK?

A: IF THE MAIN AUTHOR WRITES THE PREFACE, YOU CITE IT UNDER THE MAIN AUTHOR'S NAME. |F THEY ARE DISCUSSING ANOTHER
PERSON'S WORK WITHIN THAT PREFACE, YOUR CITATION WOULD STILL BE FOR THE BOOK BY THE MAIN AUTHOR, BUT YOUR IN~
TEXT DISCUSSION OR ANALYSIS WOULD THEN REFERENCE THE WORK BY THE OTHER PERSON, CITING IT APPROPRIATELY WITHIN
YOUR OWN TEXT.



Q: WHAT IS THE CORRECT WAY TO FORMAT THE PREFACER'S NAME IN A BIBLIOGRAPHY
ENTRY?

A: IN THE CHICAGO MANUAL OF STYLE, THE PREFACER'S NAME IS TYPICALLY PRESENTED IN THE ORDER OF FIRST NAME FOLLOWED
BY LAST NAME FOR FOOTNOTES/ENDNOTES, AND LAST NAME FOLLOWED BY FIRST NAME FOR THE BIBLIOGRAPHY. HOWEVER, FOR
BOOKS WITH PREFACES, THE PREFACER'S NAME IS LISTED FIRST IN THE NOTE AND BIBLIOGRAPHY ENTRY, USUALLY AS FIRST NAME
LAST NAME.

Q: CAN | USE THE PREFACE TITLE IN MY SHORTENED NOTES?

A: YES, IN THE NOTES-BIBLIOGRAPHY SYSTEM, SHORTENED NOTES CAN INCLUDE THE PREFACE TITLE (OR A SHORTENED VERSION
OF IT) IF IT HELPS TO DISTINGUISH THE SOURCE, ESPECIALLY IF MULTIPLE WORKS BY THE SAME AUTHOR ARE CITED. HO\X/EVER, IF
THE PREFACER IS CLEARLY IDENTIFIED AND THE WORK IS SINGULAR, JUST THE PREFACER'S LAST NAME AND PAGE NUMBER MIGHT
SUFFICE.

Q: WHAT IF THE PREFACE IS WRITTEN BY AN ANONYMOUS AUTHOR?

A: IF A PREFACE IS ANONYMOUS, YOU WOULD TYPICALLY START THE CITATION WITH THE TITLE OF THE PREFACE IF IT HAS ONE.
IF THERE'S NO TITLE, YOU MIGHT USE A DESCRIPTIVE PHRASE LIKE “PREFACE” FOLLOWED BY THE BOOK'S TITLE AND PUBLICATION
DETAILS.

Q: How poes CMOS HANDLE PREFACES FOR TRANSLATED WORKS?

A: FOR TRANSLATED WORKS, PREFACES WRITTEN BY THE TRANSLATOR OR AN EDITOR OF THE TRANSLATED EDITION SHOULD BE
CITED, ACKNOWLEDGING BOTH THE TEANSLATOR/EDITOR OF THE PREFACE AND THE ORIGINAL AUTHOR OF THE WORK. THE
PREFACE WRITER WOULD BE CREDITED FOR THEIR INTRODUCTORY MATERIAL, AND THE TRANSLATOR FOR THE TRANSLATION.

Q: IF I'M CITING THE ENTIRE BOOK, DO | STILL NEED TO MENTION THE PREFACER?

A: GENERALLYI IF YOU ARE REFERRING TO THE BOOK AS A WHOLE AND NOT SPECIFICALLY TO CONTENT WITHIN THE PREFACE,
YOU WOULD CITE THE MAIN AUTHOR OF THE BOOK. HO\X/EVER, IF THE PREFACE IS A SIGNIFICANT INTRODUCTORY ELEMENT AND
YOU WANT TO ACKNOWLEDGE ITS CONTRIBUTION TO THE OVERALL WORK, YOU CAN MENTION THE PREFACER IN YOUR TEXT AND
THEN CITE THE BOOK UNDER THE MAIN AUTHOR. THE FORMAL CITATION IN THE BIBLIOGRAPHY OR REFERENCE LIST WILL STILL
DISTINGUISH THE PREFACER'S CONTRIBUTION.
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