CHICAGO MANUAL FIGURES FORMATTING

THE CHICAGO MANUAL OF STYLE IS AN INDISPENSABLE GUIDE FOR WRITERS, EDITORS, AND PUBLISHERS, AND MASTERING ITS
NUANCES IS CRUCIAL FOR PRODUCING POLISHED, PROFESSIONAL ACADEMIC AND PROFESSIONAL \WORK. AMONG ITS MANY
DETAILED DIRECTIVES, THE PROPER FORMATTING OF FIGURES—CHARTS, GRAPHS, ILLUSTRATIONS, AND PHOTOGRAPHS—HOLDS
SIGNIFICANT IMPORTANCE FOR CLARITY AND READER COMPREHENSION. UNDERSTANDING THE INTRICACIES OF CHICAGO MANUAL
FIGURES FORMATTING ENSURES THAT VISUAL ELEMENTS ARE PRESENTED EFFECTIVELY, INTEGRATED SEAMLESSLY WITH THE TEXT,
AND ADHERE TO ESTABLISHED SCHOLARLY CONVENTIONS. THIS ARTICLE WILL DELVE INTO THE CORE PRINCIPLES OF FIGURE
PREPARATION, CAPTIONING, LABELING, AND PLACEMENT ACCORDING TO THE CHICAGO MANUAL, OFFERING A COMPREHENSIVE
OVERVIEW FOR ANYONE SEEKING TO ENHANCE THEIR DOCUMENT’'S VISUAL COMMUNICATION.
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UNDERSTANDING CHICAGO STYLE FIGURES

CHICAGO MANUAL FIGURES FORMATTING IS NOT MERELY ABOUT AESTHETICS; IT'S ABOUT ENSURING THAT VISUAL DATA
CONTRIBUTES MEANINGFULLY TO THE READER'S UNDERSTANDING OF THE TEXT. FIGURES/ BROADLY DEFINED IN THE CHICAGO
MANUAL/ ENCOMPASS A \WIDE RANGE OF VISUAL AIDS, INCLUDING GRAPHS, CHARTS, DIAGRAMS, MAPS, LINE DRAWINGS, AND
PHOTOGRAPHS. THE FUNDAMENTAL GOAL OF THESE VISUAL ELEMENTS IS TO PRESENT INFORMATION CLEARLY, CONCISELY, AND IN
A WAY THAT COMPLEMENTS OR ILLUSTRATES POINTS MADE IN THE ACCOMPANYING PROSE. ADHERING TO CHICAGO’S GUIDELINES
HELPS MAINTAIN CONSISTENCY ACROSS DIFFERENT PUBLICATIONS AND DISCIPLINES, FOSTERING A PROFESSIONAL AND ACADEMIC
STANDARD.

THE CHICAGO MANUAL OF STYLE EMPHASIZES THAT FIGURES SHOULD BE PURPOSEFUL AND RELEVANT. THEY SHOULD NOT BE
INCLUDED SIMPLY FOR THE SAKE OF ADDING VISUAL MATERIAL BUT MUST SERVE A SPECIFIC FUNCTION, SUCH AS ILLUSTRATING
COMPLEX DATA, PROVIDING A VISUAL EXAMPLE, OR OFFERING A HISTORICAL OR GEOGRAPHICAL CONTEXT. W/HEN A FIGURE IS
WELL-FORMATTED AND INTEGRATED, IT CAN SIGNIFICANTLY ENHANCE THE READER’'S ENGAGEMENT AND COMPREHENSION, MAKING
ABSTRACT CONCEPTS MORE TANGIBLE AND COMPLEX INFORMATION MORE ACCESSIBLE. PROPER CHICAGO MANUAL FIGURES
FORMATTING ENSURES THIS EFFECTIVENESS.

TyPes oF FIGURES AND THEIR FORMATTING

DIFFERENT TYPES OF VISUAL REPRESENTATIONS REQUIRE SLIGHTLY DIFFERENT APPROACHES TO FORMATTING WITHIN THE
CHICAGO MANUAL’'S FRAMEWORK. RECOGNIZING THESE DISTINCTIONS IS KEY TO APPLYING THE STYLE GUIDE EFFECTIVELY.

