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Chicago Manual of Style 17th Edition Notes-Bibliography: A Comprehensive Guide

chicago manual of style 17th edition notes-bibliography is a cornerstone for academic and scholarly writing,
providing a standardized and respected method for citing sources. This system, often referred to as the "notes-
and-bibliography" style, is widely adopted in fields such as history, literature, and the arts. Understanding its
nuances is crucial for authors aiming for clarity, credibility, and adherence to academic integrity. This guide
will delve deeply into the intricacies of the Chicago Manual of Style (CMOS) 17th edition's notes-
bibliography system, covering essential citation formats for various source types, in-text note creation, and
the compilation of a comprehensive bibliography. We will explore the foundational principles that govern this
citation style, offering practical advice and detailed examples to ensure accurate and effective application.
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Understanding the Notes-Bibliography System

The notes-bibliography system, as detailed in the Chicago Manual of Style, 17th edition, offers a flexible yet
rigorous approach to source citation. Unlike author-date systems, it utilizes numbered notes—either
footnotes appearing at the bottom of the page or endnotes collected at the end of the document—to cite
sources. These notes provide specific information about the source consulted, including author, title,
publication details, and page numbers. Each note corresponds to a superscript Arabic numeral placed within the
text, typically after a quotation or paraphrased idea.

The companion to these notes is the bibliography, a single alphabetical list of all sources cited in the work.
This list serves as a comprehensive resource for readers who wish to consult the original materials. The
primary advantage of the notes-bibliography system lies in its ability to accommodate extensive source
material and provide detailed commentary without disrupting the flow of the main text. It is particularly
favored in disciplines where extensive annotation and historical context are paramount.

Core Principles of CMOS 17th Edition Notes-Bibliography

The foundation of the Chicago Manual of Style 17th edition's notes-bibliography system rests on principles of
clarity, accuracy, and consistency. Every source used must be acknowledged meticulously, ensuring proper
attribution and avoiding plagiarism. The system distinguishes between brief notes for subsequent citations of
the same source and full notes for the first mention of a source. The goal is to provide readers with enough



information to locate the source easily while maintaining an elegant presentation.

One of the critical aspects is the careful placement of citation markers. These numerals should follow
punctuation, with very few exceptions. The information presented in both notes and the bibliography should be
precise, including author names, titles (italicized for books and other standalone works, in quotation marks
for articles and chapters), publication locations, publishers, dates, and specific page references. Maintaining a
consistent format across all citations, whether in notes or the bibliography, is paramount for professional
presentation and reader comprehension.

Elements of a Full Note

A full note, typically used for the first citation of a source, contains all the necessary bibliographic details.
These details are arranged in a specific order, often mirroring the structure of a bibliographic entry but with
distinct punctuation and capitalization conventions. The author’s name appears in standard first-name-last-
name order. Titles of books and other standalone works are italicized, while titles of articles or chapters
within larger works are enclosed in quotation marks. Publication information, including the place of
publication, publisher, and year, is enclosed in parentheses. Crucially, page numbers are included to direct the
reader to the specific material referenced.

Elements of a Shortened Note

After a source has been cited in full, subsequent citations of the same source can be shortened. This practice
streamlines the notes section and avoids redundancy. Shortened notes typically include the author’s last
name, a shortened version of the title (if necessary to distinguish it from other works by the same author), and
the relevant page number(s). For instance, if a book titled "The History of Ancient Rome" was cited in full, a
subsequent note might appear as "Beard, Ancient Rome, 45." This concise format ensures that the reader can
still identify the source without an excessive repetition of bibliographic data.

Crafting Notes: Footnotes and Endnotes

The Chicago Manual of Style 17th edition offers two primary formats for in-text citations: footnotes and
endnotes. Both serve the same fundamental purpose: to cite sources and provide supplementary information. The
choice between them often depends on publisher preference or author convention. Footnotes appear at the
bottom of the page where the citation occurs, making them immediately accessible to the reader. Endnotes,
conversely, are gathered at the end of the document, chapter, or book, providing a cleaner page layout but
requiring readers to navigate to a separate section.

Regardless of the chosen format, the content of the notes follows specific rules. The first mention of a source
requires a full note, containing all essential bibliographic details. Subsequent references to the same source
utilize shortened notes, which are more concise. It is crucial to ensure that each numbered note accurately
corresponds to its marker in the text and that the information provided is complete and correct. This
meticulous attention to detail is a hallmark of scholarly work adhering to CMOS.

Footnote Formatting

When using footnotes, each citation is placed at the bottom of the page on which the superscript numeral
appears. The note begins with the same superscript numeral, followed by a space. If it’s the first citation of a
source, a full bibliographic entry is provided, formatted according to CMOS guidelines. For subsequent



citations of the same source, a shortened note is used. Punctuation within footnotes is critical; commas
typically separate elements of the citation, and periods conclude the note. Italicization of book titles and
quotation marks for article titles are maintained.

