CHICAGO MANUAL EXAMPLES FOR STUDENTS

UNDERSTANDING CHICAGO MANUAL EXAMPLES FOR STUDENTS

CHICAGO MANUAL EXAMPLES FOR STUDENTS ARE INDISPENSABLE TOOLS FOR NAVIGATING THE COMPLEXITIES OF ACADEMIC
WRITING AND CITATION. THE CHICAGO MANUAL OF STYLE (CMOS) PROVIDES A COMPREHENSIVE FRAMEWORK FOR SCHOLARLY
COMMUNICATION, AND UNDERSTANDING ITS PRACTICAL APPLICATIONS THROUGH EXAMPLES IS CRUCIAL FOR STUDENTS ACROSS
ALL DISCIPLINES. THIS ARTICLE DELVES INTO THE VARIOUS FACETS OF CMOS, OFFERING CLEAR, DETAILED EXAMPLES THAT
ILLUSTRATE HOW TO CORRECTLY FORMAT NOTES, BIBLIOGRAPHIES, IN-TEXT CITATIONS, AND OTHER ESSENTIAL ELEMENTS.
MASTERING THESE PRINCIPLES ENSURES ACADEMIC INTEGRITY, ENHANCES THE CREDIBILITY OF YOUR WORK, AND ALLOWS YOUR
RESEARCH TO BE EASILY UNDERSTOOD AND VERIFIED BY YOUR READERS. WE WILL EXPLORE BOTH THE NOTES-AND-BIBLIOGRAPHY
SYSTEM AND THE AUTHOR-DATE SYSTEM, PROVIDING SPECIFIC USE CASES FOR EACH.
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THE IMPORTANCE OF THE CHICAGO MANUAL OF STYLE

THE CHICAGO MANUAL OF STYLE IS A WIDELY RESPECTED GUIDE FOR WRITING, EDITING, AND CITATION IN THE UNITED STATES.
For STUDENTS, ADHERING TO ITS GUIDELINES IS NOT MERELY ABOUT FOLLOWING A SET OF RULES; IT IS ABOUT ENGAGING IN
RESPONSIBLE SCHOLARSHIP. PROPER CITATION ACKNOWLEDGES THE WORK OF OTHERS, PREVENTS PLAGIARISM, AND ALLOWS
READERS TO TRACE THE SOURCES USED IN YOUR RESEARCH. UNDERSTANDING CMOS HELPS STUDENTS PRESENT THEIR
ARGUMENTS CLEARLY, PROFESSIONALLY, AND WITH A STRONG FOUNDATION OF ACADEMIC RIGOR. |T PROMOTES CONSISTENCY IN
PRESENTATION, WHICH IS VITAL FOR ANY ACADEMIC PAPER.

WHY CMOS Is ESSENTIAL FOR ACADEMIC INTEGRITY

ACADEMIC INTEGRITY IS THE CORNERSTONE OF SCHOLARLY PURSUIT. PLAGIARISM, WHETHER INTENTIONAL OR UNINTENTIONAL,
CAN HAVE SEVERE CONSEQUENCES, RANGING FROM FAILING GRADES TO EXPULSION. THe CHICAGO MANUAL OF STYLE PROVIDES
A CLEAR AND SYSTEMATIC WAY TO ATTRIBUTE IDEAS AND INFORMATION TO THEIR ORIGINAL SOURCES. BY CONSISTENTLY
APPLYING CMOS cITATION METHODS, STUDENTS DEMONSTRATE RESPECT FOR INTELLECTUAL PROPERTY AND BUILD A
FOUNDATION OF TRUST WITH THEIR AUDIENCE. THIS FOSTERS AN ENVIRONMENT OF HONEST INQUIRY AND CONTRIBUTES TO THE



OVERALL QUALITY OF ACADEMIC DISCOURSE.

BENEFITS OF MASTERING CMOS FOrR STUDENTS

BEYOND ACADEMIC INTEGRITY, MASTERING THE CHICAGO MANUAL OF STYLE OFFERS SEVERAL TANGIBLE BENEFITS FOR
STUDENTS. |T EQUIPS THEM WITH A TRANSFERABLE SKILL APPLICABLE ACROSS VARIOUS ACADEMIC FIELDS AND EVEN IN
PROFESSIONAL WRITING CONTEXTS. A WELL-FORMATTED PAPER, ADHERING TO ESTABLISHED STYLE GUIDES, SIGNALS ATTENTION
TO DETAIL AND PROFESSIONALISM, LEAVING A POSITIVE IMPRESSION ON INSTRUCTORS AND EXAMINERS. FURTHERMORE/
UNDERSTANDING CMOS CAN STREAMLINE THE WRITING PROCESS, AS STUDENTS BECOME MORE ADEPT AT MANAGING THEIR
SOURCES AND INTEGRATING THEM SMOOTHLY INTO THEIR WORK.

