CHICAGO MANUAL NOTES~-AND-BIBLIOGRAPHY SYSTEM

THe CHICAGO MANUAL OF STYLE NOTES-AND-BIBLIOGRAPHY SYSTEM: A COMPREHENSIVE GUIDE

CHICAGO MANUAL NOTES~-AND-BIBLIOGRAPHY SYSTEM STANDS AS A CORNERSTONE FOR ACADEMIC AND SCHOLARLY WRITING,
OFFERING A ROBUST FRAMEWORK FOR CITING SOURCES AND AVOIDING PLAGIARISM. THIS METICULOUSLY DETAILED SYSTEM,
OFTEN PREFERRED IN THE HUMANITIES AND SOCIAL SCIENCES, PROVIDES TWO PRIMARY METHODS FOR REFERENCING: THE NOTES-
AND-BIBLIOGRAPHY STYLE AND THE AUTHOR-DATE STYLE. THIS ARTICLE DELVES DEEPLY INTO THE INTRICACIES OF THE NOTES-
AND-BIBLIOGRAPHY SYSTEM, EXPLORING ITS CORE COMPONENTS, PRACTICAL APPLICATIONS, AND BEST PRACTICES. WE wiLL
DISSECT THE CONSTRUCTION OF BOTH FOOTNOTES/ENDNOTES AND BIBLIOGRAPHIES, EXAMINE COMMON CITATION SCENARIOS,
AND OFFER GUIDANCE ON NAVIGATING THE NUANCES OF THIS WIDELY RESPECTED CITATION METHOD, ENSURING CLARITY AND
ACADEMIC INTEGRITY IN YOUR RESEARCH PAPERS, THESES, AND DISSERTATIONS.
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UNDERSTANDING THE CHICAGO NOTES-AND-BIBLIOGRAPHY SYSTEM

THe CHICAGO MANUAL oF STYLE (CMOS) IS A WIDELY ADOPTED STYLE GUIDE THAT DICTATES PRINCIPLES OF GRAMMAR,
USAGE, AND CITATION. WITHIN CMOS, THE NOTES-AND-BIBLIOGRAPHY SYSTEM IS ONE OF TWO PRIMARY REFERENCING
METHODS. THIS SYSTEM IS CHARACTERIZED BY THE USE OF NUMBERED NOTES (EITHER FOOTNOTES OR ENDNOTES) TO INDICATE
THE SOURCE OF SPECIFIC INFORMATION, FOLLOWED BY A COMPREHENSIVE BIBLIOGRAPHY AT THE END OF THE WORK THAT LISTS
ALL SOURCES CONSULTED AND CITED.

THIS SYSTEM ALLOWS FOR DETAILED EXPLANATIONS AND TANGENTIAL INFORMATION TO BE PLACED IN FOOTNOTES OR
ENDNOTES WITHOUT DISRUPTING THE FLOW OF THE MAIN TEXT. THE BIBLIOGRAPHY THEN PROVIDES A CONSOLIDATED LIST OF
ALL REFERENCED MATERIALS, ENABLING READERS TO EASILY LOCATE AND VERIFY THE SOURCES. TS A VERSATILE SYSTEM THAT
LENDS ITSELF WELL TO IN-DEPTH SCHOLARLY WORK WHERE NUANCE AND EXTENSIVE REFERENCING ARE PARAMOUNT.

CoMPONENTS OF THE CHICAGO NOTES-AND-BIBLIOGRAPHY SYSTEM

THE NOTES-AND-BIBLIOGRAPHY SYSTEM FUNDAMENTALLY COMPRISES TWO KEY COMPONENTS: THE IN-TEXT CITATION MECHANISM
AND THE FINAL REFERENCE LIST. THE IN-TEXT CITATION TYPICALLY APPEARS AS A SUPERSCRIPT NUMBER PLACED AFTER THE
QUOTED OR PARAPHRASED MATERIAL. THIS NUMBER CORRESPONDS TO A CORRESPONDING NOTE (EITHER A FOOTNOTE AT THE
BOTTOM OF THE PAGE OR AN ENDNOTE AT THE END OF THE CHAPTER OR DOCUMENT). THE BIBLIOGRAPHY, ON THE OTHER HAND, IS
A SEPARATE SECTION THAT PROVIDES A FULL BIBLIOGRAPHIC ENTRY FOR EVERY SOURCE CITED IN THE NOTES.