GRAPHS AND CHARTS

GRAPHS AND CHARTS, SUCH AS BAR CHARTS, PIE CHARTS, LINE GRAPHS, AND SCATTER PLOTS, ARE COMMONLY USED TO
PRESENT STATISTICAL DATA. CHICAGO STYLE DICTATES THAT AXES SHOULD BE CLEARLY LABELED WITH UNITS OF
MEASUREMENT AND THAT THE DATA ITSELF SHOULD BE EASILY DISCERNIBLE. FONT CHOICES FOR LABELS SHOULD BE LEGIBLE AND
CONSISTENT WITH THE MAIN TEXT, OR AT LEAST HIGHLY READABLE. THE OVERALL DESIGN SHOULD BE CLEAN, AVOIDING



UNNECESSARY VISUAL CLUTTER THAT CAN DISTRACT FROM THE DATA. WHEN PREPARING GRAPHS AND CHARTS FOR CHICAGO
MANUAL FIGURES FORMATTING, CONSIDER THE RESOLUTION AND CLARITY OF LINES AND TEXT.

ILLUSTRATIONS AND DIAGRAMS

[LLUSTRATIONS AND DIAGRAMS, INCLUDING TECHNICAL DRAWINGS, FLOWCHARTS, AND SCHEMATICS, ARE USED TO DEPICT
PROCESSES, STRUCTURES, OR RELATIONSHIPS. For THESE, CLARITY AND ACCURACY ARE PARAMOUNT. L ABELS SHOULD BE
UNAMBIGUOUS, AND THE VISUAL REPRESENTATION SHOULD BE EASY TO FOLLOW. IF AN ILLUSTRATION IS COMPLEX, BREAKING IT
DOWN INTO PARTS WITH CLEAR LABELING FOR EACH COMPONENT IS OFTEN NECESSARY. THIS ENSURES THAT THE READER CAN
UNDERSTAND THE VISUAL INFORMATION WITHOUT EXTERNAL ASSISTANCE, A CORE TENET OF CHICAGO MANUAL FIGURES
FORMATTING.

PHOTOGRAPHS AND MAPS

PHOTOGRAPHS AND MAPS SERVE TO PROVIDE VISUAL EVIDENCE, CONTEXT, OR ILLUSTRATIVE EXAMPLES. \WHEN USING
PHOTOGRAPHS, ENSURE THEY ARE OF SUFFICIENT RESOLUTION AND QUALITY TO BE CLEARLY REPRODUCED. For MAPS,
ACCURACY AND CLARITY OF GEOGRAPHICAL FEATURES AND ANY OVERLAID INFORMATION ARE CRITICAL. BOTH PHOTOGRAPHS
AND MAPS OFTEN BENEFIT FROM SPECIFIC CAPTIONS THAT EXPLAIN WHAT THE IMAGE DEPICTS AND ITS RELEVANCE TO THE TEXT,
A CRUCIAL ASPECT OF CHICAGO MANUAL FIGURES FORMATTING.

ESSENTIAL ELEMENTS OF FIGURE FORMATTING

REGARDLESS OF THE TYPE OF FIGURE, SEVERAL CORE ELEMENTS ARE CONSISTENTLY APPLIED WITHIN THE CHICAGO MANUAL OF
STYLE FOR CONSISTENT AND PROFESSIONAL PRESENTATION.

NUMBERING OF FIGURES

ALL FIGURES MUST BE SEQUENTIALLY NUMBERED. [N A STANDALONE DOCUMENT OR A SINGLE ARTICLE, FIGURES ARE TYPICALLY
NUMBERED CONSECUTIVELY: FIGURE 1, FIGURE 2, FIGURE 3, AND SO ON. FOR MULTI-PART FIGURES (E.G., FIGURE 1A, FIGURE TB),
THIS CONVENTION SHOULD BE CLEARLY INDICATED AND MAINTAINED THROUGHOUT THE DOCUMENT. THIS SYSTEMATIC NUMBERING
IS A FOUNDATIONAL ASPECT OF CHICAGO MANUAL FIGURES FORMATTING, ENABLING EASY CROSS-REFERENCING.

