CHICAGO MANUAL OF STYLE ENGINEERING WRITING

THE CHICAGO MANUAL OF STYLE ENGINEERING WRITING GUIDE IS AN ESSENTIAL RESOURCE FOR TECHNICAL PROFESSIONALS
SEEKING CLARITY, PRECISION, AND CONSISTENCY IN THEIR DOCUMENTATION. THIS MANUAL PROVIDES COMPREHENSIVE GUIDELINES
THAT ELEVATE THE QUALITY OF ENGINEERING REPORTS, PROPOSALS, SPECIFICATIONS, AND RESEARCH PAPERS. UNDERSTANDING
ITS PRINCIPLES ENSURES THAT COMPLEX TECHNICAL INFORMATION IS COMMUNICATED EFFECTIVELY TO DIVERSE AUDIENCES, FROM
FELLOW ENGINEERS TO PROJECT STAKEHOLDERS AND REGULATORY BODIES. THIS ARTICLE DELVES INTO THE CRUCIAL ASPECTS OF
APPLYING THE CHICAGO MANUAL OF STYLE TO ENGINEERING DOCUMENTATION, COVERING EVERYTHING FROM GRAMMATICAL
NUANCES AND PUNCTUATION RULES TO FORMATTING CONVENTIONS AND CITATION PRACTICES SPECIFICALLY TAILORED FOR
TECHNICAL WRITING. WE WILL EXPLORE HOW ADOPTING THESE STANDARDS ENHANCES CREDIBILITY, REDUCES AMBIGUITY, AND
ULTIMATELY CONTRIBUTES TO SUCCESSFUL PROJECT OUTCOMES BY FOSTERING CLEAR AND UNAMBIGUOUS COMMUNICATION.
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UNDERSTANDING THE CHICAGO MANUAL OF STYLE'S RELEVANCE TO
ENGINEERING

THe CHICAGO MANUAL oF STYLE (CMOS) IS A WIDELY RESPECTED AUTHORITY ON STYLE, GRAMMAR, AND USAGE. WHILE IT
COVERS A BROAD RANGE OF DISCIPLINES, ITS PRINCIPLES ARE HIGHLY APPLICABLE AND BENEFICIAL TO THE FIELD OF ENGINEERING.
ENGINEERING WRITING DEMANDS A HIGH DEGREE OF ACCURACY, CLARITY, AND CONCISENESS. AMBIGUITIES OR ERRORS IN
TECHNICAL DOCUMENTATION CAN LEAD TO COSTLY MISTAKES, SAFETY HAZARDS, OR PROJECT DELAYS. THEREFORE, ADHERING
TO A STANDARDIZED STYLE GUIDE LIKE CMOS ENSURES THAT ENGINEERING DOCUMENTS ARE NOT ONLY TECHNICALLY SOUND BUT
ALSO PROFESSIONALLY PRESENTED AND EASILY UNDERSTOOD.

IN ENGINEERING, COMMUNICATION OFTEN INVOLVES COMPLEX DATA, INTRICATE PROCESSES, AND SPECIALIZED TERMINOLOGY. THe
CMOS PROVIDES A FRAMEWORK TO PRESENT THIS INFORMATION IN A STRUCTURED AND DIGESTIBLE MANNER. |T ADDRESSES
COMMON PITFALLS IN WRITING, SUCH AS INCONSISTENT FORMATTING, UNCLEAR SENTENCE STRUCTURE, AND INCORRECT
PUNCTUATION, ALL OF WHICH CAN HINDER COMPREHENSION. By ADOPTING CMOS, ENGINEERING TEAMS CAN ESTABLISH A UNIFIED
VOICE ACROSS THEIR DOCUMENTATION, IMPROVING INTERNAL CONSISTENCY AND EXTERNAL PERCEPTION.

