
chicago manual journal formatting guide
The Chicago Manual of Style is a cornerstone for academic and professional writing, offering
comprehensive guidelines for citations, manuscript preparation, and overall presentation. For those
aiming to publish in academic journals or submit scholarly work, a deep understanding of the Chicago
manual journal formatting guide is not just beneficial, but essential. This comprehensive article will
delve into the intricacies of Chicago style as it applies to journal submissions, covering everything
from in-text citations and endnotes/footnotes to the bibliography and manuscript submission
standards. Mastering these elements ensures your work is presented clearly, professionally, and
adheres to the rigorous expectations of academic publishing, thereby enhancing its credibility and
readability.
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Introduction to Chicago Style for Journals

chicago manual journal formatting guide is paramount for any scholar or researcher seeking
publication in academic journals. The Chicago Manual of Style (CMOS) provides a robust framework
for academic writing, ensuring clarity, consistency, and adherence to established scholarly
conventions. Understanding its nuances is crucial for presenting your research effectively and
increasing its chances of acceptance. This guide will equip you with the essential knowledge to
navigate the complexities of Chicago style, from citation methods to manuscript presentation.

Academic journals often specify which citation system they prefer, but a strong grasp of the Chicago
Manual of Style’s primary approaches is universally valuable. We will explore both the Notes and
Bibliography system and the Author-Date system, detailing their unique structures and applications
within the context of journal submissions. Adhering to these guidelines demonstrates a commitment
to scholarly rigor and facilitates the peer-review process.

Beyond citations, this article will also address critical aspects of manuscript formatting, including title
pages, abstracts, and the proper presentation of tables and figures. These elements, while seemingly
minor, contribute significantly to the overall professionalism and readability of your submitted work.
By meticulously following these formatting rules, you present your research in the most polished and
accessible manner possible.



Understanding Chicago Manual Journal Formatting

The Chicago Manual of Style, often referred to as CMOS, offers two principal systems for citing
sources: the Notes and Bibliography system and the Author-Date system. While the Notes and
Bibliography system is prevalent in the humanities, the Author-Date system is more common in the
sciences and social sciences. Journal publishers will typically specify which system they require, and it
is imperative to adhere to their preference to avoid rejection or unnecessary revisions.

Regardless of the chosen system, consistency is the guiding principle. Once a format is selected, it
must be applied uniformly throughout the entire manuscript. This includes not only the citation
elements but also the overall structure, heading levels, and any stylistic choices related to
capitalization, punctuation, and number representation. The goal is to create a document that is
easily navigable and free from distracting inconsistencies.

The Chicago Manual of Style provides detailed instructions for a wide array of source types, including
books, journal articles, websites, and even unpublished materials. Understanding how to format these
different sources accurately is a fundamental aspect of mastering Chicago journal formatting.
Attention to detail in these areas signals a researcher’s meticulousness and respect for the academic
publishing process.

Citation Styles in Chicago Manual

The Chicago Manual of Style offers two primary citation methods, each serving different disciplinary
needs and publication preferences. Choosing the correct system and applying it flawlessly is a non-
negotiable aspect of journal submission. Misapplication can lead to immediate desk rejection.

The Notes and Bibliography system uses footnotes or endnotes for citations, accompanied by a
comprehensive bibliography at the end of the work. This system is favored in fields like history,
literature, and art history, where explanatory notes can be particularly beneficial. The Author-Date
system, conversely, relies on parenthetical in-text citations, typically including the author's last name
and the year of publication, with a corresponding reference list.

The choice between these two systems is dictated by the journal’s guidelines. It is crucial to consult
the specific journal’s author instructions for submission, as they will clearly state which citation style
is mandated. Adherence to these requirements is the first step in ensuring your manuscript meets the
journal’s editorial standards.

In-Text Citations (Notes and Bibliography System)

In the Notes and Bibliography system, direct citations and references to sources are handled through
numbered footnotes or endnotes. Each note corresponds to a superscript number placed in the text
immediately following the information or quotation being cited. These numbers should be sequential
and restart on each page for footnotes or continue sequentially throughout the entire manuscript for
endnotes.

The content of the footnotes or endnotes themselves requires careful formatting. The first time a
source is cited, the note should provide full bibliographic information. Subsequent citations of the
same source can be shortened, often including only the author’s last name, a shortened title, and the



page number(s). Consistency in the level of detail for subsequent citations is vital.

For example, a first note might look like this: John Smith, The History of Formatting (Chicago:
University Press, 2020), 45. A subsequent note for the same source would be much briefer: Smith,
History of Formatting, 78. This system allows for detailed source attribution without interrupting the
flow of the main text with lengthy bibliographic details.

Footnotes and Endnotes Formatting

Footnotes and endnotes are crucial components of the Notes and Bibliography system. Footnotes
appear at the bottom of the page where the citation is made, while endnotes are compiled at the end
of the document, chapter, or book. For journal submissions, endnotes are often preferred for their
tidiness and ease of compilation.

Each note begins with a superscript number that matches the corresponding number in the text. The
first line of each note is indented, and subsequent lines are flush with the left margin, creating a
distinct visual structure. The note itself contains the bibliographic information for the cited source,
formatted according to Chicago style rules.