Endnote Formatting

Endnotes are compiled in a section labeled "Notes" at the end of the main text. Each note begins with its
corresponding superscript numeral, followed by a space. Similar to footnotes, the first citation of a source in
endnotes requires a full bibliographic entry, while subsequent citations use a shortened format. The order of
information and punctuation rules are identical to those for footnotes. The primary difference is their
location, impacting the overall visual presentation of the document.

Formatting Bibliographies in CMOS 17th Edition

The bibliography is an indispensable component of the notes-bibliography system. It is an alphabetical list of all
sources that have been cited in the text, providing a comprehensive resource for readers. Unlike a works-cited
page, which may include sources consulted but not directly cited, a CMOS bibliography strictly lists cited
works. This alphabetical arrangement facilitates easy access and reference for anyone wishing to explore the
author's sources further. The formatting of bibliographic entries adheres to specific guidelines that ensure
consistency and clarity.

Each entry in the bibliography begins with the author's last name followed by their first name. Titles of books
and other standalone works are italicized, while those of articles or chapters are enclosed in quotation
marks. Publication details, including place, publisher, and year, are presented in a structured manner. The use of
hanging indents, where the first line of each entry is flush with the left margin and subsequent lines are indented,
is a characteristic feature of CMOS bibliographies, enhancing readability.

Structure of a Bibliography Entry

The structure of a bibliography entry in the Chicago Manual of Style 17th edition is designed for maximum
clarity and ease of scanning. It consistently begins with the author's name, formatted as Last Name, First
Name. This is followed by the title of the work. For books and other complete works, the title is italicized. For
articles, chapters, or essays within larger collections, the title is placed within quotation marks. Publication
information typically includes the place of publication, the publisher, and the year of publication. Specific page
numbers are generally not included in bibliography entries unless the source is an article or chapter within a
larger work.

Alphabetical Ordering and Indentation

Entries in the bibliography are arranged alphabetically by the author's last name. If multiple works by the same
author are listed, they are then ordered chronologically by publication date. A crucial formatting element is
the use of a hanging indent: the first line of each bibliographic entry is aligned with the left margin, while all
subsequent lines of that entry are indented by a consistent amount (typically 0.5 inches). This formatting
makes it significantly easier for readers to quickly scan the list and locate specific entries based on author
names.



Citing Common Source Types

The Chicago Manual of Style 17th edition provides detailed guidelines for citing a vast array of source
materials. Mastering the correct formatting for different types of sources is essential for maintaining
accuracy and credibility. This section will cover the most frequently encountered source types, offering
practical examples that illustrate the core principles of CMOS notes-bibliography.

Books

Citing books is fundamental to academic writing. Both notes and bibliography entries require specific details to
identify the book accurately. For a book with a single author, the first note will typically include the
author's full name, the book's title (italicized), followed by publication information (place, publisher, year),
and the specific page number cited. The bibliography entry will follow a similar structure but omit the specific
page number unless it's an article within a book.

Full Note Example: 1. Robert J. Richards, The Tragic Sense of Life: Nietzsche in Twenty-First-Century
Criticism (Cambridge, MA: Harvard University Press, 2000), 75.

Shortened Note Example: Richards, Tragic Sense, 112.

Bibliography Entry Example: Richards, Robert J. The Tragic Sense of Life: Nietzsche in Twenty-First-
Century Criticism. Cambridge, MA: Harvard University Press, 2000.

Journal Articles

Journal articles are another common source type. The citation process for articles involves identifying the
author, the article title (in quotation marks), the journal title (italicized), the volume and issue number, the
publication year, and the page range of the article. Page numbers are crucial in notes to pinpoint the exact
location of the information.

Full Note Example: 2. Jane Doe, "The Evolution of Online Pedagogy," Journal of Educational Technology
35, no. 2 (2018): 145.

Shortened Note Example: Doe, "Online Pedagogy," 148.

Bibliography Entry Example: Doe, Jane. "The Evolution of Online Pedagogy." Journal of Educational
Technology 35, no. 2 (2018): 140–55.

Websites and Online Resources

Citing online resources requires careful attention to details that may differ from print sources. Information
such as the website name, author (if available), title of the specific page or document, and the URL are
essential. Crucially, CMOS 17th edition also emphasizes including a date of access, as online content can
change or disappear. If a publication or last modified date is available for the content, it should also be
included.



Full Note Example: 3. "The History of the Internet," Wikipedia, last modified March 15, 2023,
https://en.wikipedia.org/wiki/History_of_the_Internet.

Shortened Note Example: "History of the Internet."

Bibliography Entry Example: "History of the Internet." Wikipedia. Last modified March 15, 2023.
https://en.wikipedia.org/wiki/History_of_the_Internet.

Other Source Types

The Chicago Manual of Style 17th edition covers a wide range of other source types, each with its specific
citation format. This includes chapters in edited books, dissertations, government documents, interviews,
lectures, newspapers, and more. For example, citing a chapter in an edited book requires identifying the chapter
author, chapter title, the book editor(s), the book title, and the page range of the chapter, in addition to the
standard publication details.

Book Chapter Note Example: 4. Michael Smith, "Early American Trade Routes," in Commerce and
Colonization, ed. Sarah Lee (New York: Academic Press, 2010), 88.