CorEe PrINCIPLES oF CHICAGO MANUAL OF STYLE FOR ENGINEERING
DoCUMENTS

AT ITS HEART, THE CHICAGO MANUAL OF STYLE EMPHASIZES CLARITY, PRECISION, AND CONSISTENCY. FOR ENGINEERING
WRITING, THESE PRINCIPLES TRANSLATE INTO A COMMITMENT TO FACTUAL ACCURACY, LOGICAL ORGANIZATION, AND
UNAMBIGUOUS LANGUAGE. TECHNICAL WRITERS AND ENGINEERS MUST STRIVE TO ELIMINATE JARGON WHERE POSSIBLE OR DEFINE
IT CLEARLY IF NECESSARY. THE MANUAL’S GUIDANCE ON SENTENCE STRUCTURE AND WORD CHOICE SUPPORTS THE CREATION OF
DIRECT AND IMPACTFUL PROSE, WHICH IS VITAL WHEN CONVEYING CRITICAL TECHNICAL INFORMATION. CONSISTENCY IN
TERMINOLOGY, ABBREVIATIONS, AND UNITS OF MEASUREMENT IS PARAMOUNT IN ENGINEERING, AND CMOS OFFERS ROBUST
GUIDELINES TO ACHIEVE THIS UNIFORMITY.

ONE OF THE FUNDAMENTAL ASPECTS OF CMOS APPLICABLE TO ENGINEERING IS ITS APPROACH TO THE ACTIVE VERSUS PASSIVE
VOICE. WHILE PASSIVE VOICE IS SOMETIMES NECESSARY IN SCIENTIFIC AND TECHNICAL WRITING TO EMPHASIZE THE ACTION OR
RESULT RATHER THAN THE ACTOR, CMOS ENCOURAGES THE JUDICIOUS USE OF ACTIVE VOICE FOR GREATER CLARITY AND
CONCISENESS. ENGINEERS SHOULD CONSIDER WHEN A SUBJECT PERFORMS AN ACTION VERSUS WHEN AN ACTION IS PERFORMED
UPON A SUBJECT TO MAKE THEIR WRITING MORE DIRECT. FURTHERMORE, THE MANUAL’S DETAILED SECTIONS ON CAPITALIZATION,
HYPHENATION, AND THE USE OF NUMBERS PROVIDE ESSENTIAL RULES FOR MAINTAINING A PROFESSIONAL AND STANDARDIZED
APPEARANCE IN ALL TECHNICAL DOCUMENTS.



PReCISION IN TECHNICAL TERMINOLOGY

THE ENGINEERING FIELD RELIES HEAVILY ON PRECISE TERMINOLOGY. THE CMOS ACKNOWLEDGES THIS BY PROVIDING EXTENSIVE
GUIDANCE ON HOW TO HANDLE SPECIALIZED TERMS, ACRONYMS, AND ABBREVIATIONS. IT IS CRUCIAL FOR ENGINEERS TO DEFINE
ALL TECHNICAL TERMS UPON THEIR FIRST USE WITHIN A DOCUMENT, ESPECIALLY IF THE AUDIENCE IS NOT EXCLUSIVELY
COMPOSED OF SUBJECT MATTER EXPERTS. CONSISTENT USE OF ESTABLISHED INDUSTRY STANDARDS FOR NOMENCLATURE AND
UNITS OF MEASUREMENT IS ALSO A KEY RECOMMENDATION THAT ALIGNS WITH CMOS PRINCIPLES. THIS METICULOUS ATTENTION
TO DETAIL PREVENTS MISUNDERSTANDINGS THAT CAN ARISE FROM VARIED INTERPRETATIONS OF TECHNICAL LANGUAGE.

LoaicAL FLow AND STRUCTURE

EFFECTIVE ENGINEERING DOCUMENTATION REQUIRES A LOGICAL FLOW THAT GUIDES THE READER THROUGH COMPLEX
INFORMATION. THE CMOS PROVIDES A FRAMEWORK FOR ORGANIZING CONTENT, ENSURING THAT IDEAS ARE PRESENTED IN A
COHERENT AND SEQUENTIAL MANNER. THIS INCLUDES ESTABLISHING CLEAR HEADINGS, SUBHEADINGS, AND TRANSITIONS BETWEEN
SECTIONS. FOR ENGINEERING REPORTS, THIS MIGHT MEAN STRUCTURING THE DOCUMENT WITH AN INTRODUCTION, METHODOLOGY,
RESULTS, DISCUSSION, AND CONCLUSION. BY FOLLOWING THESE STRUCTURAL GUIDELINES, READERS CAN MORE EASILY NAVIGATE
AND COMPREHEND THE TECHNICAL DETAILS PRESENTED, LEADING TO BETTER INFORMATION RETENTION AND APPLICATION.

