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chicago manual of style bibliography footnote is a critical element for academic and professional
writing, ensuring proper attribution and allowing readers to trace the origins of information. Mastering
this citation style is essential for avoiding plagiarism and demonstrating scholarly rigor. This
comprehensive guide will delve into the intricacies of the Chicago Manual of Style (CMOS) as it
pertains to both bibliographies and footnotes, covering their structure, content, and the subtle
differences that govern their use. We will explore how to format citations accurately, the purpose of
each component, and common pitfalls to avoid, equipping you with the knowledge to create
impeccable Chicago-style bibliographies and footnotes for any writing project.
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Understanding Chicago Style: Notes and Bibliography

The Chicago Manual of Style (CMOS) offers two primary citation systems: the notes-and-bibliography
system and the author-date system. This article focuses exclusively on the notes-and-bibliography
system, which is widely used in the humanities, including literature, history, and art history. This
system relies on two distinct but related components: footnotes (or endnotes) and a bibliography.
Footnotes provide in-text citation and often contain supplementary information, while the
bibliography offers a comprehensive list of all sources consulted and cited within the work.

The beauty of the notes-and-bibliography system lies in its flexibility. Footnotes can serve a dual
purpose: to cite sources and to offer additional commentary or tangential information that might
disrupt the flow of the main text. The bibliography, conversely, acts as a reader's roadmap, allowing
them to easily locate and consult the original sources. Both are crucial for academic integrity and
scholarly communication.

The Purpose of Footnotes in Chicago Style

Footnotes, typically appearing at the bottom of the page, serve several vital functions within the
Chicago Manual of Style's notes-and-bibliography system. Primarily, they provide clear and concise in-



text attribution for every piece of information, idea, or quotation that is not your own. This direct
citation allows readers to verify the source of specific claims and to delve deeper into the original
material if they wish. Beyond mere attribution, footnotes can also be used to offer explanatory notes,
definitions, translations, or digressions that enhance the reader's understanding without interrupting
the narrative flow of the main body of the text.

The use of footnotes for supplementary information is a distinguishing feature of Chicago style.
Instead of embedding lengthy explanations within paragraphs, writers can relegate these to
footnotes, thus maintaining a cleaner and more focused main text. This makes the reading
experience more fluid and allows readers to engage with the supplementary content at their own
pace, if they choose to do so. Essentially, footnotes act as a sophisticated tool for both citation and
enrichment.

Attribution and Source Verification

The most fundamental purpose of a Chicago style footnote is to attribute ideas and information to
their original sources. Each footnote corresponds to a superscript number placed within the text,
directly after the borrowed material. This numerical link ensures that readers can immediately
identify where a particular piece of information originates. This meticulous attention to sourcing is
paramount in academic writing, as it upholds the principles of intellectual honesty and avoids
plagiarism. By providing precise source details, footnotes enable rigorous verification of claims,
strengthening the credibility of the author's work.

Explanatory and Supplementary Information

Beyond simple citation, footnotes in Chicago style are invaluable for conveying additional information
that might be too detailed or tangential for the main text. This can include definitions of specialized
terms, brief historical context, translations of foreign phrases, acknowledgments, or even personal
reflections that add depth to the argument without disrupting the primary flow. This dual functionality
allows writers to be both thorough in their research and clear in their presentation, catering to
different levels of reader interest.

Creating Effective Chicago Style Footnotes

Crafting accurate and effective Chicago style footnotes requires attention to detail and adherence to
specific formatting rules. The first time a source is cited, the footnote should contain a full citation,
including all relevant publication details. Subsequent citations of the same source can be shortened,
typically using a shortened title and page number, or a brief author-name and page number,
depending on the complexity of the bibliography. The key is consistency and clarity, ensuring that
each footnote can be unequivocally linked to a source.

The structure of a footnote generally follows a pattern that includes the author's name (first name
first), the title of the work in italics, and publication details such as the city of publication, publisher,



and year. Page numbers are crucial and should always be included to pinpoint the exact location of
the cited material. For subsequent citations, the author's last name and a shortened version of the
title are sufficient, though the use of "ibid." for consecutive citations of the exact same source and
page number is also permissible, albeit less common in some modern academic contexts.