Book Chapter Bibliography Example: Smith, Michael. "Early American Trade Routes." In Commerce and
Colonization, edited by Sarah Lee, 80–95. New York: Academic Press, 2010.

Special Considerations in Notes-Bibliography

Beyond the standard citation formats, the Chicago Manual of Style 17th edition addresses numerous special
cases that arise in scholarly research. These can range from citing multiple works by the same author to
handling sources with no author or complex publication histories. Understanding these nuances is vital for
maintaining the integrity and professionalism of your work.

Working with Multiple Editions

When citing a work that has appeared in multiple editions, it is important to indicate which edition you
consulted. This is particularly relevant for texts that have undergone revisions or contain significant
updates. In both notes and the bibliography, the edition number (e.g., 2nd ed., rev. ed.) should be included after the
title. This practice ensures that readers can locate the specific version of the text you referenced, which is
crucial for scholarly discourse.

Note Example: 5. William Graham Sumner, Folkways: A Study of the Sociological Importance of Usages,
Manners, Customs, Mores, and Morals, new ed. (New York: Dover Publications, 1959), 25.

Bibliography Example: Sumner, William Graham. Folkways: A Study of the Sociological Importance of
Usages, Manners, Customs, Mores, and Morals. New ed. New York: Dover Publications, 1959.



Handling Unconventional Sources

Scholarly research often involves unconventional sources, such as personal correspondence, unpublished
manuscripts, or artistic performances. The Chicago Manual of Style provides guidance for these less common
materials. For unpublished materials like manuscripts, crucial information includes the author, title, type of
material, and location or repository where it is housed. For personal correspondence, the note should include
the sender, recipient, date, and context of the correspondence.

The Importance of Consistency

Throughout the entire process of citing sources using the Chicago Manual of Style 17th edition notes-
bibliography system, consistency is paramount. Whether you are crafting footnotes, endnotes, or bibliography
entries, adhere strictly to the established formatting rules for each element. Inconsistent application of
punctuation, capitalization, or the order of information can detract from the professionalism of your work
and potentially confuse readers. Regularly consulting the official CMOS guide or a reliable style manual is
advisable to ensure accuracy and uniformity across all your citations.

FAQ

Q: What is the primary difference between the notes-bibliography system and
the author-date system in the Chicago Manual of Style?
A: The primary difference lies in how sources are cited within the text. The notes-bibliography system uses
numbered footnotes or endnotes for citations, with a comprehensive bibliography at the end. The author-date
system uses parenthetical citations in the text (e.g., [Author Year, Page]) and a corresponding reference list at
the end.

Q: When should I use a full note versus a shortened note in the Chicago
Manual of Style 17th edition?
A: A full note is used for the first citation of a particular source in your document. Subsequent citations of
the same source should use a shortened note, which includes the author's last name, a brief title of the work,
and the page number(s).

Q: Does the Chicago Manual of Style 17th edition require me to list every
source I consulted in my bibliography, even if I didn't directly cite it in the
text?
A: No, the bibliography in the notes-bibliography system should only include sources that you have actually
cited in your notes. This is often referred to as a "cited works" bibliography, differentiating it from a more
extensive "works consulted" list.

Q: How do I format the author's name in a bibliography entry according to
CMOS 17th edition?
A: In the bibliography, the author's name is always formatted as Last Name, First Name. This order allows for



easy alphabetical sorting.

Q: What is a hanging indent, and why is it important for Chicago-style
bibliographies?
A: A hanging indent is a formatting style where the first line of a bibliographic entry is flush with the left
margin, and all subsequent lines of that entry are indented. It is crucial for readability, as it makes it easier for
readers to scan the list and identify individual entries by their author.

Q: How should I cite a website in the Chicago Manual of Style 17th edition
notes-bibliography system if the website doesn't have a clear publication
date?
A: If a website lacks a publication or last modified date, you should still include the date of access,
formatted as "accessed [Month Day, Year]." This acknowledges that online content can change over time.

Q: Is it necessary to italicize the titles of books in Chicago-style
citations?
A: Yes, titles of books, journals, magazines, newspapers, and other standalone works are italicized in both
notes and bibliography entries according to the Chicago Manual of Style 17th edition.

Q: What is the recommended way to handle multiple works by the same
author in a CMOS bibliography?
A: When listing multiple works by the same author, the entries are alphabetized by title. If there are multiple
works by the same author and same title (e.g., different editions), they are then ordered chronologically by
publication date.

Q: Can I use "Ibid." in my Chicago-style notes?
A: While "Ibid." (meaning "in the same place") can be used for consecutive notes referring to the same source, the
Chicago Manual of Style 17th edition generally favors shortened notes for subsequent citations, even if they
are consecutive. The use of "Ibid." is often discouraged in favor of clarity and consistency with shortened
notes.

Q: Where can I find the definitive rules for Chicago Manual of Style 17th
edition notes-bibliography?
A: The definitive source for these rules is The Chicago Manual of Style, 17th Edition. It is a comprehensive guide
that covers all aspects of scholarly writing and citation.
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