GRAMMAR AND PUNCTUATION IN TECHNICAL ENGINEERING W/RITING

GRAMMAR AND PUNCTUATION ARE THE BEDROCK OF CLEAR COMMUNICATION, AND THE CHICAGO MANUAL OF STYLE OFFERS
EXHAUSTIVE GUIDELINES TO ENSURE ACCURACY. IN ENGINEERING WRITING, EVEN MINOR PUNCTUATION ERRORS CAN ALTER THE
MEANING OF A SENTENCE OR CREATE AMBIGUITY. FOR INSTANCE, THE CORRECT USE OF COMMAS, SEMICOLONS, AND COLONS IS
CRITICAL WHEN LISTING SPECIFICATIONS, DEFINING PARAMETERS, OR CONNECTING CLAUSES THAT DESCRIBE TECHNICAL
PROCESSES. THE CMOS PROVIDES CLEAR RULES FOR THESE ELEMENTS, HELPING ENGINEERS AVOID COMMON MISTAKES THAT
COULD COMPROMISE THE INTEGRITY OF THEIR DOCUMENTATION.

THE MANUAL'S APPROACH TO GRAMMAR EXTENDS TO VERB TENSE, SUBJECT-VERB AGREEMENT, AND PRONOUN USAGE. ENGINEERS
MUST PAY CLOSE ATTENTION TO MAINTAINING CONSISTENT VERB TENSES WITHIN A GIVEN SECTION, PARTICULARLY \WHEN
DESCRIBING EXPERIMENT AL PROCEDURES OR HISTORICAL DATA. SUBJECT-VERB AGREEMENT ENSURES THAT SENTENCES ARE
GRAMMATICALLY CORRECT AND CLEAR, WHILE PROPER PRONOUN USAGE PREVENTS CONFUSION ABOUT REFERENTS. By ADHERING
TO THESE GRAMMATICAL STANDARDS, ENGINEERING DOCUMENTS BECOME MORE PROFESSIONAL AND EASIER TO INTERPRET,
FOSTERING TRUST AND CREDIBILITY.

HANDLING OF NUMBERS AND UNITS

NUMERICAL DATA IS CENTRAL TO ENGINEERING, AND THE CMOS PROVIDES SPECIFIC RECOMMENDATIONS FOR PRESENTING NUMBERS
AND UNITS OF MEASUREMENT. THIS INCLUDES GUIDELINES ON WHETHER TO SPELL OUT NUMBERS, USE NUMERALS, OR EMPLOY
SPECIFIC FORMATS FOR LARGE NUMBERS OR SCIENTIFIC NOTATION. CONSISTENCY IN REPRESENTING QUANTITIES AND THEIR
ASSOCIATED UNITS (E.G./ Si UNITS) IS CRUCIAL FOR AVOIDING ERRORS. THE MANUAL EMPHASIZES CLARITY AND READABILITY
WHEN PRESENTING NUMERICAL DATA, ENSURING THAT READERS CAN QUICKLY AND ACCURATELY UNDERSTAND THE MAGNITUDES
AND VALUES BEING COMMUNICATED.