CHicaGco MANUAL NoTES-AND-BIBLIOGRAPHY SYSTEM: IN-TEXT CITATIONS

THE NOTES-AND-BIBLIOGRAPHY SYSTEM, A HALLMARK OF THE CHICAGO MANUAL OF STYLE, UTILIZES FOOTNOTES OR ENDNOTES
FOR CITATIONS, WITH A BIBLIOGRAPHY AT THE END OF THE DOCUMENT. IN-TEXT REFERENCES IN THIS SYSTEM ARE TYPICALLY
BRIEF, OFTEN CONSISTING OF A SUPERSCRIPT ARABIC NUMERAL PLACED AT THE END OF A SENTENCE OR CLAUSE, CORRESPONDING
TO A NOTE. THIS SYSTEM IS PREVALENT IN THE HUMANITIES, INCLUDING LITERATURE, HISTORY, AND ART HISTORY. THE KEY IS
TO ENSURE THAT EVERY PIECE OF BORROWED INFORMATION IS LINKED TO ITS SOURCE.

UsING SUPERSCRIPT NUMBERS FOR NOTES

W/HEN USING THE NOTES-AND-BIBLIOGRAPHY SYSTEM, THE PRIMARY METHOD FOR IN-TEXT CITATION IS THE SUPERSCRIPT ARABIC
NUMERAL. THIS NUMBER IS PLACED IMMEDIATELY AFTER THE BORROWED MATERIAL, TYPICALLY AT THE END OF A SENTENCE OR
CLAUSE, AND BEFORE ANY PUNCTUATION. For INSTANCE, IF YOU ARE QUOTING A SENTENCE FROM A BOOK, THE SUPERSCRIPT
NUMBER WOULD FOLLOW THE CLOSING QUOTATION MARK.

ExXAMPLE:
1
THE CONCEPT OF THE “OTHER” HAS BEEN EXTENSIVELY EXPLORED IN POSTCOLONIAL THEORY.

THIS SUPERSCRIPT NUMBER DIRECTLY CORRESPONDS TO A FOOTNOTE AT THE BOTTOM OF THE PAGE OR AN ENDNOTE AT THE END
OF THE CHAPTER OR DOCUMENT, PROVIDING THE FULL CITATION DETAILS.

WHEN To Use FOOTNOTES Vvs. ENDNOTES

THE CHOICE BETWEEN FOOTNOTES AND ENDNOTES OFTEN DEPENDS ON INSTRUCTOR PREFERENCE OR THE NATURE OF THE
PUBLICATION. FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE WHERE THE REFERENCE IS MADE, OFFERING IMMEDIATE VISIBILITY
FOR THE READER. ENDNOTES ARE COMPILED AT THE END OF THE DOCUMENT, WHICH CAN MAKE THE MAIN TEXT APPEAR CLEANER
AND LESS INTERRUPTED, BUT REQUIRES THE READER TO FLIP TO THE BACK. BOTH SERVE THE SAME PURPOSE OF PROVIDING
DETAILED SOURCE INFORMATION LINKED TO IN-TEXT SUPERSCRIPTS.

CHicaGo MANUAL NOTES-AND-BIBLIOGRAPHY SYSTEM: FOOTNOTES AND
ENDNOTES

FOOTNOTES AND ENDNOTES ARE THE BACKBONE OF THE NOTES-AND-BIBLIOGRAPHY SYSTEM. THEY CONTAIN THE FULL
BIBLIOGRAPHIC INFORMATION FOR A SOURCE, ALLOWING READERS TO LOCATE IT. THE FIRST TIME A SOURCE IS CITED, THE NOTE
INCLUDES COMPLETE PUBLICATION DETAILS. SUBSEQUENT CITATIONS OF THE SAME SOURCE ARE TYPICALLY SHORTENED FOR



BREVITY, USING ONLY THE AUTHOR'S LAST NAME, A SHORTENED TITLE, AND THE PAGE NUMBER. THIS SYSTEM ALLOWS FOR
EXTENSIVE COMMENTARY OR SUPPLEMENTARY INFORMATION TO BE INCLUDED IN THE NOTES WITHOUT DISRUPTING THE FLOW OF
THE MAIN TEXT.

FiIrsT-TiMe FuLL NoTe CITATIONS

THE FIRST MENTION OF A SOURCE REQUIRES A COMPLETE CITATION IN THE FOOTNOTE OR ENDNOTE. THIS INCLUDES THE
AUTHOR'S FULL NAME, THE TITLE OF THE WORK (ITALICIZED), PUBLICATION DETAILS (CITY, PUBLISHER, YEAR), AND THE SPECIFIC
PAGE NUMBER(S) BEING REFERENCED.

