chicago manual bibliography for a government

report

The Chicago Manual of Style (CMOS) is a widely respected guide for scholarly writing, and its
application to citing government reports requires careful attention to detail. Understanding how to
construct a proper Chicago manual bibliography for a government report is crucial for academic
integrity and clear communication of research sources. This article will delve into the intricacies of
formatting these often-complex documents, covering essential elements such as author, title,
publication details, and differing formats for various types of government publications. We will explore
the specific requirements for both the Notes-Bibliography system and the Author-Date system within
CMOS, providing clear examples to ensure your citations are both accurate and compliant. Proper
citation practices not only lend credibility to your work but also allow your readers to easily locate and
verify the information you present. Navigating the nuances of government report citations within a
Chicago manual bibliography can seem daunting, but by following established guidelines, you can

effectively and accurately document these vital sources.
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Understanding the Core Components of a Government Report

Citation

When compiling a Chicago manual bibliography for a government report, certain fundamental pieces of



information are consistently required, regardless of the specific CMOS system employed. These core
components ensure that your readers can identify and locate the source with precision. The primary
elements include identifying the issuing agency or author, the specific title of the report, the publication
date, and any relevant report numbers or identifying codes. Understanding these basic building blocks

is the first step to mastering government report citations.

The concept of "author" for government reports can be nuanced. While a specific individual might have
written the report, the official author is typically the government agency, department, or sub-agency
responsible for its creation and dissemination. In cases where a specific person is clearly identified as
the primary author and is central to the report's focus, their name may be included, but the issuing
body remains paramount. For example, a report from the U.S. Department of Health and Human
Services would list the department as the author, not necessarily an individual researcher unless the

context strongly dictates it.

Identifying the Issuing Agency

The issuing agency is the governmental body that produced or commissioned the report. This is often
the most critical piece of information for locating the document. It's essential to be as specific as
possible. For instance, instead of just "Department of Commerce," you might need to specify "National
Oceanic and Atmospheric Administration" if that is the precise entity. In the United States, this often

involves distinguishing between federal, state, and local agencies.

Determining the Report Title

The title of a government report is usually straightforward but should be transcribed accurately. This
includes any subtitles or descriptive phrases. Titles are typically italicized in the Notes-Bibliography
system and enclosed in quotation marks in the Author-Date system, though the specific punctuation

can vary slightly depending on whether it's considered a standalone work or part of a larger series.



Always consult the report itself for the exact wording and capitalization.

Locating Publication Details and Identifiers

Beyond the title and author, other details are vital. The publication date is crucial for establishing the
report's currency. Many government reports also carry unique identifiers such as report numbers,

publication numbers, or accession numbers. These are invaluable for retrieval, especially for older or
less commonly distributed documents. Including these numbers in your citation significantly enhances

the accuracy and usability of your bibliography.

The Notes-Bibliography System for Government Reports

The Notes-Bibliography system is characterized by the use of footnotes or endnotes to cite sources
within the text, followed by a comprehensive bibliography at the end of the work. When citing
government reports in this system, the goal is to provide enough information in the note for immediate
identification and in the bibliography for full retrieval. The structure in the bibliography typically

prioritizes the issuing agency as the author.

For a government report in the Notes-Bibliography system, the general format for a bibliography entry
looks something like this: Agency Name. Title of Report. Publication Date. Report Number (if
applicable). Publisher (if different from the agency). For example: U.S. Department of Justice. Crime in

the United States, 2019. December 2020. NCJ 255146.

Formatting Notes for Government Reports

In a footnote or endnote, the citation can be slightly more abbreviated than in the bibliography,



especially for subsequent citations of the same source. The first note for a government report would
typically include the full details, similar to the bibliography entry but often with slightly different
punctuation. Subsequent notes can then be shortened, often using just the agency name and title or a

shortened title.

Structuring the Bibliography Entry

The bibliography entry for a government report under the Notes-Bibliography system begins with the
name of the government agency. This is followed by the italicized title of the report, the publication
date (often month and year, or just year), and any relevant report or publication numbers. If a specific
publisher is listed that is distinct from the issuing agency, that should also be included. However, for

most government reports, the agency itself acts as the publisher.

