
chicago manual notes and bibliography

The Chicago Manual of Style, often referred to as CMS, provides a comprehensive framework for academic
writing, with its Notes and Bibliography system being a cornerstone for scholars across various disciplines.
Understanding the intricacies of the Chicago manual notes and bibliography is crucial for accurately
attributing sources, avoiding plagiarism, and presenting research in a clear, organized manner. This system,
favored for its flexibility and detailed citation requirements, allows writers to provide extensive source
information while maintaining a clean manuscript. This article will delve into the core principles of the Chicago
manual notes and bibliography, covering everything from the fundamental mechanics of in-text citations to the
meticulous construction of bibliographical entries. We will explore the distinct roles of footnotes or
endnotes, the structure of a bibliography, and common citation scenarios that writers frequently encounter.
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Understanding the Chicago Notes and Bibliography System

The Chicago Manual of Style's Notes and Bibliography (NB) system, distinct from its Author-Date system,
offers a dual approach to citation. This method utilizes numbered notes—either footnotes at the bottom of
the page or endnotes at the conclusion of the text—to cite sources directly within the narrative.
Concurrently, a comprehensive bibliography follows, listing all consulted sources alphabetically by author's
last name. This dual approach provides readers with immediate access to source information via the notes,
while the bibliography offers a complete overview of the research undertaken. It is particularly prevalent in the
humanities, including literature, history, and the arts, where extensive textual analysis and reliance on a wide
array of primary and secondary sources are common.

The primary goal of the Chicago manual notes and bibliography system is to provide clear and unambiguous
attribution of ideas, facts, and quotations to their original sources. By using numbered notes, writers can
insert detailed commentary or supplementary information without disrupting the flow of their main text. The
bibliography, in turn, serves as a valuable resource for readers who wish to explore the cited works further,
offering a curated list of all materials that informed the author's research and arguments.

The Mechanics of Chicago Style Notes

In the Chicago manual notes and bibliography system, numbered notes are the primary method of in-text citation.
Each direct quote, paraphrase, or specific piece of information drawn from an external source requires a
corresponding superscript number placed immediately after the relevant text, typically at the end of a sentence
or clause. Authors have the choice between footnotes and endnotes. Footnotes appear at the bottom of the
page where the citation occurs, offering immediate proximity to the referenced text. Endnotes, conversely, are
compiled at the end of a chapter or the entire work, providing a cleaner manuscript page but requiring the reader
to flip to the back.

Footnotes vs. Endnotes in Chicago Style



The selection between footnotes and endnotes is largely a matter of authorial preference and publisher
guidelines. Footnotes are generally considered more reader-friendly for single-author works or manuscripts
where frequent referencing is necessary, as they keep all relevant information on the same page. Endnotes, on the
other hand, can be advantageous for longer, more complex works or when extensive supplementary material is
included in the notes, as they prevent the main text from being visually cluttered by numerous footnotes.
Regardless of the choice, consistency in application throughout the document is paramount according to the
Chicago manual notes and bibliography guidelines.

Formatting Chicago Style Notes

The format of a Chicago style note is detailed and specific, varying slightly depending on the source type.
Generally, the first citation of a source in a note is comprehensive, including the author's full name, the title
of the work in italics, publication details, and the specific page number(s) referenced. Subsequent citations of
the same source are typically shortened, often using the author's last name and a concise title, followed by
the page number. The use of "ibid." (ibidem, meaning "in the same place") is also permitted for consecutive
references to the exact same source and page number, though its use is declining in favor of shortened citations
for clarity and consistency.

Content of Chicago Style Notes

Beyond basic source attribution, Chicago style notes can serve other purposes. They can be used to provide
supplementary information that would interrupt the narrative flow if included in the main text, such as
additional historical context, brief biographical details of individuals mentioned, or alternative
interpretations of a piece of evidence. Authors can also use notes to acknowledge collaborations, thank
individuals who provided assistance, or direct readers to other relevant sections of the work or other
sources. The Chicago manual notes and bibliography system encourages this flexibility, allowing for a richer
and more nuanced presentation of research.

Crafting Your Chicago Style Bibliography

The bibliography, an essential component of the Chicago manual notes and bibliography system, functions as an
alphabetical compilation of every source cited in the notes. It serves as a transparent record of the research
foundation and a valuable resource for readers. The bibliography should be meticulously constructed,
adhering to specific formatting rules to ensure clarity and professionalism. It is typically placed at the end of
the main text, preceding any appendices or index.

