
chicago manual of style 17th edition for manuscript
citation

The Chicago Manual of Style 17th edition for manuscript citation provides a comprehensive and widely
respected framework for academic and professional writers to meticulously document their sources.
Adhering to these guidelines ensures clarity, credibility, and a professional presentation of your work,
whether you are submitting a thesis, a journal article, or a book manuscript. This guide will delve into the
core principles and practical applications of the Chicago Manual of Style 17th edition, focusing specifically on
manuscript citation practices. We will explore the fundamental differences between the two primary
citation systems it endorses—notes-bibliography and author-date—and how to apply them effectively.
Furthermore, we will cover the intricacies of citing various source types, from books and journal articles to
digital media and unpublished materials, emphasizing the importance of consistency and accuracy in
manuscript preparation. Understanding these nuances is crucial for avoiding common errors and
establishing a strong scholarly foundation.

Table of Contents

Introduction to Chicago Manual of Style 17th Edition for Manuscript Citation
Understanding Chicago's Citation Systems
The Notes-Bibliography System
The Author-Date System
Key Elements of a Chicago Citation
Citing Common Source Types in Manuscripts
Books
Journal Articles
Websites and Online Resources
Other Source Types
Formatting and Consistency in Manuscript Citation
In-Text Citations
Bibliography and Reference Lists
Common Pitfalls and Best Practices
Ensuring Accuracy and Professionalism

Understanding Chicago's Citation Systems

The Chicago Manual of Style (CMOS) 17th edition offers two distinct, yet equally valid, citation systems for
authors to employ when preparing manuscripts for publication or academic submission. The choice
between these systems often depends on the discipline, the publisher's requirements, or the author's
preference. Both systems aim to provide readers with clear and easily accessible information about the



sources used, allowing them to consult the original works for further research or verification.
Understanding the fundamental structure and purpose of each system is the first step toward mastering
Chicago-style manuscript citation.

The Notes-Bibliography System

The Notes-Bibliography system, often favored in the humanities, including literature, history, and the arts,
relies on two primary components: endnotes or footnotes within the text and a comprehensive
bibliography at the end of the manuscript. When a quotation or paraphrased idea is introduced, a
superscript Arabic numeral is placed in the text. This numeral corresponds to an explanatory note—either a
footnote at the bottom of the page or an endnote at the end of the chapter or manuscript. These notes
provide the full citation details for the source, along with any supplementary commentary or clarification
that does not fit within the main body of the text. This system allows for extensive annotation and
flexibility in presenting source information, making it ideal for scholarly works that require detailed
engagement with primary and secondary sources.

The end goal of using the Notes-Bibliography system is to ensure that every piece of borrowed information
or idea is clearly attributed. The notes themselves can be brief for frequently cited sources after their initial
full citation, often using a shortened form of the title and page number. The bibliography, however, is an
alphabetical list of all sources cited in the manuscript, providing the complete bibliographic information for
each entry in a standardized format. This dual approach ensures that readers can quickly identify the source
of information through the notes and then easily locate the full details in the bibliography.

The Author-Date System

The Author-Date system, commonly found in the social sciences and natural sciences, offers a more concise
approach to in-text citation. Instead of footnotes or endnotes, brief parenthetical citations are embedded
directly within the text, typically consisting of the author's last name and the year of publication, often
followed by a page number if a specific passage is being referenced. For example, a citation might appear as
(Smith 2020, 45). This system allows readers to immediately see the origin of the information without
disrupting the flow of the text with extensive notes. It is particularly useful in fields where the chronology
of ideas or the latest research findings are of paramount importance.

Much like the Notes-Bibliography system, the Author-Date system also requires a comprehensive
reference list at the end of the manuscript. This reference list serves the same function as the bibliography
in the other system: it provides the full bibliographic details for every source cited in the text, alphabetized
by author's last name. The primary difference lies in how the information is presented within the body of
the work. The Author-Date system prioritizes conciseness and immediate attribution, making it efficient
for texts that may contain a large number of citations to widely recognized works or where the focus is on



the most recent scholarly contributions.

Key Elements of a Chicago Citation

Regardless of whether you choose the Notes-Bibliography or Author-Date system, certain core
bibliographic elements are consistently required for accurate Chicago-style citations in manuscript
preparation. These elements ensure that your readers can unambiguously identify and locate the sources
you have consulted. Failing to include any of these fundamental components can render a citation
incomplete and therefore less useful, potentially undermining the credibility of your research.

Author Information

The author's name is a cornerstone of any citation. For books and articles, it is typically the full name of the
author or authors. In the Notes-Bibliography system, authors are listed in the order they appear on the title
page. For the bibliography, the last name is usually listed first, followed by the first name and any middle
initials. For multiple authors, CMOS provides specific guidelines for how to list them, often involving the
use of "and" before the final author. If a work has an editor rather than an author, the editor's name is used,
often with an editorial designation like "ed." or "eds.".

