chicago manual of style examples
research paper

The Chicago Manual of Style examples research paper can be a cornerstone of academic
writing, providing clarity and authority to your scholarly work. This comprehensive guide
delves into the intricacies of the Chicago Manual of Style (CMOS), offering practical
examples and detailed explanations crucial for students and researchers. We will explore
citation formats, manuscript preparation, and common stylistic choices, ensuring your
research paper adheres to these established academic standards. Understanding CMOS is
vital for presenting your findings effectively and professionally, minimizing errors, and
maximizing the impact of your research. This article serves as your in-depth resource for
mastering CMOS in the context of academic papers.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) is a widely respected and comprehensive style guide
used across various academic disciplines, particularly in the humanities and social
sciences. It provides detailed instructions on all aspects of manuscript preparation, from
punctuation and grammar to citation and formatting. For researchers and students,
mastering CMOS is essential for producing polished, professional, and credible academic
work. It aims to promote clarity, consistency, and accuracy in scholarly communication,
ensuring that readers can easily follow the arguments and trace the sources of
information.

The manual itself is an extensive resource, updated periodically to reflect evolving
publishing practices and technological advancements. Its core philosophy emphasizes
readability and precision. Unlike some other style guides that might focus on a single
citation system, CMOS offers two distinct systems: the notes-bibliography system and the
author-date system. Understanding which system is appropriate for your specific field or
assignment is the first critical step in applying Chicago style effectively to your research

paper.



Core Components of Chicago Style for Research
Papers

When preparing a research paper in Chicago style, several core components require
careful attention. These include the overall structure of the paper, the precise formatting
of headings and subheadings, the accurate use of punctuation and grammar, and, most
importantly, the consistent application of a chosen citation system. The goal is to create a
document that is not only rich in content but also impeccably presented, reflecting the
rigor of the research itself.

The Chicago Manual of Style dictates specific guidelines for every element, from the title
page to the final page of references. This meticulous attention to detail ensures that the
reader's focus remains on the content of the research rather than being distracted by
inconsistencies in presentation. Adherence to these components demonstrates a
commitment to academic standards and strengthens the credibility of the author's work.

Manuscript Structure and Formatting

A research paper following CMOS typically includes a title page, abstract (if required),
main body text, notes (footnotes or endnotes), and a bibliography. The title page should
include the paper's title, the author's name, the course name and number, the instructor's
name, and the date. The main body text should be double-spaced, with paragraphs
indented. Margins should typically be 1 inch on all sides, and fonts should be easily
readable, such as Times New Roman or Arial, in 12-point size.

Headings and subheadings play a crucial role in organizing the paper and guiding the
reader through its structure. CMOS provides specific guidelines for the formatting of
these elements, often involving different levels of indentation, capitalization, and font
styles (though typically consistent with the main text font). Proper heading structure helps
to break down complex information into digestible sections, enhancing the overall
readability and flow of the research paper.

Punctuation and Grammar Standards

The Chicago Manual of Style offers detailed guidance on punctuation and grammar,
aiming for clarity and precision. This includes rules for commas, semicolons, colons,
apostrophes, and quotation marks, as well as the proper use of italics and capitalization.
For instance, CMOS generally prefers the serial comma (also known as the Oxford comma)
in a series of three or more items, which helps to avoid ambiguity.

Grammar rules in CMOS also emphasize subject-verb agreement, pronoun reference, and
consistent verb tense. The manual provides clear explanations and examples for a wide
range of grammatical constructions. When in doubt about a specific grammatical issue,
consulting the latest edition of the Chicago Manual of Style is always recommended for
definitive guidance and to ensure your research paper adheres to the highest academic
standards.



In-Text Citations in Chicago Style

Chicago style is unique in offering two distinct systems for in-text citations: the notes-
bibliography system and the author-date system. The choice between these two often
depends on the specific discipline or the requirements of the publisher or instructor. Both
systems aim to provide readers with immediate access to source information and a
comprehensive reference list at the end of the paper.

Understanding the nuances of each system is critical for accurate citation. The notes-
bibliography system uses superscript numbers in the text that correspond to either
footnotes at the bottom of the page or endnotes at the end of the document. The author-
date system, on the other hand, places parenthetical citations directly within the text,
typically including the author's last name and the year of publication.

