
chicago manual of style footnote
formatting requirements
The Chicago Manual of Style footnote formatting requirements are a cornerstone of
academic and professional writing, ensuring clarity, consistency, and proper attribution for
sources. Adhering to these detailed guidelines is crucial for avoiding plagiarism and for
allowing readers to easily locate the original material. This comprehensive article will delve
deep into the intricacies of Chicago-style footnotes, covering everything from basic
structure and punctuation to specific formatting for various source types. We will explore
the nuances of citing books, articles, websites, and other common resources, emphasizing
the importance of accuracy in each element. Understanding these requirements is not just
about following rules; it's about mastering the art of scholarly citation and enhancing the
credibility of your work.
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Understanding the Basics of Chicago Style
Footnote Formatting

The Chicago Manual of Style (CMOS) offers two primary systems for citation: the notes-
bibliography system and the author-date system. This article focuses exclusively on the
notes-bibliography system, which uses footnotes or endnotes to cite sources. In this
system, a superscript number is placed in the text after the relevant quotation, paraphrase,
or factual assertion. This number corresponds to a note at the bottom of the page
(footnote) or at the end of the document (endnote), which provides the citation details. The
purpose of these notes is twofold: to acknowledge the source of information and to provide
readers with the necessary data to locate that source themselves.

The fundamental principle behind Chicago-style footnote formatting is to provide complete
bibliographic information for each source cited. While the full details appear in the
bibliography at the end of the work, the footnotes offer a more concise, yet still informative,
reference. The system aims for clarity and consistency, making it easier for readers to
navigate through your research and verify your findings. Mastering these requirements is
essential for anyone engaging in scholarly writing, from undergraduate essays to doctoral
dissertations and published books.



Essential Components of a Chicago Footnote

Every Chicago-style footnote, regardless of the source type, will generally contain several
key pieces of information. These components, when arranged correctly, provide a clear and
unambiguous identification of the cited material. Understanding these elements is the first
step to mastering footnote formatting.

Author's Name
The author's name in a footnote is typically presented in the order: First Name Last Name.
For instance, if the author is Jane Austen, the footnote will refer to "Jane Austen." If there
are multiple authors, the first author's name is listed as usual, and subsequent authors are
also presented in first name last name order. This is a key distinction from the bibliography,
where subsequent authors after the first are reversed (Last Name, First Name).

Title of the Work
The title of the work being cited is italicized. This applies to books, journals, magazines, and
newspapers. For shorter works published within a larger publication, such as an article in a
journal or a chapter in a book, the title is enclosed in quotation marks. Consistency in
italicization and quotation marks is paramount in Chicago style.

Publication Information
This includes details such as the place of publication, publisher, and year of publication for
books. For articles, it typically includes the journal title, volume, issue number, and
publication date. For websites, it might include the website name and publication date if
available. Accurate transcription of this information is critical for reader access.

Page Number(s)
The specific page number or range from which the information was taken is essential. This
is indicated by "p." for a single page and "pp." for a page range. For example, a citation
might refer to "p. 45" or "pp. 112–115." This element allows readers to pinpoint the exact
location of the referenced material within the source.

Formatting Footnotes for Different Source Types

The Chicago Manual of Style provides detailed instructions for citing various types of
sources. While the core components remain similar, the specific order and punctuation can
vary. Mastery of these variations is what truly distinguishes a well-formatted citation.



Citing Books
For a first citation of a book, the footnote typically includes the author's full name, the title
of the book in italics, publication information (city, publisher, year), and the specific page
number(s). For example:

1. Jane Austen, Pride and Prejudice (New York: Penguin Classics, 2003), 78.

If the book has multiple editions, it is important to include the edition number, for example,
"2nd ed." If a translator is important, their name can be included, often preceded by
"trans."

Citing Journal Articles
When citing a journal article, the author's name, the article title in quotation marks, the
journal title in italics, volume and issue numbers, publication date, and page number(s) are
required. For instance:

2. Michael Pollan, "The Omnivore's Dilemma," The New Yorker, October 15, 2007, 54.

It is crucial to note the volume and issue numbers, which help in locating the specific
publication. The publication year often follows the volume and issue information.

Citing Websites and Online Sources
Citing online sources requires careful attention to detail, as web content can be fluid. A
typical citation includes the author (if known), the title of the specific page or article in
quotation marks, the name of the website in italics, and the URL. A date accessed is also
highly recommended because web content can change or disappear. For example:

3. "The History of the Internet," Britannica, accessed December 5, 2023,
https://www.britannica.com/technology/history-of-the-internet.

If a publication date is available for the webpage, it should be included before the accessed
date.

Citing Other Sources
The Chicago Manual of Style also provides formatting guidelines for a wide array of other
sources, including book chapters, newspaper articles, interviews, dissertations, government
documents, and more. Each has specific requirements for presenting author information,
titles, publication details, and locational information like page or paragraph numbers.

