
chicago manual of style dissertation styles
requirements
The Chicago Manual of Style dissertation styles requirements are a cornerstone for academic
scholars seeking to present their research with clarity, precision, and adherence to established
scholarly norms. Navigating these guidelines can seem daunting, but a thorough understanding is
crucial for dissertations and theses across numerous disciplines. This comprehensive guide will
delve into the core components of Chicago style as applied to dissertations, covering everything
from in-text citations and bibliographies to manuscript formatting and overall presentation. We will
explore the nuances of the author-date and notes-bibliography systems, discuss common pitfalls, and
offer practical advice for ensuring your dissertation meets all the necessary Chicago manual of style
dissertation requirements. Mastering these elements not only facilitates peer review and publication
but also enhances the credibility and readability of your scholarly work.
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Understanding the Two Chicago Style Systems

The Chicago Manual of Style (CMOS) offers two primary citation systems: the notes-bibliography
system and the author-date system. Both are widely accepted in academia, but their application in
dissertations can vary based on institutional and departmental preferences. Understanding the
fundamental differences between these systems is the first step in correctly applying Chicago
manual of style dissertation styles requirements.

The notes-bibliography system is prevalent in the humanities, including literature, history, and the
arts. It relies on numbered footnotes or endnotes to cite sources within the text, with a
corresponding bibliography at the end of the work that lists all cited sources alphabetically. This
system allows for extensive commentary and digressions within the notes, making it suitable for
works that engage deeply with existing scholarship and require detailed attribution. Conversely, the
author-date system, often favored in the social sciences and natural sciences, uses parenthetical
citations within the text (author's last name and publication year) that directly correspond to a
reference list at the end of the document.

Core Elements of Chicago Style for Dissertations



Regardless of which citation system is adopted, several core elements are fundamental to adhering
to Chicago manual of style dissertation styles requirements. These include the accurate formatting
of citations, the organization of the manuscript, and the proper presentation of all scholarly
apparatus. Consistency in application is paramount across the entire dissertation.

In-Text Citations

In the notes-bibliography system, sources are cited using superscript numbers placed after the
relevant passage. These numbers correspond to notes at the bottom of the page (footnotes) or at the
end of the chapter or document (endnotes). The first citation of a source in the notes typically
includes full bibliographic details, while subsequent citations use a shortened form. For the author-
date system, in-text citations appear as (Author Year, page number) for specific quotations or
paraphrases. For example, (Smith 2020, 45) or (Jones 2019).

Bibliographic Entries

The bibliographic entries, whether in a bibliography (notes-bibliography system) or a reference list
(author-date system), must be meticulously constructed. Each entry provides the essential
information for readers to locate the source. The order of elements (author, title, publication
information) and the use of punctuation (periods, commas, italics) are strictly defined by the CMOS,
and deviating from these can be a significant oversight when meeting Chicago manual of style
dissertation styles requirements.

Manuscript Formatting Requirements

Beyond citations, the physical presentation of a dissertation is a critical aspect of its adherence to
academic standards, including those dictated by the Chicago manual of style dissertation styles
requirements. Institutions often have specific formatting guidelines that complement or build upon
CMOS, covering aspects from margins to pagination. Familiarizing yourself with your institution's
specific handbook is as important as understanding the CMOS itself.

Page Numbering

Chicago style dictates a specific pagination scheme for dissertations. Front matter, including the
title page, abstract, table of contents, and list of tables/figures, is typically numbered with lowercase
Roman numerals. The main body of the text, beginning with the introduction, uses Arabic numerals.
The title page is usually not numbered but counts as page i. Precise adherence to these pagination
rules is crucial for the overall polish and professionalism of the dissertation.



Margins and Spacing

Standard margin recommendations often include one inch on all sides (top, bottom, left, right).
However, some institutions may require a wider left margin to accommodate binding. The CMOS
generally recommends double-spacing for the main body of the text, with single-spacing for block
quotations, notes, and bibliographic entries. This formatting ensures readability and provides ample
space for potential annotations by readers or editors.

Title Page and Front Matter

The title page is the first impression of your dissertation and must contain specific elements.
Typically, it includes the full title of the dissertation, your name, the name of your degree, the
department and university, and the date of submission or conferral. The abstract, a concise summary
of your research, follows the title page. A well-crafted abstract is vital for conveying the essence of
your work quickly.

Citation Styles: Notes-Bibliography and Author-Date

The choice between the notes-bibliography and author-date systems profoundly impacts how your
research is presented and how sources are acknowledged. Both systems, when applied correctly
according to Chicago manual of style dissertation styles requirements, achieve the goal of providing
clear attribution and enabling readers to find sources.

Notes-Bibliography System Details

In the notes-bibliography system, each piece of information or quotation from a source requires a
corresponding note. The initial note for a given source provides comprehensive details: author's full
name, title of the work in italics, publication information (city, publisher, year), and page number(s).
Subsequent notes for the same source use a shortened format, typically including the author's last
name, a shortened version of the title, and the page number.

For example, a first note might look like this:

1. Jane Doe, The Art of Scholarship (Chicago: University of Chicago Press, 2021), 78.

And a subsequent note for the same source:

2. Doe, Art of Scholarship, 112.

This system allows for flexibility in adding explanatory material or brief discussions within the notes



themselves, a feature highly valued in disciplines that encourage extensive engagement with
secondary literature.

Author-Date System Details

The author-date system prioritizes a streamlined in-text citation. Parenthetical references are brief
and direct, containing only the author's last name and the year of publication. If a specific passage is
being cited, the page number is also included. For instance, (Doe 2021, 78). This method keeps the
flow of the main text uninterrupted, deferring detailed source information to the reference list.

