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Chicago Manual Notes Bibliography Examples: A
Comprehensive Guide

chicago manual notes bibliography examples are essential for academic and professional writing, ensuring proper
attribution and avoiding plagiarism. This guide provides a deep dive into the Chicago Manual of Style (CMOS)
citation system, covering both the notes-and-bibliography and author-date formats, with a strong emphasis on
the former. We will explore the nuances of citing various sources, from books and journal articles to websites
and unpublished materials, offering clear, actionable examples. Understanding how to construct accurate
footnotes, endnotes, and bibliography entries is crucial for maintaining academic integrity and presenting
polished, credible research.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) is a widely respected style guide that provides comprehensive rules for
manuscript preparation and citation. It offers two primary citation systems: the notes-and-bibliography system



and the author-date system. While both aim for clarity and accuracy, the notes-and-bibliography system,
often favored in the humanities, literature, history, and the arts, uses numbered footnotes or endnotes to cite
sources within the text and a comprehensive bibliography at the end of the work. This system allows for
detailed commentary and explanations within the notes themselves, making it a flexible choice for in-depth
scholarly work.

The choice between the notes-and-bibliography and author-date systems typically depends on the discipline and
the specific requirements of the publisher or institution. However, many academic fields, particularly those
focusing on textual analysis and historical research, gravitate towards the former due to its capacity for
richer annotation and less intrusive in-text citations. This guide will focus primarily on the notes-and-
bibliography system, providing detailed examples for a wide array of source materials commonly encountered in
research papers, essays, and books.

The Notes-and-Bibliography System

The notes-and-bibliography system employs superscript numbers within the text of a document to indicate that
a source is being cited. These numbers correspond to either footnotes, which appear at the bottom of the page
where the citation is made, or endnotes, which are collected at the end of the chapter or document. Each note
provides the full bibliographic details of the source the first time it is cited. Subsequent citations of the same
source use a shortened form. This system is favored for its ability to provide detailed information about
sources without disrupting the flow of the main text.

The primary advantage of this system lies in its flexibility. Notes can contain not only bibliographic
information but also supplementary material, tangential discussions, or direct quotes that might interrupt the
main narrative. This allows authors to provide a more comprehensive scholarly apparatus. The bibliography,
appearing at the end, serves as a consolidated list of all sources consulted and cited, offering readers a
complete overview of the research undertaken.

Crafting Effective Footnotes and Endnotes

When creating footnotes or endnotes, the first citation of a particular source should include all necessary
bibliographic information to uniquely identify it. Subsequent citations of the same source can be significantly
shortened, typically including the author's last name, a shortened title of the work, and the page number(s).
For frequently cited sources, a common practice is to use a shortened form after the initial full citation.

The format of the note depends on the type of source being cited, but generally follows a pattern of author,
title, publication details, and page number. Punctuation is critical in ensuring accuracy and adherence to CMOS
guidelines. Commas, periods, and parentheses are used strategically to separate different elements of the
citation. Mastering these details ensures that your citations are clear, professional, and easy for readers to
follow.

Common Source Types in Notes-and-Bibliography

Researchers encounter a diverse range of sources, each requiring specific formatting for accurate citation.
Understanding the conventions for common source types is fundamental to mastering the Chicago Manual of
Style. This includes everything from traditional print media like books and journal articles to digital resources
such as websites and e-books, as well as less common materials like interviews and archival documents.

The goal of citing any source is to provide enough information for a reader to locate it easily. Therefore, each



citation must clearly identify the author, title, publication details (publisher, date, location), and specific
location within the source (page numbers, URLs, etc.). The following sections will provide detailed examples
for the most frequently encountered source materials.

Formatting Book Citations

Citing books is a cornerstone of academic writing. The Chicago Manual of Style specifies detailed formats for
both the initial note and subsequent shortened notes, as well as for the bibliography entry. For a book by a
single author, the initial note typically includes the author’s full name, the book's full title (italicized),
publication information (city: publisher, year), and the specific page number(s) cited.

Here are some common scenarios for book citations:

A book with one author:

Footnote/Endnote: 1. Author's Full Name, Title of Book (City: Publisher, Year), page(s).