Title of the Work

The title of the source being cited is crucial for identification. For books, the title is italicized. For articles
within journals, magazines, or newspapers, as well as chapters in edited books, the title is enclosed in
quotation marks. Consistency in capitalization, such as title case for main words, is also important. Ensuring
the title is accurately transcribed, including any subtitles, is essential for preventing confusion with other
works that may have similar titles.

Publication Details

Publication details provide the essential context for a source's origin. For books, this includes the place of
publication (city), the publisher's name, and the year of publication. For journal articles, it typically
involves the journal's title (italicized), the volume and issue numbers, and the year of publication. For
websites, the publication date or last updated date, if available, is important. The specific details required can
vary slightly depending on the source type, but the goal is always to give enough information for retrieval.



Page Numbers

Page numbers are critical for pinpointing specific information within a source. In the Notes-Bibliography
system, page numbers are mandatory in footnotes and endnotes when quoting or paraphrasing a specific
passage. In the Author-Date system, they are included in the parenthetical in-text citations. For
bibliographies and reference lists, page numbers are generally required for articles, chapters, and other
works that are part of a larger publication, but not typically for entire books.

Citing Common Source Types in Manuscripts

Mastering the Chicago Manual of Style 17th edition for manuscript citation involves understanding how to
format a wide array of source materials. The guidelines are designed to be adaptable, ensuring that even
less common or digital sources can be properly documented. Precision in citing each type of source
contributes significantly to the overall scholarly integrity of your manuscript.

Books

Citing books is fundamental to academic writing. For a book citation in the Notes-Bibliography system's
bibliography, the format generally includes the author's name (last name first), the title of the book
(italicized), the place of publication, the publisher, and the year of publication. For example: Smith, John.
The History of Citation. New York: Academic Press, 2020. In a footnote or endnote, the author's name
would appear in normal order, and the citation would often include specific page numbers. For the Author-
Date system, the in-text citation would be (Smith 2020, 45), and the reference list entry would be similar to
the bibliography entry but might omit the place of publication.

Journal Articles

Journal articles are a staple in scholarly communication. For the Notes-Bibliography system, a typical
bibliography entry includes the author(s), the article title (in quotation marks), the journal title (italicized),
volume and issue numbers, the year of publication, and the page range of the article. For example: Doe,
Jane. "The Evolution of Citation Practices." Journal of Scholarly Writing 15, no. 2 (2021): 112-135. In a
footnote or endnote, the author's name would be in normal order, and specific page numbers would be
included if referencing a particular passage. The Author-Date system would feature an in-text citation like
(Doe 2021, 120) and a reference list entry closely mirroring the bibliography format.



Websites and Online Resources

The digital age presents unique challenges for citation. For websites, the Chicago Manual of Style 17th
edition recommends including the author or organization responsible, the title of the specific page or
document (in quotation marks), the website's name (italicized), the publication or last updated date if
available, and the URL. In the Notes-Bibliography system, a "accessed on" date is also often included. For
example: "Understanding Chicago Style." Purdue OWL, last modified October 15, 2023.
https://owl.purdue.edu/owl/research_and_citation/chicago_citation_style.html. In the Author-Date system,
the in-text citation would typically include the author or organization and the date, if available.

Other Source Types

The Chicago Manual of Style 17th edition also provides guidance for a multitude of other source types
encountered in manuscript preparation. This includes chapters in edited books, conference proceedings,
dissertations, government documents, interviews, films, and even unpublished materials. Each source type
has specific formatting requirements to ensure clarity and completeness. For instance, citing a chapter in an
edited book requires including the chapter author, chapter title, the editors' names, the book title, and the
book's publication details, along with the page range of the chapter. For unpublished manuscripts, details
such as the archive where it is housed and its accession number are vital.

Formatting and Consistency in Manuscript Citation

Adherence to the formatting and consistency guidelines within the Chicago Manual of Style 17th edition is
paramount for manuscript citation. These rules ensure that your work is not only accurate but also
professional and easy for readers to navigate. Inconsistencies can distract readers and detract from the
authority of your research.

In-Text Citations

In the Notes-Bibliography system, in-text citations are handled through superscript numbers that link to
footnotes or endnotes. The first time a source is cited, the note provides full bibliographic information.
Subsequent citations of the same source can use a shortened form, typically including the author's last name,
a shortened title, and the page number. For example, in a note: Smith, History of Citation, 45. In the
Author-Date system, in-text citations are parenthetical, consisting of the author's last name and the year of
publication, with an optional page number. For example: (Smith 2020, 45). The key is to be consistent in
the chosen format throughout the entire manuscript.