THE PRECISE FORMAT OF BOTH NOTES AND BIBLIOGRAPHIC ENTRIES IS HIGHLY SPECIFIC AND DEPENDS ON THE TYPE OF SOURCE
BEING CITED. THIS DETAIL IS CRUCIAL FOR MAINTAINING CONSISTENCY AND PROVIDING COMPLETE INFORMATION TO THE READER.
UNDERSTANDING THE STRUCTURE OF EACH COMPONENT IS THE FIRST STEP TOWARD MASTERING THE CHICAGO NOTES-AND-
BIBLIOGRAPHY SYSTEM.



FOoTNOTES AND ENDNOTES: DETAILED EXPLANATION

FOOTNOTES AND ENDNOTES SERVE THE SAME PURPOSE WITHIN THE CHICAGO NOTES-AND-BIBLIOGRAPHY SYSTEM: TO PROVIDE
SOURCE ATTRIBUTION FOR SPECIFIC PIECES OF INFORMATION WITHIN THE TEXT. THE CHOICE BETWEEN FOOTNOTES AND ENDNOTES
IS LARGELY A MATTER OF PREFERENCE OR INSTITUTIONAL GUIDELINES. FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE WHERE
THE REFERENCE IS MADE, WHILE ENDNOTES ARE COLLECTED AT THE END OF THE DOCUMENT, CHAPTER, OR ENTIRE W ORK.

THE STRUCTURE OF A NOTE

A NOTE TYPICALLY INCLUDES THE AUTHOR’S NAME (OFTEN FIRST AND LAST NAME IN THE NOTE, CONTRASTING WITH THE
BIBLIOGRAPHY WHERE IT MIGHT BE LAST NAME FIRST), THE TITLE OF THE WORK, AND PUBLICATION INFORMATION SUCH AS THE
PLACE OF PUBLICATION, PUBLISHER, AND YEAR. For SPECIFIC REFERENCES, THE PAGE NUMBER(S) FROM WHICH THE INFORMATION
WAS DRAWN ARE ESSENTIAL. THE FORMAT OF THE NOTE ALSO INCLUDES PUNCTUATION, SUCH AS COMMAS AND PERIODS, THAT
MUST BE FOLLOWED PRECISELY.

FIRST REFERENCE VS. SUBSEQUENT REFERENCES

A KEY DISTINCTION IN CHICAGO NOTES IS BETWEEN THE FIRST FULL REFERENCE TO A SOURCE AND ANY SUBSEQUENT REFERENCES
TO THE SAME SOURCE. THE FIRST NOTE FOR A PARTICULAR SOURCE PROVIDES A COMPLETE BIBLIOGRAPHIC CITATION.
SUBSEQUENT NOTES TO THE SAME SOURCE ARE TYPICALLY SHORTENED, OFTEN INCLUDING JUST THE AUTHOR'S LAST NAME, A
SHORTENED VERSION OF THE TITLE, AND THE PAGE NUMBER. THIS CONVENTION PREVENTS REDUNDANCY AND KEEPS THE NOTES
CONCISE.

SHORTENED NOTES

\W/HEN REFERRING TO A SOURCE FOR THE SECOND OR SUBSEQUENT TIME, A SHORTENED NOTE FORMAT IS USED. THIS USUALLY
INCLUDES THE AUTHOR’S LAST NAME, A CONCISE VERSION OF THE TITLE, AND THE SPECIFIC PAGE NUMBER. FOR EXAMPLE, INSTEAD
OF A FULL BIBLIOGRAPHIC ENTRY, A SUBSEQUENT NOTE MIGHT APPEAR AS “SMITH, THE HISTORY OF IDEAS, 45.” THIS MAKES IT
EASIER TO READ THROUGH THE NOTES WITHOUT BEING OVERWHELMED BY REPEATED FULL CITATIONS.