Distinguishing Between Agencies and Individual Authors

A key consideration is when to treat an individual as the author versus the agency. If the report
explicitly credits an individual as the primary author and the agency is merely the publisher or
facilitator, the individual's name might appear first, followed by the agency. However, for the vast
majority of official government reports, the agency is considered the authorial body. When in doubt,

refer to the title page of the report and the standard practice for the specific type of publication.

The Author-Date System for Government Reports

The Author-Date system, commonly used in the social sciences, requires in-text citations that include
the author's last name and the publication year. The bibliography then lists sources alphabetically by

the author's last name, providing full publication details. For government reports, the issuing agency



typically serves as the author in this system as well.

In the Author-Date system, the bibliography entry for a government report would generally follow this
structure: Agency Name. Year. Title of Report. Publication Date (if different from year). Report Number
(if applicable). Publisher. For example: U.S. Department of Health and Human Services. 2021.
National Health and Nutrition Examination Survey: 2017-2018 Data. Hyattsville, MD: National Center
for Health Statistics. CDC.

In-Text Citations in the Author-Date System

In-text citations for government reports in the Author-Date system would look like (Agency Name
Year). For example: (U.S. Department of Justice 2019). If a specific page number is referenced, it
would be (Agency Name Year, page number), e.g., (U.S. Department of Justice 2019, 45). This

concise in-text citation guides the reader to the corresponding full entry in the bibliography.

Alphabetical Ordering in the Bibliography

The bibliography entries are arranged alphabetically by the first word of the citation, which for
government reports is typically the name of the issuing agency. So, a report from the "Environmental
Protection Agency" would appear before a report from the "Federal Bureau of Investigation." This

alphabetical arrangement is crucial for easy navigation and quick lookup of sources.

Including Report Numbers in Author-Date

Report numbers and other identifiers are still important in the Author-Date system. While they might
not always appear in the in-text citation, they are essential components of the full bibliographic entry.

Including these numbers aids readers in finding the exact document, especially when agencies have



similar report titles across different years or publications.

Citing Different Types of Government Publications

Government agencies produce a wide array of documents, each with its own specific citation nuances.
Recognizing these different types of publications is key to accurately applying the Chicago manual
bibliography guidelines. This includes legislation, congressional reports, agency regulations, and

statistical yearbooks.

Legislation and Congressional Documents

Citing legislation can be complex. For example, a U.S. congressional report would typically include the
Congress number and session, the committee responsible, and the report number. The title is also

critical. For legislation, you would cite the public law number or bill number, the date of enactment, and
the U.S. Statutes at Large reference. The specific format will vary depending on whether you are citing

a bill, a report, or an act.

Agency Regulations and Federal Register Notices

When citing agency regulations or notices published in the Federal Register, the citation should include
the title of the regulation or notice, the volume and page number of the Federal Register where it was
published, and the date of publication. For instance: "Environmental Protection Agency. 'National
Primary Drinking Water Regulations.' 40 CFR 141 (2020)." This ensures the reader can find the exact

regulatory text.



Statistical Yearbooks and Compilations

Statistical yearbooks, such as the Statistical Abstract of the United States, are often treated as reports
from the issuing agency. The citation would include the agency, the title of the yearbook, the year of
publication, and potentially the relevant table or section number if you are referencing specific data.
For example: U.S. Census Bureau. Statistical Abstract of the United States: 2020. Washington, DC:
U.S. Government Publishing Office, 2020.

International Government Publications

When citing reports from international governmental organizations (e.g., United Nations, World Health
Organization), the citation format will be similar, but you will need to clearly identify the organization as
the author. The country of origin and language might also be relevant details to include, depending on

the context and the specific publication.

Common Challenges and Solutions in Chicago Manual

Bibliography for Government Reports

One of the most frequent challenges when creating a Chicago manual bibliography for a government
report is identifying the correct authoring agency. Government structures are complex and can change,
and reports may be issued by specific departments, bureaus, or task forces. Always aim for the most
specific issuing body named on the report's title page. If an individual is credited, consider if they are
acting in an official capacity for the agency or as an independent scholar whose work has been

published by the government.

Another common hurdle is the sheer volume of publications and the varying ways they are identified.



Report numbers, publication numbers, and cataloging-in-publication (CIP) data can sometimes be
confusing. The best approach is to include all identifying numbers found on the title page or cover of
the report in your citation. These numbers are often the most direct way to retrieve the exact

document, especially in large government archives or databases.

