chicago manual of style footnotes for style
guide examples

The Chicago Manual of Style footnotes for style guide examples are a cornerstone of academic and
professional writing, providing a clear and consistent method for citation and referencing.
Understanding these nuances is crucial for authors aiming for clarity, credibility, and adherence to
established scholarly conventions. This comprehensive guide delves into the intricacies of
implementing Chicago style footnotes, offering practical examples and expert insights to demystify
the process. We will explore the fundamental principles behind footnote citation, examine different
types of sources and their corresponding footnote formats, and discuss common pitfalls to avoid.
Whether you are a seasoned writer or just beginning your academic journey, mastering Chicago style
footnotes will elevate the quality and professionalism of your work, ensuring your sources are
properly attributed and your arguments are well-supported.
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Understanding the Purpose of Chicago Style Footnotes

The Chicago Manual of Style (CMOS) offers two primary citation systems: notes and bibliography, and
author-date. For this discussion, we focus on the notes and bibliography system, which utilizes
footnotes or endnotes for in-text citations. The fundamental purpose of footnotes is to provide readers
with the source of specific information, quotes, or ideas presented in the text, without disrupting the
flow of the main narrative. This allows for a cleaner reading experience while still offering complete
bibliographic information upon request.

Footnotes serve several critical functions. Firstly, they offer immediate access to the source material,
allowing readers to verify information or explore a topic further. This builds credibility for the author
and the work. Secondly, they provide space for supplementary information or commentary that might
be too detailed or tangential for the main text, enriching the reader's understanding. Thirdly, and
perhaps most importantly, proper footnote usage is a matter of academic integrity, ensuring that all
borrowed material is attributed to its original author, thus avoiding plagiarism.

The clarity and consistency that Chicago style footnotes provide are invaluable in academic and
professional settings. By adhering to these established guidelines, writers demonstrate a commitment
to scholarly rigor and ethical research practices. The system, while seemingly complex at first, is
designed to be logical and efficient once its core principles are grasped. Mastering these principles is
essential for anyone undertaking research that requires detailed referencing and a commitment to
transparency.



Basic Structure of Chicago Style Footnhotes

The basic structure of a Chicago style footnote involves a superscript numeral placed after the
relevant text, corresponding to a numbered note at the bottom of the page (footnote) or at the end of
the document (endnote). The first time a source is cited, the footnote will contain full bibliographic
information. Subsequent citations of the same source will use a shortened form.

The components of a full footnote generally include the author's name, the title of the work,
publication information (place, publisher, year), and specific location information such as page
numbers. The order and punctuation of these elements are crucial and follow strict rules. For
instance, author names are typically listed in first name, last name order in footnotes, unlike the
bibliography where it is reversed. Titles of books and periodicals are italicized, while titles of articles
or chapters are enclosed in quotation marks.

The shortened note format is employed for subsequent citations of the same work. This typically
includes the author's last name, a shortened version of the title (if the full title is long), and the
specific page number. This streamlined approach prevents redundancy and keeps footnotes concise,
making them easier to scan while still providing sufficient information to identify the source.
Understanding these structural elements is the first step toward accurate footnote creation.

Superscript Numbers and Placement

Superscript numbers are the numerical indicators that signal a footnote. They are placed directly after
the punctuation of the sentence or clause they refer to, unless the punctuation is a closing
parenthesis or bracket, in which case the number precedes it. It is crucial that the numbering is
sequential and corresponds correctly to the note at the bottom of the page. Consistency in placement
is key to avoiding confusion for the reader.

For example, a quote followed by its citation would look like this: "This is a significant finding."1 This
superscript '1' then directs the reader to the first note at the bottom of the page. When quoting
multiple sources within the same sentence or referring to different points within a sentence, separate
superscript numbers should be used for each distinct reference. This ensures that the reader can
accurately attribute each piece of information to its correct source.

Full vs. Shortened Notes

The distinction between full and shortened notes is a fundamental aspect of Chicago style. The first
mention of a source requires a full footnote, providing all necessary details for complete identification.
This includes the author’s full name, the complete title of the work, publication details like publisher
and year, and the specific page number being referenced. This comprehensive entry allows readers to
locate the source easily if they wish to consult it.

Subsequent references to the same source employ a shortened note. This typically consists of the
author’s last name, a concise version of the title (often the first few significant words), and the page



number. For instance, instead of repeating all publication details, a shortened note might simply read
"Smith, The Great Experiment, 45." This format is efficient and avoids unnecessary repetition,
streamlining the citation process while still clearly identifying the source. If referring to a different
page within the same work later, only the page number would change in the shortened note.

Footnotes for Different Source Types

The Chicago Manual of Style provides specific formats for citing various types of sources, from books
and journal articles to websites and unpublished materials. Adhering to these precise formats ensures
accuracy and completeness in your citations, reflecting a thorough understanding of scholarly
referencing standards.