The Art of the Short-Form Footnote

After a source has been fully cited in a footnote, subsequent references to the same source
can be made using a shortened format. This helps to avoid redundancy and makes the
notes more concise and readable. The short-form footnote is crucial for efficient citation.



The short-form citation typically includes the author's last name, a shortened version of the
title (if necessary to distinguish it from other works by the same author), and the new page
number(s). For example, if the first citation was for Austen's Pride and Prejudice, a
subsequent citation might look like this:

4. Austen, Pride and Prejudice, 92.

If the author has multiple works cited in the document, the shortened title becomes even
more important. If there are no other works by the same author cited, sometimes just the
author's last name and page number are sufficient. However, the CMOS recommends
including a shortened title for clarity.

Specific Formatting Challenges and Solutions

Navigating the intricacies of Chicago-style footnote formatting can present challenges,
especially with less common source types or complex publication histories. Being aware of
these potential hurdles can help writers produce accurate and polished citations.

Works with No Author
When a work has no clearly identifiable author, the citation begins with the title of the work.
The title is treated as the author for citation purposes. For example, a government report
without a specific author would start with the title of the report, followed by the publication
information.

Reprinted or Translated Works
For works that have been reprinted or translated, the original publication information
should be included, along with the details of the edition being used. This is often indicated
with phrases like "Reprinted from..." or by listing the translator and the original publication
details in parentheses.

Editor vs. Author
It's important to distinguish between an author and an editor. If you are citing a work edited
by someone, their name will appear as the editor, often followed by "ed." or "eds." in the
bibliography, and in a similar fashion in the footnotes. For example, if citing an anthology,
you would cite the editor of the anthology, not necessarily the author of a specific chapter
within it, unless you are citing that specific chapter.

The CMOS also provides specific guidance on how to cite legal materials, musical
compositions, artworks, and other specialized content. Each of these often involves unique
conventions to ensure that the source can be precisely identified and located.



The Importance of Consistency
Beyond the specific rules for each element, the overarching principle is consistency. Once
you establish a format for a particular type of source, you must adhere to it throughout
your document. Inconsistent formatting can be distracting to readers and may detract from
the professionalism of your work. Similarly, if you are following the notes-bibliography
system, ensure your footnotes align with the formatting of your bibliography.

Final Review
Before submitting any work that uses Chicago-style footnotes, a thorough review of all
citations is essential. Checking for correct punctuation, capitalization, italicization, and the
presence of all necessary information can save you from errors. Online tools and style
guides can be helpful, but a careful manual check is irreplaceable. The accuracy of your
footnotes directly reflects the rigor of your research and the care you've taken in
presenting your work.

FAQ

Q: What is the primary difference between Chicago
style footnotes and endnotes?
A: The primary difference lies in their placement. Footnotes appear at the bottom of the
page where the citation is referenced in the text, while endnotes are compiled at the end of
the document, chapter, or book. Both serve the same citation purpose within the notes-
bibliography system.

Q: How do I format the author's name in a Chicago style
footnote for the first mention of a book?
A: For the first mention of a book in a footnote, the author's name is presented in the order
of First Name Last Name. For example, "Jane Austen."

Q: When do I use quotation marks versus italics for
titles in Chicago style footnotes?
A: Titles of standalone works like books, journals, magazines, and newspapers are italicized.
Titles of shorter works that are part of a larger publication, such as articles in journals,
chapters in books, or essays, are enclosed in quotation marks.

Q: What is the purpose of the short-form footnote in
Chicago style?
A: The short-form footnote is used for subsequent citations of a source that has already



been fully cited. Its purpose is to provide a more concise reference, typically including the
author's last name, a shortened title (if necessary), and the relevant page number,
reducing redundancy.

Q: How should I cite a website in Chicago style
footnotes if there is no publication date listed?
A: If a website has no publication date, you should omit it. Instead, you must include the
date you accessed the website. For example: "Title of Page," Website Name, accessed
Month Day, Year, URL.

Q: Should I include a period at the end of a Chicago
style footnote?
A: Yes, each footnote, regardless of its content, should end with a period. This is a
consistent punctuation rule in Chicago style for both footnotes and bibliographical entries.

Q: What is the correct way to indicate page numbers in
a Chicago style footnote?
A: For a single page, use "p." followed by the page number (e.g., p. 45). For a range of
pages, use "pp." followed by the page numbers (e.g., pp. 112–115).

Q: How do I cite a work with multiple authors in a
Chicago style footnote?
A: For the first author listed, use the "First Name Last Name" format. For subsequent
authors, also use "First Name Last Name." This differs from the bibliography where
subsequent authors are reversed (Last Name, First Name). For example, a footnote might
reference "John Smith and Jane Doe."
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