ResoLuTION AND QUALITY

FIGURES MUST BE PROVIDED AT A RESOLUTION SUITABLE FOR PUBLICATION. LOW-RESOLUTION IMAGES WILL APPEAR PIXELATED
OR BLURRY, DETRACTING FROM THE PROFESSIONALISM OF THE WORK. For DIGITAL SUBMISSIONS, VECTOR GRAPHICS ARE OFTEN
PREFERRED FOR ILLUSTRATIONS AND DIAGRAMS AS THEY SCALE WITHOUT LOSS OF QUALITY. For PHOTOGRAPHS, HIGH=
RESOLUTION RASTER IMAGES ARE NECESSARY. ENSURING OPTIMAL QUALITY IS A PRACTICAL REQUIREMENT THAT COMPLEMENTS
THE STYLISTIC RULES OF CHICAGO MANUAL FIGURES FORMATTING.

FoNT CHolICES AND LEGIBILITY

ANY TEXT WITHIN A FIGURETLABELS, TITLES, AXIS INFORMATION—MUST BE LEGIBLE. CHICAGO STYLE GENERALLY RECOMMENDS
USING A CLEAR, SANS-SERIF FONT, OFTEN SIMILAR TO OR MATCHING THE BODY TEXT FONT, FOR CONSISTENCY. FoNT sizes



SHOULD BE LARGE ENOUGH TO READ EASILY BUT NOT SO LARGE AS TO APPEAR OVERWHELMING OR DISPROPORTIONATE TO THE
VISUAL ELEMENT. LEGIBILITY IS A PRIMARY CONCERN IN CHICAGO MANUAL FIGURES FORMATTING, AS UNREADABLE TEXT RENDERS
THE FIGURE INEFFECTIVE.

CoLor UsAGE

W/HILE COLOR CAN ENHANCE FIGURES, ITS USE MUST BE CONSIDERED CAREFULLY, ESPECIALLY IF THE WORK MIGHT BE REPRODUCED
IN BLACK AND WHITE. |F COLOR IS ESSENTIAL FOR CONVEYING INFORMATION, A SYSTEM FOR REPRESENTING THOSE COLORS IN
GRAYSCALE MUST BE IN PLACE OR CLEARLY EXPLAINED IN THE CAPTION. |F COLOR IS USED PURELY FOR AESTHETIC REASONS, IT
SHOULD BE UNDERSTATED AND HARMONIOUS WITH THE OVERALL DOCUMENT DESIGN. THE CHICAGO MANUAL OF STYLE OFFERS
GUIDANCE ON WHEN COLOR IS APPROPRIATE AND HOW TO MANAGE ITS IMPACT ON ACCESSIBILITY AND REPRODUCTION.
THOUGHTFUL COLOR APPLICATION IS PART OF SOPHISTICATED CHICAGO MANUAL FIGURES FORMATTING.

PLACEMENT AND REFERENCING OF FIGURES

W/HERE AND HOW FIGURES ARE PLACED WITHIN THE TEXT, AND HOW THEY ARE REFERRED TO, ARE CRITICAL FOR READER FLOW
AND COMPREHENSION.

ProxIMITY TO TEXT

|DEALLY, FIGURES SHOULD BE PLACED AS CLOSE AS POSSIBLE TO THE POINT IN THE TEXT WHERE THEY ARE FIRST DISCUSSED.
THIS PROXIMITY MINIMIZES DISRUPTION FOR THE READER, ALLOWING THEM TO REFER TO THE VISUAL AID IMMEDIATELY AFTER IT IS
INTRODUCED. W/HILE EXACT PLACEMENT CAN BE SUBJECT TO PAGE LAYOUT CONSTRAINTS, THE PRINCIPLE OF KEEPING THE FIGURE
NEAR ITS TEXTUAL REFERENCE IS PARAMOUNT IN CHICAGO MANUAL FIGURES FORMATTING.

IN-TexT CITATIONS

EVERY FIGURE INCLUDED IN A DOCUMENT MUST BE REFERENCED IN THE TEXT. THIS REFERENCE TYPICALLY TAKES THE FORM OF A
BRIEF MENTION, SUCH AS “AS SHOWN IN FIGURE 3,)) OR A MORE DESCRIPTIVE STATEMENT INDICATING THE FIGURE'S PURPOSE.
THIS ENSURES THAT READERS ARE DIRECTED TO THE RELEVANT VISUAL INFORMATION AND UNDERSTAND ITS IMPORTANCE. THE
CHICAGO MANUAL OF STYLE EMPHASIZES THAT THESE REFERENCES ARE NOT OPTIONAL BUT ARE INTEGRAL TO THE USE OF
VISUAL DATA.