Dealing with Obscure or Older Reports

Older government reports, or those from less prominent agencies, might lack clear publication dates or
readily available publisher information. In such cases, do your best to find any date associated with the
report's creation or distribution. If the publisher is not explicitly stated but the agency is clear, the
agency itself is generally understood to be the publisher. For historical documents, you may need to

consult library catalogs or archival records for the most accurate bibliographic information.

When an Agency is Not Clearly Identified

Occasionally, a report might appear without a clear, dominant issuing agency. This is less common for
official government documents. If this occurs, look for organizational affiliations of the authors listed, or
any institutional acknowledgments. If it's a report submitted to a government body but not officially
published by it, you might cite it as a manuscript or unpublished work, clearly indicating its status and

how you accessed it.

Ensuring Consistency Across Citations

The most effective way to overcome citation challenges is to maintain consistency throughout your
bibliography. Decide on a clear approach for handling specific types of government reports and adhere
to it for all your citations. When in doubt, consulting the latest edition of The Chicago Manual of Style

or reputable style guides specifically for government documents can provide valuable clarification and



ensure your bibliography is both accurate and professional.

Mastering the Chicago manual bibliography for a government report involves a commitment to
accuracy and attention to detail. By understanding the core components, differentiating between
citation systems, recognizing various document types, and proactively addressing common challenges,
you can ensure that your research sources are impeccably documented. This meticulousness not only
upholds academic standards but also empowers your readers to engage deeply with the information

you present, fostering a more robust scholarly dialogue.

FAQ

Q: What is the primary difference between citing a government report
in the Notes-Bibliography system versus the Author-Date system

within the Chicago Manual of Style?

A: In the Notes-Bibliography system, sources are cited with footnotes or endnotes, and the
bibliography provides full details in a more descriptive format, often starting with the agency name
followed by the italicized title. In the Author-Date system, in-text citations use the agency name and
year (e.g., (Agency Name Year)), and the bibliography is alphabetized by the agency name, with the

year preceding the italicized title.

Q: How do | determine the "author" of a government report for a
Chicago manual bibliography?

A: For most government reports, the "author" is the government agency, department, or sub-agency
responsible for producing the report. Look for the name of the issuing body on the title page. An
individual's name may be used if they are clearly identified as the primary author in an official capacity,

but the agency typically takes precedence.



Q: What is the correct way to format the title of a government report
in my Chicago manual bibliography?

A: In the Notes-Bibliography system, the title of a government report is typically italicized. In the
Author-Date system, the title is also italicized. Ensure you transcribe the title exactly as it appears on

the report, including any subtitles.

Q: Should | include report numbers or publication numbers in my

Chicago manual bibliography for a government report?

A: Yes, absolutely. Report numbers, publication numbers, or accession numbers are crucial identifiers
for government documents. Always include these numbers in your bibliography entry to help readers

locate the precise document you consulted.

Q: How do I cite legislation, such as a U.S. Public Law, in a Chicago
manual bibliography?

A: Citing legislation requires specific formatting. For example, a U.S. Public Law would typically include
its Public Law number, the Congress and session, the date of enactment, and its citation in the U.S.
Statutes at Large (e.g., Pub. L. No. 116-136, 134 Stat. 281 (2020)). Consult CMOS for the most

precise formatting for different legislative documents.

Q: What if a government report has both an individual author and an
issuing agency? Which should | list first in my Chicago manual
bibliography?

A: Generally, if an individual is clearly identified as the principal author and the agency is the publisher
or facilitator, the individual's name would come first in the citation. However, for most official

government reports, the agency itself is considered the author. When in doubt, prioritize the entity that



appears most prominently as the responsible party for the report's content.

Q: How should | handle government reports published online versus in

print for my Chicago manual bibliography?

A: For online reports, you should generally include a URL or DOI if available. The format will be similar
to a print citation, but you will add the electronic access information. Ensure the URL is stable and

directly leads to the report. For print reports, no URL is needed.

Q: What is the correct way to cite a government statistical yearbook
in a Chicago manual bibliography?

A: Statistical yearbooks are usually cited by the issuing agency, followed by the title of the yearbook
(italicized), the year of publication, and the publisher (often the U.S. Government Publishing Office or
the agency itself). For example: U.S. Census Bureau. Statistical Abstract of the United States: 2020.
Washington, DC: U.S. Government Publishing Office, 2020.
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