First Footnote Citation

The initial footnote for any given source in Chicago style demands a complete bibliographic entry.
This means including the author's full name (first name followed by last name), the complete title of
the book or article (italicized for books, in quotation marks for articles), and full publication details.
For books, this typically includes the city of publication, the publisher, and the year of publication. For
articles, it would involve the journal title (italicized), volume and issue numbers, and the date of
publication, along with the page range of the article and the specific page(s) cited. For example:

1. Jane Doe, The History of Citation Styles (New York: Academic Press, 2022), 45.

2. John Smith, "The Evolution of Footnotes," Journal of Academic Writing 15, no. 3 (Fall 2021):
112, doi:10.1234/jaw.2021.15.3.112.

Subsequent Footnote Citations

Once a source has been cited in full, subsequent references to the same work can be abbreviated.
The Chicago Manual of Style offers a few options for shortened notes. The most common is to use the
author's last name, a shortened version of the title (italicized for books, in quotation marks for
articles), and the specific page number. For example:

3. Doe, Citation Styles, 78.

4. Smith, "Evolution of Footnotes," 115.

If the author has only one work cited in the bibliography, the title may sometimes be omitted in
subsequent notes if clarity is maintained. However, it is generally good practice to include at least a
shortened title for disambiguation.

Using "Ibid."

The Latin term "ibid." (short for ibidem, meaning "in the same place") can be used in subsequent
footnotes when the citation refers to the immediately preceding source and page number. If the page
number changes, "ibid." is followed by the new page number. For instance:

5. Doe, Citation Styles, 45.



6. Ibid.

7. Ibid., 50.

While historically common, the use of "ibid." is sometimes discouraged in favor of shortened notes for
greater clarity, especially in longer works or when there are multiple sources from the same author.
Always check specific publisher or instructor guidelines.

Variations in Footnote Formatting

The Chicago Manual of Style acknowledges that different types of sources require slightly varied
footnote formatting. This ensures that each unique source type is represented accurately and
efficiently. Understanding these variations is crucial for producing a professional and meticulously
cited document. Whether you are citing a book, an article, a website, or a multimedia source, the
general principles of providing essential identifying information remain consistent, but the specific
elements and their order may differ.

For instance, citing a chapter within an edited book will differ from citing a standalone book or a
journal article. Similarly, electronic sources, which are increasingly prevalent, have their own set of
rules to accommodate their unique characteristics, such as URLs, access dates, and DOIs. Navigating
these nuances is key to mastering Chicago style footnotes.

Citing Books

When citing a book in a footnote, the format generally includes the author's name (first name first),
the book's title (italicized), and publication information. For the first citation, this includes the city of
publication, publisher, and year. Page numbers are essential for pinpointing the exact location of the
cited material.

1. Michael Pollan, The Omnivore's Dilemma: A Natural History of Four Meals (New York: Penguin
Press, 2006), 99.

Citing Journal Articles

Citing a journal article in a footnote requires the author's name, the article title (in quotation marks),
the journal title (italicized), volume and issue numbers, publication date, and the page numbers of the
article, followed by the specific page cited. If available, a Digital Object Identifier (DOI) is preferred for
electronic access.

2. Sarah Vowell, "The Ghost of America Past," The New Yorker, October 29, 2007, 78.



3. David Graeber, "Are Search Engines Evil?" Wired, March 2011, 70.

Citing Websites and Online Sources

Citing online sources involves providing as much identifying information as possible, including author
(if available), title of the specific page or document, name of the website, publication date or last
updated date, and the URL. It is also recommended to include an access date, as online content can
change or disappear.

4. "The History of the Chicago Manual of Style," The Chicago Manual of Style Online, accessed
December 1, 2023, https://www.chicagomanualofstyle.org/about/history.html.

The Role of the Bibliography in Chicago Style

The bibliography, located at the end of the document, serves as a comprehensive and alphabetized
list of all sources that have been cited in the footnotes. Its primary function is to provide readers with
a complete reference guide, enabling them to easily locate and consult the original materials. Unlike
footnotes, which are often detailed and can include supplementary information, bibliography entries
are designed for conciseness and ease of retrieval. The bibliography is an indispensable component of
the notes-and-bibliography system, reinforcing the credibility and thoroughness of the research.

A well-constructed bibliography not only facilitates reader access to sources but also demonstrates
the breadth and depth of the author's research. It acts as a testament to the intellectual grounding of
the work, showcasing the scholarly conversation that has informed the author's arguments. The
organization of the bibliography, typically alphabetical by author's last name, is crucial for its utility.

Comprehensive Source Listing

The bibliography must include every source that has been cited in the footnotes. This means that if a
book, article, website, or any other resource has been referenced even once, it must appear in the
bibliography. This completeness is what makes the bibliography a true guide to the work's research
foundation. Omitting a cited source would be a significant error, undermining the purpose of the
bibliography as a complete reference tool.

