CHICAGO MANUAL OF STYLE CITING SOURCES IN CHICAGO STYLE

THE CHICAGO MANUAL OF STYLE CITING SOURCES IN CHICAGO STYLE IS A CORNERSTONE OF ACADEMIC AND PROFESSIONAL
WRITING, PROVIDING A ROBUST FRAMEWORK FOR ACKNOWLEDGING THE INTELLECTUAL CONTRIBUTIONS OF OTHERS. MASTERING
THIS STYLE ENSURES CLARITY, CREDIBILITY, AND ETHICAL SCHOLARSHIP. THIS COMPREHENSIVE GUIDE WILL DELVE INTO THE
INTRICACIES OF CHICAGO STYLE CITATION, COVERING BOTH THE AUTHOR-DATE AND NOTES-BIBLIOGRAPHY SYSTEMS. WE wiLL
EXPLORE THE FUNDAMENTAL PRINCIPLES, THE CREATION OF BIBLIOGRAPHIES AND REFERENCE LISTS, AND THE NUANCED FORMATTING
OF IN-TEXT CITATIONS AND FOOTNOTES/ENDNOTES. UNDERSTANDING THESE ELEMENTS IS CRUCIAL FOR ANY WRITER AIMING TO
PRODUCE POLISHED, WELL-DOCUMENTED WORK, FROM ESSAYS AND RESEARCH PAPERS TO BOOKS AND BEYOND.
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UNDERSTANDING CHICAGO STYLE CITATION SYSTEMS

THe CHiIcaGo MANUAL ofF STYLE (CMOS) OFFERS TWO PRIMARY CITATION SYSTEMS: THE NOTES-BIBLIOGRAPHY SYSTEM AND
THE AUTHOR-DATE SYSTEM. W/HILE BOTH AIM TO PROVIDE CLEAR ATTRIBUTION, THEY DIFFER IN THEIR APPLICATION AND
STRUCTURE. THE CHOICE BETWEEN THEM OFTEN DEPENDS ON THE DISCIPLINE, THE PUBLISHER’S GUIDELINES, OR THE SPECIFIC
REQUIREMENTS OF AN ASSIGNMENT. UNDERSTANDING THE FUNDAMENT AL DIFFERENCES AND WHEN TO EMPLOY EACH IS THE FIRST
STEP TO EFFECTIVE CHICAGO STYLE CITATION.

THE NOTES-BIBLIOGRAPHY SYSTEM IS FAVORED IN MANY HUMANITIES DISCIPLINES, SUCH AS LITERATURE, HISTORY, AND ART
HISTORY. |T RELIES ON NUMBERED FOOTNOTES OR ENDNOTES TO INDICATE SOURCES, WITH A COMPREHENSIVE BIBLIOGRAPHY
APPEARING AT THE END OF THE WORK. THIS SYSTEM ALLOWS FOR MORE EXTENSIVE EXPLANATORY NOTES ALONGSIDE CITATION
INFORMATION. CONVERSELY, THE AUTHOR-DATE SYSTEM IS PREVALENT IN THE SOCIAL SCIENCES AND NATURAL SCIENCES. IT
USES BRIEF PARENTHETICAL IN-TEXT CITATIONS THAT REFER TO A FULL REFERENCE LIST AT THE END OF THE DOCUMENT. BOTH
SYSTEMS DEMAND PRECISION AND ADHERENCE TO SPECIFIC FORMATTING RULES TO ENSURE THAT READERS CAN EASILY LOCATE
THE ORIGINAL SOURCES.

THE NOTES-BIBLIOGRAPHY SYSTEM

THE NOTES-BIBLIOGRAPHY SYSTEM IS CHARACTERIZED BY THE USE OF FOOTNOTES OR ENDNOTES, ACCOMPANIED BY A
BIBLIOGRAPHY. FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE WHERE THE CITATION OCCURS, WHILE ENDNOTES ARE
COMPILED AT THE END OF THE DOCUMENT. THIS SYSTEM IS OFTEN PREFERRED FOR ITS ABILITY TO INTEGRATE EXPLANATORY OR
TANGENTIAL INFORMATION WITHIN THE NOTES THEMSELVES, ENRICHING THE READER’'S UNDERSTANDING WITHOUT DISRUPTING THE
FLOW OF THE MAIN TEXT.