SENTENCE STRUCTURE AND CLARITY

ENGINEERING WRITING OFTEN DEALS WITH COMPLEX IDEAS, AND SENTENCE STRUCTURE PLAYS A SIGNIFICANT ROLE IN THEIR
COMPREHENSIBILITY. THE CMOS ADVOCATES FOR CONSTRUCTING CLEAR, CONCISE, AND GRAMMATICALLY SOUND SENTENCES.
THIS OFTEN MEANS AVOIDING OVERLY LONG OR CONVOLUTED SENTENCES, USING PARALLEL STRUCTURE WHEN LISTING ITEMS,
AND ENSURING THAT MODIFIERS ARE PLACED CORRECTLY TO AVOID AMBIGUITY. BY EMPLOYING STRAIGHTFORW ARD SENTENCE
CONSTRUCTIONS, ENGINEERS CAN EFFECTIVELY CONVEY TECHNICAL CONCEPTS WITHOUT OVERWHELMING THEIR AUDIENCE.



FORMATTING AND STRUCTURE FOR ENGINEERING REPORTS

THE VISUAL PRESENTATION OF ENGINEERING DOCUMENTS IS AS IMPORTANT AS THEIR CONTENT. THE CHICAGO MANUAL OF STYLE
OFFERS COMPREHENSIVE GUIDANCE ON FORMATTING ELEMENTS, INCLUDING HEADINGS, SUBHEADINGS, TABLES, FIGURES, AND
FOOTNOTES. PROPER FORMATTING ENHANCES READABILITY, ALLOWING READERS TO QUICKLY LOCATE SPECIFIC INFORMATION
AND UNDERSTAND THE HIERARCHICAL ORGANIZATION OF THE DOCUMENT. FOR ENGINEERING REPORTS, CONSISTENT FORMATTING OF
THESE ELEMENTS ENSURES A PROFESSIONAL AND COHERENT PRESENTATION THAT SUPPORTS THE TECHNICAL INFORMATION BEING
CONVEYED.

BeyonD BASIC FORMATTING, THE CMOS PROVIDES RECOMMENDATIONS ON THE PLACEMENT AND LABELING OF TABLES AND
FIGURES, WHICH ARE INDISPENSABLE TOOLS IN ENGINEERING DOCUMENTATION. ENSURING THAT ALL VISUAL AIDS ARE CLEARLY
LABELED, REFERENCED IN THE TEXT, AND FORMATTED ACCORDING TO ESTABLISHED CONVENTIONS MAKES THEM MORE EFFECTIVE
FOR ILLUSTRATING DATA, DESIGNS, AND PROCESSES. CONSISTENT APPLICATION OF THESE FORMATTING RULES CONTRIBUTES
SIGNIFICANTLY TO THE OVERALL CLARITY AND PROFESSIONALISM OF ENGINEERING REPORTS AND OTHER TECHNICAL DOCUMENTS.

UsING HEADINGS AND SUBHEADINGS EFFECTIVELY

A WELL-STRUCTURED DOCUMENT WITH CLEAR HEADINGS AND SUBHEADINGS IS ESSENTIAL FOR TECHNICAL WRITING. THE CMOS
PROVIDES GUIDELINES ON HOW TO USE HIERARCHICAL HEADINGS TO BREAK DOWN COMPLEX INFORMATION INTO MANAGEABLE
SECTIONS. THIS NOT ONLY IMPROVES READABILITY BUT ALSO HELPS READERS NAVIGATE THE DOCUMENT TO FIND SPECIFIC
INFORMATION QUICKLY. FOR ENGINEERING REPORTS, A LOGICAL PROGRESSION OF HEADINGS ALLOWS FOR A SYSTEMATIC
PRESENTATION OF FINDINGS, METHODOLOGIES, AND CONCLUSIONS, MAKING THE DOCUMENT EASIER TO FOLLOW AND UNDERSTAND.

INCORPORATING T ABLES AND FIGURES

T ABLES AND FIGURES ARE VITAL FOR PRESENTING QUANTITATIVE DATA, DIAGRAMS, AND VISUAL REPRESENTATIONS OF
ENGINEERING CONCEPTS. THE CHICAGO MANUAL OF STYLE OFFERS ADVICE ON HOW TO INTEGRATE THESE ELEMENTS SEAMLESSLY
INTO A DOCUMENT. THIS INCLUDES GUIDELINES ON TITLING, LABELING, AND REFERENCING TABLES AND FIGURES. ENSURING THAT
EVERY TABLE AND FIGURE IS CLEARLY IDENTIFIED, ACCURATELY DESCRIBED, AND APPROPRIATELY PLACED WITHIN THE TEXT
SIGNIFICANTLY ENHANCES THE READER'S COMPREHENSION OF THE TECHNICAL MATERIAL.