ExampLE (Book):

1. MiCHEL FOUCAULT, DiscIPLINE AND PUNISH: THE BIRTH OF THE PRISON, TRANS. ALAN SHERIDAN (NEW Y ORK: VINTAGE
Books, 1995), 17.

ExAMPLE (JOURNAL ARTICLE):

2. SARAH E. 1GO, “THE PERSISTENT POWER OF PERSONALITY,” THE JOURNAL OF AMERICAN HiSTORY 96, No. 2 (SEPTEMBER
2009): 357.

SUBSEQUENT SHORTER NoTE CITATIONS

AFTER THE FIRST FULL CITATION, SUBSEQUENT REFERENCES TO THE SAME SOURCE ARE SHORTENED. THIS PREVENTS REDUNDANCY
AND IMPROVES READABILITY. THE SHORTENED NOTE INCLUDES THE AUTHOR'S LAST NAME, A CONCISE VERSION OF THE TITLE (IF
NECESSARY TO DISTINGUISH FROM OTHER WORKS BY THE SAME AUTHOR), AND THE RELEVANT PAGE NUMBER. THE LATIN
ABBREVIATION “IBID.” (MEANING "IN THE SAME PLACE”) CAN BE USED FOR CONSECUTIVE CITATIONS OF THE IDENTICAL SOURCE
AND PAGE NUMBER.

ExaMPLE (SUBSEQUENT CITATION):

3. FoucauLT, DiscipLiNE AND PUNISH, 45.

ExampLE (UsING IBID.):
4. lep., 52.

5. IsiD.

CHicaAGo MANUAL NOTES-AND-BIBLIOGRAPHY SYSTEM: BIBLIOGRAPHY

THE BIBLIOGRAPHY, OR WORKS CITED LIST, APPEARS AT THE END OF THE PAPER AND PROVIDES A COMPLETE ALPHABETICAL LIST

OF ALL SOURCES CONSULTED AND CITED IN THE PAPER. UNLIKE FOOTNOTES OR ENDNOTES, THE BIBLIOGRAPHY DOES NOT INCLUDE
PAGE NUMBERS FOR GENERAL REFERENCES TO A WORK. THE FORMATTING FOR ENTRIES IN THE BIBLIOGRAPHY MIRRORS THAT OF THE
FIRST-TIME FULL NOTE CITATIONS BUT WITH SOME KEY DIFFERENCES, SUCH AS THE OMISSION OF SUPERSCRIPT NUMBERS AND THE

USE OF A HANGING INDENT FOR EACH ENTRY.

BiBLIOGRAPHY ENTRY FORMAT FOR BoOkS

BIBLIOGRAPHY ENTRIES FOR BOOKS FOLLOW A STANDARDIZED FORMAT TO ENSURE CONSISTENCY AND CLARITY. THE AUTHOR'S
LAST NAME APPEARS FIRST, FOLLOWED BY THEIR FIRST NAME. THE TITLE OF THE BOOK IS ITALICIZED, FOLLOWED BY THE
PUBLICATION INFORMATION.



ExampLE (Book):

® SMITH, JOHN. THE HisTORY OF IDEAS. CHICAGO: UNIVERSITY OF CHicAaGo Press, 2020.

BIBLIOGRAPHY ENTRY FORMAT FOR JOURNAL ARTICLES

JOURNAL ARTICLES REQUIRE SPECIFIC FORMATTING THAT INCLUDES THE AUTHOR'S NAME, ARTICLE TITLE (IN QUOTATION
MARKS), THE JOURNAL TITLE (ITALICIZED), VOLUME AND ISSUE NUMBERS, PUBLICATION DATE, AND PAGE RANGE OF THE ARTICLE.

ExaMPLE (JOURNAL ARTICLE):

e JOHNSON, EMILY. “THe EvoLUTION OF DIGITAL MepIA.” JourNAL oF CoMMUNICATION STUDIES 25, No. 3 (FALL
2018): 112-130.

BiBLIOGRAPHY ENTRY FORMAT FOR WEBSITES

CITING ONLINE SOURCES REQUIRES CAREFUL ATTENTION TO DETAIL. FOR WEBSITES, INCLUDE THE AUTHOR (IF AVAILABLE), THE
TITLE OF THE SPECIFIC PAGE OR ARTICLE, THE WEBSITE NAME, AND THE URL. CRUCIALLY, INCLUDE THE DATE THE PAGE WAS
ACCESSED.

ExampLe (\WEBSITE):

o NATIONAL ARCHIVES. “RECORDS OF THE NATIONAL ARCHIVES.” Accessep OcToger 26, 2023.
HTTPS:/ /W W W.ARCHIVES.GOV [RESEARCH/ AMERICAN-HISTORY /RECORDS.