CRAFTING FOOTNOTES AND ENDNOTES



W/HEN CITING A SOURCE FOR THE FIRST TIME IN A NOTE, THE FULL BIBLIOGRAPHIC INFORMATION IS PROVIDED. SUBSEQUENT
CITATIONS OF THE SAME SOURCE ARE TYPICALLY SHORTENED, USING THE AUTHOR'S LAST NAME, A SHORTENED TITLE, AND THE
PAGE NUMBER. FOR EXAMPLE, A FIRST NOTE MIGHT LOOK LIKE THIS: “ 1. JAaNE Dok, THE ART oF CiTaTIoN (CHICAGO:
UNIVERSITY oF CHICAGO Press, 2020), 45.” A SUBSEQUENT NOTE FOR THE SAME SOURCE WOULD BE: “2. DOE, ART OF
CITATION, 78.” THIS STREAMLINED APPROACH PREVENTS REDUNDANCY WHILE STILL OFFERING SUFFICIENT DETAIL FOR
RETRIEVAL.

[T IS CRUCIAL TO MAINTAIN CONSISTENCY IN THE FORMATTING OF NOTES. PAY CLOSE ATTENTION TO PUNCTUATION, THE
INCLUSION OF PUBLICATION DETAILS, AND THE ORDER OF ELEMENTS. FOR SOURCES WITH MULTIPLE AUTHORS, EDITORS, OR
TRANSLATORS, SPECIFIC RULES APPLY. SIMILARLY/ CITATIONS OF DIFFERENT TYPES OF MATERIALS, SUCH AS JOURNAL ARTICLES,
BOOK CHAPTERS, OR WEBSITES, WILL HAVE DISTINCT NOTE FORMATS. FAMILIARIZING YOURSELF WITH THESE VARIATIONS IS
ESSENTIAL FOR ACCURATE CHICAGO STYLE CITATION.

CREATING A BIBLIOGRAPHY IN CHICAGO STYLE

THE BIBLIOGRAPHY IS AN ALPHABETICAL LIST OF ALL SOURCES CONSULTED AND CITED IN THE TEXT. UNLIKE THE REFERENCE LIST
IN THE AUTHOR-DATE SYSTEM, THE BIBLIOGRAPHY IN THE NOTES-BIBLIOGRAPHY SYSTEM INCLUDES ALL SOURCES THAT INFORMED
THE WORK, EVEN IF NOT DIRECTLY QUOTED OR PARAPHRASED. THE PURPOSE IS TO PROVIDE A COMPREHENSIVE OVERVIEW OF
THE RESEARCH UNDERT AKEN.

EACH ENTRY IN THE BIBLIOGRAPHY FOLLOWS A SPECIFIC FORMAT, GENERALLY INCLUDING THE AUTHOR'S NAME (LAST NAME
FIRST), THE FULL TITLE OF THE WORK, AND PUBLICATION DETAILS SUCH AS THE PLACE OF PUBLICATION, PUBLISHER, AND YEAR.
FOR ARTICLES OR CHAPTERS, THE TITLE OF THE LARGER WORK (JOURNAL OR BOOK) IS ALSO INCLUDED, ALONG WITH RELEVANT
PAGE NUMBERS OR VOLUME AND ISSUE INFORMATION. THE PRECISE ORDER AND PUNCTUATION FOR EACH ELEMENT DEPEND ON THE
SOURCE TYPE. FOR INSTANCE, A BOOK ENTRY TYPICALLY LOOKS LIKE: DOE, JANE. THE ART OF CITATION. CHICAGO:
UNIVErsITY oF CHIcAGo Press, 2020.

THE AUTHOR-DATE SYSTEM

THE AUTHOR-DATE SYSTEM, COMMONLY USED IN SCIENTIFIC AND SOCIAL SCIENCE WRITING, PRIORITIZES BREVITY AND DIRECT
ACCESS TO SOURCE INFORMATION WITHIN THE TEXT. THIS METHOD ESCHEWS LENGTHY FOOTNOTES OR ENDNOTES IN FAVOR OF
CONCISE PARENTHETICAL CITATIONS THAT IMMEDIATELY IDENTIFY THE SOURCE AND ITS LOCATION. THIS APPROACH IS HIGHLY
EFFECTIVE FOR DISCIPLINES WHERE READERS FREQUENTLY NEED TO CROSS-REFERENCE SPECIFIC POINTS WITH THE ORIGINAL
RESEARCH WITHOUT NAVIGATING THROUGH EXTENSIVE NOTES.