Books

Citing a book in Chicago style footnotes involves providing the author's full name, the title of the book
in italics, publication information (city of publication, publisher, year), and the specific page number(s)
referenced. For the first citation, all details are included. For subsequent citations, a shortened form is
used.

e Full Note Example: First Name Last Name, Title of Book (City of Publication: Publisher, Year),
Page Number.

* Shortened Note Example: Last Name, Shortened Title, Page Number.

Journal Articles

Journal articles require a slightly different format, including the author's name, the article title in
guotation marks, the journal title in italics, volume and issue numbers, publication year, and the page
number. Similar to books, the first citation is comprehensive, while subsequent ones are shortened.

e Full Note Example: First Name Last Name, "Title of Article," Journal Title Volume, no. Issue
(Year): Page Number.

* Shortened Note Example: Last Name, "Shortened Article Title," Page Number.



Websites and Online Sources

Citing online sources requires careful attention to available information, including the author (if
known), title of the specific page or article, website name, publication or last updated date, and the
URL. For Chicago style, it's also recommended to include a retrieval date if the content is subject to
change.

e Full Note Example: First Name Last Name, "Title of Web Page," Name of Website, Publication
Date, accessed Month Day, Year, URL.

e Shortened Note Example: Last Name, "Shortened Title," Accessed Month Day, Year, URL (if
applicable and different from first citation).

Other Common Sources

The Chicago style also provides guidelines for citing a wide array of other materials, including
chapters in edited books, newspaper articles, dissertations, interviews, and government documents.
Each type has its specific formatting requirements to ensure clarity and precision.

e Chapter in an Edited Book: First Name Last Name, "Chapter Title," in Book Title, ed. Editor
First Name Last Name (City: Publisher, Year), Page Number.

* Newspaper Article: First Name Last Name, "Article Title," Newspaper Name, Month Day, Year,
Section and Page Number.

Specific Examples of Chicago Style Footnotes

To solidify understanding, let's examine practical examples of Chicago style footnotes for common
scenarios, illustrating both the initial full citation and subsequent shortened citations.

Example: Citing a Book

Imagine you are quoting a passage from a book titled "The History of Modern Computing" by author
Jane Doe, published in 2020 by Tech Press in Silicon Valley. You are referencing page 75.

 First Footnote: Jane Doe, The History of Modern Computing (Silicon Valley: Tech Press, 2020),



75.

* Second Footnote (if referencing the same book again): Doe, Modern Computing, 112.

Notice how the second footnote uses the author's last name and a shortened version of the title,
along with the new page number. This brevity is characteristic of Chicago style's efficiency.

Example: Citing a Journal Article

Consider an article titled "Al in Education" by John Smith, published in Volume 25, Issue 3 of the
Journal of Educational Technology in 2022, on page 210.

* First Footnote: John Smith, "Al in Education," Journal of Educational Technology 25, no. 3
(2022): 210.

e Second Footnote: Smith, "Al in Education," 215.

Here, the shortened note retains the author's last name and the article title, followed by the new page
number. The journal title, volume, and issue are omitted as they are readily identifiable from the first
citation.

Example: Citing a Webpage

Suppose you are referencing a webpage titled "Digital Literacy Trends" from the website "Future
Learn," last updated on October 15, 2023, and available at https://www.futurelearn.com/trends. You
are accessing it on November 10, 2023.

 First Footnote: Future Learn, "Digital Literacy Trends," last updated October 15, 2023,
accessed November 10, 2023, https://www.futurelearn.com/trends.

If you were to cite this source again, the shortened note might be similar if the content hasn't
changed significantly, but often for web sources, the full citation is repeated if there's any ambiguity
or if significant time has passed. For web pages with an author, their name would precede the title.

Common Footnote Formatting Issues and Solutions



While the Chicago Manual of Style provides clear guidelines, certain aspects of footnote formatting
can still pose challenges for writers. Addressing these common issues proactively can prevent errors
and ensure the professionalism of your work.

Handling Multiple Authors

When a source has more than one author, the formatting of the author's name in the footnote follows
specific rules. For two authors, both names are listed with "and" between them. For three or more
authors, only the first author's name is listed, followed by "et al." (an abbreviation for et alia, meaning
"and others").

e Two Authors: First Name Last Name and Second Name Last Name, Title of Book (City:
Publisher, Year), Page.

e Three or More Authors: First Name Last Name et al., Title of Book (City: Publisher, Year),
Page.

Repeated Citations of the Same Source

Beyond the general shortened note format, Chicago style also offers the option of using "ibid." (an
abbreviation for ibidem, meaning "in the same place") for consecutive citations of the same source
immediately following the previous note. If it's the same source but a different page, "ibid." is used
with the new page number.

e Consecutive identical citation: 1. Jane Doe, The History of Modern Computing (Silicon Valley:

Tech Press, 2020), 75. 2. Ibid.

e Same source, different page: 3. Ibid., 76.

It's important to note that "ibid." should only be used when the preceding note cites the exact same
source. If any other citation intervenes, the general shortened note format should be used instead.