CHicaGo MANUAL AUTHOR-DATE SYSTEM: IN-TEXT CITATIONS

THE AUTHOR-DATE SYSTEM IS AN ALTERNATIVE CITATION METHOD WITHIN THE CHICAGO MANUAL OF STYLE, COMMONLY USED
IN THE SOCIAL SCIENCES AND NATURAL SCIENCES. INSTEAD OF FOOTNOTES OR ENDNOTES, THIS SYSTEM USES BRIEF
PARENTHETICAL CITATIONS DIRECTLY IN THE TEXT, FOLLOWED BY A COMPREHENSIVE REFERENCE LIST AT THE END OF THE
DOCUMENT. THESE IN-TEXT CITATIONS TYPICALLY INCLUDE THE AUTHOR’'S LAST NAME AND THE YEAR OF PUBLICATION, ALONG
WITH PAGE NUMBERS WHEN DIRECTLY QUOTING OR PARAPHRASING SPECIFIC PASSAGES.

PARENTHETICAL CITATION FORMAT

PARENTHETICAL CITATIONS ARE CONCISE AND PROVIDE JUST ENOUGH INFORMATION TO IDENTIFY THE SOURCE IN THE REFERENCE
LIST. THE AUTHOR'S LAST NAME AND THE PUBLICATION YEAR ARE PLACED IN PARENTHESES.

ExXAMPLE:

RESEARCH INDICATES A SIGNIFICANT CORRELATION BETWEEN ENGAGEMENT AND LEARNING OUTCOMES (DAVIS 201 9)

W/ HEN QUOTING DIRECTLY OR PARAPHRASING A SPECIFIC PASSAGE, A PAGE NUMBER SHOULD ALSO BE INCLUDED.



ExaMpPLE (WITH PAGE NUMBER):

THE STUDY CONCLUDED THAT “STUDENT MOTIVATION IS A CRITICAL FACTOR” (DAvVIS 2019, 45).

INTEGRATING CITATIONS INTO SENTENCES

PARENTHETICAL CITATIONS CAN BE SEAMLESSLY INTEGRATED INTO THE FLOW OF A SENTENCE. |[F THE AUTHOR'S NAME IS PART
OF THE SENTENCE, ONLY THE YEAR AND PAGE NUMBER (IF APPLICABLE) NEED TO BE INCLUDED IN THE PARENTHESES.

EXAMPLE:

AccorpiNG To DAVIS (2019), STUDENT MOTIVATION IS A CRITICAL FACTOR INFLUENCING ACADEMIC SUCCESS.

ExamMpLE (WITH PAGE NUMBER):

Davis (2019, 45) FURTHER ELABORATES ON THE SPECIFIC METRICS USED TO GAUGE MOTIVATION.

CHicaAGo MANUAL AUTHOR-DATE SYSTEM: REFERENCE LIST

THE REFERENCE LIST IN THE AUTHOR-DATE SYSTEM FUNCTIONS SIMILARLY TO THE BIBLIOGRAPHY IN THE NOTES-AND-
BIBLIOGRAPHY SYSTEM. |IT PROVIDES A COMPREHENSIVE, ALPHABETICALLY ARRANGED LIST OF ALL SOURCES CITED IN THE TEXT.
EACH ENTRY IN THE REFERENCE LIST INCLUDES FULL PUBLICATION DETAILS, ALLOWING READERS TO EASILY LOCATE THE ORIGINAL
SOURCES. THE FORMATTING FOR ENTRIES IN THE REFERENCE LIST IS CONSISTENT WITH THE INFORMATION PROVIDED IN THE
PARENTHETICAL CITATIONS.

ReFereNce LIST ENTRY FORMAT FOR Books

THE REFERENCE LIST ENTRY FOR A BOOK IN THE AUTHOR-DATE SYSTEM PRIORITIZES THE AUTHOR'S LAST NAME, FOLLOWED BY
THEIR FIRST NAME, THE PUBLICATION YEAR IN PARENTHESES, THE BOOK TITLE (ITALICIZED), AND THE PUBLICATION INFORMATION.

ExampLE (Book):

e Davis, RoBerT. 2019. THe PsycHoLoGY OF LEARNING. NEw Y ORK: ACADEMIC PRESS.

ReFereNCE LIST ENTRY FORMAT FOR JOURNAL ARTICLES

FOR JOURNAL ARTICLES, THE REFERENCE LIST ENTRY INCLUDES THE AUTHOR'S LAST NAME AND FIRST NAME, THE PUBLICATION
YEAR IN PARENTHESES, THE ARTICLE TITLE (IN QUOTATION MARKS), THE JOURNAL TITLE (ITALICIZED), VOLUME AND ISSUE
NUMBERS, AND THE PAGE RANGE.

ExAMPLE (JOURNAL ARTICLE):

o CHen, L1. 2021. “IMPACT oF ONLINE LEARNING PLATFORMS.” EDUCATIONAL TECHNOLOGY RESEARCH AND
DeveLopment 69, no. 2: 301-320.