IBID. AND OTHER ABBREVIATIONS

THE LATIN ABBREVIATION “IBID.” (FROM IBIDEM, MEANING “IN THE SAME PLACE”) IS USED WHEN A NOTE REFERS TO THE
IMMEDIATELY PRECEDING NOTE. IF THE PAGE NUMBER IS THE SAME, ONLY “IBID.” IS NEEDED. |F THE PAGE NUMBER DIFFERS, IT IS
WRITTEN AS “[BID., 123.” WHILE “IBID.” IS STILL ACCEPTED, MANY SCHOLARS NOW PREFER TO USE SHORTENED NOTES FOR
SUBSEQUENT REFERENCES, EVEN IF CONSECUTIVE, TO AVOID POTENTIAL AMBIGUITY AND MAINTAIN CONSISTENCY. OTHER
ABBREVIATIONS LIKE “OP. CIT.” (FROM OPUS CITATUM, MEANING “THE WORK CITED”) AND “LOC. CIT.” (FROM LOCO CITATO,
MEANING “THE PLACE CITED”) ARE GENERALLY DISCOURAGED IN FAVOR OF SHORTENED NOTES.

CRAFTING YOUR BIBLIOGRAPHY: ESSENTIAL ELEMENTS

THE BIBLIOGRAPHY, LOCATED AT THE END OF THE DOCUMENT, IS A CRUCIAL COMPONENT OF THE CHICAGO NOTES-AND-
BIBLIOGRAPHY SYSTEM. IT SERVES AS A COMPLETE AND ALPHABETIZED LIST OF ALL THE SOURCES THAT HAVE BEEN CITED IN THE
NOTES. THIS ALLOWS READERS TO EASILY IDENTIFY AND LOCATE THE WORKS THAT INFORMED YOUR RESEARCH. T HE
BIBLIOGRAPHY SHOULD INCLUDE ALL NECESSARY BIBLIOGRAPHIC DETAILS FOR EACH SOURCE, ENABLING A READER TO FIND THE



SOURCE WITHOUT ANY AMBIGUITY.

ALPHABETICAL ORDER

ENTRIES IN THE BIBLIOGRAPHY ARE ALWAYS ARRANGED IN ALPHABETICAL ORDER BY THE AUTHOR’S LAST NAME. [F A WORK HAS
NO AUTHOR, IT IS ALPHABETIZED BY THE FIRST SIGNIFICANT WORD OF THE TITLE (IGNORING ARTICLES LIKE “A,” “AN,” OR “THE™).
THIS STANDARDIZED ORDER MAKES THE BIBLIOGRAPHY EASY TO NAVIGATE AND ENSURES THAT READERS CAN QUICKLY FIND
SPECIFIC ENTRIES.

AUTHOR ENTRIES

FOR BOOKS AND ARTICLES BY A SINGLE AUTHOR, THE ENTRY BEGINS WITH THE AUTHOR'S LAST NAME, FOLLOWED BY A COMMA,
THEN THEIR FIRST NAME. FOR MULTIPLE AUTHORS, THE FIRST AUTHOR IS LISTED LAST NAME FIRST, FOLLOWED BY FIRST NAME
LAST, AND SUBSEQUENT AUTHORS ARE LISTED FIRST NAME FIRST. THE NAMES OF ALL AUTHORS WHO CONTRIBUTED TO A WORK
SHOULD BE INCLUDED.