Structure of a Chicago Style Bibliography

A Chicago style bibliography is an alphabetical list of all sources referenced in the text. Entries are arranged
by the author's last name. If no author is listed, the entry begins with the title of the work. Each
bibliographical entry provides full publication details, allowing readers to locate the source. Unlike the
notes, the bibliography includes all authors if there are multiple, and it typically omits page numbers for books
unless referencing a specific chapter or article within a larger work. The primary goal is to provide enough
information for a reader to identify and find the source with ease.



Formatting Bibliography Entries

The formatting of bibliography entries in the Chicago manual notes and bibliography system is precise. Author
names are listed with the last name first, followed by the first name. Titles of books and journals are
italicized. For articles or chapters within larger works, the title is enclosed in quotation marks. Publication
details include the city of publication, the publisher, and the year of publication. The format for periodicals
often includes the journal title (italicized), volume and issue numbers, and the date of publication, followed by
the page range of the article. Consistency in formatting is crucial.

Types of Sources in the Bibliography

The bibliography should include all types of sources that have been cited in the notes. This can encompass a
wide array of materials, including:

Books

Journal articles

Magazine and newspaper articles

Chapters in edited books

Websites and online resources

Dissertations and theses

Conference proceedings

Government documents

Audiovisual materials

Each of these source types has a specific format for its entry in the bibliography, as detailed in the Chicago
Manual of Style.

Common Citation Examples for Chicago Manual Notes and
Bibliography

Mastering the Chicago manual notes and bibliography system requires understanding how to cite various types
of sources accurately. While the manual itself offers extensive guidance, certain common scenarios are
frequently encountered by writers. Here, we will examine the typical formats for citing books, journal articles,
and web pages, both in notes and the bibliography.

Citing a Book

For a book, the first note citation typically includes the author's full name, title of the book (italicized),
publication information (city, publisher, year), and the specific page number(s). A subsequent note citation will
be a shortened version. In the bibliography, the author's last name comes first, followed by their full name, the



italicized title, and publication details, with no page number for the entire book.

Note (First Citation): 1. Kenneth L. G Brugi�re, The Anatomy of Virtue: Justice and the Ethics of Reason
(New York: Basic Books, 2000), 15.

Note (Subsequent Citation): 2. Brugi�re, Anatomy of Virtue, 78.

Bibliography Entry: Brugi�re, Kenneth L. G. The Anatomy of Virtue: Justice and the Ethics of Reason. New
York: Basic Books, 2000.

Citing a Journal Article

Citing a journal article in Chicago style involves providing the author's name, article title (in quotation
marks), journal title (italicized), volume and issue numbers, publication date, and the specific page number(s) in
the note. The bibliography entry follows a similar structure but includes the full page range of the article.
This ensures readers can locate the specific piece of research within the journal issue.

Note (First Citation): 3. Sarah M. Thompson, "The Social Impact of Urban Redevelopment," Journal of
Urban Sociology 45, no. 2 (Spring 2018): 123.

Note (Subsequent Citation): 4. Thompson, "Social Impact," 130.

Bibliography Entry: Thompson, Sarah M. "The Social Impact of Urban Redevelopment." Journal of Urban
Sociology 45, no. 2 (Spring 2018): 120–35.

Citing a Website

Citing online resources can be more varied due to the nature of the internet. For a website, the note typically
includes the author (if available), page title (in quotation marks), website name, publication date (or last
updated date), and the URL. Crucially, for online sources, a "accessed on" date is often included,
acknowledging that online content can change. The bibliography entry is similar, with the URL and access date
being essential.

Note (First Citation): 5. Emily R. Carter, "Understanding Climate Change Data," NASA Climate Website,
last modified September 15, 2022, https://climate.nasa.gov/understanding-data/.

Bibliography Entry: Carter, Emily R. "Understanding Climate Change Data." NASA Climate Website. Last
modified September 15, 2022. https://climate.nasa.gov/understanding-data/.

Special Cases and Advanced Chicago Style Citation

While the core principles of the Chicago manual notes and bibliography system are straightforward, writers
often encounter specialized situations that require nuanced application of the rules. These can include citing
works with multiple authors, referencing edited volumes, or dealing with primary source materials.
Understanding these advanced scenarios ensures comprehensive and accurate academic integrity.



Works with Multiple Authors

When a work has two or three authors, all names are typically included in the note and bibliography. For
works with four or more authors, the note usually includes only the first author's last name followed by
"et al." (and others). However, the bibliography entry will list all authors up to a certain number, after which
"et al." may be used, depending on specific stylistic preferences or journal guidelines. The Chicago manual notes
and bibliography provides clear guidelines for these situations.