ReFereNcE LIST ENTRY FORMAT FOR WEBSITES

CITING ONLINE RESOURCES IN THE AUTHOR-DATE SYSTEM REQUIRES INCLUDING THE AUTHOR (IF KNO\X/N), PUBLICATION YEAR IN
PARENTHESES, THE TITLE OF THE PAGE OR ARTICLE, THE WEBSITE NAME, AND THE URL. THE DATE OF ACCESS IS ALSO
TYPICALLY INCLUDED.

ExampLe (\WEBSITE):

o \W/oRrLD HEALTH OrRGANIZATION. 2023. “MeNTAL HEALTH AcTIon PLAN.” Accessep OcToger 26, 2023.
HTTPS://WWW.WHO.INT/ TEAMS /MENT AL-HEAL TH-AND-SUBST ANCE-USE/MENT AL-HEAL TH-ACTION-PLAN-20 13-2030.

FORMATTING SPECIFIC SOURCE T YPES

BEYOND BOOKS AND JOURNAL ARTICLES, STUDENTS FREQUENTLY ENCOUNTER A VARIETY OF OTHER SOURCE MATERIALS THAT
REQUIRE SPECIFIC FORMATTING UNDER THE CHICAGO MANUAL OF STYLE. THIS INCLUDES ACADEMIC PAPERS, CONFERENCE
PROCEEDINGS, DISSERTATIONS, EDITED VOLUMES, NEWSPAPER ARTICLES, MAGAZINES, INTERVIEWS, AND MULTIMEDIA SOURCES.
PRECISION IN FORMATTING THESE VARIED SOURCES IS CRUCIAL FOR MAINTAINING ACADEMIC STANDARDS AND ENSURING THAT
YOUR CITATIONS ARE ACCURATE AND COMPLETE.

CiITING EDITED Books AND CHAPTERS

W/HEN CITING A CHAPTER WITHIN AN EDITED BOOK, IT IS IMPORTANT TO CITE BOTH THE CHAPTER AUTHOR AND THE EDITOR(S)
OF THE COLLECTION. THE FORMAT DISTINGUISHES BETWEEN CITING THE ENTIRE BOOK AND CITING A SPECIFIC CONTRIBUTION
WITHIN IT.

ExampLE (NOTES-BIBLIOGRAPHY - CHAPTER):

o 1.JANE Dok, “THe ETHICS oF Al,"” IN ARTIFICIAL INTELLIGENCE: A MULTIDISCIPLINARY APPROACH, ED. JOHN SMITH
(CameripGE: CAMBRIDGE UNIVERSITY PRress, 2022), 115.

ExampLE (AUTHOR-DATE - CHAPTER):

e Dok, JANE. 2022, “THe ETHICS ofF ALL” IN ARTIFICIAL INTELLIGENCE: A MULTIDISCIPLINARY APPROACH, EDITED BY JOHN
SMITH, 115-135. CamerIDGE: CAMBRIDGE UNIVERSITY PRESS.

CITING NEWSPAPERS AND MAGAZINES

CITATIONS FOR NEWSPAPER AND MAGAZINE ARTICLES FOLLOW A SIMILAR STRUCTURE, WITH THE PRIMARY DIFFERENCE BEING THE
INCLUSION OF SPECIFIC DATE INFORMATION FOR NEWSPAPERS AND THE ISSUE NUMBER FOR MAGAZINES.

ExamMpLE (NOTES-BIBLIOGRAPHY - NEWSPAPER):

e 2. JoHn WiLLiams, “CiTy CounciL DesaTes New ZoNING LAws,” THe CHicaco Trisune, OcToBer 25, 2023.



ExampLE (AUTHOR-DATE - MAGAZINE):

e WiLLiams, Joun. 2023. “CiTy CounciL DesaTes New ZonNING LAWS.” CHICAGO MAGAZINE, NOVEMBER.

CITING MULTIMEDIA SOURCES

MULTIMEDIA SOURCES, SUCH AS FILMS, PODCASTS, AND VIDEOS, HAVE THEIR OWN FORMATTING GUIDELINES. THESE TYPICALLY
INCLUDE THE TITLE, CREATOR OR DIRECTOR, PRODUCTION COMPANY OR PLATFORM, AND THE DATE OF RELEASE OR PUBLICATION.

ExampLE (NOTES-BIBLIOGRAPHY - FILM):

e 3. PARASITE, DIRECTED BY BONG JOON-HO, CINEMATOGRAPHY BY HONG KYUNG-PYO, CJ ENTERTAINMENT, 2019.

ExampLE (AUTHOR-DATE - PoODCAST):

e NPR. 2023. “FresH AIR.” PobcasT. Accessep OcToser 26, 2023.
HTTPS://WW W .NPR.ORG/PODCASTS/38 1444908 /FRESH-AIR.