THE CORE OF THE AUTHOR-DATE SYSTEM LIES IN ITS IN-TEXT CITATIONS. THESE TYPICALLY CONSIST OF THE AUTHOR'S LAST
NAME AND THE YEAR OF PUBLICATION, OFTEN FOLLOWED BY A PAGE NUMBER IF A SPECIFIC PART OF THE SOURCE IS BEING
REFERENCED. FOR EXAMPLE, A CITATION MIGHT APPEAR AS (DoE 2020, 45). THIS SYSTEM AIMS TO STREAMLINE THE READING
EXPERIENCE BY INTEGRATING CITATION INFORMATION SEAMLESSLY INTO THE PROSE, ALLOWING READERS TO QUICKLY VERIFY THE
ORIGIN OF A CLAIM OR IDEA.

FORMATTING IN-TEXT CITATIONS

IN-TEXT CITATIONS IN THE AUTHOR-DATE SYSTEM ARE ENCLOSED IN PARENTHESES. THE MOST COMMON FORMAT IS (AUTHOR
LAST NAME YEAR). IF A SPECIFIC PAGE OR RANGE OF PAGES IS BEING REFERENCED, IT IS ADDED AFTER A COMMA: (AUTHOR LAST
NAME YEAR, PAGE NUMBER). FOR EXAMPLE, IF YOU ARE QUOTING DIRECTLY FROM PAGE 45 OF JANE DOE'S BOOK PUBLISHED IN
2020, THe cITATION WouLD BE (Doe 2020, 45). IF YOU ARE PARAPHRASING OR REFERRING TO THE WORK GENERALLY, YOU
MIGHT OMIT THE PAGE NUMBER: (DoE 2020).

W/HEN CITING WORKS WITH MULTIPLE AUTHORS, THE RULES CHANGE. For TwO AUTHORS, BOTH LAST NAMES ARE INCLUDED,



CONNECTED BY AN AMPERSAND: (SMITH & Jones 2019). FOR THREE OR MORE AUTHORS, ONLY THE FIRST AUTHOR'S LAST NAME
IS LISTED, FOLLOWED BY “ET AL.”: (W/iLLIAMS ET AL. 202 1). IF THERE ARE NO AUTHORS, THE TITLE OF THE WORK (OR A
SHORTENED VERSION) IS USED IN PLACE OF THE AUTHOR'S NAME, USUALLY ITALICIZED: (GUIDE To STYLE 2018). CONSISTENCY
IN FORMATTING THESE IN-TEXT CITATIONS IS PARAMOUNT FOR CLEAR AND EFFECTIVE CHICAGO MANUAL OF STYLE CITING
SOURCES IN CHICAGO STYLE.

BUILDING A RerFeErRENCE LIST IN CHICAGO STYLE

THE REFERENCE LIST IN THE AUTHOR-DATE SYSTEM IS AN ALPHABETICAL COMPILATION OF ALL THE SOURCES CITED IN THE TEXT.
EACH ENTRY IN THE REFERENCE LIST PROVIDES FULL PUBLICATION DETAILS, ALLOWING READERS TO LOCATE THE ORIGINAL
WORKS EASILY. THIS LIST SERVES AS THE COUNTERPART TO THE IN-TEXT CITATIONS, OFFERING A COMPLETE BIBLIOGRAPHIC
RECORD OF THE MATERIAL REFERENCED WITHIN THE DOCUMENT.