Shortened Note: 2. Author's Last Name, Shortened Title, page(s).

Bibliography: Author's Full Name. Title of Book. City: Publisher, Year.

A book with two or three authors:

Footnote/Endnote: 1. First Author's Full Name, Second Author's Full Name, and Third Author's Full
Name, Title of Book (City: Publisher, Year), page(s).

Bibliography: First Author's Full Name, Second Author's Full Name, and Third Author's Full Name. Title
of Book. City: Publisher, Year.

A book with more than three authors:

Footnote/Endnote: 1. First Author's Full Name et al., Title of Book (City: Publisher, Year), page(s).

Bibliography: First Author's Full Name, Second Author's Full Name, Third Author's Full Name, and
Fourth Author's Full Name. Title of Book. City: Publisher, Year.

An edited book:

Footnote/Endnote: 1. Editor's Full Name, ed., Title of Book (City: Publisher, Year), page(s).

Bibliography: Editor's Full Name, ed. Title of Book. City: Publisher, Year.

When citing specific chapters or essays within an edited collection, the format slightly changes. The note or
bibliography entry should include the author of the chapter, the chapter title (in quotation marks), followed
by the title of the book (italicized), editor(s), and publication details. For example, a footnote might read: 3.
Author of Chapter, "Title of Chapter," in Title of Book, ed. Editor's Full Name (City: Publisher, Year), page(s).



Citing Journal Articles

Journal articles are a critical source for scholarly research, and CMOS provides clear guidelines for their
citation. The first note for a journal article includes the author's full name, the article title (in quotation
marks), the journal title (italicized), the volume and issue numbers, the year of publication, and the page
number(s) of the article. For subsequent citations, a shortened note is used.

Here is a typical format for a journal article:

First Footnote/Endnote:

1. Author's Full Name, "Title of Article," Title of Journal, vol. X, no. Y (Year): page(s).

Shortened Note:

2. Author's Last Name, "Shortened Article Title," page(s).

Bibliography Entry:

Author's Full Name. "Title of Article." Title of Journal, vol. X, no. Y (Year): page(s).

For articles accessed online through a database or journal website, include the DOI (Digital Object Identifier)
if available, or the URL and access date. The DOI is preferred as it is a persistent link. An example for a DOI
would be: 3. Author's Full Name, "Title of Article," Title of Journal, vol. X, no. Y (Year), doi:XX.XXXXXXX.
For a URL, you might include: 4. Author's Full Name, "Title of Article," Title of Journal, vol. X, no. Y (Year),
accessed Month Day, Year, URL.

Referencing Websites and Online Resources

Citing websites and online resources requires careful attention to detail, as the format can vary depending on
the nature of the content. CMOS emphasizes providing enough information for the reader to locate the material.
This typically includes the author or organization responsible, the title of the specific page or document, the
name of the overall website, and the URL. It is also crucial to include an access date, as online content can be
updated or removed.

A general format for a webpage might be:

Footnote/Endnote:

1. Author or Organization, "Title of Specific Page or Document," Name of Website, last modified or
published Date (if available), accessed Month Day, Year, URL.

Bibliography Entry:

Author or Organization. "Title of Specific Page or Document." Name of Website. Last modified or
published Date (if available). Accessed Month Day, Year. URL.

If an author is not clearly indicated, use the organization responsible for the site. If there is no clear



publication or modification date, state "n.d." (no date) and provide the access date. For particularly long or
complex websites, you might need to adapt these guidelines further, always prioritizing clarity and
discoverability.

Handling Other Source Materials

Beyond books and journals, researchers frequently engage with a variety of other source materials, each with
its own specific citation requirements under the Chicago Manual of Style. These can include interviews,
government documents, unpublished manuscripts, films, and more. Proper citation ensures that these unique
sources are fully credited and retrievable.

For interviews, the note should include the interviewee's name, the type of interview (e.g., personal interview,
email interview), the date of the interview, and location if applicable. For example: 1. Jane Doe, personal
interview, October 26, 2023, Chicago, IL. For government documents, it's essential to identify the issuing
agency, the title of the document, and its publication details, often including a report number if available.

