
chicago manual of style dissertation
guide
The Chicago Manual of Style dissertation guide is an essential resource for any graduate
student undertaking the monumental task of writing a dissertation. Navigating the
complexities of academic formatting, citation styles, and manuscript preparation can feel
daunting, but a comprehensive understanding of CMOS is paramount for ensuring your
scholarly work is presented with clarity, credibility, and adherence to academic standards.
This guide will delve into the core principles of applying the Chicago Manual of Style to
dissertation writing, covering everything from general formatting guidelines and in-text
citations to the intricacies of bibliographies, footnotes, and the final structure of your
manuscript. Mastering these elements is not merely about following rules; it's about
enhancing the readability and professionalism of your research.
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Understanding the Chicago Manual of Style for
Dissertations

The Chicago Manual of Style (CMOS), often referred to as the "Turabian style" when
specifically applied to student papers and dissertations, provides a robust framework for
academic writing. It is widely adopted across many disciplines, particularly in the
humanities and social sciences, offering clear guidelines on everything from manuscript
preparation to citation practices. For dissertations, CMOS offers a pathway to present
research in a clear, consistent, and authoritative manner, ensuring that the focus remains
on the content of your scholarly endeavor rather than on stylistic inconsistencies.

Adopting the Chicago Manual of Style for your dissertation means committing to a specific
set of rules that govern how your work will be presented. This includes decisions about
internal consistency in matters of punctuation, capitalization, and the formatting of
various textual elements. Understanding that CMOS offers two primary citation systems –
notes and bibliography, and author-date – is crucial, as the choice often depends on
departmental or university requirements. However, for dissertations, the notes and
bibliography system is generally more prevalent and is the focus of much of this guide.



General Formatting Principles in CMOS

When preparing a dissertation, adhering to general formatting principles is the first step
in creating a professional and polished document. The Chicago Manual of Style provides
detailed instructions on how to present your work, ensuring uniformity and readability.
This encompasses aspects such as margins, line spacing, font choices, and page
numbering, all of which contribute significantly to the overall presentation of your
research.

Margins and Spacing

Standard margin requirements are critical for a dissertation. CMOS generally
recommends one-inch margins on all sides of the page. This creates ample white space,
making the text easier to read and providing room for potential annotations by reviewers.
Line spacing is typically set to double-spacing throughout the main body of the
dissertation, including block quotes and the bibliography. However, single-spacing may be
used for tables, figures, and sometimes for footnotes, depending on specific institutional
guidelines.

Font and Typography

The choice of font significantly impacts the legibility of your dissertation. CMOS advises
using a clear, readable typeface. Common recommendations include Times New Roman,
Arial, or Garamond, usually in a 12-point size. Consistency in font usage is key; avoid
mixing different fonts within the document unless absolutely necessary for specific
purposes, such as embedding specialized characters or symbols.

Page Numbering

Page numbering in a CMOS-formatted dissertation follows a specific convention.
Preliminary pages, such as the title page, abstract, table of contents, and
acknowledgments, are typically numbered using lowercase Roman numerals. The main
body of the text, beginning with the introduction, is then numbered using Arabic
numerals. The title page itself is usually not numbered, but it counts as the first page of
the preliminary section. Ensure that all page numbers are placed consistently, often in the
upper right-hand corner.

Citations and References: Footnotes vs. Endnotes

The Chicago Manual of Style is renowned for its flexible approach to citations, primarily



offering two distinct systems: the notes and bibliography system and the author-date
system. For dissertations, the notes and bibliography system is overwhelmingly preferred.
This system utilizes either footnotes or endnotes to cite sources within the text and
concludes with a comprehensive bibliography listing all consulted works.

The Notes and Bibliography System

The notes and bibliography system involves placing a superscript numeral in the text at
the point where a citation is needed. This numeral corresponds to a note (either a footnote
at the bottom of the page or an endnote at the end of the chapter or document). The first
time a source is cited, the note provides full bibliographic information. Subsequent
citations of the same source use a shortened form, typically including the author's last
name, a shortened title, and the page number.