Alphabetical Organization

Entries in a Chicago-style bibliography are arranged alphabetically by the author's last name. If a
work has no author, it is alphabetized by the first significant word of the title (ignoring articles like "a,"



"an," or "the"). This standardized ordering is essential for users to quickly find specific entries without
having to scan the entire list. Consistent alphabetical sorting ensures accessibility and
professionalism.

Formatting Consistency

Just as with footnotes, maintaining strict formatting consistency within the bibliography is paramount.
While bibliography entries are generally longer and more detailed than shortened footnote citations,
they follow specific rules for author names, titles, publication information, and punctuation.
Adherence to these rules ensures that the bibliography is clear, legible, and conforms to academic
standards.

Constructing a Comprehensive Chicago Style
Bibliography

Building an accurate and complete Chicago style bibliography requires careful attention to the
formatting of each source type. While the general principle is to provide enough information for a
reader to locate the source, the specific details and their order vary depending on whether you are
citing a book, an article, a chapter, or an online resource. Each entry should be meticulously crafted
to reflect the original publication's details as closely as possible.

The goal is to create a reference list that is not only informative but also easy to navigate. This
involves understanding the specific punctuation and capitalization conventions of Chicago style, as
well as the nuances of formatting for different media. A well-constructed bibliography is a hallmark of
scholarly writing, demonstrating a commitment to accuracy and a deep engagement with source
material.

Bibliography Entry for Books

A book entry in a Chicago bibliography begins with the author's last name followed by their first
name. The title of the book is italicized, and then follows the city of publication, the publisher, and the
year of publication. Unlike footnotes, the page number of the specific citation is usually omitted
unless the work is a collection of essays or a similar multi-authored volume where individual chapters
are listed.

Doe, Jane. The History of Citation Styles. New York: Academic Press, 2022.

Bibliography Entry for Journal Articles



For journal articles, the bibliography entry starts with the author's last name, then first name. The
article title appears in quotation marks, followed by the journal title (italicized), the volume and issue
numbers, the publication date, and the page range of the entire article. A DOI, if available, should also
be included.

Smith, John. "The Evolution of Footnotes." Journal of Academic Writing 15, no. 3 (Fall 2021):
105–125. doi:10.1234/jaw.2021.15.3.112.

Bibliography Entry for Edited Books (Chapters)

When citing a chapter from an edited book, the bibliography entry typically includes the chapter
author's name, followed by the chapter title in quotation marks. Then, it lists the editor(s) of the book
(preceded by "edited by"), the title of the book (italicized), followed by the page range of the chapter,
and then the publication information (city, publisher, year).

Johnson, Robert. "Early American Printing." In A History of the Written Word, edited by Emily
Carter, 78–102. Chicago: University of Chicago Press, 2019.

Key Differences: Footnotes vs. Bibliography Entries

While both footnotes and bibliographies are integral parts of the Chicago Manual of Style's notes-and-
bibliography system, they serve distinct purposes and differ significantly in their format and content.
Understanding these distinctions is crucial for accurate citation. Footnotes are primarily for in-text
citation and can include supplementary commentary, appearing at the bottom of the page they
reference. Bibliography entries, on the other hand, are designed for reader reference, offering a
comprehensive list of all cited sources at the end of the work, presented in a standardized,
alphabetized format.

The level of detail and the order of information also differ. Footnotes, especially the first citation,
contain full bibliographic information, but subsequent citations are shortened. Bibliography entries,
however, are consistently formatted for all cited works, regardless of whether they have been cited
multiple times, and generally provide a more complete picture of the publication details without the
direct page number of the specific citation unless it's a chapter in an edited collection.

In-Text Citation vs. Comprehensive Listing

The most fundamental difference lies in their function: footnotes provide immediate, in-text
attribution and context, directly linking a specific statement or idea to its source on the page where it
appears. This allows for granular referencing. The bibliography, conversely, offers a holistic overview
of all the sources consulted and cited throughout the entire document, acting as a complete directory



for further research. It is a summary of the sources, not a direct indicator of where each piece of
information was used.

Formatting and Detail Level

Footnote formatting is dynamic; the first citation is comprehensive, while subsequent ones are
abbreviated. This is to avoid reader fatigue and repetition within the text. Bibliography entries,
however, maintain a consistent, complete format for each source, designed for easy reference and
alphabetization. For instance, a book citation in a footnote might be "Jane Doe, The History of Citation
Styles (New York: Academic Press, 2022), 45," while the bibliography entry would be "Doe, Jane. The
History of Citation Styles. New York: Academic Press, 2022." Note the absence of the page number in
the bibliography entry.