Unpublished manuscripts or archival materials require precise identification of the collection, box and folder
numbers, and the specific item being cited. Films and other audiovisual materials need to credit the director, title,
production company, and release year. The key principle across all these source types is to provide the most
specific and helpful information possible for the reader to locate the exact material referenced.

The Bibliography: Purpose and Structure

The bibliography is a critical component of the notes-and-bibliography system. It appears at the end of the
document and serves as a comprehensive, alphabetized list of all sources that were consulted and cited within
the text. Its primary purpose is to provide readers with a complete overview of the research foundation of the
work, enabling them to explore the sources further or verify the author's claims. Unlike the notes, which can
include commentary, the bibliography focuses solely on bibliographic data.

The bibliography should be organized alphabetically by the author's last name. If a source has no author, it is
alphabetized by the first significant word of its title (ignoring articles like "A," "An," or "The"). Each entry in
the bibliography should provide enough detail to fully identify the source, typically mirroring the information
in the first note for that source but with some structural differences, such as the omission of specific page
numbers unless citing a chapter or essay within a larger work.

General Bibliography Formatting Rules

Adhering to general formatting rules for the bibliography ensures consistency and professionalism. Entries are
typically double-spaced within the bibliography, but single-spaced within each entry, with a blank line between
entries. The first line of each entry is flush with the left margin, and subsequent lines are indented (hanging
indent). Author names are listed in the order: Last Name, First Name. For multiple authors, the first author's
name is reversed, but subsequent authors' names are listed in normal order.

Titles of books and journals are italicized, while titles of articles, chapters, and other shorter works are
enclosed in quotation marks. Publication details, such as city of publication, publisher, and year, are included.
For online sources, the URL and access date are essential. Consistency in punctuation, capitalization, and the
use of abbreviations is paramount for clarity and adherence to CMOS standards.



Bibliography Examples for Different Source Types

To solidify understanding, here are some common bibliography examples, reflecting the principles discussed:

Book by one author:

Smith, John. The History of Chicago. New York: Penguin Books, 2020.

Book with two authors:

Doe, Jane, and Richard Roe. Urban Planning in the 21st Century. Chicago: University of Chicago Press,
2018.

Chapter in an edited book:

Adams, Alice. "The Gilded Age Architecture." In Chicago: A Cultural History, edited by Robert Brown,
115-140. London: Bloomsbury Academic, 2021.

Journal article:

Garcia, Maria. "The Impact of Social Media on Political Discourse." Journal of Communication Studies
35, no. 2 (2019): 45-67. doi:10.1080/12345678.2019.1234567.

Website:

National Archives. "Discover Your Family History." Accessed October 26, 2023.
https://www.archives.gov/research/genealogy.

These examples illustrate the structure and punctuation required for different types of sources. Always
consult the latest edition of the Chicago Manual of Style for the most up-to-date and specific guidelines
applicable to your particular source.

Key Differences: Notes vs. Bibliography

While both notes and bibliography entries serve the purpose of source attribution, they differ significantly in
their function, placement, and format. Notes (footnotes and endnotes) are integrated into the body of the text,
appearing at the bottom of the page or at the end of the document. They are numbered sequentially and provide
specific citation details for a particular passage or statement. First-time notes for a source include full
bibliographic information, while subsequent notes use a shortened format.

The bibliography, conversely, is a separate section at the end of the work. It is alphabetized and includes all
sources cited. Bibliography entries are typically more comprehensive than shortened notes and may include
information not always present in notes, such as the full range of pages for an article. The primary distinction
is that notes point to specific instances of citation within the text, while the bibliography offers a complete,
alphabetized roster of all consulted sources.



The Author-Date System (Brief Overview)

Although this guide focuses on the notes-and-bibliography system, it's important to acknowledge the author-
date system, another option offered by CMOS. In this system, in-text citations consist of the author's last
name and the year of publication, followed by the page number in parentheses (e.g., (Smith 2020, 15)). A
corresponding reference list, alphabetized by author's last name, appears at the end of the document, providing
full bibliographic details for each source cited in the text. This system is commonly used in the social sciences
and natural sciences.