Citing Edited Volumes and Contributions

Citing a chapter or essay within an edited volume requires careful attention. The note and bibliography entry
must clearly distinguish between the author of the specific contribution and the editor(s) of the volume. The
note will typically include the author of the chapter, the chapter title (in quotation marks), followed by
"in," the title of the edited volume (italicized), the editor(s)' names, and then publication details and page
numbers. The bibliography entry will list the chapter author, followed by the essay title and then "in,"
followed by the editor information and volume title.

Referencing Primary Sources

Primary sources, such as letters, diaries, or archival documents, often require unique citation formats. The
Chicago manual notes and bibliography system emphasizes providing enough detail for a reader to locate the
source, which may involve specifying the archive, collection name, document identifier, and date. The specific
format will depend on the nature of the primary source and its accessibility.

In-Text Legal and Religious Citations

Legal documents and religious texts are often cited using abbreviated formats that differ from standard
source citations. For instance, legal citations follow specific conventions dictated by legal style guides, and
religious texts often omit formal citation elements like author and publisher, relying on chapter and verse
references. It is important to consult the Chicago manual's sections on these specialized areas if your research
involves them.

Integrating Chicago Notes and Bibliography into Your Research

Effectively integrating the Chicago manual notes and bibliography system into your research workflow is key
to producing polished and credible academic work. It's not merely a post-writing task but a process that
should inform your research from its inception. Consistent application ensures that your citations are
accurate, complete, and contribute to the overall clarity and authority of your writing. This proactive
approach minimizes the risk of errors and omissions during the final stages of preparation.

The Chicago manual notes and bibliography system offers a robust and adaptable framework for academic
citation. By understanding and meticulously applying its principles, writers can ensure proper attribution,
facilitate reader comprehension, and uphold the highest standards of scholarly integrity. Whether you are
citing a well-established book or a contemporary online resource, the detailed guidance provided by the
Chicago Manual of Style empowers you to present your research with confidence and precision.



FAQ

Q: What is the primary difference between the Chicago Notes and
Bibliography system and the Author-Date system?
A: The primary difference lies in how sources are referenced within the text. The Notes and Bibliography (NB)
system uses numbered footnotes or endnotes for citations, along with a bibliography at the end. The Author-
Date system uses parenthetical citations in the text that include the author's last name and the year of
publication, with a corresponding reference list at the end.

Q: When should I use footnotes versus endnotes in Chicago style?
A: The choice between footnotes and endnotes in the Chicago Notes and Bibliography system is largely a matter
of preference and publisher requirements. Footnotes appear at the bottom of the page where the citation
occurs, offering immediate access. Endnotes are compiled at the end of the document, which can lead to a cleaner
main text but requires readers to turn to the back.

Q: How do I cite a source for the first time versus subsequent times in
Chicago notes?
A: The first note citation for a source is typically full and comprehensive, including all necessary publication
details and page numbers. Subsequent citations of the same source are usually shortened, often using the
author's last name, a brief title, and the relevant page number. "Ibid." can be used for consecutive citations of
the exact same source and page.

Q: What is the purpose of the bibliography in the Chicago Notes and
Bibliography system?
A: The bibliography, or reference list, in the Chicago Notes and Bibliography system serves as a comprehensive
alphabetical list of all sources cited in the notes. Its purpose is to provide readers with complete information
to locate and consult the original sources and to offer a clear overview of the research consulted.

Q: Do I need to include the URL and access date for all online sources in
Chicago style?
A: Yes, it is generally recommended and often required to include the URL and the access date for online sources
in Chicago style citations, both in notes and the bibliography. This is because online content can change or
disappear, and the access date provides a snapshot of the information at the time it was consulted.

Q: How do I cite a book with two or three authors in Chicago style?
A: For books with two or three authors, you list all authors' full names in the note and bibliography entries.
The order of names remains the same as on the title page.

Q: What if I am citing a source that does not have an author?
A: If a source lacks an author, the entry in the bibliography begins with the title of the work. In notes, you
would refer to the title directly, without an author's name.



Q: Can I use "et al." in Chicago style citations?
A: Yes, the use of "et al." (meaning "and others") is common in Chicago style, particularly for works with
multiple authors. Typically, for works with four or more authors, "et al." is used in the note citation after
the first author's name. Its use in the bibliography can vary depending on specific guidelines, but often it is used
after listing a certain number of authors.
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