Purpose of Supplementary Material

A unique advantage of Chicago style footnotes is their capacity to include supplementary material,
such as explanations, definitions, or digressions, which do not fit within the main narrative. These are
typically excluded from the bibliography. The bibliography's sole purpose is to list and identify the
sources used; it does not accommodate commentary or additional information unrelated to the source
itself.

When to Use Footnotes and When to Use a
Bibliography

The decision to employ footnotes and a bibliography, as opposed to other citation methods like
author-date, is largely dictated by the academic discipline and specific publication requirements. The
notes-and-bibliography system is favored in fields such as history, literature, art history, and religious
studies, where extensive commentary and historical context are often integral to the scholarly
discussion. In these disciplines, the ability to embed explanatory notes within footnotes without
disrupting the main text is highly valued, and the detailed bibliography aids readers in tracing
complex scholarly lineages.

Conversely, the author-date system is more common in the sciences and social sciences, where
brevity and direct access to empirical data are prioritized. Therefore, understanding the conventions
of your specific field or the guidelines provided by your instructor or publisher is the first step in
determining which citation system to use. Once the notes-and-bibliography system is chosen, its
consistent application becomes paramount.

Disciplinary Conventions

The humanities traditionally favor the notes-and-bibliography system. This preference stems from a



long history of scholarly practice in these fields, where detailed argumentation, nuanced
interpretation, and extensive contextualization are central. The ability to incorporate rich commentary
in footnotes supports these scholarly traditions by allowing for digressions and elaborations that
enhance understanding without fragmenting the core argument.

Publication and Instructor Guidelines

Regardless of disciplinary norms, always adhere to the specific guidelines provided by your publisher,
journal editor, or instructor. These guidelines often supersede general conventions and are tailored to
the specific needs and expectations of the publication or course. Failure to follow these directives can
lead to rejection or a lower grade, irrespective of how well you understand the general principles of
Chicago style.

Advanced Chicago Style Citation Tips

Beyond the fundamental rules, mastering Chicago style involves understanding how to cite less
common source types and handle complex citation scenarios. This includes dealing with multiple
authors, corporate authors, anonymous works, and various forms of published and unpublished
materials. Accuracy in these advanced situations is a hallmark of advanced scholarship and
demonstrates a deep command of citation practices.

Furthermore, attention to detail regarding punctuation, capitalization, and the specific formatting of
titles and publication information can significantly enhance the professionalism of your work.
Consulting the latest edition of The Chicago Manual of Style is always recommended for the most up-
to-date guidance on these nuanced aspects of citation.

Works with Multiple Authors

When citing a work with two or three authors, list all of them in both footnotes and the bibliography,
separated by commas and using "and" before the last author's name. For works with four or more
authors, list only the first author's name followed by "et al." (an abbreviation for the Latin phrase
meaning "and others") in both footnotes and the bibliography.

Footnote: 1. First Author, Second Author, and Third Author, Title of Book (City: Publisher, Year),
page.

Bibliography: First Author, Second Author, and Third Author. Title of Book. City: Publisher, Year.

Footnote: 2. First Author et al., Title of Book, page.

Bibliography: First Author et al. Title of Book. City: Publisher, Year.



Citing Primary vs. Secondary Sources

It is essential to distinguish between citing primary sources (original documents, letters, diaries,
interviews) and secondary sources (books or articles that analyze or interpret primary sources).
Primary source citations often require more specific details about the archive, collection, or repository
where the material is housed, along with precise identifying information for the document itself.
Secondary source citations follow more standard formats for published works.

Electronic Sources and DOIs

The Chicago Manual of Style strongly recommends the use of Digital Object Identifiers (DOIs) for
citing electronic journal articles when available. A DOI is a persistent identifier that ensures stable
linking to online content. If a DOI is not available, a stable URL should be provided. Access dates are
also crucial for online sources, as their content can change. The format generally includes author,
title, website name, publication date, and URL or DOI.

Common Mistakes in Chicago Style Footnotes and
Bibliographies

Despite careful attention, writers often make recurring errors in Chicago style citations. These
mistakes can range from simple punctuation oversights to more significant issues like inconsistent
formatting or missing crucial information. Recognizing these common pitfalls is the first step toward
avoiding them and ensuring the accuracy and professionalism of your academic work. Diligence and a
thorough understanding of the style guide are the best defenses against these errors.