The Notes-Bibliography System in Practice

In the notes-bibliography system, each piece of borrowed information, whether a direct
quote, a paraphrase, or a summary of an idea, is marked with a superscript Arabic
numeral. This numeral then corresponds to a numbered note (either a footnote or an
endnote) that provides the full bibliographic information for the source. The first time a
source is cited, the note will contain complete publication details. Subsequent citations of
the same source will use a shortened form, usually including the author's last name, a
shortened title, and the page number.

This system is particularly prevalent in history, literature, and the arts. Its advantage lies
in its ability to provide extensive source details without interrupting the flow of the main
text. Footnotes, appearing at the bottom of the page, offer the most immediate access to
source information, while endnotes, collected at the end of the paper, can streamline the
page layout.

The Author-Date System Explained

The author-date system is more commonly found in the sciences and some social sciences.
Here, in-text citations consist of the author's last name and the year of publication
enclosed in parentheses, followed by the page number if a direct quote is used. For
example, (Smith 2020, 15). If the author's name is mentioned in the text, only the year and
page number are needed in parentheses.

This system is favored for its conciseness and its direct link to the list of references at the
end of the paper. It allows readers to quickly identify the source and year of publication
directly within the narrative, facilitating a swift cross-reference to the comprehensive
bibliography. Both systems require a bibliography or reference list that details all the
sources cited in the paper.

Footnotes and Endnotes: A Chicago Style Deep



Dive

Footnotes and endnotes are the primary method of citation within the notes-bibliography
system of the Chicago Manual of Style. They serve multiple purposes beyond simply
attributing sources; they can also be used to provide supplementary information, elaborate
on a point without disrupting the main text's flow, or offer definitions or translations.

The decision between using footnotes or endnotes is often a matter of preference or
publisher guidelines. Footnotes appear at the bottom of the page where the citation
occurs, offering immediate context to the reader. Endnotes are compiled at the end of the
document, preceding the bibliography, and can be more convenient for authors and
publishers who want to maintain cleaner page layouts.

Formatting Footnotes

Footnotes begin with a superscript number corresponding to the citation in the text. The
first line of a footnote is usually indented, and subsequent lines are full measure. The
citation within the footnote will provide the author's first and last name, the full title of the
work (italicized), publication information (city, publisher, year), and the specific page
number(s) being referenced. For subsequent citations of the same work, a shortened form
is used, typically including the author's last name, a shortened title, and the page number.

For example, a full footnote citation for a book might look like this: 1. Jane Doe, The
History of Ideas (Chicago: University of Chicago Press, 2021), 45. A subsequent citation
for the same book would appear as: 2. Doe, History of Ideas, 78.

Formatting Endnotes

Endnotes follow the same formatting principles as footnotes but are gathered in a
separate section at the end of the paper, typically titled "Notes." The numbering sequence
continues from the main body of the text. The content and structure of each endnote are
identical to their footnote counterparts, providing the same level of bibliographic detail.
Like footnotes, the first mention of a source requires a full citation, while subsequent
mentions use a shortened format.

The primary difference is purely organizational. Endnotes can be particularly useful for
longer works or when a great number of citations are required, as they prevent the main
text pages from becoming cluttered with numerous footnotes. Regardless of the choice,
maintaining consistency in their application is paramount.

Bibliography and Works Cited: Formatting
Essentials

Regardless of whether you employ the notes-bibliography system or the author-date
system, the Chicago Manual of Style mandates the inclusion of a comprehensive
bibliography or reference list at the end of your research paper. This section serves as a
complete catalog of all the sources you have consulted and cited within your work. It is
crucial for allowing readers to locate and verify your sources and for demonstrating the



breadth of your research.

The terms "Bibliography" and "Works Cited" are sometimes used interchangeably, but
CMOS distinguishes between them. A "Bibliography" typically includes all sources
consulted, whether or not they were directly cited in the text. A "Works Cited" list, on the
other hand, includes only those sources that were actually cited in the paper. The specific
requirements will often be dictated by your instructor or publisher.

Elements of a Chicago Style Bibliography Entry

Each entry in a Chicago style bibliography or works cited list follows a standardized
format designed for clarity and consistency. The core elements generally include the
author's name (last name first), title of the work, publication information (city of
publication, publisher, year of publication), and for specific works like journal articles or
book chapters, relevant details such as the journal name, volume and issue numbers, and
page ranges.