CONSISTENCY IN REFERENCING

THE WAY FIGURES ARE REFERRED TO IN THE TEXT SHOULD BE CONSISTENT. FOR EXAMPLE, ALWAYS USE THE WORD “Ficure”
FOLLOWED BY THE NUMBER, RATHER THAN ABBREVIATING IT OR USING DIFFERENT PHRASING. THIS CONSISTENT APPROACH AIDS
READABILITY AND REINFORCES THE FORMAL STRUCTURE OF THE DOCUMENT, A KEY CHARACTERISTIC OF PROPER CHICAGO MANUAL
FIGURES FORMATTING.

CAPTIONS AND LABELS: THE BACkBONE OF FIGURE COMPREHENSION

CAPTIONS AND LABELS ARE THE INTERPRETIVE KEYS TO A FIGURE. WITHOUT THEM, EVEN THE MOST INFORMATIVE VISUAL CAN BE



MISUNDERSTOOD OR OVERLOOKED.

Ficure CAPTIONS

EACH FIGURE REQUIRES A CAPTION. A TYPICAL CHICAGO-STYLE CAPTION BEGINS WITH THE FIGURE NUMBER (E.G., “FIGURE 1.”).
THE CAPTION SHOULD THEN PROVIDE A CONCISE AND DESCRIPTIVE TITLE OR EXPLANATION OF THE FIGURE’S CONTENT. FOR MORE
COMPLEX FIGURES, THE CAPTION MAY INCLUDE DETAILS ABOUT THE DATA SOURCE, METHODOLOGY, UNITS OF MEASUREMENT,
AND ANY ABBREVIATIONS OR SYMBOLS USED WITHIN THE FIGURE. THE GOAL IS TO MAKE THE FIGURE UNDERSTANDABLE ON ITS
OWN, WITHOUT REQUIRING EXTENSIVE REFERENCE TO THE MAIN TEXT. THIS INDEPENDENT UNDERSTANDABILITY IS A HALLMARK OF
EFFECTIVE CHICAGO MANUAL FIGURES FORMATTING.

LABELS WITHIN FIGURES

INTERNAL LABELS WITHIN THE FIGURE ITSELF, SUCH AS AXIS LABELS ON A GRAPH, LABELS POINTING TO SPECIFIC PARTS OF A
DIAGRAM, OR IDENTIFYING FEATURES IN A PHOTOGRAPH, ARE ALSO CRUCIAL. THESE LABELS SHOULD BE CLEAR, ACCURATE, AND
CONSISTENTLY FORMATTED. THEY WORK IN TANDEM WITH THE CAPTION TO GUIDE THE READER’S INTERPRETATION OF THE
VISUAL INFORMATION. CLARITY IN INTERNAL LABELING IS A NON-NEGOTIABLE COMPONENT OF CHICAGO MANUAL FIGURES
FORMATTING.

NoTES AND SOURCE INFORMATION

SOMETIMES/ ADDITIONAL NOTES OR THE SOURCE OF THE FIGURE ARE NECESSARY. THESE ARE TYPICALLY PLACED BELOW THE
CAPTION. SOURCE INFORMATION IS PARTICULARLY IMPORTANT FOR FIGURES THAT REPRODUCE OR ADAPT DATA OR IMAGES FROM
OTHER PUBLICATIONS. PROPERLY CITING THE SOURCE ACKNOWLEDGES ORIGINAL AUTHORSHIP AND PROVIDES READERS W/ITH THE
OPPORTUNITY TO CONSULT THE ORIGINAL MATERIAL IF NEEDED. THIS ADDS A LAYER OF ACADEMIC INTEGRITY TO THE USE OF
FIGURES, ALIGNING WITH THE BROADER PRINCIPLES OF CHICAGO MANUAL FIGURES FORMATTING.