THE FORMAT OF ENTRIES IN THE REFERENCE LIST IS SIMILAR TO THAT OF A BIBLIOGRAPHY BUT OFTEN SLIGHTLY MORE
STREAMLINED, FOCUSING ON THE ESSENTIAL PUBLICATION DETAILS. FOR A BOOK, AN ENTRY WOULD TYPICALLY INCLUDE THE
AUTHOR'S LAST NAME, FIRST NAME, YEAR OF PUBLICATION, TITLE (ITALICIZED), AND PUBLICATION INFORMATION. FOR EXAMPLE:
Dok, JaNe. 2020. THe ART of CITATION. CHICAGO: UNIVERSITY OF CHICAGO PRESS. JOURNAL ARTICLES WOULD INCLUDE THE
AUTHOR, YEAR, ARTICLE TITLE, JOURNAL TITLE (ITALICIZED), VOLUME, ISSUE, AND PAGE NUMBERS. ADHERING STRICTLY TO
THESE FORMATS ENSURES THAT YOUR CHICAGO MANUAL OF STYLE CITING SOURCES IN CHICAGO STYLE IS BOTH ACCURATE AND
PROFESSIONALLY PRESENTED.

CITING VARIOUS SoURCE TYPES

EFFeCTIVE CHICAGO MANUAL OF STYLE CITING SOURCES IN CHICAGO STYLE REQUIRES UNDERSTANDING HOW TO FORMAT A \WIDE
ARRAY OF MATERIALS. FROM CLASSIC BOOKS AND SCHOLARLY ARTICLES TO DIGITAL RESOURCES AND AUDIOVISUAL MEDIA,
EACH SOURCE TYPE HAS ITS SPECIFIC CITATION CONVENTIONS. MASTERING THESE VARIATIONS ENSURES ACCURACY AND
ALLOWS READERS TO LOCATE THE EXACT INFORMATION YOU HAVE USED.

Books: INCLUDE AUTHOR(S), TITLE (ITALICIZED), PUBLICATION CITY, PUBLISHER, AND YEAR.

JOURNAL ARTICLES: LIST AUTHOR(S), ARTICLE TITLE, JOURNAL TITLE (ITALICIZED), VOLUME, ISSUE, YEAR, AND PAGE
RANGE.

\WEBSITES: PROVIDE AUTHOR (IF KNOWN), PAGE TITLE, WEBSITE NAME, PUBLICATION OR LAST UPDATED DATE, AND
URL. INCLUDE AN ACCESS DATE IF THE CONTENT IS LIKELY TO CHANGE.

Book CHAPTERS: LIST CHAPTER AUTHOR(S), CHAPTER TITLE, “IN” FOLLOWED BY BOOK TITLE (ITALICIZED), BOOK
EDITOR(S), AND PAGE RANGE OF THE CHAPTER.

¢ NEWSPAPER AND MAGAZINE ARTICLES: INCLUDE AUTHOR, ARTICLE TITLE, NEWSPAPER/MAGAZINE TITLE (ITALICIZED),
DATE OF PUBLICATION, AND PAGE NUMBER(S).

FOR DIGITAL SOURCES LIKE WEBSITES, THE CHICAGO MANUAL OF STYLE EMPHASIZES PROVIDING SUFFICIENT INFORMATION FOR
RETRIEVAL. THIS INCLUDES THE URL AND, IMPORTANTLY, THE DATE ON WHICH YOU ACCESSED THE MATERIAL. THIS IS CRUCIAL
BECAUSE ONLINE CONTENT CAN BE DYNAMIC AND SUBJECT TO CHANGE OR REMOVAL. FOR JOURNAL ARTICLES, THE INCLUSION OF
THE DO (DIGITAL OBJECT |DENTIF|ER) IS INCREASINGLY STANDARD AND PREFERRED WHEN AVAILABLE, AS IT PROVIDES A STABLE
LINK TO THE ARTICLE.



CoMMoN CiTATION CHALLENGES AND SOLUTIONS

W/RITERS FREQUENTLY ENCOUNTER CHALLENGES WHEN APPLYING CHICAGO MANUAL OF STYLE CITING SOURCES IN CHICAGO
STYLE, PARTICULARLY WITH LESS CONVENTIONAL OR COMPLEX MATERIALS. ONE COMMON ISSUE IS CITING AN INDIRECT SOURCE,
WHERE YOU ENCOUNTER A CITATION IN ONE WORK AND REFER TO IT WITHOUT CONSULTING THE ORIGINAL. [N SUCH CASES, THE
NOTES-BIBLIOGRAPHY SYSTEM ALLOWS YOU TO NOTE THE SECONDARY SOURCE AND INDICATE THAT YOU CONSULTED IT
INDIRECTLY, FOR EXAMPLE: “QUOTED IN JOHN SMITH, UNDERSTANDING CHICAGO (NEW Y ORK: PENGUIN Books, 2018), 75, As
ciTed IN JANE Dok, THe ART ofF CiTaTIoN (CHIcAGo: UNIVERSITY oF CHIcAGo Press, 2020), 102.”