TITLE AND PUBLICATION INFORMATION

TITLES OF BOOKS ARE ITALICIZED, WHILE TITLES OF ARTICLES OR CHAPTERS WITHIN A LARGER WORK ARE PLACED IN
QUOTATION MARKS. PUBLICATION INFORMATION, INCLUDING THE PLACE OF PUBLICATION, PUBLISHER, AND YEAR OF
PUBLICATION, FOLLOWS THE TITLE. For PERIODICALS, THE JOURNAL TITLE IS ITALICIZED, FOLLOWED BY THE VOLUME NUMBER,
ISSUE NUMBER, AND DATE.

CoMMoN CITATION SCENARIOS

MASTERING THE CHICAGO NOTES-AND-BIBLIOGRAPHY SYSTEM INVOLVES UNDERSTANDING HOW TO CITE VARIOUS TYPES OF
SOURCES. WHILE THE CORE PRINCIPLES REMAIN CONSISTENT, SPECIFIC FORMATS APPLY TO DIFFERENT MATERIALS, FROM BOOKS
AND JOURNAL ARTICLES TO WEBSITES AND INTERVIEWS.

Books

CITING A BOOK TYPICALLY REQUIRES THE AUTHOR’S NAME, THE FULL TITLE OF THE BOOK (ITALICIZED), THE PLACE OF
PUBLICATION, THE PUBLISHER, AND THE YEAR OF PUBLICATION. A SPECIFIC PAGE NUMBER IS INCLUDED IN THE NOTE. FOR EXAMPLE,
A FOOTNOTE MIGHT LOOK LIKE: 1. JANE Dog, THE ART oF ReseArcH (CHIcAGo: UNIVERSITY oF CHicaGo Press, 2020), 75.

JOURNAL ARTICLES

\W/HEN CITING A JOURNAL ARTICLE, YOU WILL NEED THE AUTHOR’S NAME, THE ARTICLE TITLE (IN QUOTATION MARKS), THE
JOURNAL TITLE (ITALICIZED), THE VOLUME NUMBER, THE ISSUE NUMBER, THE YEAR OF PUBLICATION, AND THE PAGE NUMBERS OF
THE ARTICLE. THE NOTE WOULD BE FORMATTED AS: 2. JOHN SMITH, “KEY DISCOVERIES IN MODERN SCIENCE,” JOURNAL OF
ScienTIFIC INQUIRY 15, No. 2 (2019): 112.



\WEBSITES

CITING ONLINE SOURCES REQUIRES CAREFUL ATTENTION TO DETAIL. INCLUDE THE AUTHOR (IF AVAILABLE), THE TITLE OF THE
SPECIFIC PAGE OR DOCUMENT (IN QUOTATION MARKS), THE NAME OF THE WEBSITE (ITALICIZED), THE PUBLICATION DATE OR
LAST UPDATED DATE, AND A URL. IT IS ALSO ADVISABLE TO INCLUDE AN ACCESS DATE. A NOTE MIGHT APPEAR AS: 3.
“IUNDERSTANDING CITATION STYLES,” ACADEMIC WRITING RESOURCES, ACCESSED APRIL 15, 2023,

HTTPS:/ /W W W .ACADEMICWRITING.COM/CITATIONSTYLES.

INTERVIEWS

For INTERVIEWS, YOU SHOULD INCLUDE THE NAME OF THE INTERVIEWEE, THE TYPE OF INTERVIEW (E.G./ PERSONAL INTERVIEW,
EMAIL INTERVIE\X/)/ THE DATE OF THE INTERVIEW , AND ANY RELEVANT CONTEXTUAL INFORMATION (E.G.I LOCATION/
INTERVIE\X/ER). NOTES FOR AN INTERVIEW MIGHT LOOK LIKE: 4. INTERVIEW WITH MARIA GARCIA, PERSONAL INTERVIEW, MAY
10, 2022.