Entries are typically alphabetized by the author's last name. For works by the same
author, they are arranged chronologically by publication year. Consistency in formatting
each element—such as the use of italics for book titles and quotation marks for article
titles—is essential for maintaining the professional appearance of your research paper.

Formatting for Different Source Types

The Chicago Manual of Style provides specific guidelines for formatting a wide array of
source types. This ensures that whether you are citing a book, a journal article, a website,
a newspaper, or a chapter in an edited volume, the presentation is uniform and
informative. Each type has its own set of required elements and punctuation conventions.

Here are general examples for common source types:

e Book: Author Last Name, First Name. Title of Book. City of Publication: Publisher,
Year.

e Journal Article: Author Last Name, First Name. "Title of Article." Title of Journal
Volume, no. Issue (Year): Page Numbers.

e Website: Author Last Name, First Name (if available). "Title of Webpage." Name of
Website. Last modified or accessed Date. URL.

e Chapter in an Edited Book: Author Last Name, First Name. "Title of Chapter." In

Title of Book, edited by Editor First Name Last Name, Page Numbers. City of
Publication: Publisher, Year.

Manuscript Preparation According to Chicago



Style

Beyond citation, the Chicago Manual of Style offers comprehensive guidance on the
physical preparation of a manuscript. This encompasses everything from the placement of
page numbers to the formatting of tables and figures. Adhering to these guidelines
ensures that your research paper is presented in a clear, organized, and professional
manner, meeting academic expectations for scholarly submission.

The objective is to create a document that is easy to read and navigate, allowing the
reader to focus on the substance of your research without distraction. This includes
attention to details such as line spacing, margins, and the overall layout of the document.
Proper manuscript preparation is a testament to the author's attention to detail and
respect for the academic process.

Page Numbering and Layout

Chicago style typically requires page numbers to be placed in the upper right-hand corner
of each page, starting with Arabic numerals. The title page and any preliminary pages
(like a table of contents) may or may not be numbered, depending on the specific
requirements. Preliminary pages are often numbered with lowercase Roman numerals,
while the main text begins with Arabic numeral 1. All text, including notes and
bibliography, should generally be double-spaced.

Margins are usually set at 1 inch on all four sides of the page. This provides ample white
space, making the document easier to read and offering room for potential annotations by
reviewers or instructors. The overall layout should be consistent throughout the paper,
ensuring a professional and uniform appearance.

Tables, Figures, and Appendices

When incorporating tables, figures, or other visual elements into your research paper, the
Chicago Manual of Style provides specific formatting instructions. Each table and figure
should be clearly labeled with a number (e.g., Table 1, Figure 1) and a descriptive title.
These labels and titles should be placed above tables and below figures. Notes related to
the table or figure should be placed directly below it.

Any supplementary materials that are too extensive for the main body of the text, such as
raw data, lengthy questionnaires, or detailed statistical analyses, should be placed in an
appendix or appendices at the end of the paper. Each appendix should be clearly labeled
(e.g., Appendix A, Appendix B) and may include its own set of page numbers or a
subheading.

Common Chicago Style Formatting Examples for
Research Papers

Applying Chicago style can sometimes feel daunting due to the sheer volume of its
guidelines. However, by focusing on common areas where students and researchers
frequently encounter challenges, one can quickly gain proficiency. These examples



illustrate how to handle everyday formatting and citation needs in a research paper
context, making the application of CMOS more practical and accessible.

Mastering these common examples will significantly improve the accuracy and
professionalism of your academic writing. It's always advisable to have the latest edition of
the Chicago Manual of Style on hand for reference, as specific rules can evolve with new
editions.

Formatting Quotations

Chicago style dictates how direct quotations should be integrated into your text. Short
quotations (typically fewer than five lines of prose or three lines of verse) are usually
enclosed in quotation marks and incorporated directly into the sentence. Longer
quotations, known as block quotations, are set off from the main text as a separate,
indented paragraph, without quotation marks.

For a short quotation:

As Dr. Evelyn Reed argues, "the historical context is paramount to understanding societal
development" (Reed 2019, 112).

For a block quotation:
In her seminal work, Dr. Reed elaborates on the interconnectedness of past and present:

The threads of history are woven into the fabric of our present lives. To ignore this
intricate tapestry is to misunderstand the forces that shape our collective destiny. Each
decision made in the past echoes through the generations, influencing the path we tread
today and the future we are constructing.