ANOTHER FREQUENT QUESTION CONCERNS THE CITATION OF CORPORATE AUTHORS OR ORGANIZATIONS. IN BOTH SYSTEMS, IF AN
ORGANIZATION IS CLEARLY THE AUTHOR, IT IS LISTED AS SUCH IN PLACE OF AN INDIVIDUAL'S NAME. FOR EXAMPLE, IN THE
BIBLIOGRAPHY: W/ ORLD HEALTH ORGANIZATION. GLOBAL HEALTH REPORT. GENEVA: WHO Press, 202 1. IN AN AUTHOR-DATE
REFERENCE LIST: W/ ORLD HEALTH OrGANIZATION. 202 1. GLoBAL HEALTH REPORT. GENEVA: WHO PRess. ENSURING
ACCURACY WITH CORPORATE AUTHORS REQUIRES CAREFUL ATTENTION TO HOW THE SOURCE ITSELF PRESENTS THE AUTHORIAL
ENTITY.

ENSURING ACCURACY AND CONSISTENCY

ACCURACY AND CONSISTENCY ARE PARAMOUNT IN ANY CITATION STYLE, AND CHICAGO MANUAL OF STYLE CITING SOURCES IN
CHICAGO STYLE IS NO EXCEPTION. EVEN MINOR ERRORS IN PUNCTUATION, CAPITALIZATION, OR THE ORDER OF ELEMENTS CAN
HINDER READABILITY AND UNDERMINE CREDIBILITY. |T IS ESSENTIAL TO CONSULT THE LATEST EDITION OF THE CHICAGO MANUAL
OF STYLE OR A RELIABLE ONLINE RESOURCE FOR SPECIFIC RULES AND EXAMPLES.

DEVELOPING A SYSTEMATIC APPROACH TO CITATION IS KEY. BEFORE YOU BEGIN WRITING, DECIDE WHICH OF THE TWO CHicAGO
SYSTEMS YOU WILL USE AND STICK TO IT THROUGHOUT YOUR DOCUMENT. AS YOU INCORPORATE SOURCES, IMMEDIATELY
CREATE THE CORRESPONDING BIBLIOGRAPHY OR REFERENCE LIST ENTRY. KEEP DETAILED NOTES ABOUT EACH SOURCE AS YOU FIND
IT, INCLUDING ALL NECESSARY PUBLICATION INFORMATION. PROOFREADING YOUR WORK SPECIFICALLY FOR CITATION ERRORS,
COMPARING YOUR IN-TEXT CITATIONS TO YOUR BIBLIOGRAPHY/REFERENCE LIST, AND DOUBLE-CHECKING EVERY DETAIL AGAINST
THE STYLE GUIDE WILL SIGNIFICANTLY IMPROVE THE ACCURACY AND PROFESSIONALISM OF YOUR W ORK.

FAQ

QI \WHAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES-BIBLIOGRAPHY AND
AUTHOR-DATE SYSTEMS IN CHICAGO STYLE?

A: THE NOTES-BIBLIOGRAPHY SYSTEM USES NUMBERED FOOTNOTES OR ENDNOTES FOR CITATIONS AND INCLUDES A
COMPREHENSIVE BIBLIOGRAPHY. THE AUTHOR-DATE SYSTEM USES PARENTHETICAL IN-TEXT CITATIONS (AUTHOR YEAR, PAGE)
AND CONCLUDES WITH A REFERENCE LIST. THE NOTES-BIBLIOGRAPHY SYSTEM IS COMMON IN THE HUMANITIES, WHILE THE
AUTHOR-DATE SYSTEM IS FAVORED IN THE SCIENCES.

Q: How po | cITe A WEBSITE USING CHICAGO STYLE?