The reference list at the end of the dissertation is alphabetized by author's last name. Entries in the
reference list are generally more condensed than full bibliographic notes, focusing on the essential
identifying details of the source. An example for the author-date system:

Doe, Jane. 2021. The Art of Scholarship. Chicago: University of Chicago Press.

This system is preferred when the emphasis is on the date of publication, which is often the case in
scientific research where tracking the evolution of ideas is important.

Creating a Bibliography or Works Cited List

The final compilation of your sources is a critical component of the Chicago manual of style
dissertation styles requirements. Whether labeled a "Bibliography" or "Works Cited," this section
serves as a comprehensive index of the materials you have consulted and incorporated into your
dissertation.

Structure and Organization

For the notes-bibliography system, this section is typically titled "Bibliography" and is alphabetized
by the author's last name. The entries should mirror the full citations used in the initial notes,
ensuring consistency. For the author-date system, the section is usually called "References" or
"Works Cited," and it is also alphabetized by author's last name. The structure of each entry is
specific to the author-date format.

Formatting Specifics

Key formatting details include the use of italics for book titles and journal titles, the correct
placement of commas and periods, and the consistent use of capitalization for titles. The CMOS
provides detailed examples for a vast array of source types, including books, journal articles,
websites, interviews, and unpublished materials. Paying close attention to these specifics is essential



for accurate bibliographic compilation.

Tables and Figures in Chicago Style

The inclusion and formatting of tables and figures within a dissertation are also governed by stylistic
conventions. Properly presenting these visual elements is crucial for conveying complex data and
information clearly and adhering to Chicago manual of style dissertation styles requirements.

Numbering and Labeling

Tables and figures are typically numbered consecutively and independently. For example, "Table 1,"
"Table 2," and "Figure 1," "Figure 2." Each table and figure should have a clear, descriptive title. In
the notes-bibliography system, the numbering and titles might appear above the table or figure, with
notes and sources cited below. In the author-date system, the convention is similar, with the focus
remaining on clarity and immediate comprehension.

Placement and Referencing

Ideally, tables and figures should be placed as close as possible to their first mention in the text. If a
table or figure is too large to fit on a single page, it may be broken across pages, with the numbering
and heading repeated on each section. In the text, you would refer to these elements by their
number, e.g., "As shown in Table 3..." or "Figure 5 illustrates..."

Common Challenges and Best Practices

Many scholars encounter recurring challenges when applying the Chicago manual of style
dissertation styles requirements. Proactive strategies and a commitment to meticulousness can help
overcome these hurdles.

Consistency is Key

The most frequent issue is a lack of consistency. This can manifest in variations in citation
formatting, punctuation, or capitalization throughout the dissertation. It is advisable to establish a
clear set of formatting rules at the outset and to review your work regularly to ensure these rules
are applied uniformly.



Proofreading and Revision

Thorough proofreading is non-negotiable. Many errors in Chicago style can be caught during careful
review. Consider using citation management software to help maintain consistency and accuracy in
your bibliographies. However, always double-check the output of such software against the CMOS
itself.

Institutional Guidelines

Remember that your institution's graduate school or specific department may have additional or
slightly modified requirements. Always consult your university's dissertation guidelines and
handbook, as these will supersede or supplement the CMOS where conflicts arise. Understanding
your specific Chicago manual of style dissertation requirements is paramount.

Utilizing resources such as the official CMOS online platform, style guides specific to your discipline,
and seeking guidance from your dissertation advisor or departmental administrator are invaluable
steps in ensuring compliance. The effort invested in mastering these details will significantly
contribute to the academic integrity and professional presentation of your dissertation.

FAQ

Q: What is the primary difference between the notes-
bibliography and author-date systems in Chicago style for
dissertations?
A: The notes-bibliography system uses footnotes or endnotes for citations within the text and a
comprehensive bibliography at the end, often favored in humanities. The author-date system uses
parenthetical in-text citations (Author Year) and a reference list, common in social and natural
sciences.

Q: Are there specific margin requirements for dissertations
using Chicago style?
A: Chicago Manual of Style generally recommends 1-inch margins on all sides, but universities often
have specific requirements for left margins to accommodate binding. Always check your institution's
guidelines.

Q: How should front matter be paginated in a Chicago style



dissertation?
A: Front matter, including the title page, abstract, table of contents, and lists of figures/tables, is
typically paginated with lowercase Roman numerals. The title page itself is usually unnumbered but
counts as page i.

Q: What are the key elements to include on a dissertation title
page according to Chicago style?
A: A Chicago style title page for a dissertation typically includes the dissertation title, your full name,
the degree for which you are a candidate, the department and university, and the date of
submission.

Q: How are subsequent citations of the same source handled
in the notes-bibliography system of Chicago style?
A: After the first full citation of a source, subsequent citations are typically shortened, using the
author's last name, a shortened title of the work, and the page number.

Q: Can I use citation management software when adhering to
Chicago manual of style dissertation styles requirements?
A: Yes, citation management software can be very helpful for maintaining consistency and accuracy.
However, it is crucial to always review the software's output against the official Chicago Manual of
Style guidelines, as these programs are not always perfect.

Q: Where can I find the most up-to-date information on
Chicago Manual of Style dissertation styles requirements?
A: The most authoritative source is the latest edition of The Chicago Manual of Style. Additionally,
your university's graduate school or departmental handbook will provide specific requirements for
dissertations at your institution.

Q: What is the typical placement for tables and figures in a
Chicago style dissertation?
A: Tables and figures should be placed as close as possible to their first mention in the text. They
should be clearly numbered and have descriptive titles.

Q: Should I single-space or double-space bibliographical
entries in Chicago style?
A: Bibliographical entries (in bibliographies or reference lists) are typically single-spaced, with a



double space between individual entries. Block quotations and notes are also usually single-spaced.
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