Many mistakes stem from a lack of familiarity with the specific rules for different source types or a
failure to maintain consistency throughout the document. This can include incorrect capitalization,
misplaced commas, or even the omission of essential publication details. Regularly reviewing your
citations against a style guide is a proactive approach to maintaining accuracy.

Inconsistent Formatting

Perhaps the most prevalent error is inconsistency in formatting. This can manifest in variations in
capitalization, punctuation (e.g., using commas instead of periods, or vice versa), the use of italics or
quotation marks, or the order of bibliographic elements. Even minor inconsistencies can detract from
the overall professionalism of the work and suggest a lack of attention to detail.

Missing Essential Information

Another common mistake is the omission of crucial information. This could involve forgetting to



include page numbers for specific citations in footnotes, leaving out the publisher or year for books, or
failing to provide a URL or DOI for online sources. Each element in a citation serves a purpose, and its
absence can hinder a reader's ability to locate the source.

Incorrect Author Name Order

The Chicago Manual of Style has specific rules for presenting author names. In footnotes, the author's
name appears in first name-last name order. In the bibliography, however, the author's name is
reversed, appearing as last name-first name. Incorrectly applying this order for either footnotes or the
bibliography is a frequent error.

Misapplication of "Ibid."

While "ibid." can be a useful shorthand, it is often misused. It should only be used when the citation
refers to the immediately preceding footnote and cites the exact same source and page. Incorrectly
using "ibid." when the source or page number has changed, or when intervening footnotes exist,
leads to confusion and citation errors.

Citing Sources Not Used

A bibliography should only list sources that have been cited in the footnotes. Including sources that
were consulted but not cited, or conversely, omitting sources that were cited, compromises the
integrity of both the footnotes and the bibliography. Ensure that every item in your bibliography has a
corresponding footnote citation, and vice versa.

FAQ

Q: What is the primary difference between a Chicago style
footnote and a bibliography entry?
A: The primary difference lies in their function and presentation. Footnotes provide immediate in-text
citation, often with explanatory notes, and appear at the bottom of the page. Bibliography entries
offer a comprehensive, alphabetized list of all cited sources at the end of the document, designed for
easy reader reference.

Q: Do I need to include page numbers in my Chicago style
bibliography?
A: Generally, no. Page numbers are crucial for footnotes to pinpoint specific information. In the



bibliography, you provide the page range for articles or chapters within edited books, but for
standalone books, the full page number of the citation is omitted.

Q: When should I use "Ibid." in my Chicago style citations?
A: You should use "Ibid." (meaning "in the same place") only when citing the same source and the
exact same page number as the immediately preceding footnote. If the page number changes, you
use "Ibid." followed by the new page number. If an intervening footnote cites a different source,
"Ibid." cannot be used.

Q: How do I format a Chicago style footnote for a website?
A: For a website, a Chicago style footnote typically includes the author (if available), the title of the
specific page or document (in quotation marks), the name of the website (italicized), the publication
or last updated date, and the URL. It's also recommended to include an access date.

Q: What is the rule for citing works with more than three
authors in Chicago style?
A: For works with four or more authors, you list only the first author's name followed by "et al." (an
abbreviation for the Latin phrase meaning "and others") in both footnotes and the bibliography.

Q: Can footnotes in Chicago style be used for more than just
citations?
A: Yes, a significant advantage of Chicago style footnotes is their ability to include supplementary
information. This can range from definitions and translations to tangential discussions or
acknowledgments that enhance the reader's understanding without disrupting the flow of the main
text.

Q: How should I alphabetize my bibliography entries if a work
has no author?
A: If a work has no author, it is alphabetized in the bibliography by the first significant word of the
title, ignoring articles such as "A," "An," or "The." For example, a book titled "The Art of Writing" would
be alphabetized under "Art."

Q: Is it acceptable to use endnotes instead of footnotes in
Chicago style?
A: Yes, while the Chicago Manual of Style primarily discusses footnotes, endnotes (which appear at
the end of the document but before the bibliography) are generally acceptable alternatives, especially
in longer works. The formatting and content rules are essentially the same as for footnotes.



Q: What is the difference in author name formatting between
Chicago footnotes and bibliographies?
A: In Chicago style footnotes, author names are typically presented in first name-last name order
(e.g., Jane Doe). In the bibliography, however, the author's name is reversed to last name-first name
order (e.g., Doe, Jane). This is a consistent distinction between the two citation types.
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