CITING SOURCES AND TECHNICAL DOCUMENTATION

ACADEMIC AND PROFESSIONAL INTEGRITY IN ENGINEERING RELIES ON PROPER CITATION OF SOURCES. THE CHICAGO MANUAL OF
STYLE OFFERS TWO PRIMARY CITATION SYSTEMS: NOTES AND BIBLIOGRAPHY, AND AUTHOR-DATE. For ENGINEERING, THE
AUTHOR-DATE SYSTEM IS OFTEN FAVORED DUE TO ITS CONCISENESS AND EASE OF INTEGRATION WITHIN THE TEXT, ESPECIALLY
\WHEN NUMEROUS SOURCES ARE CITED. ADHERING TO A CHOSEN CITATION STYLE CONSISTENTLY IS CRUCIAL FOR GIVING CREDIT
TO ORIGINAL AUTHORS, AVOIDING PLAGIARISM, AND ALLOWING READERS TO LOCATE THE ORIGINAL SOURCES FOR FURTHER
RESEARCH.

TECHNICAL DOCUMENTATION, SUCH AS STANDARDS, PATENTS, AND RESEARCH PAPERS, OFTEN FORMS THE BASIS OF ENGINEERING
WORK. THE CMOS PROVIDES GUIDANCE ON HOW TO CITE THESE SPECIFIC TYPES OF SOURCES ACCURATELY. THIS MIGHT
INVOLVE SPECIFIC FORMATS FOR CITING ENGINEERING STANDARDS BODIES, PATENT NUMBERS, OR CONFERENCE PROCEEDINGS. By
METICULOUSLY FOLLOWING THESE CITATION RULES, ENGINEERS DEMONSTRATE THOROUGH RESEARCH AND RESPECT FOR
INTELLECTUAL PROPERTY, THEREBY STRENGTHENING THE CREDIBILITY OF THEIR OWN WORK AND FACILITATING FURTHER
INVESTIGATION BY THEIR READERS.

CHoosING A CITATION STYLE

THe CMOS OFFERS FLEXIBILITY IN CHOOSING A CITATION STYLE. THE NOTES-BIBLIOGRAPHY SYSTEM USES FOOTNOTES OR
ENDNOTES AND A BIBLIOGRAPHY, WHILE THE AUTHOR-DATE SYSTEM USES IN-TEXT CITATIONS AND A REFERENCE LIST. For MANY
ENGINEERING DISCIPLINES, THE AUTHOR-DATE SYSTEM IS PREFERRED FOR ITS EFFICIENCY IN TECHNICAL REPORTS WHERE MANY
SOURCES MIGHT BE REFERENCED. T HE KEY IS TO SELECT ONE STYLE AND APPLY IT CONSISTENTLY THROUGHOUT THE DOCUMENT.



CITING SPECIFIC TECHNICAL SOURCES

ENGINEERING RELIES ON A WIDE ARRAY OF SPECIALIZED SOURCES, INCLUDING TECHNICAL REPORTS, PATENTS, STANDARDS
DOCUMENTS, AND SOFT\WARE DOCUMENTATION. THE CHICAGO MANUAL OF STYLE PROVIDES GUIDANCE ON HOW TO CITE THESE
UNIQUE MATERIALS. THIS ENSURES THAT READERS CAN EASILY LOCATE THE ORIGINAL SOURCES OF INFORMATION, WHETHER THEY
ARE PROPRIETARY REPORTS, PUBLICLY AVAILABLE STANDARDS, OR PUBLISHED RESEARCH PAPERS, MAINTAINING ACADEMIC AND
PROFESSIONAL RIGOR.