CoMMON STUDENT PITFALLS AND How To AvolD THEM

NAVIGATING THE CHICAGO MANUAL OF STYLE CAN PRESENT CHALLENGES FOR STUDENTS. SEVERAL COMMON ERRORS
FREQUENTLY APPEAR IN ACADEMIC PAPERS, LEADING TO DEDUCTIONS IN GRADING OR, MORE IMPORTANTLY, TO UNINTENTIONAL
ACADEMIC MISCONDUCT. RECOGNIZING THESE PITFALLS AND UNDERSTANDING HOW TO AVOID THEM IS CRUCIAL FOR PRODUCING
POLISHED, ACCURATE \WORK. FROM INCONSISTENT FORMATTING TO MISATTRIBUTING SOURCES, BEING AW ARE OF THESE ISSUES IS
THE FIRST STEP TOWARD MASTERY.

INCONSISTENT CITATION FORMATTING

ONE OF THE MOST COMMON ERRORS IS INCONSISTENCY IN CITATION FORMATTING. THIS CAN INVOLVE MIXING ELEMENTS OF THE
NOTES~AND-BIBLIOGRAPHY SYSTEM WITH THE AUTHOR-DATE SYSTEM, OR FAILING TO MAINTAIN THE CORRECT ORDER OF
INFORMATION WITHIN A NOTE OR REFERENCE LIST ENTRY. STUDENTS MUST FIRMLY DECIDE ON ONE SYSTEM AND ADHERE TO IT
THROUGHOUT THE ENTIRE DOCUMENT.

INCORRECTLY IDENTIFYING SOURCE TYPES

STUDENTS SOMETIMES STRUGGLE TO CORRECTLY IDENTIFY THE TYPE OF SOURCE THEY ARE USING (E.G., MISTAKING A CHAPTER IN
AN EDITED VOLUME FOR A STANDALONE BOOK). EACH SOURCE TYPE HAS SPECIFIC FORMATTING RULES WITHIN CMOS, AND
MISCLASSIFICATION LEADS TO INCORRECT CITATION. THOROUGHLY REVIEWING THE CMOS GUIDELINES FOR EACH SPECIFIC
SOURCE TYPE IS ESSENTIAL.

OMITTING ESSENTIAL CITATION INFORMATION



CRUCIAL PIECES OF INFORMATION, SUCH AS PAGE NUMBERS FOR DIRECT QUOTES, PUBLICATION YEARS, OR URLS FOR ONLINE
SOURCES, ARE SOMETIMES OMITTED. THIS CAN RENDER A CITATION INCOMPLETE AND UNHELPFUL TO THE READER. ALWAYS
DOUBLE-CHECK THAT ALL NECESSARY COMPONENTS OF A CITATION ARE PRESENT ACCORDING TO THE CMOS GUIDELINES.

PLAGIARISM THROUGH Poor PARAPHRASING

W/HILE DIRECT QUOTES REQUIRE CLEAR CITATION, PARAPHRASING ALSO NECESSITATES ATTRIBUTION. STUDENTS CAN FALL INTO
THE TRAP OF ”PATCH\X/RITING/” WHERE THEY CHANGE ONLY A FEW WORDS OF THE ORIGINAL TEXT WITHOUT SIGNIFICANTLY
ALTERING THE STRUCTURE OR MEANING, WHICH IS CONSIDERED A FORM OF PLAGIARISM. IT IS VITAL TO UNDERSTAND THE
ORIGINAL SOURCE THOROUGHLY AND THEN REPHRASE IT ENTIRELY IN YOUR OWN WORDS AND SENTENCE STRUCTURE, ALWAYS
PROVIDING A CITATION.

OvVErR-RELIANCE ON “IeID.”

\WHILE “1BID.” IS A USEFUL ABBREVIATION FOR CONSECUTIVE CITATIONS, OVERUSING IT OR USING IT INCORRECTLY CAN LEAD TO
CONFUSION. STUDENTS SHOULD BE CAUTIOUS AND ENSURE THAT THE CONTEXT FOR “IBID.” IS UNAMBIGUOUS. |F THERE IS ANY
DOUBT ABOUT WHAT SOURCE “IBID.” REFERS TO, IT IS SAFER TO USE A SHORTENED NOTE.

FAILING TO UPDATE FOR NEW EDITIONS oR CMOS VERSIONS

ACADEMIC TEXTS AND THE CMOS ITSELF ARE SUBJECT TO REVISIONS. STUDENTS MUST ENSURE THEY ARE USING THE MOST
CURRENT EDITION OF CMOS AND THAT THEIR CITATIONS REFLECT THE CORRECT PUBLICATION DETAILS, ESPECIALLY IF
REFERENCING OLDER WORKS THAT MAY HAVE MULTIPLE EDITIONS.