When citing a book, a footnote or endnote would typically include the author's full name, the title of
the book (italicized), the place of publication, the publisher, the year of publication, and the specific
page number(s) cited. For journal articles, it would include the author, article title (in quotation
marks), journal title (italicized), volume and issue numbers, date, and page numbers. Mastery of these
specific formatting requirements ensures accuracy and adherence to the chicago manual journal
formatting guide.

The Bibliography: A Comprehensive Guide

The bibliography is an essential element of the Notes and Bibliography system, serving as a complete
list of all sources cited in the manuscript. It is typically placed at the end of the document, following
the notes. Every source mentioned in the footnotes or endnotes must appear in the bibliography, and
vice versa.

The bibliography is arranged alphabetically by the author’s last name. Each entry provides full
bibliographic details for the source. Unlike footnotes or endnotes, the first line of each bibliography
entry is flush with the left margin, and subsequent lines are indented. This formatting differentiates it
clearly from the notes section.

Formatting for different source types in the bibliography requires meticulous attention. For a book,
the entry would include the author’s full name, the complete title of the book (italicized), publication
details (place, publisher, year), and any relevant edition information. For a journal article, it would
include the author, article title (in quotation marks), journal title (italicized), volume and issue
numbers, publication date, and the page range of the article. Precise adherence to these rules is a
hallmark of professional academic writing, especially when following a chicago manual journal
formatting guide.



Author-Date System in Chicago Style

The Author-Date system, often preferred in scientific and social science disciplines, uses parenthetical
in-text citations to refer to sources. This method is generally more concise for the reader as it embeds
citation information directly within the text. It requires a reference list at the end of the manuscript,
which mirrors the bibliography in the Notes and Bibliography system but uses a slightly different
formatting convention for entries.

An in-text citation in the Author-Date system typically includes the author’s last name, the year of
publication, and often the page number if a direct quote or specific information is being referenced.
For instance, it might appear as (Smith 2020, 45) or (Jones and Davis 2019). If the author’s name is
mentioned in the sentence, only the year and page number are needed in parentheses.

The reference list, which replaces the bibliography in this system, also contains alphabetical entries
by author’s last name. However, the format of each entry is adjusted to prioritize the author and date.
For example, a book entry would typically list the author, year, title, and publication details. This
system ensures that readers can quickly locate the full bibliographic information for any cited source
by checking the end-of-text reference list.

Formatting Journal Articles: Key Considerations

When preparing a manuscript for submission to an academic journal, understanding the specific
formatting requirements for journal articles within the Chicago style is crucial. This encompasses not
only citation but also the structure and presentation of the article itself. Journals often have their own
house style, which may adapt Chicago guidelines, so always consult the journal’s specific submission
instructions.

The title of the article should be clear and descriptive. The author’s name and affiliation should be
presented according to the journal’s requirements, typically on a title page or within the manuscript’s
metadata. The abstract, a concise summary of the article’s content, is also a key component and
must adhere to length and content guidelines.

Main headings and subheadings within the article should be formatted consistently. The Chicago
Manual of Style provides recommendations for hierarchical heading structures. Proper use of these
elements aids readers in navigating the content and understanding the organization of your research.
Adhering to the chicago manual journal formatting guide in these structural aspects is as important as
citation accuracy.

Title Page and Abstract Requirements

The title page of a journal submission is the first impression it makes on editors and reviewers. It
should contain the manuscript’s title, the author’s full name, and institutional affiliation. Some
journals may also request contact information for the corresponding author on the title page.

The abstract is a critical summary of the research, typically ranging from 150 to 300 words,
depending on the journal. It should encapsulate the research problem, methodology, key findings, and
conclusions. The abstract must be clear, concise, and accurately reflect the content of the full article.
It should be written in plain language to be accessible to a broad audience within the journal’s



readership.

It is vital to check the specific word count limitations and content expectations for the abstract as
stipulated by the target journal. Failing to meet these requirements can be an immediate reason for
rejection. Therefore, careful attention to the title page and abstract formatting according to the
chicago manual journal formatting guide, and the journal’s specific instructions, is essential.

Manuscript Formatting for Submission

Beyond citations and abstract formatting, the overall presentation of the manuscript is critical. Most
academic journals require submissions to be double-spaced, using a standard 12-point font such as
Times New Roman or Arial. This facilitates easy reading and annotation by reviewers. Margins should
generally be set at one inch on all sides.

Page numbering is another important aspect. Pages are typically numbered sequentially, usually
starting from the title page or the first page of the main text. The Chicago Manual of Style provides
guidelines on where to place page numbers, often in the upper right-hand corner of the page.
Consistent and correct pagination is a sign of professional manuscript preparation.

While the chicago manual journal formatting guide provides a comprehensive framework, it’s always
crucial to consult the specific author guidelines of the journal to which you are submitting. These
guidelines often detail specific requirements regarding file format (e.g., .docx or .pdf), submission
method, and any deviations from standard Chicago style that the journal might employ.