Key TAKEAWAYS FOR CHICAGO MANUAL OF STYLE ENGINEERING WRITING

THE APPLICATION OF THE CHICAGO MANUAL OF STYLE TO ENGINEERING WRITING YIELDS SIGNIFICANT BENEFITS. |T FOSTERS
CLARITY, PRECISION, AND CONSISTENCY IN TECHNICAL DOCUMENTATION, WHICH ARE PARAMOUNT FOR EFFECTIVE
COMMUNICATION IN THIS FIELD. BY EMBRACING THE CMOS’S GUIDELINES ON GRAMMAR, PUNCTUATION, FORMATTING, AND
CITATION, ENGINEERS CAN PRODUCE DOCUMENTS THAT ARE NOT ONLY TECHNICALLY ACCURATE BUT ALSO HIGHLY READABLE
AND PROFESSIONAL.

ULTIMATELY/ MASTERING CHICAGO MANUAL OF STYLE ENGINEERING WRITING EMPOWERS ENGINEERS TO CONVEY COMPLEX
INFORMATION WITH CONFIDENCE AND AUTHORITY. |T ENSURES THAT THEIR REPORTS, PROPOSALS, AND RESEARCH ARE
ACCESSIBLE TO A BROAD AUDIENCE, CONTRIBUTING TO BETTER DECISION-MAKING, COLLABORATION, AND THE OVERALL
ADVANCEMENT OF ENGINEERING PROJECTS. THE COMMITMENT TO THESE ESTABLISHED STYLISTIC STANDARDS ELEVATES THE
QUALITY OF ENGINEERING DISCOURSE AND REINFORCES THE DISCIPLINE'S DEDICATION TO ACCURACY AND CLARITY.

FAQ

Q: How poes THE CHICAGO MANUAL OF STYLE SPECIFICALLY BENEFIT ENGINEERING
WRITING?

A: THE CHICAGO MANUAL OF STYLE BENEFITS ENGINEERING WRITING BY PROVIDING A STANDARDIZED FRAMEW ORK FOR CLARITY,
PRECISION, AND CONSISTENCY. THIS IS CRUCIAL IN ENGINEERING WHERE TECHNICAL INFORMATION MUST BE COMMUNICATED
ACCURATELY TO AVOID ERRORS, ENSURE SAFETY, AND FACILITATE PROJECT SUCCESS. CMOS GUIDELINES HELP IN PRESENTING
COMPLEX DATA, PROCESSES, AND FINDINGS IN AN ORGANIZED, UNAMBIGUOUS, AND PROFESSIONAL MANNER.

Q: WHAT ARE THE MOST IMPORTANT CMOS PRINCIPLES FOR ENGINEERS TO FOCUS ON?

A: ENGINEERS SHOULD FOCUS oN CMOS PRINCIPLES RELATED TO PRECISION IN TECHNICAL TERMINOLOGY, LOGICAL FLOW AND
STRUCTURE, ACCURATE HANDLING OF NUMBERS AND UNITS, CLEAR SENTENCE CONSTRUCTION, AND CONSISTENT FORMATTING.
ADHERENCE TO THESE CORE ELEMENTS ENSURES THAT TECHNICAL DOCUMENTS ARE EASILY UNDERSTOOD AND CREDIBLE.

Q: CAN THE CMOS BE USED FOR BOTH INTERNAL AND EXTERNAL ENGINEERING REPORTS?

A: YES, THE CMOS IS HIGHLY ADAPTABLE FOR BOTH INTERNAL AND EXTERNAL ENGINEERING REPORTS. |TS COMPREHENSIVE
NATURE ALLOWS FOR THE DEVELOPMENT OF CLEAR, PROFESSIONAL DOCUMENTS THAT ARE SUITABLE FOR INTERNAL TEAM
COMMUNICATION, CLIENT PRESENTATIONS, REGULATORY SUBMISSIONS, AND ACADEMIC PUBLICATIONS, MAINTAINING A
CONSISTENT AND AUTHORITATIVE TONE.