(Reed 2019, 150)

Using Italics and Underlining

Italics are used in Chicago style for several purposes, most notably for the titles of books,
journals, and other standalone works. They are also used for foreign words and phrases
not commonly used in English, and for emphasis, though the latter should be used
sparingly.

Underlining is generally not used for titles in modern Chicago style; italics have replaced
it. However, underlining might still be encountered in older manuscripts or specific
contexts where it has a distinct meaning, such as in legal citations. When writing a
research paper, the standard practice is to use italics for titles.

Citing Various Source Materials

Accurately citing a diverse range of source materials is fundamental to academic integrity.
The Chicago Manual of Style provides precise instructions for every conceivable type of
source, from traditional books and articles to digital media and archival documents. Below
are a few more examples to illustrate the practical application of these rules in a research
paper context.



¢ Newspaper Article: Smith, John. "Local Community Receives New Park." The City
Times, October 26, 2023.

¢ Blog Post: Williams, Sarah. "The Future of Renewable Energy." Eco-Innovations
Blog, November 1, 2023. https://www.ecoinnovationsblog.com/future-energy.

¢ Government Report: United States. Department of Labor. Employment Trends in
the Digital Age. Washington, DC: Government Printing Office, 2022.

Specific Examples: Citations for Various Sources

To solidify your understanding of Chicago style, let's explore more specific examples of
how to cite different types of sources in both footnote/endnote and author-date formats.
These detailed examples will serve as valuable references as you compile your own
bibliography and in-text citations for your research paper.

Remember that the exact formatting can vary slightly based on whether you are using the
notes-bibliography system or the author-date system, but the core information required
remains consistent. Always double-check the specific requirements for your assignment or
publication.

Book Citations

Book citations are foundational to most research papers. Whether it's a single-author
work, an edited volume, or a multi-volume set, CMOS provides clear guidelines.

¢ Notes-Bibliography System (First Note): 1. Jane Doe, The Art of Research (New
York: Academic Press, 2018), 55.

e Notes-Bibliography System (Subsequent Note): 2. Doe, Art of Research, 112.

e Bibliography Entry: Doe, Jane. The Art of Research. New York: Academic Press,
2018.

e Author-Date System (In-text): (Doe 2018, 55)

¢ Author-Date System (Reference List): Doe, Jane. 2018. The Art of Research. New
York: Academic Press.

Journal Article Citations

Journal articles are a common source of scholarly information for research papers. Their
citation requires specific details about the publication.



¢ Notes-Bibliography System (First Note): 1. John Smith, "The Impact of
Technology on Education," Journal of Educational Studies 45, no. 2 (2020): 180.

e Notes-Bibliography System (Subsequent Note): 2. Smith, "Impact of
Technology," 195.

e Bibliography Entry: Smith, John. "The Impact of Technology on Education." Journal
of Educational Studies 45, no. 2 (2020): 175-200.

e Author-Date System (In-text): (Smith 2020, 180)

e Author-Date System (Reference List): Smith, John. 2020. "The Impact of
Technology on Education." Journal of Educational Studies 45 (2): 175-200.

Website and Online Resource Citations

Citing online resources requires careful attention to availability and access dates,
especially given the dynamic nature of the internet.

e Notes-Bibliography System (First Note): 1. Sarah Lee, "Understanding Climate
Change Models," NASA Climate (blog), November 15, 2022,
https://climate.nasa.gov/understanding-models.

e Notes-Bibliography System (Subsequent Note): 2. Lee, "Understanding Climate
Change Models."

e Bibliography Entry: Lee, Sarah. "Understanding Climate Change Models." NASA
Climate (blog). November 15, 2022. https://climate.nasa.gov/understanding-models.

e Author-Date System (In-text): (Lee 2022)

e Author-Date System (Reference List): Lee, Sarah. 2022. "Understanding Climate
Change Models." NASA Climate (blog). November 15, 2022.
https://climate.nasa.gov/understanding-models.

Tips for Ensuring Chicago Style Compliance

Achieving consistent Chicago style compliance in your research paper requires diligence
and a systematic approach. It's not just about knowing the rules, but about applying them
meticulously and verifying your work. These practical tips are designed to help you
navigate the process smoothly and produce a paper that meets the high standards
expected by academic institutions.