Bibliography and Reference Lists

Both citation systems culminate in a list of sources at the end of the manuscript. In the Notes-Bibliography
system, this is called a bibliography, and it includes all sources cited in the notes, alphabetized by the
author's last name. Each entry provides complete bibliographic details. In the Author-Date system, this list
is termed a reference list and contains all sources cited in the text, also alphabetized by author's last name.
While the content is similar, the formatting nuances of each entry will align with the chosen system.
Consistent formatting of entries, including punctuation, spacing, and capitalization, is critical for a polished
manuscript.

Common Pitfalls and Best Practices

Navigating the intricacies of the Chicago Manual of Style 17th edition for manuscript citation can present
challenges, and certain common pitfalls often arise. Awareness of these potential issues, coupled with
adherence to best practices, can significantly streamline the citation process and enhance the quality of your
manuscript.

Ensuring Accuracy and Professionalism

The most critical aspect of manuscript citation is accuracy. Double-check every detail: author names, titles,
publication dates, page numbers, and URLs. A misplaced comma or a misspelling can render a citation
useless. Moreover, maintaining a consistent tone and style throughout your citations is vital for
professionalism. If your discipline or publisher has specific preferences, always consult their guidelines in
conjunction with CMOS. Utilizing citation management software can be beneficial, but always proofread
the generated citations carefully, as errors can still occur. The goal is to make your sources accessible and
credible, reflecting the rigorous nature of your research.

Frequently Asked Questions

Q: What is the primary difference between the Notes-Bibliography and
Author-Date systems in CMOS 17th edition for manuscript citation?
A: The primary difference lies in how in-text citations are presented. The Notes-Bibliography system uses
superscript numbers linking to footnotes or endnotes for detailed source information, while the Author-
Date system uses brief parenthetical citations within the text, usually consisting of the author's last name



and publication year.

Q: When should I use the Notes-Bibliography system versus the Author-
Date system for my manuscript?
A: The Notes-Bibliography system is traditionally favored in the humanities (history, literature, arts),
allowing for extensive commentary and detailed source information in notes. The Author-Date system is
more common in the social sciences and natural sciences, prioritizing conciseness and immediate attribution
of sources within the text. Your discipline or publisher's requirements will often dictate the appropriate
system.

Q: How do I cite a book with multiple authors in Chicago style for a
manuscript?
A: For two authors, list both names in the order they appear on the title page, separated by "and." For three
or more authors, list the first author's name followed by "et al." (meaning "and others") in both the notes and
the bibliography/reference list.

Q: What is the correct way to cite a website that does not have a clear
publication date in CMOS 17th edition?
A: If a website lacks a publication or last updated date, you should use "n.d." (for no date) in place of the date.
It is also advisable to include the date you accessed the website, especially if the content is likely to change.

Q: Should I italicize the title of a journal article in my Chicago style
manuscript citation?
A: No, you should not italicize the title of a journal article. In the Chicago Manual of Style, article titles are
enclosed in quotation marks. The title of the journal itself, however, should be italicized.

Q: How do I handle citing the same source multiple times within a
manuscript using the Notes-Bibliography system?
A: The first time a source is cited, provide the full bibliographic information in a footnote or endnote.
Subsequent citations of the same source can use a shortened form that includes the author's last name, a
brief title of the work (if necessary to distinguish it from other works by the same author), and the specific
page number. If the subsequent citation is immediately after the first, the note can often simply be "Ibid.,"
followed by the page number if different.



Q: What is the purpose of the bibliography or reference list in a Chicago-
style manuscript?
A: The bibliography (for Notes-Bibliography system) or reference list (for Author-Date system) serves as a
comprehensive index of all sources cited within the manuscript. It provides complete bibliographic details
for each source, allowing readers to locate and consult the original works for further research, verification,
or deeper understanding.

Q: Are there specific rules for citing unpublished manuscripts in the
Chicago Manual of Style 17th edition?
A: Yes, citing unpublished manuscripts involves providing details specific to their status, such as the
author's name, the title of the manuscript (often italicized), the type of material (e.g., "typescript,"
"manuscript"), the date of creation if known, and where the manuscript is housed (e.g., archival collection,
library, and accession number).

Q: How do I ensure consistency in my Chicago-style citations throughout
a long manuscript?
A: The best practice is to establish your chosen citation system (Notes-Bibliography or Author-Date) and
stick to it rigorously from the outset. Using citation management software can help, but manual
proofreading is essential. Create a style sheet for your manuscript, noting any unique formatting decisions
or recurring source types, and refer to it regularly to maintain uniformity.

Q: What is the difference between a bibliography and a reference list in
Chicago style?
A: While both are lists of sources, the term "bibliography" is typically used with the Notes-Bibliography
system, including all sources cited and sometimes other relevant, consulted works. "Reference list" is used
with the Author-Date system and includes only those sources that were directly cited in the text. The
formatting of entries remains largely the same.
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