Crafting Effective Footnotes

Footnotes are a cornerstone of the Chicago style for dissertations when opting for the
notes and bibliography approach. Each footnote entry begins with the corresponding
superscript number from the text. The initial note for a book, for instance, would typically
include the author's first and last name, the full title of the book in italics, the place of
publication, the publisher, the year of publication, and the specific page number(s) being
referenced. For articles or chapters, the title of the article or chapter appears in quotation
marks, followed by the title of the periodical or book, volume and issue numbers, date, and
page numbers.

Endnotes as an Alternative

While footnotes appear at the bottom of the page where the citation is made, endnotes are
collected at the end of a chapter or the entire dissertation. The formatting of endnotes is
identical to that of footnotes, with the only difference being their placement. The choice
between footnotes and endnotes is often dictated by university or departmental guidelines,
though endnotes can sometimes lead to cleaner page layouts in the main text.

Crafting a Comprehensive Bibliography

The bibliography is a critical component of any dissertation formatted using the Chicago
Manual of Style's notes and bibliography system. It serves as a complete roster of all the
sources you have consulted and cited throughout your work. A well-constructed
bibliography not only fulfills academic requirements but also allows your readers to easily
locate and verify the information you have presented, thus lending further credibility to
your research.



Structure and Alphabetization

The bibliography is typically placed at the end of the dissertation, following the main text
and any appendices. Entries are arranged in alphabetical order by the author's last name.
If a source has no author, it is alphabetized by the first significant word of the title,
excluding articles like "A," "An," or "The." Each entry should be formatted consistently,
adhering to the specific rules for different types of sources.

Formatting Specific Source Types

CMOS provides precise guidelines for formatting various source types. For books, the
standard format includes the author's full name, the title of the book in italics, followed by
publication information. For articles in scholarly journals, the format typically includes the
author's name, the article title in quotation marks, the journal title in italics, volume and
issue numbers, the year of publication, and the page range of the article. Websites,
reports, and other digital or non-traditional sources also have their specific formatting
rules that must be followed diligently.

Book: Author Last Name, First Name. Title of Book. Place of Publication: Publisher,
Year.

Journal Article: Author Last Name, First Name. "Title of Article." Title of Journal
Volume, no. Issue (Year): Page numbers.

Website: Author Last Name, First Name (if available). "Title of Specific Page/Article."
Title of Website. Last modified Month Day, Year (if available). Accessed Month Day,
Year. URL.

Structuring Your Dissertation According to CMOS

Beyond citations and basic formatting, the Chicago Manual of Style also offers guidance
on the overall structure of a scholarly manuscript, including dissertations. While specific
departmental requirements can influence the exact order and naming of sections, CMOS
provides a recommended framework that ensures logical flow and comprehensive
coverage of research elements. Understanding this structure is key to presenting your
dissertation in a coherent and professional manner.

Preliminary Pages

The preliminary pages of a dissertation are crucial for introducing the work to the reader.



This section typically includes the title page, abstract, acknowledgments, table of
contents, and lists of tables and figures. As mentioned earlier, these pages are usually
numbered with lowercase Roman numerals, with the title page being unnumbered but
counted as the first page.

Main Body of the Dissertation

The main body of the dissertation begins with the introduction, which sets the stage for
your research. This is followed by the core chapters that present your literature review,
methodology, findings, and analysis. The Chicago Manual of Style emphasizes clarity and
logical progression in these chapters, ensuring that each section builds upon the previous
one and contributes to the overall argument of your dissertation.

Appendices and Index

Appendices are used to include supplementary material that is too lengthy or detailed for
inclusion in the main body of the text. This might include raw data, lengthy
questionnaires, or extensive statistical tables. If your dissertation requires an index,
CMOS provides guidelines for its creation, though this is less common for dissertations
than for published books. The index is a detailed alphabetical listing of key terms,
concepts, and names discussed in the text, along with their corresponding page numbers.

Special Considerations for Tables and Figures

Tables and figures are invaluable tools for presenting data and visual information within a
dissertation. The Chicago Manual of Style offers specific directives on how to format and
integrate these elements to ensure they are clear, understandable, and aesthetically
consistent with the rest of the document. Proper presentation enhances the reader's
ability to grasp complex information quickly.

