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chicago citation examples for archive information are crucial for academic
integrity and allow readers to trace the sources of your research. Properly
citing archival materials ensures that your work is verifiable and gives
credit where it is due. This comprehensive guide will delve into the
intricacies of Chicago style for citing a wide array of archival sources,
from manuscripts and letters to photographs and digital collections. We will
explore the fundamental principles of Chicago style for archival citations,
breaking down the essential components of each entry and providing clear,
actionable examples. Understanding these elements is vital for students,
researchers, and anyone engaging with historical documents.
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Understanding the Core Components of Archival
Citations

When constructing Chicago style citations for archival information, several
key elements consistently appear, regardless of the specific type of
material. These components work together to provide a clear and unambiguous
path for a reader to locate the original source. The goal is to be as precise
as possible, leaving no room for misinterpretation. Mastering these
foundational elements is the first step toward accurately citing any archival
document.

Essential Elements of Archival Citations
A typical Chicago style citation for archival materials will include the
following core components: the author or creator of the material, the title
of the specific item (if applicable), the date of the item, and the
repository where the item is housed. For unpublished materials, additional



information such as the collection name, box number, and folder number is
often indispensable. For published works found within an archive, you will
also need to include publication details. These elements collectively form
the backbone of a complete and accurate archival citation in Chicago style.

The Importance of Precision and Detail
The level of detail required in Chicago citation examples for archive
information cannot be overstated. Archival sources are often unique and can
be scattered across various collections. Therefore, providing the most
specific location information possible is paramount. This includes not only
the collection title but also the precise physical or digital location within
that collection. Ambiguity in citation can render your sources untraceable,
undermining the credibility of your research.

Citing Unpublished Materials in Archives

Unpublished materials form the bedrock of many archival research projects.
This category encompasses a vast range of documents, from personal
correspondence and diaries to governmental records and organizational papers.
Chicago style provides a structured approach to citing these unique items,
ensuring that their provenance and location are clearly communicated to your
audience.

Citing Letters and Manuscripts
When citing a letter or manuscript, you should begin with the author of the
letter or the creator of the manuscript. If the letter is part of a larger
collection, you will then identify the collection it belongs to, followed by
the specific box and folder where it resides. The date of the letter or
manuscript is crucial for establishing its temporal context. For instance:

Author's Full Name, "Title of Letter or Document" (if applicable), Date
of Letter or Document, Name of Collection, Box , Folder , Name of
Archive, Location of Archive.

For example, a letter from a historical figure might be cited as:

Eleanor Roosevelt to Franklin D. Roosevelt, October 12, 1935, Franklin
D. Roosevelt Personal Papers, Box 78, Folder: Correspondence, 1935,
Franklin D. Roosevelt Presidential Library and Museum, Hyde Park, NY.



Citing Diaries and Journals
Similar to letters, diaries and journals require specific citation details.
The creator of the diary or journal is the primary identifier. You will then
provide the title (if it has one, though often it's simply referred to as
"Diary" or "Journal"), the date of the entry or entries you are referencing,
and the collection information. The repository and its location are the final
pieces of information.

A typical format would be:

Creator's Full Name, "Title of Diary or Journal" (or "Diary" or
"Journal"), Date of Entry, Name of Collection, Box , Folder , Name of
Archive, Location of Archive.

Consider an example like this:

Amelia Earhart, "Journal Entry," March 4, 1932, Amelia Earhart Papers,
Box 15, Folder: Personal Journals, 1930-1933, Schlesinger Library,
Radcliffe Institute, Harvard University, Cambridge, MA.

Citing Official Records and Organizational Papers
When dealing with official documents or the papers of organizations, the
citation structure adapts slightly. Often, the organization itself serves as
the author. You would then list the title of the specific record or document,
followed by its date and the collection information. The collection might be
named after the organization or a specific project or individual associated
with it.

The structure would be:

Name of Organization, "Title of Record or Document," Date of Record or
Document, Name of Collection, Box , Folder , Name of Archive, Location
of Archive.