Tables and Figures in Chicago Style

The presentation of tables and figures in academic writing demands clarity and adherence to
established conventions, especially when following the chicago manual journal formatting guide.
Tables should be used to present numerical data or complex information concisely, while figures
(graphs, charts, images) are best for illustrating trends, relationships, or concepts.

For tables, a clear title should precede the table, and each column and row should be labeled
appropriately. Within the table, numbers should be aligned consistently, and any abbreviations or
symbols should be explained. Notes for tables, if necessary, are placed below the table and identified
by lowercase letters or symbols.

Figures should also have clear, descriptive titles, usually placed below the figure. Any axes should be
labeled with units, and legends should be provided if multiple data series are presented. Both tables
and figures should be referenced in the text by their number (e.g., “As shown in Table 1…” or “Figure
2 illustrates…”). Consistent formatting of these visual elements enhances the reader's understanding
and the overall professional appearance of the manuscript.

Proofreading and Final Checks

Before submitting any manuscript, meticulous proofreading and final checks are indispensable. This
final stage ensures that all formatting requirements, including those dictated by the chicago manual
journal formatting guide, have been met. Errors in grammar, spelling, punctuation, and citation can



detract from the perceived quality of the research.

Review your entire manuscript for consistency in citation style. Ensure that every note or in-text
citation has a corresponding entry in the bibliography or reference list, and vice versa. Check that all
formatting elements, such as font type, spacing, margins, and heading levels, are uniform throughout
the document.

It is often beneficial to have a fresh pair of eyes review your work. A colleague or professional editor
can spot errors that you might overlook after spending extensive time with the document. A thorough
final review, guided by the principles of the chicago manual journal formatting guide and the specific
journal’s requirements, is the last critical step before submission.

FAQ

Q: What is the primary difference between the Notes and
Bibliography system and the Author-Date system in the
Chicago Manual of Style?
A: The primary difference lies in how sources are cited within the text. The Notes and Bibliography
system uses numbered footnotes or endnotes, while the Author-Date system uses parenthetical
citations containing the author's last name and the year of publication. Consequently, the end matter
also differs: the former uses a bibliography, and the latter uses a reference list.

Q: Which citation system is more commonly used in academic
journals?
A: The usage varies by discipline. The Notes and Bibliography system is prevalent in the humanities
(history, literature, art history), whereas the Author-Date system is more common in the sciences and
social sciences (sociology, psychology, political science). However, individual journals will always
specify their preferred system.

Q: How should I format a journal article citation in a footnote
using the Chicago Manual of Style?
A: The first time a journal article is cited in a footnote, it should include the author’s full name, the
article title in quotation marks, the journal title in italics, the volume and issue numbers, the
publication date (often in parentheses), and the specific page number(s) being cited. For example:
Jane Doe, "The Evolution of Formatting," Journal of Scholarly Writing 25, no. 2 (2023): 115.

Q: What is the correct way to format an in-text citation for a
book in the Author-Date system?
A: In the Author-Date system, an in-text citation for a book typically includes the author's last name
and the year of publication, separated by a comma, enclosed in parentheses. If you are referencing a



specific part of the book, you would also include the page number(s). For example: (Smith 2020, 45).

Q: How do I create a bibliography entry for a book under the
Chicago Manual of Style?
A: A bibliography entry for a book should start with the author’s full name (last name first), followed
by the full title of the book in italics, the place of publication, the publisher’s name, and the year of
publication. For example: Smith, John. The History of Formatting. Chicago: University Press, 2020.

Q: Should I use footnotes or endnotes for journal
submissions?
A: While the Chicago Manual of Style permits both, many academic journals prefer endnotes for their
tidiness and ease of compilation. Always check the specific journal's submission guidelines to confirm
their preference. If using footnotes, they appear at the bottom of each page; endnotes are compiled
at the end of the manuscript.

Q: What are the general formatting requirements for
manuscript submission under Chicago style?
A: Generally, manuscripts should be double-spaced, use a 12-point font (like Times New Roman), and
have one-inch margins. Page numbers are usually included, typically in the upper right corner.
However, these are general guidelines, and you must always adhere to the specific submission
requirements of the target journal.

Q: How do I handle tables and figures in a Chicago-style
manuscript for a journal?
A: Tables should have clear titles above them, and figures should have descriptive titles below them.
Both should be numbered sequentially (Table 1, Figure 1, etc.). Ensure all elements within tables and
figures are clearly labeled, and reference them by their number in the main text. Specific formatting
details can be found in the Chicago Manual of Style.

Q: Is it permissible to deviate from the Chicago Manual of
Style if a journal has its own guidelines?
A: Absolutely. Academic journals often have their own house style, which may include specific
adaptations or requirements that differ from the standard Chicago Manual of Style. Always consult
and prioritize the journal's official author guidelines for submission. Adhering to the journal's specific
style is paramount.



Q: What is the purpose of the reference list in the Author-
Date system?
A: The reference list in the Author-Date system serves the same purpose as the bibliography in the
Notes and Bibliography system: it provides a complete, alphabetized list of all sources cited in the
manuscript. This allows readers to easily find and consult the original sources.
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