Numbering and Labeling

All tables and figures must be clearly numbered sequentially. Tables are typically labeled
as "Table 1," "Table 2," and so on, while figures are labeled as "Figure 1," "Figure 2," etc.
Each table and figure should have a concise and descriptive title. The title for tables is
usually placed above the table itself, while figure titles are generally placed below the
figure. Consistency in placement and formatting is essential.



Placement and Referencing

Ideally, tables and figures should be placed as close as possible to their first mention in
the text. If a table or figure is particularly lengthy, it may be moved to an appendix. When
referring to a table or figure in the text, use its number (e.g., "as shown in Table 3" or "see
Figure 1"). CMOS also provides guidance on the internal formatting of tables, including
the use of rules (lines) and the presentation of data within cells.

Proofreading and Final Review with CMOS

The final stage of preparing your dissertation involves meticulous proofreading and a
thorough review against the Chicago Manual of Style guidelines. This is where you catch
any lingering errors and ensure that your document fully complies with academic and
stylistic expectations. A polished dissertation reflects the rigor of your research and your
attention to detail.

Consistency Checks

During your final review, conduct a comprehensive check for consistency. This includes
ensuring that all citations match the bibliography, that terminology is used uniformly, and
that formatting elements like headings, spacing, and punctuation are applied consistently
throughout. Small inconsistencies can detract from the professionalism of your work.

Adherence to Institutional Guidelines

While the Chicago Manual of Style provides a robust framework, it is crucial to remember
that your university or department may have specific supplemental guidelines or
modifications. Always cross-reference your work with your institution's dissertation
formatting requirements to ensure full compliance. This final check is vital before
submission.

FAQ

Q: What is the primary difference between Chicago style
for dissertations and general Chicago style?
A: The Chicago Manual of Style itself is a comprehensive guide for all types of scholarly
writing. When applied to dissertations, it is often referred to as "Turabian style," named
after Kate Turabian, who adapted CMOS for student papers. The core principles remain



the same, but dissertations typically involve more extensive preliminary pages and a more
detailed structure as outlined by the university.

Q: Which citation system from Chicago Manual of Style
is most commonly used for dissertations?
A: The notes and bibliography system is overwhelmingly the most common citation system
used for dissertations formatted according to the Chicago Manual of Style. This system
uses footnotes or endnotes for in-text citations and concludes with a bibliography.

Q: Can I use both footnotes and endnotes in my
dissertation?
A: No, the Chicago Manual of Style recommends choosing either footnotes or endnotes
and using that system exclusively throughout your dissertation. The choice is typically
dictated by departmental or university requirements.

Q: How should I format my bibliography in a Chicago
style dissertation?
A: In Chicago style, the bibliography should be alphabetized by author's last name. Each
entry requires specific formatting depending on the source type (book, journal article,
website, etc.), including author, title, publication details, and page numbers.

Q: What are the standard margin requirements for a
dissertation using the Chicago Manual of Style?
A: The Chicago Manual of Style generally recommends one-inch margins on all sides of the
page for dissertations. This ensures adequate white space and readability, and
accommodates potential binding requirements.

Q: Is it necessary to include an abstract in a Chicago
style dissertation?
A: Yes, an abstract is a standard and crucial component of most dissertations, regardless
of the style guide used. In Chicago style, the abstract is typically placed after the title page
and before the table of contents, and is considered part of the preliminary pages, usually
numbered with Roman numerals.

Q: How do I handle block quotes in my dissertation



according to Chicago style?
A: Block quotes, typically 5 or more lines of text, should be formatted by indenting the
entire quote from the left margin and single-spacing the text. They are not enclosed in
quotation marks. The citation follows the block quote.

Q: What is the purpose of the "Notes and Bibliography"
system in Chicago style?
A: The "Notes and Bibliography" system in Chicago style serves to attribute sources
directly within the text through footnotes or endnotes, providing immediate context for the
reader. The accompanying bibliography offers a comprehensive list of all consulted
sources, facilitating further research and verification.
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