An example might look like:

United States Congress, House Committee on Un-American Activities,
"Minutes of Meetings," June 10, 1947, Records of the House Committee on
Un-American Activities, RG 46, Box 2, Folder: Executive Sessions, 1947,
National Archives and Records Administration, Washington, D.C.



Citing Published Materials Found in Archives

Archives often house published materials, such as books, pamphlets,
newspapers, and government reports that are no longer readily available
through standard commercial channels. Citing these materials requires a blend
of Chicago's rules for published works and the specific archival location
information.

Citing Books and Pamphlets from an Archive
When you find a published book or pamphlet within an archive, you need to
provide the full bibliographic details of the publication itself, just as you
would for any published work. Crucially, you must also indicate that you
accessed this published item through a specific archival collection and
repository. This clarifies that your access route was through the archive,
not a standard bookstore or library.

The format typically includes:

Author's Full Name, Title of Book (italicized), Publication City:
Publisher, Year of Publication, page number(s). Located in Name of
Collection, Box , Folder , Name of Archive, Location of Archive.

Consider this example:

Jane Doe, A History of Local Industries, Chicago: University Press,
1920, p. 45. Located in John Smith Personal Papers, Box 12, Folder:
Historical Documents, John Hay Library, Brown University, Providence,
RI.

Citing Newspapers and Periodicals from an Archive
Newspapers and periodicals held in archives are cited similarly to their
standard bibliographic entries, with the added detail of their archival
location. You'll need the publication title, the date of the issue, and the
specific page number. The archival collection and repository information then
follow.

The structure is:

Title of Newspaper or Periodical (italicized), Month Day, Year, page
number(s). Located in Name of Collection, Box , Folder , Name of
Archive, Location of Archive.



An example could be:

The Daily Chronicle, October 21, 1888, p. 3. Located in City Historical
Society Records, Box 5, Folder: Local Newspapers, 1880s, New York Public
Library, New York, NY.

Citing Government Documents Accessed in Archives
Government documents, whether published or unpublished in their original
form, are frequently found in archives. When citing a published government
document from an archive, you should follow the standard Chicago guidelines
for government documents, including the issuing agency, title, publication
details, and then add the archival location information.

A typical format for this scenario is:

Issuing Agency, Title of Document, Publication City: Publisher, Year of
Publication, page number(s). Located in Name of Collection, Box , Folder
, Name of Archive, Location of Archive.

For instance:

United States Census Bureau, Population Report for Illinois, Washington
D.C.: U.S. Government Printing Office, 1950, p. 112. Located in State
Archives Collection, Box 28, Folder: 1950 Census Data, Illinois State
Archives, Springfield, IL.

Citing Digital Archival Resources

The increasing digitization of archival materials presents new challenges and
opportunities for citation. Chicago style has evolved to accommodate these
digital resources, ensuring that citations remain clear and accessible even
when the source is online.

Citing Digitized Manuscripts and Documents
When citing a digitized version of a manuscript or document that was
originally a physical item, you should provide information about the original
item as well as the digital source. This includes the author, title, date,
original collection, and repository. Then, you add the URL and the date you
accessed the digital resource.



The format is:

Author's Full Name, "Title of Item," Date of Item, Name of Collection,
Box , Folder , Name of Archive, Location of Archive. Accessed [Date],
[URL].

An example would be:

Frederick Douglass, "Speech on Abolition," July 4, 1852, Frederick
Douglass Papers, Box 3, Folder: Speeches, 1850-1860, Library of
Congress, Washington, D.C. Accessed March 15, 2023, [URL of digitized
speech].

Citing Born-Digital Archival Content
Born-digital materials are items that were created in a digital format and
are then accessioned into an archive. Citing these requires careful attention
to metadata provided by the archive. You will typically include the creator,
title (or description if no formal title exists), date, the name of the
digital collection, and the archive. A stable URL or persistent identifier is
crucial for these citations.

The structure for born-digital content is:

Creator's Name, "Title of Digital Item" (or description), Date of
Creation, Name of Digital Collection, Name of Archive, Location of
Archive. Accessed [Date], [URL or Persistent Identifier].

For example:

Smith, John. "Project X Meeting Minutes," August 1, 2020, Project X
Digital Records, University Digital Archive, University Name. Accessed
April 10, 2023, [DOI or stable URL].