LAck oF PROOFREADING FOR CITATION ERRORS

LIKE ANY OTHER ASPECT OF WRITING, CITATION FORMATTING REQUIRES THOROUGH PROOFREADING. MANY ERRORS ARE MINOR
BUT CAN ACCUMULATE, IMPACTING THE OVERALL PROFESSIONALISM AND CREDIBILITY OF THE PAPER. A DEDICATED REVIEW OF
ALL NOTES AND REFERENCE LIST ENTRIES IS A CRUCIAL FINAL STEP.

THe VALUE oF THE CMOS CoMpANION WEBSITE AND MANUAL

FOR STUDENTS SEEKING DEFINITIVE ANSWERS AND DETAILED EXAMPLES, THE OFFICIAL CHICAGO MANUAL OF STYLE ONLINE AND
THE PRINTED MANUAL ARE INVALUABLE RESOURCES. THE ONLINE VERSION OFTEN INCLUDES A ROBUST SEARCH FUNCTION AND
ADDITIONAL EXAMPLES, MAKING IT AN INDISPENSABLE TOOL FOR ANY STUDENT WRESTLING WITH CITATION CHALLENGES.
FAMILIARIZING ONESELF WITH THESE RESOURCES EMPOWERS STUDENTS TO CONFIDENTLY APPLY CMOS TO THEIR WORK.

FAQ

Q: WHAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES-AND-BIBLIOGRAPHY SYSTEM
AND THE AUTHOR-DATE SYSTEM IN CHICAGO MANUAL OF STYLE EXAMPLES FOR
STUDENTS?

A: THE PRIMARY DIFFERENCE LIES IN HOW SOURCES ARE CITED WITHIN THE TEXT. THE NOTES-AND-BIBLIOGRAPHY SYSTEM USES
SUPERSCRIPT NUMBERS THAT CORRESPOND TO FOOTNOTES OR ENDNOTES, WHILE THE AUTHOR-DATE SYSTEM USES



PARENTHETICAL CITATIONS CONTAINING THE AUTHOR'S LAST NAME AND PUBLICATION YEAR DIRECTLY IN THE TEXT.

Q: \W/HEN SHOULD A STUDENT CHOOSE BETWEEN THE NOTES-AND-BIBLIOGRAPHY
SYSTEM AND THE AUTHOR-DATE SYSTEM FOR THEIR CHICAGO MANUAL EXAMPLES?

A: THE CHOICE BETWEEN THE TWO SYSTEMS OFTEN DEPENDS ON THE SPECIFIC ACADEMIC DISCIPLINE OR INSTRUCTOR'S
PREFERENCE. T HE NOTES-AND-BIBLIOGRAPHY SYSTEM IS MORE COMMON IN THE HUMANITIES, WHILE THE AUTHOR-DATE SYSTEM IS
PREVALENT IN THE SOCIAL SCIENCES AND NATURAL SCIENCES. ALWAYS CHECK YOUR ASSIGNMENT GUIDELINES.

QZ How po CHICAGO MANUAL EXAMPLES FOR STUDENTS HANDLE DIRECT QUOTES
VERSUS PARAPHRASED MATERIAL IN IN-TEXT CITATIONS?

A: FOR DIRECT QUOTES IN BOTH SYSTEMS, PAGE NUMBERS ARE ESSENTIAL. [N THE NOTES-AND-BIBLIOGRAPHY SYSTEM, THE
SUPERSCRIPT NUMBER LEADS TO A NOTE WITH THE PAGE NUMBER. IN THE AUTHOR-DATE SYSTEM, THE PARENTHETICAL CITATION
INCLUDES THE AUTHOR, YEAR, AND PAGE NUMBER (E.G., (SMITH 2020, 45)). PARAPHRASED MATERIAL ALSO REQUIRES
CITATION BUT GENERALLY DOES NOT NEED SPECIFIC PAGE NUMBERS UNLESS THE AUTHOR'S ARGUMENT AT THAT PRECISE POINT IS
BEING REFERENCED.

Q: WHAT IS A HANGING INDENT IN CHICAGO MANUAL EXAMPLES FOR STUDENTS, AND
WHERE IS IT USED?

A: A HANGING INDENT IS A FORMATTING STYLE WHERE THE FIRST LINE OF A PARAGRAPH IS FLUSH WITH THE LEFT MARGIN, AND
SUBSEQUENT LINES ARE INDENTED. IN CHICAGO MANUAL EXAMPLES FOR STUDENTS, HANGING INDENTS ARE USED FOR ENTRIES IN
THE BIBLIOGRAPHY (NOTES‘AND‘BIBLIOGRAPHY SYSTEM) AND THE REFERENCE LIST (AUTHOR'DATE SYSTEM) TO MAKE THE
AUTHOR'S LAST NAME STAND OUT AND IMPROVE READABILITY.