The author-date system is often preferred in disciplines where the recency of research is paramount and where
it's important to quickly identify the origin and date of information. It streamlines the citation process by
embedding the essential identifying information directly within the text, making it highly efficient for readers who
need to quickly ascertain the source and its publication date. The reference list serves a similar function to the
bibliography but is structured to directly correspond with the in-text author-date citations.

Common Pitfalls and Best Practices

Navigating the complexities of Chicago Manual notes and bibliography examples can lead to common pitfalls if
not approached with care. One frequent error is inconsistent formatting; always strive for uniformity in how
you present information across all your citations. Another is omitting crucial details, such as publication
dates or URLs for online sources, which can make a source difficult for readers to locate.

Best practices include consulting the latest edition of The Chicago Manual of Style, using citation
management software to help organize your sources, and proofreading your citations meticulously. Pay close
attention to punctuation, capitalization, and the order of elements within each citation. When in doubt, it is
always better to provide more detail than less. Developing a habit of creating your notes and bibliography as
you write, rather than attempting to compile them at the last minute, will save time and reduce errors.

Furthermore, understanding the specific requirements of your instructor or publisher is crucial, as they may
have minor variations or specific preferences within the broader CMOS framework. Regularly reviewing your
citations against established examples and guidelines will ensure accuracy and enhance the credibility of your
work. Embrace the process as an integral part of scholarly communication, ensuring that your research is both
well-supported and ethically attributed.

FAQ

Q: What is the main difference between a footnote and a bibliography entry in
Chicago style?
A: The main difference is their purpose and placement. Footnotes (or endnotes) appear within the text to cite
specific sources for particular statements, quotes, or ideas, and can include commentary. The bibliography is a
separate, alphabetized list at the end of the document that includes all sources cited, focusing solely on
bibliographic data for complete identification and retrieval.

Q: When should I use a shortened note versus a full note in the Chicago
notes-and-bibliography system?
A: You use a full note for the first citation of a source. Subsequent citations of the same source use a
shortened note, typically including the author's last name, a shortened title of the work, and the page



number(s). This convention helps to avoid redundancy and keeps the notes concise while still providing sufficient
information to identify the source.

Q: How do I cite a website that has no author listed?
A: If a website lacks a specific author, you should use the name of the organization or company responsible for
the site as the author. For example, if citing information from NASA's website, you would begin the citation
with "National Aeronautics and Space Administration." If no organization is apparent, you would omit the
author field and begin with the title of the page.

Q: What is a DOI, and why is it important for citing online journal articles?
A: A DOI (Digital Object Identifier) is a unique, persistent identifier for a digital object, such as a journal
article. It's important because it provides a stable link to the article that is unlikely to change, even if the
URL of the website where it's hosted does. Including the DOI in your citation makes it easier for readers to
locate the exact article.

Q: How do I format a bibliography entry for a book with more than three
authors?
A: For a bibliography entry with more than three authors in Chicago style, you list all authors' full names.
The first author's name is listed Last Name, First Name, but subsequent authors are listed First Name Last
Name. The format is: First Author's Last Name, First Name, Second Author's First Name Last Name, Third
Author's First Name Last Name, and Fourth Author's First Name Last Name. Title of Book. City: Publisher,
Year.

Q: Can I include commentary or additional information in my bibliography
entries?
A: No, bibliography entries in Chicago style should strictly contain bibliographic information necessary to
identify and locate the source. Commentary, explanations, or supplementary details are reserved for footnotes
or endnotes. The bibliography's purpose is to be a clear, factual list of consulted materials.

Q: How do I cite a personal interview in Chicago style?
A: For a personal interview, the note should include the interviewee's name, the type of interview (e.g., personal
interview, email interview), the date of the interview, and the location if relevant. For example: 1. Maria
Rodriguez, personal interview, October 26, 2023, Chicago, IL. The bibliography entry would generally follow
a similar format but might omit the specific location unless crucial.

Q: Is the author-date system completely different from the notes-and-
bibliography system in terms of content?
A: No, the author-date system and the notes-and-bibliography system require many of the same bibliographic
details. The primary difference lies in how this information is presented and where it is located. Author-date uses
in-text parenthetical citations and a reference list, while notes-and-bibliography uses numbered
footnotes/endnotes and a bibliography. The core information needed to identify a source remains consistent.
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