A: For WEBSITES IN CHICAGO STYLE, YOU TYPICALLY INCLUDE THE AUTHOR (IF KNO\X/N)/ THE TITLE OF THE SPECIFIC PAGE, THE
NAME OF THE WEBSITE, THE PUBLICATION OR LAST UPDATED DATE, AND THE URL. CRUCIALLY, YOU SHOULD ALSO INCLUDE AN
ACCESS DATE, ESPECIALLY IF THE CONTENT IS LIKELY TO CHANGE. THE FORMAT WILL VARY SLIGHTLY DEPENDING ON WHETHER
YOU ARE USING THE NOTES-BIBLIOGRAPHY OR AUTHOR-DATE SYSTEM.



Q: WHAT IF | ENCOUNTER A SOURCE CITED WITHIN ANOTHER SOURCE (AN INDIRECT
CITATION)?

A: \WHEN USING AN INDIRECT SOURCE IN THE NOTES-BIBLIOGRAPHY SYSTEM, YOU SHOULD CITE THE SECONDARY SOURCE (THE
ONE YOU READ) BUT INDICATE THAT YOU FOUND THE INFORMATION INDIRECTLY. FOR EXAMPLE, YOUR NOTE MIGHT READ:
“QUOTED IN [FULL CITATION OF THE SECONDARY SOURCE], [PAGE NUMBER OF SECONDARY SOURCE], AS CITED IN [FULL CITATION
OF THE ORIGINAL SOURCE], [PAGE NUMBER OF ORIGINAL SOURCE].”

Q: How Do | FORMAT A BOOK TITLE IN CHICAGO STYLE CITATIONS?

A: BOOK TITLES ARE ALWAYS ITALICIZED IN CHICAGO STYLE CITATIONS, WHETHER THEY APPEAR IN FOOTNOTES, ENDNOTES,
BIBLIOGRAPHIES, OR REFERENCE LISTS. THIS RULE APPLIES TO THE MAIN TITLE OF THE BOOK ITSELF.

Q: WHAT IS THE RULE FOR CITING WORKS WITH THREE OR MORE AUTHORS IN CHICAGO
STYLE?

A: IN BOTH THE NOTES-BIBLIOGRAPHY AND AUTHOR-DATE SYSTEMS, WHEN CITING A WORK WITH THREE OR MORE AUTHORS,
YOU LIST ONLY THE FIRST AUTHOR'S LAST NAME FOLLOWED BY “ET AL.” IN SUBSEQUENT CITATIONS AND IN THE REFERENCE LIST
OR BIBLIOGRAPHY. FOR THE INITIAL NOTE OR CITATION IN SOME INSTANCES, THE FULL LIST OF AUTHORS MIGHT BE PRESENTED,
BUT CONSISTENCY IS KEY.

Q: WHEN SHOULD | USE THE AUTHOR-DATE SYSTEM VERSUS THE NOTES-BIBLIOGRAPHY
SYSTEM?

A: THE CHOICE OFTEN DEPENDS ON THE CONVENTIONS OF YOUR ACADEMIC DISCIPLINE OR THE SPECIFIC REQUIREMENTS OF YOUR
INSTRUCTOR OR PUBLISHER. THE NOTES-BIBLIOGRAPHY SYSTEM IS PREVALENT IN THE HUMANITIES (HISTORY, LITERATURE, ART
HISTORY), ALLOWING FOR EXTENSIVE ANNOTATION. THE AUTHOR-DATE SYSTEM IS COMMON IN THE SOCIAL SCIENCES AND
NATURAL SCIENCES, PRIORITIZING CONCISE IN-TEXT REFERENCES AND A CLEAR LIST OF WORKS CITED.

Q: How Do | HANDLE CITING MULTIPLE WORKS BY THE SAME AUTHOR IN THE SAME
YEAR?

A: TO DISTINGUISH BETWEEN MULTIPLE WORKS BY THE SAME AUTHOR PUBLISHED IN THE SAME YEAR, CHICAGO STYLE ASSIGNS

LETTERS TO THE PUBLICATION YEARS. FOR EXAMPLE, IF AN AUTHOR PUBLISHED TWO BOOKS IN 2020, THEY WOULD BE CITED

AS (Doe 20204) AnD (Dot 20208) IN THE TEXT, AND THE CORRESPONDING ENTRIES IN THE REFERENCE LIST OR BIBLIOGRAPHY
WOULD ALSO BE DIFFERENTIATED WITH THESE LETTERS.
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