Citing Online Archival Databases and Finding Aids
Sometimes, researchers will cite an online database or a finding aid that
describes archival collections, rather than a specific item. In these cases,
the citation should point to the database or finding aid itself. This is
particularly useful when the finding aid helps locate multiple items for your
research.

The format for an online database or finding aid is:



Name of Database or Finding Aid, Name of Archive, Location of Archive.
Accessed [Date], [URL].

Consider this example:

"Guide to the Papers of Jane Austen (1775-1817)," British Library,
London. Accessed May 1, 2023, [URL of finding aid].

Special Considerations for Archival Citations

Beyond the standard formats, certain archival materials and situations
require special attention to ensure accurate and comprehensive Chicago
citation examples for archive information.

The Role of Finding Aids
Finding aids are essential tools provided by archives that describe the
contents of a collection. They are invaluable for locating specific items and
often contain important metadata. While you don't always cite the finding aid
itself directly for a specific document, it's crucial for understanding the
context and provenance of your source. In some instances, if you are citing
general information derived from a finding aid, you might cite it as a
resource.

A citation for a finding aid might look like:

Name of Archive, "Name of Finding Aid," Date of Finding Aid (if
available). Accessed [Date], [URL of finding aid].

Referencing Personal Interviews Conducted in
Archives
If your research involves conducting interviews with individuals whose papers
are housed in an archive, or with archivists themselves, these interviews are
also cited. The format generally follows Chicago's guidelines for personal
communication, with the added context of the archival setting.

The typical format is:

Interviewee's Full Name (interview by Researcher's Full Name), Date of
Interview, Name of Archive, Location of Archive (if conducted there).



An example:

Jane Doe (interview by John Smith), March 20, 2023, Oral History
Collection, Indiana Historical Society, Indianapolis, IN.

Handling Sensitive or Restricted Materials
Some archival materials may be restricted due to privacy concerns, donor
agreements, or preservation issues. When citing such materials, it's
important to acknowledge their restricted status. You may need to state that
access was granted by the archivist or that the material is available upon
request. Always consult with the archivist regarding proper citation
practices for restricted collections.

Frequently Asked Questions about Chicago
Citation Examples for Archive Information

Q: What is the most crucial element to include when
citing archival materials in Chicago style?
A: The most crucial element is providing the precise location of the source
within the archive. This includes the name of the collection, the box number,
and the folder number, along with the name and location of the repository.

Q: How do I cite a letter I found in an archive?
A: You would cite the letter by the author's full name, the title of the
letter (if any), the date, the name of the collection it belongs to, the box
and folder number, and the name and location of the archive.

Q: What if I'm citing a published book that I
accessed through an archive?
A: You cite the book with its full publication details (author, title,
publisher, year) and then add information about its archival location,
including the collection name, box and folder number, and the archive's name
and location.

Q: How do I cite a digitized photograph from an



archive?
A: For a digitized photograph, you would typically cite the photographer (if
known), the title or description of the photograph, the date, the original
collection and repository, and then provide the URL and the date you accessed
it online.

Q: Is it necessary to include the repository's
location (city and state)?
A: Yes, it is highly recommended and often required to include the city and
state of the archive. This helps differentiate between institutions with
similar names and provides complete geographical context for the source.

Q: What if I can't find a specific box or folder
number for an item?
A: If specific box and folder numbers are not available, you should provide
the most detailed information you can find, such as the collection name, any
sub-collection names, and the name of the archive and its location. Consult
with the archivist for guidance on how to best represent the location.

Q: How do I cite an oral history interview conducted
within an archive?
A: You cite an oral history interview by the interviewee's full name, the
title of the interview (if applicable), the date of the interview, and the
name and location of the archive where the interview is housed, along with
the collection name.

Q: Are there different rules for citing primary
versus secondary sources found in archives?
A: While the core principles of providing creator, title, date, and location
remain the same, the specific format for a "title" might differ. For primary
sources like letters, the title is often descriptive or the letter's subject.
For secondary sources (like a published book found in an archive), you follow
Chicago's rules for citing published works.
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