Incorporating Quotations and Paraphrases

Footnotes are essential for both direct quotations and paraphrased ideas. For direct quotes, the
footnote must include the exact page number from which the quote was taken. For paraphrases or
summaries of an author's ideas, a page number is still required to pinpoint the location of that specific
information within the source, demonstrating thorough research.



Ensuring that every piece of information that is not common knowledge and originates from another
source is properly attributed through a footnote is paramount. Failure to do so, even for paraphrased
content, can be considered plagiarism. The goal is always to give credit where credit is due.

Integrating Notes and Bibliography in Chicago Style

The notes and bibliography system in Chicago style is designed to work in tandem. While footnotes
provide in-text citations, a comprehensive bibliography at the end of the document offers a complete
list of all sources consulted and cited. This dual approach provides readers with both immediate
source identification and a holistic overview of the research materials used.

The bibliography is arranged alphabetically by the author's last name. The formatting in the
bibliography differs slightly from the footnotes. Most notably, the author's last name comes first,
followed by their first name. Publication details are also presented in a slightly different order and
punctuation. For example, book titles are still italicized, but the publisher and year might appear with
different separators.

The key is consistency: if you cite a source in your footnotes, it should appear in your bibliography,
and vice versa (unless it's a source consulted but not directly cited). The bibliography serves as a
valuable resource for readers who wish to delve deeper into the subject matter by exploring the
original works. The relationship between footnotes and the bibliography is symbiotic, each enhancing
the utility and credibility of the other.

Bibliography Formatting Basics

The bibliography is a single alphabetical list of all the sources you have cited in your paper. The
primary difference from footnotes is the order of the author's name: Last Name, First Name. Other
differences include the use of periods to separate major elements and the absence of commas after
the publisher and year for books. The goal is a clean, organized, and easily navigable list of
references.

For books, a bibliography entry typically looks like this: Last Name, First Name. Title of Book. City of
Publication: Publisher, Year. For journal articles: Last Name, First Name. "Title of Article." Journal Title
Volume, no. Issue (Year): Page numbers. These consistent formats ensure that readers can quickly
locate and identify each source.

Consistency is Key

The most crucial aspect of using the Chicago Manual of Style for footnotes and bibliographies is
maintaining absolute consistency. Every citation, whether in a footnote or the bibliography, must
adhere to the prescribed format for its specific source type. Inconsistencies can undermine the
professionalism of your writing and create confusion for your readers.



This means paying meticulous attention to punctuation, capitalization, italics, and the order of
elements in every single citation. Before submitting your work, it is highly recommended to proofread
all your notes and bibliography entries carefully, comparing them against Chicago style examples.
Many word processors have built-in citation tools, but they often require manual adjustment to
perfectly match CMOS standards. A final manual check is always the best practice.

Q: What is the primary purpose of using footnotes in Chicago
style?

A: The primary purpose of using footnotes in Chicago style is to provide in-text citations for sources,
allowing readers to identify where specific information, quotes, or ideas originated without disrupting
the flow of the main text. They also offer a space for supplementary commentary.

Q: How do you format the author's name in a Chicago style
footnote compared to a bibliography entry?

A: In a Chicago style footnote, the author's name is listed as First Name Last Name. In a bibliography
entry, the author's name is reversed to Last Name, First Name.

Q: What is the role of "ibid." in Chicago style footnotes?

A: "Ibid." is used in Chicago style footnotes to refer to the immediately preceding source cited. If the
page number is different, it is indicated after "ibid." (e.qg., Ibid., 45). It is only used for consecutive
citations of the exact same source.

Q: When should | use a full footnote versus a shortened
footnote?

A: A full footnote is used for the first citation of a source in your text, providing complete bibliographic
information. Subsequent citations of the same source use a shortened footnote, typically including the
author's last name, a shortened title, and the page number.

Q: How do | cite a website in Chicago style footnotes?

A: To cite a website in Chicago style footnotes, include the author (if known), the title of the specific
page or article, the website name, publication or last updated date, and the URL. Including an access
date is also recommended if the content might change.

Q: What is the difference between footnotes and endnotes in
Chicago style?

A: Both footnotes and endnotes serve the same citation purpose in Chicago style. Footnotes appear at
the bottom of the page where the citation occurs, while endnotes are compiled at the end of the
document. The formatting of the notes themselves is identical.



Q: How should | handle sources with multiple authors in
Chicago style footnotes?

A: For sources with two authors, list both names in the footnote (First Name Last Name and Second
Name Last Name). For sources with three or more authors, list only the first author's name followed
by "et al." in the footnote.

Q: Is it necessary to cite paraphrased ideas in Chicago style
footnotes?

A: Yes, it is absolutely necessary to cite paraphrased ideas in Chicago style footnotes, just as you
would for direct quotations. This is essential for giving credit to the original author and avoiding
plagiarism. You must indicate the specific page(s) where the paraphrased information can be found.
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