Regularly referring to the Chicago Manual of Style itself is the most reliable way to ensure
accuracy. However, supplementary tools and strategies can also greatly assist in
maintaining consistency and catching errors before submission. The goal is to make the



citation and formatting process as streamlined as possible, allowing you to concentrate on
the quality of your research.

Utilize Citation Management Tools

While citation management tools cannot replace a thorough understanding of CMOS, they
can be invaluable assistants. Software like Zotero, Mendeley, or EndNote can help you
organize your research sources, generate bibliographies, and insert citations. Many of
these tools offer specific styles, including Chicago, that can automate much of the
formatting process.

When using such tools, always remember to review the generated citations for accuracy.
They are not infallible and may require manual adjustments to perfectly align with the
latest CMOS guidelines or specific instructor requirements. Treating them as helpers
rather than definitive authorities is key.

Create a Style Sheet

For longer research projects or when working with multiple sources, creating a personal
style sheet can be extremely beneficial. This document outlines your specific choices for
elements not explicitly covered by CMOS or for consistency within your project, such as
how to format certain types of abbreviations, the preferred spelling of recurring terms, or
specific formatting for headers and figures. It acts as a mini-guide tailored to your work.

Regularly referring to and updating your style sheet throughout the writing process will
help maintain uniformity, especially if you revisit and revise sections at different times.
This proactive approach can prevent inconsistencies that might otherwise be overlooked.

Proofread Carefully for Citation and Formatting Errors

The final stage of writing your research paper should always include a dedicated
proofreading session focused solely on citation and formatting. Read through your paper
specifically looking for deviations from Chicago style. Check every footnote, endnote,
parenthetical citation, and bibliography entry against the manual's guidelines.

Pay close attention to punctuation, capitalization, the use of italics, and the precise order
of information within each citation. Even minor errors can detract from the overall
professionalism of your work. Consider asking a peer to proofread your paper with a focus
on these stylistic elements, as a fresh pair of eyes can often spot errors that you might
miss.

Frequently Asked Questions

Q: What is the main difference between the notes-



bibliography system and the author-date system in
Chicago style for research papers?

A: The primary difference lies in how sources are cited within the text. The notes-
bibliography system uses superscript numbers that correspond to footnotes or endnotes,
providing detailed citation information. The author-date system uses parenthetical
citations in the text with the author's last name and publication year, referring to a
reference list at the end.

Q: When should I use footnotes versus endnotes in my
Chicago style research paper?

A: The choice between footnotes and endnotes is often a matter of preference or specific
instructor/publisher guidelines. Footnotes appear at the bottom of the page for immediate
reference, while endnotes are collected at the end of the paper, preceding the
bibliography, which can offer a cleaner page layout.

Q: How do I format a block quotation in a Chicago style
research paper?

A: Block quotations, typically longer than four lines of prose, are set off from the main text
as a new, indented paragraph. They are not enclosed in quotation marks and usually have
single-spaced lines. The citation follows the quotation.

Q: What is the correct way to cite a website in Chicago
style for a research paper?

A: For websites, you typically include the author's name (if available), the title of the
webpage in quotation marks, the name of the website, a publication or access date, and
the URL. For the notes-bibliography system, the first note is more detailed than
subsequent notes, and the bibliography entry follows a specific format.

Q: Do I need to include all sources I read in my Chicago
style bibliography, or only those I cited?

A: This depends on whether your paper requires a "Bibliography" or a "Works Cited" list. A
"Bibliography" typically includes all sources consulted, even if not directly cited. A "Works
Cited" list, as per Chicago style's preference for the notes-bibliography system, includes
only sources that were actually cited in the text.

Q: How important is it to use the latest edition of the



Chicago Manual of Style for my research paper?

A: It is highly recommended to use the latest edition of the Chicago Manual of Style. Style
guides are periodically updated to reflect new publishing practices, digital media, and
evolving linguistic norms. Using an outdated edition can lead to minor inaccuracies in
formatting and citation.

Q: Can I use a citation management tool for my Chicago
style research paper?

A: Yes, citation management tools like Zotero, Mendeley, or EndNote can be very helpful
for organizing sources and generating bibliographies in Chicago style. However, it is
crucial to review and verify the generated citations for accuracy, as these tools are not
always perfect.
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