Q: How poes THE CMOS ADDRESS THE USE OF ACRONYMS AND ABBREVIATIONS IN
ENGINEERING?

A: THE CMOS OFFERS DETAILED GUIDANCE ON THE INTRODUCTION AND CONSISTENT USE OF ACRONYMS AND ABBREVIATIONS. |T
TYPICALLY RECOMMENDS DEFINING AN ACRONYM OR ABBREVIATION UPON ITS FIRST USE IN A DOCUMENT AND THEN USING IT
CONSISTENTLY THEREAFTER TO AVOID READER CONFUSION, WHICH IS ESSENTIAL FOR TECHNICAL DOCUMENTATION.



Q: WHicH CHICAGO MANUAL OF STYLE CITATION SYSTEM IS GENERALLY PREFERRED
FOR ENGINEERING DOCUMENTS, AND WHY?

A: THE AUTHOR-DATE CITATION SYSTEM IS OFTEN PREFERRED FOR ENGINEERING DOCUMENTS. THIS SYSTEM, WHICH USES IN-TEXT
CITATIONS AND A REFERENCE LIST, IS GENERALLY MORE CONCISE AND EFFICIENT FOR TECHNICAL WRITING WHERE NUMEROUS
SOURCES MAY NEED TO BE REFERENCED, ALLOWING READERS TO QUICKLY IDENTIFY THE SOURCE OF INFORMATION WITHOUT
EXTENSIVE FOOTNOTES.

Q: ARE THERE SPECIFIC CMOS RULES FOR FORMATTING EQUATIONS AND FORMULAS IN
ENGINEERING CONTEXTS?

A: WHILE THE CMOS PROVIDES GENERAL FORMATTING GUIDELINES, ENGINEERS OFTEN SUPPLEMENT THESE WITH DISCIPLINE=
SPECIFIC STANDARDS FOR EQUATIONS AND FORMULAS. HO\X/EVERI CMOS PRINCIPLES OF CLARITY, CONSISTENCY, AND PROPER
DISPLAY (E.G., CENTERING, PROPER USE OF VARIABLES) ARE STILL HIGHLY RELEVANT FOR ENSURING EQUATIONS ARE LEGIBLE AND
CORRECTLY INTERPRETED WITHIN THE OVERALL DOCUMENT STRUCTURE.

Q: HOW CAN ENGINEERS ENSURE CONSISTENCY WHEN MULTIPLE TEAM MEMBERS
CONTRIBUTE TO A DOCUMENT FOLLOWING CMOS?

A: TO ENSURE CONSISTENCY WHEN MULTIPLE TEAM MEMBERS CONTRIBUTE, IT IS BEST TO ESTABLISH A CLEAR STYLE SHEET
BASED ON THE CHICAGO MANUAL OF STYLE. THIS STYLE SHEET SHOULD DETAIL DECISIONS ON SPECIFIC ISSUES LIKE
CAPITALIZATION, HYPHENATION, NUMBER FORMATTING, AND PREFERRED TERMINOLOGY. REGULAR REVIEW AND EDITING BY A
DESIGNATED PERSON OR TEAM CAN ALSO ENFORCE ADHERENCE TO THE CHOSEN STYLE.

Q: WHAT 1s THE CMOS STANCE ON USING PASSIVE VOICE IN ENGINEERING REPORTS?

A: THE CHICAGO MANUAL OF STYLE ACKNOWLEDGES THAT PASSIVE VOICE IS SOMETIMES APPROPRIATE IN SCIENTIFIC AND
TECHNICAL WRITING, PARTICULARLY WHEN THE ACTION OR THE RESULT IS MORE IMPORTANT THAN THE ACTOR. HO\X/EVER, IT
GENERALLY ENCOURAGES THE USE OF ACTIVE VOICE FOR GREATER CLARITY AND CONCISENESS. ENGINEERS SHOULD JUDICIOUSLY
CHOOSE THE VOICE THAT BEST CONVEYS THEIR INTENDED MEANING AND MAINTAINS READABILITY.
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