FORMATTING AND STYLE GUIDELINES

ADHERING TO STRICT FORMATTING AND STYLE GUIDELINES IS ESSENTIAL FOR PRESENTING YOUR WORK PROFESSIONALLY AND
ADHERING TO THE PRINCIPLES OF THE CHICAGO NOTES-AND-BIBLIOGRAPHY SYSTEM. THIS INCLUDES THE CORRECT USE OF
PUNCTUATION, CAPITALIZATION, AND SPACING.

SUPERSCRIPT NUMBERS

IN-TEXT CITATION NUMBERS (SUPERSCRIPTS) SHOULD BE PLACED AFTER THE PUNCTUATION OF THE SENTENCE OR CLAUSE THEY
REFER TO. THEY SHOULD NOT BE ENCLOSED IN PARENTHESES. CONSISTENCY IN PLACEMENT IS KEY.

PUNCTUATION IN NOTES

NOTES FOLLOW SPECIFIC PUNCTUATION RULES. FOR BOOKS, A COMMA TYPICALLY SEPARATES THE AUTHOR'S NAME FROM THE
TITLE, AND A COMMA SEPARATES THE TITLE FROM THE PUBLICATION INFORMATION. A PERIOD CONCLUDES THE NOTE. FOR
ARTICLES, COMMAS AND PERIODS ARE USED SIMILARLY, BUT THE ARTICLE TITLE IS IN QUOTATION MARKS AND THE JOURNAL
TITLE IS ITALICIZED.

BiBLIOGRAPHY FORMATTING

BIBLIOGRAPHIC ENTRIES HAVE THEIR OWN DISTINCT FORMATTING. THE AUTHOR'S LAST NAME COMES FIRST, FOLLOWED BY A
COMMA AND THEN THEIR FIRST NAME. TITLES OF BOOKS ARE ITALICIZED. FOR JOURNAL ARTICLES, THE JOURNAL TITLE IS
ITALICIZED, AND THE ARTICLE TITLE IS IN QUOTATION MARKS. INDENTATION IS ALSO IMPORTANT: THE FIRST LINE OF EACH ENTRY
IS FLUSH WITH THE LEFT MARGIN, AND SUBSEQUENT LINES ARE INDENTED.

WHEN To Use THE CHICAGO NOTES-AND-BIBLIOGRAPHY SYSTEM



THE CHICAGO NOTES-AND-BIBLIOGRAPHY SYSTEM IS MOST COMMONLY EMPLOYED IN ACADEMIC DISCIPLINES SUCH AS HISTORY,
LITERATURE, ART HISTORY, AND OTHER HUMANITIES FIELDS. TS STRENGTH LIES IN ITS ABILITY TO ACCOMMODATE LENGTHY
QUOTATIONS, EXTENSIVE COMMENTARY, AND DETAILED SOURCE INFORMATION WITHOUT INTERRUPTING THE NARRATIVE FLOW OF
THE MAIN TEXT. THIS MAKES IT PARTICULARLY SUITABLE FOR SCHOLARLY BOOKS, DISSERTATIONS, AND RESEARCH PAPERS
\WHERE IN-DEPTH ANALYSIS AND THOROUGH REFERENCING ARE EXPECTED.

IF YOUR FIELD OR INSTITUTION SPECIFICALLY REQUIRES THE CHICAGO STYLE, AND PARTICULARLY THE NOTES-AND-
BIBLIOGRAPHY APPROACH, THEN THIS IS THE SYSTEM YOU MUST USE. ITS DETAILED REFERENCING CAPABILITIES OFFER A CLEAR
ADVANTAGE FOR WORKS THAT INVOLVE EXTENSIVE ENGAGEMENT WITH SOURCE MATERIAL AND MAY REQUIRE SUPPLEMENTARY
EXPLANATIONS THAT ARE NOT ESSENTIAL TO THE MAIN ARGUMENT BUT ARE VALUABLE FOR CONTEXT OR SCHOLARLY RIGOR.
UNDERSTANDING ITS APPLICATIONS WILL HELP YOU DETERMINE IF IT’S THE RIGHT CHOICE FOR YOUR WRITING PROJECT.