QZ How po CHICAGO MANUAL EXAMPLES FOR STUDENTS CITE ONLINE SOURCES , AND
WHAT INFORMATION IS CRUCIALP

A: CITING ONLINE SOURCES REQUIRES THE AUTHOR'S NAME (IF AVAILABLE), TITLE OF THE PAGE OR ARTICLE, WEBSITE NAME, AND
THE URL. FOr BOTH SYSTEMS, IT IS HIGHLY RECOMMENDED TO INCLUDE THE DATE THE SOURCE WAS ACCESSED. THE EXACT
FORMAT VARIES SLIGHTLY BETWEEN THE NOTES-AND-BIBLIOGRAPHY AND AUTHOR-DATE SYSTEMS, BUT THESE CORE ELEMENTS
ARE VITAL.

QZ \WHAT ARE THE COMMON MISTAKES STUDENTS MAKE WHEN USING CHICAGO MANUAL
EXAMPLES FOR SOURCES LIKE EDITED BOOKS OR CHAPTERS?

A: COMMON MISTAKES INCLUDE FAILING TO DISTINGUISH BETWEEN CITING THE ENTIRE EDITED BOOK AND CITING A SPECIFIC
CHAPTER, NOT PROPERLY CREDITING BOTH THE CHAPTER AUTHOR AND THE EDITOR(S)/ AND INCONSISTENT FORMATTING OF
TITLES AND PUBLICATION DETAILS FOR THE SPECIFIC ELEMENT BEING CITED.

QI How SHOULD STUDENTS FORMAT CITATIONS FOR INTERVIEWS ACCORDING TO
CHICAGO MANUAL EXAMPLES FOR STUDENTS?

A: FOR UNPUBLISHED INTERVIEWS, STUDENTS TYPICALLY PROVIDE DETAILS ABOUT THE INTERVIEWEE, INTERVIEWER, DATE OF
THE INTERVIEW, AND WHETHER IT IS IN THE AUTHOR'S POSSESSION OR HAS BEEN TRANSCRIBED. FOR PUBLISHED INTERVIEWS, THE
FORMAT WILL RESEMBLE OTHER PUBLISHED WORKS LIKE ARTICLES OR ONLINE CONTENT, DEPENDING ON WHERE IT APPEARED.



Q: WHAT IS THE PURPOSE OF THE “IBID.” ABBREVIATION IN CHICAGO MANUAL
EXAMPLES FOR STUDENTS USING THE NOTES-AND-BIBLIOGRAPHY SYSTEM?

A: “IiD.” (FROM THE LATIN WORD FOR “IN THE SAME PLACE") IS USED TO REFER TO THE IMMEDIATELY PRECEDING SOURCE CITED
IN A FOOTNOTE OR ENDNOTE. |T SAVES SPACE AND REPETITION WHEN MULTIPLE CONSECUTIVE NOTES REFER TO THE SAME WORK.
HOWEVER, IT MUST BE USED CAREFULLY TO AVOID AMBIGUITY AND IS TYPICALLY FOLLOWED BY A NEW PAGE NUMBER IF THE
REFERENCE IS TO A DIFFERENT PAGE.

Q: Are CHICAGO MANUAL EXAMPLES FOR STUDENTS THE SAME FOR ACADEMIC PAPERS
AND DISSERTATIONS?

A: WHILE THE CORE CITATION PRINCIPLES REMAIN THE SAME, DISSERTATIONS AND THESES OFTEN HAVE ADDITIONAL FORMATTING
REQUIREMENTS BEYOND BASIC CITATION, SUCH AS DETAILED TABLES OF CONTENTS, ABSTRACTS, AND SPECIFIC MANUSCRIPT
FORMATTING RULES. HO\X/EVER, THE CITATION STYLES (NOTES‘BIBLIOGRAPHY OR AUTHOR‘DATE) WILL STILL FoLLow CMOS
GUIDELINES.

Q: WHERE CAN STUDENTS FIND THE MOST UP-TO-DATE CHICAGO MANUAL OF STYLE
EXAMPLES AND GUIDELINES?

A: THE MOST AUTHORITATIVE AND UP-TO-DATE RESOURCES FOR CHICAGO MANUAL OF STYLE EXAMPLES FOR STUDENTS ARE
THE OFFICIAL THE CHICAGO MANUAL OF STYLE, 17THEDITION, AND ITS COMPANION WEBSITE, CHICAGO MANUAL OF STYLE
ONLINE. THESE RESOURCES PROVIDE COMPREHENSIVE GUIDANCE AND EXAMPLES FOR A WIDE RANGE OF SOURCE TYPES AND
CITATION SCENARIOS.
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