BesT PrRACTICES FOR CHICAGO MANUAL FIGURES FORMATTING

BEYOND THE SPECIFIC RULES, ADOPTING CERTAIN BEST PRACTICES ENSURES THAT YOUR FIGURES ARE NOT ONLY COMPLIANT BUT
ALSO MAXIMALLY EFFECTIVE.

® SIMPLICITY IS KEY: AVOID OVERLY COMPLEX DESIGNS OR EXCESSIVE ORNAMENTATION THAT CAN DISTRACT FROM THE
CORE INFORMATION.

o CLARITY OVER AESTHETICS: WHILE VISUAL APPEAL IS IMPORTANT, CLARITY AND ACCURACY OF INFORMATION SHOULD
ALWAYS TAKE PRECEDENCE.

o CoNsISTENCY IS CRUCIAL: MAINTAIN CONSISTENT FONT STYLES, SIZES, LINE WEIGHTS, AND LABELING CONVENTIONS
THROUGHOUT ALL FIGURES IN YOUR DOCUMENT.

o AcCEeSSIBILITY MATTERS: CONSIDER COLOR BLINDNESS AND ENSURE THAT INFORMATION CONVEYED THROUGH COLOR CAN
ALSO BE DISTINGUISHED THROUGH OTHER MEANS, SUCH AS PATTERN OR SHADING.

e TesST READABILITY: BEFORE FINALIZING, REVIEW FIGURES AT THE INTENDED VIEWING SIZE TO ENSURE ALL TEXT AND
ELEMENTS ARE EASILY READABLE.



THESE PRACTICES REINFORCE THE GOAL OF MAKING FIGURES AS INFORMATIVE AND ACCESSIBLE AS POSSIBLE, A CENTRAL AIM OF
CHICAGO MANUAL FIGURES FORMATTING.

CoMMON PITFALLS To AvolD

NAVIGATING THE REQUIREMENTS FOR CHICAGO MANUAL FIGURES FORMATTING CAN LEAD TO MISSTEPS IF ONE IS NOT CAREFUL.
AW ARENESS OF COMMON ERRORS CAN HELP PREVENT THEM.

INCONSISTENT NUMBERING

ONE OF THE MOST FREQUENT ERRORS IS INCONSISTENT NUMBERING, SUCH AS SKIPPING NUMBERS, RE-USING NUMBERS, OR FAILING
TO APPLY PART-LETTERING (A, B, C) CORRECTLY FOR MULTI-PART FIGURES. THIS CAN CONFUSE READERS TRYING TO LOCATE
SPECIFIC VISUALS REFERENCED IN THE TEXT.

ILLEGIBLE TEXT

USING FONTS THAT ARE TOO SMALL, TOO STYLIZED, OR THAT CLASH WITH THE BACKGROUND ARE COMMON ISSUES. TEXT
WITHIN FIGURES, ESPECIALLY AXIS LABELS AND DATA POINTS, MUST BE CRYSTAL CLEAR.

LAck oF CONTEXT

FAILING TO PROVIDE ADEQUATE CAPTIONS OR TO REFERENCE FIGURES IN THE TEXT LEAVES THE READER WITHOUT THE
NECESSARY CONTEXT TO UNDERSTAND THE VISUAL INFORMATION. A FIGURE SHOULD NOT BE A MERE DECORATION.

Poor QUALITY IMAGES

SUBMITTING FIGURES THAT ARE TOO LOW IN RESOLUTION, BLURRY, OR HAVE ARTIFACTS CAN SIGNIFICANTLY COMPROMISE THE
PROFESSIONAL APPEARANCE AND CLARITY OF THE DOCUMENT. THIS IS ESPECIALLY TRUE FOR PHOTOGRAPHS AND DETAILED
DIAGRAMS.

OVER-RELIANCE ON CoLOR

USING COLOR AS THE SOLE MEANS TO DIFFERENTIATE DATA OR ELEMENTS CAN RENDER THE FIGURE INACCESSIBLE TO READERS
WHO CANNOT PERCEIVE THOSE COLORS ACCURATELY, OR IN ENVIRONMENTS WHERE COLOR REPRODUCTION IS LIMITED.