FAQ

Q: WHAT IS THE PRIMARY DIFFERENCE BETWEEN FOOTNOTES AND ENDNOTES IN THE
CHICAGO STYLE?

A: THE PRIMARY DIFFERENCE IS THEIR PLACEMENT. FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE WHERE THE REFERENCE IS
MADE, WHILE ENDNOTES ARE COLLECTED AT THE END OF THE DOCUMENT OR CHAPTER. BOTH SERVE THE SAME FUNCTION OF
PROVIDING SOURCE ATTRIBUTION.

Q: CaN | use “iBID.” IN MY CHICAGO NOTES?

A: YES, “IBID.” CAN BE USED WHEN REFERRING TO THE IMMEDIATELY PRECEDING NOTE. HO\X/EVER, MANY SCHOLARS AND STYLE
GUIDES NOW RECOMMEND USING SHORTENED NOTES FOR ALL SUBSEQUENT REFERENCES FOR GREATER CLARITY AND CONSISTENCY
EVEN FOR CONSECUTIVE CITATIONS.
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Q: How Do | ALPHABETIZE ENTRIES IN MY CHICAGO BIBLIOGRAPHY?

A: ENTRIES IN THE BIBLIOGRAPHY ARE ALPHABETIZED BY THE AUTHOR’S LAST NAME. IF A WORK HAS NO AUTHOR, IT IS
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ALPHABETIZED BY THE FIRST SIGNIFICANT WORD OF THE TITLE, IGNORING ARTICLES LIKE “A,” “AN,” OR “THE.”

’

Q: SHOULD | INCLUDE AN ACCESS DATE WHEN CITING ONLINE SOURCES IN CHICAGO
STYLE?

A: YES, IT IS HIGHLY RECOMMENDED TO INCLUDE AN ACCESS DATE WHEN CITING ONLINE SOURCES, ESPECIALLY FOR CONTENT
THAT IS LIKELY TO CHANGE OR DISAPPEAR. THIS PROVIDES READERS WITH INFORMATION ABOUT WHEN YOU ACCESSED THE
MATERIAL.

QZ WHAT IS THE PURPOSE OF THE BIBLIOGRAPHY IN THE CHICAGO NOTES-AND-
BIBLIOGRAPHY SYSTEM?

A: THE BIBLIOGRAPHY PROVIDES A COMPLETE, ALPHABETIZED LIST OF ALL SOURCES CITED IN THE NOTES. IT ALLOWS READERS
TO EASILY LOCATE AND VERIFY THE SOURCES THAT INFORMED YOUR RESEARCH.

Q: How po | CITE A WORK WITH MULTIPLE AUTHORS IN THE CHICAGO NOTES-AND-



BIBLIOGRAPHY SYSTEM?

A: FOR THE FIRST AUTHOR, LIST THEIR LAST NAME FIRST, FOLLOWED BY THEIR FIRST NAME. FOR SUBSEQUENT AUTHORS, LIST

1 1 /7
THEM BY THEIR FIRST NAME FIRST. THE NOTE OR BIBLIOGRAPHY ENTRY SHOULD INCLUDE ALL AUTHORS UP TO A CERTAIN NUMBER,
AS SPECIFIED BY THE CHICAGO MANUAL OF STYLE, WITH AN “ET AL.” USED THEREAFTER IF THERE ARE MANY AUTHORS.

Q: Is THE CHICAGO NOTES-AND-BIBLIOGRAPHY SYSTEM PRIMARILY USED IN THE
SCIENCES?

A: NO, THE CHICAGO NOTES-AND-BIBLIOGRAPHY SYSTEM IS PREDOMINANTLY USED IN THE HUMANITIES AND SOCIAL SCIENCES,
SUCH AS HISTORY, LITERATURE, AND ART HISTORY. THE AUTHOR-DATE SYSTEM WITHIN CHICAGO IS MORE COMMONLY USED IN
SCIENTIFIC DISCIPLINES.
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