BY UNDERSTANDING AND ACTIVELY AVOIDING THESE COMMON PITFALLS, WRITERS CAN SIGNIFICANTLY IMPROVE THE QUALITY
AND COMPLIANCE OF THEIR FIGURES ACCORDING TO THE CHICAGO MANUAL OF STYLE/ ENSURING THAT THEIR VISUAL AIDS
EFFECTIVELY SERVE THEIR PURPOSE.

FAQ



Q: WHAT IS THE PRIMARY PURPOSE OF FIGURES ACCORDING TO THE CHICAGO MANUAL
OF STYLE?

A: THE PRIMARY PURPOSE OF FIGURES, AS OUTLINED BY THE CHICAGO MANUAL OF STYLE/ IS TO PRESENT INFORMATION
CLEARLY, CONCISELY, AND IN A WAY THAT EFFECTIVELY COMPLEMENTS OR ILLUSTRATES POINTS MADE IN THE ACCOMPANYING
TEXT, THEREBY ENHANCING READER COMPREHENSION AND ENGAGEMENT.

QZ How SHOULD FIGURES BE NUMBERED IN A CHICAGO-STYLE DOCUMENT?

A: FIGURES SHOULD BE SEQUENTIALLY NUMBERED THROUGHOUT THE DOCUMENT, STARTING WITH FIGURE 1. IF A FIGURE HAS
MULTIPLE PARTS, THESE SHOULD BE DESIGNATED WITH LETTERS (E.G., FIGURE 1A, FIGURE 18, FIGURE 1C).

Q: WHAT ARE THE ESSENTIAL COMPONENTS OF A FIGURE CAPTION IN CHICAGO STYLE?

A: A CHICAGO-STYLE FIGURE CAPTION MUST BEGIN WITH THE FIGURE NUMBER (E.G., “FIGURE 1.”). THIS IS FOLLOWED BY A
DESCRIPTIVE TITLE OR EXPLANATION THAT CLARIFIES THE FIGURE'S CONTENT, AND MAY INCLUDE DETAILS ABOUT DATA
SOURCES, METHODOLOGIES, UNITS, OR ABBREVIATIONS USED.

Q: IS IT NECESSARY TO REFER TO EVERY FIGURE IN THE TEXT OF A CHICAGO-STYLE
DOCUMENT?

A: YES, IT IS ABSOLUTELY NECESSARY TO REFER TO EVERY FIGURE WITHIN THE TEXT OF A CHICAGO-STYLE DOCUMENT. THIS
GUIDES THE READER TO THE RELEVANT VISUAL INFORMATION AND EXPLAINS ITS SIGNIFICANCE TO THE DISCUSSION.

Q: WHAT IS CONSIDERED THE MOST IMPORTANT ASPECT OF FORMATTING TEXT WITHIN
FIGURES?

A: THE MOST IMPORTANT ASPECT OF FORMATTING TEXT WITHIN FIGURES IN CHICAGO STYLE IS LEGIBILITY. FONTS SHOULD BE
CLEAR, READABLE, AND OF AN APPROPRIATE SIZE, OFTEN MATCHING OR HARMONIZING WITH THE MAIN TEXT'S FONT.

Q: WHEN ARE NOTES AND SOURCE INFORMATION REQUIRED FOR A FIGURE IN CHICAGO
STYLE?

A: NOTES AND SOURCE INFORMATION ARE REQUIRED FOR FIGURES WHEN ADDITIONAL CLARIFICATION IS NEEDED BEYOND THE
CAPTION, OR WHEN THE FIGURE REPRODUCES OR ADAPTS MATERIAL FROM ANOTHER SOURCE. PROPER CITATION ACKNOWLEDGES
ORIGINALITY AND PROVIDES FURTHER REFERENCE POINTS.

Q: How SHOULD DESIGNERS HANDLE COLOR IN FIGURES FOR CHICAGO MANUAL
COMPLIANCE?

A: W/HEN USING COLOR IN FIGURES, DESIGNERS SHOULD CONSIDER THE POTENTIAL FOR BLACK~AND~WHITE REPRODUCTION AND
ENSURE THAT CRITICAL INFORMATION CONVEYED BY COLOR CAN ALSO BE DISTINGUISHED THROUGH OTHER MEANS LIKE PATTERNS,
SHADING, OR EXPLICIT LABELS.
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